
BID PROPOSAL FORM  
THE RICHARD STOCKTON COLLEGE OF NEW JERSEY 

101 Vera King Farris Drive  
Purchasing Department Bldg 70 

GALLOWAY, NEW JERSEY 08205 

 
This bid proposal shall be returned in a sealed envelope and will be accepted not later than 2:00 PM (EDT) 
on  Thursday, April 12th, 2012 at which time the bid proposals will be opened and publicly read aloud.  
The time for receipt is firm.  Respondents mailing proposals should allow for normal mail delivery time 
and internal circulation within the College to ensure the timely receipt of their proposals by the Purchasing 
Office.  The College will not be responsible for proposals which do not meet the above deadline. 
 
 FIRM NAME: 

(Please Type or Print) 

(Business Street Address 

 ONLY– No PO Box) 

 
 
 
BID NO.:  B120009 
PROJECT NAME: Alteration at West Quad 
LOCATION:  The Richard Stockton College of New Jersey, Pomona, NJ 
COUNTY:  Atlantic 
 
This is a Single Bid (Lump Sum All Trades) 
The undersigned proposes to furnish all labor and materials as called for in the specifications for the 
following marked trade: 
 

X General Construction □ Structural Steel  □ HVAC 

 □ Electrical   □ Plumbing   □ Other 

       
Base Bid Total                               $___________________________ 
 
Add Alternates Total        $___________N/A_____________ 
 
Deduct Alternates Total                 $__________N/A______________ 
 
    

         Numerical Figures Only  
 
The Prime Contractor must also be classified in General Construction with the Department Of 

Property Management and Construction. 
 
Add and Deduct Alternates are not listed in the Bid Proposal form in any particular sequence. The 
RSC shall have complete discretion as to which such Alternates, if any, it will actually select for 
incorporation into the contract. The contract will be awarded by the RSC to the responsive and 
responsible bidder who submits the lowest price for the base bid plus all of the Add/Deduct 
Alternates, if any, actually selected by the RSC. 
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The proposal is based upon the bid documents listed below: 

1. General Conditions dated 2/14/12 and Instruction to Bidders dated 4/11 ; 
2. Supplemental General Conditions dated 3/12 ; 
3. Drawings  and specifications dated 3/9/12  

 
 
The above price is good through 60 days after the bid opening date. 
Submit the bid proposal form, bid bond form, NJ Business registration certificate, Public Works Contractor 
Registration Act, and DPMC Notice of Classification. 
 
A bid bond in the amount of 10% (ten percent) of the base bid price plus the prices for all Add Alternates 
must accompany this proposal form. 
 
The Contractor must include prices for the base bid and all alternates and unit prices when requested, 
otherwise, the bid may be considered non-responsive. 
. 
Having examined the bid documents and the site of the proposed work and being familiar with all of the 
conditions surrounding the construction of the proposed project including the availability of materials and 
labor, the Contractor hereby proposes to furnish all labor, materials and supplies, and to construct the 
project as submitted, within the time set forth herein, and at the price stated.  This price is to cover all 
expenses incurred in performing the work required, of which this proposal is a part. 
 
Bidder hereby certifies that the current value and status of Bidder’s backlog of uncompleted 

construction work (not to include "non-at-risk" construction management contracts) as of the bid 

due date is ____________¹. Bidder hereby certifies that its aggregate rating from the DPMC would 

allow for an award of this contract in an amount equal to or in excess of the bidder’s base bid price. 

If, however, the bidder cannot so certify, it hereby certifies, instead, that a contract award having a 

value of $_________² would be within its aggregate rating.” Bidder shall submit with its bid 

proposal a copy of its current DPMC aggregate rating statement.   

 

The Contractor is required to comply with and be able to meet the requirements of Article 13.3 
Performance and Payment Bond of the General Conditions for the Lump Sum Bid Total. 
 
The Contractor acknowledges and affirms that it has personal knowledge of or has obtained and reviewed a 
copy of the valid prevailing wage rates for all trades involved in the project for the geographical location of 
the project as issued by the Commissioner of the Department of Labor, Trenton, New Jersey, 08625 (609) 
292-2259. 
 
 
 
 
 
¹ In keeping with its obligations under N.J.A.C. 17:19-2.13, Bidder must insert in this space that current value 

and status of bidder’s uncompleted construction work as of the Bid Date.  Noncompliance may result in 

rejection of the bid. 

 
² Bidder must insert in this space the maximum dollar value of the contract that can be awarded to it as a 

result of its aggregate rating by the NJDPMC.  Noncompliance may result in rejection of the bid. 
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The Contractor acknowledges receipt of the following Addenda: 
 
ADDENDUM NUMBER   DATE OF ADDENDUM          INITIALS 

 

                     

    

     

 

QUESTIONS:  Any questions related to this request, must be submitted in writing and e-mailed or faxed 
to the College no later than March 27, 2012 at 11:00 AM EST. After the Pre-Bid meeting, all questions 
must be addressed in the manner stated below.  Respondents shall not contact any other College personnel 
or any architect, engineer or consultant related to the project until after the bid opening. 
 
Inquiries shall be directed to the following: 
Ms. Annette Hamm, Office of Purchasing, RSCNJ    Hamma@stockton.edu  FAX: (609)626-3801     

Please reference this Bid No. B120009. 

 

The primary medium for communication regarding this bid proposal shall be via the internet. Addendums 
and Questions and Answers can be accessed once you log in to the Current Request for Proposal page at 
the following website: www.stockton.edu/purchasing.  It is the responsibility of the Respondent to monitor 
the website for any changes, additions, clarifications, cancellations, etc. as related to this bid proposal. 

 
 

FOR SINGLE BID (LUMP SUM ALL TRADES) ONLY 

 

The names and addresses of each Subcontractor included in this Single Bid proposal are listed below and 
are classified with DPMC in accordance with N.J.S.A. 52:35-1 et seq. at the time of the bid due date.  The 
Contractor acknowledges the failure to list classified Subcontractors as part of Single Bid proposals shall 
constitute a non-waivable material deviation resulting in a rejection of the bid. 
 
