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INTRO DUCTIO N 

 

STIA Te na nt Imp ro ve me nt De sig n a nd  Co nstruc tio n Pro c e ss Ma nua l a re  fo r use  b y the  Te na nt’ s 

De sig n Te a m (TDT) a nd  sho uld  b e  use d  in c o njunc tio n with Re g ula tio ns fo r Airp o rt C o nstruc tio n 

(RAC  2014).  

 

The  Re g ula tio ns fo r Airp o rt Co nstruc tio n (RAC  2014) p ro vid e s a n o rie nta tio n to  the  va rio us Po rt 

d e p a rtme nts a sso c ia te d  with c o mp le ting  a  c o nstruc tio n p ro je c t a t STIA. It se rve s a s g uid e  fo r 

Co ntra c to rs to  b e tte r und e rsta nd  the  fo c us o f e a c h d e p a rtme nt hig hlig hting  a re a s o f c o nc e rn 

a nd  g uid e line s fo r suc c e ssfully c o mp le ting  a  p ro je c t a t the  Airp o rt. The  Po rt Pro je c t Ma na g e r, 

Re sid e nt Eng ine e r o r Inspe c to r sha ll re vie w the  Rule s fo r Airp o rt C o nstruc tio n (RAC ) with the  TDT 

a nd  its Co ntra c to r to  c la rify a ny q ue stio ns o r c o nc e rns the y ma y ha ve  o n the se  re q uire me nts. 

 

This ma nua l will he lp  g uide  the  TDT thro ug h d e sig n a nd  c o nstruc tio n a t Se a Ta c  Inte rna tio na l 

Airp o rt (STIA). It is c o mp rise d  o f five  (5) p ha se s fo r a ny te na nt mid -te rm re furb ishme nt, 

imp ro ve me nt p ro je c t o r ne w c o nstruc tio n. 

Pha se  1: Pre -De sig n  

Pha se  2: De sig n  

Pha se  3: Pre c o nstruc tio n 

Pha se  4: Co nstruc tio n  

Pha se  5: Pro je c t C lo se o ut  

 

We b  Site  fo r Airp o rt Dining  a nd  Re ta il a nd  Te na nt De sig n Te a ms 

 

To  g e t sta rte d  wo rking  with the  Po rt o n ne w te na nt p ro je c ts, vie w a nd  d o wnlo a d  Co nstruc tio n 

a nd  De sig n re fe re nc e  d o c ume nts a nd  re vie w fo rms use d  d uring  p la n re vie w inc lud ing :  

• Ap p lic a tio n fo r c o nne c tio ns to  utilitie s  

• De sig n G uid e line s  

• De sig n Sta nd a rd s 

• Build ing  Pe rmit Info rma tio n (Fo r Ap p lic a tio n se e  yo ur PM) 

Go  to : Te na nt Co nstruc tio n a nd  De sig n Re fe re nc e  Do c ume nts 
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PHASE 1: PRE- DESIG N  

 

A. Initia tio n o f Te na nt Pro je c ts 

 

Ne w o r e xisting  te na nts o f Se a ttle -Ta c o ma  Inte rna tio na l Airp o rt (STIA) who  wish to  mo d ify o r 

e xp a nd  the ir e xisting  fa c ilitie s, must first c o nta c t the ir re sp o nsib le  Avia tio n Pro p e rtie s 

Ma na g e r o r Airp o rt Dining  a nd  Re ta il (ADR) Ma na g e r a nd  p re se nt to  the m the  b a sic  

“ c o nc e p t”  o f wha t the y wo uld  like  to  mo d ify, c ha ng e , o r a d d  to  the ir le a se  sp a c e . The  

te na nt’ s “ Co nc e p t”  ma y ra ng e  fro m a  sta te me nt o f sc o p e  inte nt to  a  c o mp le te ly illustra te d  

d e sig n.  

 

The  sp o nso ring  Avia tio n Pro p e rtie s Ma na g e r o r ADR Ma na g e r will c o o rd ina te  with Po rt 

sta ke ho ld e rs to  re vie w the  p ro je c t a nd , if the  p ro je c t me e ts with the ir a p p ro va l, g ive  a  

“ q ua lifie d ”  c o nc e p t a p pro va l tha t ma y b e  sub je c t to  sp e c ific  limita tio ns o r inc lud e  a  re q ue st 

fo r mo re  d e ta ile d  info rma tio n.  

 

The  Te na nt will the n wo rk with the  Avia tio n Pro p e rtie s Ma na g e r o r the  ADR Ma na g e r to  e ithe r 

ne g o tia te  o r a me nd  the ir le a se  a g re e me nt. Onc e  the  te na nt ha s o b ta ine d  c o nc e p tua l 

a p p ro va l a nd  a ll le a se  a g re e me nt issue s ha ve  b e e n re so lve d , a  Po rt o f Se a ttle  (POS) Pro je c t 

Ma na g e r (PM) will b e  a ssig ne d  to  sup p o rt a nd  a ssist the  Te na nt thro ug h the  d e sig n a nd  

c o nstruc tio n p ro c e ss. 

 

B. Co ntra c tua l Pro c e ss fo r Te na nt Pro je c ts 

 

The  p rima ry c o ntra c tua l re la tio nship  is b e twe e n the  Te na nt a nd  its c o nsulta nt De sig ne r. The  

Po rt’ s PM re p re se nts the  re le va nt POS d e p a rtme nts in the  ro le  o f Owne r’ s re p re se nta tive . The  

c o ntra c tua l re la tio nship s a nd  c o nstra ints in the  Te na nt De sig n a nd  Co nstruc tio n p ro c e ss a re  

o utline d  a s fo llo ws: 

• The  Te na nt a d d re sse s b usine ss issue s with Avia tio n Pro p e rtie s suc h a s p ro visio n o f 

utilitie s, le a se  a me nd me nts. 

• The  Te na nt hire s a  c o nsulta nt fo r d e sig n. Te na nt’ s De sig n C o nsulta nt the n c o nta c ts the  

a ssig ne d  PO S PM, who  will c la rify ho w b e st to  imp le me nt the  te na nt’ s p ro je c t a fte r re vie w 

o f p ro p o se d  sc o p e  o f wo rk. 

• The  Te na nt is re q uire d  to  d e sig n a nd  c o nstruc t the  Pro je c t in c o nfo rma nc e  with a ll 

a p p lic a b le  Po rt Sta nd a rd s a nd  Re g ula tio ns. 

• Autho rity o f the  PO S PM is a s the  re p re se nta tive  o f the  Po rt a s La nd lo rd . The  PO S PM will 

a c tive ly a ssist the  Te na nt in e xp e d iting  the  Pro je c t. Ho we ve r, the re  will b e  no  c o ntra c tua l 

re la tio nship  b e twe e n the  Te na nt’ s c o nsulta nt a nd  the  POS PM. 

• The  POS PM is the  p o int o f inte ra c tio n b e twe e n the  Te na nt a nd  o the r Po rt e ntitie s, 

inc lud ing  o the r te na nts. The  POS PM is invo lve d  in e ve ry sta g e  o f the  p ro je c t. The  POS PM 

c o o rd ina te s d e sig n re vie ws b y the  va rio us sta ke ho ld e rs a nd  fa c ilita te s re so lutio n o f 

d e sig n o r o the r issue s. 

• Prio r to  c o nstruc tio n, the  Te na nt sub mits the  Co nstruc tio n Do c ume nts to  the  POS PM fo r 

Po rt o f Se a ttle  re vie w a nd  a c c e p ta nc e  a s c o nfo rming  to  Po rt sp e c ific a tio ns. The  POS PM 
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d o e s the  fina l re vie w fo r Co mp lia nc e  o f Po rt Sta nd a rd s a nd  Re g ula tio ns (CO PS). Issua nc e  

o f a  POS b uild ing  p e rmit is c o nting e nt o n the  POS PM’ s a p p ro va l. 

• The  Co nstruc tio n Co ntra c t is b e twe e n the  Te na nt a nd  the ir Co ntra c to r. The  Te na nt is 

re sp o nsib le  fo r sa tisfying  a ll Pe rmit issue s. The  Build ing  De p a rtme nt issue s a  p e rmit to  the  

te na nt with the  Po rt o f Se a ttle  liste d  a s the  La nd lo rd . 

 

C . Initia l Pre -De sig n Me e ting  

 

The  Po rt o f Se a ttle  Pro je c t Ma na g e r (PO S PM) will se t up  a n initia l Pre -De sig n me e ting  with 

the  Te na nt re p re se nta tive s to  re vie w the  p ro je c t sc o p e . The  Pre -De sig n me e ting  p ro vid e s a n 

o p p o rtunity fo r the  PO S PM, the  Te na nt De sig n Te a m (TDT) a nd  o the r sta ke ho ld e rs to  re vie w 

sp e c ific  p ro je c t re q uire me nts a nd  ve rify re sp o nsib ilitie s. The  PO S PM will re vie w the  Pre -De sig n 

Che c klist (se e  b e lo w) with the  Te na nt Re p re se nta tive  a nd  d isc uss PO S e xp e c ta tio ns, c o d e s 

a nd  re q uire me nts.  

 

So me  o f the  to p ic s will inc lud e  PO S Sta nd a rd s, Sp e c ific a tio ns, G uid e line s, Ap p lic a tio ns fo r 

Co nne c tio ns a nd  o the r fo rms. The  POS PM will p ro vid e  the  TDT a ll a p p lic a b le  d o c ume nts 

ind ic a te d  in the  Pre -De sig n c he c klist a nd  d isc uss with the  TDT p o te ntia l c ha lle ng e s fo r the  

p ro je c t.  

 

NO TE: If, a fte r the  Pre -De sig n Me e ting , it is d e te rmine d  tha t a n Arc hite c tura l /  Eng ine e ring  

Co nsulta nt (A/ E) is ne e d e d  fo r the  p ro je c t, the  te na nt sha ll inc lud e  in the ir c o ntra c tua l 

re la tio nship  with the  A/ E the  fo llo wing  ite ms:  

 

•  Auto ma te d  Fa c ilitie s Utilitie s Syste m (AFUS) Orie nta tio n  

•  As-Built Dra wing s  

•  O&M re q uire me nts 

•  Po rt o f Se a ttle  Sta nd a rd s  

•  Pre -De sig n Che c klist 

 

D. Pre -De sig n Che c klist  

 

During  the  Pre -De sig n Me e ting , the  POS PM will p ro vid e  a  c o p y o f the  c he c klist to  the  Te na nt 

De sig n Te a m (se e  a p p e nd ix) a nd  sha ll d isc uss a ll p ha se s o f the  p ro je c t a nd  id e ntify whic h 

a c tivitie s d o  o r d o  no t a p p ly.  

