
 

Disclaimer 

This document is aimed at informing potential applicants for Horizon 2020 funding. It serves only as an example. 

The actual Web forms and templates, provided in the online proposal submission system under the Participant 

Portal, might differ from this example. Proposals must be prepared and submitted .via the online proposal 

submission system under the Participant Portal. 
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Table of contents

Section Title Action

1 General information

2 Participants & contacts

3 Budget

4 Ethics

Sub-programme

Topic: 

How to fill in the forms?

Horizon 2020

Proposal Number: 

Proposal Acronym: 

Call: 

The administrative forms must be filled in for each proposal using the templates available in the submission system. Some 

data fields in the administrative forms are pre-filled based on the previous steps in the submission wizard.  

Action: 
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1 - General information

Topic Type of action

Proposal title
The title should be no longer than 200 characters (with spaces) and should be understandable to the non-

specialist in your field. 

Call identifier

Duration in months Insert the estimated duration of the project in full months.

Acronym

Panel

Please select up to 5 descriptors (and at least 1) that best characterise the subject of your proposal, in descending order of 

relevance.

Descriptor 1 Add

Free keywords
You may enter a number of keywords that you consider necessary to characterise the scope of your 

proposal. There is a limit of 200 characters.

Abstract

Short summary (max. 2,000 characters, with spaces) to clearly explain: 

� the objectives of the proposal 

� how they will be achieved 

� their relevance to the work programme.  

Will be used as the short description of the proposal in the evaluation process and in communications with the programme 

management committees and other interested parties .  

� Do not include any confidential information.  

� Use plain typed text, avoiding formulae and other special characters. 

If the proposal is written in a language other than English, please include an English version of this abstract in the “Technical Annex” 

section.

Remaining characters 2000

Declarations

1) The coordinator declares to have the explicit consent of all applicants on their participation and on the content of 

this proposal.

2) The information contained in this proposal is correct and complete. 

3) This proposal complies with ethical principles (including the highest standards of research integrity — as set out, 

for instance, in the European Code of Conduct for Research Integrity  — and including, in particular, avoiding 

fabrication, falsification, plagiarism or other research misconduct).
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4) The coordinator confirms:

- to have carried out the self-check of the financial capacity of the organisation on https://ec.europa.eu/research/

participants/portal4/desktop/en/organisations/lfv.html. Where the result was  “weak” or “insufficient”, the coordinator 

confirms being aware of the measures that may be imposed in accordance with the H2020 Grants Manual (Chapter 

on Financial capacity check); or

- is exempt from the financial capacity check being a public body including international organisations, higher or 

secondary education establishment or a legal entity, whose viability is guaranteed by a Member State or associated 

country, as defined in the H2020 Grants Manual (Chapter on Financial capacity check); or

- as sole participant in the proposal is exempt from the financial capacity check.

5) The coordinator hereby declares that each applicant has confirmed:

- they are fully eligible in accordance with the criteria set out in the specific call for proposals; and

- they have the financial and operational capacity to carry out the proposed action.

The coordinator is only responsible for the correctness of the information relating to his/her own organisation. Each applicant 

remains responsible for the correctness of the information related to him and declared above. Where the proposal to be retained for 

EU funding, the coordinator and each beneficiary applicant will be required to present a formal declaration in this respect.

According to Article 131 of the Financial Regulation of 25 October 2012 on the financial rules applicable to the general budget of the Union 

(Official Journal L 298 of 26.10.2012, p. 1) and Article 145 of its Rules of Application (Official Journal L 362, 31.12.2012, p.1) applicants found 

guilty of misrepresentation may be subject to administrative and financial penalties under certain conditions. 

Personal data protection 

Your reply to the grant application will involve the recording and processing of personal data (such as your name, address and CV), which will be 

processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the 

Community institutions and bodies and on the free movement of such data. Unless indicated otherwise, your replies to the questions in this form 

and any personal data requested are required to assess your grant application in accordance with the specifications of the call for proposals and 

will be processed solely for that purpose. Details concerning the processing of your personal data are available on the privacy statement. Applicants 

may lodge a complaint about the processing of their personal data with the European Data Protection Supervisor at any time. 

