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Guide and budget worksheet 

 The following slides are select  screen shots of the online 
applicat ion. Use this guide to subm it  a com plete and 
compet it ive applicat ion.

 I tems in red are required. I tems in blue are helpful t ips.

 Please note:

– All fields are required for the applicat ion to be considered

– The budget  w orksheet  at  the end of this guide m ust  be  
com pleted and uploaded to your online applicat ion, 
otherwise your application may be denied

– Quest ions can be directed to the contact  person listed on 
the Request  for Proposal. 
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Register as first time user and/ or log in 

Wells Fargo’s online grant  applicat ion 
requires all users to be registered. I f you are 
a registered user already, enter sign-on 
credent ials with I nvitat ion Code and click 
Log I n.  

The I nvitat ion Code is required for Wells 
Fargo Com m unity Funding Council grant  
requests. Your online account  will help you 
m anage your Wells Fargo grant  requests. 

Helpful t ip 

First  t im e users, click 
here to register. Be 
sure to enter the 
I nvitat ion Code on the 
regist rat ion page. 
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Review welcome page/ instructions 

Helpful t ip 

For first  t im e users, we 
encourage you to pr int  
the read-only grant  
applicat ion form  and 
use as a checklist  

Helpful t ip  

Bookm ark this link to return to this site. 
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Welcome page/ instructions 

Return to this sect ion to com plete 
an applicat ion in process or to 
subm it  an im pact  report . 

Sect ion allows you to view 
histor ical requests. 

Click on Start  a New Applicat ion to 
subm it  a funding proposal. 

Helpful t ip 

Use Need Support  Link if you are 
having technical issues or have 
any quest ions regarding the 
applicat ion. 
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Proposal information 

Required step 

I nclude:  
- How does this grant  request

align with the com m it tee’s
funding prior it y?

- What  organizat ional or
program  need is being solved
by this request  and the
solut ion you are proposing?

- How will Wells Fargo’s funding
be used?

Required step 

Upload an at tachm ent  detailing:  
- Project / program  descript ion
- Staff/ consultant / volunteer credent ials who will be

providing the service
- Tim eline
- Intended outcom es
- Evidence that  the solut ion proposed in the grant  request

will address the problem / need ident ified in the proposal



6 

Proposal information (continued) 

Helpful t ip 

Select  only one of the two 
following opt ions:  
- Direct  donat ion – no

tangible benefit s
- Wells Fargo nam e and/ or

logo recognit ion

Checking any other boxes 
will m ake you ineligible for 
funding 
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Proposal information (continued) 

Required step 
 
For this upload, the following two 

budgets m ust  be included 

1. Program / project  budget  

2. WFCFC budget  worksheet  

located at  the end of this 

guide. 

Required step 
 
Use the Other Funding Sources 

Tem plate to list  foundat ion and 

corporate cont r ibutors (nam e 

and grant  am ount )  for the m ost  

recent ly com pleted fiscal year. 
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Proposal information (continued) 

Required step 

Provide the following:  

- High- level overview of

organizat ion

accom plishm ents

- Detailed overview of

program  accom plishm ents

for which you are seeking

funding.
Required step 

- Briefly describe how

you m easure progress

for this program .

- Follow each progress

indicator with your

m ost  recent ly

com pleted outcom es

for the past  two years.
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Demographics 

Required step 

For the m ost  recent ly 

com pleted fiscal year, how 

m any individuals were served 

by the program  for which you 

are seeking funding? 

Helpful t ip 

Com plete all dem ographic 
inform at ion, if known. Enter 
whole num bers only. Do not  
enter ‘% ’ in any field. 

Answers to all dem ographic 
quest ions should reflect  
only the num ber of clients 
served who m eet  the target  
dem ographics 
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Demographics (continued) 

Helpful t ip 

Com plete these fields only if 
applicable to this 
project / program . 
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Community development support 

Required step 

 
Select  one of the four 

categories that  best  describes 

how your project / program  

benefit s LMI  populat ions. 
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Community development support (continued) 

Helpful t ip 

Area m edian incom e is based on inform at ion 
reported by the Federal Housing Finance 
Agency. 

I f the link doesn’t  work, enter the following in your browser:  
ht tps: / / www.fanniemae.com/ s/ components/ am ilookup/ 5065100b-d8d5-4f74-9cae-e8575fbe0f3a?state= MN 

Helpful t ip 

Please state how the program  
benefit s households living at  or 
below the poverty level. 
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Review and submit 

Review your applicat ion 

 At  this t ime, you will have the opportunity to review your applicat ion. This is
your opportunity to edit  any of the informat ion that  has been entered before
subm it t ing the applicat ion.

 I f edits are necessary, please click on that  individual sect ion. Once that
change is made select  save and proceed unt il you return to the “Review
Your Applicat ion”  page.

Subm it  your applicat ion 

 Select  the “Subm it ”  but ton at  the bot tom of the page.

Em ail confirm at ion 

 You will receive an email confirmat ion acknowledging our receipt  of your
applicat ion.



WELLS FARGO COMMUNI TY FUNDI NG COUNCI L BUDGET WORKSHEET 

Organizat ion Nam e: 
 

 

Purpose: 
 

 

 

Grant  Am ount:    
 

Eligible funding expenses: Funding m ust  be for  one- t im e non- recurr ing expenses. Exam ples of one- t im e 

non-  recurr ing expenses include:  equipm ent , software, com puters, renovat ion, special project / program  

enhancem ents, curr iculum  developm ent , st rategic planning consultants, special marketing initiatives, 

website/social media development, staff t raining, etc. 

 

Non- eligible funding expenses:  

• No funding will be direct ly given to individuals ( i.e. bus pass, t ravel expense, event  t ickets, 
tuit ion, regist rat ion fee, sponsorship, and refreshm ents)  

• No General Operat ing, Adm inist rat ion, or Program  Support  to include the following:  
o Staff salary, cont ractors, and consultants unless it  is to im plem ent  a new init iat ive or 

project  
o Program  m aterials and supplies for exist ing program s 
o Ut ilit ies, legal, rent , audit , taxes, human resource benefits, etc. 

 

How  to com plete the W ells Fargo Budget  W orksheet  

1. Use the worksheet  below to list  all expenses associated with the project . 
• Check item s that  are one- t im e expense which are eligible for funding. 
• For expenses that  exceed the m axim um  $12,000 grant  and/ or not  eligible for funding 

please provide an explanat ion of how it  will be supported to include nam es of Funders and 
com m itments. 

2. I f the request  is for equipm ent  and consultant  expenses, please include bids if possible. 
3. Upload this worksheet  and any supplem ental inform at ion to your online applicat ion under “Project  

Budget ”  

 
I t em  Requested 
Sample:  2 Staff Computers@ $1,500 each 

Cost  
$3,000 

One- t im e 

Expense  

   

     

     

     

     

     

     

     

     

     

     

 
Total Request:  

 

 

 

 

Agency Responsibilit ies:  Funds m ust  be used for t he purpose stated in the request .  The com m it tee 
conducts an on-site evaluat ion of each project  in the year following the grant  approval to learn about  the 
project  outcomes and the specific use of funds. 