 

E. Pre -De sig n C o nsid e ra tio ns  

 

The  Te na nt De sig n Te a m (TDT) is stro ng ly e nc o ura g e d  to  lo o k o ve r a c tivitie s in e ve ry p ha se  o f 

this ma nua l p rio r to  b e g inning  the  d e sig n. During  the  p re -d e sig n me e ting , the  POS PM will g o  

o ve r suc h issue s a s ke ys, b a d g e s, c o ntra c to r lia b ility insura nc e , c o o rd ina tio n with the  FAA, 

e tc . During  this me e ting  the  POS PM ma y b e  a b le  to  id e ntify whic h a c tivitie s a p p ly to  the  

te na nt’ s p ro je c t a nd  whic h a c tivitie s c a n b e  o mitte d . Ho we ve r it is the  re sp o nsib ility o f the  

TDT to  e nsure  tha t e ve ry a sp e c t o f the  p ro c e ss ha s b e e n a d d re sse d  a d e q ua te ly a s o utline d  
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within this d o c ume nt. Fo re tho ug ht a nd  p la nning  a re  imp e ra tive  p rio r to  the  a c tua l d e sig n to  

re d uc e  c o sts, re ma in o n sc he d ule  a nd  a vo id  surp rise s.  

 

F. Ba se  Dra wing s  

 

The  PO S PM will p ro vid e  the  Ba se  Build ing  Dra wing s to  the  TDT a t the  Pre -De sig n me e ting  if 

the y a re  a va ila b le . All d ra wing s will b e  sub je c t to  fie ld  ve rific a tio n b y the  TDT inc lud ing  

e xte rio r, utility site  p la ns, a nd  inte rio r flo o r p la ns. The  TDT sha ll utilize  the se  d ra wing s a s a  b a sis 

fo r the  d e ve lo p me nt o f the  p ro je c t.  

 

Existing  b a se  d ra wing s ma y b e  fo und  in Auto ma te d  Fa c ilitie s Utilitie s (AFUS), Eng ine e ring , 

Ma inte na nc e  sho p s, Cra ft sho p s, Fa c ilitie s & Infra struc ture , Po rt Surve y De p a rtme nt o r with 

yo ur Te na nt. Sta mp  e xisting  POS d ra wing s with “ Te na nt to  ve rify a ll info rma tio n c o nta ine d  

he re in” . 

  

In o rd e r to  ke e p  o ur utility d a ta b a se  c urre nt, a ll te na nts sha ll fo rwa rd  a  c o py to  the  POS PM 

o f a ny e xisting  a nd / o r ne wly p ro p o se d  und e rg ro und  utility info rma tio n the y ha ve  o n file  

p e rta ining  to  the  Te na nt fa c ility. The  info rma tio n sha ll b e  p ro vid e d  a s a n e le c tro nic  file  in 

Auto C AD fo rma t. Whe re  e xisting  info rma tio n is no t a va ila b le  in e le c tro nic  fo rma t, a  ha rd  

c o p y o f the  utility d ra wing  sha ll b e  furnishe d .  

 

Se e  Se c tio n I fo r C AD re q uire me nts 

 

G . Existing  Site  Co nd itio n Surve ys  

 

POS PM is re sp o nsib le  fo r a rra ng ing  a ll e xisting  site  c o nd itio n surve ys. POS PM will a rra ng e  

me e ting s b e twe e n TDT a nd  POS Ma inte na nc e  Syste m Ma na g e rs to  fa milia rize  the  TDT with 

the  Po rt De sig n Te a ms a nd  ho w the  d e sig n will b e  inte g ra te d  into  the  b uild ing  syste ms.  

 

POS PM will sub mit a  Ca p ita l Imp ro ve me nt a nd  Exp e nse  Pro je c t Sup p o rt Re q ue st fo rm to  

re c e ive  sup p o rt fro m the  b o ile r ro o m, e le c tric a l sho p  a nd  c o mmunic a tio ns g ro up .  

 

NO TE: TDT p e rso nne l will ne e d  ID / Ac c e ss se c urity b a d g e s. Allo w suffic ie nt time , 

a p p ro xima te ly 3-4 we e ks, to  c o mp le te  this p ro c e ss. In c a se  the  TDT surve yo r re q uire s a c c e ss 

to  sp e c ific  lo c a tio ns to  ve rify c o nd itio ns, the  POS PM ma y b e  a b le  to  a rra ng e  fo r surve yo rs to  

b e  e sc o rte d . 

 

H. Airp o rt Se c urity a nd  Ba d g e  Pro c e ss 

 

The  Airp o rt Cre d e ntia l Ce nte r is re sp o nsib le  fo r issuing  id e ntific a tio n b a d g e s a nd  ke ys fo r 

re stric te d  a nd  p ub lic  a re a s, ra mp  insura nc e / p e rmits a nd  a ssig ning  a c c e ss into  re stric te d  

a re a s.  

 

The  p ro c e ss fo r ne w ID b a d g e  a p p lic a tio ns typ ic a lly re q uire s two  a p p o intme nts a nd  ma y 

ta ke  3-4 we e ks to  o b ta in a p p ro va l a nd  b a d g ing . Ap p o intme nts a re  re q uire d  fo r ne w b a d g e  
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a p p lic a tio ns, U.S. Custo m Se c urity Se a l a p p lic a tio ns a nd  b a d g e  p ic kup s. In a d d itio n to  a  

va lid  d rive r’ s lic e nse  o r b irth c e rtific a te , a  va lid  U.S. Pa ssp o rt o r o the r p ro o f o f c itize nship  will 

b e  re q uire d . It's b e st to  ma ke  a p p o intme nts a t le a st o ne  we e k in a d va nc e . U.S. C usto m 

Se c urity Se a l a p p lic a tio ns c a n b e  sub mitte d  a t the  sa me  time  a s yo ur b a d g e  a p p lic a tio n. 

Re q uire me nts a re  fo und  in the  Po rt’ s Co nstruc tio n Ge ne ra l Re q uire me nts, Se c tio n 01567-

Airp o rt Pe rso nne l Id e ntific a tio n/ Ac c e ss Co ntro l. 

 

I. Re g ula te d  Ma te ria l Ma na g e me nt (RMM) Surve ys  

 

The  Airp o rt ha s a re a s o f ha za rd o us c o nta mina tio n a nd  re q uire s a  surve y o f e ve ry ne w 

p ro je c t. The  PO S is re sp o nsib le  fo r c o nd uc ting  ha za rd o us ma te ria l a b a te me nt. Whe n the re  is 

suffic ie nt info rma tio n a va ila b le  c o nc e rning  the  sq ua re  fo o ta g e , the  POS PM will re q ue st Po rt 

Co nstruc tio n Se rvic e s (PCS) to  c o nd uc t a  Ha za rd o us Ma te ria ls Surve y o f the  a ffe c te d  te na nt 

sp a c e . The  surve y re p o rt is p ro vid e d  to  the  POS PM. If ha za rd o us ma te ria l re mo va l is re q uire d , 

this ma y imp a c t the  te na nt’ s b uild  o ut sc he d ule .  

 

NO TE: The  Ha za rd o us Ma te ria l Surve y is a p p ro xima te ly a  two -we e k p ro c e ss. Ab a te me nt 

d e sig n a nd  re mo va l sc he d ule  (if re q uire d ) will b e  p ro vid e d  b y PC S b a se d  o n the  c o mp le xity 

o f the  site  c o nd itio n. 

 

J. Air a nd  Wa te r Surve y  

 

To  e va lua te  ho w the  te na nt p ro je c t will a ffe c t the  Airp o rt He a ting , Ve ntila tio n a nd  Air 

Co nd itio ning  (HVAC ) syste m the  to ta l c a p a c ity, inc lud ing  the  ne w p ro je c t, must b e  

d e te rmine d  thro ug h a  surve y. A se t o f b a se  DDC re a d ing s sho uld  a lso  b e  o b ta ine d  thro ug h 

the  Po rt Bo ile r Sho p . 

 

A surve y o f the  e xisting  a irflo w a nd  te mp e re d  wa te r flo w/ ste a m in the  a re a  to  b e  imp a c te d  

b y the  te na nt will b e  p ro vid e d  b y a  Po rt a ssig ne d  c e rtifie d  firm. It is the  TDT's re sp o nsib ility to  

utilize  this d a ta  a s the  b a sis fo r the ir HVAC d e sig n. 

 

K. Ele c tric a l Me te ring  – 7 Da y a nd  30 Da y 

 

The  Po rt re q uire s e le c tric a l me te r re a d ing s o f Te na nt a nd  Po rt p a ne ls impa c te d  b y the  

p ro p o se d  Te na nt p ro je c t. The se  me te r re a d ing s a re  a lso  a  p e rmit re q uire me nt b y 

Wa shing to n Sta te  L&I.  

 

Me te r re a d ing s p ro vid e  a  me a sure  o f the  c urre nt a mp e ra g e  d e ma nd  o n a  p a ne l in thirty-

minute  inc re me nts a nd  he lp  d e te rmine  whe the r e no ug h a mp a c ity is a va ila b le  to  

a c c o mmo d a te  the  p ro je c t. Se ve n (7)-d a y me te r re a d ing s a re  usua lly a d e q ua te  fo r a d d e d  

lo a d s o f 20 a mp s o r le ss. Any g re a te r lo a d s will re q uire  a  30-d a y me te r re a d ing .  

 

The  TDT is to  c o nta c t the  POS PM fo r a  c o p y o f e xisting  lo a d  re a d ing s o f the  se le c te d  lo a d  

c e nte rs if a va ila b le . If no t a va ila b le , the  POS PM sha ll re q ue st ne w re a d ing s fro m a  third  p a rty 

e le c tric ia n. 
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In so me  c a se s, me te r re a d ing s c a n b e  fo und  o n g re e n la b e ls le ft in p la c e  fro m p rio r 

re a d ing s. The se  a re  va lid  fo r o ne  ye a r fro m the  d a te  me a sure d . If g re e n la b e ls a re  fo und  in 

the  p a ne l a nd  a re  le ss tha n o ne  ye a r o ld , the y ma y b e  use d  a s p a rt o f d e sig n c a lc ula tio ns 

 

NO TE: C o p ie s o f the  re a d ing ’ s summa ry she e t a re  re q uire d  fo r e a c h Ap p lic a tio n fo r 

Co nne c tio n to  Ele c tric a l Syste ms. C o sts a sso c ia te d  with 7 o r 30 d a y me te r re a d ing s a re  p a id  

b y the  Po rt. 

