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I. I NTRODUCTI ON 

I ncreasing hom e ownership rates for m oderate- incom e fam ilies and m inim izing the negat ive 
impact  of the high number of foreclosures is a pr ior ity for the City of Corona ( “City” )  and 
the Redevelopment  Agency of the City of Corona ( “Agency” ) .  To that  end, the City and 
Agency desire to reinstate the Home Owner Assistance Program ( “HOAP Now” )  to assist  
moderate income households in the purchase of their first  home.  The Agency will be 
adm inister ing the HOAP Now program. The program will be in com pliance with California 
Redevelopment  Law as the Agency will be ut ilizing Redevelopment  Tax I ncrement  Set  Aside 
Funds ( “Low Mod Funds” )  to provide first  t im e hom e buyer assistance.    
 
The City’s previous first  t im e hom ebuyer program provided assistance to indiv idual 
hom ebuyers on a first -come, first  serve basis.  Once applicants were approved, they would 
locate an affordable home within City lim its to purchase.  I n the past , market  condit ions, 
including the escalat ion in housing prices, resulted in the Agency's failure to expend 
program  allocated funds since the escalat ion in housing made it  ext remely difficult  for  
program applicants to locate affordable and eligible housing.  Since real estate dynam ics 
have changed and m any hom es are now within affordable price ranges, the City and Agency 
have decided to reinstate HOAP Now in an effort  to increase the level of home ownership 
within the City.   
 
HOAP Now provides financial assistance to eligible first  t ime homebuyers to purchase a 
home anywhere within City lim its.  More specifically, the Agency endeavors to target  those 
areas that  have a high incidence of foreclosed propert ies in order to address the potent ial 
problems associated with those propert ies and the blight ing effect  of foreclosures on the 
com m unity. 
 
II. PROGRAM GOALS 

HOAP Now is designed to provide down payment  assistance to help low to m oderate- incom e 
households purchase their first  hom e.  HOAP Now has the following goals:  
 

 Reduce the number of vacant  foreclosure propert ies within the City. 
 I ncrease hom eownership opportunit ies within the City. 
 Provide working individuals and fam ilies with the opportunity to becom e 

hom eowners. 
 I m prove the condit ion of neighborhoods and housing through pride of ownership. 
 I ncrease the num ber of m oderate- income owner-occupied households. 
 Facilitate the resale of exist ing housing stock. 
 

III. PROGRAM SUMMARY 

A. Purpose  

This document  describes the Rules, Policies and Procedures for im plementat ion of HOAP 
Now also ident ified as HOAP Now I .  The inform at ion is intended to explain HOAP Now to 
interested part ies, part icularly Part icipat ing Lenders that  assist  low to moderate- income 
hom ebuyers (80%  to 120%  of Area Median I ncome)  interested in purchasing their first  
hom e. 
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B. Fair Housing Policy  

The Agency will not  discrim inate against  any potent ial homebuyer under HOAP Now on the 
basis of age, ancest ry, color, creed, physical or m ental disabilit y or handicap, m arital or 
fam ilial status, medical condit ion, nat ional origin, race, religion, gender or sexual 
or ientat ion.  HOAP Now will be conducted and adm inistered in conform ity with Tit le VI  of the 
Civil Rights Act  of 1964 and the Fair Housing Act  and im plem ent ing regulat ions.  I n addit ion, 
the Agency will ensure that  all affordable housing offered for-sale through HOAP Now is 
affirm at ively m arketed and that  act ions are taken to overcom e the effects of any 
impediments to fair  housing choice.   
 

C. Outreach And Market ing  

The Agency will act ively market  HOAP Now and provide informat ion to the public as needed 
to encourage part icipat ion.  The market ing and out reach efforts to potent ial homebuyers 
shall include, but  are not  lim ited to, the following:  
 

 Public not ice;  
 Press release;  
 Advert isements in local newspapers, radio stat ions, and local television;  
 Community meet ings, homebuyer fairs and sem inars;  
 I nform at ion about  HOAP Now on the City’s website;  and 
 Dist r ibut ion of inform at ion to nam es and part ies on the City’s hom ebuyer interest  

list .  
 
The following informat ion will be provided:  
 

 Purpose of HOAP Now;  
 General descript ion of HOAP Now;  
 Terms of the financial assistance;  
 Eligibilit y cr iter ia;  and 
 I ncom e lim its. 

 
IV. PROPERTY REQUI REMENTS 

This sect ion describes the requirements pertaining to propert ies eligible for purchase 
through HOAP Now. 
 

A. Locat ion  

The Agency will only consider propert ies within the incorporated lim its of the City of Corona. 
A property with a Corona zip code (92879, 92880, 92881, 92882, and 92883)  does not  
guarantee that  the home is within the incorporated lim its of Corona. Applicants and their 
real estate agent  should consult  any available m aps (Cham ber of Com m erce, Thom as Bros., 
or Riverside County website ht tp: / / www3.t lma.co.r iverside.ca.us/ pa/ rclis/ index.htm l)  to 
determ ine if the property locat ion is within the City of Corona. The Agency will give 
preference to propert ies being acquired that are bank owned or have been foreclosed.  
 

B. Eligible Propert ies 

1.  Eligible propert ies for purchase under HOAP Now include single fam ily 
(one unit )  at tached or detached dwellings, town hom es or condom inium s, or m anufactured 
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homes at tached to permanent  foundat ions.  Mobile home propert ies are ineligible for 
purchase under HOAP Now. 

2.  Homes used as rental propert ies are not  eligible propert ies for 
purchase through HOAP Now unless the tenant  occupying the property is also the purchaser 
of the property or the rental property has been vacant  for a m inim um  of 3 m onths pr ior to 
the acceptance of an offer to purchase.   

C. Condit ion of Eligible Property 

1.  Eligible propert ies for purchase must  comply with all applicable 
Uniform  Building Codes, Uniform  Plum bing Codes, Nat ional Elect r ical Codes and addit ional 
City local codes.  Applicants shall obtain both a home and pest  inspect ion report  from  an 
independent  and qualified third party inspector ( “Property I nspect ion Reports” )  at  either the 
Applicant  or seller ’s expense prior to the close of escrow to ensure that  the property for 
purchase is not  substandard or needing m ajor repairs.  The home inspector should be 
cert if ied through the California Real Estate I nspect ion Associat ion (CI REA) .  The Agency 
reserves the r ight  to accept  or reject  Property I nspect ion Reports if,  in its sole discret ion, it  
determ ines that  the reports are inadequate.  Failure to provide adequate Property 
I nspect ion Reports can result  in disapproval of the loan subm it tal.   

2.  The Applicant  or seller must  correct  or abate all health and  safety and 
code violat ions per Federal Housing Adm inist rat ion guidelines reported within the Property 
I nspect ion Reports and/ or appraisal report , and shall correct  and obtain perm its for any un-
perm it ted improvements ( if applicable)  as a condit ion precedent  to funding a HOAP Now 
loan.  Upon the Agency’s review of the Property I nspect ion Reports, it  may, in its sole and 
absolute discret ion, require any other necessary repairs or deem any property ineligible for 
purchase under HOAP Now that  requires extensive repair and/ or lead based paint  
remediat ion.  

