
 

 

 

VOLUNTEER / CHAPERONE APPLICATION AND SCREENING PROCESS 
 
All volunteers working at Rosarian Academy or parents planning to be on campus during school hours 
(i.e. coming to have lunch with your child) must go through background screening as indicated below. It is 
the policy of Rosarian Academy that a parent coming on campus may never be unsupervised with 
children.  
 
If you are an Early Childhood parent and would like to volunteer in your child’s classroom, please see the 
additional requirements as listed on the “Early Childhood Volunteer Screening Process” sheet. 
 
(All persons 12 years of age and older) working with children* are required to have highest level of 
clearance: 
 
Initial Requirement: 
o Volunteer Application 
o Virtus Training: https://www.virtusonline.org/virtus/reg_list2.cfm?theme=0  
o Level 2 FDLE/FBI/DCF LiveScan Fingerprint Check 
NOTE: Level 2 screening only needs to be completed every five years. If you have completed a Level 2 check within 
the past four years, we will accept that. Please notify Linda Gowen. 

Please attach a check for $47.50 for fingerprinting fee payable to Rosarian Academy. 
 

Yearly Requirements:  
o Level 1 screening  

 Local Screening (PBSO). Complete Attachment B Form  
 Affidavit of Good Moral Character (signed, dated, and notarized) 
 Child Abuse & Neglect Reporting Requirements 
 Volunteer Affidavit 

Please attach a check for $3 (for PBSO fee) payable to Rosarian Academy. 
 
5-Year Renewal Requirements: 

o Level 2 FDLE/FBI/DCF LiveScan Fingerprint Check – must submit $47.50 fee every five years 
 
(All persons 12 years of age and older) NOT working with children are required to have basic level of 
clearance: 
 
Initial Requirement: 
o Volunteer Application 
o Level 1 screening  

 Local Screening (PBSO). Complete Attachment B Form  
Please attach a check for $3 (for PBSO fee) payable to Rosarian Academy. 
 
Yearly Requirements:  
o Level 1 screening  

 Local Screening (PBSO). Complete Attachment B Form – must submit $3 fee annually 
 
 

*If volunteering at an event where parents are responsible for their own child (ren) (i.e. Spaghetti Dinner, Family 

Fun Day), the volunteer will be considered “not working with children” and should adhere to the volunteer 

requirements in that category. Please note that Rosarian encourages volunteers to be fully screened in order to 

be the most useful to helping throughout the school year.  

 

For questions, please contact Linda Gowen at linda@rosarian.org.  



_________________________________________________  __________________________

Signature         Date



Lower School/Middle School 

Level 2 Background Screening Instructions for Employees/Volunteers 

Use these instructions to access the online registration portal and to sign up for an appointment to be 

fingerprinted. You will use this URL address and code: 

https://www.daontis.com/fl/?from=ros 

access code - 072414 

 

1) Type in the URL as provided above, the system will request the access code. Type the number 

above. 

2) It will then request that you create an account. You must create an account in order for your 

fingerprints to be processed and submitted to the school correctly.  When creating an account, we 

recommend that you use your first initial and last name as your username, and then create a 

password that you will remember.  The system will indicate the strength of the password. If it is 

not acceptable, you will not be able to create the account, and you will need to try another 

password. Type the password again to confirm. 

3) At the next tab, enter the captcha words (the letters and/or numbers you see in the photo) and 

then click create account. 

4) The next step is extremely important! Please ensure that you select the correct 

Program, ORI # and OCA #. You will select the following: 

a. Program – VECHS Employee or VECHS Volunteer (as applicable) 

b. ORI – scroll down until you find Rosarian Academy 

c. Reason – select Childcare/School Employee 

d. OCA – this is the same as the ORI number 

e. Attention to – type in the name of your supervisor 
5) Continue with the remainder of the registration process by entering your information.  It is 

important that all fields marked with a red asterisks (*) be completed. 

6) When prompted, remember to check the Privacy Policy. 

7) When you complete the registration process, you will be able to select an appointment location 

(at a convenient UPS store) and a date/time. 

8) All employees should notify the school of the scheduled appointment date and time when they 

complete the registration process.   

9) For both employees and volunteers, if you miss an appointment, the school will charge you a fee 

of $12.50. 

 














