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He is an auto mechanic.  He fixes cars. 

 

 

She is a childcare worker.  She takes care of children. 

 

 

He is a carpenter.   He builds things out of wood. 

 

 

He is a cashier.    He rings up your purchases. 

 

 

She is a chef.    She cooks in a restaurant. 

 

 

He is a dentist.    He cleans teeth. 

 

 

He is a doctor.    He helps sick people. 

 

 

He is a firefighter.   He saves people from fires. 

 

 

She is a hairdresser.   She cuts hair. 

 

 

He is a landscaper.   He mows the grass and plants trees. 

 

 

He is a musician.    He plays musical instruments. 
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She is a nurse.    She helps people who are sick. 

 

 

She is an office-cleaner  She cleans offices and buildings. 

 

 

He is a painter.    He paints houses. 

 

 

She is a police officer.  She protects the community. 

 

 

He is a prep-cook   He prepares food in a restaurant. 

 

 

She is a receptionist.   She welcomes people to an office. 

 

 

He is a roofer.    He repairs roofs on houses. 

 

 

She is a secretary.   She types important documents. 

 

 

He is a truck driver.   He drives trucks. 

 

 

She is a housekeeper.   She cleans hotel rooms. 

 

She is a sales associate.  She helps customers in a store. 

 

 

He is a taxi driver.  He drives people to where they want to go. 
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His name is Brad Pitt.  He is an actor.  He acts in movies. 

 

 

 
 

Her name is Oprah. She is a talk-show host.  She interviews people. 
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Job Information Grid/Chart 

 

Name Present Job  Present Job Duties 

 

 

Past Job Past Job Duties 
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Job Information Grid/Chart 

 

Name Present Job Title Present Job Duties 

   

   

   

   

   

   

   

   

   

   

 



!"##$%&'()*+,('-.+

/*0+1-."(23"4+%+5"2"#+6+

73$89+:+;<(-)("-+=+>3--"'?*#3$+@7A+BCDC+

Job Information Grid/Chart 

 

Name Past Job Title Past Job Duties 
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• 5*/(#1*+!6')*#!./#+*)01+!7!8#$9)1:!+;$%#!<0'!*&#)'!061!$1+6#'+!

• 5*/(#1*+!60'=!*0!$1+6#'!./#+*)01+!$>0/*!*&#?+#89#+!

• 5*/(#1*+!*&#1!$+=!./#+*)01+!0<!$!%8$++?$*#@;$'*1#'!

• 5*/(#1*+!6')*#!$1+6#'+!$>0/*!%8$++?$*#@;$'*1#'!

• 5*/(#1*+!6')*#!$!;$'$:'$;&!$>0/*!%8$++?$*#!/+)1:!A'(!;#'+01!+)1:/8$'!

2?$B>#!&$9#!*0!&$9#!:'$??$'!'#9)#64!

• C+=!<0'!908/1*##'+!*0!)1*'0(/%#!%8$++?$*#@;$'*1#'!*0!%8$++D!

• "B;#!;$'$:'$;&+!)1!%0?;/*#'!8$>D!

!

E3*#1+)01!$%*)9)*B!<0'!F0>!*)*8#@!F0>!(/*)#+!7!/+#!<08806)1:!;$:#@60'=+&##*!

)1!%8$++!*0!</'*&#'!&):&8):&*!*&#!()<<#'#1%#D!
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8)*,$'5)$9'"2/$#)(":$*+,$*+9:)2$'5)$;.)9'&"+9<$

=>&(&"?9$!"#$

! E?)8)0!)+!$1!0<<)%#'!%8#$1#'!)1!$!8$':#!0<<)%#!>/)8()1:!)1!(061*061!G)11#$;08)+D!H)+!

#?;80B#'!)+!CIE!J8#$1)1:!J0?;$1BD!!J/''#1*8BK!&#!60'=+!;$'*L*)?#D!!H#!>#:)1+!60'=!$*!

AM--;?!$1(!<)1)+&#+!$*!NM--;?D!!E?)8)0!60'=+!G01($B!*0!"&/'+($BD!

! C*!60'=K!E?)8)0!&$+!?$1B!(/*)#+D!H#!%8#$1+!$88!*&#!0<<)%#+!01!*&#!O*&!<800'D!H#!(/+*+!

*&#!*$>8#+!$1(!(#+=+D!!H#!9$%//?+!*&#!%$';#*+!$1(!+6##;+!*&#!<800'+D!!H#!#?;*)#+!*&#!

*'$+&%$1+!$1(!'#%B%8)1:!>)1+D!!H#!%8#$1+!*&#!'#+*'00?+!$1(!%&#%=+!*&#?!<0'!+/;;8)#+D!!

! "60!B#$'+!$:0K!E?)8)0!6$+!$!8)1#!60'=#'!$*!$!?#$*!;$%=)1:!;8$1*D!!H#!60'=#(!</88L

*)?#!01!*&#!*&)'(!+&)<*D!H#!;$%=$:#(!?#$*!$1(!;/*!8$>#8+!01!*&#!;$%=$:#+D!!H#!6$+!*00!

*)'#(!*0!:0!*0!+%&008!)1!*&#!?0'1)1:!>#%$/+#!&#!60'=#(!$88!1):&*D!!

! E?)8)0!8)=#+!&)+!%/''#1*!F0>!>#**#'!*&$1!&)+!;'#9)0/+!F0>D!H)+!&0/'+!$'#!>#**#'!<0'!&)?!

106!$1(!&)+!(/*)#+!$'#!?0'#!)1*#'#+*)1:D!!H#!?$=#+!?0'#!?01#B!106!*&$1!&#!()(!

>#<0'#D!E?)8)0!)+!$8+0!&$;;B!*0!%01*)1/#!6)*&!&)+!E1:8)+&!+*/()#+D!
!

,D! P&$*!)+!E?)8)0Q+!%/''#1*!F0>!*)*8#R!

! ! $D! H#!)+!$!8)1#!60'=#'D!

! ! >D! H#!)+!$1!0<<)%#!%8#$1#'D!

! ! %D! H#!%8#$1+!*&#!O*&!<800'D!

!

SD! P&0!)+!E?)8)0Q+!;'#+#1*!#?;80B#'R!

! ! $D! H#!60'=+!<0'!(061*061D!

! ! >D! H#!60'=+!<0'!$!?#$*!;$%=)1:!%0?;$1BD!

! ! %D!! H#!60'=+!<0'!CIJ!J8#$1)1:!J0?;$1B!

!

AD! P&$*!)+!01#!0<!E?)8)0Q+!%/''#1*!F0>!(/*)#+R!

! ! $D! H#!%8#$1+!*&#!80>>B!$'#$D!

! ! >D! H#!9$%//?+!%$';#*+D!

! ! %D! H#!;/*+!8$>#8+!01!;$%=$:#+D!

!

TD! P&$*!6$+!E?)8)0Q+!;'#9)0/+!F0>!*)*8#R!

! ! $D! H#!6$+!$!8)1#!60'=#'D!

! ! >D! H#!;/*!8$>#8+!01!?#$*!;$%=$:#+D!

! ! %D! H#!6$+!$1!0<<)%#!%8#$1#'D!

!

OD! P&$*!6#'#!*&#!&0/'+!0<!E?)8)0Q+!;'#9)0/+!F0>R!

! ! $D! H#!60'=#(!;$'*L*)?#D!

! ! >D! H#!60'=#(!*&)'(!+&)<*D!

! ! %D! H#!60'=#(!<'0?!AM--;?!7!NM--;?D!

!

UD! P&$*!)+!01#!'#$+01!E?)8)0!8)=#+!&)+!%/''#1*!F0>!>#**#'R!

! ! $D! H)+!(/*)#+!$'#!#$+)#'!106D!

! ! >D! H#!&$+!?0'#!&0/'+!106D!

! ! %D! H#!&$+!*)?#!*0!*$=#!E1:8)+&!%8$++#+!106D!
E.'F"-+G(*H+IJ+><#8'9KL+



!"##$%&'()*+,('-.+

/*0+1-."(23"4+%+5"2"#+6+

73$89+:+;<(-)("-+=+>3--"'?*#3$+@7A+BCDC+

8)*,$'5)$9'"2/$#)(":$*+,$*+9:)2$'5)$;.)9'&"+9<$

=>&(&"?9$!"#$@$%=ABC=8$ADE6=8$F=G$

! E?)8)0!)+!$1!0<<)%#'!%8#$1#'!)1!$!8$':#!0<<)%#!>/)8()1:!)1!(061*061!G)11#$;08)+D!H)+!

#?;80B#'!)+!CIE!J8#$1)1:!J0?;$1BD!!J/''#1*8BK!&#!60'=+!;$'*L*)?#D!!H#!>#:)1+!60'=!$*!

AM--;?!$1(!<)1)+&#+!$*!NM--;?D!!E?)8)0!60'=+!G01($B!*0!"&/'+($BD!

! C*!60'=K!E?)8)0!&$+!?$1B!(/*)#+D!H#!%8#$1+!$88!*&#!0<<)%#+!01!*&#!O*&!<800'D!H#!(/+*+!

*&#!*$>8#+!$1(!(#+=+D!!H#!9$%//?+!*&#!%$';#*+!$1(!+6##;+!*&#!<800'+D!!H#!#?;*)#+!*&#!

*'$+&%$1+!$1(!'#%B%8)1:!>)1+D!!H#!%8#$1+!*&#!'#+*'00?+!$1(!%&#%=+!*&#?!<0'!+/;;8)#+D!!

! "60!B#$'+!$:0K!E?)8)0!6$+!$!8)1#!60'=#'!$*!$!?#$*!;$%=)1:!;8$1*D!!H#!60'=#(!</88L

*)?#!01!*&#!*&)'(!+&)<*D!H#!;$%=$:#(!?#$*!$1(!;/*!8$>#8+!01!*&#!;$%=$:#+D!!H#!6$+!*00!

*)'#(!*0!:0!*0!+%&008!)1!*&#!?0'1)1:!>#%$/+#!&#!60'=#(!$88!1):&*D!!

! E?)8)0!8)=#+!&)+!%/''#1*!F0>!>#**#'!*&$1!&)+!;'#9)0/+!F0>D!H)+!&0/'+!$'#!>#**#'!<0'!&)?!

106!$1(!&)+!(/*)#+!$'#!?0'#!)1*#'#+*)1:D!!H#!?$=#+!?0'#!?01#B!106!*&$1!&#!()(!

>#<0'#D!E?)8)0!)+!$8+0!&$;;B!*0!%01*)1/#!6)*&!&)+!E1:8)+&!+*/()#+D!
!

,D! P&$*!)+!E?)8)0Q+!%/''#1*!F0>!*)*8#R!

! ! $D! H#!)+!$!8)1#!60'=#'D!

! ! #<$ C)$&9$*+$"HH&0)$0()*+)2<$

! ! %D! H#!%8#$1+!*&#!O*&!<800'D!

!

SD! P&0!)+!E?)8)0Q+!;'#+#1*!#?;80B#'R!

! ! $D! H#!60'=+!<0'!(061*061D!

! ! >D! H#!60'=+!<0'!$!?#$*!;$%=)1:!%0?;$1BD!

! ! 0<$$ C)$:"2I9$H"2$AJB$B()*+&+3$B">4*+/$

!

AD! P&$*!)+!01#!0<!E?)8)0Q+!%/''#1*!F0>!(/*)#+R!

! ! $D! H#!%8#$1+!*&#!80>>B!$'#$D!

! ! #<$ C)$K*0..>9$0*24)'9<$

! ! %D! H#!;/*+!8$>#8+!01!;$%=$:#+D!

!

TD! P&$*!6$+!E?)8)0Q+!;'#9)0/+!F0>!*)*8#R!

! ! *<$ C)$:*9$*$(&+)$:"2I)2<$

! ! >D! H#!;/*!8$>#8+!01!?#$*!;$%=$:#+D!

! ! %D! H#!6$+!$1!0<<)%#!%8#$1#'D!

!

OD! P&$*!6#'#!*&#!&0/'+!0<!E?)8)0Q+!;'#9)0/+!F0>R!

! ! $D! H#!60'=#(!;$'*L*)?#D!

! ! #<$ C)$:"2I),$'5&2,$95&H'<$

! ! %D! H#!60'=#(!<'0?!AM--;?!7!NM--;?D!

!

UD! P&$*!)+!01#!'#$+01!E?)8)0!8)=#+!&)+!%/''#1*!F0>!>#**#'R!

! ! $D! H)+!(/*)#+!$'#!#$+)#'!106D!

! ! >D! H#!&$+!?0'#!&0/'+!106D!

! ! 0<$ C)$5*9$'&>)$'"$'*I)$=+3(&95$0(*99)9$+":<$
E.'F"-+G(*H+IJ+><#8'9KL
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V/#+*)01+!<0'!W)%*$*)01!7!X1*#'9)#6!7!Y$'$:'$;&!P')*)1:!
,D P&$*!)+!B0/'!%/''#1*!0%%/;$*)01R!!!

SD P&#'#!(0!B0/!60'=R!

AD P&$*!$'#!*&#!?$)1!'#+;01+)>)8)*)#+!$*!B0/'!F0>R!

TD W0!B0/!60'=!</88L*)?#!0'!;$'*L*)?#R!

OD P&$*!(0!B0/!8)=#!?0+*!$>0/*!B0/'!F0>R!

UD P&$*!*)?#!(0!B0/!+*$'*!60'=R!

ZD P&$*!*)?#!(0!B0/!<)1)+&!60'=R!

ND W0!B0/!&$9#!>#1#<)*+R!

[D P&$*!()(!B0/!(0!)1!B0/'!%0/1*'BR!

,-D P&$*!60/8(!B0/!8)=#!*0!(0!)1!*&#!</*/'#R!