3.  The buyer shall obtain  a one year hom e warranty through a nat ional 
hom e warranty com pany. The home warranty can be paid for by the seller and/ or the list ing 
or buyers agent .  

D. Tit le and Form  of Hom e Ow nership 

Hom e ownership m eans ownership in fee sim ple t it le in a single fam ily dwelling unit , town 
hom e or a condom inium  unit .  For purposes of m anufactured hom es, hom eownership m eans 
ownership in fee sim ple t it le of the land the m anufactured hom e is perm anent ly affixed to.  
 
 

E. Lead Based Paint  Requirem ents  

For propert ies const ructed prior to 1978 the following shall apply:   
 

1.  The Agency shall provide the Applicant  with a lead-based paint  
not ificat ion/ inform at ion brochure in the HOAP Now applicat ion package.  This not ificat ion 
shall be signed by the Applicant  and subm it ted to the Agency with the applicat ion;   

2.  The required Property I nspect ion Report  shall ident ify any lead based 
paint  com ponents and defect ive paint  surfaces;   
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3.  I f defect ive paint  surfaces and/ or deteriorat ing lead components are 
found the Agency will determ ine if further test ing is required;   

4.  Should addit ional test ing be required the Agency will order a licensed 
and cert ified lead based paint  company to conduct  the test ing;   

5.  I f lead based paint  abatement  work is required, the Agency may in its 
sole and absolute discret ion, include as part  of the loan an am ount  to com plete the 
abatement  work, test ing and clearance fees;   

6.  The loan amount  for lead abatem ent , test ing and clearance fees shall 
not  exceed a total of $15,000, which amount  may reduce the amount  available for down 
paym ent  and closing cost  assistance.  I n no case shall the total loan exceed the lesser of 
20%  of the purchase or $75,000;   

7.  Funds for needed lead based paint  abatem ent , test ing and clearance 
fees will be deposited into an escrow account  and withdrawn upon complet ion of the work, 
Agency approval of the work and all required clearances provided;   

8.  Any unused funds will be returned to the Agency and will be applied 
toward reducing the principal amount  of the loan;   

9.  The Agency reserves the r ight  to reject  the purchase of any hom e 
requir ing extensive repairs and/ or remediat ion;  and 

10.  I f the Agency approves the use of funds for lead abatement , test ing 
and clearance fees, all required abatement  work may be completed after the close of 
escrow.  

F. Hom eow ner’s I nsurance 

The Applicant  must , as a condit ion of the loan, maintain homeowner’s insurance on the 
property for the life of the loan and add the Agency as an addit ional insured on the policy.  
Evidence of insurance shall be subm it ted to the Agency on an annual basis.  
 

G. Flood I nsurance 

The Agency/ City part icipates in the Nat ional Flood I nsurance Program, therefore, propert ies 
located within a 100-year flood plain or a Special Flood Area as ident ified by FEMA will be 
required to be covered by flood insurance to be eligible for loans through HOAP Now.   
 
V. HOUSEHOLD ELI GI BI LI TY REQUI REMENTS 

This sect ion describes the HOAP Now requirements pertaining to the eligibilit y of 
households/ applicants ( “Applicant (s) ” )  such as income and asset  requirements, first - t ime 
hom ebuyer status, principal residence requirem ents, down paym ent  and housing cost  
cr iter ia, household composit ion, and preference cr iter ia. 
 

A. Applicat ion Process 
 
The Agency will only accept  complete loan applicat ions subm it ted on behalf of the Applicant  
by Part icipat ing Lenders for processing.  The Agency will process all applicat ions subm it ted 
on a first -com e, first  served basis subject  to the availabilit y of funds. Applicants m ay only 
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subm it  one applicat ion from  any Part icipat ing Lender. The subm it tal of mult iple applicat ions 
from mult iple Part icipat ing Lenders will be cause  for the Agency, at  their sole discret ion, to 
suspend the applicant  from  applying for HOAP Now assistance for a period of sixty days  
from  the date of their disqualif icat ion let ter.  The Agency will prescreen all lender subm it ted 
applicat ions to determ ine whether the Applicant  meets income requirements, the first - t ime 
homebuyer definit ion as stated in Paragraphs (C)  and (E)  of this Sect ion V ( “HOAP 
Qualif icat ions” ) , and do not  exceed the maximum affordable housing cost  as stated in 
Paragraph (A)  of Sect ion VI I I  ( “Affordable Housing Costs and Agency Second Mortgage 
Terms” ) .  The Agency will inform  Applicant ’s Lender in writ ing if the Agency determ ines the 
Applicant  does not  meet  the HOAP Qualificat ions, stat ing why the Applicant  is not  qualified.  
For those Applicants that  m eet  the HOAP Now qualificat ions, City staff will issue a 
commitment  let ter which will include the amount  of assistance the Applicant  is eligible to 
receive and the expirat ion date of the commitm ent .1Applicants m ay request  one 60 day 
extension provided they subm it  a writ ten request  pr ior to the expirat ion of their  current  
com m itm ent . Required form s are on the City’s HOAP Now web site. Copies of all 
correspondence will also be sent  to the Applicant  for their records. 

B. Preference Criter ia  

Preference will be given in the following order to the following eligible Applicants:  
 

1.  Households displaced as a result  of act ions by the City, County, State, 
and Federal governments. 

2.  Households buying a foreclosed hom e not  requir ing repairs and/ or lead 
based paint  m it igat ion and/ or abatem ent .   

3.  Residents who live or work in the City at  the t im e of applicat ion. 

4.  All other eligible households. 

C. I ncom e Requirem ents 

The Applicant  shall cert ify that  they meet  the household income eligibilit y requirements.  
The income lim its in place at  the t ime of applicat ion will apply when determ ining Applicant  
incom e eligibilit y.  All Applicants m ust  have a gross annual incom e that  does not  exceed 
120%  of the Riverside Area Median I ncome ( “AMI ” )  and a m inimal income level of 80%  of 
the Riverside AMI , adjusted for household size in accordance with the adjustment  factors 
adopted by the United States Department  of Housing and Urban Development  in 
establishing income lim its for lower income fam ilies (see Table below for 2010 income 
lim its) . 

 
 
 
 
 
 
 
 
 

                                            
1
  The Applicant  will have 60 days to enter into a valid sales cont ract  for an HOAP Now eligible property 

otherwise the City’s com m itment  expires. 
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2 0 1 0  MODERATE I NCOME LI MI TS 
 

Num ber of Persons 
I n Household  

Minim al Required 
Annual I ncom e 

Maxim um  Allow ed 
Annual I ncom e  

1 $36,400 $54,600 

2 $41,600 $62,400 

3 $46,800 $70,200 

4 $52,000 $78,000 

5 $56,200 $84,250 

6 $60,350 $90,500 

7 $64,500 $96,700 

8 $68,650 $102,950 
Source:   Departm ent  of Housing and Com m unity Developm ent , Official State I ncom e Lim its 
for 2010      (July  2010) . 