 

L. POS Dra fting  Sta nd a rd s a nd  Auto ma te d  Fa c ilitie s & Utilitie s Syste m Orie nta tio n  

 

Dra wing s must c o mp ly with the  POS C AD d ra fting  sta nd a rd s. This is to  e na b le  the  Te na nt's 

p ro je c t re c o rd  d o c ume nts to  b e  e nte re d  into  the  Po rt’ s As-b uilt re c o rd  d ra wing s re trie va l 

syste m. The  Te na nt's A/ E sho uld  sta rt with b a c kg ro und s fro m the  Po rt’ s Ma ste r Re c o rd  

Dra wing s fo r a ll e xte rio r site  p la nning , inte rio r flo o r p la te s, a nd  utilitie s wo rk. The se  re c o rd  

d ra wing s will b e  furnishe d  b y the  Po rt whe re  a va ila b le .  

 

Orie nta tio n fo r AFUS a nd  Po rt's C AD Sta nd a rd s will b e  p ro vid e d  to  the  Te na nt’ s A/ E's b y Po rt 

Sta ff to  he lp  e nsure  tha t the  Te na nt's d o c ume nts a re  c o mp lia nt with Po rt sta nd a rd s 

 

Le ve l 1: Re se rve d  fo r POS fund e d  p ro je c ts, typ ic a lly CIP p ro je c ts, no t te na nt p ro je c ts. 

 

Le ve l 2: A p ro je c t tha t re q uire s a  p e rmit b y the  Airp o rt Build ing  De p a rtme nt (ABD). Typ ic a lly, 

this will b e  a  Te na nt-initia te d  a nd  fund e d  p ro je c t tha t imp a c ts Airp o rt wid e  syste ms suc h a s 

struc tura l c ha ng e s, p lumb ing , HVAC , e le c tric a l, c o mmunic a tio ns, se c urity, wa ste  (sa nita ry, 

IWS), fire  sup p re ssio n, e xte rio r a nd  inte rio r sig na g e . 

 

Le ve l 2 Re q uire me nts inc lud e : 

• Sub mitta l o f d o c ume nts to  the  Po rt in Auto C AD, ve rsio n 2008 (o r la te r) fo r ve rific a tio n o f 

c o mp lia nc e  with POS C AD sta nd a rd s fo r la ye ring  a nd  file  na ming . 

• Sub mitta l o f Re c o rd  d o c ume nts in e le c tro nic  fo rma t, a nd  e ithe r full size  o r ½-size  se t ha rd  

c o p ie s, to  the  POS PM re fle c ting  a s-b uilt c o nd itio ns. 

• Sub mitta l o f the  c o ntra c to r's c o nstruc tio n re d -line  d ra wing  se t with sig n-o ff b y the  

Te na nt’ s A/ E a tte sting  to  the  c o mp le te ne ss o f the  a s-b uilt re c o rd .  

• Ap p ro va l b y the  POS C AD ma na g e r ve rifying  the  fina l Re c o rd  Do c ume nts a re  c o mp lia nt 

with the  Po rt's re q uire me nts.  

• Pro je c t Numb e rs: A “ STIA”  p ro je c t numb e r will ne e d  to  b e  re q ue ste d  fro m the  Po rt PM. 

The  STIA numb e r will b e  e nte re d  into  the  title  b lo c k o f the  d ra wing s she e ts. 

• The  Te na nt is re sp o nsib le  fo r the  c o st o f p re p a ra tio n o f the  As-b uilt re c o rd  d ra wing s to  the  

Po rt’ s sta nd a rd s. The  Te na nt is a d vise d  to  e nsure  the  Te na nt/ De sig ne r a g re e me nt sho uld  

inc lud e  the  c o st o f p re p a ra tio n o f As-b uilt re c o rd  d ra wing s. 

Fa ilure  to  c o mp ly with the se  re q uire me nts will d e la y the  issua nc e  o f the  fina l Ce rtific a te  o f 

Oc c up a nc y b y the  Airp o rt Build ing  De p a rtme nt (ABD). 

 

Le ve l 3:  
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• Te mp o ra ry fa c ilitie s (up  to  6 mo nths).  

• No n-syste m re la te d  a rc hite c tura l wo rk (c o unte rs, c a se wo rk a nd  finishe s, e tc .).  

• Pro je c t re la te d  sig na g e  (te mp o ra ry c o nstruc tio n).  
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• Gla ss re p la c e me nt (e xte rio r wind o ws a nd  inte rio r re lite s).  

• Ca rp e t, te rra zzo  a nd  o the r flo o r finishe s.  

 

Le ve l 3 Re q uire me nts: No  C AD o r a s-b uilt d ra wing s re q uire d . 

 

PHASE 2: DESIGN 

 

Whe n the  p ro je c t mo ve s fro m Pre -De sig n to  De sig n, the  PO S PM will a ssist the  TDT with Po rt 

d e sig n re q uire me nts a nd  the  sub mitta l o f p la ns a nd  sp e c ific a tio ns to  the  Po rt fo r re vie w. 

 

A. POS Sta nd a rd s, Ma ste r Sp e c ific a tio ns a nd  Ap p lic a tio ns fo r C o nne c tio n  

 

To  ma inta in c o nsiste nt a nd  q ua lity d e sig ns, TDT’ s must p re p a re  d e sig ns c o nfo rming  to  the  

fo llo wing  POS sta nd a rd s: 

 

• Arc hite c tura l 

• C AD 

• Ca se wo rk 

• Co mmunic a tio ns 

• Ele c tric  

• Ind ustria l Wa ste  & 

Sto rm Dra ina g e  

• La nd sc a p e  

• Me c ha nic a l 

• Ra d io  Fre q ue nc y 

 

• Re nta l Ca r Fa c ility 

Te na nt & De sig n 

• Sig na g e  (A/ V) 

• Wa te r & Sa nita ry 

Se we r 

 

Curre nt ve rsio ns o f POS Sta nd a rd s, C o nstruc tio n G e ne ra l Re q uire me nts, Co nstruc tio n Sa fe ty 

Ma nua l, Rule s fo r Airp o rt Co nstruc tio n,  Ap p lic a tio ns fo r Co nne c tio n a nd  re le va nt o the r 

Guid e line s c a n b e  fo und  a t: Te na nt Co nstruc tio n a nd  De sig n Re fe re nc e  Do c ume nts 

 

POS Ma ste r Sp e c ific a tio ns fo r te c hnic a l se c tio ns c a n b e  fo und  a t: 

http :/ / www.p o rtse a ttle .o rg / Busine ss/ C o ntra c ting -Op p o rtunitie s/ Pa g e s/ c o ntr_re fe re nc e .a sp x 

(Ple a se  re vie w the  d o c ume nt lo c a tio n with the  POS PM sinc e  links so me time s c ha ng e )  

 

At the  b e g inning  o f a  p ro je c t, the  Po rt PM a nd  Avia tio n Fa c ilitie s & Infra struc ture  (AV/ F&I) will 

d e te rmine  the  typ e  a nd  a p p ro xima te  numb e r o f re vie ws b a se d  o n the  sc o p e  o f the  p ro je c t 

a nd  the  q ua lity o f the  d o c ume nts p re se nte d  b y the  TDT.  

 

Ea c h p ha se  o f d e sig n re q uire s tha t the  TDT a nd  POS wo rk to g e the r to  c o mmunic a te  the  STIA-

sp e c ific  d e ta ils o f d e sig n d e ve lo p me nt. The y ra ng e  fro m c o o rd ina ting  e xisting  e le c tric a l 

c o nd itio n surve ys a nd  30-d a y e le c tric a l me te ring  to  PEST, MUST, START re vie ws, to  site  utility 

p la ns. Any time  a  te na nt p ro je c t imp a c ts Po rt syste ms, the  TDT sha ll p ro vid e  AFUS/ C AD 

c o mp lia nt d ra wing s. It is the  TDT re sp o nsib ility to  fulfill the se  c o o rd ina tio n re q uire me nts. The  

PM will a ssist the  TDT to  suc c e ssfully mo ve  thro ug h the  Po rt’ s p ro c e sse s. 

 

B. AV/ F&I Te c hnic a l Re vie w Pro c e ss  

 

• The  PO S PM will se nd  c o p ie s o f the  p la ns a nd  sp e c ific a tio ns to  the  a ssig ne d  Te c hnic a l 

Re vie we rs a nd  will d ire c t the  A/ E to  p ro vid e  the  a p p ro p ria te  numb e r o f c o p ie s with 

p ro p e r fo rma t. 
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• Whe n the  p ro je c t c o nc e p t is a p p ro ve d  b y the  re sp o nsib le  Avia tio n Pro p e rtie s o r ADR 

Ma na g e r, the  TDT se nd s the ir 1st sub mitta l (60%) d e sig n d o c ume nts fo r re vie w.  

 

• The  PO S PM re vie ws the  1st sub mitta l (60%) d e sig n d o c ume nts to  e nsure  the re  is suffic ie nt 

info rma tio n fo r the  AV/ F&I te c hnic a l re vie we rs. If the  POS PM d e te rmine s tha t the re  is 

insuffic ie nt info rma tio n to  c o mmunic a te  the  d e sig n inte nt, the  POS PM will re q ue st the  

d o c ume nts b e  re vise d  a nd  re sub mitte d . 

 

• The  te c hnic a l re vie we rs typ ic a lly ha ve  a  minimum o f se ve n (7) a nd  a  ma ximum o f twe nty 

o ne  (21) c a le nd a r d a ys to  c o mp le te  the ir re vie ws a nd  inc o rp o ra te  the ir c o mme nts into  

the  De sig n Re vie w Co mme nt Re so lutio n Fo rm. The  Do c ume nt Co ntro l Sp e c ia list (DC S) 

c o nso lid a te s a ll re vie we rs’  c o mme nts a nd  fo rwa rd s the  fo rm to  the  POS PM who  tra nsmits 

it to  the  TDT.  

 

• The  PO S PM a nd  the  TDT will e xa mine  a ll c o mme nts a nd  re q ue sts fo r sub mitta ls ma d e  b y 

the  AV/ F&I Te c hnic a l Re vie we rs o n the  De sig n Re vie w Co mme nt Re so lutio n Fo rm. The  TDT 

will inc o rp o ra te  the  re q uire me nts into  the  Pro je c t’ s c o nstruc tio n d o c ume nts. The  TDT will 

c o mp le te  a  Sub mitta l Lo g  a nd  se nd  it to  the  POS PM who  in turn se nd s it to  the  DCS fo r 

d e te rmina tio n o f Te c hnic a l Re vie we rs. 

 

• The  TDT sub mits the  se c o nd  (90%) & p o te ntia lly a  third  (100%) sub mitta l o f d e sig n 

d o c ume nts to  c o mp le te  the  AV/  F&I De sig n re vie w. 

