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Town Planning

MCR/TECH/TP/01

MCR/TECH/TP/02
MCR/TECH/TP/03
MCR/TECH/TP/04

MCR/TECH/TP/05
MCR/TECH/TP/06

MCR/TECH/TP/08
MCR/TECH/TP/09

Sanctioning of building plans of residential /industrial, commercial /
public buildings

Identification of encroachments

Regularisation of unauthorized colonies

Excitation and demarcation of MC limits and ward limits and
population survey

Issue of NDC for electricity, Water, sewage connection.

Issuing of Completion and occupation certificate.




2. Town Planning Wing :- Headed by Deputy Town Planner, Municipal Corporation, Rohtak

Function Rules
1. Urban planning including town planning. » The Haryana Municipal
2. Regulations of land-use and construction of Corporation Act, 1994 as
buildings. amended from time to
3. Planning for economic and social development. time section 249 to 267 &
4. Approval of building plans-Residential, 408.
Commercial, Industrial and Public Buildings » Haryana Municipal
within Municipal Limits. Building Bye-laws 1982 as
5. Regularization of the Unauthorized Colonies amended from time to
within the Municipal Limits as per Govt. time.
Guidelines issued from time to time.
6. Declaration of Commercial Streets
7. Extension of Municipal Limits.
8. Delimitation of wards within Municipal Limits.
9. Preparation of town planning scheme.
10. Issuance of NDC
11. Issuance of DPC, Completion & occupation
certificates of the buildings.
12. Composition of Unauthorized constructions.
15. Identification of dangerous buildings and
places;
16. The removal of obstructions and projections in
or upon streets, bridges and other public places
on complaint basis
17. The fulfilment of any other obligation imposed
by or under this Act or any other law for the
time being in force;
18. The improvement of the Municipal area in
accordance with improvement schemes
approved by the Corporation;




Building Branch

Assistant Town Planner

Submission of Building Plan

Removal of Encroachment

No Dues Certificate

Devender Singh , B.I
Tilak, BI
Om parkash Sharm, Draftsman

Devender Singh , B.I
Tilak , BI

Devender Singh , B.I
Tilak , BI




DETAILS OF ACTIVITIES IN THE DEPARTMENT

Process Scope:

The purpose of this procedure is to define the methodology followed for approving building plan of Municipal

Corporation Area, Rohtak.

Process Input:

Filled application from citizen of Rohtak Town with applicable documents

Responsibilities . Record Record
Sr. S . . Time frame
Process Activities (Designation . ( format ( Format)
No. (in Day)
only) name ) No.
1 | Regarding submission of Building Plan
Building plan to be submitted in BR-I Building Any working BR-I,BR-
along with the clerk Day [, BR —IlI
followings documents according to and
requirement as per A Prescribed | MCR/TECH/T
1- Haryana municipal building bye Application | P/01/001
laws 1982 as amended time to time :- Format
i. Building Act ( See rule 3 (i) and
5 i.  Affidavit Registratio
iii.  Site Plan n MCR/TECH/T
iv.  Building Plan certificate | P/01/002to
v.  Registry ( ownership document) of 005
vi. Name & address of owner with Architect/E
Phone No. ngineer
vii. Architect/Engineer Signature &
Stamp ( Approved from MC,
Rohtak)
Issuance of receipt of acceptance of Building clerk Same day Receipt
building application and enter in MCR form/
3 plan register. MCR
building
plan
register
Scrutinies of building plan to be carry Four working | ---
out by relevant section. House Days
i NDC of House Tax Tax supdt.
I.  NOC of Fire tax Fire Office
4 i Development/Conversion Building
charges as per Govt. instructions Inspector
ii.  Malba charges
iii.  Building Fees
iv. Boundary wall charges
Payment Receipt for charges of Sr. No. | Building Same day Payment
5 3 to owner Inspector Receipt in
G-8
Payment deposited to Cashier of Nigam | Building Clerk Same day
on same day
Checking of site according to building Building Seven
bye laws Inspector Working
days
After checking the site prepare Building One day Inspection MCR/TECH/T
inspection report in Inspector & report P/01/006
prescribed format Draftsman
After inspection report put up the file to | Building clerk Same day
the /Building
Assistant Town Planner for /technical Inspector
comments.
After Technical Guidance by ATP the Building Clerk & | Two Working
final Building Plan approval by Building day on




6 | commissioner or the officer to whom inspector receipt of file
the power is delegated by
commissioner- Joint Commissioner for
Residential.
After approval of building plan sanction | Building Clerk One Working | BR-IV
11 | letter day on
Form fill up and put to Deputy receipt of file
Municipal Commissioner
Issuance of Sanction letter with Deputy One day on BR-1V
13 sanction building Municipal receipt of file
plan to the applicant Commissioner
Record the detail of building plan in Building clerk Same day MCR
14 | MCR building plan register with the building
approval of Building Inspector. Plan
register.