 
D. Asset  Requirem ents 

Applicant  will be perm it ted to retain up to $10,000 or two t im es their m onthly housing 
costs, whichever is greater, in liquid assets after close of escrow.  Liquid assets are defined 
as stocks, bonds, securit ies, and funds from  savings and/ or checking accounts.  Ret irem ent  
accounts will not  be considered a liquid asset  for the purposes of HOAP Now.  Generally,  
liquid assets are assets that  can be liquidated into cash within a short  period of t im e ( i.e., 
30 days or less) .  I f the Applicant  has or will have in excess of $10,000 in assets after the 
close of escrow the difference must  be applied toward reducing the City’s assistance. 
Applicants will provide the Agency a copy of their past  two m onths bank statements 60 days 
after the close of escrow to determ ine the amount  of liquid assets after close of escrow.  
Liquid assets in excess of $10,000 after the close of escrow will require a pay down of the 
Agency loan by the amount  exceeding $10,000.  
 

E. Eligible Applicants 

I n order to qualify for HOAP Now, the Applicant  cannot  have owned a hom e for the previous 
three years from  the date of applicat ion to HOAP Now.  The Applicant  must  sign a sworn 
applicat ion at test ing that  they have not  owned a home during the applicable period.  I n 
addit ion, the Applicant  shall make available his or her Federal and state tax returns for the 
last  three years to assist  the Agency in ascertaining whether the Applicant  has claim ed any 
m ortgage interest  or real estate tax deduct ions.  I f the Agency finds that  the Applicant  has 
taken any mortgage interest  or real estate tax deduct ion, the Applicant (s)  shall not  be 
eligible for assistance unless dissolut ion of a m arr iage can be shown through finalized 
divorce papers and a quit  claim  has been recorded rem oving the Applicant (s)  from  t it le of 
the other property. The Applicant  shall be a United States cit izen, United States non-cit izen 
nat ional or a qualified alien (as that  term  is defined in 8 U.S.C. § 1641, as amended from  
t im e to t im e) . 
 

F. Principal Residence Requirem ent  

The Applicant (s)  must  occupy the property as their pr incipal residence.  Temporary 
sublet t ing/ rent ing of the residence or a room within the residence is not  perm it ted.  A 
covenant  in the second t rust  deed will require that  the purchased property remain the 
Applicant ’s pr incipal residence.  The loan documents (Prom issory Note, Subordinated Deed 
of Trust , and the HOAP Now Agreement )  between the Agency and the Applicant (s)  will also 
incorporate this requirement  and the rest r ict ion on sublet t ing or rent ing a port ion of the 
property. 
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G. Household Com posit ion 

Applicants must  show proof that  all household members ident ified on the HOAP Now 
applicat ion and those shown on the most  recent  Federal income tax return have lived 
together at  the same address the last  consecut ive 12 m onths prior to the date of subm it tal 
of the Agency’s applicat ion. Other circum stances with household members will require 
addit ional documentat ion in order to determ ine their status and determ ine the household 
size.  

I n the case where a person is shown on a Federal incom e tax return, but  no longer resides 
in the household, docum entat ion m ust  be provided to the Agency showing the status of that  
person and their new address. The new address m ust  be different  from  that  of the 
Applicant (s) ;  copies of recent  social security statements, telephone bills, ut ilit y bills, or 
other sim ilar docum entat ion, deem ed appropriate by the Redevelopment  Director or his 
designee, shall be provided.   

VI. DETERMI NATI ON OF GROSS I NCOME 

A. Verificat ion Of I ncom e  

All Applicant (s)  shall subm it  documentat ion on all adults (18 years or over)  that  live in the 
hom e so that  the Agency can verify gross income.  I f applicable, Applicant (s)  shall subm it  
the following documentat ion for all adults that  live in the hom e:   ( i)  wage receipts for the 
past  three months;  ( ii)  federal income tax returns for the past  three years;  ( iii)  any social 
security award let ter;  ( iv)  any pension(s)  award let ter;  (v)  banking statements for the past  
three m onths, (vi)  unemploym ent  benefits, etc.  Failure to subm it  adequate and complete 
documentat ion will disqualify the Applicant (s)  from  part icipat ion in HOAP Now. 
 

B. Gross I ncom e 

The Agency shall determ ine the gross income of Applicant (s)  by following those guidelines 
found in the California Code of Regulat ions, t it le 25, sect ion 6914, as m ay be amended from  
t im e to t im e, provided below:  
 

“ ‘Gross incom e’ shall m ean the ant icipated income of a person 
or fam ily for the twelve-month period following the date of 
determ inat ion of income. I f the circum stances are such that  it  
is not  reasonably feasible to ant icipate a level of income over a 
twelve-m onth period, a shorter period m ay be used subject  to a 
redeterm inat ion at  the end of such a period. " I ncom e" shall 
consist  of the following:  
 
 (a)  Except  as provided in subdivision (b) , all paym ents 
from all sources received by the fam ily head (even if 
tem porarily absent )  and each addit ional mem ber of the fam ily 
household who is not  a m inor shall be included in the annual 
income of a fam ily. I ncome shall include, but  not  be lim ited to:  
 
  (1)  The gross am ount , before any payroll 
deduct ions, of wages and salar ies, overt ime pay, commissions, 
fees, t ips and bonuses;  
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  (2)  The net  income from  operat ion of a business 
or profession or from  rental or real or personal property ( for 
this purpose, expenditures for business expansion or 
am ort izat ion of capital indebtedness shall not  be deducted to 
determ ine the net  income from  a business) ;  
 
  (3)  I nterest  and dividends;  
 
  (4)  The full am ount  of periodic paym ents 
received from  social security, annuit ies, insurance policies, 
ret irem ent  funds, pensions, disabilit y or death benefits and 
other sim ilar types of periodic receipts;  
 
  (5)  Paym ents in lieu of earnings, such as 
unem ploym ent  and disabilit y com pensat ion, worker 's 
com pensat ion and severance pay (but  see subdivision (b)  (3) ) . 
 
  (6)  Public Assistance. I f the public assistance 
paym ent  includes an am ount  specifically designated for shelter 
and ut ilit ies which is subject  to adjustment  by the public 
assistance agency in accordance with the actual cost  of shelter 
and ut ilit ies, the amount  of public assistance income to be 
included as income shall consist  of:  
 
   (A)  The amount  of the allowance or grant  
exclusive of the am ount  specifically designated for shelter and 
ut ilit ies, plus 

 
   (B)  The m axim um  am ount  which the 
public assistance agency could in fact  allow for the fam ily for 
shelter and ut ilit ies, 
 
  (7)  Periodic and determ inable allowances such as 
alim ony and child support  paym ents, and regular cont r ibut ions 
or gifts received from persons not  residing in the dwelling;  
 
  (8)  All regular pay, special pay and allowances of 
a member of the Armed Forces (whether or not  liv ing in the 
dwelling)  who is head of the fam ily or spouse (but  see 
subdivision (b)  (5) ) . 
 
Where a fam ily has net  fam ily assets in excess of $5,000, 
income shall include the actual amount  of income, if any, 
derived from  all of the net  fam ily assets or 10 percent  of the 
value of all such assets, whichever is greater. For purposes of 
this sect ion, net  fam ily assets means value of equity in real 
property other than the household's full- t im e residence, 
savings, stocks, bonds, and other form s of capital investm ent . 
The value of necessary items such as furniture and automobiles 
shall be excluded. 
 
