
COMMONWEALTH OF VIRGINIA 

STANDARD CONTRACT 

Contract Number: TS-025-14 

This contract entered into this 1st day of November 2013 by Motive Power, Inc. dba Club Car hereinafter 

called the "Contractor" and Commonwealth of Virginia, Virginia Polytechnic Institute and State 

University called "Virginia Tech." 

WITNESSETH that the Contractor and Virginia Tech, in consideration of the mutual covenants, promises 

and agreements herein contained, agree as follows: 

SCOPE OF CONTRACT: The Contractor shall provide the services to Virginia Tech as set forth in the 

Contract Documents. 

PERIOD OF CONTRACT: From November 1, 2013 through October 31, 2015. 

COMPENSATION AND METHOD OF PAYMENT: 

in accordance with the contract documents. 

The Contractor shall be paid by Virginia Tech 

CONTRACT DOCUMENT: The contract documents shall consist of this signed contract, Request for 

Proposal (RFP) number 0029924 dated August 26, 2013, the proposal submitted by the Contractor dated 

September 3, 2013, all of which contract documents are incorporated herein. 

In WITNESS WHEREOF, the parties have caused this Contract to 

bound thereby. 

Contractor&f/;P r~ ~ Virginia Tech 

By: ~-vL- (' ~ By: 

d ly executed intending to be 

( 1gna~y) /) 

~4"-/41, c !3~-<- ,f'?'v- W. Thomas Kaloupek 

Name and Title Director of Procurement 



I Virginia Tech 

Request for Proposal # 0029924 

for 

Vehicle Maintenance and Repair Services 

August 26, 2013 



RF!'# 0029924 

(~ENFRAI. !Nl,.ORMATION FORM 

1. OUESJ'!O_lJS: i\11 inquiries f nr information rcgardi ng thi~ :-.nl icitatinn shou Id \1e directed to: \V. Thomas Ka lnupck. Phone: (.140) 23 J-(i22,l, e­

rnai 1: kah(h.vt.cdu. 

12.J,JE L!/\.JE: Scaled Prnpllsals will he received until \\'cdnesday, Scpte1nhc1· 1X 1 ~ at 3:00 Pl\.f. l·ailure to submit prnpo.o,als to lhc corrccl 

location h~, the clesigna1cci date and hour \\·ill result in disqualific;ition 

). ,6.J.)DRE\S: l'ruposals :-,houlrl he mailed or h;1nd delivered to: Virginia Polytechnic ln.-;titute ;rnd State Univcr-,ity (Virginia Tech). ProcurcfT\Cnt 

Dr:ranrncnt. (ln33), North Fnd C:cnter, .10(1 Turner Street. Blacksburg. Virgini:1 240()1. Reference the Opening_ J>alc and Hour. ilnd RfP 

N11mher in tht' lowvr left corner oJ tile return envelope nr p:1ckage 

TY l~[_Q[_B US IN_ESS: (I' lease chcch. all ;,pplicahle classi rical ion-,). If your classification Ls certified by lhe Virgini;1 Dcpnrtmcnt of Minority 

Business Enterprise. rrnvi(k your certification number: hlr ccrtific.-itinn a.ssist:ince, please visit: 

hllD: i \ \'\\~.Y'.·.Ji!n J:'!e . S l:\l C , v:Ll!.1i{}i W ;1 m. Cj:_ILJ_\l~~l!. 

Large 

Sntall husincss - An indepenclentlv owned and operi\tCd business whicli. together with ;,ffiliiltes, has 2SO or Jewer employees or average 

annual gross receipts o/ SI() million or less ;1vcr;1gec1 over the previous three years. Lkpartmem of l\1inority Husiness Enterprise (D.M.11E) 

ccrlificd women-owned and rninoritv-owned husines:-. sliall also he considered sm:ill bu.siness \vhen they have received DMIH: small 

business ccnificzllit)n. 

\Von1cn-ownccl husincss - J\ business concern that is at least Sl 'Yi> owned hy one or more women who arc U.S. citi;,ens or Jeg;,I resident 

aliens. or in the case of a corroration, p;irtncrship. or limited liHhili1y comrany or other en1i1y. at least .S 11
};, of the equity ownership inter.est 

is owned hy one or more women who arc citilcns or tlH: United S1atcs or non-citizens who arc in l"ull compliance with the United State<; 

immigration law, and bnlll !he managt:mcnl ·,ind daily husinc<;s orer<ition" <ire controlled b\' one or more women who arc U.S. eiti1:ens or 

legal resident aliens 

l\·linority-ownt'd husint'SS - /\ hu.'>ine"s concern lh;n is at least .Slfl, owned hy one or more minorily individuals (.<ice Section 2.2-140!. 

Code of Virg.inia) or in the c;,se of ;1 corporntion. p:irtnership. or lirniled liability company or other entity. at lca;;;t Sl(if, of the equity 

ownership interest in the cnrpor;ition, p;ntneLship. or limited liability comrany or other entity is owned hy one or more rninorit) individuals 

and both the mant1gerncnt :ind daily husines'-. operations "ilre controlled hy one nr more minority individuals 

.'l COl\1PAN.Y IN[ORl'ylATJON/)IGNA_TUR[· Jn compliance \Vilh this Request For Proposal and Lo all the conditions imposed therein :1nd 

hereby incorrorntecl by reference. the urnJcrsigncd offl'rs :rnd agrees lo furnish the services in accordance wi1h the :it1:1ched signed propos;d ~nd 

:1" mutual I\' :igrccd unon hv .suh:'.C(1t1Cnl ncl.'.oti:ition. 

f.'L'l.L LFC;AL NAM!~ (l'IUNT) FEDERAi TAXJ'/\YFR NUMBl·.lt (!D#) 

I( ,,.11p;ull' mmw '"ii "l'P"·"' w11h V"llr l·r<ic·r;,I I '<'fl"\'''' Numhn) 