!

C+=!$!%8$++?$*#!*&#!./#+*)01+!$1(!6')*#!*&#!$1+6#'+D!

P')*#!$!;$'$:'$;&!$>0/*!B0/'!%8$++?$*#D!

"B;#!*&#!;$'$:'$;&!)1!*&#!%0?;/*#'!'00?D!

!

/0123456-

GB!%8$++?$*#!)+!\0+#D!!H#!)+!$!;'#;!%00=D!!\0+#!60'=+!$*!

J&$?;;+!C?#')%$1$D!!H#!;'#;$'#+!$1(!%00=+!<00(!01!*&#!8)1#D!!H#!

60'=+!</88L*)?#D!!H#!8)=#+!&)+!F0>!>#%$/+#!*&#!;$B!)+!:00(D!!H#!+*$'*+!

$*!NM--$?!$1(!<)1)+&#+!$*!OM--;?D!!H#!&$+!>#1#<)*+!$*!&)+!F0>D!!H#!6$+!

$!<$'?#'!)1!&)+!%0/1*'BD!!H#!60/8(!8)=#!*0!'#*/'1!*0!E%/$(0'!$1(!

>#%0?#!$!*#$%&#'!)1!*&#!</*/'#D!
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!"#$%$#&'()*+,"#-7-
Interview Dos and Don’ts Video  (time length:  4:15 minutes) 

 

To use CD video:  Open applications, look for VLR icon (it looks like an orange 

road cone) drag to dock, insert CD, drag video icon to VLR icon in dock, it should 

begin.) 

 

Explain that while students watch video they should take notes on what are the 

Dos and Don’ts during an interview.  They can add to the list they have already 

started and make sure some of the tips they’ve thought of are shown. 

 

Covered in Video: 

1. Dress for Success:  Dress appropriately for your interview. 

 Men:  wear a suit, navy blue or charcoal grey, white shirt and nice tie 

 Women:  wear a suit, skirt suit or pants suit. Don’t wear large jewelry, loud  

  colors, or too much makeup 

2. Give a firm handshake:  don’t give a limp handshake  

3. Make eye contact and smile 

 

Tell me about yourself:  give a concise summary of your career, ability and goals 

 

What is your greatest weakness?  Avoid personality or character flaws, talk 

about something that you can work on and improve upon over time. 

 

Inappropriate questions:  it is illegal to ask questions about age or marital status 

so you don’t have to answer. 

 

Things to remember: 

a. Stand up and greet your interviewer. 

b. Done wear too much perfume or cologne. 

c. Bring a copy of your resume. 

d. Ask for your interviewer’s business card. 

e. Turn off your cell phone! 

 

• When finished viewing video, ask students to compare tips they wrote down 

with tablemates/neighbors. 

• As a whole class, write tips on board. 
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• Students should practice giving a good firm handshake. If their religion 

prohibits this, they should explain to classmates why.  For example:  “I’m 

sorry, my religion prohibits me from shaking hands with the opposite sex.” 

 

Students Make Poster/Bulletin Board 

 

• Pair students into groups of 4 or 5 and ask them to make a bulletin board or 

poster about the dos and don’ts of a job interview from their notes. 

 

• They can use the material from the video but may want to also add to it.  

 

• They may want to draw pictures, cut up from a magazine or do a Google 

search for appropriate pictures/images from Internet to convey meaning Put 

up poster or bulletin board in school/classroom/area. 

 

 

=L')+9&"+$*0'&K&'/7!!5*/(#1*+@%8$++!?$B!6)+&!*0!;'#+#1*!;0+*#'+@>/88#*)1!

>0$'(!*0!0*&#'!%8$++#+D!
+

+

1-G*(H'#+;"'89"(+M0$"(2'.3*-N++;"'89"(+*0$"(2"$+'$+$.<O"-.$+.'F"+-*."$+O<(3-)+23O"*+'-O+)32"+

G""O0'8F+G(*H+.9"3(+-*."+.'F3-)J++@#$*P+."'89"(+*0$"(2"$+$.<O"-.$+4*(F+3-+)(*<?$+.*+'$$"H0#"+

.9"3(+?*$."(+*(+0<##".3-+0*'(OJ++

+
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$

!"#$%$#&'()*+,"#-8-

Mock Job Interview Questions –  

Student-to-Student Practice – Self-Evaluations 
$

-&0'*'&"+7$

• W)%*$*)01!0<!?0%=!F0>!)1*#'9)#6!./#+*)01+!2+$?#!./#+*)01+!$+!6)88!>#!

$+=#(!)1!*&#!)1*#'9)#64!

• 5*/(#1*+!8)+*#1!*0!./#+*)01K!'#;#$*!./#+*)01K!*&#1!6')*#!./#+*)01D!!!

• ]#$9#!+;$%#@8)1#+!$<*#'!#$%&!./#+*)01!<0'!+*/(#1*+!*0!6')*#!$1+6#'+!*0!

*&#!./#+*)01+D!!
!

A+9:)297$

• ^1%#!+*/(#1*+!&$9#!6')**#1!./#+*)01+!)1*0!10*#>00=@F0/'1$8K!

>'$)1+*0'?!01!;0++)>8#!$1+6#'+!*0!./#+*)01+D!!!

• 5*/(#1*+!6)88!1##(!*0!6')*#!*&#)'!061@$;;'0;')$*#!$1+6#'+!$<*#'!

./#+*)01+D!!!

• C+=!<0'!908/1*##'+!*0!+$B!0'!6')*#!*&#)'!$1+6#'+!01!>0$'(@09#'&#$(D!!!
!

E'.,)+'$6"2I7$

• Y$)'!+*/(#1*+!/;!*0!$+=!$1(!$1+6#'!*&#!./#+*)01+D!!!

• E$%&!+*/(#1*!+&0/8(!$+=!$1(!$1+6#'!*&#!./#+*)01!S!7!T!*)?#+!<0'!:00(!

;'$%*)%#D!!56)*%&!;$)'#(!:'0/;+!+0!+*/(#1*+!;'$%*)%#!6)*&!0*&#'+D!

• C+=!<0'!908/1*##'!;$)'+!*0!;#'<0'?!)1*#'9)#6!)1!<'01*!0<!%8$++!

• 5*/(#1*+!+&0/8(!>#!;'#;$'#(!*0!:0!)1*0!*&#!?0%=!)1*#'9)#6!$1(!$1+6#'!

*&#+#!./#+*)01+D!!!

!
!

1"9'M$E)(HM=K*(.*'&"+7$

"#$%&#'!*$8=+!$>0/*!+#8<L#9$8/$*)01!$1(!6&$*!*&$*!?#$1+M!$*!60'=!)*!)+!/+#(!*0!

'#9)#6!B0/'!;#'<0'?$1%#K!&06!6#88!B0/!()(!)1!$!+)*/$*)01D!!5*/(#1*+!+&0/8(!

*$8=!$>0/*!6&$*!*&#B!1##(!*0!60'=!01!'-O!6&$*!*&#B!()(!6#88D!!!
!

!
1-G*(H'#+;"'89"(+M0$"(2'.3*-N++Q"'OR@$F+S<"$.3*-$+'$+$.<O"-.$+8*H?#"."+$"#G%"2'#<'.3*-$J+

53$."-+'$+$.<O"-.$+O3$8<$$+.9"3(+?("%+'-O+?*$.%+$"#G%"2'#<'.3*-+("$?*-$"$J+!
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-&0'*'&"+$N.)9'&"+9$

,D P&$*!)+!B0/'!1$?#R!!!

!

SD H06!$'#!B0/!*0($BR!

!

AD P&$*!;0+)*)01!$'#!B0/!)1*#'#+*#(!)1R!

!

TD P&$*!+=)88+!(0!B0/!&$9#R!!!

!

OD P&$*!()(!B0/!(0!)1!B0/'!8$+*!F0>R!!!

!

UD P&$*!&0/'+!$'#!B0/!$9$)8$>8#R!!!

!

ZD P&#1!%$1!B0/!+*$'*R!

!

ND W0!B0/!&$9#!$1B!./#+*)01+!<0'!?#R!

 

!

1"99&#()$;.)9'&"+9$9'.,)+'9$0*+$*9I$&+')2K&):)2$*'$O"#$&+')2K&):7$$$$

!

,D P&$*!$'#!*&#!'#+;01+)>)8)*)#+!)1!*&)+!F0>R!

SD P&$*!6)88!>#!*&#!(/*)#+!)1!*&)+!F0>R!

AD P&$*!$'#!*&#!&0/'+!)1!*&)+!F0>R!

TD H06!$1(!6&#1!6)88!X!&$9#!$1!0;;0'*/1)*B!<0'!;'0?0*)01R!
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!"#$%&"'()*+,-./,0%1*/+%%%%2-,(%3*4%2"5+(%6,78%9.37:3+/"*%

)*5+-:#+/"*5;!"#$%!#$&'!()#*+,-./!!0,1&2#!3-)1!$.*4#1/!

!

<3=,;% >3+,;%

5/ 6!).%#1*+$.%!7$*,&!8-7!,.+#19,#4!()#*+,-.*/! :#*!!!!!;-<#4'$+!!! =-!!

>/ 6!&$.!+-!1#?#$+!$!()#*+,-.!,.!$!7$*,&!8-7!

,.+#19,#4/!
:#*!!!!!;-<#4'$+!!! =-!

@/ 6!&$.!$.*4#1!7$*,&!,.+#19,#4!()#*+,-.*/! :#*!!!!!;-<#4'$+!!! =-!

A/ 6!&$.!$*B!7$*,&!()#*+,-.*!$7-)+!?-**,72#!

?-*,+,-./!
:#*!!!!!;-<#4'$+!!! =-!

!

!

!

!"#$%&"'()*+,-./,0%1*/+%%%%2-,(%3*4%2"5+(%6,78%9.37:3+/"*%

)*5+-:#+/"*5;!"#$%!#$&'!()#*+,-./!!0,1&2#!3-)1!$.*4#1/!

!

<3=,;% >3+,;%

5/ 6!).%#1*+$.%!7$*,&!8-7!,.+#19,#4!()#*+,-.*/! :#*!!!!!;-<#4'$+!!! =-!!

>/ 6!&$.!+-!1#?#$+!$!()#*+,-.!,.!$!7$*,&!8-7!

,.+#19,#4/!
:#*!!!!!;-<#4'$+!!! =-!

@/ 6!&$.!$.*4#1!7$*,&!,.+#19,#4!()#*+,-.*/! :#*!!!!!;-<#4'$+!!! =-!

A/ 6!&$.!$*B!7$*,&!()#*+,-.*!$7-)+!?-**,72#!

?-*,+,-./!
:#*!!!!!;-<#4'$+!!! =-!

!

!

!

!

!"#$%&"'()*+,-./,0%1*/+%%%%%2-,(%3*4%2"5+(%6,78%9.37:3+/"*%

)*5+-:#+/"*5;!"#$%!#$&'!()#*+,-./!!0,1&2#!3-)1!$.*4#1/!

!

<3=,;% >3+,;%

5/ 6!).%#1*+$.%!7$*,&!8-7!,.+#19,#4!()#*+,-.*/! :#*!!!!!;-<#4'$+!!! =-!!

>/ 6!&$.!+-!1#?#$+!$!()#*+,-.!,.!$!7$*,&!8-7!

,.+#19,#4/!
:#*!!!!!;-<#4'$+!!! =-!

@/ 6!&$.!$.*4#1!7$*,&!,.+#19,#4!()#*+,-.*/! :#*!!!!!;-<#4'$+!!! =-!

A/ 6!&$.!$*B!7$*,&!()#*+,-.*!$7-)+!?-**,72#!

?-*,+,-./!
:#*!!!!!;-<#4'$+!!! =-!

!

!
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!

9,42$:1#$:;-!"#$%$#&-
Mock Job Interview Questions – Student-to-Student Practice – Self and Peer 

Evaluations 

 

 

Mock Job Interviews 

 

Students will have a mock job interview.  They should dress the part for the 

interview.   

 

Volunteers/Staff will conduct the interview – preferably in a different room/area.  

Students will have to go to the room for the interview and answer the questions 

asked of them.  Volunteers/Staff will have a list of questions that have been used in 

student dictation.  Students will answer and volunteers/staff will write comments.   

Volunteers/staff will comment on the appropriateness of the answer, if the student 

understood the question asked and also on pronunciation. 

 

Students will have to introduce themselves and give their name. 

 

Students will have to know what position they would like to apply for.  

 

Target Store 

 - Cashier 

 - Customer Service    

 

 

The mock job interview should take about 3 – 5 minutes, depending on how much 

the students talk/answer. 

 

Teacher may wish to show video of students performing a mock job interview. 

 
1-G*(H'#+;"'89"(+M0$"(2'.3*-N++;"'89"(+43##+("'O+.9"+8*HH"-.+H'O"+0K+2*#<-.""($R$.'GG+'$+

9*4+.9"+$.<O"-.+O3O+*-+.9"+3-."(23"4J+++
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Letter for Mock-Job Interview Volunteers 

 

Welcome and thank you for volunteering to perform mock job interviews with 

students in our program.  We appreciate your time and effort.  

 

Background information for the interviewing: 

 

1. This is a level 3 ELL class of high-beginning to low-intermediate students. 

 The students have fairly good conversational skills and are able to 

 understand and answer basic questions.   

 

2. Volunteers/staff will try to conduct the mock-job interviews in a different 

 room. Students will have to go to the room for the interview and answer the 

 questions asked of them.  During the interview, student students will 

 introduce themselves and give their name.  They have been asked to dress 

 the part for the interview. They have practiced the interview questions and 

 should be prepared to answer them without using their notes.  