 

• A 100% d e sig n sub mitta l will b e  re q uire d  fo r Build ing  Pe rmit sub missio n. 

 

 

C . AV/ F&I Syste m Re vie we r Pro c e ss (ARC , PEST, MUST, START, WISE a nd  FARM) 

The  fo llo wing  a re  te c hnic a l utility syste ms te a ms tha t re c e ive  p ro g re ss p re se nta tio ns d uring  

e a c h d e sig n p ha se .  

 

ARC   Arc hite c tura l Re vie w Co mmitte e  

PEST  Pro a c tive  Ele c tric a l Syste ms Te a m 

MUST  Me c ha nic a l Utilitie s Syste m Te a m 

START  Se a Ta c  Te le c o mmunic a tio ns Arc hite c ture  Re vie w Te a m 

WISE  Wa te r, IWS, Sto rm a nd  Sa nita ry Se we r Te a m  

FARM Fa c ility Asse t Re vie w Me e ting  

 

The se  g ro up s fa c ilita te  re so lutio n o f TDT q ue stio ns, issue s a nd  d isc uss the  Ap p lic a tio n fo r 

Co nne c tio n to  Utility Fo rms (Re fe re nc e  Pre -De sig n Che c klist). 

 

At e a c h d ra wing  sub missio n, the  TDT will p re p a re  the ir d ra wing s fo r p re se nta tio n a nd  the  POS 

PM will sc he d ule  the  Syste m De sig n Re vie w Me e ting s: ARC , PEST, MUST, START a nd  WISE a s 

ne e d e d . 
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D. Enviro nme nta l Pro g ra m Re vie w 

 

Ob se rving  Enviro nme nta l re g ula tio ns is a  se rio us b usine ss a t the  Airp o rt. De p e nd ing  o n 

p ro je c t sc o p e  a nd  lo c a tio n, the  POS PM will instruc t the  TDT to  p ro vid e  d o c ume nts fo r the  

Avia tio n Enviro nme nta l Pro g ra ms sta ff (AV/ ENV). Pro g ra m sta ff will e nsure  tha t the  p ro je c t 

ha s re c e ive d  a d e q ua te  re vie w und e r the  Na tio na l a nd  Sta te  Enviro nme nta l Po lic y Ac t 

(NEPA/ SEPA) a nd  the  End a ng e re d  Sp e c ie s Ac t (ESA), a nd  will a lso  e nsure  tha t the  p ro je c t 

c o mp lie s with a ll a p p lic a b le  e nviro nme nta l p e rmits a nd  re g ula tio ns. Se e  the  Po rt’ s 

Co nstruc tio n Ge ne ra l Re q uire me nts, Se c tio n 01410-Enviro nme nta l Re g ula to ry Re q uire me nts. 

 

The  e nviro nme nta l p e rmit tha t mo st Te na nt p ro je c ts ne e d  to  c o mp ly with is the  NPDES p e rmit 

issue d  to  STIA b y the  Wa shing to n Sta te  De p a rtme nt o f Ec o lo g y. This p e rmit c o ntro ls wa te r 

q ua lity imp a c ts fro m c o nstruc tio n a nd  o p e ra tio n o f fa c ilitie s a t STIA a nd  c o nta ins ve ry 

sp e c ific  me a sure s re q uire d  fo r c o mp lia nc e . The  TDT ma y b e  re q uire d  to :  

• Pro vid e  a d d itio na l d a ta  o r re so urc e s  

• Arra ng e  fo r a d d itio na l e nviro nme nta l c o nsulting  a s ne e d e d   

• Pro vid e  b ud g e t fo r Po rt Sta ff to  p re p a re  a nd  p ub lish SEPA d o c ume nts  

• Ensure  tha t kno wn p e rmitting  re q uire me nts a re  inc o rp o ra te d  into  the  p ro je c t sc he d ule  a nd  

b ud g e t  

 

(NPDES is Na tio na l Po lluta nt Disc ha rg e  Elimina tio n Syste m) 

 

E. Co mmissio ning   

 

The  Airp o rt Build ing  De p a rtme nt (ABD) re q uire s c o mmissio ning  o f a ll p ro je c ts. 

 

Unle ss d e te rmine d  b y the  Po rt tha t the  TDT sha ll inc lud e  a  c o mmissio ning  a g e nt, the  TDT 

d e sig ne r sha ll c o nfe r with the  PM a nd  F&I to  d e te rmine  whic h Po rt c o mmissio ning  a c tivity 

c he c klists sho uld  b e  inc lud e d  in p ro je c t te c hnic a l sp e c ific a tio ns a nd  the  ne c e ssity o f 

inc lud ing  a  sp e c ia lty c o ntra c to r fo r b a la nc ing  a nd  c o ntro ls (Sie me ns) sup p o rt.  

 

F. Pro je c t Life  a nd  Sa fe ty Issue s, Re vie w & Pe rmits  

 

Airp o rt Life  a nd  Sa fe ty C o d e  is a d ministe re d  b y the  POS Fire  De p a rtme nt (POS FD) a nd  

Airp o rt Build ing  De p a rtme nt (ABD). The  c o d e  p ro vid e s c rite ria  fo r c o nstruc tio n, fixe d  fire  

p ro te c tio n, p ub lic  no tific a tio n, o c c up a nc y p a ra me te rs, the  d e sig n a nd  a p p lic a tio n o f fire  

p ro te c tio n, a nd  life  sa fe ty syste ms a t the  Airp o rt. It inc o rp o ra te s a la rms, sup p re ssio n syste ms, 

smo ke  a b a te me nt, smo ke  c o ntro l a nd  p ub lic  wa rning  syste ms whic h will b e  d e sig ne d , 

insta lle d  a nd  ma inta ine d  in a c c o rd a nc e  with a p p lic a b le  c o d e s a nd  d ire c tive s. 

 

The  TDT must g ive  c a re ful c o nsid e ra tio n to  the  fo llo wing  issue s sinc e  the y ma y ha ve  c o st a nd  

sc he d ule  imp a c ts.  

• Fire  sp rinkle r syste m sta nd a rd s a nd  p ro c e d ure s a p p ly to  the  insta lla tio n o f c o mp le te  

ind ic a to rs, g a ug e s, a la rms, d ra in p ip e , te st c o nne c tio ns, sp rinkle rs a nd  a ll a c c e sso rie s.  
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• Life  a nd  Sa fe ty re q uire me nts c a n b e  o b ta ine d  fro m the  POS PM. Te na nt Co ntra c to rs will 

b e  re q uire d  to  ha ve  a  p ro je c t sa fe ty p la n in p la c e  a nd  a n o n-site  d e sig na te d  

re p re se nta tive  re sp o nsib le  to  sto p  wo rk a nd / o r re me d y unsa fe  wo rking  c o nd itio ns.  

• Te na nt Co ntra c to rs will b e  re q uire d  to  c o o rd ina te  a ll ho t wo rk (fla me  o r sp a rk p ro d uc ing  

a c tivitie s) with the  AV/ Fire  De p a rtme nt.  

 

The  PO S Fire  De p a rtme nt is c o nc e rne d  with wo rksite  sa fe ty. The  TDT sha ll a p p ly fo r We ld ing  o r 

Cutting  (o p e n fla me ) ho t wo rk p e rmits thro ug h the  Avia tio n/ Fire  De p a rtme nt. The  Fire  

De p a rtme nt a lso  o ve rse e s te rmina l sa fe ty, inc lud ing  site  a c c e ss, fire  e xting uishe rs a nd  

d e te rmina tio n o f a ny d a ng e ro us situa tio ns. 

 

G . Utility Me te rs  

 

All Te na nt ne w c o nstruc tio n o r re mo d e ling  p ro je c ts re q uiring  c o nne c tio n to  POS p o we r, 

wa te r (ho t a nd  c o ld ), na tura l g a s a nd  a ny o the r utility will ne e d  a  p ro p e rly insta lle d  a nd  

la b e le d  POS Ma inte na nc e  insp e c te d  me te r. The  me te r(s) must b e  c o nne c te d  to  the  DDC o r 

Po we r Mo nito ring  syste m b y the  se c o nd  we e k a fte r No tic e  to  Pro c e e d  (NTP). Onc e  the  

Te na nt c o ntra c to r insta lls the  me te r(s), the y sha ll re q ue st a n insp e c tio n.  

 

Re q ue st fo r insp e c tio n sha ll b e  c o o rd ina te d  thro ug h the  POS C o nstruc tio n Insp e c to r (CI). 

Fa ilure  to  o b ta in insp e c tio n a nd  a p p ro va l o f a ny me te r, ne w o r e xisting , will re sult in 

imme d ia te  sto p  wo rk a nd  p o we r shutd o wn witho ut p rio r no tic e . 

 

Fo r sp e c ific a tio n a nd  p urc ha sing  info rma tio n o n me te rs a p p ro ve d  b y the  POS, c o nta c t the  

POS PM o r visit the  Po rt o f Se a ttle  p ub lic  we b  site  fo r De sig n Sta nd a rd s fo r Utility Me te rs. 

 

H. Re se rva tio n o f Ele c tric a l Bre a ke rs  

 

To  re se rve  sp a c e  fo r p la c e me nt o f e le c tric a l b re a ke rs in POS e le c tric a l p a ne ls a nd  se c ure  

se rvic e  fo r the  p ro je c t, the  Te na nt’ s e le c tric a l d e sig ne r sha ll c o nta c t the  POS PM a nd  p ro vid e  

the  p a ne l(s), c irc uit(s) a nd  p hysic a l lo c a tio n(s) a nd  re q ue st a  b re a ke r re se rva tio n.  

  

Onc e  the  d e sire d  b re a ke r(s) is id e ntifie d , a  POS e le c tric ia n will p la c e  a  p ink re se rva tio n 

stic ke r o n the  b re a ke r a nd  fill o ut the  re se rva tio n fo rm. The  c o mp le te d  fo rm will b e  p ro vid e d  

to  the  Infra struc ture  Eng ine e r who  will re c o rd  the  info rma tio n in a  d a ta b a se . The  POS PM c a n 

a ssist the  TDT with a ny q ue stio ns o r c la rific a tio ns. 

 

I. La yd o wn Are a s  

If sto re d  in a re a s o the r tha n a  te na nt's le a se d  a re a , the  te na nt must c o o rd ina te  la yd o wn 

sto ra g e  with the  Po rt a nd  id e ntify the  sto ra g e  lo c a tio n o n the  te na nt's c o nstruc tio n d ra wing s. 