Process Output:
1 Permission/Rejection of to erect /re-erect the building
2 Queries to building plan application by ATP & DTP/XEN
3 Queries to building plan application by Commissioner /Joint Commissioner
4 Monthly review of pending Building plan MCR building register and status.

Process Review criteria:

1 Permission/rejection to erect/re-erect the building plan in defined time for 25 working days

2 Delay reasons in Register
3 Monthly review of pending Building plan MCR building register and status




Procedure of Removal of Encroachment /unauthorized construction

Process Scope:
The purpose of this procedure is to define the methodology followed for removal of Encroachment /
unauthorized construction of Municipal Corporation Area, Rohtak.

Process Input:
Filled application from citizen of Rohtak Town or come into notice of corporation during inspection

i erens . Record ( Record (
s Responsibilitie | Time frame
Activities . format name) | Format)
s (in Day)
No.
1- All type of encroachment complaint | Building Any day
received in writing or by telephonic massage | Inspector
or come into notice of corporation during
inspection.
2- After receiving the compliant concerned | Building Three working | Form-IlI
building inspector inspect the site and | Inspector days (encroachme
report to ATP same day nt register)
3- After ATP report submitted to DMC /Jt. | Building One working
Commissioner & Commissioner Inspector day
4- After approval of Commissioner a show | Building Seven working | U/S 408 in MCR/TEC
cause  notice  for  demolition  of | Inspector/ days Form —lll or H/TP/02/
encroachment for prescribed time is issued | clerk u/s 261 001 for
to defaulter. u/s 408
and
MCR/TEC
H/TP/02/
002 for
u/s 261
5- If any grievances than defaulter can make | Defaulter of Grievance
personal hearing before the Commissioner | encroachment application
with in prescribed period.
6- Commissioner takes final decision for | Decided by Seven working
demolition and constitutes a team for | Commissioner | days
demolition in case of unauthorized
construction u/s 261 and Joint
Commissioner in case of encroachment u/s
408.
7- A written request To District Magistrate & | Head of the Two working
S.P for Duty Magistrate and Police help. constituted days
team
8- Head of the team demolish the | Head of the Seven working
encroachment as per his scheduled | constituted days
programmed team.
9- Progress report of encroachment is | Buildingclerk | Within 25

intimated to complaint after approval from
Executive Officer.

working days

Process Output:

1 Removed encroachments

2 Queries to encroachment application by ATP
3 Queries to encroachment application by Commissioner /Joint Commissioner
4 Monthly review of pending encroachment applications and status.

Process Review criteria:
1 Approval for removal of encroachments within 25 days
2 Delay reasons in Register
3 Monthly review of pending encroachment application (encroachment register) and status.




Procedure of No Dues Certificate

Process Scope:
The purpose of this procedure is to define the methodology followed for providing No Objection Certificate /
No Dues Certificates to the residents of the Corporation, Rohtak area.

Process Input:
Filled application from citizen of Rohtak Town.

. Record (
. . Time frame Record (
Activities Responsibilities . format
(in Day) Format ) No.
name)
1- Any applicant submit his written | Building Clerk | Any working | Form-V
application of NDC for Registration of day
Sale Deed, Water, Sewer & Electricity
connection
2- Building clerk entered application in | Building Clerk One working | Application
register and put up to ATP/ZTO for day Register
marking
3- After marking concerned Building | Building 3 working Form -VI
Inspector inspect the site and report | Inspector days
submitted to ATP/ZTO after checking all
dues against applicant.
4- Applicant pays all dues as mentioned in | Building
Form-VI and enclosed the receipt along | inspector
with the form.
5- After approval from the ATP/ZTO file Building One working | Form-VI Total time of
put up to DMC/ZTO for releasing the Inspector days u/S7-A NDC 7 working

NDC.

days.

Process Output:

1. Issuance of NDC Form-VI

2. Queries to NDC application by ATP /ZTO in FORM -V

3. Monthly review of pending NDC application and status.

Process Review criteria:
1 Issuance of NOC/NDC in defined time for 07 working days
2 Delay reasons in Register
3 Monthly review of pending NDC application and status.




Procedure of Regularization of unauthorized colonies

Process Scope:

The purpose of this procedure is to define the methodology followed for regularize the unauthorized colonies

of the Corporation, Rohtak area.

Process Input:
Direction from the State Government to survey the unauthorized colonies.

. Responsibi | Time frame Record ( Record (
Activities - . format
lities (in Day) Format ) No.
name)

1- State Government time to time directed to the | Commissio | Any Time Format A
Commissioner, Municipal Corporation, Rohtak | ner Format B
to survey the unauthorized colonies. Policy and & Format
Parameters framed by the State Government C

2- State Government at state level decided the | DTP After Format A
Survey agency declaration Format B

of policy for & Format
regularizatio | C

n of

unauthorized

colonies.