 

Your personal data may be registered in the Early Warning System (EWS) only or both in the EWS and Central Exclusion Database (CED) by the 

Accounting Officer of the Commission, should you be in one of the situations mentioned in: 

-the Commission Decision 2008/969 of 16.12.2008 on the Early Warning System (for more information see the Privacy Statement), or 

-the Commission Regulation 2008/1302 of 17.12.2008 on the Central Exclusion Database (for more information see the Privacy Statement) .
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2 - Administrative data of participating organisations

Host Institution

PIC Legal name

Short name:  

  

Address of the organisation

Town

Postcode

Street   

Country

Webpage

Legal Status of your organisation

Research and Innovation legal statuses

Public body . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . no Legal person . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .no

Non-profit . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . no

International organisation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . no

International organisation of European interest . . . no

Secondary or Higher education establishment . . . . . no

Research organisation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . no

Small and Medium-sized Enterprises (SMEs) . . . . . . . no

Academic Sector . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . no

Nace code
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Department(s) carrying out the proposed work

Department name

Street Please enter street name and number.

Town

Same as organisation 

address

Department 1

Country

Postcode

Dependencies with other proposal participants

Character of dependence Participant
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Contact address of the Host Institution and contact person

The name and e-mail of Host Institution contact persons are read-only in the administrative form, only additional details can be edited 

here. To give access rights and contact details of Host Institution, please go back to Step 4 of the submission wizard and save the 

changes. Please note that the submission is blocked without a contact person and e-mail address for the Host Institution.

Organisation Legal Name

Town Postcode

Street Please enter street name and number.

First name*

E-Mail*

Position in org. Please indicate the position of the Contact Point above in the organisation

Department Please indicate the department of the Contact Point above in the organisa

Phone2/Mobile +xxxx xxxxxxxxxxxx

Same as organisation 

address

Last  name*

Country 

Phone    +xxx xxxxxxxxx
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3 - Budget

Staff Member

ID Profile

Sending Organisation

Short Name Country Region
Academic 

Sector

Seconded to Organisation

Short Name Country Region
Academic 

Sector

Work 

Package 

Number

Secondment 

Starting 

Month

Duration of 

Secondment 

(Researcher-

Months)

Participant 

Number
Organisation Short Name  Country Academic

Number of 

secondments
Person-months

Estimated budget support (whole duration of the project)

Staff member 

costs

Research, training 

and networking 

costs

Management and 

indirect costs
Total

Requested EU 

contribution/€

Total                    
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4 - Ethics

1. HUMAN EMBRYOS/FOETUSES  i Page

Does your research involve Human Embryonic Stem Cells (hESCs)? Yes No

Does your research involve the use of human embryos? Yes No

Does your research involve the use of human foetal tissues / cells? Yes No

2. HUMANS Page

Does your research involve human participants? Yes No

Does your research involve physical interventions on the study participants? Yes No

   Does it involve invasive techniques? Yes No

3. HUMAN CELLS / TISSUES Page

Does your research involve human cells or tissues? 

If your research involves human embryos/foetuses, please also complete the section “Human 

Embryos/Foetuses” [Box 1].

Yes No

4. PROTECTION OF PERSONAL DATA  ii Page

Does your research involve personal data collection and/or processing?   Yes No

Does your research involve further processing of previously collected personal data (secondary 

use)?
Yes No

5. ANIMALS iii Page

Does your research involve animals? Yes No
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6. NON-EU COUNTRIES Page

Does your research involve non-EU countries? Yes No

Do you plan to use local resources (e.g. animal and/or human tissue samples, genetic material, 

live animals, human remains, materials of historical value, endangered fauna or flora samples,

etc.)?

Yes No

Do you plan to import any material  - including personal data  - from non-EU countries into the 

EU? 

If you consider importing data, please also complete the section "Protection of Personal 

Data" [Box 4].

Yes No

Do you plan to export any material  - including personal data  -from the EU to non-EU 

countries? 

If you consider exporting data, please also complete the section "Protection of Personal 

Data" [Box 4].  