 

J. Sub mitta l Crite ria   
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Ba se d  o n the  c o mp le xity o f the  Te na nt’ s p ro je c t, the  POS PM a nd  the  TDT will a na lyze  

p o te ntia l e q uip me nt a nd  syste ms tha t re q uire  PO S F&I te c hnic a l re vie ws. Sub mitta ls re q uiring  

te c hnic a l re vie w will b e  b a se d  o n the  fo llo wing  c rite ria :  

 

• Syste ms e q uip me nt tha t will b e  se rvic e d / ma inta ine d  b y POS; i.e . he a ting , ve ntila tio n a nd  

a ir c o nd itio ning  e q uip me nt (HVAC )  

• Syste ms e q uip me nt tha t will b e c o me  the  p ro p e rty o f POS.  

• Eq uip me nt tha t will imp a c t e xisting  POS syste ms in a nd  a d ja c e nt to  the  te na nt sp a c e .  

• Eq uip me nt/ ma te ria l use d  fo r d istrib utio n o f e le c tric a l p o we r o r wire le ss d a ta  tra nsmissio n.  

• Sp e c ia l p o int lo a d s o f hig h p o we r use ; i.e . b a g g a g e  x-ra y, p la sma  sc re e ns, e  v c ha rg e rs.  

 

The  TDT will inc o rp o ra te  sub mitta l re q uire me nts into  the  p ro je c t’ s c o nstruc tio n d o c ume nts 

d uring  the  De sig n De ve lo p me nt Pha se . 

 

K. Dra wing  sub mitta ls fo r Airp o rt Dining  a nd  Re ta il Te na nt Pro je c ts:  

 

Mile sto ne  One : Co nc e p t Sub mitta ls 

• Se ve n (7) c o p ie s, ha lf size  (11”x 17” ) ind ic a ting  the  p ro je c ts c o nc e p t.  

• Co lo r Bo a rd : o ne  8.5”x11”  o r inc re a se d  to  11”x17”  if ne c e ssa ry.   

• Mo re  tha n o ne  b o a rd  ma y b e  use d  if ne c e ssa ry.  

 

Mile sto ne  Two : Pre limina ry De sig n Sub mitta ls  

• First Sub mitta l (60%): Twe nty (20) ha lf size  (11”x17” ) se ts a nd  (20) 

(me c ha nic a l/ e le c tric a l/ c o mmunic a tio ns) sp e c s-sta nd a rd s 

• Se c o nd  Sub mitta l (90%): Twe nty (20) ha lf size  (11”x17”) se ts a nd  (20) 

(me c ha nic a l/ e le c tric a l/ c o mmunic a tio ns) sp e c s-sta nd a rd s. 

• ARC / PEST/ MUST/ START/ WISE Me e ting s: 

o First re vie w (60%) - b ring  five  (5) ha lf size  se ts. 

o Se c o nd  re vie w (90%) - b ring  five  (5) ha lf size  se ts. 

Mile sto ne  Thre e : Fina l re vie w (100%) a nd  ABD Pe rmit Re vie w  

• Fo llo w ABD re q uire me nts inc lud ing  two  (2) full size  se ts (24”x36” ) a nd  c a lc ula tio ns  

• Pro vid e  te n (10) ha lf size  se ts (11”x 17” ) to  the  PO S PM. All the  re q uire d  me c ha nic a l 

a nd  e le c tric a l sp e c ific a tio ns must a c c o mp a ny the  d e sig n se ts.  

• Sub mit (2) CD’ s o f the  e ntire  p a c ka g e  in C AD to  the  AUTO C AD PO S e ng ine e r fo r 

re vie w.  

 

L. O & M Da ta  Pa c ka g e s:  

 

The  Po rt o f Se a ttle  re q uire s O&M d a ta  fo r Po rt ma inta ine d  e q uip me nt, fixture s a nd  syste ms. 

The  fo llo wing  info rma tio n sho uld  b e  id e ntifie d  in the  te c hnic a l sp e c ific a tio ns. The  typ e  o f 

d a ta  d e p e nd s o n the  p ro d uc t, syste m o r e q uip me nt.  
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1. Da ta  Pa c ka g e  1: typ ic a lly use d  fo r a rc hite c tura l ite ms re q uiring  simp le  b ut sp e c ific  

ma inte na nc e  a nd  re p la c e me nt; fo r e xa mp le , a c o ustic a l c e iling , flo o r tile  o r c a rp e ting  

syste m.  

 

2. Da ta  Pa c ka g e  2: use d  fo r a n ite m tha t ha s mo to rs o r a d justa b le  e le c tro nic s; fo r e xa mp le , 

a n ite m ha ving  a  mo to r a nd  so me  se q ue nc e  o f o p e ra tio n suc h a s a  re frig e ra te d  d rinking  

fo unta in o r a d justa b le  p ho to  se nso r. 

 

3. Da ta  Pa c ka g e  3: use d  fo r a n c o mp le x p ie c e  o f e q uip me nt, ha ving  a n e xte nsive  

se q ue nc e  o f o p e ra tio n, a  c o mp le x tro ub le sho o ting  se q ue nc e  a nd  o ne  re q uiring  

fre q ue nt o p e ra to r a tte ntio n; a t le a st fo r sta rt-up  a nd  shut-d o wn. 

 

 TABLE 1 Data Packages 

 Technical Data Content 1 2 3 

Operating Instruction    

 Safety Precautions  X X X 

 Operator prestart   X 

 Startup, shutdown, and post-shutdown 

procedures 
  X 

 Normal operations  X X 

 Emergency operations   X 

 Operator service requirements   X 

 Environmental conditions  X X 

 Parts identification  X X 

 Testing equipment and special tool 

information 
  X 

Preventive Maintenance (PM)Plan &Schedule    

 Manufacturer’s PM recommendation  X X 

 Calibration recommendations  X X 

 Cleaning recommendations X X X 

 Lubrication data  X X 

Corrective Maintenance (Repair)    

 Troubleshooting guides and diagnostic 

techniques 
  X 

 Wiring diagrams and control diagrams   X 

 Maintenance and repair procedures X X X 

 Removal and replacement instructions  X X 

 Spare parts and supply lists X X X 

 Corrective Maintenance Work Hours    X  

Video O&M Documentation    

 O&M Videos  X X 

 

 

PHASE 3: PRE- CONSTRUCTION 
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A. Ap p lic a tio n fo r Ce rtific a tio n o f Po rt Sta nd a rd s (C O PS) 

 

All Te na nt p ro je c ts must c o mp ly with POS De sig n Sta nd a rd s. The  re vie w o f sta nd a rd s 

c o mp lia nc e  is p ro vid e d  b y PO S F&I De p a rtme nt who  is re sp o nsib le  fo r the  Ma inte na nc e  a nd  

Op e ra tio n o f a ll Po rt fa c ilitie s a nd  utility syste ms.  

 

The  d e sig n a nd  syste ms re vie w p ro c e sse s d e sc rib e d  e a rlie r in this c ha p te r will b e  re p e a te d  

until a ll issue s ha ve  b e e n re so lve d  a nd  a ll a p p ro p ria te  Ap p lic a tio ns fo r Utility Co nne c tio n 

Fo rms ha ve  b e e n a p p ro ve d . Onc e  this p ro c e ss ha s ve tte d  a nd  re so lve d  a ll issue s, the  TDT 

ma y the n p ro c e e d  with CO PS a nd  Pre limina ry De sig n Re vie w Co nfe re nc e  (PDRC ) fo rms. 

 

The  C OPS a nd  PDRC must b e  c o mp le te d  p rio r to  issua nc e  o f the  Pe rmit. 

 

B. Airp o rt Build ing  De p a rtme nt (ABD) a nd  Ele c tric a l Pe rmit (L&I) 

 

• The  ABD issue s G e ne ra l Build ing  a nd  Me c ha nic a l Pe rmits. 

 

• Ele c tric a l Pe rmits a re  issue d  b y the  Wa shing to n Sta te  De p a rtme nt o f La b o r & Ind ustrie s 

(L&I). 

 

• TDT sha ll c o nta c t the  ABD Pe rmit Te c hnic ia n fo r a  c o p y o f the  mo st re c e nt ABD p e rmit 

a p p lic a tio n. 

 

• The  ABD a sse sse s a nd  d e te rmine s if a  Build ing  a nd / o r Ele c tric a l Pe rmit a re  re q uire d . If no  

Pe rmit is re q uire d  d ue  to  the  simp le  na ture  o f Te na nt Pro je c t, the  ABD will p ro vid e  the  

Co mp lia nc e  o f Po rt Sta nd a rd s (C OPS) Ce rtific a te  to  the  Te na nt Pro je c t Co o rd ina to r to  

re vie w the  Ce rtific a te  fo r c o mp lia nc e . This will a llo w the  Te na nt to  p ro c e e d  with 

Pro p o se d  Pro je c t. 

 

• Co p ie s o f the  a p p ro ve d  p la ns sha ll b e  fo rwa rd e d  to  the  ABD a nd  PO S PM p rio r to  

e xe c uting  a ny wo rk. Re q uire me nts a re  a s fo llo ws: 

 

o The  TDT sha ll se nd  a  minimum o f se ve n (7) (numb e r to  b e  c o nfirme d  b y the  PM) ha lf 

size  se ts a nd  two  (2) full size  (24”x36” ) se ts o f a ll p e rmit d ra wing s a nd  a  c o p y o f the  

p e rmit a p p lic a tio n to  the  POS PM. The  POS PM sha ll fo rwa rd  two  (2) full size  (24”x36” ) 

d ra wing  se ts, two  (2) se ts o f sp e c ific a tio n ma nua ls, o ne  (1) se t o f c a lc ula tio ns a nd  

so ils re p o rt (if a p p lic a b le ), the  p e rmit a p p lic a tio n (to g e the r with a  c o p y o f the  

c o mp le te d  PDRC a nd  C OPS fo rms), a nd  a  c he c k fo r the  Pla n Re vie w Fe e s, to  the  

ABD.  

 

• The  ABD ma y, in so me  insta nc e s, re vie w p ro je c ts p rio r to  c o mp le tio n o f CO PS a nd  PDRC  

fo rms if the  p la ns & sp e c ific a tio ns a re  “ 100%” c o mp le te . Ho we ve r, no  p e rmits c a n b e  

issue d  until COPS a nd  PDRC c e rtific a te s ha ve  b e e n c o mp le te d . 
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• In p ro je c ts whe re  the  to ta l c o mb ine d  ne w c o nne c te d  lo a d  o f a ll p a ne ls e xc e e d s 100 

Amp s, the  TDT sha ll re q ue st L&I to  p e rfo rm a  p la n re vie w a t the  te na nt’ s c o st. 