 (b)  The following items shall not  be considered as 
income:  
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  (1)  Casual, sporadic or irregular gifts;  
 
  (2)  Amounts which are specifically for or in 
reimbursem ent  of the cost  of medical expenses;  
 
  (3)  Lum p-sum  addit ions to fam ily assets, such as 
inheritances, insurance paym ents ( including paym ents under 
health and accident  insurance worker 's compensat ion) , capital 
gains and set t lement  for personal property losses;  
 
  (4)  Amounts of educat ional scholarships paid 
direct ly to the student  or to the educat ional inst itut ion, and 
am ounts paid by the governm ent  to a veteran for use in 
meet ing the costs of tuit ion, fees, books and equipment . Any 
am ounts of such scholarships, or paym ents to veterans not  
used for the above purposes of which are available for 
subsistence are to be included in income;  
 
  (5)  The special pay to a serviceman head of a 
fam ily away from  hom e and exposed to host ile fire;  
 
  (6)  Relocat ion payments m ade pursuant  to 
federal, state, or local relocat ion law;  
 
  (7)  Foster child care paym ents;  
 
  (8)  The value of coupon allotments for the 
purchase of food pursuant  to the Food Stamp Act  of 1964 which 
is in excess of the amount  actually charged the eligible 
household;  
 
  (9)  Payments received pursuant  to part icipat ion 
in the following volunteer programs under the ACTI ON Agency:  
 
   (A)  Nat ional Volunteer Ant ipoverty 
Program s which include VI STA, Service Learning Program s and 
Special Volunteer Programs. 
 
   (B)  Nat ional Older American Volunteer 
Programs for persons aged 60 and over which include Ret ired 
Senior Volunteer Programs, Foster Grandparent  Program, Older 
American Community Services Program, and Nat ional Volunteer 
Program to Assist  Small Business Experience, Service Corps of 
Ret ired Execut ive (SCORE)  and Act ive Corps of Execut ives 
(ACE) .”  

 
VII. HOUSEHOLD FI NANCI AL REQUI REMENTS 

A. I ncom e/ Credit  W orthiness 

Applicant (s)  shall have sufficient  income and credit  worthiness and meet  all lender 
underwrit ing requirem ents and qualify for primary financing before seeking approval from  
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the Agency for HOAP Now assistance.  On a case-by-case basis, the Agency Execut ive 
Director, or his or her designee, may consider except ions from  the underwrit ing 
requirements for ext reme or extenuat ing circum stances ( including but  not  lim ited to divorce 
or death of a spouse) . A bankruptcy or foreclosure in the last  2 years will automat ically 
disqualify applicant . 
 

B. Minim um  Monetary Contribut ion 

1.  The Applicant (s)  must  have sufficient  assets to provide a m inim um 
m onetary cont r ibut ion equal to 3%  of the purchase price of the hom e to be used for either a 
down payment  or for closing costs associated with the purchase of the property2. . 

2.  The 3%  down payment  from  the Applicant (s)  m ay be either a gift  or 
com e from  the Applicant ’s own funds, but  must  not  be a loan.   

3.  The home seller cannot  direct ly or indirect ly provide the Applicant ’s 
down payment .  

4.  I f the down payment  is a gift  the source of the gift  m ust  be disclosed.  

5.  I f the gift  is from  fam ily and/ or fr iends they must  provide one of the 
following i.)  a notarized let ter stat ing the amount  of the gift  and that  no repaym ent  of the 
gift  funds is required, ii.)  a let ter stat ing the amount  of the gift  and that  no repaym ent  of 
the gift  funds is required along with a copy of the bank statement  from  the donor showing 
the funds are available, or iii.)  use the lender approved form  docum ent ing the availability 
and source of gift  funds.   

C. First  Mortgage Loan Requirem ents 

1.  Obtaining first  mortgage loan 

The Applicant (s)  will be required to obtain and use the maximum first  mortgage loan they 
can qualify for through one of the Part icipat ing Lenders (see Part icipat ing Lenders List ) . A 
final home price lower than the maximum indicated on the Com mitm ent  let ter does not  
allow the Applicant (s)  to lower their  first  t rust  deed am ount .  
 

2.  Fixed rate first  mortgage 

The Applicant (s)  will be required to accept  a fixed rate first  mortgage loan.  Adjustable rate 
loans, balloon payments, interest  only payment  loans, tem porary buy-downs, negat ively 
am ort izing, or prepaym ent  penalty loans are not  allowed under HOAP Now. 
 

3.  Above market  interest  rates 

First  mortgage interest  rates that  are above the current  going market  rate due to the 
Applicant ’s poor credit , housing cost  rat ios or for any other reasons will not  be perm it ted. 
   

4.  Maximum affordable housing cost  includes 

                                            
2
  I f the Applicant  is seeking a FHA loan, the down paym ent  m ust  m eet  the FHA 

requirements of a m inimum of 3.50 percent  unless the HOAP Now assistance provides the 
adequate down paym ent  in which case the HOAP Now required 3%  down paym ent  
requirement  will prevail.   
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The Applicant (s)  maximum affordable housing cost  cannot  exceed the product  of 35%  t imes 
110%  of the area median income but  in no case shall it  be less than 28%  of their monthly 
gross income.  The maximum affordable housing cost  includes:  

a.  Principal,  

b. I nterest , 

c. Real estate taxes, 

d. Hazard insurance,  

e.  Maintenance and ut ilit ies expense, and   

f. HOA dues if applicable.   

For purposes of assist ing Part icipat ing Lenders in determ ining the maximum first  
loan an applicant  could qualify for and est imat ing the maximum affordable housing cost , the 
Agency will provide Part icipat ing Lenders a Loan Qualificat ion Worksheet .     

 

VIII. MAXI MUM AFFORDABLE HOUSI NG COST, AGENCY SECOND MORTGAGE 
TERMS 

A. Maxim um  Affordable Housing Cost  

1.  Definit ion of m onthly m axim um  affordable housing costs 

The m onthly m axim um  affordable housing cost  shall not  be less than 
28%  of the gross incom e of the household, nor exceed the product  of 
35%  t imes 110%  of the area median income adjusted for fam ily size 
appropriate for the unit .   
 
The adjusted household size appropriate for each unit  size is based on 
the number of persons exceeding the number of bedrooms by one as 
follows:  
 

Unit  Size Household Size 

Studio 1.0 Persons 

One Bedroom 2.0 Persons 

Two Bedroom 3.0 Persons 

Three Bedroom 4.0 Persons 

Four Bedroom 5.0 Persons 

Five Bedroom 6.0 Persons 

 
While the actual household size for a resident ial unit  m ay be less than 
or exceed the figures ident ified in the table above, the household size 
lim itat ions established herein are used to determ ine the applicable 
area median income adjusted for household size and for calculat ion of 
the applicable monthly maximum affordable housing costs for the unit  
size (num ber of bedroom s) .  
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2. Calculat ion of m axim um  affordable housing cost  
 
The monthly maximum affordable housing cost  for each unit  size m ust  
be adjusted down to reflect  an allowance for housing related expenses 
including taxes and assessm ents, fire and casualty insurance, property 
maintenance and repairs, ut ilit ies, and HOA fees ( if applicable) .  The 
adjusted m onthly housing cost  for each unit  size reflects the am ount  
available for debt  service and is used for calculat ing the maximum loan 
amount  to be secured by a First  Deed of Trust .   
 