Yes No

If your research involves low and/or lower middle income countries, are benefits-sharing 

measures foreseen?
Yes No

Could the situation in the country put the individuals taking part in the research at risk? Yes No

7. ENVIRONMENT PROTECTION 
vi Directive 2001/18/EC - vii Directive 2009/41/EC - viii Regulation EC No 1946/2003 - ix Directive 2008/56/EC 

x Council Directive 92/43/EEC -xi Council Directive 79/409/EEC - xii Council Regulation EC No 338/97

Page

Does your research involve the use of elements that may cause harm to the environment, to

animals or plants?
Yes No

Does your research deal with endangered fauna and/or flora and/or protected areas? Yes No

Does your research involve the use of elements that may cause harm to humans, including 

research staff?
Yes No

8. DUAL USE   Xiii Page

 Does your research have the potential for military applications? Yes No

9. MISUSE Page

 Does your research have the potential for malevolent/criminal/terrorist abuse? Yes No

10. OTHER ETHICS ISSUES Page

Are there any other ethics issues that should be taken into consideration? Please specify Yes No

I confirm that I have taken into account all ethics issues described above and if any ethics issues apply, 

I have attached the required documents.
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Validation result
Section Description

The form has not yet been validated, click "Validate Form" to do so!
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Table of Contents 

 

 

I n draft ing PART B of the proposal, applicants m ust  follow  the structure 

out lined below .  

Please be aw are that  proposals w ill be evaluated as they w ere subm it ted, 

rather  than on their  potent ial if  certain changes w ere to be m ade. This m eans 

that  only proposals that  successfully address all the required aspects w ill 

have a chance of being funded. There w ill be no possibility for  significant  

changes to content , budget  and consort ium  com posit ion during grant  

preparat ion. 

 

 

 LI ST OF PARTI CI PANTS 

START PAGE COUNT 

 

1 . SUMMARY 

2 . EXCELLENCE  

3 . I MPACT 

4 . I MPLEMENTATI ON  

 

STOP PAGE COUNT 

5 . REFERENCES 

6 .  CAPACI TI ES OF THE PARTI CI PATI NG ORGANI SATONS  

7 . ETHI CS ASPECTS 

8 . LETTERS OF COMMI TMENT OF PARTNER ORGANI SATI ONS 

 

 

NB:  Applicants must  ensure that  sect ions 1 -  4 do not  exceed the lim it  of 30 pages. 
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LI ST OF PARTI CI PANTS 

Please provide a list  of the part icipants (Table B1)  indicat ing the legal ent ity, and 

of the person responsible of the project  for the organisat ion.  

I n addit ion, partner organisat ions should be presented. The academic or non-  

academic flag should be ident if ied with “Y”  or "N" according to Table §A.2 of the 

Part  A. The legal ent ity short  name should also be coherent  with Table §A.2. For 

non-academic beneficiar ies, please provide addit ional data as indicated in the 

Table B2. 

Table B1 . Part icipants table  

Part icipant  

num ber 

( as table § A.2 )  Partnership 

Mem ber 

Legal 

Ent ity 

Short  

Nam e 

 

Academ ic 

( Y/ N)  
Country 

 Beneficiaries     

1 -  NAME    

2 -  NAME    

 Partner 

Organisat ions 

   

3 -  NAME    

4 -  NAME    

 
 

Table B2 . Data for  non- academ ic beneficiar ies  

Nam e 

 

Locat ion of 

research 

prem ises 

( city /  

country)  

Type of 

R&I  

act ivit ies  

No. of full -  

t im e 

em ployees 

No. of 

em ployees 

in R&I  

W eb site 

Annual 

turnover 

( approx., in 

Euro)  

      

 

 

The informat ion in the table for non-academic beneficiar ies must  be based on 

current  data, not  forecasts. 

The data related to the capacity of the part icipat ing organisat ions will be subject  

to verif icat ion dur ing the grant  preparat ion. 
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START PAGE COUNT 

 

1 . Sum m ary 

Please provide a short  sum m ary of the proposal, which could be the sam e 

as the proposal abst ract , built  around a research/ innovat ion project . 