 

• Onc e  the  sub mitta l p a c ka g e  is a c c e pte d  a s c o mp le te , the  ABD initia l re vie w 

p ro c e ss will b e  c o mp le te d  within 10 wo rking  d a ys. Whe n the  re vie w is c o mp le te d , 

a  list o f c o mme nts will b e  p ro vid e d  d e no ting  c o nd itio ns tha t ne e d  to  b e  

a d d re sse d  a nd  re so lve d . Pla ns c a nno t b e  sta mp e d  o r APPROVED, no r c a n the  

p e rmit b e  issue d , b e fo re  a ll ite ms a re  re so lve d  a nd  the  p la ns a nd  sup p o rting  

d o c ume nts a re  re vise d  a s ne e d e d , fe e s a re  p a id  whe n a p p lic a b le , b usine ss 

lic e nse s a re  o b ta ine d  fro m the  City o f Se a Ta c , whe re  ne c e ssa ry.  

 

C . Fo o d  Fa c ilitie s Pe rmit 

 

Fo o d  ha nd ling  fa c ilitie s re q uire  sp e c ific  p la n re vie w a nd  a p p ro va l b y King  Co unty Pub lic  

He a lth Se rvic e s, Fo o d  Pro te c tio n Pro g ra m. The  PO RT PM sha ll no tify the  TDT to  a p p ly fo r the  

p e rmit a nd  c o ve r the  c o st o f re vie ws. 

 

Ple a se  visit King  Co unty He a lth De p a rtme nt’ s we b site  fo r c o mp le te  info rma tio n o n o b ta ining  

a  fo o d  se rvic e  p e rmit: 

www.king c o unty.g o v/ he a lthse rvic e s/ he a lth/ e hs/ fo o d sa fe ty/ Fo o d Busine ss 

 

D. Co ntra c to r Busine ss Lic e nse  

 

Be c a use  STIA is within the  limits o f the  City o f Se a Ta c , a ll C o ntra c to rs d o ing  b usine ss with the  

POS, a re  re q uire d  to  ha ve  a  Busine ss Op e ra ting  Lic e nse  with the  City o f Se a Ta c . 

 

E.  Sub mitta l fo r Airp o rt Se c urity Pla n Cha ng e s 

 

As p a rt o f o ur Airp o rt Se c urity Pla n (ASP), the  Po rt is re q uire d  to  no tify a nd  g e t a p p ro va l fro m 

the  TSA fo r a ny c ha ng e s to  the  se c ure d  a nd / o r AO A p e rime te r, to  inc lud e  c ha ng e s to  

p e rime te r wa lls insid e  the  b a g we ll, c o nc o urse , ro o fs, o r fe nc e s o n the  AO A, a c c e ss into  the se  

a re a s via  d o o rs, g a te s, o r ho le s in the  wa ll, o r c ha ng e s a ffe c ting  the  TSA sc re e ning  p ro c e ss o r 

e xit la ne s. All c ha ng e s must b e  sub mitte d  to  TSA within 45 d a ys o f the  e ffe c tive  d a te  a nd  

the y ha ve  30 d a ys to  re vie w a nd  a p p ro ve / d isa p p ro ve  the se  c ha ng e s.  

 

The  Airp o rt is sub je c t to  c ivil p e na lty b y the  TSA fo r fa ilure  to  no tify o r g e t a p p ro va l o f the se  

c ha ng e s. The  Airp o rt Rule s a nd  Re g ula tio ns inc lud e s c o nstruc tio n a nd  a lte ra tio n vio la tio ns fo r 

no t fo llo wing  p ro p e r p ro c e d ure s.  

 

F. Co ntra c tua l Lia b ility Insura nc e   

 

Co ntra c to rs a nd  te na nts a re  re q uire d  to  c a rry a  minimum o f: 

$1 millio n g e ne ra l c o mme rc ia l lia b ility insura nc e  

$10 millio n fo r la rg e  c o nstruc tio n p ro je c ts a nd  hig he r-risk p ro je c ts 

$1 millio n fo r a uto mo b ile  lia b ility insura nc e   

$5 millio n fo r a uto mo b ile s o p e ra te d  in the  no n-mo ve me nt AO A 

$10 millio n fo r a uto mo b ile s o p e ra te d  o n the  a irc ra ft mo ve me nt AO A  
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Co ntra c to rs a nd  te na nts a re  to  inc lud e  the  Po rt a s a n “ a d d itio na l insure d ”  b y e nd o rse me nt 

o n the ir p o lic ie s while  wo rking  o n Po rt p ro p e rty. 

 

POS PM will re vie w c o ntra c tua l lia b ility insura nc e  with the  te na nt, who  in turn will re q uire  the ir 

c o ntra c to r(s) to  c a rry lia b ility insura nc e  tha t me e ts PO S re q uire me nts.  

Co ntra c to rs a re  re q uire d  to  p ro vid e  a  c e rtific a te  o f insura nc e , in a c c o rd a nc e  to  the  

p a ra g ra p h a b o ve  a nd  p re se nt it to  the  POS PM a t o r b e fo re  the  p re -c o nstruc tio n me e ting  a s 

a  p re re q uisite  to  c o mme nc ing  c o nstruc tio n. The y must a lso  p ro vid e  p ro o f o f wo rke rs 

c o mp e nsa tio n c o ve ra g e  fo r the ir e mp lo ye e s. 

 

G . No tic e  to  Pro c e e d  (NTP) Re q uire me nts  

 

Prio r to  issua nc e  o f the  o ffic ia l le tte r fo r No tic e  to  Pro c e e d  fro m the  PO S PM, the  Te na nt 

Co ntra c to r a nd  TDT a re  re sp o nsib le  fo r sub mitting  va rio us re q uire me nts fo und  in the  Po rt’ s 

Co nstruc tio n Ge ne ra l Re q uire me nts, Se c tio n 01305-Pre c o nstruc tio n Sub mitta ls. The  POS PM 

will g o  o ve r the  re q uire me nts with the  TDT a nd  c o ntra c to r. The se  re q uire me nts mig ht inc lud e , 

b ut a re  no t limite d  to :  

 

• Co ntra c to r Lia b ility Insura nc e , sho wing  the  Po rt o f Se a ttle  a s a n a d d itio na l insure d   

• Co p y o f the  e xe c ute d  c o ntra c tua l a g re e me nt b e twe e n the  Te na nt a nd  the  

Co ntra c to r  

• Pa yme nt a nd  p o sse ssio n o f the  ABD Pe rmit 

• Co ntra c to r’ s c o nstruc tio n sc he d ule  

• Co p ie s o f Purc ha se  Ord e rs fo r e q uip me nt a nd  lo ng  le a d  ite ms  

• Co ntra c to r’ s 24 Ho ur Eme rg e nc y Co nta c t List 

• Te mp o ra ry Po we r Pla n 

• Qua lity C o ntro l Pla n  

• Co ntra c to r’ s Writte n Sta te me nt o f Re sp o nsib ility (if re q uire d  b y ABD) 

• Enviro nme nta l Sub mitta ls a nd  Po llutio n Pre ve ntio n Pla n (if re q uire d  b y c o ntra c t 

d o c ume nts) 

• Co nstruc tio n Sa fe ty Pla n, Site  Sp e c ific  Sa fe ty Pla n a nd  Jo b  Ha za rd  Ana lysis a p p ro ve d  

b y Sa fe ty De p a rtme nt 

 

Re c e ip t o f a ll c o mp le te d  fo rms is a  c o nd itio n fo r the  POS Pro je c t Ma na g e r to  se t up  the  Pre -

Co nstruc tio n me e ting . 

 

H. Co ntra c to r’ s Sa fe ty Pla n  

 

The  c o ntra c to r must sub mit a  site  sp e c ific  sa fe ty p la n a c c o rd ing  to  Po rt’ s Co nstruc tio n 

Ge ne ra l Re q uire me nts, Divisio n 01, Se c tio n 01860 Te na nt Sa fe ty Ma na g e me nt. The  sa fe ty 

p la n must inc lud e  p ro te c tio n o f the  wo rke rs, a d ja c e nt te na nts, a nd  the  tra ve ling  p ub lic . 

 

Alo ng  with the  site  sp e c ific  sa fe ty p la n, c o ntra c to rs must p ro vid e  a n o utline  o f the ir sc o p e  o f 

wo rk in a  Site  Sp e c ific  Sa fe ty Pla n Wo rkshe e t fo und  in POS Ge ne ra l Re q uire me nts, Divisio n 01, 

Se c tio n 01860, Ap p e nd ix A.  
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If the  c o ntra c to r d o e s no t ha ve  the ir o wn sa fe ty p la n, a  te mp la te  “ Sa mp le  Ac c id e nt 

Pre ve ntio n Pro g ra m - Co nstruc tio n”  c a n b e  o b ta ine d  fro m Wa shing to n De p a rtme nt o f La b o r 

& Ind ustrie s a t: http :/ / www.lni.wa .g o v/ Sa fe ty/ Ba sic s/ Pro g ra ms/ Ac c id e nt/ d e fa ult.htm 

 

Ac c e p ta nc e  o f the  Site  Sp e c ific  Sa fe ty p la n (inc lud ing  a  Jo b  Ha za rd  Ana lysis a nd  o the r 

sup p o rting  d o c ume nta tio n) is a  c o nd itio n tha t must b e  me t p rio r to  No tic e  to  Pro c e e d  (NTP) 

a nd  c o mme nc e me nt o f wo rk. The  Te na nt Co ntra c to r will a lso  b e  re q uire d  to  d e sig na te  a n 

o nsite  re p re se nta tive  with re sp o nsib ility to  sto p  wo rk a nd  re me d y unsa fe  wo rking  c o nd itio ns. 

Te na nts a re  re q uire d  to  ma ke  this p ro c e d ure  kno wn to  a ll b id d ing  c o ntra c to rs. 

 

I. Pre -C o nstruc tio n Me e ting  

 

All te na nt p ro je c ts re q uire  a  p re -c o nstruc tio n me e ting . Onc e  a  b uild ing  p e rmit ha s b e e n 

issue d , the  TDT a nd  Te na nt Co ntra c to r must re vie w the  p re -c o nstruc tio n c he c klist a nd  

c o mp ile  a ll re q uire d  info rma tio n o n the  c he c klist. This me e ting  will b e  sc he d ule d  b y the  PO S 

PM o r Insp e c to r. All Te na nt c o nstruc tio n p ro je c ts re q uire  Po rt insp e c tio n fo r c o mp lia nc e  with 

the  p ro je c t p la ns, b uild ing  p e rmits, Fire  a nd  Life  Sa fe ty a nd  c o mp lia nc e  with the  Po rt 

Sta nd a rd s a nd  Guid e line s. Re p re se nta tive s fro m the se  d e p a rtme nts a re  invite d  to  the  p re -

c o nstruc tio n me e ting . 