3- After identification of the unauthorized | DTP One month Format A
colonies, a detailed survey are to be conducted to three Format B
by the Nodal Agency months & Format

C

4- After detailed survey, shijra based plan | DTP One month Format A
showing the area covered -Residential / Format B
Commercial and other civic amenities available & Format
in that area is to be prepared. C

5- After survey and preparation of Shijra based DTP/ATP/D | One Month Format A
Plan, the report is to be submitted to raftsman Format B
Commissioner for approval and the reportisto | and final & Format
be sent to the Government for final Approval FCULB C

and notification

Process Output:
1. Notification of Unauthorized Colonies
2. Queries to Survey report by ATP & DTP in Format A, B & C
3. Weekly review of Survey work.

Process Review criteria:

1 Survey of Colonies

2 Delay reasons in Survey

3 Weekly review of pending survey work and status.




Procedure of Excitation and demarcation of MC limits and ward limits and population survey

Process Scope:
The purpose of this procedure is to define the methodology followed for Excitation and demarcation of MC
limits and ward limits and population survey of the Corporation, Rohtak area.

Process Input:
Direction from the State Government by notification to declare any Municipality including, area comprising,
rural area or a part thereof, if any, to be a Corporation.

. Record ( Record (
—_ . Time frame
Activities Responsibilities . format Format)
(in Day)
name) No.
1- State Government by notification to declare any | Commissioner Any Time By Official
Municipality including, area comprising, rural Gazette
area or a part thereof, if any, to be a The
Corporation. Haryana
Municipal
Corporatio
n Act,1994
,Section 3
2- The State Government may, from time to time, | DTP After By Official
after consultation with the Corporation, by declaration | Gazette
notification in the Official Gazette, alter the of
limits of the Municipal area of the Corporation Municipal
Corporation
3- When the limits of the Municipal Corporation | Divisional As and
are altered, a District level Committee may be | Commissioner/F | when
constituted under the chairmanship of Divisional | CULB required
Commissioner and the proposal for alteration
/extension of limit with due reasons and
justification in the form of Proceedings may be
sent to the Government and Government in the
form of Official Gazette notify the limit
4- After notification of the Municipal Corporation | FCULB/DMC/DT | Two month | The
limit, a detailed official census is to be | P/Draftsman Haryana
conducted. After every Official Census, the total Municipal
number of wards may be fixed by the Corporatio
Government on the basis of latest census n Act,1994
figures. The population of each ward, as far as ,Section
practicable, should be the same throughout the 6/,The
Corporation with a variation upto 10% above or Haryana
below the average population per ward. Municipal
Corporatio
n
Delimitati
on of
Ward
Rules/199
4
5- Wards reserved for the members of Scheduled DTP/ATP/Drafts | As and
Castes and Backward Classes shall ,as far as man and final when
practicable, be located in those areas where the | FCULB wardbandi
proportion of their population to the total decided

population of the Corporation is the largest

Process Output:

1. Notification of Municipal Corporation

vk wnN

Weekly review of Wardbandi.

Notification of limit of Municipal Corporation
Division of Municipal Corporation area into wards
Queries to fixation of limit by Divisional Commissioner and Financial Commissioner




Process Review criteria:

1 Survey of area and reason of extension of limit

2 Delay reasons in Population Survey

3 Weekly review of pending Population survey work and fixation of wards.




Procedure of Issuing of Completion and occupation certificate.

Process Scope:
The purpose of this procedure is to define the methodology followed for Issuing of Completion and occupation
certificate to the residents of the Corporation, Rohtak area.

Process Input:
Filled application from citizen of Rohtak Town..

. Record (
. . Time frame Record (
Activities Responsibilities R format
(in Day) Format ) No.
name)
1- Every person who intends to occupy a | Occupier/Building | Any Working | Form BR-V
Building or a part thereof shall apply | Inspector Day and Form
for Occupation Certificate. BR-VII
2- After receiving the application, Building | Building Inspector | Within Inspection
inspector inspected the site and check Seven Days | report on
that Building is to be constructed as BR-V
per sanctioned Building Plan and As
per Building Bye Laws
3- Inspection Report submitted to ATP for | Comments and Within report on
technical Comments and further | approval on BR-V | Three days BR-V
submitted to Executive Officer for
approval
4- After permission/approval ,Occupation | Building Inspector | Within two BR-VI
Certificate is to be issued working
Days
5- If the Building is completed in all Applicant/Building | Within two BR-VI
respect, completion certificate By an Inspector working
Architect and Structural Engineer in Days

BR-VIl is to be submitted and
inspection is to be done by the Building
Inspector. Inspection Report submitted
to ATP for technical Comments and
further submitted to Executive Officer
for approval

Process Output:
1. Issuance of Occupation/Completion Certificate

2. Queries to Inspection Report by ATP/Executive Officer
3. Monthly review of issuance of Occupation certificate report.

Process Review criteria:
1 Delay reasons in issuance of Occupation/Completion Certificates
2 Monthly review of pending applications and status.