11US1Nf:SS !\'AMElDBA N/\MJ: T/\ N/\Ml· Fl~Df·.HAI T/\XP.i\YER NU.~1HER 
Ill ,lilkH'nl ill;m 1hc hill J,;~;11 Narnr: ill <lillcr~rn lhan lll# ahpu) 

BJL.LJi\'G NAMF FFIJER/\I. T/\Xl'AYl'.R NUMBER 

f( ori1p;nn n·•lllt" "' 11 "f')1C«<' on \"<'lJ! inv1 Ill') fll tlrlll'T<"nl llw1 l])ll«hnw) 

PliHC:H/\Sl: 01\DER ADDRFSS I'/\ YMJ·_NT /\DDRFSS 

('ONT/\CT N/\MFiTITI.!; (J'RJN"l'l S!(iN/\TllRJ·. (IN INK) l>/\TI'. 

L-\L\l!. ADDJU~s:-. Tl:l.J·:PIJONI; Nlll'v1Hl'.I< TOLL FRI'.!; Tl·JJ::!'JIONF NUM131:R f·/\X NUMFl/-J{ TO RFCl'.IVF 

l :.f'JH lC\ IR! '.Ml·.NT ORDFl<S 



!. PURPOSE: 

'rile purpose of thi<; Request for Proposal (RFP) is to solicit scaled prop(lsals to establish one nr 111ore contracts 

through con1pclilivc negotiations for vehicle n1ain!cnancc and repair Sl'rviccs hy \'irginia Polytechnic Institute and 

Stall'. University (Yirgini:i Tech), an agency of the Cnn1n1onwcalth nf \lirginia. 

The tcrn1 nf this contract is for two ycar(s). or as nt:gotiatcd. 1'hcrc \vill he an option for 1wo-yc;-1r rencv.:als. nr as 

negotiated. 

Ill. l?ACKGROUND 

\/irginia -rcch has a fleet of apprnxin1atcly 200 vehicles that arc pri1narily trucks (vans, pickup and one-tons) that arc 

assigned to internal dcpartn1e-nts. 'fhcrc is also an inventory of approxi1natcly 40 gas golf carts and utili~y vchicle'l. 

The intended outco1ne of this solicitation is to have the services of several independent contractors to provide routine 

n1aintenance and repair services on an as-needed basis to our vehicles. Services arc envisioned to include the full 

range of 111t1intenance service. This would include state inspections, fluid changes of all kinds, tin: rotation and 

replacement, brake service, battery rcplacc111cnt, and tune-ups .. We envision tnaking the contract sufficiently flexible 

to alh)\V for any 1naintenance ;-ind repair scrvict:s that 111ay be required. 

'fhis is not envisioned to be an cxclusivt: contract. Rather, we envision contracting with several repair and 

n1aintenancc facilities and allowing for our dcpart1ncnts to select which facility to use. We hope that this will allo\.V 

for the dcvelop111ent of ;1 productive rel(ltionship that provides reliable, fast cind high-quality service. 

The tenns of this contract, including rates and discounts, shall apply only to official, slate-licensed Virgini<i Tech 

vehicles. ('ontract tern1s and conditions shall not apply to any privately-o\.vned vehicles. Further, all state owned 

vehicles arc exc1npt fro1n sales tax. 

IV. EVA BUSINESS-TO-GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM: 

TJ1e cVA Internet electronic procure1nent solution strea1nlincs and automates govcrn1nent purchasing activities within 

the c:om1nonwealth or Virgini<L \;'irginia 'fcch, and other state agencies and institutions, have been directed by the 

Governor to n1axin1izc the use of this syslen1 in the procuren1cnt of goods and services. rvc arc, 1herej(1re, req11esti11f:; 

that yo11rfi'rn1 register a.\ a trading partner 1vithi11 the t'VA systen1. 

There arc registration fees and transaction fees involved with the use of eVA. 'fhese fees 1nust be considered in the 

provision of quotes, bids and price proposals offered to Virginia Tech. Failure to register within the c VA systi.:1n n1ay 

result in the quote, bid or proposal fro1n your firn1 heing rejected and the <nvard n1ade to ano!her vendor who is 

registered in the eVA syste1n. 

Registra1ion in thL eVA systcn1 is acccnnplishcd on-line. Your J'inn n1ust provide the necessary infonnation. Please 

visit t hi.: e VA \.\'cbsi tc portal at http://\V\V\V.l'\'<I.viroinia.gov/rcgistcr/vcndorrcn .h l 111 and register both \Vi th c VA and 

Ariba. This process needs tu be con1pletcd hcfore \!irginia Tech can issue your ji'r111 a /lurcha.w" Order or contract. 

If your firn1 conducts husiness fron1 n1ultiple gLographic locations, please register these locations in your initial 

registration. 

For registration and technical assistance, reference the cVA \.vcbsitc at: cVJ\C;11:--;to_o1~r(~a1c_~~Llu~~ji_:gini;_1,__gr1~_.:, or call 

866-289-73(,7 or 8114-371-2525. 

'file independent contractors selected arc expected to be experienced in the vehicle 1naintcnancc ;-ind repair business 

and have a facility that is located \.vithin n 20 111ile driving distance fron1 the Virginia Tech can1pus. 

Desired capahil ities: 

Towing Service 

Shuttle Service 



\-'chicle pickup ;ind drop oil service. 

I)iscountcd pricing on lahor and parts 

()ffcr a wide range of 111ai ntenance and repair services 

Required capahilitics: 

E~tin1ates. When requested, provide a detailed esti1nate for the cost of scrvict:/repair and the ti1ne for 

co1nplction. Labor estin1ates shall be hascd upon a standard reference publication generally recognized for 

use by the repair and 1naintenance industry. EAa1nplcs include CCC Pnth\vays. Mitchell':-,. or Motor 

c:ollision rr..:pair inanuals. 'rhc csti1natc shall statc the reference publication used. 