 

No  wo rk ma y c o mme nc e  witho ut a  p re -c o nstruc tio n me e ting . Ho we ve r, a t the  d isc re tio n o f 

the  PM, p re -insta lla tio n c o nfe re nc e s ma y b e  wa ive d  fo r mino r p ro je c ts whe n the  re sp o nsib le  

c o ntra c to r ha s d e mo nstra te d  a  wo rking  kno wle dg e  a nd  p a st c o mp lia nc e  with the  Rule s fo r 

Airp o rt C o nstruc tio n. 

 

The  p re c o nstruc tio n me e ting  se ts the  sta g e  fo r a  suc c e ssful p ro je c t a nd  a llo ws the  e ntire  

p ro je c t te a m to  me e t e a c h o the r, d e fine  line s o f a utho rity, re vie w ke y p ro je c t a d ministra tive  

p ro c e d ure s, lo o k a t the  pro p o se d  sc he d ule  a nd  d isc uss the  p ro je c t.  

 

The  re q ue st fo r a  p re -c o nstruc tio n me e ting  must b e  ma d e  a t le a st te n (10) wo rking  d a ys 

b e fo re  the  d a te  o f the  me e ting . Ap p ro p ria te  Po rt sta ff will b e  invite d  d e p e nd ing  up o n the  

p ro p o se d  a g e nd a  p re p a re d  a nd  sub mitte d  b y the  Po rt PM. The  fo llo wing  is a  list o f typ ic a l 

a tte nd e e s a nd  a g e nd a  ite ms.  

 

Atte nd e e s:  

• Po rt Pro je c t Ma na g e r, Po rt Insp e c to r, Po rt c ritic a l sta ke ho ld e rs. 

• Te na nt’ s re p re se nta tive  

• De sig ne r a nd  p ro fe ssio na l c o nsulta nts fo r me c ha nic a l, e le c tric a l, c ivil, a nd  struc tura l 

d isc ip line s, a s a p p lic a b le . 

• Co ntra c to r's Pro je c t Ma na g e r a nd  Sup e rinte nd e nt 

• Ma jo r Sub c o ntra c to rs, a s a p p ro p ria te  

• Ma jo r Sup p lie rs, a s a p p ro p ria te  
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Ag e nd a  Ite ms: 

• Intro d uc tio ns 

• Re g ula tio ns, Pe rmits 

• Se c urity & Ba d g ing  Re q uire me nts 

• Co ntra c to r On-Site  Ma na g e me nt 

• Sa fe ty Ma na g e me nt a nd  Orie nta tio n 

• Ha za rd o us Ma te ria l Ma na g e me nt 

• Ha ul Ro ute s, Ac c e ssib ility, La yd o wn, Co ntra c to r Pa rking  

• Sc he d ule  

• Qua lity C o ntro l/ Q ua lity Assura nc e  

• Te mp o ra ry Fa c ilitie s a nd  Utility Shutd o wns 

• De fe rre d  Sub mitta ls 

• Co rre sp o nd e nc e  & C o mmunic a tio ns 

• Co ntra c to r Re p o rts 

• Pro je c t Me e ting s 

J. Po rt C o nstruc tio n Ge ne ra l Re q uire me nts Divisio n 01 

 

All c o nstruc tio n wo rk a t the  Airp o rt is sub je c t to  the  Po rt’ s Co nstruc tio n Ge ne ra l 

Re q uire me nts, Divisio n 01. Ho we ve r, d ue  to  the  na ture  o f Te na nt Co nstruc tio n p ro je c ts, no t 

a ll se c tio ns o f the se  re q uire me nts ma y a p p ly. The se  re q uire me nts will b e  a tta c he d  in the ir 

e ntire ty to  Te na nt p ro je c t d o c ume nts a nd  re vie we d  a t the  p re -c o nstruc tio n me e ting . Divisio n 

01 sp e c ific a tio ns a re  a va ila b le  a t: Te na nt Co nstruc tio n a nd  De sig n Re fe re nc e  Do c ume nts. 

 

(Ple a se  re vie w the  d o c ume nt lo c a tio n with the  POS PM sinc e  links so me time s c ha ng e ) 

 

PHASE 4: CO NSTRUCTIO N 

 

Onc e  the  p ro je c t mo ve s fro m Pre c o nstruc tio n to  Co nstruc tio n, the re  is shift o f d utie s a nd  

re sp o nsib ilitie s fro m the  POS Pro je c t Ma na g e me nt Gro up  (PMG ) to  the  PO S Co nstruc tio n 

Ma na g e me nt (CM) Gro up . The  a ssig ne d  Re sid e nt Eng ine e r (RE) a nd  C o nstruc tio n Insp e c to r 

(CI) b e c o me  a c tive ly invo lve d  in the  d a y to  d a y a c tivitie s o f the  p ro je c t. 

 

A. Co ntra c to r Sc he d uling / Pha sing  Pla n Re q uire me nts 

 

Prio r to  the  sta rt o f wo rk, the  c o ntra c to r sha ll sub mit, fo r the  Po rt PM’ s a c c e p ta nc e , a  

d e ta ile d  p ro g re ss sc he d ule  fo r p ro p o se d  me tho d s a nd  se q ue nc e  o f wo rk, inc lud ing  

e stima te d  d a te s fo r sta rting  a nd  finishing  e a c h o pe ra tio n. This "sta g e d  c o nstruc tio n," sho uld  

b e  use d  a s a  p la n to  fa c ilita te  the  wo rk a nd  to  p e rmit ma ximum p ro te c tio n to  the  p ub lic . The  

c o ntra c to r will b e  re q uire d  to  fo llo w the  p ro g re ss sc he d ule  unle ss o the rwise  a p p ro ve d  b y the  

Po rt PM. All c ha ng e s will b e  c o mmunic a te d  to  the  Po rt PM a nd  CI. 

The  p ro g re ss sc he d ule  sha ll c o nsist o f a  b a r c ha rt ind ic a ting  time  fa c to rs fo r a ll sig nific a nt 

d e sig n, ma nufa c turing  a nd  insta lla tio n a c tivitie s, to  inc lud e : 

• A b a r d ia g ra m 

• Wo rk a c tivitie s, inc lud ing  Co nstruc tio n Ad viso rie s a nd  Shut Do wn Re q ue sts 
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• Estima te d  time  o f e a c h a c tivity 

• Se q ue nc e  o f wo rk in suffic ie nt d e ta il to  a c c ura te ly e va lua te  p ro g re ss a t a ny time  

d uring  p e rfo rma nc e  o f the  c o ntra c t 

• Sta rt a nd  c o mp le tio n d a te s fo r e a c h ite m o f wo rk. 

 

The  c o ntra c to r sha ll sub mit sc he d ule  up d a te s fo r the  d ura tio n o f the  wo rk. Fre q ue nc y o f the  

up d a te s sha ll b e  d e te rmine d  with the  Po rt a t the  Pre -c o nstruc tio n Me e ting .  

B. Co nstruc tio n Sub mitta ls, De fe rre d  Sub mitta ls a nd  Sub stitutio ns  

 

Sub mitta l ite ms d isc usse d  in the  Pre  De sig n Pha se  a nd  inc o rp o ra te d  into  the  Te na nt’ s 

p ro je c t’ s c o nstruc tio n d o c ume nts a re  b a se d  o n the  c o mp le xity o f the  te na nt p ro je c t; 

sp e c ific  syste ms/ e q uip me nt ma y inc lud e , b ut no t b e  limite d  to  the  fo llo wing :  

• Fire  sup p re ssio n syste ms  

• Fire  a la rm c o ntro ls a nd  e le c tro nic s  

• HVAC e q uip me nt  

• Pre  & p o st c o nstruc tio n b a la nc e  re p o rts (a ir & hyd ra ulic s)  

• Ca b le  o r utility ro uting  (thro ug h no n-te na nt sp a c e )  

• Ba g g a g e  ha nd ling  syste ms (inb o und  a nd  o utb o und )  

• Sho p  d ra wing s ind ic a ting  e q uip me nt la yo uts, p lumb ing  a nd  d uc t wo rk  

• Kitc he n e q uip me nt sub mitta ls a nd  la yo ut d ra wing s  

• Co ntro ls e q uip me nt a nd  la yo ut d ra wing s  

• J-line  lig hting  up g ra d e s (Airline s)  

• 400 Hz e le c tric a l p o int lo a d s  

• Ante nna  re lo c a tio ns a nd  tra nsmitta l up g ra d e s  

 

At the  Pre -C o nstruc tio n me e ting , the  POS PM a nd  TDT will p ro vid e  the  c o ntra c to r a  Sub mitta l 

Lo g  te mp la te . The  first e ig ht (8) c o lumns must b e  c o mp le te d  b y the  c o ntra c to r. The  Te na nt, 

POS PM a nd  F&I will p re -d e te rmine  the  mo st e xp e d itio us turna ro und  time  fo r PO S re vie ws. A 

typ ic a l turna ro und  time  fo r PO S sub mitta l re vie ws is 1-2 we e ks. The  Te na nt PM will re vie w a nd  

a p p ro ve  the  c o ntra c to r’ s sub mitta l d a ta  p rio r to  fo rwa rd ing  the  d a ta  to  AV/ F&I DCS.  

 

The  Te na nt PM will sub mit d ire c tly to  the  AV/ F&I, with a  c o p y to  the  POS PM, the  c o mp le te d  

sub mitta l lo g  a lo ng  with suffic ie nt sub mitta l d a ta / info rma tio n to  a llo w the  POS Te c hnic a l 

re vie we r(s) to  d e te rmine  tha t the  p ro p o se d  e q uip me nt, ma te ria l o r p ro c e ss me e t the  p ro je c t 

sp e c ific a tio ns a nd  Po rt’ s a p p ro va l.  

 

Sub stitutio ns will use  the  sa me  p ro c e ss a s c o nstruc tio n sub mitta l, b ut will no t b e  re p re se nte d  

o n the  sub mitta l lo g . Co p ie s o f the  sub stitutio n re q ue sts will b e  sub mitte d  d ire c tly to  POS PM 

fo r re vie w with c o p ie s to  the  AV/ F&I.  

 

C . Sub stitutio n o f Ma te ria ls a nd  Eq uip me nt 

 

The  te na nt o r its c o ntra c to r ma y a sk fo r sub stitutio n o f sp e c ifie d  ma te ria l, e q uip me nt o r 

furnishing s with e q ua l o r e q uiva le nt ite ms b a se d  o n the  fo llo wing : 
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• The  sp e c ifie d  ma te ria l/ ite m is no t a va ila b le . 