MUNICIPAL CORPORATION ROHTAK

Ref: NOu s DAL v
FORM BR-I
FORM OF APPLICATION

From
To,

Commissioner,

Municipal Corporation, Rohtak
Sir,

I/WE apply for permission to erect/re-erect/add to /alter a building/wall, in accordance with the plans
submitted herewith, on plot Nos. , Block No. House No. Situated at

Street/Road
2. 1/We attach herewith, in quadruplicate-
(a) a site plan showing the position of the site proposed to be built upon;
(b) plans, elevations and sections;
(c) water-supply, drainage and sanitary installation plans:

(d) structural drawings for the foundation and roofing system together with a prescribed certificate duly signed by a
qualified Engineer in Form BR IlI;

(e) Specifications of the proposed building.

3. The requisite fee has been deposited,-vide Receipt No. Block No. , dated ,
4. The construction of the building shall be supervised by Architect/Engineer (Registration NO.
).
Dated:
Enclosures: Signature of applicant

www.mcrohtak.gov.in E-mail ID - commissionermcr@gmail.com
Toll Free No. 1800-180-5007, Off Tel. No. +91-01262-251515, Fax No. +91-01262-258675



FORM BR-II
The material to be used in the construction may be specified under the following heads:-
ltem Specification
(a) Foundation
(b) Walls
(c) Damp-proof course
(d) Floors
(e) Roofs
(f) Windows and Doors and other wood-work
(g) Steel work
(h) Internal finish
(i) External finish
(j) Water- supply
(k) Sanitary and drainage installation
(1) Electric installation

Signature of Architect/Engineer. Signature of applicant

www.mcrohtak.gov.in E-mail ID - commissionermcr@gmail.com
Toll Free No. 1800-180-5007, Off Tel. No. +91-01262-251515, Fax No. +91-01262-258675



FORM BR-III
CERTIFICATE to be submitted along with the building application duly signed by a qualified Engineer.

Certified that the structural parts of the entire building on plot no. Block No. ,
House No. ,Situated Street/Road belonging to Shri/Smt have been designed
by me on the basis of calculations and are considered safe in accordance with the permissible stresses and slenderness
ratios as laid down in these bye-laws.

Engineer.

www.mcrohtak.gov.in E-mail ID - commissionermcr@gmail.com
Toll Free No. 1800-180-5007, Off Tel. No. +91-01262-251515, Fax No. +91-01262-258675



MCR/TECH/TP/01/001

Submission of Application for the Sanctioning of Building Plan to
Municipal Corporation, Rohtak

Name of Applicant in Block letters with father / husband

1 name
Complete address of the Applicant with Mobile/ Land line
5 No/
3 Type of proposed building Residential, Commercial,
Public or Industrial
Details of proposed Building submitted for sanction
(a) Plot No.
(b) Block No.
4 (c) House No.
(d) Colony/ Area
(e) Street/Road Name
Proposed building situated in:
(a) Care area (old Town, lal Dora)
(b) Old regularized colony upto 2004
5 (c) New Regularized colony, if any
(d) T.P.scheme
(e) Commercial street
(f) Extended Municipal Limit
6 Proof of Ownership/title please give detail
Details of property tax / House Tax in Municipal
Corporation, Rohtak
(a) Unit No
7 (b) Type of building residential
commercial, public or industrial (proof to be
attached)
(c) House tax/ Property tax paid, if any date
i.e_Rs._

Application submitted with the following documents (as per Haryana Municipal /Building Bye-lays 1982

amended as time to time).

il

g

Date:

Place:

Application in BR-I duly signed by the applicant and the architect.

A site plan as required by bye-laws -4

A building plan or plans as required by bye-laws-5

Detail of specifications of the work to be executed in form BR-II duly filled and signed by the applicant & the
architect /Engineer

Duly filled and signed certificate of the Engineer /structural Engineer in BR-Il as per bye-laws-3

Deposit receipt of building application fees, malba Charges, development charge, conversion charges if any (in
case of commercial), security, and any other charges levied as time to time by the Corporation.

The application, all plans, estimate, specifications, structural designs (if any) shall be duly signed by the
applicant and the architect

The colours to be issued in the plans as specified in Bye-laws-6.

Signature of architect Signature of the applicant



Terms & conditions:

O N w

10.
11.
12.

13.
14.
15.

16.

17.

Date:
Place:

The construction shall be undertaken as per the sanctioned plan only and no deviation will be made. Any
deviation done against the plan and Municipal Building bye laws 1982 (as amended time to time) is liable to be
demolished.

A notice of commencement of work at site shall be given by the applicant to Municipal Corporation, Rohtak
regarding erection or re-erection of proposed building.

The proposed building shall not be constructed within a minimum distance as specified in Indian electricity rules
from voltage line, if passing adjoining the plot / site.