 

2 . Excellence 

Please note that  the pr inciples of the European Charter  for  Researchers 

and Code of Conduct  for  the Recruitm ent  of Researchers prom ot ing open 

recruitm ent  and at t ract ive w orking condit ions are recom m ended to be 

endorsed and applied by a ll the funded part icipants in the Marie 

Skłodowska-Curie Act ions. 

 

2 .1  Quality, innovat ive aspects and credibility of the research 

( including  inter / m ult idisciplinary aspects)  

Please develop your proposal according to the following lines:   

• Specific object ives and the relevance of the research and innovat ion 

project  to the scope of the call and in relat ion to the "state of art " .  

• Methodological approach highlight ing the types of research and innovat ion 

act ivit ies proposed and their or iginality.  

• I nter/ m ult idisciplinary types of knowledge involved, if applicable.  

 

Table B3 :  W ork Package 1  List   

W ork 

Package 

No 

W ork Package 

Tit le 

Act ivity Type ( e.g. 

Research, Training, 

Managem ent , 

Com m unicat ion, 

Dissem inat ion…)  

Num ber of 

person-

m onths 

involved 

Start  

Month 

End 

m onth 

      

      

 
 

2 .2  Clar ity and quality of know ledge sharing am ong the part icipants in 

light  of the research and innovat ion object ives 

Please develop your proposal according to the following lines:   

Approach and m ethodology used for knowledge sharing. 
 

2 .3   Quality of the interact ion betw een the part icipat ing organisat ions 

 

Please develop your proposal according to the following lines:   

                                                 
1
 A work package is defined as a m ajor subdivision of the proposed project . 
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• Contribut ion of each part icipant  in the act ivit ies planned, including the 

part icipants' interact ions in term s of content  and expert ise provided to 

reach the project ’s object ives.  

• Just ificat ion of the m ain networking act ivit ies. 

 

 

3 . I m pact  

 
3 .1  Enhancing research-  and innovat ion- related hum an resources, 

sk ills, and w orking condit ions to realise the potent ial of individuals 

and to provide new  career  perspect ives 

Please develop your proposal according to the following lines:   

• The research and/ or innovat ion project  cont r ibut ion to realising the 

potent ial of individuals providing new skills and career perspect ives. 

3 .2  To develop new  and last ing research collaborat ions, to achieve 

t ransfer  of know ledge betw een research inst itut ions and to 

im prove research and innovat ion potent ial at  the European and 

global levels 

Please develop your proposal according to the following lines:   

• Development  of new and last ing research collaborat ions result ing from the 

intersectoral and/ or internat ional secondm ents and the networking 

act ivit ies im plemented. 

• Self-sustainability of the partnership after the end of the project .  

• Contribut ion of the project  to the im provement  of the research and 

innovat ion potent ial within Europe and/ or worldwide.  

 

3 .3   Effect iveness of the proposed m easures for  com m unicat ion and 

results dissem inat ion 

Please develop your proposal according to the following lines:   

• Dissem inat ion st rategy -  targeted at  scient ists, potent ial users and to the 

wider research and innovat ion comm unity -  to achieve the potent ial im pact  

of the project . 

• Comm unicat ion st rategy, out reach plan and the act ivit ies envisaged to 

engage the public. 

• Expected im pact of the proposed m easures. 

• I ntellectual property r ights aspects ( if applicable)  and exploitat ion of 

results. 

 

The following sect ions of the European Charter for Researchers refer specifically 

to out reach and dissem inat ion:  

 

Public engagem ent 

Researchers should ensure that  their research act ivit ies are made known to 

society at  large in such a way that  they can be understood by non-specialists, 

thereby improving the public’s understanding of science. Direct  engagement  with 

the public will help researchers to bet ter understand public interest  in pr ior it ies 

for science and technology and also the public’s concerns. 
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Dissem inat ion, exploitat ion of results 

All researchers should ensure, in compliance with their cont ractual 

arrangements, that  the results of their  research are dissem inated and exploited, 

e.g. communicated, t ransferred into other research set t ings or, if appropr iate, 

commercialised. Senior researchers, in part icular , are expected to take a lead in 

ensuring that  research is fruit ful and that  results are either exploited 

commercially or made accessible to the public (or both)  whenever the 

opportunity ar ises. 

