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NOTICE TO DELINQUENT RENTER THAT BANK WILL OPEN BOX 

Comment: This notice must be sent by registered or certified mail return receipt requested in a securely closed 
postpaid letter directed to the person renting the safe deposit box at his last known post office address as shown 
on the bank’s books. 

NOTICE OF RENTAL CHARGES DUE. Our records show that the charges due for the rental of safe deposit box number 
__________ in the Bank’s vaults that you leased on [date] have not been paid since [date] and that the amount of 
$__________ is now due. 

FAILURE TO PAY. If the sum of $__________ is not paid within 30 days from the date of this notice, the Bank will then at 
your expense cause the safe deposit box to be opened in the presence of a Notary Public and of any officer or authorized 
employee of the Bank and the contents in the safe deposit box, if any, will be inventoried and sealed and placed in one of the 
general safes or boxes of the Bank. If this is done, you will be charged an annual rental that shall not exceed the original 
rental you were paying for the safe deposit box. The contents of your safe deposit box will be held by the Bank for a period 
of not less than 2 years from the time that the safe deposit box is opened unless sooner removed by you. 

Dated  __________________ 