 
GENERAL CONSTRUCTION 

  

NAME:  

 

ADDRESS:  

 
STRUCTURAL STEEL / ORNAMENTAL IRON 

 

NAME: N/A 

 

ADDRESS:  
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PLUMBING 

 

NAME: N/A 

 

ADDRESS:  
 

HEATING, VENTILATION & AIR CONDITIONING 

 

NAME:  

 

ADDRESS:  

 

 

ELECTRICAL 

 

NAME:  

 

ADDRESS:  

 
OTHER 

 

NAME: N/A 

 

ADDRESS:  

 

 

ALTERNATE PRICING SCHEDULE 
 

ALTERNATE PROPOSALS: DEDUCTIVE 
(SEE BID DOCUMENTS FOR FULL DESCRIPTIONS) 
 

 
Alternate No. 1:  N/A Deduct the Sum of $  

 
 
Alternate No 2:  N/A Deduct the Sum of $  

 
 
Alternate No. 3: N/A     Deduct the Sum of $      ________________________ 
 
 
ALTERNATE PROPOSALS: ADDITIVE 
 (SEE BID DOCUMENTS FOR FULL DESCRIPTIONS) 

 
       
Alternate No.1:  N/A  Add the Sum of $  

 

 

Alternate No. 2 :   N/A  Add the Sum of $  

4



NOTE: The Total of Additives and Deductives must be entered on the First page of this form. If the 

alternate prices are left blank, the bid will be deemed non-responsive and will not be considered.  

The bidders must enter a dollar amount, “0” or “No Change”. 

 

UNIT PRICES 

 
(a) Unit prices govern addition to or deduction from quantity included in the bid proposal and amounts 

actually installed on job. 
 
(b) Unit prices shall include all labor, materials, equipment, bailing, shoring, removal, landscaping, testing, 

as-built drawings, warranties, supervision, overhead, profit, insurance, bond, etc. 
 
(c) The Stockton College’s representative shall verify all quantities. 
 
(d) Changes shall be processed in accordance with the General Conditions, “CHANGES IN THE WORK”. 

 
 

(e) Unit Prices shall have the same value for both add and deduct. 
 

 

    UNIT PRICES 

UNIT  DESCRIPTION OF ITEM  TRADE PAY    

PRICES              AFFECTED     UNIT      ADD/DEDUCT 

ITEM# 

  
1.  N/A      

       
2.  N/A       

 
NOTE:  If the unit prices are left blank, the bid may be deemed non-responsive if the omission is 

determined by the State to be material to the bid.  The bidders should enter a dollar amount, “0” or 

“No Change”. 

 

 

ALLOWANCES 

 

The following allowances shall be included in the base bid.  The allowances are to be expended at the 
discretion of RSC and with advance written approval. Any unused portion of this allowance should be  
credited back to the College against the Lump Sum Bid Amount. 
 
  Description (Specification section)   TRADE(S)   Amount 

 
1.   Unforeseen Conditions 

 
   $10,000 
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EXECUTION OF CONTRACT 

 
Upon receipt of written notice of the acceptance of this bid, the Contractor shall execute the formal 

contract within seven calendar days and deliver a Performance and Payment Bond as well as other 

information as required in the bid solicitation. 

 
 
COMMENCEMENT OF WORK 

 

Contractor acknowledges that the work is to commence at the site no later than thirty (30) calendar days 

after the receipt of a Notice to Proceed. 

 

 
BID SECURITY 

 

The attached bid bond, certified check or cashier’s check in the sum of ten percent (10%) of the base bid 

price plus the prices for all Add Alternates, shall become the property of The Richard Stockton College of 

New Jersey in the event the contract and bond are not executed within the time set forth, as liquidated 

damages for the delay and additional expense incurred by the OWNER. 
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INSTRUCTIONS FOR COMPLETING PROPOSAL FORMS 
 
 

(1)  Single Bid (Lump Sum All Trades) only. 
 

(a)  No Separate Bids are solicited. 
 
NOTE:  Single Bid means Lump Sum All Trades combined.  Proposal Form(s) shall be checked for Single 
Bid (Lump Sum All Trades) and pricing entered opposite the Single Bid (Lump Sum All Trades designation. 
 
SUBCONTRACTORS FOR SINGLE BIDS (LUMP SUM ALL TRADES) MUST BE CLASSIFIED 
AND LISTED ON PROPOSAL PAGE 3 AND/OR 4, UNLESS NOTED OTHERWISE. 

 
_____________________ 

 
 
 
 
 

INSTRUCTIONS FOR MAILING AND/OR DELIVERING THE PROPOSAL FORMS 
 
 

If submitting the proposal by regular mail, hand or other special courier delivery, please address to: 
 
 
 

Annette Hamm 
Purchasing Department 

Richard Stockton College of New Jersey 
101 Vera King Farris Drive, Bldg. 70 
Galloway, New Jersey 08205-9441 

 
 
 
 

Proposals shall be sealed and indicate the BID NUMBER on the envelope to distinguish it from other bids 
being received by The Richard Stockton College of New Jersey. 
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CERTIFICATION 
 
I certify that the below named firm is classified by the New Jersey Division of Property Management and 

Construction in the approved amount of $___________________ for (trade) _______________________ 

until ________________________ (Expiration date). 