Parts. All rcplace1nent parts shall be certified to meet Original Equipn1cnt Manufacturer (OEM) 

specifications. Non-OEM parts 1nc1y be authorized for use and 1nust be certified by the C~ertificd Auto Part<; 

Association (CAPA). 

Security: The contractor \viii be liable for the security and safekeeping of lhc university vehicles in ils 

custody. Son1c vehicles arc stocked wilh an extensive inventory of tools, instru1ncnts and parts. We need to 

understand hn\v you will safeguard these ite111s. 

I-lave a fully trained and certified staff of rncchanics. 

YI. PROPOSAL PREPARATION AND SUBMISSION: 

J\. CJenc.ral Reuuirerncnts 

J. H.fP l{csponse: In order to be considered for selection, OITerors n1ust sub1nit a cnn1plcte response lo this 

RFP. One original and four copies of each proposal must be suh1nitted to: 

Virginia 1'cch 

Procuren1ent Dcpart1nent (0333) 

300 Turner Street, North End (~enter 

Blacksburg, YA 24116 I 

Reference the Opening Date and tlour. and RFP Nun1bcr in the lower left hand corner of the return 

envelope or package. 

No other distribution of the proposals shall be n1ade hy the ()flcror. 

Proposal Prl:paration: 

a. Proposals shall be signed by an authorized reprc~cntativc of the Offeror. All infonnation rcquc'.'ted 

should be suhn1itted. Failure to subn1it all infonnation requested 111ay re~ult in Virginia ·rech requiring 

pro1npt suh1nission of 111issing infonnation and/or giving a lo\vcred evaluation of the prorosal. 

Proposals \Vhich arc substantially inco1nplctc or lack k:cy infonnalion 111ay be rejected hy Virginia Tech 

at its discretion. Mandatory require1ncnts arc those required by !;nv or regulation or arc such that -they 

cannot be v..'aivcd and arc not subject to negotiation. 

b. Proposals should he prepared sin1ply and ccono1nically providing a straightforward, concise description 

of capabilities to satisfy the re4uire1ncnts of the RFP. E1nphasis should be on con1pletcness and clarity 

or content. 

c. Proposals should he organized in the order in \Vhich the reyuiren1ents arc presented in the RFP. All 

pages of the proposal should he nun1hered. E;ich paragraph in the proposal should reference the 

paragraph nun1bcr of the corresponding section of the RFP. It is also helpful to cite the raragraph 

nurnher, sublcttcr. and repeat the text of the rcquiren1cnt as it appears in the RfP. If a iTsponsc covers 

1norc than one page, the paragraph nu1nber and sublctter should be repeated at the top of the next page. 

The proposal should contain a table of contents \vhich cross references the RFP requirL:n1ents. 

lnfonnation which the oJleror desires to present that docs not fall within any of the rc.4uiren1cnt" of the 

Rf<P should he inserted at an appropriate place or be nttachcd at the end of the proposal and desigrwted 



~is additinnal n1atcri<il. Proposals that arc not organized in thi<> 1nanner risk clin1ination fro1n 

con'>idcr;1tion if the evaluators arc unable to find v..1here the RFP rcquirctncnts arc specifically addressed. 

d. Each copy or the proposal shoukl he hound in a single voluine \Vhcre practical. All documcntntion 

sub1nittcd with the proposal should he hound in that single volun1e. 

c. ()wncrship of all dat<t, n1ateria! and docu1nentation originated and prepared for Virginia Tech pursuant to 

the RFP shall belong exclusi\'ely to VirginiH Tech and he subject to public inspection in accordance with 

the Virginia Frcedon1 of lnforr11ation Act. 'rrade secrets or proprietary infonn;ition suh1nitted hy <111 

Offeror shall not he subject to public disclosure under the Virginia Freedom of Inf'orn1ation Act. 

I-lowcver, to prevent disclosure the Offeror n1us1 invoke the protections of Section 2.2-4342F of the 

C:odc of Virginia, in v..1riting, either before or at the ti1ne the data or other 1natcria!s is submitted. The 

'WTitlen re4uest 1nust specifically identify the data or other n1aterials to be protected and state the rca:--ons 

why protection is nccess<iry. rf'hc proprietary or trade secret material sub1nitted 1nust he identified by 

son1e distinct n1e1hod such as highlighting or underlining and 1nust indicate only the specific \VOrds, 

figures, or paragraphs tha1 constitute trade secret or proprietary information. 1'he classification of ;in 

entire proposal docu1ncnt, line ite1n prices and/or total proposal prices as proprietary or trade secrets is 

not acceptable and n1ay result in rejection of the proposal. 

1. ()ral Presentation: ()ffcrors who sub1nit a proposal in response to this RFP may be required to give an oral 

presentation of their proposal to V'irginia Tech. This will provide an opportun
1

ity for the Offcror to clarify or 

c.labnrate on the proposal hut will in no way change the original proposal. Virginia ·rcch \viii schedule the 

tin1e and location of these presentations. Oral presentations arc an option of Virginia 'rcch antl 1nay nnt he 

contluctcd. Therefore, proposals should he co1nplete. 

B. _Snecific Rcuuircments 

Proposals should he as thorough and detailed as possible so thc1t Virginici rfech may properly evalunte your 

capahilities to provide the required services. ()fferors ;ire required to suh1nit the following inforn1ntion/ite1ns as a 

complete proposal: 

1. rrhc cn1npleted and signed ()ffcror data sheet contained al the firsl page of' this docun1ent. 

