
 

 

Civic 

Address     
 Jurisdiction: Folio # 

Legal Description PID PLAN LOT SECTION LD BLOCK 

Registered 

Owner 

 Work # 

Mailing Address 
(if different) 

 

 

Cell # 

Email:   

Contractor/Agent  Work # 

Mailing Address  Cell # 

Email   

Use of Building Number of Bedrooms Building Area Number of Storeys 

Class of Work  New          With Secondary Suite (Single Family Dwelling Only) 

Describe Work  

Notice:  The undersigned being the owner/agent for the owner of the property herein described hereby makes application for a permit to 

undertake the work as set forth in this application.  I agree to conform to all requirements as may be specified by the City of Colwood 

Building Bylaw and any other applicable Bylaw or Regulation in force in the City of Colwood.   

Neither the issuance of the Permit nor the approval of the drawings and specifications submitted as part of this application, by the City of 

Colwood Building Inspection Department or designates thereof, shall, in any way relieve the applicant from the responsibility of ensuring 

the construction for which this permit issued, is carried out in conformity with the requirements of the Building Bylaw and any other 

applicable Bylaws and Regulations, nor prevent the Building Inspector, or his designate from requiring correction of any errors in 

construction or violation of the Building Bylaw or other applicable Bylaw or Regulations. 

The issuance of a building or occupancy permit is not a warranty that the building complies in every respect with the Building Code or 

meets any particular standard of construction, and that the owner is responsible for ensuring that the building for which application is 

made complies with the Building Code and other applicable enactments. 

The undersigned owner/authorized agent of the owner makes an application as specified herein, and declares that the information 

submitted in support of the application is true and correct in all respects. 

 

 

_________________________________                         ________________________________________                   _____________________________ 

         Signature of Owner/Agent                                                                        Print Name                                                              Date of Application 

Notice of Collection of Personal Information 

Personal information collected on this form is collected for the purposes of processing this application and for administration 

and enforcement. The personal information is collected under the authority of the Local Government Act (i.e. Section 895) 

and the City BylawNo.977. If you have any questions about this collection, please contact the Chief Administrative Officer or 

his designate at City of Colwood, 3300 Wishart Road, Colwood, BC  V9C 1R1. 

FOR OFFICE USE ONLY 

 Building Area:                    m
2
    Required Side Yards (<280m

2
 1.5/3.0)           Duplex or (280m

2
<350m

2
) 3.0/3.0   

Value of Construction: ROW Application Fee: Landscape Deposit:   

Application Fee: ROW Engineering Service Fee:   

Building Permit Fees: ROW Security Deposit:   

Electronic Conversion Fee: 

 

Right of Way Permit Reviewed 

By: 

  

Offsite Sewer Connection Fee:   Grand Total: 

 

Restrictions/Comments: 
 

 

 

 
 

 

CITY OF COLWOOD 

BUILDING PERMIT APPLICATION FOR A  

NEW SINGLE FAMILY DWELLING OR A 

DUPLEX  

 

 
Building Inspection 
Department 
3300 Wishart Road 
Colwood, B.C.  V9C 1R1 
Phone: 250-478-5999 
Fax: 250-478-7516 
Email: building@colwood.ca 



 

Inspector’s Signature: 

 

Date: 

 

 

 
Civic Address:                     
 
Development Detail  
 

Construction Type:    New                
 
Building Use:         Single Family Dwelling                 Two Family Dwelling                                                                      

 __________________ 
                                     
Describe Proposal: ___________________________ Current Zoning: ______ Development Permit Required_____          

(If proposed construction not permitted by current Zoning, other approvals may be required.) 

 
Services:      Septic     Municipal Sewer     Storm Drain Connection      Municipal Water        Well 
 
Value of Construction (inclusive of all professional fees and taxes):  $ _____________________ 
 
Construction estimate for off-site and frontage improvements:           $_____________________ 
 
Floor Area:  Gar ______m²/ft²      Bsmt________m²/ft²      Sty 1 ______m²/ft²      Sty 2______²/ft²       Sty 3_______m²/ft²  
   
Lot Area:         ____________ m²                Lot Coverage __________%                    Floor Area Ratio ____________% 
  
Informat ion Required for Submission:    
All applications for building permits must include 2 bound and collated sets of all drawings related to the project, application fees, Letters of 
Assurance for engineered components, civil drawings demonstration compliance with the City’s bylaws for off-site frontage improvements 
(where required), landscaping and any other information crucial to the plan review process.  Cost estimates (inclusive of all professional 
fees and taxes) shall be submitted for off-site works and building construction and should be itemized separately.  The City reserves the 
right to adjust the estimated value if it determines the estimate is not reflective of the market cost and/or value. 

 

Documents Rec’d Req’d 

Completed HWY Use Permit  Application for driveway access   

Health Authority Approval for on-site septic disposal permits.  Must be received and reviewed prior to Building 
Permit issuance. 

  

Section 219 Covenant Registration for secondary suites in SFDs must be received and reviewed prior to Building 
Permit issuance. 

  

Truss Layout from manufacturer showing all point loads and their values.  Where point loads are equal to or 
greater than 7500 pounds the permit drawings shall be signed and sealed by a Professional Engineer and 
accompanied with Letters of Assurance. 

  

Certification of Home Warranty Insurance for residential construction  must be received and reviewed prior to 
Building Permit issuance 

  

 
 

CITY OF COLWOOD 

BUILDING PERMIT APPLICATION 

CHECKLIST 
 

 
Building Inspection 
3300 Wishart Road 
Colwood, B.C.  V9C 1R1 
Phone: 250-478-5999 
Fax: 250-478-7516 
Email: building@colwood.ca 

Plans 2 Sets Required Rec’d Req’d 

Site Plan 

1:100 or 
1/8” / ft 

 

North arrow, scale, date, property address, current zoning   

Lot area and dimensions, rights-of-way, easements   

Dimensions & setbacks of proposed & existing buildings, structures and driveways   

Location & dimensions of all vehicle parking.     

Natural & finished grades of site, at buildings & retaining walls   

Locate and size all water lines, wells, septic fields, sanitary sewer & storm drains   

High water mark, natural boundaries, watercourses & riparian area on or within 30 m of property   

Fire fighting access route, design information and access to gated communities and structures   

Design  
Data 

Development Summary data box for Floor Area Ratio (FAR) , Lot Coverage (%) and  

Snow Load (Kpa) 

  

Building height, size and construction relative to occupancy   

Design information demonstrating compliance with the standards for the energy and water efficiency 
of the building. for building not constructed in accordance to Division B – Part 10 of the Building 
Code. 

  

Floor 
Plans 

1:50 or 
¼” / ft 

Detailed foundation plan, uses & dimensions of all floor areas, floor joists, beams & roof   

Fire department connection, fire alarm and annunciator panel, pull stations, emergency & exit lights    

Window and door sizes & locations, bedroom window egress   

Smoke alarms, plumbing fixtures, fireplaces,  heating system   

Elevations 

1:50 or 
¼” / ft 

Building finishes and materials   

Natural and finished grade & floor(s)   

Building Height Calculation    

Roof slopes, finish, chimneys and roof top equipment    

Spatial separation and limiting distance calculations     



 

Revised April 25, 2013 

Building 
Section 

1:50 or  
¼” / ft 

Details of footing, foundation, slab, exterior wall, rain screen, insulation,  floor and roof construction   

Building section with dimensions and geodetic elevations   

Details of foundation and rainwater drainage system   

Details of on-site or off-site drainage disposal systems   