 
I further certify that this firm’s bid for this project does not cause the firm to exceed its aggregate rating 
limit, including consideration of uncompleted construction work (please refer to N.J.A.C. 17:19-2.13, 
which describes how certain major trade subcontract work is discounted 85% for purposes of calculating 
whether a contractor is within its rating.) 
        Respectfully submitted, 

(Seal-if Bid proposal is by a corporation) 

      By: _________________________________________ 
         (Name of Firm) 
        
       __________________________________________ 
        (Signature) 
 
       __________________________________________ 
        (Title) 
        

__________________________________________ 
            (Business Street Address ONLY – No PO Box) 
 
       ___________________________________________ 
       (City  State  County  Zip) 
 
       Phone No.___________________________________ 

       Fax No.    ___________________________________ 

 
FEDERAL IDENTIFICATION NO. ____________________________________ 
 
ANY CHANGE IN OWNERSHIP INFORMATION SINCE FILING YOUR REQUEST FOR 
CLASSIFICATION (FORM DPMC-27) 
   
  YES 
  
 
  NO 
  
 
IF YES, ATTACH EXPLANATION. 
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THE RICHARD STOCKTON COLLEGE OF NEW JERSEY 

OFFICE OF ADMINISTRATION AND FINANCE 
NON-COLLUSION AFFIDAVIT 

 
 

STATE OF NEW JERSEY [ 

    [     SS. 

COUNTY OF   [ 

 

I, _______________________________________ of the City of ________________________________________ 

in the County of _______________________________________ and the State of ___________________________ 

of full age, being duly sworn according to law on my oath depose and say that: 

I am _________________________________________________________________________________________ 

of the firm of __________________________________________________________________________________ 

the Contractor making the Bid Proposal for the above named project, and that I execute the said Bid Proposal with 

full authority so to do; that said Contractor has not, directly or indirectly, entered into any agreement, participated in 

any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above 

named project; and that all statements contained in said bid proposal and in this affidavit are true and correct, and 

made with full knowledge that The Richard Stockton College of New Jersey relies upon the truth of the statements 

contained in said Bid Proposal and in the statements contained in this affidavit in awarding the contract for the said 

project. 

       ________________________________________________ 
             SIGNATURE OF PRINCIPAL 
         

Subscribed and sworn to before me this            day 

of                                   20       ,  

__________________________________________ 
  Notary Public 
 
My Commission expires  ____________________, _____________. 
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Form    W-9
(Rev. January 2011)

Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  

requester. Do not 

send to the IRS.
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Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax 

classification (required): Individual/sole proprietor  C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership)   

Other (see instructions)  

Exempt payee

Address (number, street, and apt. or suite no.)

City, state, and ZIP code

Requester’s name and address (optional)

List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line 
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose 
number to enter.

Social security number

– –

–

Employer identification number 

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding, and

3.  I am a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 4.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Purpose of Form
A person who is required to file an information return with the IRS must 
obtain your correct taxpayer identification number (TIN) to report, for 
example, income paid to you, real estate transactions, mortgage interest 
you paid, acquisition or abandonment of secured property, cancellation 
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN to the person requesting it (the 
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners’ share of 
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request 
your TIN, you must use the requester’s form if it is substantially similar 
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien,

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States,

• An estate (other than a foreign estate), or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax on any foreign partners’ share of income from such business. 
Further, in certain cases where a Form W-9 has not been received, a 
partnership is required to presume that a partner is a foreign person, 
and pay the withholding tax. Therefore, if you are a U.S. person that is a 
partner in a partnership conducting a trade or business in the United 
States, provide Form W-9 to the partnership to establish your U.S. 
status and avoid withholding on your share of partnership income.

Cat. No. 10231X Form W-9 (Rev. 1-2011)
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PAGE
      NUMBER       :

      OPEN DATE      :

      T- NUMBER      :

      BIDDER      :

OWNERSHIP DISCLOSURE FORM

COMPLETE ALL QUESTIONS BELOW
YES     NO

PB- ODF.1   R4 / 9 9

Provide below the names, home addresses, dates of birth, offices held and any ownership interest of all officers of the firm named

above.  If additional space is necessary, provide on an attached sheet.

OWNERSHIP  INTEREST

NAME                                   HOME ADDRESS                                     DATE OF BIRTH            OFFICE HELD              (Shares Owned or % of Partnership)

OWNERSHIP  INTEREST

NAME                                   HOME ADDRESS                                     DATE OF BIRTH            OFFICE HELD              (Shares Owned or % of Partnership)

INSTRUCTIONS:

INSTRUCTIONS: 

CERTIFICATION:   

   Provide below the names, home addresses, dates of birth, and ownership interest of all individuals not listed above, and any partnerships,

corporations and any other owner having a 10% or greater interest in the firm named above.  If a listed owner is a corporation or partnership, provide below the same

information for the holders of 10% or more interest in that corporation or partnership.  If additional space is necessary, provide that information on an attached sheet.

  Complete the certification at the bottom of this form.  If this form has

previously been submitted to the Purchase Bureau in connection with another bid, indicate changes, if any, where appropriate, and complete the certification below.

Within the past five years has another company or corporation had a 10% or greater interest in the firm identified above? 

Has any person or entity listed in this form or its attachments ever been arrested, charged, indicted or convicted in a criminal or

disorderly persons matter by the State of New Jersey, any other state or the U.S. Government? 

Has any person or entity listed in this form or its attachments ever been suspended, debarred or otherwise declared ineligible by any

agency of government from bidding or contracting to provide services, labor, material or supplies? 

Are there now any criminal matters or debarment proceedings pending in which the firm and/ or its officers and/ or managers are

involved? 

Has any federal, state or local license, permit or other similar authorization, necessary to perform the work applied for herein and held or

applied for by any person or entity listed in this form, been suspended or revoked, or been the subject of any pending proceedings

specifically seeking or litigating the issue of suspension or revocation? 

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of my

knowledge are true and complete.  I acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that 

  I acknowledge that I am aware that it is a criminal offense to make a false statement or

misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material

breach of my agreement(s) with the State of New Jersey and that the State at its option, may declare any contract(s) resulting from this certification void and

unenforceable.

I, being duly authorized, certify that the information supplied above, including all attached pages, is complete and correct to the best of my knowledge.  I certify that

all of the foregoing statements made by me are true.  I am aware that if any of the foregoing statements made by me are willfully false, I am subject to punishment.