Experience and resources: 

Descrihc your experience in providing vehicle 1naintcnancc and repair. List the nun1ber of full-tin1e ;ind part­

tin1e certified 1nechanics on staff' and the daily capacity of your facility. l'lov," 1nany n1iles fron1 the center of 

ca1npus is the facility? State your ability to pcrfonn the list of desired anti required services for vehicles and 

golf carts. Is your finn liinited, in an.Y way, in providing the full range of service and repairs envisioncd'.1 

3. References: 

Provide three con1n1crcial references; including full contact information. 

4. Price: 

C~o1nplele and return Attach111ent (C) with your proposal. 

5. Sinall. \Vo1nen-o\vned and Minority-ovvned Business (SWJ\M) Utilization: 

Jf your business can not he classified as SWAM, describe your plan Jor utilizing SWAf\.1 subcontractnrs if 

a\varded a contnict. Dc~crihe your ;.1bility to provide reporting on SWAM subcontracting spend \Vhen 

requested. If your firn1 or ;iny business that you plan to subcontract with can he classified as SWAM, hut has 

not been certified by the \ 7irginia f)epart1ncnt of f\.1inority Business Enterprise (I)MBE), it is expected that 

the certification process \vi JI he initiated no later than the tin1e of the a\!.1ard. If your finn is currently certified, 

ynu agree to 1naintain your ccrtific;ition for the life oJ the cnnlract. For assistance v...1ith S\\t'Af\.·1 certification. 

visil !he DMBF \vebsite at Y.'_\.~'.V."::,._~.bJ.l.\).~, .. "Yirgillil.1_gov. 



VII. SELECTJQN C:RITERIJ\ AND J\ W J\RD 

Proposals \vill he C\'aluatcd by V'irginia Tech using the following: 

1. I)cn1nnstratcd experience ;111d resources. Loc;ltion. 

3. c:ost of services 

4. References 

5. SWAM Utilization 

ll. Award 

Maxi1nu1n Point 

Yalu£ 

40 

411 

l (I 

l II 

Total 100 

Selection shall be made of (W(l or 1norc off'crors dccn1cd lo he fully qualified and best suited among those 

sub1nitting proposals on the basis of the evaluation factors included in the Request for Proposal, including price. 

Negotiations shall then he conducted \Vith the selected offcrors. Price shall he considered, hut need not he the 

sole dctern1ining, factor. After negotiations have been conducted with each nffcror so selected, Y'irginia Tech 

shall select the ofTcrurs which, in its opinion, have rnadc the best proposal, and shall award the cuntract to those 

offerors. Virginia Tech niay cancel thi:-- Request for Proposal or reject proposals at any tin1e prior lo an a\vard. 

The award docu1ncnt will be a contract incorporating by reference all the requirc1ncnts, terms and conditions of 

this solicitation and the Contractor's proposal as negotiated. Sec Attach1nent B fur sa1nple contract forn1. 

VIII. JNVOJC~ES: 

Invoices for goods or services provided under any contract n.:sulting fro111 this solicitation shall he subn1ittcd to: 

Virgini;:i Polytechnic Institute and State lJniversit:y 

Accounts Payable (03 l 2) 

300 Turner Street, North l:'.-nd (~enter, 

Blacksburg. VA 2406 l 

IX. METHOD OF PAYMENT: 

Virgini<1 Tech \vill authorize pay1nent tn the contr<1ctor ;is negotiated in <!llY resulting contract from the ;-1forementioncd 

Request for Proposal. 

Pay1nenl can be expedited through the use of the Wells One AP Control Payn1en! Systcrn. Virginia ·rcch strongly 

encourages participation in this prognnn. for 1norc infonnation on this progra1n plcasl'. refer lo \lirginia Tech's 

Purchasing \vchsite: )_@1~//~'0-~~\'.Jl__D_l\'.~!rcnJ_t;fJ_Ll'.L_t..;_duil)cn_;1r!_n1c111L.}Ycll_s_Cl.D_G_~l1t_r11J or contact the person in Purchasing 

identified in the RFP. 

X. ADDENDUM: 

Any ADIJENJ)lJM issued J'or this solicitation n1av he accessed at hli!lJL\Y~\'.'._~J_!_UJCh._~ t_,_cduibJJ..!ll.il!l~b_i_t[.'.ijlhr. Since 

;:i paper copy of the addendu1n \Vi!] not he n1:iilcd to you. we encourage you to check the \Vch site regularly. 

XI. CONTRACT ADMIJ\JSTRATJON 

A. Greg Pr<1tt, A:-.sistan! f)ircctor of flrocuren1cnt for Facilitil'.s SupporL at Yirgini;1 l'ech or hi~ dcsigncc. shall he 

identified as the C:ontract J\d1ninistrator and shall use all po\.vcr~ under the contract to enforce its faithful 

pcrflJr111ancc. 



B. 'The: Contract Adn1inistrator. or his dcsigncc, shall Uetcnninc the an1ounL quantity, acceptability, fitness of all 

aspects of the services and shall decide all other questions in connection with the services. The Contr;1ct 

J\dn1inistrator. or hi:.. dcsigncc, shall not h;ivc authority to approve changes in the services vvhich alter the concept 

or \Nhich call for an extension of tinic /"nr thi::.. contract. Any 1nodifications 1nade n1ust he authorized hy the 

Virginia Tech Purchasing l1cpartmcnt through a vvri!tcn amend1ncnt to the L'Ontract. 

XII. If;;[\MS !\ND C:ONDIT10('<5_: 

rrhi~ solicitation ;ind any resulting contract/purchase order shall he governed by the attached tcnns and conditions. 

XIII. ATTACHMENTS: 

Attach1ncnt A - Tern1s and Conditions 

Attach1ncnt B - Standard C.~ontract Fonn 

J\tt<tch1nent (' - Pricing Fonn 



ATTACHMENT A 

TERMS AND CONDITIONS 

RFP C;cneral rfer1ns and Conditions 

ht lp:i\V\V\v .p1 ocun:n1cn L \'l .cd u/ht nil .U ncsitc:nns/CJ:rc~_ R FP _Oh 1420 l :i. pd! 