The building shall be constructed strictly in accordance with the seismic parameters as per rules motioned in
National Building code.

The sole responsibility of structure stability will be of Architect/ Engineer and the owner.

The owner shall construct the gate and boundary wall as per approved standard design.

The DPC level of outer wall should be minimum height as prescribed in the rules.

The applicant / owner shall not occupy or permit it to occupy the proposed building for use or permit to be used
the building or any part thereof until occupancy certificate is obtained from Municipal Corporation, Rohtak as
per Haryana Municipal Corporation Act 1994 section 264.

The door and window shutter shall be fixed in such a way that they shall not, when open, project on any street /
road/public places.

Rain water harvesting provisions shall be made as per Govt. Instructions /notification issued from time to time.
The owner shall ensure adequacy of constant reliable water supply at site as required under the rules.

Fire safety / Fire fighting provisions shall be made in the proposed building as per National Building code and
shall submit fire safety certificate from the competent authority at the time of filling application for occupation
certificate.

Sufficient parking arrangement shall be made inside the premises as per rules/ norms.

The owner shall ensure that there should be no malba / building material on berms and Main Street / road.
There should no seepage / soakage / overflow into drain from collecting tank. Provision for sewerage / water
and safe hygienic disposal will be the responsibility of the applicant.

if any infringement of bye-laws remains unnoticed, the Municipal Corporation, Rohtak reserves the right to
amend the plans as and when such infringement comes to its notice after giving an opportunity being heard, the
Municipal Corporation, Rohtak shall stand indemnified against any claim on the account.

The sanction will be void abinitio-if any of the conditions mentioned above are not complied with.

Certified that | have read over all the terms and conditions mentioned above and understood clearly. | will abide
by all the above terms and conditions.

Signature of the applicant

Certified that |, Architect/Engineer have read over all the above terms and conditions before

the Applicant and sensitized the applicant regarding all consequences in this regard.

Date:
Place:

Signature of the applicant Signature of the Architect/Engineer
With seal



MCR/TECH/TP/01/002

Memo No MCR/TP/ Dated
MUNICIPAL CORPORATION, ROHTAK

REGISTRATION RENEWAL CERTIFICATE

(HARYANA MUNICIPAL BUILDING BYE-LAWS 1982 UNDER BYE -LAWS 65)

Photograph of
the certificate

Registration No. MCR/TP/12/A holder
The Registration certificate regarding registration of Architect in the name of S/o
Sh. was issued and registered at sr. no. page No. in the Municipal Corporation,
Rohtak is hereby renewed. This renewal certificate is valid for the Calendar year . The particulars of the
Registration Certificate holder are mentioned below. The renewal registration fee amounting Rs. (Rs. in words
) for the Calendar year has been deposited vide form G-8 no. dated
1. Name of the holder:
2. Father’s Name
3. Date of birth
4. Qualification
5. Permanent Home Address:
6. Correspondence Address :
7. Registration Validity period
8. Contact No./ E-mail address
9, Mobile No. / Landline No.

Note: This certificate is applicable to the area under the jurisdiction of Municipal Corporation, Rohtak.

Signature of the Registration Certificate Holder Assistant Town Planner
For Commissioner,
Municipal Corporation, Rohtak



MCR/TECH/TP/01/003

Memo No MCR/TP/ Dated

MUNICIPAL CORPORATION, ROHTAK

REGISTRATION RENEWAL CERTIFICATE

(HARYANA MUNICIPAL BUILDING BYE-LAWS 1982 UNDER BYE -LAWS 65)

Photograph of
the certificate

Registration No. MCR/TP/12/E holder

The Registration certificate regarding registration of Engineer in the name of S/o

Sh. was issued and registered at sr. no. page No. in the Municipal Corporation,

Rohtak is hereby renewed. This renewal certificate is valid for the Calendar year . The particulars of the
Registration Certificate holder are mentioned below. The renewal registration fee amounting Rs. (Rs. in words

) for the Calendar year has been deposited vide form G-8 no. dated

1. Name of the holder:

2. Father’s Name

3. Date of birth

4, Qualification

5. Permanent Home Address:
6. Correspondence Address :
7. Registration Validity period
8. Contact No./ E-mail address
9, Mobile No. / Landline No.

Note: This certificate is applicable to the area under the jurisdiction of Municipal Corporation, Rohtak.