(Signature)COMPANY NAME:

ADDRESS:

FEIN/ SSN#:

                          {
     (Name)PRINT OR TYPE  {

                          {

       (Title)

Date:

If there are no owners with 10% or more interest in your firm, enter "None" below.

1.

2.

3.

4.

5.

I am
under a continuing obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing
of any changes to the answers or information contained herein.

(If yes,

complete and attach a separate disclosure form reflecting previous ownership interests.)

(If yes, attach a detailed explanation for

each instance.)

(If yes, attach a detailed explanation

for each instance.)

(If yes, attach a detailed explanation for each instance.)

(If yes to any part of this question, attach a detailed explanation

for each instance.)
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Public Law 2005, Chapter 51               

(formerly Executive Order 134) and Executive Order 117 (2008)  

  
INFORMATION AND INSTRUCTIONS  

For Completing The “Two- Year Vendor Certification and Disclosure of Political 
Contributions” Forms  

 

 
DPP c51 - C&D, Rev. 11-17-2008 Page 1 of 4 

Background Information 
 
On September 22, 2004, then-Governor James E. McGreevey issued Executive Order 134, the purpose of which was to 
insulate the negotiation and award of State contracts from political contributions that posed a risk of improper influence, 
purchase of access or the appearance thereof.  To this end, Executive Order 134 prohibited State departments, agencies 
and authorities from entering into contracts exceeding $17,500 with individuals or entities that made certain political 
contributions.  Executive Order 134 was superseded by Public Law 2005, c. 51, signed into law on March 22, 2005 
(“Chapter 51”).  
  
On September 24, 2008, Governor Jon S. Corzine issued Executive Order No. 117 (“E.O. 117”), which is designed to 
enhance New Jersey’s efforts to protect the integrity of procurement decisions and increase the public’s confidence in 
government.  The Executive Order builds upon the provisions of Chapter 51.   

 

Two-Year Certification Process 
 
Upon approval by the State, the Certification and Disclosure of Political Contributions form (CH51.1R1/21/2009) is valid 
for a two (2) year period.  Thus, if a vendor receives approval on Jan 1, 2009, the certification expiration date would be 
Dec 31, 2011.  Any change in the vendor’s ownership status and/or political contributions during the two-year period will 
require the submission of new Chapter 51/EO117 forms to the State Review Unit.  Please note that it is the vendor’s 
responsibility to file new forms with the State should these changes occur.   
 
Prior to the awarding of a contract, the agency should first send an e-mail to CD134@treas.state.nj.us to verify the 
certification status of the vendor.  If the response is that the vendor is NOT within an approved two-year period, then 
forms must be obtained from the vendor and forwarded for review.  If the response is that the vendor is within an 
approved two-year period, then the response so stating should be placed with the bid/contract documentation for the 
subject project. 

 

Instructions for Completing the Forms 
 
NOTE:  Please refer to the next section, “Useful Definitions for Purposes of Ch. 51 and E.O. 117,” for guidance when 
completing the forms. 
 

Part 1: VENDOR INFORMATION 
 
Business Name – Enter the full name of the Vendor, including trade name if applicable. 
 
Business Type -- Select the vendor’s business organization from the list provided.   
 
Address, City, State, Zip and Phone Number -- Enter the vendor’s street address, city, state, zip code and telephone 
number.      
 
Vendor Email – Enter the vendor’s primary email address.   
 
Vendor FEIN – Please enter the vendor’s Federal Employment Identification Number.  
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Public Law 2005, Chapter 51               

(formerly Executive Order 134) and Executive Order 117 (2008)  

  
INFORMATION AND INSTRUCTIONS  

For Completing The “Two- Year Vendor Certification and Disclosure of Political 
Contributions” Forms  

 

 
DPP c51 - C&D, Rev. 11-17-2008 Page 2 of 4 

Part 2: PUBLIC LAW 2005, Chapter 51 / EXECUTIVE ORDER 117 (2008) DUAL 

CERTIFICATION  
 
Read the following statements and verify that from the period beginning on or after October 15, 2004, no contributions as 
set forth at subsections 1(a)-(c) have been made by either the vendor or any individual whose contributions are 
attributable to the vendor pursuant to Executive Order 117 (2008). 
 
NOTE: Contributions made prior to November 15, 2008 are applicable to Chapter 51 only. 

 

Part 3: DISCLOSURE OF CONTRIBUTIONS MADE 
 

Check the box at top of page 2 if no reportable contributions have been made by the vendor.  If the 
vendor has no contributions to report, this box must be checked.  

 
Name of Recipient Entity – Enter the full name of the recipient entity.   
 
Address of Recipient Entity – Enter the recipient entity’s street address.  
 
Date of Contribution – Indicate the date of the contribution.  
 
Amount of Contribution – Enter the amount of the reportable contribution.   
 
Type of Contribution – Select the type of contribution from the list provided.   
 
Contributor Name – Enter the full name of the contributor.  
 
Relationship of Contributor to the Vendor -- Indicate relationship of the contributor to the vendor, e.g. officer or partner 
of the company, spouse of officer or partner, resident child of officer or partner, parent company of the vendor, subsidiary 
of the vendor, etc. 
 
NOTE: If form is being completed electronically, click “Add a Contribution” to enter additional contributions.  Otherwise, 
please attach additional pages as necessary.     
 

Part 4: CERTIFICATION  

 
Check box A if the person completing the certification and disclosure is doing so on behalf of the vendor and all 
individuals and/or entities whose contributions are attributable to the vendor.   
 
Check box B if the person completing the certification and disclosure is doing so on behalf of the vendor only.   
 
Check box C if the person completing the certification and disclosure is doing so on behalf of an individual and/or entity 
whose contributions are attributable to the vendor.   
  