Special 'f'crn1s and Conditions 

I. 1~lJJ)JT: The Cont'factor hereby agrees to retain all hn(Jks. fl:cords, and other docu1ncnts relative to this contract for five 

(5) years after final payn1cnL or until audited by the C:o111n1onwcalth of Virginia, \vhichcvcr is sooner. Virginia Tt:ch, its 

authorized agents. and/or the State auditors shall have full access and the righ1 to cxan1inc any of said 1natcriab during 

said period. 

CANCEl .. L .. ATJ()N OF C~ONTRAC'f: \/irginie:1 Tech reserves the right to cancel and tcnninatc any resulting contn1ct, in 

part or in wholl'., without penalty, upon 60 days v..iritten notice to the Contractor. In lhc event the initial contract period is 

for 1norc than 12 n1onths, the resulting contract n1ay hl'. tern1inatcd by either party, without penalty, after the initial 12 

111011ths of the contract period upon 60 days \Vritten notice to the other party. Any contract cancellation notice shall not 

relieve the C~onlractor of the obligation to deliver and/or pcrfonn on all oulstanding orders issued prior to the effective date 

of cancellation. 

3. INSURANCE 

By signing and sub1nitting a proposal under this solicitation, the ()flcror certifies that if awarded the contract, it 1,vill have 

tlic following insurance coverages at the ti1ne the work co1nmcnces. Additionally, it will 111aintain these during the entire 

tcrn1 nf the contract and that all insurance coverages \vi!I be provided by insurance cotnpanies authorized to sell insurance 

in Virginia hy the Virgini;1 State c:orporation c:o1n1nission. 

During the period of the contract, \!irginia 1·ech reserves the right to require the C\1ntractor to furnish certificates of 

insurance for the coverage required. 

INSURANCE COVERAGES AND LIMITS REQUIRED: 

A. Worker's C:o1npensation - Statutory require111cnts <ind benefits. 

B. Employers Liability - S]()0,11110.011 

c:. General Liability - $500,000.00 co1nbincd single li1ni1. Virginia Tech and the Comrnonwealth of Virginia shall he 

nan1cd as an additional insured V..'ith respect to goods/services being procured. 'fhis coverage is to include 

Pre1nises/C)perations Liability, Products and C:o1npletl'.d Operations C:overage, Indt;pendent c:ontractor's Liability. 

01,vner's and Contractor's Protective Liability and Personal Injury Liability. 

D. Automobile Liability - S5110,000.00 

The contractor agrees to be responsibll'. for, inde1nnify, defend and hold harmless Virginia Tech, its officers, agents and 

e1nployees fron1 the pay1ncnt of all su1ns of 1noncy by reason of any claim against the1n arising out of any and all 

occurrences resulting in bodily or n1ental injury or property damage that 1nay happen to occur in connection with and 

during the perforinance of the contract. including hul not li111itcd to clai1ns under the Worker's c:on1pensation Act. The 

contractor agrees that it v...1iJI, at all ti1ncs, after the con1plctio11 of the work, he responsible for, inde1nnify. defend and hold 

h;innless \/irgini<i l'cch. its officers, agents and cn1ployccs fro1n all liahilitie<; resulting fro1n bodily or 111ental injury or 

property dan1age directly or indirectly arising out of the pcrfonnancc or nonpcrfonnancc of the contract. 

4. SUHC()N'fRACl'S: No portion of the work shall be subcontracted without prior writlcn consent of Virginia 1·ech. Jn the 

event that the Contractor desires to subcontract son1e p;Ht or the work specified herein, the Contractor shall furnish 

Virginia Tech the na1nes. qualifications and experience of their proposed subcontr<ictors. The Contractor shall, ho1,vever, 

rcn1ain fully liable and responsible for the \Vork to he done hy his subcontractor(s) and shall assun: co1npliancc v..1ith all 

rcquiretncnti.; nr the contract. 

.:\ AI>VERTISINC;: In the eYent a contract is a1,vardcd for supplies, equip1nent, or services resulting fron1 this solicitation, 

no indication or such sales or services to Virginia "rech \vill hl'. used in product literature or advertising. The Contraclo1 

shnll not state in an:y of the advertising or product literature that the Con11no11v..Talth of Virgini;1 or any agency or 

institution of the c·n1111nonv..'cal!h has purchased or uses its product~ or services. 



ATTACHMENT ll 

Standard (~ontract forrn for reference only 

()ffcrors do not need to fill in this forrn 

COMMONWEALTH OF VJR(i!NIA 

STANDARD CONTRACT 

Contract Number: __________ _ 

This contract entered into this day of 20_, by , hereinafter called the 

"(~ontractor" and Con1n1onwcalth of Virginia, \iirginia Polylcchnic Institute ;ind State University c;:illcd "Virginia Tech". 

\VITNESSE·r1-J that the C::ontractor and Virginia Tech, in consideration of the n1utua] covenants, pron1iscs and agrccmcnls 

herein contained, agrees as follows: 

SCOPE OF CONTR.ACT: l'he Contractor shall provide the ______ to Virginia Tech ;1s set forth in the Contract 

Documents. 

PERIOD or CONTRACT: From------------ through-----------

COMPENSATION AND METllOD or PAYMENT: The Contractor shnll be paid hy Virginia Tech in accordance with the 

contract docu1ncnts. 

C:ONTRAC~T J)OCLlMENT: The contract docun1cnts shall consist of this signed contract, Request For Proposal Nun1bcr 

_____ dated , together with all written 1nodifications thereof and the proposal submitted by the (~on tractor 

dated and lhc C~ontractor's letter dated , all of which contract documents arc incorporated herein. 

In \VI"fNESS WHEREOF. the parties have caused this Contract to he duly executed intending to be bound thcrchy. 