 

 

4 . I m plem entat ion 

 

4 .1  Overall coherence and effect iveness of the w ork plan, including 

appropriateness of the allocat ion of tasks and resources  

Please develop your proposal according to the following lines:   

• Consistency and adequacy of the work plan and the act ivit ies proposed to 

reach the project  object ives.  

• Credibility and feasibility of the project  through the act ivit ies proposed.  

• Gender aspects in the planning of the act ivit ies.  
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Table B4 .W ork Package Descript ion  

 

W ork Package 

Num ber  

 

 

W ork Package Tit le  

 

 

 

Act ivity Type 

(e.g. Research, Training, 

Managem ent , 

Comm unicat ion, 

Dissem inat ion…) 

 

 

Part icipant  Short  

Nam e 

 

       

Person- m onths per  

Part icipant : 

 

       

Object ives  

 

Descript ion of W ork  (possibly broken down into tasks) , lead part icipant  and role 

of part icipants and seconded staff 

 

Deliverables (br ief descript ion and month of delivery)  

 

 

 

The part icipant  short  name and person-months allocated to each part icipant  

should be coherent  with the Part  A of the proposal. 
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Table B5 . Deliverables List   

Deliverable 

No 

Deliverable 

Nam e 

W ork 

Package 

No 

Lead 

Part icipant  

Short  Nam e 

Nature Dissem ina

t ion Level2  

Delivery 

Month 

 

       

       

       

       

 
4 .2  Appropriateness of the m anagem ent st ructure and procedures, 

including quality m anagem ent  and r isk  m anagem ent   

Please develop your proposal according to the following lines:   

• Project  organisat ion and m anagement  st ructure, including the financial 

m anagem ent  st rategy, as well as the progress m onitoring m echanism s put  

in place.  

• Risks that  m ight  endanger reaching the project ’s object ives and the 

cont ingency plans to be put  in place should r isks occur.  

 

4 .3   Appropriateness of the inst itut ional environm ent  ( infrast ructure)   
 

Please develop your proposal according to the following lines:   

• Availability of the expert ise and hum an resources, to carry out  the 

proposed research project .  

• Descript ion of the necessary infrast ructures and any m ajor item s of 

technical equipm ent  ( if required)  relevant  to the proposed project .  

 

 

4 .4  Com petences, experience and com plem entar ity of the part icipat ing 

organisat ions and inst itut ional com m itm ent   

 

Please develop your proposal according to the following lines:   

Adequacy of the partnership to carry out  the project  explaining how 

part icipants' synergies and com plem entarit ies will be exploited. 

NB:  The individual mem bers of the consort ium  are described in Sect ion 6. 

There is no need to repeat  that  inform at ion in this sect ion. 

 

STOP PAGE COUNT –  MAX 3 0  PAGES 

                                                 
2
  Please indicate the dissem inat ion level using one of the following codes:  

PU -  Public: fully open, e.g. web;  CO -  Confident ia l: rest r icted to consort ium , other 

designated ent it ies (as appropriate)  and Com mission services;  CI  -  Classified: classified 

inform at ion as intended in Com m ission Decision Comm ission Decision 2001/ 844/ EC.  
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5 . References 
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6 . Capacity of the part icipat ing organisat ions  

 
All organisat ions (whether beneficiar ies or partner organisat ion)  must  complete 

the appropriate table below. Complete one table of maxim um one page per 

beneficiary and half a page per partner organisat ion. The experts will be 

inst ructed to disregard content  above this lim it . (Min font  size:  9)  
 

Beneficiary 1  

General Descript ion  

Role and Profile  of 

key people  

( I ncluding nam es, qualificat ions of the person(s)  supervising the project )  

 

Key Research 

Facilit ies, 

I nfrastructure and 

Equipm ent  

(Dem onst rate that  the team  has sufficient  resources to offer a suitable 

environm ent  to seconded staff and to significant ly cont r ibute to the 

research and innovat ion act ivit ies proposed) . 

