Commission Disbursement Worksheet

Property Address:
Type: Res 1-4 Res Income (5 or more) Commercial
Lease New Construction Referral Fee
Agent’s Name:
Make Check Payable To:
(Agent’s first and last name or Company name, accompanied with a W-9 if not already in file)
Total Commission: If there are multiple checks: Circle Y or N $
Transaction Fee to Evergreen Realty: Dual Agency: Circle YorN  §
TC Fee or Stacking Fee (circle one) to: (TC split $ ) $ (EG)
**Split Commission (made payable to): $

**Referral Fee (made payable to): $
(Agent referrals must be paid to Broker. Must include the signed referral agreement and W-9)

**Mentor Fee (made payable to): (___%) (Mentor split $ ) $ (EG)
**All referrals, mentor fees or splits require a written agreement between agents in the closing file.
Membership Dues/E&O Fee: $
Misc. Fees to Be Paid $
Total Amount to Agent $

(For office use only)
COE date: Date escrow check rec’d: Deposit date:
Evergreen Realty Office Location: __Brea  _ Irvine __SC __SD __Upland
Loan Amount/Sales Price $ EDD: Y or N Okay to pay: Y or N
Date of agent commission check: Check #
Date of agent commission check: Check #
Notes:

Verification by Evergreen File Auditor:

All info/agreements attached Y / N Excel checked for: New License Y /N Current license in file Y / N Withholding Y /N

Verified By: Note: check stub must be attached to this form

HOLD CHECK FOR: ___credit card (if possible, have Kristin run card) ___RE license

___personal check holdtill ___/ __/ __ ___ other:
HOLD RESOLVED? (specify action) ___new cc form __RE License provided __Duplicate ordered
_hold released—by: (manager must sign)
CHECK RELEASED BY: (Sign when releasing check)
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