The 2010 monthly m axim um  affordable housing cost  for each unit  size 
and calculat ion of the respect ive affordable home price range under 
HOAP Now is depicted in the following table.  The maximum loan 
am ount  amounts are subject  to change based on interest  rates and the 
annual income lim its.    
 
 
 
 
 

  

SUMMARY   Moderate- I ncom e  ( 1 2 0 %  of m edian incom e)  

Household I ncome Lim its $54,600  $62,400  $70,200  $78,000  $84,250  $90,500  $96,720  $102,960  

Households Size  1 person 2 person 3 person 4 person 5 person 6 persons  7 persons 8 persons 

Dwelling Unit  Size   Studio 1 Bedroom s 2 Bedroom s 3 Bedroom s 4 Bedroom s 5 Bedroom s 6 Bedroom s 7 Bedroom s 

          

Max. Monthly Housing 
Cost  $ 1 ,4 5 9 .7 9   $ 1 ,6 6 8 .3 3   $ 1 ,8 7 6 .8 8   $ 2 ,0 8 5 .4 2   $ 2 ,2 5 2 .2 5   $ 2 ,4 1 9 .0 8   $ 2 ,5 8 5 .9 2   $ 2 ,7 5 2 .7 5   

Available For Debt  
Service   $ 9 0 7 .0 6   $ 1 ,0 4 7 .5 4   $ 1 ,1 8 9 .6 6   $ 1 ,3 3 1 .1 7   $ 1 ,4 3 1 .0 3   $ 1 ,5 4 1 .6 4   $ 1 ,6 5 4 .8 4   $ 1 ,7 6 6 .3 7   

   *  Max. Moderate- I ncome Reflects 35%  X 110%  AMI     

          

Max. Loan Am ount  @ 

3 0  Years $168,968  $195,137  $221,613  $247,972  $266,574  $287,180  $308,266  $329,042  

@ I nterest  Rate:   5.00%         

          

Hom ebuyer 3 %  Dow n 

Paym ent  $6,583 $7,603  $8,634  $9,661  $10,386  $11,189  $12,010  $12,820 

          

Affordable Housing 
Price $ 2 1 9 ,4 3 9   $ 2 5 3 ,4 2 4   $ 2 8 7 ,8 0 9   $ 3 2 2 ,0 4 1   $ 3 4 6 ,2 0 0   $ 3 7 2 ,9 6 1   $ 4 0 0 ,3 4 5   $ 4 2 7 ,3 2 8   

Reflects 3%  Down Payment  Requirement          
Note:  Real Estate Taxes calculated on approx. Affordable Housing Prices;  I nsurance calculated on est . replacem ent  
costs.   

 
 

 
As depicted above, the maximum amount  available for debt  service in 
conjunct ion with current  m ortgage loan interest  rates serve to 
establish the maximum first  mortgage perform ing loan am ount  (a loan 
requir ing monthly payment  of pr incipal and interest ) .  I n the case of 
town hom es, condom inium s and other hom es that  require paym ent  of 
HOA fees, the maximum affordable housing costs and loan amounts 
will be reduced accordingly.  The maximum first  mortgage loan 
am ount  plus the applicant ’s m inimum 3%  down payment  and the 
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Agency’s HOAP Now down paym ent  assistance loan serves to 
determ ine the range of the affordable housing price for each unit  size. 
 

B. Agency Second Mortgage/ Dow n Paym ent  Assistance  

Each Applicant (s)  is eligible for up 20%  of the purchase price to a maximum of $75,000 in 
Agency assistance ( “RDA Funds” ) .  The Agency will only provide that  amount  necessary to 
enable the Applicant (s)  to purchase a home. As a result  the final loan amount  may be less 
than 20%  of the downpayment . See example below. 

 
C. Closing Costs 

The Agency may provide up to $5,000 to assist  the Applicant (s)  in paying for non- recurr ing 
closing costs.  The amount  of closing cost  assistance will be combined with the amount  of 
down payment  assistance and will be secured against  the property as a part  of the Agency’s 
second m ortgage.  The total Agency assistance, including $5,000 for closing costs, shall be 
the lesser of 20%  of the purchase price or $75,000. See example below. 
 

Exam ple:  Agency second m ortgage/ dow n paym ent  
assistance and closing costs 
 
Purchase Price:        $240,000 
 
Less Buyer 3%  Down Paym ent :   -$    7,200  
Less Bank Loan:       -$189,800 
Gap Financing*  (Agency Loan) :    $  43,000  (17.9% )  
Closing Costs      $     5,000  (2.1% )  
Total Agency Assistance   $   48,000  (20% )  
 

D. Resale 

California Redevelopment  Law requires that  owner-occupied affordable housing assisted 
with the Low Mod Funds remain affordable for a period of forty- five years ( “Affordabilit y 
Period” ) .  This means that  within the Affordabilit y Period, buyers ut ilizing HOAP Now must  
either resell the home at  an affordable pr ice to another affordable hom e buyer or part icipate 
in the Recapture provision discussed below. 
 

E. Recapture 

Recapture is a m echanism  of the Agency used to recover all of the affordable housing 
assistance if the init ial buyer voluntarily or involuntar ily ( through foreclosure)  sells the 
house during the affordabilit y period to a non-qualified affordable home buyer. 
 
I n the event  of a sale of the hom e during the Affordabilit y Period at  a price that  is not  
affordable, the Agency will recapture, in full,  the RDA Funds and the Agency’s equitable 
share of the appreciat ion (net  proceeds) , as discussed below.  I f the hom e is sold at  an 
affordable price to a qualify ing moderate income household, the seller will not  have to share 
any of the appreciat ion (net  proceeds)  provided the affordabilit y rest r ict ions remain on the 
property and the Agency recovers the RDA Funds.   
 
The equitable share of the appreciat ion refers to the am ount  of the appreciated m arket - rate 
resale value of a hom e m inus superior loan paym ents (1st , 2nd) , closing costs, and the 
value of any verifiable capital improvem ents m ult iplied by the percentage that  the Agency 
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has deemed necessary to recover its investment  of m oneys from  its Low Mod Fund.   
 
Capital improvements are verifiable, through original receipts and/ or cont racts, and include 
improvements such as roof replacement , new addit ions, re-plumbing, replacement  of water 
heater, a/ c or heat ing units, solar energy panels, new kitchen or bathroom cabinets, floor 
cover, etc.  Regular maintenance items, such as paint ing, replacing fixtures, replacing 
broken windows, torn screens, fix ing or adding sprinklers, are not  considered capital 
improvements under HOAP Now. The Agency will have the final determ inat ion as to what  
items qualify as capital improvements.  
 
The Agency’s equitable share of the appreciat ion will be reduced throughout  the affordabilit y 
period based on the following scale:  
 

Years 1-2 0%  reduct ion of Agency’s equity share  

Years 3-4 33%  reduct ion of Agency’s equity 
share 

Years 5-7 66%  reduct ion of Agency’s equity 
share 

After Year 
8 

100%  reduct ion of Agency’s equity 
share 

  
Exam ple:  Appreciat ion ( net  proceeds)  calculat ion based 

on the sale exam ple show n in Sect ion VI I I  ( A)  above. 
 

 Year 1 Year 6 Year 9 

Sale Price $266,000 $350,000 $400,000 

Payoff first  loan
  

-$190,500 -$182,000 -$170,000 

Payoff Agency 
loan 

-$40,000 -$40,000 -$40,000 

Return of Down 
Paym ent  

-$7,200 -$7,200 -$7,200 

Closing Costs -$5,000 -$5,000 -$5,000 

Value of Capital 
I m provem ents 

$0  $6,000  $16,000 

Net  Proceeds $23,300  $111,600 $161,800 

 
 
 
Exam ple:  Buyer and Agency share of appreciat ion ( net  
proceeds)  

 

 Year 1 Year 6 Year 9 

Net  Proceeds 
 
Agency Share 

$23,300 
x (85%  x 
100% )  
=  $19,805 

$111,600  
x (85%  x 
34% )  
=  $32,252 

$161,800  
x (85%  x 
0% )  
=  $0 

Net  Proceeds 
Agency Share 
Buyer Share 

$23,300  
-$19,805 
$3,495 

$111,600  
-$32,252  
$79,348 

$161,800  
-$0 
$161,800 
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I n the event  the first  mortgage is insured by the Federal Housing Adm inist rat ion 
FHA, the following scale will apply:  
 

Years 0-1 0%  reduct ion of Agency’s equity share  

Years 2-4 50%  reduct ion of Agency’s equity share 

Years 5-7 66%  reduct ion of Agency’s equity share 

After Year 8 100%  reduct ion of Agency’s equity share 

 
The purpose of the sliding scale on the Agency’s equity share is to encourage stable 
hom eownership in the com m unity and to provide the homeowner the opportunity to build 
equity after several years of occupancy. 
 

F. Term s of Agency Second Mortgage Loan  

1.  Secured second m ortgage 

The Agency assistance, or RDA Funds, used for down paym ent  and/ or closing costs will be 
in the form  of a secured second mortgage. A second deed of t rust  will be recorded to secure 
the Agency’s loan.  
 

2.  Monthly loan paym ents 

There will be no monthly payments on the Agency second mortgage. However, the Applicant  
m ay prepay the loan without  penalty.  
 

3.  I nterest  on second m ortgage 

No interest  will be charged on the Agency second m ortgage except  in the case of a loan 
default .  I n such case the interest  rate charged will be 5%  simple interest  from  the date of 
the loan to the t im e of default . 
 

4.  Payment  of Agency second mortgage (Recapture Provision)  

Prior to the thir t ieth anniversary of the effect ive date of the Agency loan, the Agency second 
mortgage is 100%  immediately due and payable.  Notwithstanding the foregoing, the 
Agency second mortgage is 100%  immediately due and payable upon the occurrence of any 
of the following events:  
 

a.  Upon sale of the property,  

b. Transfer of t it le of the property or any interest  in the property 
( i.e., adding any new owner to the t it le) ,  

c. When the Applicant (s)  ceases to reside in the property, 

d. When the Applicant (s)  leases or subleases the property,  

e.  When the Applicant (s)  breaches the terms of the Agency deed 
of t rust  ( i.e., does not  maintain unit ,  fails to pay property taxes, HOA dues, etc.)   

Under no circumstance will temporary or permanent  leases of the property be perm it ted. 
( i.e., rent ing or leasing of the property due to job relocat ion is also prohibited) . 
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5.  Accelerat ion Clause 

An accelerat ion clause shall be in effect  if the property t it le is t ransferred, equity is 
withdrawn from  the property, the hom e is no longer the borrower’s pr incipal residence, 
failure to report  changes, including, but  not  lim ited to, addit ions, increases in household size 
other than those increases direct ly related to a bir th, marr iage or other Agency-approved 
household size increase, fire and vandalism , discovery of willful m isrepresentat ions in 
connect ion with the program  regulat ions or financial default .  On a case-by-case basis, the 
Agency may consider the t ransfer of t it le in the case of marr iage and/ or dissolut ion of 
marr iage.  
 
The accelerat ion clause shall become operat ive if the borrower willfully and knowingly 
m akes a false statem ent  or representat ion or knowingly fails to disclose a m aterial fact  for 
the purpose of qualify ing for the down payment  assistance or, in complet ing cert if icat ions, 
affidavits or recert if icat ion of occupancy.  The Agency shall demand full repayment  of the 
loan principal, any accrued interest , and 100%  of their share of any appreciat ion equity. 
 

6.  Assumpt ion 

The Agency loan is not  assumable.  
 

G. Resales, Refinancing, Paym ent  of First  Mortgage, W ithdraw al of 
Equity and Subordinat ion 

The request  for the subordinat ion shall be received in writ ing by the Agency.  All requests 
shall be reviewed by Agency staff or their designee to determ ine approval or denial of the 
subordinat ion.  All determ inat ions made by the Agency or their designee shall be final.   
Considerat ion for subordinat ions shall be as follows:  
 

1.  Resale am ount  

The property shall not  be sold for less than the sum of the exist ing liens (1st  and 2nd TDs) , 
encum brances and interest , including property tax liabilit y. I n the case of a foreclosure the 
Agency reserves the r ight  to cure the default  and/ or exercise a Right  of First  Refusal. 
 

2.  Refinancing to reduce m onthly paym ents 

Refinancing of the first  m ortgage is allowed for the purpose of reducing m onthly paym ents 
due to lower m arket  interest  rates.  I n no case, shall the amount  of the new first  m ortgage 
exceed the then outstanding balance of the original first  mortgage plus reasonable closing 
costs associated with the refinance not  to exceed 3% -4%  of the new first  mortgage loan 
am ount .  Under this circum stance only, a request  for subordinat ion of the Agency’s second 
deed of t rust  m ay be reviewed and approved by Agency staff.  
 

3.  Withdrawal of equity -  Agency loan pay-off and equity share  

The withdrawal of equity from  the property will require the immediate repayment  of the 
Agency's second m ortgage, the Agency’s share of the equity based on an appraisal, and all 
unsecured notes in full,  as applicable, including principal plus accrued interest  if any.  This 
includes the withdrawal of equity for all purposes including, but  not  lim ited to;   
 

a.  Refinance or payoff of a third deed of t rust  or other form  of lien 
junior to the Agency’s deed of t rust ;   



 20 

b. New first  m ortgage that  includes mortgage payment  
arrearages. 

H. Annual Recert ificat ion of Occupancy/ Annual Report  to Agency  

Each Applicant (s)  agrees and will be required to allow the Agency to recert ify occupancy.  At  
a m inimum this re-cert ificat ion will occur on an annual basis for the durat ion of the 
Applicant ’s occupancy of the home during the Affordabilit y Period.  The recert if icat ion of 
occupancy is to confirm  that  the assisted household is st ill the primary occupant  of the 
home.  Recert ificat ion may include requir ing the Applicant (s)  to provide copies of current  
property insurance showing the Agency as addit ional insured or other docum entat ion as 
requested by the Agency. 
 
IX. LOAN APPLI CATI ON AND PROGRAM PROCESSI NG PROCEDURES 

HOAP Now is designed to be used in conjunct ion with the norm al m ortgage loan applicat ion 
process.  The following out line sets forth the general program procedures and sequence of 
events.  From  t im e to t im e, at  the discret ion of the Agency Execut ive Director or his/ her 
designee, these procedures may be modified. 
 

1.  I nterested Applicant (s)  m ay download a copy of the HOAP Now 
Sum m ary Guidelines and Procedures and the Part icipat ing Lenders List  from  the City’s web 
site, www.coronaHOAPNow.com . Applicant (s)  m ay also contact  the Redevelopment  Agency’s 
office at  (951)  736-2260 and request  a copy of the HOAP Now Sum mary Guidelines and 
Procedures. 

2.  Once the Applicant (s)  have reviewed the HOAP Now Summary 
Guidelines and Procedures to determ ine if they m ight  qualify, on the basis of income and 
whether they are bona- fide first  t ime homebuyers/ Applicant (s)  they will need to register for  
the First  Time Home Buyer Sem inar and obtain the cert if icate showing they have completed 
the course before contact ing the Part icipat ing Lenders.  This eight  hour course is offered 
free of charge by the Fair Housing Council on a m onthly basis. Contact  them  at  1-800-655-
1812 to register and/ or find out  when and where the next  sem inar is offered. Neighborhood 
Housing Services of the I nland Empire, based in San Bernardino also offers First -Time 
Hom ebuyer Sem inars and can be contacted at  (909)  884-6891. Applicants can take any 
other HUD approved first  t im e hom e buyer sem inar however Applicant  m ust  ensure the 
provider’s class is HUD approved.  

3.  Once the Applicant (s)  have com pleted the course they should contact  
one of the Part icipat ing Lenders in order to subm it  an applicat ion for a mortgage loan.  The 
Part icipat ing Lenders are fam iliar  with the requirements of HOAP Now and will be able to 
determ ine whether Applicant (s)  qualify for assistance through HOAP Now.  The Agency 
reserves the r ight  to m ake the final determ inat ion whether an Applicant (s)  qualifies for 
assistance through HOAP Now. The Part icipat ing Lender will also determ ine whether the 
applicant  qualifies for a first  mortgage loan based on its requirements and the requirem ents 
of HOAP Now.  The Part icipat ing Lender will then forward a complete copy of the loan 
package to the Agency for it s review and determ inat ion of the Applicant (s)  eligibilit y.  After 
the Agency reviews the subm it ted loan package, it  will issue either a commitment  or 
reject ion let ter as it  relates to the HOAP Now Program.   

4.  The Applicant (s)  should also contact  the Riverside County Economic 
Developm ent  Agency (RC-EDA)  at  (951)  955-3389 or (800)  909-0079 or go to their web 
site at  ht tp: / / www.rivcoeda.org to obtain informat ion and see if they qualify for the 
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Mortgage Credit  Cert ificate Program (MCC) .  The MCC is adm inistered by the RC-EDA and 
applicants will need to check with them regarding qualify ing standards. 

5.  All the forms required by the Lenders and/ or the applicants for the 
applicat ion subm it tal are available on the City web site at  www.coronaHOAPNow.com  
including;    

  The Lender HOAP Now Cert ificat ion. Applicants(s)  can provide a copy of this 
cert if icat ion form  to the Part icipat ing Lender to be subm it ted with the complete loan 
package for the Agency’s review and approval. Lenders failing to subm it  a fully executed 
cert if icat ion form  will have their loan packages returned, 
 
  The HOAP Now Applicant  Affidavit .  Each Applicant (s)  must  list  all household 
m em bers’ nam es, relat ionship, age, and Applicants(s)  Social Security num ber.  The 
Applicant (s)  will be cert ify ing amongst  other things that  they meet  the gross household 
incom e guidelines, the purchased hom e will be their pr incipal place of residence, that  they 
have not  owned a hom e within the three prior years from  the date of the applicat ion, and 
several other requirements.  The Applicant  Affidavit  m ust  be signed and dated by the 
Applicant (s) , and  
 

The Addendum  to the Purchase and Sale Agreem ent which must  be  
at tached to the purchase and sale agreem ent  and executed by both the Buyer and the 
Seller. 
 
X. LENDER ELI GI BI LI TY AND PARTI CI PATI ON REQUI REMENTS 

A. Lender Criter ia  

I n order to be a Part icipat ing Lender for HOAP Now, all lenders must  meet  the following:  
 

1.  Mandatory part icipat ion in the Agency's Lender Training Sem inar(s) . 

2.  The Subm it tal of a com pleted lender applicat ion form , agreem ent  
signed by the appropriate authorized officer of the com pany, and $250 applicat ion 
processing fee. payable to the Redevelopment  Agency of the City of Corona.  

3.  Part icipat ing Lenders shall be direct  lenders with the abilit y to originate 
and service loans.  Loan/ mortgage brokers are not  eligible for approval and placem ent  on 
the Agency's Part icipat ing Lenders List ;  however, they can subm it  their loans for funding 
through one of the direct  Part icipat ing Lenders.  All Part icipat ing Lender and broker 
part icipants must  provide proof of Errors and Omission insurance.  Direct  Part icipat ing 
Lenders shall rem ain responsible for all subm it tals to the Agency to ensure that  all aspects 
of the purchase and loan subm it tal meet  all the HOAP Now requirements. 

4.  A maximum of three loan officers and a m inim um  of one underwriter 
will be approved per lender office to a m axim um  of four offices. Any and all applicat ions 
must  be underwrit ten, reviewed, signed, and subm it ted by the approved loan officers and 
underwriters.  Loan officers must  provide a copy of their real estate license and the 
underwriter should provide a copy of their CHUMs number and/ or mortgagee let ter. 

5.  Part icipat ing Lenders shall make their best  efforts to provide 
assistance to all HOAP NOW Applicant (s)  with m inimal inconvenience to the borrower. 
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6.  Part icipat ing Lenders are encouraged to provide office staff personnel 
with the abilit y to communicate in Spanish. 

7.  Part icipat ing Lenders are responsible for ensuring that  subm it ted 
applicat ions are in compliance with the HOAP Now Guidelines. 

8.  Part icipat ing Lenders should demonst rate a commitment  to affirmat ive 
market ing.  

9.  Part icipat ing Lenders shall have demonst rable experience in first - t ime 
hom e buyer program s evidenced through subm it tal of let ters of approval from  three local 
jur isdict ions that  have first  t im e hom e buyer programs or previous experience with HOAP 
Now as determ ined by the Agency. 

10.  The select ion of Part icipat ing Lenders shall be at  the sole discret ion of 
the Agency.  The Agency reserves the r ight  to lim it  the number of Part icipat ing Lenders. 

11. The Agency reserves the r ight  to remove any Part icipat ing Lender for the 
lack of providing sat isfactory customer service and/ or subm ission of a m inimum number of 
applicat ions over a predeterm ined period as set  by the Agency.     