Enter the full name of the person authorized to complete the certification and disclosure, the person’s title or position, date 
and telephone number. 
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Public Law 2005, Chapter 51               

(formerly Executive Order 134) and Executive Order 117 (2008)  

  
INFORMATION AND INSTRUCTIONS  

For Completing The “Two- Year Vendor Certification and Disclosure of Political 
Contributions” Forms  

 

 
DPP c51 - C&D, Rev. 11-17-2008 Page 3 of 4 

• “Vendor” means the contracting entity.   

USEFUL DEFINITIONS FOR THE PURPOSES OF Ch. 51 and E.O. 117 
 

 
• “Business Entity” means any natural or legal person, business corporation, professional services corporation, 

limited liability company, partnership, limited partnership, business trust, association or any other legal 
commercial entity organized under the laws of New Jersey or any other state or foreign jurisdiction.  The definition 
also includes (i) if a business entity is a for-profit corporation, any officer of the corporation and any other person 
or business entity that owns or controls 10% or more of the stock of the corporation; (ii) if a business entity is a 
professional corporation, any shareholder or officer; (iii) if a business entity is a general partnership, limited 
partnership or limited liability partnership, any partner; (iv) if a business entity is a sole proprietorship, the 
proprietor; (v) if the business entity is any other form of entity organized under the laws of New Jersey or any 
other state or foreign jurisdiction, any principal, officer or partner thereof; (vi) any subsidiaries directly or indirectly 
controlled by the business entity; (vii) any political organization organized under 26 U.S.C.A. § 527 that is directly 
or indirectly controlled by the business entity, other than a candidate committee, election fund, or political party 
committee; and (viii) with respect to an individual who is included within the definition of “business entity,” that 
individual’s spouse or civil union partner and any child residing with that person.

1

 
  

• “Officer” means a president, vice-president with senior management responsibility, secretary, treasurer, chief 
executive officer, or chief financial officer of a corporation or any person routinely performing such functions for a 
corporation.  Please note that officers of non-profit entities are excluded from this definition.  

 
• “Partner” means one of two or more natural persons or other entities, including a corporation, who or which are 

joint owners of and carry on a business for profit, and which business is organized under the laws of this State or 
any other state or foreign jurisdiction, as a general partnership, limited partnership, limited liability partnership, 
limited liability company, limited partnership association, or other such form of business organization.  

 
• “Reportable Contributions” are those contributions, including in-kind contributions, in excess of $300.00 in the 

aggregate per election made to or received by a candidate committee, joint candidates committee, or political 
committee; or per calendar year made to or received by a political party committee, legislative leadership 
committee, or continuing political committee.   

 
• “In-kind Contribution” means a contribution of goods or services received by a candidate committee, joint 

candidates committee, political committee, continuing political committee, political party committee, or legislative 
leadership committee, which contribution is paid for by a person or entity other than the recipient committee, but 
does not include services provided without compensation by an individual volunteering a part of or all of his or her 
time on behalf of a candidate or committee.   

 
• “Continuing Political Committee” includes any group of two or more persons acting jointly, or any corporation, 

partnership, or any other incorporated or unincorporated association, including a political club, political action 
committee, civic association or other organization, which in any calendar year contributes or expects to contribute 
at least $4,300 to aid or promote the candidacy of an individual, or the candidacies of individuals, for elective 
public office, or the passage or defeat of a public questions, and which may be expected to make contributions 
toward such aid or promotion or passage or defeat during a subsequent election, provided that the group, 
corporation, partnership, association or other organization has been determined by the Commission to be a 
continuing political committee in accordance with N.J.S.A

                                                
1 Cont ribut ions m ade by a spouse, civil union partner or  resident  child to a candidate for whom  the 

cont r ibutor is eligible to vote or t o a polit ical party com m it tee within whose jurisdict ion the cont r ibutor 

resides are perm it ted.    

. 19:44A-8(b).    
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Public Law 2005, Chapter 51               

(formerly Executive Order 134) and Executive Order 117 (2008)  

  
INFORMATION AND INSTRUCTIONS  

For Completing The “Two- Year Vendor Certification and Disclosure of Political 
Contributions” Forms  

 

 
DPP c51 - C&D, Rev. 11-17-2008 Page 4 of 4 

 
• “Candidate Committee” means a committee established by a candidate pursuant to N.J.S.A.

 

 19:44A-9(a), for 
the purpose of receiving contributions and making expenditures.   

• “State Political Party Committee” means a committee organized pursuant to N.J.S.A
 

. 19:5-4.  

• “County Political Party Committee” means a committee organized pursuant to N.J.S.A.
 

 19:5-3.   

• “Municipal Political Party Committee” means a committee organized pursuant to N.J.S.A
 

. 19:5-2.   

• “Legislative Leadership Committee” means a committee established, authorized to be established, or 
designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General 
Assembly, or the Minority Leader of the General Assembly pursuant to N.J.S.A. 19:44A-10.1 for the purpose of 
receiving contributions and making expenditures.   

 
• “Political Party Committee” means:  

 
1. The State committee of a political party, as organized pursuant to N.J.S.A
2. Any county committee of a political party, as organized pursuant to 

. 19:5-4;  
N.J.S.A

3. Any municipal committee of a political party, as organized pursuant to 
. 19:5-3; or  

N.J.S.A

 
. 19:5-2.     

The agency should submit the completed and signed Two-Year Vendor Certification and Disclosure forms, together with a 
completed Ownership Disclosure form, either electronically to 

Agency Submission of Forms 

cd134@treas.state.nj.us or regular mail at Chapter 51 
Review Unit, P.O. Box 039, 33 West State Street, 9

th
 Floor, Trenton, NJ 08625.  Original forms should remain with the 

Agency and copies should be sent to the Chapter 51 Review Unit.   
 

Questions regarding the interpretation or application of Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13) or Executive 
Order 117 (2008) may be submitted electronically through the Division of Purchase and Property website at 

Questions & Answers 

http://www.state.nj.us/treasury/purchase/execorder134.htm.  Responses to previous questions are posted on the website, 
as well as additional reference materials and forms.   
 