 

3. Students will have to know what position they would like to apply for: 

 Target Store  

  - Cashier 

  - Customer Service 

 

4. The mock job interview should take about 3 – 5 minutes, depending on how 

 much students talk/answer. Please feel free to prompt them to elaborate 

 on answers as necessary. 

 

5.  To conduct the interview, ask the students questions 1 – 8 from the Mock 

 Job Interview Questions sheet. Write on their strengths/weaknesses in 

 answering. Do they understand the questions? Are they able to answer 

 appropriately? 

 

6. P&#1!*&#!)1*#'9)#6!)+!09#'K!;8#$+#!()+%/++!*&#!0/*%0?#!6)*&!#$%&!+*/(#1*D!!

_0!09#'!B0/'!6&$*!*&#!+*/(#1*!()(@$1+6#'#(!6#88!)1!*&#!)1*#'9)#6!$1(!

6&$*!$'#!+/::#+*#(!$'#$+!0<!)?;'09#?#1*D 

!
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Mock Interview Questions 

Note students’ answers…. Comment on their strengths/weaknesses in answering. 

Do they understand the question?  Are they able to answer appropriately? 

 

Student Name:            

 

 

,D! P&$*!)+!B0/'!1$?#R!!!

!

SD! H06!$'#!B0/!*0($BR!

!

AD! P&$*!;0+)*)01!$'#!B0/!)1*#'#+*#(!)1R!

!

TD! P&$*!+=)88+!(0!B0/!&$9#R!!!

!

OD! P&$*!()(!B0/!(0!)1!B0/'!8$+*!F0>R!!!

!

UD! P&$*!&0/'+!$'#!B0/!$9$)8$>8#R!!!

!

ZK! P&#1!%$1!B0/!+*$'*R!

!

ND! W0!B0/!&$9#!$1B!./#+*)01+!<0'!?#R!
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Extra Activities 

-"?9$*+,$-"+?'9$&+$*$!"#$P+')2K&):$

QH"2$2)*,&+3$*+,R"2$,&90.99&"+S$
-"7$

,D ! C'')9#!,-!?)1/*#+!#$'8BD!!_0!$801#!*0!*&#!)1*#'9)#6D!

SD ! `106!*&#!#3$%*!80%$*)01K!*)?#K!$1(!1$?#!0<!;#'+01!6&0!6)88!)1*#'9)#6!B0/D!

AD ! _'##*!*&#!)1*#'9)#6#'!6)*&!$!6$'?K!%01<)(#1*!aH#880b!$1(!$!<)'?!&$1(+&$=#D!

TD ! I#!6#88!'#+*#(D!

OD ! W'#++!$1(!:'00?!B0/'+#8<!6)*&!;#'<#%*)01D!

UD ! G$)1*$)1!:00(!;0+*/'#D!

ZD ! `##;!#B#!%01*$%*D!

ND ! E?;&$+)c#!;0+)*)9#!*&)1:+!$>0/*!B0/'+#8<D!

[D ! I#!&01#+*!$>0/*!B0/'!>$%=:'0/1(!$1(!#3;#')#1%#D!

,-D C+=!$!<#6!$;;'0;')$*#!./#+*)01+D!

,,D d#?$)1!%$8?!$1(!$8#'*!*0!$1+6#'!$88!./#+*)01+D!

,SD "&$1=!*&#!)1*#'9)#6#'!<0'!&)+@&#'!*)?#D!

!

-"+?'7$

,D ! I')1:!$!<')#1(!0'!'#8$*)9#!6)*&!B0/D!

SD ! C'')9#!8$*#D!

AD ! J&#6!:/?!0'!;8$B!6)*&!B0/'!F#6#8'BD!

TD ! e+#!*00!?/%&!;#'</?#K!?$=#L/;K!0'!F#6#8'BD!

OD ! C+=!$>0/*!*&#!+$8$'B!/18#++!*&#!)1*#'9)#6#'!>')1:+!)*!/;D!

UD ! ]00=!&#+)*$1*!0'!60'')#(!6&#1!$+=#(!()<<)%/8*!./#+*)01+D!

ZD ! aI$(!?0/*&b!$!<0'?#'!#?;80B##!0'!;$+*!%0L60'=#'+D!

ND ! C;;#$'!$13)0/+!*0!#1(!*&#!)1*#'9)#6D!

!
B">4.')2$P+')32*'&"+7$

&):&#'!8#9#8M!F0>!)1*#'9)#6+M!!!!&**;M@@666D:%<8#$'1<'##D0':@F0>+#$'%&!

]06@X1*#'?#()$*#M!!F0>!$(+M!!!&**;M@@666D:%<8#$'1<'##D0':@#9#'B($B8)<#@8#++01D$+;3R)(f,O!

]06@X1*#'?#()$*#M!$;;8)%$*)01M!!

&**;M@@666D:%<8#$'1<'##D0':@#9#'B($B8)<#@8#++01D$+;3R)(f,U!
 

USA Learns:   www.usalearns.org 

- Practice English & Reading  

- Working 

- Looking for a job  (basic story, new words, definition match, spell it, say it, etc.) 
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!"##$%&'()*%+(',-.%%/(*0"1-%2'$"3%41-565-5"$%%

/(*0"1-%76"(65"8%

!"#$%&'()*+%,((-#&.(/#0(12'%"34%56(((( ( ( ( 7%3%8,((9%
!

41-565-9%/(*3:1-%;% 41-565-9%/(*3:1-%<% 41-565-9%/(*3:1-%=% 41-565-9%/(*3:1-%>% 41-565-9%/(*3:1-%?% @:#A5,'-5,)%41-565-9%

B*C%D5-#"$%E%F:-5"$%

!

"#$%&'()#*!+),!

(%(-.'/01(%.'!

!

"$--23$*.!45(%6%(7!

!

8#%(%&9!45(%6%(7!

!

@#'$$A'-"%G,-"(65"8$%H%

+(53%

%

:(10.&('!%&(.#6%.;!

5-$''*$(.'!$,)1(!

51##.&(!$&0!<$'(!+),'!

!

:(10.&('!5#.$(.!

9#$**$#!=)#!>1.'(%)&'!

!

:(10.&('!$'?/$&';.#!

$&0!=%--!%&!9#%0!

!

:(10.&('!;#%(.!

'($(.*.&('!$,)1(!

'%*%-$#%(%.'!!

B*C%G,-"(65"8%I53"*%

!

"#$%&'()#*!)&!?&);-.09.!

)=!%&(.#6%.;!<#)5.''!

!

@%0.)!A!<#.6%.;!

6)5$,1-$#7!A!(.$5B!6)5$,!

()!5-$''!%&!9#)1<'!)=!C/D!

!

:(10.&('!($?.!&)(.'!01#%&9!

6%0.)!

!

:(10.&('!6%.;!/0)/0)&E(!

(%<'!$(!.&0!)=!F'(!6%0.)!

F*%',3%F*,J-%653"*%

!

G.-<=1-!B%&('!=)#!

%&(.#6%.;!

!

H)(.!($?%&9!01#%&9!

6%0.)!

!

I%--!%&!5-)J./9$<!'B..(!

;B%-.!;$(5B%&9!6%0.)!

!

K$?.!<)'(.#!)#!,1--.(%&!

,)$#0!)=!0)'!$&0!0)&E('!

!

!

K*1L%B*C%

G,-"(65"8%

M:"$-5*,$%N%

4,$8"($%

!

L.$5B.#!0%5($(.'!

>1.'(%)&'!

!

:(10.&('!;#%(.!

$&';.#'!

!

M$%#.0!<#$5(%5.!)=!

N/4!

!

I%--!)1(!'.-=2!$&0!

<..#2.6$-1$(%)&'%

K*1L%B*C%G,-"(65"8$%

!

@)-1&(..#'!)#!:($==!

9%6.!$!*)5?!+),!

%&(.#6%.;!()!'(10.&('!

!

@)-1&(..#/:($==!=%--'!

)1(!5B$#(!)&!B);!;.--!

'(10.&('!1&0.#'())0!

$&0!$&';.#.0!

>1.'(%)&'!

K'-"(5'#$%

2!O551<$(%)&!<%5(1#.'!

2!PQ$*<-.'!)=!$&';.#'!

K'-"(5'#$%

2!R&(.#6%.;!3#%0!

2!8#%(%&9!:$*<-.!

K'-"(5'#$%

2!@%0.)!

2!@)5$,1-$#7!-%'(!

K'-"(5'#$%

2!@%0.)!

2!M)'(.#!<$<.#!)#!

,1--.(%&!,)$#0!

2!S-)J./3$<!'B..(%

K'-"(5'#$%

2!T%'(!)=!>1.'(%)&'!

2!P6$-1$(%)&!'B..('!

K'-"(5'#$%

2!K)5?!R&(.#6%.;!

N1.'(%)&!T%'(!
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!"#$%$#&'()*+,"#-.-
Job Duties – Job Information Grid 

!

"#$%&$!'$%()!!!"#$%&'()*+,)*-$+%,).),/$012$,")3$&*),$41253$6#3,$4),"$,"#$&3#$

10$.1'&*,##23$012$,"#$(1%57816$)*,#2.)#439$$:'#+3#$+''14$+(;'#$,)(#$<=$>$?$

4##53@$012$,"#$ABC$.1'&*,##2$%112D)*+,12$,1$-+,"#2$;133)6'#$.1'&*,##23$+*D$

;#2012($,"#$2#E&)2#D$6+%5-21&*D$%"#%539$$A3$10$,"#$42),)*-$10$,")3$-2+*,$

<F+2%"$=GHH@$C''#*$I);3%"&',J$)3$,"#$.1'&*,##2$%112D)*+,129$$K"#$%+*$6#$#+3)'/$

%1*,+%,#D$+,$$$C''#*9I);3%"&,JL(;'395H=9(*9&3$

!

*+,-.!/-01!2!34+56.-0!&+785$927620-:.)!

!"#2#$)3$+$;2#7$3#'07#.+'&+,)1*$,1$6#$&3#D$6#012#$,"#$M16$N*,#2.)#4$&*),9$$N,$)3$

+'31$,"#$3+(#$012$+$;13,73#'0$#.+'&+,)1*$+0,#2$3,&D#*,3$"+.#$D1*#$(13,$10$,"#$

+%,).),)#3$)*$,"#$&*),$+*D$/01*)0$,"#/$D1$,"#$%&'()*+,)*-$+%,).),/9$F+5#$,"#$

;2#7$+*D$;13,7$3#'07#.+'&+,)1*$1*$D)00#2#*,$%1'12#D$;+;#2$31$3,&D#*,3$%+*$3##$

,"#)2$14*$)(;21.#(#*,$#+3)'/9$$<#.+'&+,)1*$3"##,$)3$,14+2D3$#*D$10$D1%&(#*,@$

$

!#+%"#2$,+'53$+61&,$,"#$;2#7$3#'07#.+'&+,)1*$+*D$4"+,$,"+,$(#+*3O$),$)3$,1$,")*5$

+61&,$"14$(&%"$/1&$5*14$+61&,$+$3&68#%,$12$+2#+$6#012#$/1&$3,&D/$),9$$

K,&D#*,3$3"1&'D$,2/$,1$+*34#2$,2&,"0&''/9$

$

!#+%"#2$%1''#%,3$+*D$3+.#3$,"#$;2#7$3#'07#.+'&+,)1*3$,1$6#$&3#D$6/$3,&D#*,3$+,$

,"#$#*D$10$,"#$&*),9$$
$

;.04:<6=0-:.!0:!01+!7+>>:.)!!K,&D#*,3$4)''$6#$'#+2*)*-$(12#$.1%+6&'+2/$)*$

12D#2$,1$)D#*,)0/$D)00#2#*,$816$,),'#3$+*D$,"#$2#3;1*3)6)'),)#3PD&,)#3$10$,"13#$

81639$

$

?24@563A'+9-+/)!!B2+)*3,12($;2)12$,1;)%$5*14'#D-#O$$A35$3,&D#*,3$,1$

62+)*3,12($+''$,"#$D)00#2#*,$816$,),'#3$,"#/$+'2#+D/$5*14$1*$61+2DQ$1*$

%1(;&,#2P;218#%,12$12$;13,#2$;+;#2$,1$;&,$)*$%'+33211($31$,"+,$),$%+*$6#$

2#0#22#D$,1$'+,#9$

$

"4+>+.020-:.)!$N*,21D&%#$/1&23#'0$&3)*-$(/$816$,),'#$,"#$D&,)#3P35)''3P.#263$

,"+,$-1$4),"$/1&2$8169$$!")3$)3$+$.#2/$D)00)%&',$%1*%#;,$012$3,&D#*,39$$2#-"344*#-

/0-5#)0550+-04*,67-#*-57*8-+$110)04"0-/0#8004-9*/-#$#:0-34+-9*/-+,#$05;-

-

-

-
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-

-

<=3>?:0@-

$RF/$*+(#$)3$S#+,"#29$$NT($+$,#+%"#29$$N$,#+%"$C*-')3"$,1$+D&',39U$$<;133)6'#$

-2+((+2$;1)*,O$$;1)*,$1&,$H3,$;#231*$+*D$?2D$;#231*$3)*-&'+2$D)00#2#*%#3$6/$

3"14)*-$+$;)%,&2#$10$31(#1*#$0+(1&39$$V12$#W+(;'#O$$RS)3$*+(#$)3$B2+D$:),,9$$

S#T3$+*$+%,129$$S#$+%,3$)*$%1(#D/$(1.)#39U$$RS#2$*+(#$)3$X;2+"9$K"#$)3$+$,+'57

3"14$"13,9$$K"#$)*,#2.)#43$;#1;'#9U$

!

