We st Bengal Form No. 2395
APPLICATION FOR LEAVE

1. Name of Applicant

2. Ieave Rulesapplicable

3. Post held

4. DepartmentorOffice

5. Pay

6. House alowance,conveyance alowance,or :
othercompensatory allowance drawn in the

presentscale.

7. Nature, and period ofleave applied for, and
date from which required.

8. Groundson whichleave isapplied for.

9. Date of retum from lastleave, and the nature
and period ofthatleave.

10. Tundertake to refund the difference between
average pay and halfaverage pay forthe
period ofleave onaverage pay which would
nothave been admissible had the proviso
to rule 184(b)(i) of W.BFR. Inotbeen applied
in the event of my retirement from service at
the end orduring the cunrency ofthe leave.

Date .oooveiiiiii i, Signature of Applic ant.

12. Reportofthe Audit Officer:-
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13. Statementofleave granted to applicant previousto thisapplication :-

Name ofleave In cunment year | During pastyear Ttal

Casual
Previage

On average pay (includes Eamed
leave underrevised Ieave Rules)

On average payon M.C.

On halfaverage pay

On halfaverage payon M.C.

On halfaverage pay on Private Affairs
On quarteraverage pay

On quarnteraverage pay on M.C.

Extra-ordinary leave

TOTAL . ..

14. Certified thatleave on
........................................................................................................ onaverage pay for

Famed leave
Mo nths and Days from 20 to 20

is admissible under artic le of
rule

15. Orderof Sanctioning Authorty :-

Ithe applicantisdrawing any compensatory allowance the Sanc tioning Authority should state whetheron the
expiry ofleave he islikely to retum to the same postorto anotherpostcanying a similarallowance.