NOTE: The Chapter 51 Q&A on the website DOES NOT address the expanded pay-to-play requirements imposed by 
Executive Order 117.  The Chapter 51 Q&A are only applicable to contributions made prior to November 15, 2008.  There 
is a separate, combined Chapter 51/E.O. 117 Q&A section dealing specifically with issues pertaining to contributions 
made after November 15, 2008, available at http://www.state.nj.us/treasury/purchase/execorder134.htm#state.     
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Page 1 of 3CH51.1 R1/21/2009

State of New Jersey 

Division of Purchase and Property 

Two-Year Chapter 51 / Executive Order 117 Vendor  Certification and 

Disclosure of Political Contributions

General Information  

Solicitation, RFP or Contract No. Award Amount 

Agency Contact Information  

Agency Contact Person

Part 1:  Vendor  Information  

Full Legal Business Name 

Phone Number

 Corporation  Professional Corporation Limited Partnership

 Limited Liability Partnership Limited Liability Company  Sole Proprietorship

 General PartnershipBusiness Type  

Address 1 Address 2

City Zip Phone

Part 2:  Public Law 2005, Chapter 51/ Executive Order 117 (2008) Certification

I hereby certify as follows: 

  

1. On or after October 15, 2004, neither the below-named entity nor any individual whose contributions are attributable to 

    the entity pursuant to Executive Order 117 (2008) has solicited or made any contribution of money, pledge of contribution, 

    including in-kind contributions, company or organization contributions, as set forth below that would bar the award of a 

    contract to the vendor, pursuant to the terms of Executive Order 117 (2008).   

  

a)   Within the preceding 18 months, the below-named person or organization has not made a contribution to:  
  

(i)    Any candidate committee and/or election fund of any candidate for or holder of the public office of Governor 

or Lieutenant Governor; 

(ii)   Any State, county, municipal political party committee; OR 

(iii)  Any legislative leadership committee.   

  

b)   During the term of office of the current Governor(s), the below-named person or organization has not made a 

contribution to 
  

(i)    Any candidate, committee and/or election fund of the Governor or Lieutenant Governor; OR 

(ii)   Any State, county or municipal political party committee nominating such Governor in the election preceding 

the commencement of said Governor's term. 

  

c)   Within the 18 months immediately prior to the first day of the term of office of the Governor(s), the below-named 

person or organization has not made a contribution to 
  

(i)   Any candidate, committee and/or election fund of the Governor or Lieutenant Governor; OR 

                        Any State, county, municipal political party committee of the political party nominating the successful gubernatorial 

                        candidate(s) in the last gubernatorial election. 

 

PLEASE NOTE:  Prior to November 15, 2008, the only disqualifying contributions include those made by the vendor or a principal owning 

or controlling more than 10 percent of the profits or assets of a business entity (or 10 percent of the stock in the case of a business entity 

that is a corporation for profit) to any candidate committee and/or election fund of the Governor or to any state or county political party 

within the preceding18 months, during the term of office of the current Governor or within the 18 months immediately prior to the first day of 

the term of Office of Governor.

State

 Vendor Email

  Agency Email

For AGENCY USE ONLY

 Vendor FEIN

Description of Services

(Including trade name if applicable)
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Page 2 of 3CH51.1 R1/21/2009

 Part 3:  Disclosure of Contributions Made

Name of Recipient Address of Recipient

Date of Contribution

Type of Contribution (i.e. currency, check, loan, in-kind   

Amount of Contribution

Contributor Name

Relationship of Contributor to the Vendor

City Zip

If this form is not being completed electronically, please attach pages for additional contributions  

as necessary. Otherwise click "Add a Contribution" to enter additional contributions.

Contributor Address

Check this box if no reportable contributions have been made by the above-named business entity 

or individual.

State

17



Page 3 of 3CH51.1 R1/21/2009

Part 4: Certification

I have read the instructions accompanying this form prior to completing this certification on behalf of the above-named business entity.   

I certify that, to the best of my knowledge and belief, the foregoing statements by me are true. I am aware that if any of the statements 

are willfully false, I am subject to punishment.  
  

I understand that this certification will be in effect for two (2) years from the date of approval, provided the ownership status 

does not change and/or additional contributions are not made.  If there are any changes in the ownership of the entity or additional 

contributions are made, a new full set of documents are required to be completed and submitted.  By submitting this Certification and 

Disclosure, the person or entity named herein acknowledges this continuing reporting responsibility and certifies that it will adhere to it. 

 

(CHECK ONE BOX A, B or C) 

  

(A)           

  

 

(B)            

  

 

(C)           

   

 

 I am certifying on behalf of the above-named business entity and all individuals and/or entities whose contributions are 

 attributable to the entity pursuant to Executive Order 117 (2008).

 I am certifying on behalf of the above-named business entity only.

 I am certifying on behalf of an individual and/or entity whose contributions are attributable to the vendor.

Signed Name Print Name

Title/Position

DatePhone Number

 

Agency Submission of Forms

 

The agency should submit the completed and signed Two-Year Vendor Certification and Disclosure forms, together with a 

completed Ownership Disclosure form, either electronically to cd134@treas.state.nj.us, or regular mail at Chapter 51 Review 

Unit, P.O. Box 039, 33 West State Street, 9th Floor, Trenton, NJ 08625.  The agency should save the forms  locally and keep the 

original forms on file, and submit copies to the Chapter 51 Review Unit.
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Public Law 2005, Chapter 92 
Formerly:  Executive Order 129 
 
In accordance with Public Law 2005, Chapter 92 (N.J.S.A. 52:34-13.2 et seq., superseding Executive Order 129 
(2004)) all bidders submitting a proposal shall be required to submit a Source Disclosure Certification that all 
services will be performed in the United States.  The bidder shall disclose the location by country where services 
under the contract will be performed and any subcontracting of services under the contract and the location by 
country where any subcontracted services will be performed. 
 