N*,21D&%#$E&#3,)1*3$,"+,$-1$+'1*-$4),"$)D#*,)0/)*-$816$,),'#3$+*D$

2#3;1*3)6)'),)#3PD&,)#3Y$$

+ !:'.+E*+F*=+E*G+++

+ !:'.+'("+F*=(+E=.3"$G+++

A'31$)*,21D&%#$1,"#2$%1((1*$E&#3,)1*3$,"+,$+2)3#$)*$%1*.#23+,)1*3$+61&,$

8163Y$

$ !:"("+E*+F*=+4*(HG$$<,"#$*+(#$10$,"#$%1(;+*/Q$*1,$,"#$%),/P'1%+,)1*@$

$ !:'.+9*I?'-F+E*+F*=+4*(H+J*(G+

+ K*+F*=+#3H"+F*=(+L*0G+++

$

B30-:.27!"42=0-=+!%=0-9-0C)!!

*277!D2@+)$$$

!"214$,"#$6+''$,1$+$3,&D#*,$+*D$,"#$3,&D#*,$&3#3$,"#$,#+%"#2T3$(1D#'$1*$,"#$

61+2D$,1$)*,21D&%#$,"#(3#'.#3O$$*+(#Q$816$,),'#Q$816$2#3;1*3)6)'),)#39$$!"+,$

3+(#$3,&D#*,$"+3$,1$2#7)*,21D&%#$,"#$;2#.)1&3$;#231*$&3)*-$,"#$,")2D$;#231*$

012(+,$1*$,"#$61+2D9$$CW9$$RF/$*+(#$)3$ZZZZZZZZZZZ9$$NT($+$ZZZZZZZZZZZ9$$N$

ZZZZZZZZZZZZZZZZ9$$$$$$$S#2$*+(#$)3$ZZZZZZZZZZZZ9$$K"#T3$+$ZZZZZZZZZZZZZZZZ9$$K"#$

ZZZZZZZZZZZZZZZZZ9U$$$$$$$

$

1-J*(I'#+<"'9:"(+A2'#='.3*-M++#3$."-+'$+$.=E"-.$+'-$4"(+.*+9:"9H+J*(+"((*($N
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$

E20=1-.,!%=0-9-0C)$$

• K,&D#*,3$4)''$-#,$+$3#,$10$;)%,&2#3$10$;#1;'#$+,$4125$

• :+)2$3,&D#*,3$)*,1$-21&;3$,1$4125$1*$42),)*-$3#*,#*%#3$012$#+%"$;)%,&2#9$$

X*#$3#*,#*%#$)0$012$816$,),'#9$!"#$1,"#2$3#*,#*%#$)3$012$816$D&,/9$$

$$ #9-9$$<;)%,&2#$10$+$,+W)$D2).#2@$ $

+ O"+3$+'+.'P3+E(32"(N++ O"+E(32"$+?"*?#"+.*+4:"("+.:"F+4'-.+.*+)*N+

• [#.)#4$4),"$%'+33$4"#*$(+,%")*-$+%,).),/$)3$0)*)3"#D9$

!

1-J*(I'#+<"'9:"(+Q0$"(2'.3*-M++R:"9H+3-+*-+$.=E"-.$+.*+$""+.:'.+.:"F+'("+

I'.9:3-)+9*(("9.#FN++
!

!

<=?34+0+'!+%34"0+-!"#$%$#&@$$$-

S+.#$3,&D#*,3$,")*5$10$1,"#2$816$,),'#3$+*D$"+.#$,"#($42),#$,"#$D&,)#3$,"+,$

-1$4),"$,"+,$8169$$
!

!
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":>>-F7+!G:F!0-07+!2.<!<60-+>!84:@!3-=064+>!

M16$!),'#$ $ $ $ $ M16$\&,)#3$ $ $ $ $

S#$)3$+*$+&,1$(#%"+*)%9$$ $ S#$0)W#3$%+239$

K"#$)3$+$%")'D%+2#$4125#29$ $ K"#$,+5#3$%+2#$10$%")'D2#*9$
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His name is Brad Pitt.  He is an actor.  He acts in movies. 

 

 

 

 

 

 
 

Her name is Oprah. She is a talk-show host.  She interviews people. 
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Job Information Grid 

$

• !#+%"#2$+353$3,&D#*,3$4"+,$E&#3,)1*3$1*#$+353$,1$0)*D$1&,$4"+,$

31(#1*#T3$%&22#*,$816$)3$+*D$4"+,$,"#$816$D&,)#3$+2#9$$$

• !"#*Q$(1.#$1*$,1$4"+,$E&#3,)1*3$+2#$+35#D$+61&,$;2#.)1&3$816$+*D$816$

D&,)#39$

• F1D#'$,"#$E&#3,)1*$+*D$+*34#2)*-$012(+,$,"+,$)3$#W;#%,#D$4),"$

.1'&*,##2$12$+$3,&D#*,9$$$

• !#+%"#2$42),#3$2#3;1*3#3$1*$)*012(+,)1*$%"+2,$+3$+$(1D#'$012$3,&D#*,39$$$

• K,&D#*,3$%)2%&'+,#$+*D$,+'5$4),"$1,"#2$3,&D#*,3Q$42),)*-$D14*$2#3;1*3#3$

1*$,"#)2$14*$)*012(+,)1*$%"+2,39$$

$

":>>-F7+!H6+>0-:.>)$ $ $

$

]"+,$D1$/1&$D1^$ $ $ $ ]"+,$)3$/1&2$%&22#*,$816^$

]"+,$D&,)#3$D1$/1&$D1^$$ $ ]"+,$+2#$/1&$816$D&,)#3^$

]"+,$4+3$/1&2$;2#.)1&3$816^$ $ ]"+,$4+3$/1&2$;+3,$816^$

]"+,$D&,)#3$D)D$/1&$D1^$ $ ]"+,$4#2#$/1&2$816$D&,)#3^$

!!

1-J*(I'#+<"'9:"(+Q0$"(2'.3*-M++63$."-+'$+$.=E"-.$+9*I?#"."+3-J*(I'.3*-+9:'(.N+
!

I+2=1+4!J:0+)!

$

N0$/1&$,")*5$/1&2$3,&D#*,3$*##D$(12#$,)(#$,1$;2+%,)%#$,"#$3)(;'#$;2#3#*,$

,#*3#$012($+*D$,"#$3)(;'#$;+3,$,#*3#$012(Q$/1&$(+/$4)3"$,1$&3#$,41$

3#;+2+,#$%"+2,3$012$,")39$$:'#+3#$'115$+,$,"#$%"+2,3P-2)D3$1*$,"#$01''14)*-$

;+-#3$+*D$&3#$4"+,$/1&$,")*5$41&'D$4125$6#3,$012$/1&2$;+2,)%&'+2$

%'+33P'#.#'9$

B00-C<>$:$*D5-E*/F--$1-&*,-400+-#*-+*->*)0-8*)G-*4-#7050-#8*-3)035;--
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Job Information Grid/Chart 

 

Name Present Job  Present Job Duties 

 

Past Job Past Job Duties 

     

     

     

     

     

     

     

     

 

Write some sentences about the grid. Example:  Two students are cashiers and count money. 

1. 

2. 

3. 

4. 
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Job Information Grid/Chart 

 

Name Present Job Title Present Job Duties 

   

   

   

   

   

   

   

   

   

   

 

Write some sentences about the grid. Example:  Two students are cashiers and count money. 

1. 

2. 

3. 

4.
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Job Information Grid/Chart 

Name Past Job Title Past Job Duties 

   

   

   

   

   

   

   

   

   

   

Write some sentences about the grid. Example:  Two students are cashiers and count money. 

1. 

2. 

3. 

4.
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!"#$%$#&'()*+,"#-.-
Job Interview Video 

 

• Brainstorm with students about their knowledge of job interviews.   

• What questions are involved in the interview?   

• How should on prepare for the interview? 

!

Job Interview Tips Video  (time length  9:56 minutes) 

Video Vocabulary Preview   

To use video:  Open applications, look for VLR icon (it looks like an orange 

road cone) drag to dock, insert CD, drag video icon to VLR icon in dock, it 

should begin.) 

 

(The words below and their meanings are in the beginning of the video) 

 

1. Position    2. Previous  

 

3. Experience    4. People skills 

 

5. Organized    6. Dependable  

 

7. Hard working   8. Opportunities 

 

9. Promotion    10. Performance Review   

 

11. Resume    12. References 

  

Ways to use Vocabulary: 

• Student work in groups to look up words in dictionary to find meanings 

• Groups teach vocabulary words to class.   

• Groups or class write appropriate sentences with words.   

• Use sentences in dictation.   

• Use words for spelling test. 
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Major Questions/Statements during interview: 
I = interviewer  A = Applicant 

 

I =  I see you have applied for the cashier position. 

 

I=  Can you tell me your previous work experience? 

 

I= Are you looking for a part-time or full-time position? 

 

I= Customer service is a big part of this job.  Do you have good people skills? 

 

I= Do you enjoy talking to customers? 

 

I= Tell me more about your other skills. 

 

I= Can you give me two good reasons why I should hire you? 

 

I= We have morning, afternoon, and evening shifts. Which shift are you interested in? 

 

I= Do you have any questions for me about the job? 

 

A= Can I change to a full-time position when I finish English school?   

 

A= Will there be opportunity for promotion?   

 

I= We will be in contact (in touch) with you. 

 

A= Thank you very much for your time. I look forward to hearing from you. 

 

Ways to use statements/questions/vocabulary: 

• Dictate questions to students. 

• Students write appropriate answers to questions. 

• Teacher checks to see answers are appropriate/correct. 

Interview tips reviewed at end of video 

1. Bring a copy of your resume and a list of your references. 

2. Be confident. 

3. Give a firm handshake. 

4. Make eye contact and have good posture. 

5. Be prepared with questions to ask the interviewer. 

6. Dress appropriately. 
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!"#$%$#&'()*+,"#-/-
Interview Dos and Don’ts Video  (time length:  4:15 minutes) 
 

Teacher note:  You may want to review with students about listening for details.  

Explain they should listen/watch the video first to make sure they understand most 

of what was said.   They can ask questions after the first time.  The second time is 

when they are listening for key words.  These are skills that some teachers may 

have to review with class. Please note, some level 4 teachers found the activities 

suitable for their students while others felt the students were not able to complete 

cloze/gap activities. 

 

 Ideas to make this activity work for your class 

• Have students count the number of blanks they need to fill in.  One blank = 

one word.   

• Have them watch and count how many Do’s and Don’t 

• Assign table groups to listen for certain areas of Cloze/Gap 

• Hand out Cloze/Gap first and have students try to guess what words will go 

into the blanks. Put ideas on board and watch video section by section to 

confirm best answer(s).  

 

Prior Background  
• Brainstorm on what are some Dos and Don’ts for job interviews  (possible 

grammar point:  should/ should not) 

• Make two lists on board/overhead 

• Students write in their notebooks/journals 

• Explain that while students watch video they should take notes on what are 

the Dos and Don’ts during an interview.   

• They should add to the list they have already started. 

 

To use CD video:  Open applications, look for VLR icon (it looks like an orange 

road cone) drag to dock, insert CD, drag video icon to VLR icon in dock, it should 

begin.) 
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Covered in Video: 

1. Dress for Success:  Dress appropriately for your interview. 

 Men:  wear a suit, navy blue or charcoal grey, white shirt and nice tie 

 Women:  wear a suit, skirt suit or pants suit. Don’t wear large jewelry, loud  

  colors, or too much makeup 

2. Give a firm handshake:  don’t give a limp handshake  

3. Make eye contact and smile 
 

 

Tell me about yourself:  give a concise summary of your career, ability and goals 

 

What is your greatest weakness?  Avoid personality or character flaws, talk 

about something that you can work on and improve upon over time. 

 

Inappropriate questions:  it is illegal to ask questions about age or marital status 

so you don’t have to answer. 

 

Things to remember: 

• Stand up and greet your interviewer. 

• Done wear too much perfume or cologne. 

• Bring a copy of your resume. 

• Ask for your interviewer’s business card. 

• Turn off your cell phone! 

 

Interview Dos and Don’ts Video  - Continued 

• When finished viewing video, ask students to compare tips they wrote down 

with tablemates/neighbors. 

• As a whole class, write tips on board. 

• Students should practice giving a good firm handshake. If their religion 

prohibits this, they should explain to classmates why.  For example:  “I’m 

sorry, my religion prohibits me from shaking hands with the opposite sex.”   
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Cloze/Gap Activity 

 

• Students watch video again and fill in blanks  (note… not entire video 

dialogue is here, only key points after titles)  (see attached sheets, student 

original and answer key) 

 

• Students check answers with tablemates or neighbors 

 

• Review answers as a class 

 

• Ask for questions regarding vocabulary 

 

 

Poster/Bulletin Board 

 

• Pair students into groups of 4 or 5 and ask them to make a bulletin board or 

poster about the dos and don’ts of a job interview from their notes. 

 

• They can use the material from the video but may want to also add to it.  

 

• They may want to draw pictures, cut up from a magazine or do a Google 

search for appropriate pictures/images from Internet to convey meaning Put 

up poster or bulletin board in school/classroom/area. 

%

%
1-G*(H'#+<"'9:"(+M0$"(2'.3*-N++<"'9:"(+*0$"(2"$+'$+$.=O"-.$+.'F"+-*."$+O=(3-)+23O"*+'-O+)32"+

G""O0'9F+G(*H+.:"3(+-*."+.'F3-)J++@#$*Q+."'9:"(+*0$"(2"$+$.=O"-.$+4*(F+3-+)(*=?$+.*+'$$"H0#"+

.:"3(+?*$."(+*(+0=##".3-+0*'(OJ++

%

%

4K&"/(2)/%#F&2J2&+L!!O301,)3'P+%(''!#(8!2$'=!3&!5-,',)3!5&'3,-'P/0%%,3$)!