Signature of the Registration Certificate Holder Assistant Town Planner
For Commissioner,
Municipal Corporation, Rohtak



MCR/TECH/TP/01/004

Memo No MCR/TP/ Dated

MUNICIPAL CORPORATION, ROHTAK

REGISTRATION CERTIFICATE

(HARYANA MUNICIPAL BUILDING BYE-LAWS 1982 UNDER BYE-LAWS -62)

Photograph of
the certificate

Registration No. MCR/TP/11/A holder
The Registration Certificate regarding registration of Architect in the name of S/o

Sh. was issued and registered at sr. no. page No. in the Municipal Corporation,
Rohtak. The certificate is valid for the Calendar year . The particulars of the Registered Architect are
mentioned below. The Registration fee amounting Rs. (Rs. in words ) for the
period has been deposited vide form G-8 no. dated

1. Name of the Registered Architect

2. Father’s Name

3. Date of birth

4. Qualification

5. Permanent Home Address:

6. Correspondence Address

7. Registration Validity period

8. Contact No./ E-mail address

9, Mobile No. / Landline No.

Note: This certificate is applicable to the area under the jurisdiction of Municipal Corporation, Rohtak.

Signature of the Registration Certificate Holder Assistant Town Planner
For Commissioner,
Municipal Corporation, Rohtak



MCR/TECH/TP/01/005
Memo No MCR/TP/ Dated

MUNICIPAL CORPORATION, ROHTAK

REGISTRATION CERTIFICATE

(HARYANA MUNICIPAL BUILDING BYE-LAWS 1982 UNDER BYE-LAWS -63)

Photograph of
the certificate

Registration No. MCR/TP/11/E holder
The Registration Certificate regarding registration of Engineer in the name of S/o

Sh. was issued and registered at sr. no. page No. _ in the Municipal Corporation,
Rohtak. The certificate is valid for the Calendar year . The particulars of the Registered Engineer are
mentioned below. The Registration fee amounting Rs. (Rs. in words ) for the
period has been deposited vide form G-8 no. dated

1. Name of the Registered Architect

2. Father’s Name

3. Date of birth

4, Qualification

5. Permanent Home Address:

6. Correspondence Address

7. Registration Validity period

8. Contact No./ E-mail address

9, Mobile No. / Landline No.

Note: This certificate is applicable to the area under the jurisdiction of Municipal Corporation, Rohtak.

Signature of the Registration Certificate Holder Assistant Town Planner
For Commissioner,
Municipal Corporation, Rohtak



MCR/TECH/TP/01/006

Office Report of Building Inspector Regarding Building Application Filed

1. Date of filling Of @PPHCAION ..........overii s
2. Location and size of plot.
“B. Whether a copy of sale deed or any other
proof in support of ownership has been
preduced ?mention necessary details
4 Wheather the plot falls under any approved
scheme or in any approved area OF MOt ...
5. Wheather the comments /opinion of
RTP/DTP have been obtained ? of yes
against of the SAME MAY D& GIVEN. ..o
€ Whether the plan has been drawn as
per Haryana Municipal Bldg. Bye-laws
and by the Regd. ArCHIIECE..........oooiei e
7 Whether the proposed construction
has been started before SANCHON. ...
-8 Is their any pending case of unauthorised
construction /encroachment
2gaINSTHe APPICAHON. ...t
<3 Is there any complaint /suit pending
against the application in respect of
the [and N QUESTION 2........o e et s b e
10.  Whether the plan is drawn as per
pescribed SCalE UPLO the MEAIK.........ovvi it
“1.  Whether the plan is according to
the Master plan of the City.............cooi
-2, Whether Health department has any objeCtON ... g
43.  The details of the charges paid -
1. Bldg. application fee.............coooiiriiiinns
2 Security charges of Rs. 200/-...........cooovinicnnn.
3 DeV. ChANGeS. ..ot
4, M SRS e s st s s ooy
5. VVBter CRANGOE! . cooiviii s s sevesssssnssisans seassnsss
6. Any other charges. ... i
e - T e
15. Recommended for sanction or rejechon
-M.E.! SEC. / EO. Building Inspector




FORM BR-IV

Form
Deputy Municipal Commissioner,
Municipal Corporation,
Rohtak.
To
Memo No: MCR/TP/20 Dated:

Subject: Notice for information/Sanction of Building Plan U/S 254 of Haryana
Municipal Corporation Act. 1994.

Reference your application dated.............................. for permission to erect
/ re-erect /add to /alter a building on plot No....................... Block No.-------------
Situated at -----------=-=-=------—- Street/Road in accordance with the plans submitted with it.

It is intimated that the building plans submitted along with your application
under reference have been scrutinized by this office.