Public Law 2005, Chapter 92 
Formerly:  Executive Order 129 

 
SOURCE DISCLOSURE CERTIFICATION FORM 

 
Bidder:  _____________________________________ 
 
I hereby certify and say: 
 
I have personal knowledge of the facts set forth herein and am authorized to make this Certification on behalf of the 
Bidder. 
 
The Bidder submits this Certification as part of a bid proposal in response to the referenced solicitation issued by the 
The Richard Stockton College of New Jersey, Office of Administration and Finance, in accordance with the 
requirements of Public Law 2005, Chapter 92, (N.J.S.A. 52:34-13.2 et seq., superseding Executive Order 129 
(2004)). 
 
The following is a list of every location where services will be performed by the bidder and all subcontractors. 
 
Bidder or Subcontractor Description of Services  Performance Location(s) by Country 
 
 
 
 
 
 
 
Any changes to the information set forth in this Certification during the term of any contract awarded under the 
referenced Project Number will be immediately reported by the Bidder to The Richard Stockton College of New 
Jersey, PO Box 483, 10 W. Jimmie Leeds Road, Pomona, NJ 08240. 
 
I understand that, after award of a contract to the Bidder, it is determined that the Bidder has shifted services 
declared above to be provided within the United States to sources outside the United States, prior to a written 
determination by The Richard Stockton College of New Jersey, Office of Administration and Finance, that 
extraordinary circumstances require the shift of services or that the failure to shift the services would result in 
economic hardship to The Richard Stockton College of New Jersey, the Bidder shall be deemed in breach of 
contract, which contract will be subject to termination for cause under its contract with the RSC. 
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I further understand that this Certification is submitted on behalf of the Bidder in order to induce RSC to accept a bid 
proposal, with knowledge that the State of New Jersey and RSC are relying upon the truth of the statements 
contained herein. 
 
I certify that, to the best of my knowledge and belief, the foregoing statements by me are true.  I am aware that if any 
of the statements are willfully false, I am subject to punishment. 
 
Bidder:  ________________________________________ 
 [Name of Organization or Entity] 
 
By:  ___________________________________________ Title:  ______________________________ 
 
Print Name:  ____________________________________ Date:  ______________________________ 

 
 
 
 

PURCHASING OFFICE 
EMPLOYEE OR RELATIVE DISCLOSURE REQUIREMENT 

 
 

This form is to be completed by all bidders seeking the award of any contract. No bidder shall be awarded 
any contract nor shall any agreement be entered into for the performance of any work or the furnishing of 
any materials or supplies, the cost of which is to be paid with or out or any public funds by Richard 
Stockton College of New Jersey unless prior to the receipt of the bid or accompanying the bid, the bidder 
has submitted a statement setting forth the information solicited below. 
 
1. State if you or your employee (if known) are currently employed at Richard Stockton College of New 

Jersey. YES ____ NO ____ 
 
 If so, please indicate name and position held at Richard Stockton College of New Jersey. 
                
 
 
2. State if any shareholder who owns 10 % or more of your stock, if a corporation or partner who holds 

10% or more of an interest, if a partnership, is currently employed at Richard Stockton College of New 
Jersey. YES ____ NO ____ 

 
 If so, please indicate name and position held at Richard Stockton College of New Jersey. 
                
 
 
3.    State if you, or any stockholder, who owns 10% or more of your stock, if a    corporation, or any 

partner who owns 10% or more of an interest, if a partnership, as the case may be, has any relatives 
employed at the College. YES ____ NO ____ 
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4.  State if you or your employee (if known) is currently a student at Richard Stockton   College of New 
Jersey. YES ____ NO ____ 
 
 
BY:         -         
   (Name of Contractor)      (Address) 
 
               
 
 
Signature of Authorized Representative:           
 
 
Type of Print Name:              
 
 
Title:                
 
 
Witnessed by:               
 
 
Date:                
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EXHIBIT A
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EXHIBIT A
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EXHIBIT B 
Executive Order 151 

 
APPENDIX C 
 
It is the policy of the Richard Stockton College of New Jersey that small businesses (each a “small business 
enterprise” or “SBE”), as determined and defined by the State of New Jersey, Division of Minority and Women 
Business Development (“Division”) and the New Jersey Department of the Treasury (“Treasury”) in N.J.A.C. 
17:14 et seq. or other application regulation, should have the opportunity to participate in [Reporting Agency] 
Contracts.  
To the extent the Firm engages subcontractors or sub-consultants to perform Services for the Richard Stockton 
College of New Jersey pursuant to this Contract, the Firm must demonstrate to the Richard Stockton College of 
New Jersey satisfaction that a good faith effort was made to utilize subcontractors and sub-consultants who are 
registered with the Division as SBEs. Furthermore, the Reporting Agency shall be evaluated quarterly by the 
Division, based on its attainment of the Participation Goals set forth in the State of New Jersey Construction 
Services Disparity Study (October 2005) and the State of New Jersey Disparity Study of Procurement in 
Professional Services, Other Services, and Goods and Commodities (June, 2005). (These participation goals are 
set forth below.)  
 
Evidence of a “good faith effort” includes, but is not limited to:  

1. The Firm shall request listings of SBEs from the Division (609) 292-2146 and/or the Richard Stockton 
College of New Jersey and attempt to contact same. 
2. The Firm shall keep specific records of its efforts, including records of all requests made to the Division, 
the names of SBEs contacted, and the means and results of such contacts, including without limitation 
receipts from certified mail and telephone records. 
3. The Firm shall actively solicit and shall provide the Richard Stockton College of New Jersey with proof of 
solicitations of SBEs for the provision of Services, including advertisements in general circulation media, 
professional service publications and small business, minority-owned business or women-owned business 
focus media.  
4. The Firm shall provide evidence of efforts made to identify categories of Services capable of being 
performed by SBEs.  
5. The Firm shall provide all potential subcontractors and sub-consultants that the Firm has contacted 
pursuant to 2 or 3 above with detailed information regarding the scope of work of the subject contract.  
6. The Firm shall provide evidence of efforts made to use the goods and/or services of available community 
organizations, consultant groups, and local, State, and federal agencies that provide assistance in the 
recruitment and placement of SBEs.  