/&(-1!3&!&3=,-!+%('','!



!"##$%&'()*+,('-.+

/*0+1-."(23"4$+5+6"2"#+7+

83$9:+;+<=(-)("-+%+>3--"'?*#3$+@8A+BCDC++

R')"+D+
Watch Interview Dos and Don’ts video and fill in missing words. 

 

Interview Dos and Don’ts 

Most interviews no matter what the industry are designed to access a few key 

areas: professionalism; ____________ in the job begin offered fit for job including 

applicable _________________; and personality. 

 

Dress for Success   

• Do be sure to dress appropriately for your interview. 

• If you’re a man, ___________ a suit. You can never go wrong with navy 

blue or charcoal grey, a white shirt and nice tie. 

• If you are a _______________, do make sure you wear a suit to the 

interview.  Either a skirt suit or pants-suit is fine. ______________ wear 

large jewelry, loud colors, or too much makeup.  

 

Handshakes 101   

• Don’t give a limp _______________ 

• Do ______________ a firm but not bone-crushing handshake 

• The key to a good handshake is to get the web between your thumb and 

forefinger fully in contact with that of the person with whom you’re shaking 

hands. Also, don’t forget to make __________ contact and smile.  

How to Handle Some Key Questions 

Tell me about yourself: 

 

• Give a concise summary of your career, ability and __________ 

 

Assessing Your Weaknesses 

• Interviews want to know how you assess your _______________ points and 

bad points.  
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What would you say is your greatest weakness? 

 

What would you say is your greatest weakness or area that you can improve on? 

 

• When discussing your weaknesses ______________ personality or character 

flaws. Instead, focus on areas that can be improved upon over time. 

 

 

Inappropriate Questions 

• So… are you _______________?     

• It is actually illegal for the interviewer to ask you certain personal questions 

such as your age or marital status.  So, you don’t need to volunteer that 

information.  

• If you like, you can answer like this:   

 So, are you going to have a baby in the next few years? 

 I’d rather keep the ________  on my job and not on my personal life.  

 

 

Some Important Things to Remember: 

• ________ up and greet your interviewer. 

• Don’t wear too much perfume or cologne. 

• Bring a ________ of your resume. 

• Ask for your interviewer’s business card. 

• Turn off your ________   _________! 
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Cloze/Gap Activity - Answers 

 

Watch Interview Dos and Don’ts video and fill in missing words. 

 

Interview Dos and Don’ts 

Most interviews no matter what the industry are designed to access a few key 

areas: professionalism; interest in the job begin offered fit for job including 

applicable skills; and personality. 

 

Dress for Success   

• Do be sure to dress appropriately for your interview. 

• If you’re a man, wear a suit. You can never go wrong with navy blue or 

charcoal grey, a white shirt and nice tie. 

• If you are a woman, do make sure you wear a suit to the interview.  Either a 

skirt suit  or pants-suit is fine. Don’t wear large jewelry, loud colors, or too 

much makeup.  

 

Handshakes 101   

• Don’t give a limp handshake 

• Do give a firm but not bone-crushing handshake 

• The key to a good handshake is to get the web between your thumb and 

forefinger fully in contact with that of the person with whom you’re shaking 

hands. Also, don’t forget to make eye contact and smile.  
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How to Handle Some Key Questions 

Tell me about yourself: 

 

• Give a concise summary of your career, ability and goals. 

 

Assessing Your Weaknesses 

• Interviews want to know how you assess your good points and bad points.  

 

What would you say is your greatest weakness? 

 

What would you say is your greatest weakness or area that you can improve on? 

 

• When discussing your weaknesses avoid personality or character flaws. 

Instead, focus on areas that can be improved upon over time. 

 

Inappropriate Questions 

• So… are you married?     

• It is actually illegal for the interviewer to ask you certain personal questions 

such as your age or marital status.  So, you don’t need to volunteer that 

information.  

• If you like, you can answer like this:   

 So, are you going to have a baby in the next few years? 

 I’d rather keep the focus on my job and not on my personal life.  

Some Important Things to Remember: 

• Stand up and greet your interviewer. 

• Don’t wear too much perfume or cologne. 

• Bring a copy of your resume. 

• Ask for your interviewer’s business card. 

• Turn off your cell   phone! 
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Mock Job Interview Questions – Student-to-Student Practice – Self and Peer 

Evaluations 
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Questions are the same ones from the video 

 

 

1. Which position are you applying for? 

 

2. Can you tell me your previous work experience? 

 

3. Are you looking for a part-time or full-time position? 

 

4. Customer service is a big part of this job.  Do you have good people skills? 

 

5. Do you enjoy talking to customers? 

 

6. Tell me more about your other skills. 

 

7. Can you give me two good reasons why I should hire you? 

 

8. We have morning, afternoon, and evening shifts. Which shift are you 

interested in? 
 

9. Do you have any questions for me about the job? 

!

!
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Mock Job Interview Questions – Student-to-Student Practice – Self and Peer 

Evaluations 

 

Mock Job Interviews 

 

Students will have a mock job interview.  They should dress the part for the 

interview.   

 

Volunteers/Staff will conduct the interview – preferably in a different room/area.  

Students will have to go to the room for the interview and answer the questions 

asked of them.  Volunteers/Staff will have a list of questions that have been used in 

student dictation.  Students will answer and volunteers/staff will write comments.   

Volunteers/staff will comment on the appropriateness of the answer, if the student 

understood the question asked and also on pronunciation. 

 

Students will have to introduce themselves and give their name. 

 

Students will have to know what position they would like to apply for.  

 

Target Store 

 - Cashier 

 - Customer Service    

 

 

The mock job interview should take about 3 – 5 minutes, depending on how much 

the students talk/answer. 

 

 

 
1-G*(H'#+<"'9:"(+M0$"(2'.3*-N++<"'9:"(+43##+("'O+.:"+9*HH"-.+H'O"+0K+2*#=-.""($P$.'GG+'$+

:*4+.:"+$.=O"-.+O3O+*-+.:"+3-."(23"4J+++
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Letter for Mock-Job Interview Volunteers 

 

Welcome and thank you for volunteering to perform mock job interviews with 

students in our program.  We appreciate your time and effort.  

 

Background information for the interviewing: 

 

1. This is a level 4 ELL class of intermediate level students. The students have 

fairly good conversational skills and are able to understand and answer basic 

questions.   

 

2. Volunteers/staff will try to conduct the mock-job interviews in a different 

room. Students will have to go to the room for the interview and answer the 

questions asked of them.  During the interview, student students will 

introduce themselves and give their name.  They have been asked to dress 

the part for the interview. They have practiced the interview questions and 

should be prepared to answer them without using their notes.  

 

3. Students will have to know what position they would like to apply for: 

  Target Store  

   - Cashier 

   - Customer Service 

 

4. The mock job interview should take about 3 – 5 minutes, depending on how 

much students talk/answer. Please feel free to prompt them to elaborate on 

answers as necessary. 

 

5. To conduct the interview, ask the students questions 1 – 9 from the Mock 

Job Interview Questions sheet. Write on their strengths/weaknesses in 

answering. Do they understand the questions? Are they able to answer 

appropriately? 

 

6. I=,)!3=,!$)3,-F$,2!$'!&F,-<!5%,(',!1$'+0''!3=,!&03+&#,!2$3=!,(+=!

'301,)36!!Z&!&F,-!8&0-!2=(3!3=,!'301,)3!1$1P()'2,-,1!2,%%!$)!3=,!

$)3,-F$,2!()1!2=(3!(-,!'0..,'3,1!(-,('!&*!$#5-&F,#,)36 

!
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Mock Interview Questions 

Note students’ answers…. Comment on their strengths/weaknesses in answering. 

Do they understand the question?  Are they able to answer appropriately? 

 

Name:            

 

 

1. Which position are you applying for?  (Cashier or Customer Service) 

 

 

2. Can you tell me your previous work experience? 

 

 

 

3. Are you looking for a part-time or full-time position? 

 

 

4. Customer service is a big part of this job.  Do you have good people 

skills? 

 

 

 

5. Do you enjoy talking to customers? 

 

 

6. Tell me more about your other skills. 

 

 

 

7. Can you give me two good reasons why I should hire you? 

 

 

 

8. We have morning, afternoon, and evening shifts. Which shift are you 

interested in? 
 

 

 

9. Do you have any questions for me about the job? 
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HH6 b,#($)!+(%#!()1!(%,-3!3&!()'2,-!(%%!R0,'3$&)'6!

HL6 D=()>!3=,!$)3,-F$,2,-!*&-!=$'P=,-!3$#,6!

M)/6&L%

H6 ! :-$).!(!*-$,)1!&-!-,%(3$F,!2$3=!8&06!

L6 ! 9--$F,!%(3,6!

@6 ! ;=,2!.0#!&-!5%(8!2$3=!8&0-!G,2,%-86!

M6 ! c',!3&&!#0+=!5,-*0#,<!#(>,?05<!&-!G,2,%-86!

E6 ! 9'>!(/&03!3=,!'(%(-8!0)%,''!3=,!$)3,-F$,2,-!/-$).'!$3!056!

N6 ! U&&>!=,'$3()3!&-!2&--$,1!2=,)!('>,1!1$**$+0%3!R0,'3$&)'6!

_6 ! ]:(1!#&03=^!(!*&-#,-!,#5%&8,,!&-!5('3!+&?2&->,-'6!

C6 ! 955,(-!()\$&0'!3&!,)1!3=,!$)3,-F$,26!

!

;)5I1&"*%@/&"H*#&2)/L%

=$.=,-!%,F,%A!G&/!$)3,-F$,2'A!!!!=335APP2226.+*%,(-)*-,,6&-.PG&/',(-+=!

U&2PY)3,-#,1$(3,A!!G&/!(1'A!!!=335APP2226.+*%,(-)*-,,6&-.P,F,-81(8%$*,P%,''&)6('5\K$1dHE!

U&2PY)3,-#,1$(3,A!(55%$+(3$&)A!!

=335APP2226.+*%,(-)*-,,6&-.P,F,-81(8%$*,P%,''&)6('5\K$1dHN!
 

USA Learns:   www.usalearns.org 

- Practice English & Reading  

- Working 

- Looking for a job  (basic story, new words, definition match, spell it, say it, etc.) 

 

D*2&2/HL!!!!
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Z$F,!,(+=!'301,)3!(!5$+30-,!&*!'&#,/&18!(3!2&->6!!D=,!'301,)3!2-$3,'!(!5(-(.-(5=!(/&03!

3=(3!5,-'&)A!)(#,<!&++05(3$&)<!G&/!-,'5&)'$/$%$3$,'<!2=,-,!3=,8!2&-><!()1!$*!3=,8!%$>,!3=,$-!

G&/!&-!)&36!

!
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?I"#G2/HL%%%

"(+=!5,-'&)!'3(3,'!3=,$-!&++05(3$&)!$)!(!',)3,)+,!0'$).!3=,!F,-/!]3&!/,^<!,6.6!!YJ#!(!3,(+=,-6!!

9*3,-!3=,$-!&2)!5,-'&)(%!',)3,)+,<!3=,8!#0'3!3=,)!-,5,(3!(%%!3=,!5-,F$&0'!'301,)3!

$)*&-#(3$&)!0'$).!3=,!3=$-1!5,-'&)!*&-#!&*!3=,!F,-/!]3&!/,^6!!]O=,J'!(!=&0',>,,5,-6!!7,J'!(!

+&&>6!!7,J'!(!+&)'3-0+3$&)!2&->,-6!!O=,J'!(!+('=$,-6^!!9'!3=,!.(#,!+&)3$)0,'<!3=,!'301,)3'!

=(F,!3&!-,#,#/,-!#&-,!()1!#&-,!$)*&-#(3$&)e!

!

!

!"#$2/HL%

D$#,1!-,(1$).!2P!(01$&!X!3,(+=,-!+()!5-$)3!&0-!+&58<!3&&!

!

V)%$),!-,(1$).!*-&#!4(-'=(%%!910%3!:('$+!"10+(3$&)!

D&5$+'!$)+%01,A! ! Z&&1!"#5%&8,,'!Z,3!Z&&1!f&/'! ! !

! ! ! ! D&#!U&'3!=$'!f&/!

! ! ! ! U&&>$).!*&-!(!f&/!

! ! ! ! O(*,38!$)!3=,!I&->5%(+,!

! ! ! ! 933$301,'!()1!4()),-'!(3!(!G&/!Y)3,-F$,2!

! ! ! ! ;&#5%,3$).!(!f&/!955%$+(3$&)!

%

=335APP-,'&0-+,'6#(-'=(%%(10%3,10+(3$&)6&-.P'3&-$,'L6=3#!

!

4K&*#%M2F&#&2)/% 7),%@/&"*J2".(%

!

I39.'."+$.'."H"-.$+'-O+T="$.3*-$+.*+9#'$$J++

U.=O"-.$+4(3."+'-$4"($+.*+.:"+T="$.3*-$J+++

!

H6 D=$'!2,,>!2,!2$%%!+&)3$)0,!2$3=!G&/!$)3,-F$,2!

L6 I,!2$%%!5-(+3$+,!1,'+-$/$).!G&/!'>$%%'!!

@6 I,!2$%%!(%'&!5-(+3$+,!.$F$).!$)*&-#(3$&)!(/&03!5-,F$&0'!G&/'6!

M6 I=(3!>$)1!&*!G&/!1&!8&0!=(F,!3&1(8K!

E6 I=(3!(-,!3=,!'>$%%'!8&0!1&!$)!8&0-!G&/K!

N6 I=(3!>$)1!&*!G&/!1$1!8&0!=(F,!$)!8&0-!)(3$F,!+&0)3-8K!

_6 I=(3!2,-,!3=,!'>$%%'!8&0!1$1!$)!3=(3!G&/K!

