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Letter of Confirmation Request 
Field Work, Work Experience, Conference 

Details 

First Name 

Last Name 

UNSW ID 

School 

Full Name as Appears on Passport 

Email Address 

Student Staff 

If Staff: Name & DOB Accompanying Traveller/s 

Travel Approval 

Reason for Travel 

Approving School Supervisor 

Date of Approval 

Supervisor’s Email 

Supervisor’s Phone 

Dates of Travel 

Departing Australia 

Returning to Australia 

Travel Details 

Country 

Length of Business Time on Trip 

Length of Leisure Time on Trip 

Additional Notes/Information 

Tip: Guidance on how to complete the form is provided by hovering your mouse over each field. 

Please keep in mind policies will be renewed at the end of October, therefore our insurer is unable to issue 
any documents past 31 October. Please email Azita Karpour azita.karpour@unsw.edu.au or Barry Dalton 

b.dalton@unsw.edu.au after 31 October if you require updated documentation.