Do you have 

independent  

research prem ises?  

 

Previous 

I nvolvem ent  in 

Research and 

innovat ion projects 

(Describe relevant  research and innovat ion projects in which the 

organisat ion took part )   

Current  involvem ent  

in Research and 

I nnovat ion projects 

(Describe relevant  research and innovat ion projects in which the 

organisat ion is current ly part icipat ing)  

 

Publicat ions and/ or 

research/ innovat ion 

products 

 

 

(Max 5)  

 

Partner 2  

General Descript ion  

Role and Profile  of 

key people  

 

Key Research 

Facilit ies, 

I nfrastructure and 

Equipm ent  

 

Do you have 

independent  

research prem ises? 

 

Previous 

I nvolvem ent  in 

Research and 

innovat ion projects 

 

Current  involvem ent  

in Research and 

I nnovat ion projects 

 

Relevant  

publicat ions and/ or 

research/ innovat ion 

products 

 

(Max 3)  
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7 .  Ethics I ssues 

All research act iv it ies in Horizon 2020 should respect  fundamental ethics 

principles, including those reflected in the Charter of Fundamental Rights of the 

European Union. 3 These principles include the need to ensure the freedom of 

research and the need to protect  the physical and moral integr ity of indiv iduals 

and the welfare of animals.  

Research ethics is of crucial importance for all scient if ic domains. I nformed 

consent  and confident iality are as im portant  for a sociological study as they are 

for clinical research.  

All proposals considered for funding will be submit ted to an Ethics Review. The 

Ethics Review is the core of the H2020 Ethics Appraisal scheme, which concerns 

all proposals and projects, and also includes the Ethics Checks and Ethics Audit  

that  can be init iated during the project  implementat ion. 

I n this context , please be aware that  it  is the applicants’ responsibility to ident ify 

any potent ial ethics issues, to handle the ethics aspects of their proposal, and to 

detail how they plan to address them. 

I f you have entered any ethics issues in the ethics issues table in Part  A of the 

proposal, you must  submit  an ethics self- assessment . For more details, please 

refer to the Ethics Self-Assessment  Guidelines under Horizon 2020. 4 

Your self-assessment  must :  

 

1 )  Describe how  the proposal m eets the nat ional legal and ethics 

requirem ents of the country or  countries w here the tasks raising ethics 

issues are to be carr ied out .  

 

Should your proposal be selected for funding, you will be required to provide the 

following documents, if they are already in your possession:  

• The ethics commit tee opinion required under nat ional law 

• The document  that  is mandatory under nat ional law not ify ing act iv it ies 

raising ethics issues or authorising such act iv it ies 

 

 

I f these docum ents are not  in English, you m ust  also subm it  an English 

summ ary of them  (containing, if available, the conclusions of the 

comm it tee or authority concerned) . 
 

I f you plan to request  these docum ents specifically for your proposed 

project , your request  m ust  contain an explicit  reference to its t it le. 

 

 

2 )  Explain in detail how  you intend to address the issues in the ethics 

issues table, in part icular  as regards: 

 

• Research object ives (e.g. study of vulnerable populat ions, dual use, etc) ;  

                                                 
3  Charter of Fundam ental Rights of the European Union, 2000/ C 364/ 01. See also 

ht tp: / / www.europarl.europa.eu/ charter/ default_en.htm   
4 The Ethics Self-Assessm ent  Guidelines under Horizon 2020 is available on the Part icipant  Portal 
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• Research m ethodology  (e.g. clinical t r ials, involvement  of children and 

related consent  procedures, protect ion of any data collected, etc) ;  

• The potent ial im pact  of the research (e.g. dual use issues, environmental 

damage, st igmat isat ion of part icular social groups, polit ical or financial 

retaliat ion, benefit -sharing, malevolent  use, etc) . 

 

 

8 .  Let ters of Com m itm ent  of partner organisat ions 

  

 

Please use this sect ion to insert  scanned copies of:  

• Let ters of Commitment  from partner organisat ions 
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