Permission is hereby:-

(1) Granted for the aforesaid construction subject to the provision of the Haryana
Municipal Building Bye-Laws1982 as amended from time to time.
(i1) Refused for reason given below:-



Terms and conditions:-

1y
2)

3)
4)

5)

6)

7)

8)
9)
10)
11)
12)

13)
14)

The Plans are valid up to...... Month............ Year............
The construction will be undertaken as per sanctioned plan only and no deviation
will be permitted. Any deviation done against the plan and Bye-laws is liable to be
demolished under section 261 and section 350 of Haryana, Municipal Corporation
Act. 1994 and the supervising Architect engaged on the job will run the risk of
having license cancelled apart from the legal action against the unauthorized
construction.
Violation of zoning and Building Bye-laws will not be compounded.
It will be the duty of the owner of the plot and the Architect preparing the plans to
ensure that the sanctioned plans are as per prevalent Building Bye-laws or any
court directions remain unnoticed, the Municipal Corporation, Rohtak reserves the
right to revoke the sanction under section 256 of Act ibid, as and when the
infringement comes to its notice and the Municipal Corporation, Rohtak will stand
indemnified against any claim on this account.
A notice in writing shall be sent to the Municipal Corporation Rohtak before
commencement of the erection of building similar notice will be sent to the
Municipal Corporation, Rohtak when the building has reached up to plinth level.
The party shall not occupy or permit it to occupy the building for use or permit to
be used the building or any part thereof until occupancy certificate is obtain from
the Municipal Corporation, Rohtak wu/s 264 of Haryana, Municipal Corporation,
Act. 1994.
Municipal Corporation, Rohtak will stand indemnified and kept harmless from all
proceedings in Courts and before other authorities of all expenses /losses/claims
which the Municipal Corporation, Rohtak may incur or become liable to pay as a
result or in consequences of the sanction accorded to the building plans.
The door and window shutters shall be fixed in such a way that they shall not,
when open, project on any street.
The building shall not be constructed with in a minimum distance as specified in
Indian Electricity rules from voltage line, if passing adjoining the plot/site.

The land left open on consequence of the enforcement of the set back rules shall
form part of the public street.

Only W.C. connection is allowed in to Govt. sewer.

No trade affluent is allowed.

The internal services shall be arranged by the party itself.

That you will make all provisions required for rain water harvesting as per Govt.
instruction/notification issued from time to time.
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That you will ensure that the building will be constructed strictly in accordance
with the seismic parameters as per rules National Building Code and sole
responsibility for the structure will be of the owner and architect.

That you will not raise/construct ramp on road reservation. In case, such violation
is detected by this office, the same shall be removed at your risk and cost.

The D.P.C. level of outer wall should be at minimum height as prescribed in the
rules.

The responsibility for structure stability will be of architect and owner.

Plinth level will be kept minimum 0.45mtr. above the adjoining road level as
measured from centre of the metal road portion and in case of basement it shall be
1.20 mtr.

In case the adjoining building is constructed at site, the basement shall be
constructed after leaving 2.44mtr. set back from the constructed adjoining building.
The owner shall construct the gate and boundary wall as per approved standard
design.

The owner shall ensure adequacy of constant reliable water supply at the site as
required under the rules.

The owner shall obtain Roof level certificate from the municipal Corporation,
Rohtak before proceedings further construction of super structure.

The owner shall obtain Roof level certificate from the Municipal Corporation,
Rohtak before laying Roof slab.

That you will make provision of fire fighting in the building as per N.B.C and will
submit fire safety certificate from the competent authority at the time of occupation
certificate.

That you will make arrangement for sufficient parking inside your premises as per
rules/norms/zoning plan.

If nay infringement of Bye-laws remains unnoticed, the Municipal Corporation,
Rohtak reserves the right to amend the plans as and when such infringement comes
to its notice after giving an opportunity being heard the Municipal Corporation,
Rohtak shall stand indemnified against any claim on its account.

The owner shall ensure that there should be no Malba/building material on berms
and main street/road.

The sanction will be void abinitio, if any of the conditions mentioned above are not
complied with.

There should be no seepage/soakage/over flow into drain from collecting tank.
Provision for sewerage/water & safe hygienic disposal shall be the responsibility of
the applicant.

Applicant will take sewage connection as and when piped sewerage system is
provided in the area and shall remove his waste water collecting tank.

If Applicant will demolish any old structure, he/her will demolish the old
structure in the presence of experts after making all safety provisions at his/her
expenditure.

Deputy Municipal Commissioner
Municipal Corporation,
Rohtak
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MUNICIPAL CORPORATION, ROHTAK

Points for consideration regarding issue of No Dues

Certificate
Name of the applicant
Father/Husband Name
Location of Plot/House
Report of Tax Superintendent :
Whe-her there is any due regarding this property Yes/No
If Yes, Due amount : Rs. Receipt Rs. Vide receipt no. Dated :
Tax Superintendent
Sr. )
No Particulars Report
1. Whether plot falls in approved area or not Yes/No
2. Whether Building /Plot is Commercial ves/No
3. If report of Sr. No. 2 is yes, than Yes/No
I Whether falls in old Municipal Limit (Before 1963)
1l Whether Building plan is sanctioned or not Yes/No
1.
V. If Yes, then whether Construction is in accordance with sanction Yes/N
plan or not. ; esihe
V. If falls outsicie oid Municipal Limit then whether falls on Yes/N
Commercial Street or not. aafxa
Whether Building /Plot is Residential Yes/No
5 If report of Sr. No. 4 is yes, then Yes/N
I Whether falls in old Municipal Limit (Before 1975) Lol
1. Whether Building ptan is sanctioned or not
11l Yes/No
V.__If Yes, then whether Construction is in accordance with sanction Yes/N
plan or not. e
V. Whether falls in approved area or not Yes/No
€. Whether Plot/Building falls in Villages included in Corporation area Yes/No
If yes, then whether falls in Lal Dora or not Yes/No
T Overall Report whether No Dues Certificate can be issued or not Yes/No
8. If report of Sr. No. 7 is yes, then
. Whether Development Charges paid
Il If Yes, then area, Sq. Yds. @ Rs. ampount
Rs. vide receipt No. Date
Il.  If No. then area Sq.Yds. @ Rs. amount
Rs.
Executive Officer Municipal Engineer Building Inspector
Detail of amount recveived : Amount Rs. Receipt No. Dated :