C~ontractor: Virginia Tech 

Ilv: ______________ _ By: _____________ _ 

Title: _______________ _ 



Attachment C 

Complete this form and return it with your proposal. 

'I'hc folhl\ving infonn;ition \Viii he used lo 111<1Kc co1nrarison between fin115. regarding their pricing. A discount off 

the standard labor rate and off parts is requested. ()nee established. thi~ c.Ji'-'COunl \viii rc111ain fixed during the contract 

period. Labor rates, parts pricing, and lhc cost of services n1ay change during thc contract period at the contractor·s 

election. but the discount 1,vill rcn1ain fixed. It is expected !hal the contractor 1,vill charge the same standard price for 

service and the san1c underlying 1narkup for parts to all custon1ers: including Virginia Tech. 

If any specials or protnotions arc being offcrcLI, it is expected that they 1,vill be fully applied to \lirginia Tech official 

vehicle custo1ners. 

Part I: 

Identify your current hourly labor rate for service: S _______ _ 

Arc you willing to offer a pcrcent<1ge discount fro1n this rate? If yes: ______ r1;.. 

Arc you willing to offer a percentage discount on parts'? lf yes: r;;, 
-------

Part IL 

Provide a copy of your current public price list for hasic services and repairs. 

I" 



Service Proposal 

Prepared Exclusively for 

Virginia Tech 
by 

Motive Power, Inc 

September 17, 2013 
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QUOTATION 
Reference No.: 

Motive Power, Inc 

2539 Steelsburg Hwy 

Cedar Bluff, VA 24609 

(276) 963-2256 

1 



ploy to win 

Motive Power, Inc 

2539 Steelsburg Hwy 

Cedar Bluff, VA 24609 

(276) 963-2256 

Motive Power, Inc. has been in the golf cart business for 23 years. We have 1 full time certified 

mechanic and 3 non certified mechanics working under the supervision of the certified mechanic. Our 
service facility is located 95 miles from the VT campus. We offer onsite service and repair for normal 

maintenance and service. Also we have pickup and delivery for anything above routine maintenance. We 

have a large selection of parts in stock for Club Car carts and we are able to get parts for other 
manufactures from several suppliers. We are capable of routine maintenance to full overhaul of golf 

carts. 



play to win 

PREPARED FOR: Virginia Tech 

QUOTATION 
Reference No.: 

DA TE OF QUOTE: 

Motive Power, Inc 

2539 Steelsburg Hwy 

Cedar Bluff, VA 24609 

(276) 963-2256 

1 

9-3-13 

WE ARE PLEASED TO SUBMIT THE FOLLOWING QUOTATION: 

. 

Motive Power, Inc. current labor rate $75.00/hr 

We also require a travel rate of $75.00 per 

hour plus a $25.00 per hour fee for each 

extra mechanic to complete the 

maintenance and service in a timely 

manner. 



Attachment (' 

Complete thi' fon11 and return it with )'Ollr prnpo,al. 

l~hc f"ol!n\ving i11Jor111;1tion \Viii he \l<...Cd l!1 n1;1Lc cn111p;11i<;n11 hcl\\Tl'll ri1111'> rcg;irdill!-!- llicir rricing. J\ discount off 

the standard l<lh(]r rate· and olr p;1rls ic; 1cqtH'.Stcd ( lnl.L' L·c;1:d1li,;hl'd. tlii" dic,c(n1r11 \Viii rc111ai11 rixL:d dnring the 

contract pcriod. Lahor r<1lcs, p:1rtc; priL·inµ, ;ind the l'f1sl ol s,·rviccs n1;n· ch;111~'.L' du1in~ the conlr:1ct pcriDd al the 

conlractor·s clcction. hut thi: discn11n1 \Vi!I n:111:1in l"ixcll. 11 is t·xpcc\cd tli:it liiL' cnn!r<1clnr \\'ill ch<irgc tl1c san1c 

standcird rricc ror service ;11Hi j\ic <;;111ll' li1\dcrl\·i11g r11;1rkl1jl Jor ji;nts (11 :iii L'\l<;(n1l1L'l'S: incJt1di11g \'irgi11i;1 'J'cch. 

lJ any spccia!s Of pron1o(in11s ;llT hcing nffc:l'Cd, ii j.., l''\jlCC[c(] j)J;1! ()ll';,' \\·ii] he JulJy ;1ppJiL·d \(l \iirµ.ini;\ '['ccfi ofricia] 

vehicle custc1n1crs. 

Parl I: 

Idcnlify ynu1 currcn! hourlv l;1hor r;1\L' fnr scrvilT: 

J\rc you willing [O 0Jlc1 Cl pcrcc11Ul_!.!L' discount r10111 !Ilic; r;1tl".J If Vl'": " ,,, 

Arc you willing 10 olfc'r r1 pcrl'l'.11\;1gc di-;uH111I t111 part-;':' Ir vcs: 

Part II: 

Pr(lviclc a copy cir your ct1rrc11! p11hlil· prilT li<>I lor hasil· service<> and repairs. 

'" 



Rl·l' fl !llJ.'"'qq_,.,.1 

( ll '.Nl-.1\1\ 1 IN I ( ll{ l\L\ I H lN I·( l l\r-,! 

1. Ql)F_.'i.J_]i-)_'1'15: 1\11 inquiries r11r i11fr11m:11i1111 rr'c':t1dint' rl1i' ,,1li(·i1:11i1111 •,li1•1il1l Iv· ili11·1·1(·d 1,, \\ rlH1111:1~ J~:ilni1pd:. !'l1rin,·· ("i.HI) :'\J-(1:1.71. ('­

m:1 ii: k;\ls(111vt.c.du. 

