
© NEOLA 2011 

9211 F1/page 1 of 1 
 
 
 

BANK RECONCILIATION 
 
 
School: ___________________________________________ For the month of: __________________ 
 
BALANCE PER BANK STATEMENT $ ______________________________ 
 
ADD: 
 
 Total Deposits in Transit (Itemize Below) 
 

Deposit Date Amount Deposit Date Amount 

    

    

    

    

    

 
 Bank Charges (Service Fees, etc.) ______________________________ 
 
 Adjustments (Bank Errors, etc.) ______________________________ 
 
SUBTOTAL $ ______________________________ 
 
LESS:  
 
 Total Outstanding Checks (Itemize Below) ______________________________ 
 

Check Number Amount Check Number Amount 

    

    

    

    

    

    

    

 
BALANCE PER BOOKS $ ______________________________ 
 
_________________________________________ ________________________________ 
Preparer's Signature Date Prepared Principal's Signature Date Approved 
(if other than Principal) 
 
WV Board of Education Policy 1224.1 
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