Furthermore, the Firm shall submit proof of its subcontractors’ and/or sub-consultants’ SBE registrations on the 
Notice of Intent to Subcontract form, and shall complete such other forms as may be required by the Richard 
Stockton College of New Jersey for State reporting as to participation. 
 
Participation Goal: Refer to Appendix D 
 
Appendix D 
Consistent with the findings of the State of New Jersey Construction Services Disparity Study (October 2005) and 
the State of New Jersey Disparity Study of Procurement in Professional Services, Other Services, and Goods and 
Commodities (June 13, 2005), each Reporting Agency should aspire to allocate a portion of its total contracting 
dollars in accordance with the following goals.  
 
1. Construction Services Contracts/Subcontracts (including new construction and renovations, except routine 
building maintenance; residential and non-residential building construction; heavy construction, such as streets, 
roads and bridges; and special trade construction, such as fencing, HVAC, paving and electrical).  
State Agencies/Authorities/Commissions/Colleges and Universities  
African Americans -- 6.3% 
Asian Americans -- 4.34% 
Caucasian Females -- 12.67% 
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2. Construction-Related Services Contracts/Subcontracts (including design services, such as architectural, 
engineering and construction management services, that are performed as part of a construction project).  
State Colleges and Universities  
African Americans -- 4.51% 
Asian Americans -- 7.11% 
Hispanics -- 4.09%  
 
3. Professional Services (with the exception of those professional services deemed to be construction-related, all 
services that are of a professional nature and requiring special licensing, education degrees and/or very highly 
specialized expertise, including accounting and financial services, advertising services, laboratory testing 
services; legal services; management consulting services; technical services and training).  
State Agencies/Authorities/Commissions/Colleges and Universities  
African Americans -- 2.47% 
Asian Americans -- 1.47% 
Hispanics -- 1.1% 
Native Americans -- 0.07% 
Caucasian Females -- 3.74%  
 
4. Other Services (any service that is labor-intensive and neither professional nor construction-related, including, 
but not limited to equipment rental; janitorial and maintenance services; landfill services; laundry and dry 
cleaning; maintenance and repairs; printing; real property services; security services; special department supplies; 
subsidy, care and support; telecommunications; and temporary help).  
State Agencies/Authorities/Commissions/Colleges and Universities  
African Americans -- 1.22% 
Asian Americans -- 0.85% 
Hispanics -- 0.67% 
Native Americans -- 0.05% 
Caucasian Females -- 1.96%  
 
5. Goods and Commodities (equipment and consumable items purchased in bulk, or a deliverable product 
including, but not limited to automobiles and equipment; chemicals and laboratory supplies, construction 
materials and supplies; equipment parts and supplies; fuels and lubricants; janitorial and cleaning supplies; office 
equipment; office supplies; radio equipment; special department supplies; technical supplies; tires and tubes; 
traffic signals; and uniforms).  
State Agencies/Authorities/Commissions/Colleges and Universities  
African Americans -- 2.71% 
Asian Americans -- 1.74% 
Hispanics -- 1.32% 
Native Americans -- 0.10% 
Caucasian Females -- 4.45 

Exhibit B
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Attachment  

Additional Mandatory Construction Contract Language 

For State Agencies, Independent Authorities, Colleges and 

Universities Only 

The Executive Order No. 151 (Corzine, August 28, 2009) and P.L. 2009, Chapter 335 include a 

provision which require all state agencies, independent authorities and colleges and universities 

to include additional mandatory equal employment and affirmative action language in its con-

struction contracts.  It is important to note that this language is in addition to and does not re-

place the mandatory contract language and good faith efforts requirements for construction con-

tracts required by N.J.A.C. 17:27-3.6, 3.7 and 3.8, also known as Exhibit B.  The additional 

mandatory equal employment and affirmative action language is as follows: 

It is the policy of the [Reporting Agency] that its contracts should create a work-

force that reflects the diversity of the State of New Jersey.  Therefore, contractors 

engaged by the [Reporting Agency] to perform under a construction contract shall 

put forth a good faith effort to engage in recruitment and employment practices that 

further the goal of fostering equal opportunities to minorities and women. 

The contractor must demonstrate to the [Reporting Agency]’s satisfaction that a 

good faith effort was made to ensure that minorities and women have been af-

forded equal opportunity to gain employment under the [Reporting Agency]’s 

contract with the contractor.  Payment may be withheld from a contractor’s con-

tract for failure to comply with these provisions. 

Evidence of a “good faith effort” includes, but is not limited to: 

1. The Contractor shall recruit prospective employees through the State Job bank 

website, managed by the Department of Labor and Workforce Development, avail-

able online at http://NJ.gov/JobCentralNJ;

2. The Contractor shall keep specific records of its efforts, including records of all 

individuals interviewed and hired, including the specific numbers of minorities and 

women; 

3. The Contractor shall actively solicit and shall provide the [Reporting Agency]

with proof of solicitations for employment, including but not limited to advertise-

ments in general circulation media, professional service publications and electronic 

media; and 

4. The Contractor shall provide evidence of efforts described at 2 above to the 

[Reporting Agency] no less frequently than once every 12 months. 

5. The Contractor shall comply with the requirements set forth at N.J.A.C. 17:27. 

To ensure successful implementation of the Executive Order and Law, state agencies, independ-

ent authorities and colleges and universities must forward an Initial Project Workforce Report 

(AA 201) for any projects funded with ARRA money to the Dept. of LWD, Construction EEO 

Monitoring Program immediately upon notification of award but prior to execution of the con-

tract.
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