2. DUE DAT~: Scaled Prop()c.;als will lw received 11111il \\'i-ll11t'~fia1, ~ep1 IS
1
,, :i1 J:Ofl l'i\I I :1il11n' tn ..;11l1n111 p1111H1sal<> Ii' lhc· nnn'l"l l11c:1tirm hv 

the designated <.hilc and hour will n·s11l1 in disqu:ililic;11i1111 

:t L\Q..DRE~S_: Proposclls should he mailed (Ir 11:11111 (klivc11~tJ In \'i1!.'1111<1 l'ol\'l('l'lmit· lw;ti11rll" :111d \1:111· l lni\T1~it\' (\'i1ei11i:1 Tech). l'nw111Tllll'll\ 

lJepartmcnt, (01.i.l), Nnrlh l·11tl ('enter. :llJll 'l111nt•1 SitLTI. !\l;w~~h11r'..'.. \"i1!..'ini:1 2.1()1,1 l\d'.·11·11cc tlw <l1ll"11i11!_! ll;llt· :111tl I lour. :11111 HIV 

Number in the lower left crn·nu o! 1i1l' rt"l11rn e11v1·l11pt' 111 p;1d.:11;1· 

4. TYr_J; OF 13 US\_N FS_S_· (!'lease clwck ;ill appl ic1hk cl:1<;<-,i I iL·:11 ions l If v1111r cl:1s~i I ic:11 i11n i..; cer 1 i I it'll h\· Iii'' \' i rt"_i 11i'.1 I lq1:tr1nw11t (if i\ l inuri I\ 

Business Enterprise, provide your certific:1li1in 111111il1cr. 1:11! cn1ific:11i(111:1<;',i<;•:111tT.1'lt":1'-.r' \'i~rt 

!H.!rr/www -tl.!!!L)c .st:ll_t;._va. JJsL~"ilfllt;_c r _l. h 1ni1. 

L:1rgc 

Sinai! hu~inC'iS - An indcpc111k111lv oWTll'(i :llld 11l'l'l:\lt'(I hw,i1v·~;<; \\'ilil'i1. l•'l'_('liw1 l\'llii :1llili:111 ',_ 11:1" .'S!) 01 ll"\VL'r t•111pl11vec<.. n1 :ivt"rnec 

ann11al ~ross receipts nr:); 10 111illio11 (1r lrs<.. :l\'l'T":\!..'("il 11vt·1 lill" p11·\·i1H1s lhH•t· n·:1r" I )1'p:1111111·111 <d i\1irHnil\' !Juc;irn·~·; l'.lll('rpii<;t' (1Jl\1H!'.) 

ccrliricd wrnncn-owncd :111d 111inorit\·-11wm·rl \111.~ines<; ~lt;tll :il'->11 lw c1msidt•11·d s111:1ll l111'-.i1n·..;<.. will"n tl1:·\ li:1\T retTivL·tl ])i\1!lL ~nrnll 

business certification. 

Won1cn~owncil husincs~ -- A husincss u111ccrr1 th:1t i:. :11lc:1s1_"i1 ,.; (lWTll"ri h\ 11m· (Jr rrn11\' \\(llll\'Tl who :ire \J. S ci1i1c11'> (11 keal n·sidenl 

aliens, or in Lile c1se nf ;i corpora1i1m, p;1r111ciship. nr li111itcd li;1hilitv comp:111v nr ullw1 t'111il\'. :11 k:1st _"i I"; ol l)ll' cqurtv uwnl'rship intl'rc:.I 

is owned by one or more women who :lff ci1i1cns Ill Ilic l111ilcd S1:1lt:s 1JT n1111~1"ili1.l'll'- who :in· in f11ll n111q1l1:i11LT wilh till" I lniltd \i:ilr<> 

irnmigratin11 law, and hnlh the 1n:i11:1p_c111L"lll :ind d:1il\' l111<;i1H·s:. 111w1:11i1111s :11r cu11ttolkd hv (IJH' nr 1no1t· w1q11t·11 w!in :H1· l 1 . .'i. cili/cns 01 

kgal resident aliens. 

Minority~owncd business- I\ hu~int'sc. nmLTr11 lh:1t i<.. :11 kasl :'i]";, 11wrll"tl IH· one nr 1w11e rni11nrit1· im!ivitlu:ils (st•t· Sl"clion 2.2-1'1-0l, 

Code of Yirginin) or in lhc c:isc ol :1 c1irp111:J1i(J11. p:Hl1wrsl1ip. 1H li111i1cd li:1\iili11· cn111p:111v or· nllwr cnlil\'. al h-:1..;t SJ','; nl 1lw rquitv 

ownership in!etesl in !he n1rpn1;itio11. p~1111wr--;l1ip.1)r lirnitt·d l1:11lil11v l«1111p;llly 111 111lin 1·111i1v ·1:-. n\\'ned Ii\' 1111t' 111 111utl" rn·111ori1v i1\llivid1r.1ls 

and both the man:igcrncnl ;ind d:1ilv J1u:.inc~s nrwr:11io11s :11\" n111l1nllt·d hv 111w or 1111111· minntilv i11divid11:1ls 

5. COMPAN__)'_!NFOKtJ6J'](l_l'Jl_';l(_l_~_1\JlllU·> 111 c111llpli:i11lT wilil tl1ic; !~npw~I hn l'1t1pc1';:il :rnd In all llw cu11diti1111" imposed 1lwn·in and 

hereby i11cnrroratcd by rcl"crcncc, llw urnkr:-.i~ 1 _nl'ti 1J!lcr" :1ml :1grcrs lu l111nisl1 llit· <;crvic(·<.. in ;1(l'ord:1tKl' will1 llw :ill:Klwd ~igw·tl prnpw;:il and 

as mutuallv nl.!rccd 111on hv suhscc 11c11t ncun1i:i~1_1 ____ ~------

FULL lJ.'.GJ\L NJ\l\1E (!'RINT) 