No Dues Certificate Issued/Rejected




Office Report of Building Inspector Regarding Building Application Filed

1. Date of filling of application ...

2. LOCAHON AN SIZE OF PIOL. .. .oeiiiecai ittt

“B. Whether a copy of sale deed or any other
proof in support of ownership has been
produced ?mention NECesSary det@ilS. ...........co..ii i

4 Wheather the plot falls under any approved
scheme or in any approved are@ 0T MOE ...t

5. Wheather the comments /opinion of
RTP/DTP have been obtained ? of yes
against of the SaMe MAY B8 GIVEN.. ...

€ Whether the plan has been drawn as
per Haryana Municipal Bldg.Bye-laws
and by the Regd. ArChItECE. ..o

7 Whether the proposed construction
has been started DEfore SANCHON............... it s

‘B Is their any pending case of unauthorised
construction /encroachment
2gaINSTHe APPICALION ..ot

[{a]

Is there any complaint /suit pending
against the application in respect of
the [aNd N QUESHION ... oo ekt e

10.  Whether the plan is drawn as per
pescribed SCale UPLO the MEATK.........oo i

“1.  Whether the plan is according to
the Master plan OF the CItY...........or i

-2, Whether Health department has any ObjeCHON ... g

43.  The details of the charges paid :-

1. Bldg. application fee............cccooeeiiiiiiiciiiins
2: Security charges of Rs, 200/-..... .................

3 [ BI-17 @17 5o (- OO R

4, Malba Charges..........ccoeeeecoeeiens

5. Water Charges.......

6. Any other charges......

14, Anyother remarks.........cocoooiviiiveiciicicninienn

15. Recommended for sanction or mjecbon

-M.E.! SEC. / E.O. Building Inspector



DPC

CERTIFICATE

OFFICE OF THE COMMISSIONER
MUNICIPAL CORPORATION, ROHTAK

Memo No. Dated .............
Sub. :  construction of Plot No............. in  colony ..o Rohtak  for  Sh./Smt.
The construction of Plot No. .................... in colony .....ccccevveeeeee. Rohtak has been completed upto plinth

level. The measurement has been checked at the site and found as per demarcation and zoning plan of the
colony. The construction upto plinth level is in accordance with the sanctioned plan issued vide memo no.

................ dated ....................... with minor change.

For Jt. Commissioner
M.C. Rohtak.



FORM BR-V
APPLICATION FOR PERMISSION TO OCCUPY

From
To,
Commissioner,
Municipal Corporation, Rohtak
Sir,
I/We hereby give you notice that the building/a part of the building described below and sanctioned with your
order No. dated , has been completed on in all respects according to the

sanctioned plans.
2. Completion certificate from the Architect/Engineer, who supervised the construction of the building is submitted

herewith.
3. Kindly issue an occupation certificate as required by Bye-law 12 of the Haryana Municipal Building Bye-laws,

1982.
Description of Building

Block No. , House No.
Plot No. , Street/Road
Dated:

Signature of applicant.



FORM BR-VI
FORM OF OCCUPATION CERTIFICATE

From
Commissioner,
Municipal Corporation, Rohtak
To,
Memo No.
Dated the
Whereas has applied for the issue of an occupation certificate in respect of

building described below, permanent/provisional permission for a period of six months is hereby granted for the
occupation of the said building.

2. Permission is refused for the occupation of the said building for reasons given below:-

(1)

(2)

(3)

(4)

3. Description of building:-

Block No. , Plot No.

Road/Street

Dated:



FORM BR-VII
COMPLETION CERTIFICATE BY AN ARCHITECT AND STRUCTURAL ENGINEER

| do hereby certify that the following work (insert full particulars of work) has been

supervised by me and has been completed to my satisfaction in accordance with the sanctioned plan, that the
workmanship and the whole of the material used are good, that no provision of the Haryana Municipal Building Bye-
laws, 1977 and no requisition made, conditions, prescribed or order issued thereunder has been transgressed in the

course of the work.

Block No. , Plot No.
Road/Street

Particulars of work

Dated:




