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30 April 2015

WARNING FORM
C NUMBER:
EMPLOYEE NAME: DATE:
JOB TITLE: DEPARTMENT:
Charge 1
Charge 2

PREVIOUS DISCIPLINARY RECORD: (Check with HR)

Date of previous Type of action Expiry date Reason for disciplinary action

action taken (written warning, final (absence, lateness, etc.)
warning etc.)

PROPRIETORS: OYAMA CLEANING & SECURITY SERVICES PTY LTD REG NR: 2009/024196/07
DIRECTORS: A Schoeman
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SANCTION / PENALTY ISSUED:

- Verbal Warning ]

- Written Warning ]

- Severe Written Warning ]

- Final Written Warning ]
WARNING VALID FOR:

3 Months |:| 6 Months |:| 9 Months |:| 12 Months |:|

The reasons for deciding on this sanction is as follows:

Please take note that you have the right to appeal against the findings of the
disciplinary hearing. If you decide to appeal, your grounds for appeal must be
lodged within five (5) working days from the date on which the findings were first
made known to you. Please lodge your appeal with the Human Resources
Department.

Signature of the Manager issuing warning Date
Signature of the Employee Date
Signature of the Employee’s Representative Date
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