_____________________ _, 

II [ diffnl"nl tll:m Ille I-Liii IL"!'" I N:im«) 

r----------------------------------------------------
BILLING NAME 

PURCl-IASE ORDER AlJIJRl·:ss 

(ii <1<11, wnl ll1·1t, 11111,.1<,,,"1 

~~~------

I«,\\ Nllr\llll·Y T(J 1(.1.'('J·lVI· 

I· l'IH )( "\ 1ru:J\11:NTOIUllJ~S 



play to win 

The Virginian Golf Club 
22512 Club House Ridge 
Bristol, VA 24202 
Jim Blackmore 276-645-6950 

The River Course 
8400 River Course Dr. 
Radford, VA 24141 
John Norton 540-633-6732 

Radford University 
501 Stockton St. 

Radford VA, 24142 
Nathan Mills 540-831-7789 

References 

Motive Power, Inc 

2539 Steelsburg Hwy. 

Cedar Bluff, VA 24609 

(276) 963-2256 



RFP # 0029924 

GENERAL INFORMATION FORM 

1. QUESTIONS: /\II inquiries for information rq:i:.arding: this solicit:nion should he direc1ed to·. \V. Thomas Kaloupek. Phone: (540) 2:>1-h'.2.21, e­

mail: k;ils(j'i1vt.edu. 

2. .Q_IJE_Di\T~: Scaled Proposals will he received until \.Vcclncsda~'. Sept 18
11

' at 3:00 PM. F;iilure lo suhmit proposals to the correct locaiion hy 

the designated datc and hour will result in disqualification. 

3. ADD!.\ESS: Proposals should be mailed or hand delivered to: Virf!inia Polvtcchnic Institute and Stak University (Virginin Tech). Pn1curcment 

Department, (U:13:1), North End Center. 300 Turner Street, Blacksburg, Virginia 240(ll. Reference the Opening Date and !!our. and RFP 

Numher in the lower le rt corner of the return envelope or packagl'.. 

4. TYPE_ OF BUS_INESS: (Pleas!.: check all applicnbil' classifications). !f your classification is certified by the Virginia Department of Minority 

Business Entcrprio,c, provide your certification numher: For certificmion assistance, please visit: 

http:/www .dmhe .swtc. va. us/swarn~~x.Llll!!!l. 

Largt' 

.L S1nall husinc~s - An independently owned and operated business which, together with affiliates, has 250 nr fewer employees or nverage 

annual gross receipts of $10 mill inn or less averaged over thc- previous three year:>. Departn1ent of Minority Business Enterprise (DMBE) 

certified wornen-ownt:d and minority-owned business shall also be considered small business when they have received DMB[ s1nall 

business certification. 

\Von1cnMowncd business - A business concern thnt is at least ."i I% owned hy one or more women who arc U. S. citizens or legal resident 

nliens, or in the case of a corporation. partnership. or limited linhility company or other entity, at least 51 ifr, of the cqui1y ownership interest 

i~ owned by one or n1orc women who are citi7.ens of the Unitt:d Stales or non-citizens who are in full compliance with the United States 

immigration ln~'. and both the 1nanagc111enl and daily husiness operation::. are controlled by one or more women who arc U.S. citizens or 

legal resident alien'\. 

Minority-owned hu1'iness - /\business concern tha1 is at least 51 'if, owned by one or more minority individuals (sec Section :2.2-1401. 

Code of Virginia) or in the case of a corporation, partnership, or limited liability company or other entity, at least 51 1ir· or the equity 

ownership interest in the corpora lion, partnership, or limited !iahi!ity company or other entity is owned by one or more minority individuals 

and hoth the managen1ent and daily business operations are cnnlrolled by one or more minority individuals. 

S. COMPANY INFORMATION/S!CJN/\TURE: In compliance with this Request For Proposal and to all the conditions imposed therein and 

herchy incorpora1ed hy reference, the undersigned offers and agrees to furnish the services in accordance with the attached signed proposal and 

as mutual Iv aereed u on hv suhsc ucnt nceoliaLion 

FULL LEGAL N/\ME (PRINT) FEDERAL TAXI'/\ YER NlJMRER (ID#) 

BUSINESS NAME/DB;\ NAMErrA NAME f'EDFRAL TAXPAYER :-I UMBER 

(JI <ldlcrc~I than II># ~i}(lVC) 

l3ILLING NAME FEDERAi. TAXPAYER NUMBER 

(( umpanv nam~ a-; II appears on \'PUr 111voin·1 (II tli!lcrcnl 11lan lll# "nnvc] 

PURCHASE ORDER ADDRESS PAYMENT ADDRESS 

I S,_fe,s 
TFLEPHONJ·: NUMBER 

Sl~Nl)l URE (IN INK) 

-V 4 a 
Q .._ (L--._ !..: 

TOLi, FRFF TELFPl!ONE NLIMBFR 

DATE 

9- 3 -13. 
FAX NUMBER T(l ru::cr~JVF 

r:-!'JHJCURFMl;,NT ORIH:Rs 



Attachment C 

Complete this form and return it with your proposal. 

The following infonnation will he used to make comparison hetwecn finns regarding their pricing. A discount off 

the standard labor rate and off parts is requested. Once established, this discount will remain fixed during the 

contract period. Llhor rates, parts pricing, and the cost of services may change during the contract period at the 

contractor's election, but the discount will rcn1ain fixed. It is expected that the contractor will charge the san1c 

standard price for service and the sa1nc underlying 1narkup for parts to all customers: including \lirginia Tech. 

If any specials or pro1nntions arc being offc1Td, it is expected that they will he fully applied to V"irginia rfcch official 

vehicle custon1crs. 

Part I: 

Identify your current hourly lahor rate for service: 

Arc you willing to offer a percentage discount from this rate'? If yes: _______ % 

Arc you \\'illing to oiler a percentage discount on parts'! If yes: _______ 0S 

Part JI: 

Provide a copy of your current puhlic price list for hasic services and repairs. 

'" 