B. Select ion Process 

The Redevelopm ent  Director or his/ her designee at  their discret ion shall approve the lenders 
that  meet  the qualificat ions stated above. These lenders will be listed in the HOAP Now 
Part icipat ing Lender List .  The Redevelopment  Director or his/ her designee reserves the 
r ight  to increase or decrease the num ber of Part icipat ing Lenders.  Lenders that  are not  
included in the Agency Part icipat ing Lender List  will not  be allowed to subm it  applicat ions for 
HOAP Now assistance. 
 
Applicat ions from  lenders will be date stamped and reviewed by the Redevelopment  Director 
or his/ her designee to determ ine eligibility.  The Redevelopm ent  Director or his/ her 
designee reserves the r ight  to reject  any and all applicat ions it  deems incomplete or not  
responsive. 
 

C. Lender Procedures 

I n order for the Agency to determ ine whether an Applicant (s)  qualifies for assistance 
through HOAP Now, the Part icipat ing Lender must  subm it  the following as soon as possible 
in order for the Agency to determ ine eligibilit y and issue a com m itm ent  let ter of funds or a 
reject ion let ter:  
 

1.  Cover let ter summarizing the lender’s proposed loan terms for 
applicant  loan condit ional approval and conform ance to the City’s/ Agency’s Loan 
Qualif icat ion Worksheet  loan terms. 

2.  Copy of the “ full lender package” , with all documentat ion used to 
qualify the Applicant (s)  for the first  mortgage loan including but  not  lim ited to the following:  

a.  1003 or other Uniform  Resident ial Loan applicat ion with 
Applicant (s)  signatures,  

b. HOAP Now I I  Loan Applicat ion and Cert ificat ions;  
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c. 1008 Uniform  Underwrit ing and Transm it tal Summary, or 
equivalent , with approved Loan Officer and Underwriter signatures, 

d. Employment  and income verificat ions,  

e.  Previous three (3)  years signed federal incom e tax returns with 
all schedules,  

f. Proof, source, verificat ion, and amount  of down paym ent , 

g. Credit  report (s)  and/ or summary of credit , 

h. Com pleted and signed First  Mortgage Lender’s Cert ificat ion,  

i.  Property I nspect ion Report  (when available) , 

j .  Appraisal (when available) , 

k. Signed Purchase and Sales Agreem ent , at  t im e of purchase 
offer, with Addendum to Purchase and Sale Agreem ent , 

l.  Signed Escrow I nst ruct ions and all amendments/ condit ions, at  
t im e of purchase offer, 

m .  Prelim inary Tit le Report , at  t im e of purchase offer 

3.  Any other support ing docum entat ion used to qualify the Applicant (s)  
that  m ay be relevant  to the determ inat ion of their  incom e, etc ( i.e., let ters of explanat ion, 
etc.)  

4.  The “Applicant  Affidavit ”  form  com pleted and signed by the 
Applicant (s) . 

5.  The “Addendum to Purchase and Sales Agreement”  completed and 
signed by both the Seller and Buyer. 

6.  A copy of the Cert ificate of Com plet ion for any HUD approved first  t im e 
home buyer sem inar.  

7.  Subm it tal of the Property I nspect ion Report  by a cert if ied property 
inspector.  The property inspect ion report  must  be accepted by the Agency prior to any 
com m itm ent  of funds.  Failure to provide a property inspect ion report  or an inadequate 
report  may result  in a reject ion of the applicat ion. 

8.  Proof of income for any household member 18 years of age or older 
( regardless of who will be named on the loan) . 

9.  The Agency will review the loan applicat ion and provide a response to 
the lender in 5-10 working days. Applicants are lim ited to subm it t ing one applicat ion from  
any and all Part icipat ing Lenders Applicants subm it t ing more than one applicat ion will be 
suspended from  applying for HOAP Now assistance for a period of sixty days from the date 
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of the disqualificat ion let ter. I ncomplete packages will be returned to the lender. Subm it tal 
of the lender’s package does not  guarantee approval of Applicants(s)  or a com mitm ent  of 
funds from  the Agency.  The Agency reserves the r ight  to m ake the final determ inat ion as to 
an Applicant ’s eligibilit y  for receiving assistance through HOAP Now.  

10. Once any and all quest ions have been addressed to the Agency’s 
sat isfact ion the Agency will issue a com m itm ent  let ter, as long as funds are available, to the 
Applicant (s)  stat ing that  they are eligible for assistance through HOAP Now.  The 
com m itm ent  let ter will be good for 60 days;  failure to enter into an accepted  purchase/ sale 
cont ract  between buyer, seller and in the case of short  sales and accepted offer from  the 
first  and second t rust  deed lenders  for a home and open escrow within that  t im e m ay result  
in term inat ion of the com m itm ent .  

The Agency at its discretion may provide one 60 day extension upon written request by 
the Applicant and submission of documentation from their realtors showing they have 
made a minimum of five (5) offers in the previous 60 day period. Any requests with less 
than five offers will be declined unless a clear and concise explanation is provided as to 
why they didn’t make at least five offers. Applicants should use the HOAP Now 
approved forms to request the extension which shall be made available to them.  

I f Applicant  fails to enter into a purchase/ sale cont ract  for a hom e within the extension 
period the commitment  will expire. The Applicant (s)  will have to wait  forty- five (45)  days 
after this expirat ion before their lender can subm it  a new loan package for that  Applicant (s)  
and restart  the process. 

11.  I neligible Applicant (s)  will be issued writ ten not ificat ion stat ing why 
the Applicant (s)  is not  eligible. 

XI. PENALTI ES 

St r ict  penalt ies may be imposed on any Applicant (s)  or Part icipat ing Lender making a 
material m isstatement , m isrepresentat ion or com m it t ing a fraudulent  act  on docum ents 
subm it ted to purchase a housing unit  through HOAP Now.  Any Applicants(s) , person(s)  or 
Part icipat ing Lender(s)  making a negligent  or fraudulent  material m isstatement  or 
m isrepresentat ion in any affidavit  or cert if icat ion made in connect ion with the applicat ion for 
or the issuance of a down payment  assistance loan shall be subject  to all Agency, State, and 
Federal applicable fines and penalt ies.  The Agency’s second mortgage shall be immediately 
due and payable and the Lender will be imm ediately removed from  the Part icipat ing Lender 
List . 
 
XII. GRI EVANCE PROCEDURE 

Appeals by any Applicant (s)  or other person who believes their interest  is or has been 
adversely affected by any determ inat ion or requirem ent  of HOAP Now and/ or Agency staff in 
regards to the rules and requirements of HOAP Now m ay appeal to the Agency Execut ive 
Director or his/ her designee.  The appeal must  prove that  the guidelines, rules and 
regulat ions of HOAP Now are not  being met , or are arbit rary or capricious, or that  these 
rules and regulat ions are being capriciously or not  properly applied.  Such appeal m ust  be 
subm it ted in writ ing to the Agency Execut ive Director or his/ her designee within five (5)  
business days from  receipt  of a loan denial let ter from  the Agency.  The Agency Execut ive 
Director or his/ her designee will respond within fifteen business days and their 
determ inat ion shall be final.   