C6 I=(3!(-,!'&#,!(1G,+3$F,'!3=(3!/,'3!1,'+-$/,!8&0K!

a6 I=(3!(-,!'&#,!(1F,-/'!3&!1,'+-$/,!8&0-!'>$%%'K!

HB6 W%,(',!2-$3,!()'2,-'!3&!3=,',!R0,'3$&)'!$)!8&0-!G&0-)(%'6
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!

 

Job Interview  - Extension Activity 

D,(+=,-!1$+3(3,'!R0,'3$&)'A!

!

H6 I=(3!$'!8&0-!+0--,)3!&++05(3$&)K!!!

L6 I=,-,!1&!8&0!2&->K!

@6 I=(3!(-,!3=,!#($)!-,'5&)'$/$%$3$,'!(3!8&0-!G&/K!

M6 Q&!8&0!2&->!*0%%?3$#,!&-!5(-3?3$#,K!

E6 I=(3!1&!8&0!%$>,!#&'3!(/&03!8&0-!G&/K!

N6 I=(3!3$#,!1&!8&0!'3(-3!2&->K!

_6 I=(3!3$#,!1&!8&0!*$)$'=!2&->K!

C6 Q&!8&0!=(F,!/,),*$3'K!

a6 I=(3!1$1!8&0!1&!$)!8&0-!+&0)3-8K!

HB6 I=(3!2&0%1!8&0!%$>,!3&!1&!$)!3=,!*030-,K!

• O301,)3'!5-(+3$+,!2$3=!3=,$-!&2)!()'2,-'!

• O301,)3'!3=,)!('>!+%(''#(3,!3=,!R0,'3$&)'!()1!2-$3,!3=,!()'2,-'6!

• I-$3,!(!5(-(.-(5=!(/&03!+%(''#(3,6!

• D85,!3=,!5(-(.-(5=!$)!3=,!+&#503,-!-&&#6!

!

"\(#5%,A!

48!+%(''#(3,!$'!f&',6!!7,!$'!(!5-,5!+&&>6!!f&',!2&->'!(3!;=(#55'!

9#,-$+()(6!!7,!5-,5(-,'!()1!+&&>'!*&&1!&)!3=,!%$),6!!7,!2&->'!*0%%?3$#,6!!7,!

%$>,'!=$'!G&/!/,+(0',!3=,!5(8!$'!.&&16!!7,!'3(-3'!(3!CABB(#!()1!*$)$'=,'!(3!

EABB5#6!!7,!=('!/,),*$3'!(3!=$'!G&/6!!7,!2('!(!*(-#,-!$)!=$'!+&0)3-86!!7,!2&0%1!

%$>,!3&!-,30-)!3&!"+0(1&-!()1!/,+&#,!(!3,(+=,-!$)!3=,!*030-,6!
!
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!"##$%&'()*%+(',-.%%/(*0"1-%2'$"3%41-565-5"$%%

/(*0"1-%76"(65"8%

!"#$%&'()*+%,((-#&.(/#0(12'%"34%56(((( ( ( ( 7%3%8,((9%
!

41-565-9%/(*3:1-%;% 41-565-9%/(*3:1-%<% 41-565-9%/(*3:1-%=% 41-565-9%/(*3:1-%>% ?:#@5,'-5,)%41-565-9%

A*B%C,-"(65"8%D53"*%

!

"#$$!%&'!()*+!,*$-+*./$&/'#%0!

1)*+.#2*%!3)#24!56/'!2%!7%&!

80%5!/9%&'!/!:%9!#0'*).#*5!

!

;#2*%!<!()*.#*5!.%=/9&$/)7!

<!'*/=6!.%=/9!'%!=$/,,!#0!

3)%&(,!%-!>4?!

!

@'&2*0',!'/8*!0%'*,!2&)#03!

.#2*%!

!

@'&2*0',!9*3#0!542%42%0A'!

'#(,BB!/'!*02!%-!.#2*%!

E*%',3%E*,F-%653"*%

!

C*$(-&$!6#0',!-%)!#0'*).#*5!

!

D%'*!'/8#03!2&)#03!.#2*%!

!

"#$$!#0!=$%E*43/(!,6**'!

56#$*!5/'=6#03!.#2*%!

!

F/8*!(%,'*)!%)!9&$$*'#0!

9%/)2!%-!2%,!/02!2%0A',!

!

!

?#'$$@'-"%C,-"(65"8$%G%

+(53%

%

@'&2*0',!#0'*).#*5!

=$/,,G/'*,!/9%&'!=&))*0'!

/02!(/,'!:%9,!

!

@'&2*0',!=)*/'*!3)/GG/)!

-%)!H&*,'#%0,!

!

@'&2*0',!/,84/0,5*)!/02!

-#$$!#0!3)#2!

!

@'&2*0',!5)#'*!,'/'*G*0',!

/9%&'!,#G#$/)#'#*,!!

H*1I%A*B%C,-"(65"8%

J:"$-5*,$%K%4,$8"($%

!

I*/=6*)!2#='/'*,!H&*,'#%0,!

!

@'&2*0',!5)#'*!/0,5*),!

!

1/#)*2!()/='#=*!%-!J4K!

!

"#$$!%&'!,*$-+!/02!(**)+

*./$&/'#%0,!

H*1I%A*B%C,-"(65"8$%

!

;%$&0'**),!%)!@'/--!3#.*!/!

G%=8!:%9!#0'*).#*5!'%!

,'&2*0',!

!

;%$&0'**)4@'/--!-#$$,!%&'!

=6/)'!%0!6%5!5*$$!

,'&2*0',!&02*),'%%2!/02!

/0,5*)*2!H&*,'#%0,!

H'-"(5'#$%

+!;#2*%!

+!L6/'!2%!7%&!80%5!<!3)#2!

+!;%=/9&$/)7!$#,'!

+!M./$&/'#%0!,6**',!

H'-"(5'#$%

+!;#2*%!

+!1%,'*)!(/(*)!%)!9&$$*'#0!

9%/)2!

+!N$%E*4O/(!,6**'%

H'-"(5'#$%

+!P0'*).#*5!O)#2!

+!L)#'#03!@/G($*!

H'-"(5'#$%

+!Q#,'!%-!H&*,'#%0,!

+!M./$&/'#%0!,6**',!

H'-"(5'#$%

+!F%=8!P0'*).#*5!

J&*,'#%0!Q#,'!
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!"##$%&'()*+,('-.+ /"0"#+1+ 2*34%5*6+7-."(08"9$+
!

!"#$%$#&'()*+,"#-.-
Job Interview Video 

Job Duties – Job Information Grid 

+

:/;<=;+>;<?@++"#$!%&'()*+,)*-!+%,).),/!012!,#)3!&*),!41253!6$3,!4),#!,#$!&3$!

10!.1'&*,$$23!012!,#$!(1%57816!)*,$2.)$439!!:'$+3$!+''14!+(;'$!,)($!<=!>!?!

4$$53@!012!,#$!ABC!.1'&*,$$2!%112D)*+,12!,1!-+,#$2!;133)6'$!.1'&*,$$23!+*D!

;$2012(!,#$!2$E&)2$D!6+%5-21&*D!%#$%539!!A3!10!,#$!42),)*-!10!,#)3!-2+*,!

<F+2%#!=GHH@!C''$*!I);3%#&',J!)3!,#$!.1'&*,$$2!%112D)*+,129!!K#$!%+*!6$!$+3)'/!

%1*,+%,$D!+,!!!C''$*9I);3%#&,JL(;'395H=9(*9&3!

+

A")8-+98.B+'+C("%D-8.+="#E%;0'#D'.8*-@+

"#$2$!)3!+!;2$7!3$'07$.+'&+,)1*!,1!6$!&3$D!6$012$!,#$!M16!N*,$2.)$4!&*),9!!N,!)3!

+'31!,#$!3+($!012!+!;13,73$'0!$.+'&+,)1*!+0,$2!3,&D$*,3!#+.$!D1*$!(13,!10!,#$!

+%,).),)$3!)*!,#$!&*),!+*D!/01*)0!,#$/!D1!,#$!%&'()*+,)*-!+%,).),/9!F+5$!,#$!

;2$7!+*D!;13,7!3$'07$.+'&+,)1*!1*!D)00$2$*,!%1'12$D!;+;$2!31!3,&D$*,3!%+*!3$$!

,#$)2!14*!)(;21.$($*,!$+3)'/9!!<$.+'&+,)1*!3#$$,!)3!,14+2D3!$*D!10!D1%&($*,@!

!

"$+%#$2!,+'53!+61&,!,#$!;2$7!3$'07$.+'&+,)1*!+*D!4#+,!,#+,!($+*3O!),!)3!,1!,#)*5!

+61&,!#14!(&%#!/1&!5*14!+61&,!+!3&68$%,!12!+2$+!6$012$!/1&!3,&D/!),9!!

K,&D$*,3!3#1&'D!,2/!,1!+*34$2!,2&,#0&''/9!

!

"$+%#$2!%1''$%,3!+*D!3+.$3!,#$!;2$7!3$'07$.+'&+,)1*3!,1!6$!&3$D!6/!3,&D$*,3!+,!

,#$!$*D!10!,#$!&*),9!!
!

7-.(*FD3.8*-+.*+.B"+#"$$*-@++B2+)*3,12(!;2)12!,1;)%!5*14'$D-$O!!!
 

• Preview video with “What Do You Know About Interviews?” 

grid/sheet/questions of what students know about a job interview – see 

below 

 

• Students do 2 pages alone as preview material. 

 

• Students check with tablemates/neighbors to see if answers are similar.  Ask 

students to discuss why they choose an answer. 

 

• Bring class together to check on answers and reasons why 
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!B'.+?*+G*D+H-*9+<6*D.+7-."(08"9$I+
P$+D!$+%#!3$*,$*%$!6$'149!Q)2%'$!,#$!*&(6$2!10!,#$!3$*,$*%$3!,#+,!+2$!

,2&$9!:&,!+*!R!1*!,#$!*&(6$2!*$S,!,1!,#$!3$*,$*%$3!,#+,!+2$!0+'3$9!

+ + :D.+J+8E+&'#$"+

KL++

T#$*!/1&!D1*U,!D1!4$''!)*!,#$!0)23,!)*,$2.)$4V!/1&!+2$!+35$D!

,1!%1($!012!+!3$%1*D!)*,$2.)$49!

!

!

ML++
I+2-$!%1(;+*)$3!#+.$!3;$%)+'!)*,$2.)$4$239!

!
!

NL++
W)*D!1&,!+''!/1&!%+*!+61&,!,#$!816!/1&!+2$!+;;'/)*-!0129!

!
!

OL++

X1&!4)''!*1,!6$!$S;$%,$D!,1!+35!+*/!E&$3,)1*3!4#$*!/1&!

%1($!012!+*!)*,$2.)$49!

!

!

1L++

C(;'1/$23!+2$!)*,$2$3,$D!)*!4#+,!/1&!%+*!D1V!*1,!#14!/1&!

D2$339!

!

!

PL++

B$!;1'),$!,1!$.$2/1*$!021(!,#$!,)($!/1&!$*,$2!+!6&3)*$33!

&*,)'!/1&!'$+.$9!

!

!

QL++

"+5$!+!02)$*D!4),#!/1&!)*,1!+*!)*,$2.)$4!,1!-).$!/1&!

3&;;12,9!

!

!

RL++
B2+-!+61&,!/1&2!+%%1(;')3#($*,3!D&2)*-!+*!)*,$2.)$49!

!
!

SL++

T+),!&*,)'!,#$!)*,$2.)$4$2!+353!/1&!,1!3),!D14*!6$012$!/1&!

,+5$!+!3$+,9!

!

!

+++KTL+ +

K),!3,2+)-#,V!')3,$*!%+2$0&''/V!+*D!'115!+,!,#$!)*,$2.)$4$2!(13,!

10!,#$!,)($9!

!

!

+++KKL+ +

X1&!(+/!%#$4!-&(!12!3(15$!D&2)*-!+*!)*,$2.)$4!)0!),!4)''!

#$';!/1&!2$'+S9!

!

!

++KML++ +
N0!/1&!+2$!)*,$2$3,$D!)*!,#$!816V!42),$!12!%+''!,#$!)*,$2.)$4$2!

+0,$2!,#$!)*,$2.)$4!,1!,$''!#)(!12!#$2!,#+,!/1&!+2$!)*,$2$3,$D9!
!



!"##$%&'()*+,('-.+

/*0+1-."(23"4$+5+6"2"#+7+
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+ + :D.+J+8E+&'#$"+

++++

+++KNL+

+

B2)*-!3;$%)+'!D1%&($*,3!,1!,#$!)*,$2.)$4V!3&%#!+3!')%$*3$3V!

D);'1(+3V!+*D!4125!;$2(),39!
!

+ KO

L

+

N0!/1&!%+*!(+5$!,#$!)*,$2.)$4$2!0$$'!3122/!012!/1&V!/1&!3,+*D!

+!6$,,$2!%#+*%$!10!-$,,)*-!,#$!8169!

!

!

+ K1

L

+

B$)*-!2$+31*+6'$!D&2)*-!,#$!)*,$2.)$4!)3!+!-11D!3)-*!,#+,!

/1&!%+*!-$,!+'1*-!4),#!;$1;'$9!

!

!

+++KPL+ +
T#$*!/1&!0)*)3#!,#$!)*,$2.)$4V!6+%5!1&,!10!,#$!211(9!

!
!

+ KQ

L

+

Y3$!+!3,21*-!+0,$273#+.$!'1,)1*!12!3,21*-!;$20&($!,1!%1.$2!

&;!61D/!1D129!

!

!

