
Addressing Performance  
Student Employee Performance Documentation Form 

IUPUI OFFICE OF STUDENT EMPLOYMENT | 815 W. MICHIGAN ST.| TAYLOR HALL | THIRD FLOOR | INDIANAPOLIS, IN 46202 

EMAIL: future@iupui.edu |PHONE: 317-274-4856 | FAX: 317-278-7588 | http://employment.uc.iupui.edu  

Student Employee Name: ________________________________ Position Title:______________________________  

Department: __________________________________________ 

 

Infraction Information 

Infraction Date(s): 

 

Time(s): 

 

Location(s): 

 

 Notice of  

Verbal       

Warning 

   Notice of First  

Written  

Warning 

Notice of  

Final Written 

Warning 

Notice of  

Decision- 

Making 

Notice of 

Suspension 

Notice of 

Termination 

Description of Infraction/Performance Issue 

 

 

 

 

 

 

 

 

Action(s) Taken / Next Steps to Prevent Repeat Infraction / Next Steps if Infraction Occurs Again 

 

 

 

 

 

 

Additional Training/Professional Development Provided to Student Employee 

 

 

 

 

 

First Time Infraction? (check one) Yes:  No: 

If no, list date and details of previous discussion(s): 

 

 

 

 

Final Warning? (check one) Yes: No: 

 

Supervisor Name:________________________________________________               

 

Supervisor Signature: _____________________________________________       Date: ___________________________ 

 

Student Employee Name: __________________________________________ 

 

Student Employee Signature: _______________________________________       Date: ___________________________ 

mailto:future@iupui.edu
http://employment.uc.iupui.edu/