+++KRL+ +

N0!/1&!#+.$!+!-+;!)*!/1&2!4125!#)3,12/!6$%+&3$!/1&!4$2$!)*!

8+)'!12!D)D*U,!4125V!),!)3!6$3,!,1!')$!+61&,!),!D&2)*-!,#$!

)*,$2.)$49!

!

!

+++KSL+ +

T#$*!/1&!0)*)3#!,#$!)*,$2.)$4V!,#+*5!,#$!)*,$2.)$4$2!012!

3$$)*-!/1&9!

!

!

+++MTL+ +
:2$;+2$!+!')3,!10!E&$3,)1*3!,1!+35!,#$!)*,$2.)$4$29!

!
!

+ +

+++MKL+ +

X1&!(&3,!+*34$2!+*/!E&$3,)1*3!+35$D!/1&!6/!,#$!

)*,$2.)$4$2!$.$2!)0!/1&!,#)*5!,#$!E&$3,)1*!)3!&*0+)29!

!

!

+++MML+ +
B2)*-!+!;$*!4),#!/1&!,1!+*!)*,$2.)$49!

!
!

+++MNL+ +

N0!+*!)*,$2.)$4$2!)3!2&D$!,1!/1&V!/1&!#+.$!;$2()33)1*!,1!6$!

2&D$!,1!,#$!)*,$2.)$4$29!

!

!

+++MOL+

+

B$!;2$;+2$D!,1!4+),!3$.$2+'!D+/3!12!$.$*!4$$53!6$012$!/1&!

0)*D!1&,!)0!/1&!#+.$!,#$!8169!
!

+++M1L+ +
"$''!,#$!)*,$2.)$4$2!+61&,!/1&2!;$231*+'V!0+()'/V!+*D!(1*$/!

;216'$(39!
!
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!

!B'.+?*+G*D+H-*9+<6*D.+7-."(08"9$I+

<-$9"(+H"U!

!

! H9! ! R!

! =9! ! Z!

! ?9! ! Z!

! [9! ! R!

!!!\9! ! R!

! ]9! ! Z!

! ^9! ! R!

! _9! ! R!

! `9! ! Z!

! HG9! ! Z!

! HH9! ! R!

! H=9! ! Z!

! H?9! ! Z!

! H[9! ! R!

! H\9! ! Z!

! H]9! ! R!

! H^9! ! R!

! H_9! ! R!

! H`9! ! Z!

! =G9! ! Z!

! =H9! ! R!

! ==9! ! Z!

! =?9! ! R!

! =[9! ! Z!

! =\9! ! R!
!
From:  WorkSkills Work Team 2009 - 2010
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Job Interview Tips Video  (time length  9:56 minutes) 

Video Vocabulary Preview   

(these words and meanings are in the beginning of the video) 

 

To use video:  Open applications, look for VLR icon (it looks like an orange 

road cone) drag to dock, insert CD, drag video icon to VLR icon in dock, it 

should begin.) 

 

1. Position  

2. Previous  

3. Experience  

4. People skills  

5. Organized  

6. Dependable  

7. Hard working 

8. Opportunities 

9. Promotion  

10. Performance Review   

11. Resume  

12. References  

 

Ways to use Vocabulary: 

 

• Student work in groups to look up words in dictionary to find meanings 

• Groups teach vocabulary words to class.   

• Groups or class write appropriate sentences with words.   

• Use sentences in dictation.   

• Use words for spelling test. 

 

1-E*(F'#+<"'9:"(+G0$"(2'.3*-H++<"'9:"(+*0$"(2"$+'$+$.=I"-.$+4*(JK?'(.393?'."+3-+)(*=?$+

.*+.'J"+-*."$+'-I+)'.:"(+3-E*(F'.3*-+E*(+?("$"-.'.3*-L++<"'9:"(+F'M+=$"+

I39.'.3*-K$?"##3-)+."$.+.*+F*-3.*(+$.=I"-.+3F?(*2"F"-.+3-+4(3.3-)K$?"##3-)L+
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Major Questions/Statements during interview: 

I = interviewer  A = Applicant 

 

I =  I see you have applied for the cashier position. 

 

I=  Can you tell me your previous work experience? 

 

I= Are you looking for a part-time or full-time position? 

 

I= Customer service is a big part of this job.  Do you have good people skills? 

 

I= Do you enjoy talking to customers? 

 

I= Tell me more about your other skills. 

 

I= Can you give me two good reasons why I should hire you? 

 

I= We have morning, afternoon, and evening shifts. Which shift are you interested in? 

 

I= Do you have any questions for me about the job? 

 

A= Can I change to a full-time position when I finish English school?   

 

A= Will there be opportunity for promotion?   

 

I= We will be in contact (in touch) with you. 

 

A= Thank you very much for your time. I look forward to hearing from you. 

 

Ways to use statements/questions/vocabulary: 

 
• Dictate questions to students. 

• Students write appropriate answers to questions. 

• Teacher checks to see answers are appropriate/correct. 

• Students practice in pairs asking and answering questions. 

• Students prepare for the mock-interview various times. 

• Students self- and peer- evaluate interviews. (see worksheets) 

• Volunteers/staff use attached/similar questions for an interview and evaluation.  

• Students must dress appropriately. 
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Interview tips reviewed at end of video 

 

1. Bring a copy of your resume and a list of your references. 

2. Be confident. 

3. Give a firm handshake. 

4. Make eye contact and have good posture. 

5. Be prepared with questions to ask the interviewer. 

6. Dress appropriately. 

 

 
Tell me about yourself:  give a concise summary of your career, ability and goals 

 

What is your greatest weakness?  Avoid personality or character flaws, talk about something 

that you can work on and improve upon over time. 

 

Inappropriate questions:  it is illegal to ask questions about age or marital status so you don’t 

have to answer. 

 

Things to remember: 

• Stand up and greet your interviewer. 

• Done wear too much perfume or cologne. 

• Bring a copy of your resume. 

• Ask for your interviewer’s business card. 

• Turn off your cell phone! 

 

Ways to use tips from Video: 

 

• Ask students to take notes about the tips that are shown at the end of the 

video.   

• Ask students to add to interview tips. 

• Students begin to make list of Interview dos and don’ts for a poster or 

bulletin board about interview tips 
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!"#$%$#&'()*+,"#-2-
Interview Dos and Don’ts Video  (time length:  4:15 minutes) 

 
To use CD video:  Open applications, look for VLR icon (it looks like an orange road cone) drag 

to dock, insert CD, drag video icon to VLR icon in dock, it should begin.) 

 

Teacher note:  You may want to review with students about listening for details.  

Explain they should listen/watch the video first to make sure they understand most 

of what was said.   They can ask questions after the first time.  The second time is 

when they are listening for key words.  These are skills that some teachers may 

have to review with class. Please note, some teachers found the activities suitable 

for their students while others felt the students were not able to complete cloze/gap 

activities. Therefore, please preview video and material prior to using it in class.  

Feel free to make changes as needed for your class/level. 

 

 Ideas to make this activity work for your class 

• Have students count the number of blanks they need to fill in.  One blank = 

one word.   

• Have them watch and count how many Do’s and Don’t 

• Assign table groups to listen for certain areas of Cloze/Gap 

• Hand out Cloze/Gap first and have students try to guess what words will go 

into the blanks. Put ideas on board and watch video section by section to 

confirm best answer(s).  
 

Explain that while students watch video they should take notes on what are the 

Dos and Don’ts during an interview.  They can add to the list they have already 

started and make sure some of the tips they’ve thought of are shown. 

 

Covered in Video: 

1. Dress for Success:  Dress appropriately for your interview. 

 Men:  wear a suit, navy blue or charcoal grey, white shirt and nice tie 

 Women:  wear a suit, skirt suit or pants suit. Don’t wear large jewelry, loud  

  colors, or too much makeup 

2. Give a firm handshake:  don’t give a limp handshake  

3. Make eye contact and smile 

 

Tell me about yourself:  give a concise summary of your career, ability and goals 

 

What is your greatest weakness?  Avoid personality or character flaws, talk 

about something that you can work on and improve upon over time. 
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Inappropriate questions:  it is illegal to ask questions about age or marital status 

so you don’t have to answer. 

 

Things to remember: 

a. Stand up and greet your interviewer. 

b. Done wear too much perfume or cologne. 

c. Bring a copy of your resume. 

d. Ask for your interviewer’s business card. 

e. Turn off your cell phone! 

 

• When finished viewing video, ask students to compare tips they wrote down 

with tablemates/neighbors. 

• As a whole class, write tips on board. 

 

• Students should practice giving a good firm handshake. If their religion 

prohibits this, they should explain to classmates why.  For example:  “I’m 

sorry, my religion prohibits me from shaking hands with the opposite sex.”   

 

Cloze/Gap Activity 

 

• Students watch video again and fill in blanks  (note… not entire video 

dialogue is here, only key points after titles)  (see attached sheets, student 

original and answer key) 

 

• Students check answers with tablemates or neighbors 

 

• Review answers as a class 

 

• Ask for questions regarding vocabulary 
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Poster/Bulletin Board 

 

• Pair students into groups of 4 or 5 and ask them to make a bulletin board or 

poster about the dos and don’ts of a job interview from their notes. 

 

• They can use the material from the video but may want to also add to it.  

 

• They may want to draw pictures, cut up from a magazine or do a Google 

search for appropriate pictures/images from Internet to convey meaning Put 

up poster or bulletin board in school/classroom/area. 

 

 

;V."-$8*-+'3.808.U@!!K,&D$*,3a%'+33!(+/!4)3#!,1!;2$3$*,!;13,$23a6&''$,)*!

61+2D!,1!1,#$2!%'+33$3!
+

+

1-E*(F'#+<"'9:"(+G0$"(2'.3*-H++<"'9:"(+*0$"(2"$+'$+$.=I"-.$+.'J"+-*."$+I=(3-)+23I"*+'-I+)32"+

E""I0'9J+E(*F+.:"3(+-*."+.'J3-)L++@#$*N+."'9:"(+*0$"(2"$+$.=I"-.$+4*(J+3-+)(*=?$+.*+'$$"F0#"+

.:"3(+?*$."(+*(+0=##".3-+0*'(IL++

+

+
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O')"+D+
Watch Interview Dos and Don’ts video and fill in missing words. 

 

Interview Dos and Don’ts 

Most ______________ no matter what the industry are designed to access a few 

key areas: professionalism; ______________ in the job begin offered fit for job 

including applicable _______________; and personality. 

 

Dress for Success   

• Do be sure to ______________ appropriately for your interview. 

• If you’re a man, wear a __________________. You can never go wrong 

with navy blue or charcoal grey, a white    _________________ and nice tie. 

• If you are a woman, do make sure you wear a suit to the interview.  Either a 

skirt suit or pants-suit is ______________. Don’t wear large 

_______________, loud colors, or too much makeup. 

 

Handshakes 101   

• Don’t give a ______________ handshake 

• Do give a ____________ but not bone-crushing handshake 

• The key to a good handshake is to get the web between your thumb and 

forefinger fully in contact with that of the person with whom you’re 

_____________ hands. Also, don’t forget to make eye contact and 

_________________. 

 

How to Handle Some Key Questions 

Tell me about yourself: 

 

• Give a concise summary of your career, ability and _______________. 
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Page 2 

Assessing Your Weaknesses 

• Interviews want to know how you assess your _______________ points and 

_____________ points.  

 

What would you say is your greatest weakness? 

 

What would you say is your greatest weakness or area that you can improve on? 

 

• When discussing your weaknesses avoid personality or ________________ 

flaws. Instead, focus on areas that can be improved upon over time. 

 

Inappropriate Questions 

• So… are you married?     

• It is actually ______________ for the interviewer to ask you certain person 

questions such as your _____________ or marital status. So, you don’t need 

to volunteer that information.  

• If you like, you can answer like this:   

 So, are you going to have a baby in the next few years? 

 I’d rather keep the ______________ on my job and not on my personal life.  

 

Some Important Things to Remember: 

• Stand up and greet your interviewer. 

• Don’t __________________ too much perfume or cologne. 

• Bring a copy of your resume. 

• Ask for your interviewer’s business _________________. 

• Turn off your _________________  __________________________! 
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Cloze/Gap Actitivy - Answers 

 

Watch Interview Dos and Don’ts video and fill in missing words. 

 

Interview Dos and Don’ts 

Most interviews no matter what the industry are designed to access a few key 

areas: professionalism; interest in the job begin offered fit for job including 

applicable skills; and personality. 

 

Dress for Success   

• Do be sure to dress appropriately for your interview. 

• If you’re a man, wear a suit. You can never go wrong navy blue or charcoal 

grey, a white  shirt and nice tie. 

• If you are a woman, do make sure you wear a suit to the interview.  Either a 

skirt suit  or pants-suit is fine. Don’t wear large jewelry, loud colors, or too 

much makeup.  

 

Handshakes 101   

• Don’t give a limp handshake 

• Do give a firm but not bone-crushing handshake 

• The key to a good handshake is to get the web between your thumb and 

forefinger fully in contact with that of the person with whom you’re 

shaking hands. Also, don’t forget to make eye contact and smile.  
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Page 2 

 

How to Handle Some Key Questions 

Tell me about yourself: 

 

• Give a concise summary of your career, ability and goals. 

 

Assessing Your Weaknesses 

• Interviews want to know how you assess your good points and bad points.  

 

What would you say is your greatest weakness? 

 

What would you say is your greatest weakness or area that you can improve on? 

 

• When discussing your weaknesses avoid personality or character flaws. 

Instead, focus on areas that can be improved upon over time. 

 

Inappropriate Questions 

• So… are you married?     

• It is actually illegal for the interviewer to ask you certain person questions 

such as your age or marital status.  So, you don’t need to volunteer that 

information.  

• If you like, you can answer like this:   

 So, are you going to have a baby in the next few years? 

 I’d rather keep the focus on my job and not on my personal life.  

Some Important Things to Remember: 

• Stand up and greet your interviewer. 

• Don’t wear too much perfume or cologne. 

• Bring a copy of your resume. 

• Ask for your interviewer’s business card. 

• Turn off your cell   phone! 
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Job Information Grid/Chart 
!

• "$+%#$2!#+*D3!1&,!M16!N*012(+,)1*!b2)DaQ#+2,9!!!

• "$+%#$2!+353!3,&D$*,3!4#+,!E&$3,)1*3!1*$!+353!,1!0)*D!1&,!4#+,!

31($1*$U3!%&22$*,!816!)3!+*D!4#+,!,#$!816!D&,)$3!+2$9!!!

• "#$*V!(1.$!1*!,1!4#+,!E&$3,)1*3!+2$!+35$D!+61&,!;2$.)1&3!816!+*D!816!

D&,)$39!

• F1D$'!,#$!E&$3,)1*!+*D!+*34$2)*-!012(+,!,#+,!)3!$S;$%,$D!4),#!

.1'&*,$$2!12!+!3,&D$*,9!!!

• "$+%#$2!42),$3!2$3;1*3$3!1*!)*012(+,)1*!%#+2,!+3!+!(1D$'!012!3,&D$*,39!!!

• K,&D$*,3!%)2%&'+,$!+*D!,+'5!4),#!1,#$2!3,&D$*,3V!42),)*-!D14*!2$3;1*3$3!

1*!,#$)2!14*!)*012(+,)1*!%#+2,39!!

!

:*$$86#"+WD"$.8*-$@! ! !

!

T#+,!D1!/1&!D1c! ! ! ! T#+,!)3!/1&2!%&22$*,!816c!

T#+,!D&,)$3!D1!/1&!D1c!! ! T#+,!+2$!/1&!816!D&,)$3c!

T#+,!4+3!/1&2!;2$.)1&3!816c! ! T#+,!4+3!/1&2!;+3,!816c!

T#+,!D&,)$3!D)D!/1&!D1c! ! T#+,!4$2$!/1&2!816!D&,)$3c!

++

1-E*(F'#+<"'9:"(+G0$"(2'.3*-H++63$."-+'$+$.=I"-.$+9*F?#"."+3-E*(F'.3*-+9:'(.L+
+

&*(+'+"V."-$8*-+'3.808.U+X++

• Y3$!,#$!3$%1*D!3#$$,!+3!D)%,+,)1*!

• K,&D$*,3!+35!;+2,*$2!,#$!E&$3,)1*3!+*D!42),$!,#$)2!+*34$23!!

• K,&D$*,3!;21D&%$!+!;+2+-2+;#!+61&,!;+2,*$29!!

• K,&D$*,3!%+*!,/;$!;+2+-2+;#!1*!%1(;&,$2!+*D!+DD!)(+-$3
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Job Information Grid/Chart 

Name Present Job  Present Job Duties 

 

Past Job Past Job Duties 

     

     

     

     

     

     

     

     

 

Write some sentences about the grid. Example:  Two students are cashiers and count money. 

1. 

2. 

3. 

4
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Job Interview  - Extension Activity 
!

"# $%&'!()!*+,-!.,--/0'!+..,1&'(+02!!!

3# $%/-/!4+!*+,!5+-62!

7# $%&'!&-/!'%/!8&(0!-/)1+0)(9(:('(/)!&'!*+,-!;+92!

<# =+!*+,!5+-6!>,::?'(8/!+-!1&-'?'(8/2!

@# $%&'!4+!*+,!:(6/!8+)'!&9+,'!*+,-!;+92!

A# $%&'!'(8/!4+!*+,!)'&-'!5+-62!

B# $%&'!'(8/!4+!*+,!>(0()%!5+-62!

C# =+!*+,!%&D/!9/0/>(')2!

E# $%&'!4(4!*+,!4+!(0!*+,-!.+,0'-*2!

"F# $%&'!5+,:4!*+,!:(6/!'+!4+!(0!'%/!>,',-/2!

!

G)6!&!.:&))8&'/!'%/!H,/)'(+0)!&04!5-('/!'%/!&0)5/-)#!

$-('/!&!1&-&I-&1%!&9+,'!*+,-!.:&))8&'/#!

J*1/!'%/!1&-&I-&1%!(0!'%/!.+81,'/-!-++8#!

!

KL&81:/M!

N*!.:&))8&'/!()!O+)/#!!P/!()!&!1-/1!.++6#!!O+)/!5+-6)!&'!

Q%&811)!G8/-(.&0&#!!P/!1-/1&-/)!&04!.++6)!>++4!+0!'%/!

:(0/#!!P/!5+-6)!>,::?'(8/#!!P/!:(6/)!%()!;+9!9/.&,)/!'%/!1&*!()!

I++4#!!P/!)'&-')!&'!CMFF&8!&04!>(0()%/)!&'!@MFF18#!!P/!%&)!

9/0/>(')!&'!%()!;+9#!!P/!5&)!&!>&-8/-!(0!%()!.+,0'-*#!!P/!5+,:4!

:(6/!'+!-/',-0!'+!K.,&4+-!&04!9/.+8/!&!'/&.%/-!(0!'%/!>,',-/#!
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Mock Job Interview Questions – Student-to-Student Practice – Self and Peer 

Evaluations 
!

"#$%&%#'()!

• =(.'&'(+0!+>!8+.6!;+9!(0'/-D(/5!H,/)'(+0)!R)&8/!H,/)'(+0)!&)!&)6/4!(0!

'%/!D(4/+S!!!

• T',4/0')!:()'/0!'+!H,/)'(+0U!-/1/&'!H,/)'(+0!'%/0!5-('/!H,/)'(+0#!!!

• V/&D/!)1&./W:(0/)!&>'/-!/&.%!H,/)'(+0!>+-!)',4/0')!'+!5-('/!&0)5/-)!'+!

'%/!H,/)'(+0)#!!
!

*(+,-.+)!

• X0./!)',4/0')!%&D/!5-(''/0!H,/)'(+0)!(0'+!0+'/9++6W;+,-0&:U!

9-&(0)'+-8!+0!1+))(9:/!&0)5/-)!'+!H,/)'(+0)#!!!

• T',4/0')!5(::!0//4!'+!5-('/!'%/(-!+50W&11-+1-(&'/!&0)5/-)!&>'/-!

H,/)'(+0)#!!!

• G)6!>+-!D+:,0'//-)!'+!)&*!+-!5-('/!'%/(-!&0)5/-)!+0!9+&-4W+D/-%/&4#!!!
!

/%01-(%!2'.3)!

• Y&(-!)',4/0')!,1!'+!&)6!&04!&0)5/-!'%/!H,/)'(+0)#!!!

• K&.%!)',4/0'!)%+,:4!&)6!&04!&0)5/-!'%/!H,/)'(+0!3!Z!<!'(8/)!>+-!I++4!

1-&.'(./#!!T5('.%!1&(-/4!I-+,1)!)+!)',4/0')!1-&.'(./!5('%!+'%/-)#!

• G)6!>+-!D+:,0'//-!1&(-)!'+!1/->+-8!(0'/-D(/5!(0!>-+0'!+>!.:&))!

• T',4/0')!)%+,:4!9/!1-/1&-/4!'+!I+!(0'+!'%/!8+.6!(0'/-D(/5!&04!&0)5/-!

'%/)/!H,/)'(+0)#!!!
!

4'+%5!/-67589&60&%#'()!

J/&.%/-!'&:6)!&9+,'!)/:>?/D&:,&'(+0!&04!5%&'!'%&'!8/&0)M!&'!5+-6!('!()!,)/4!'+!

-/D(/5!*+,-!1/->+-8&0./U!%+5!5/::!*+,!4(4!(0!&!)(',&'(+0#!!T',4/0')!)%+,:4!

'&:6!&9+,'!5%&'!'%/*!0//4!'+!5+-6!+0!'-E!5%&'!'%/*!4(4!5/::#!!!
!

4--.589&60&%#'()!

J/&.%/-!'&:6)!&9+,'!1//-?/D&:,&'(+0!&04!5%&'!'%&'!8/&0)M!!&'!5+-6!('!()!,)/4!

'+!-/D(/5!*+,-!.+?5+-6/-)!1/->+-8&0./U!%+5!5/::!'%/*!4(4!(0!&!)(',&'(+0#!!['!()!

0+'!'+!'&:6!1++-:*!&9+,'!&!.+?5+-6/-U!-&'%/-!'+!I(D/!%/:1>,:!>//49&.6!&04!&-/&)!

'%&'!'%/!+'%/-!.&0!5+-6!+0#!!T',4/0')!8&*!5&0'!'+!&11-+&.%!1//-?/D&:,&'(+0!

.&-/>,::*#!['!()!8/&0'!&)!8/&0(0I>,:!>//49&.6#!!T',4/0')!)%+,:4!'&:6W4().,))!

5%&'!'%/(-!1//-!0//4)!'+!5+-6!+0!'-E!5%&'!5/0'!5/::#!!

!
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$%/0!.+81:/'/4U!-/',-0!1-/?!)/:>?/D&:,&'(+0)!'+!)',4/0')#!!P&D/!)',4/0')!

.+81&-/!'%/(-!-/)1+0)/)#!!!

!

:6&++!"#+$0++#'()!!!

G-/!'%/!-/)1+0)/)!'%/!)&8/2!!G-/!'%/-/!&-/&)!+>!(81-+D/8/0'2!!=+!)',4/0')!

>//:!'%/*!%&D/!:/&-0/4!8+-/!&9+,'!'%/!(0'/-D(/5!1-+./))2!!!

!
1-F*(G'#+<"'9:"(+H0$"(2'.3*-I++J"'EK@$L+M="$.3*-$+'$+$.=E"-.$+9*G?#"."+$"#F%+'-E+?""(%+

"2'#='.3*-$N+63$."-+'$+$.=E"-.$+E3$9=$$+.:"3(+?("%+'-E+?*$.%+$"#F%"2'#='.3*-+("$?*-$"$N+!



!"##$%&'()*+,('-.+

/*0+1-."(23"4$+5+6"2"#+7+

83$9:+;+<=(-)("-+%+>3--"'?*#3$+@8A+BCDC++

;'$3!<'=!>(%-.9#-,!"#$%&%#'()!
Questions are the same ones from the video 

 

 

1. Which position are you applying for? 

 

2. Can you tell me your previous work experience? 

 

3. Are you looking for a part-time or full-time position? 

 

4. Customer service is a big part of this job.  Do you have good people skills? 

 

5. Do you enjoy talking to customers? 

 

6. Tell me more about your other skills. 

 

7. Can you give me two good reasons why I should hire you? 

 

8. We have morning, afternoon, and evening shifts. Which shift are you 

interested in? 
 

9. Do you have any questions for me about the job? 
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Mock Job Interview Questions – Student-to-Student Practice – Self and Peer 

Evaluations 

 

Mock Job Interviews 

 

Students will have a mock job interview.  They should dress the part for the 

interview.   

 

Volunteers/Staff will conduct the interview – preferably in a different room/area.  

Students will have to go to the room for the interview and answer the questions 

asked of them.  Volunteers/Staff will have a list of questions that have been used in 

student dictation.  Students will answer and volunteers/staff will write comments.   

Volunteers/staff will comment on the appropriateness of the answer, if the student 

understood the question asked and also on pronunciation. 

 

Students will have to introduce themselves and give their name. 

 

Students will have to know what position they would like to apply for.  

 

Target Store 

 - Cashier 

 - Customer Service    

 

 

The mock job interview should take about 3 – 5 minutes, depending on how much 

the students talk/answer. 
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Letter for Mock-Job Interview Volunteers 

 

Welcome and thank you for volunteering to perform mock job interviews with 

students in our program.  We appreciate your time and effort.  

 

Background information for the interviewing: 

 

1. This is a level 4 ELL class of intermediate level students. The students have 

fairly good conversational skills and are able to understand and answer basic 

questions.   

 

2. Volunteers/staff will try to conduct the mock-job interviews in a different 

room. Students will have to go to the room for the interview and answer the 

questions asked of them.  During the interview, student students will 

introduce themselves and give their name.  They have been asked to dress 

the part for the interview. They have practiced the interview questions and 

should be prepared to answer them without using their notes.  

 

3. Students will have to know what position they would like to apply for: 

  Target Store  

   - Cashier 

   - Customer Service 

 

4. The mock job interview should take about 3 – 5 minutes, depending on how 

much students talk/answer. Please feel free to prompt them to elaborate on 

answers as necessary. 

 

5. To conduct the interview, ask the students questions 1 – 9 from the Mock 

Job Interview Questions sheet. Write on their strengths/weaknesses in 

answering. Do they understand the questions? Are they able to answer 

appropriately? 
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Mock Interview Questions 

Note students’ answers…. Comment on their strengths/weaknesses in answering. 

Do they understand the question?  Are they able to answer appropriately? 

 

Name:            

 

 

1. Which position are you applying for?  (Cashier or Customer Service) 

 

 

2. Can you tell me your previous work experience? 

 

 

 

3. Are you looking for a part-time or full-time position? 

 

 

4. Customer service is a big part of this job.  Do you have good people 

skills? 

 

 

 

5. Do you enjoy talking to customers? 

 

 

6. Tell me more about your other skills. 

 

 

 

7. Can you give me two good reasons why I should hire you? 

 

 

 

8. We have morning, afternoon, and evening shifts. Which shift are you 

interested in? 
 

 

 

9. Do you have any questions for me about the job? 
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USA Learns:   www.usalearns.org 

- Practice English & Reading  

- Working 

- Looking for a job  (basic story, new words, definition match, spell it, say it, etc.) 
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