• The  ite m will ha ve  a n unre a so na b le  d e live ry time  d ue  to  no  fa ult o f the  c o ntra c to r. 

• The  a p p ro ve d  c o ntra c t d o c ume nts a llo w the  use  o f e q ua l o r e q uiva le nt pro d uc ts. 

• The  sub stitutio ns c o mp ly with Po rt Sta nd a rd s. 

 

All p ro p o se d  mo d ific a tio ns to  the  a c c e pte d  d o c ume nts fo r the  wo rk must b e  sub mitte d  to  

the  PM a nd  CI fo r re vie w. No  c ha ng e  o rd e r o r o the r c o ntra c t mo d ific a tio n, whic h ma te ria lly 

c ha ng e s the  sc o p e  o f the  imp ro ve me nts, sha ll b e  e xe c ute d  witho ut p rio r a p p ro va l o f the  CI. 

 

The  c o ntra c to r will p ro vid e  ABD (a nd / o r L&I) Insp e c to r with a n up d a te d  c o p y o f the  

d ra wing s a nd  sp e c ific a tio ns re fle c ting  a ll suc h a lte ra tio ns o r d e le tio ns. 

 

D. Sho p  Dra wing s, C o nstruc tio n Dra wing s, Pro d uc t Da ta , a nd  Sa mp le s 

 

At the  wo rk site , the  c o ntra c to r sha ll ma inta in c o p ie s o f a ll a p p ro ve d  c o nstruc tio n d ra wing s, 

sp e c ific a tio ns, a d d e nd a , Re q ue sts fo r Info rma tio n (RFI’ s), c ha ng e  o rd e rs a nd  c ha ng e  

d ire c tive s, a p p ro ve d  sho p  d ra wing s, p ro d uc t d a ta  a nd  sa mp le s inc lud ing  the  POS-a p p ro ve d  

ma te ria ls sa mp le  b o a rd , if e sta b lishe d  fo r the  p ro je c t.  

 

The  Te na nt sha ll e nsure  tha t its c o ntra c to r p re p a re s, re vie ws, c e rtifie s, a nd  sub mits to  the  POS 

PM with re a so na b le  p ro mp tne ss a nd  in suc h se q ue nc e  so  a s to  c a use  no  d e la y in the  wo rk, 

a ny re q ue ste d  sho p  d ra wing s, c o nstruc tio n d ra wing s, p ro d uc t d a ta  a nd  sa mp le s, 

e q uip me nt a nd  ma te ria l sub mitta ls. 

 

Wo rk ma y no t c o mme nc e  until sub mitta ls o f sho p  d ra wing s, c o nstruc tio n d ra wing s, p ro d uc t 

d a ta , o r ma te ria l sub mitta ls ha ve  b e e n re vie we d  a nd  a c c e p te d  b y the  POS a nd  a p p ro ve d  

b y the  TDT. The  c o ntra c to r will ma inta in re sp o nsib ility to  b uild  p e r the  a pp ro ve d  c o nstruc tio n 

c o ntra c t d o c ume nts unle ss a p p ro va ls a re  re c e ive d  fro m the  TDT a nd  the  Po rt.  

 

E. Wo rk Ho urs, Ho lid a ys, Bla c k-Out Pe rio d s 

 

Unle ss o the rwise  a rra ng e d  with the  Po rt, c o nstruc tio n ho urs a re  a s fo llo ws:  

 

Sta nd a rd  Da y Shift Wo rk Ho urs: 0700 – 1530 (7:00a m until 3:30p m), Mo n - Fri. 

The  C o ntra c to r sha ll limit a c tivitie s so  the re  is no  d isrup tio n to  Airp o rt Op e ra tio ns.  

 

Sta nd a rd  Nig ht Shift Wo rk Ho urs: 2030 – 0500 (8:30p m – 5:00a m), Sun - Fri. 

All o f the  wo rk tha t is c o nsid e re d  d isrup tive  to  a irpo rt o p e ra tio ns sha ll b e  p e rfo rme d  d uring  

the  nig ht shift.  

Disrup tive  wo rk inc lud e s b ut is no t limite d  to : 

• Wo rk within te na nt o ffic e s 

• Co nd uit ro ute s o ve r a nd  a ro und  the  b a g g a g e  syste ms 

• Eq uip me nt a nd  furniture  mo ve s a nd  d e live rie s 

• Wo rk tha t c re a te s no ise , d ust o r o d o rs 
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Wo rk o utsid e  o f the  sta nd a rd  wo rk shift ho urs, a s d e fine d  in this se c tio n, c a n b e  re q ue ste d  

a nd  ma y b e  g ra nte d  b y the  Insp e c to r, Re sid e nt Eng ine e r o r Pro je c t Ma na g e r. No  wo rk 

o utsid e  o f the  sta nd a rd  wo rk ho urs, a s d e fine d  in this se c tio n, sha ll b e  a llo we d  witho ut writte n 

a p p ro va l fro m the  Po rt.  

 

Po rt Sta ff Ho lid a ys 

• Ja n – Ne w Ye a r’ s Da y 

• Ja n – Ma rtin Luthe r King  Da y 

• Fe b  – Pre sid e nts Da y 

• Ma y – Me mo ria l Da y 

• July – Ind e p e nd e nc e  Da y 

• Se p t – La b o r Da y 

• No v –Tha nksg iving  Da y a nd  d a y a fte r 

• De c  – Christma s Da y a nd  d a y a fte r 

 

Co nstruc tio n Bla c ko ut Pe rio d s:  

During  se a so na lly hig h tra ve l vo lume , te rmina l o p e ra tio ns ma y re sult in c o ntra c to rs a nd  

sup p lie rs b e ing  sub je c te d  to  re stric tio ns b y the  Po rt re g a rd ing  ho urs o f wo rk, sc he d uling , a nd  

c o o rd ina tio n o f wo rk. 

 

F. Site  Ac c e ss a nd  De live rie s 

 

The  Po rt re se rve s the  rig ht to  e nte r a  le a se d  wo rk o r sto ra g e  a re a s a t a ny time  fo r the  

p urp o se  o f p ro vid ing  fire  p ro te c tio n, e nsuring  e me rg e nc y a nd  ro utine  se c urity, p e rfo rming  

sa fe ty, he a lth a nd  c o nstruc tio n insp e c tio ns a nd  e nsuring  c o nfo rma nc e  with Po rt sta nd a rd s 

a nd  re g ula tio ns a s we ll a s a ny o the r re g ula to ry re q uire me nts. 

 

• Ha ul Ro ute s/ Tra ffic  Co ntro l 

The  te na nt/ c o ntra c to r sha ll c o mp ly with the  re q uire me nts o f the  Po rt’ s Ge ne ra l 

Re q uire me nts, Divisio n 01, Se c tio n 01552-Tra ffic  C o ntro l. Ha ul ro ute s will b e  c o o rd ina te d  

with the  CI a t the  p re -c o nstruc tio n me e ting . 

 

• Ac c e ss to  Pre mise s 

In o rd e r to  minimize  imp a c t to  the  p ub lic , a c c e ss to  the  wo rksite  fo r c o nstruc tio n 

p e rso nne l a nd  p ro je c t ma te ria ls, the  te na nt o r c o ntra c to r will c o o rd ina te  lo c a tio n o f the  

c o nstruc tio n e ntry d o o r with POS CI. 

 

• De live rie s/ La yd o wn Are a s 

Pe rso nne l a c c e ss a nd  ma te ria l d e live rie s to  the  wo rksite  a re  to  b e  b y d e sig na te d  ro ute s 

o nly. 

 

In g e ne ra l, te na nts a nd  the ir c o ntra c to rs will no t b e  p e rmitte d  to  e nte r re stric te d  a irp o rt 

a re a s, e xc e p t whe re  the re  is no  o the r a c c e ss ro ute  to  the  p re mise s. Ho we ve r, sho uld  a  

p a rtic ula r ite m o f ma te ria l b e  o f suc h size  o r c o nfig ura tio n tha t it is p hysic a lly imp o ssib le  
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to  tra nsp o rt it b y the  d e sig na te d  ro ute , p e rmissio n to  e nte r the  re stric te d  a re a , und e r 

sup e rvisio n a nd  a fte r stipula te d  p ro te c tive  me a sure s ha ve  b e e n ta ke n, ma y b e  g ra nte d  

b y a n a utho rize d  re p re se nta tive  o f the  POS. 

 

Limite d  use  o f lo a d ing  d o c k fa c ilitie s a nd  fre ig ht e le va to rs will b e  g ra nte d  to  the  

c o ntra c to rs b y re se rva tio n. O utsid e  re g ula r wo rking  ho urs, suc h fa c ilitie s ma y b e  ma d e  

a va ila b le  b y re se rva tio n a nd  a t the  te na nt's c o st. 

 

The  c o ntra c to r sha ll no t use  b a g g a g e  c a rts p ro vid e d  b y the  a irp o rt’ s b a g g a g e  c a rt 

ve nd o r to  tra nsp o rt o r sto re  e q uip me nt o r c o nstruc tio n ma te ria ls. 

 

• Ele va to rs a nd  Ho istwa ys 

The  c o ntra c to r ma y use  d e sig na te d  fre ig ht e le va to rs a nd  sha ll no t use  p a sse ng e r 

e le va to rs fo r tra nsp o rting  ma te ria ls to  a nd  fro m the  wo rksite . Any d a ma g e  to  e le va to r 

c a b s sha ll b e  re p a ire d  b y the  c o ntra c to r in a  time ly ma nne r a t no  c ha rg e  to  the  POS. The  

c o ntra c to r ma y sc he d ule  ma te ria l ho isting  time  slo ts with the  CI in a d va nc e . The  te na nt 

sha ll c o o rd ina te  its mo ve -in sc he d ule  o f furnishing s, a c c e sso rie s a nd  fixture s with the  CI. 

  

Pub lic  p a sse ng e r-o nly e le va to rs a re  no t a va ila b le  fo r c o ntra c to r use .  

 

• Use  o f Lo b b ie s a nd  Co nc o urse s  

No  c o nc re te , p la ste r, te rra zzo , d e b ris, o r o the r b ulk ma te ria ls ma y b e  b ro ug ht thro ug h 

lo b b ie s o r c o nc o urse s use d  b y p a sse ng e rs unle ss writte n p e rmissio n is o b ta ine d  fro m 

Airp o rt Op e ra tio ns. All e xisting  wo rk must b e  p ro te c te d  a g a inst d a ma g e  during  the  

c o ntra c to r's wo rk. All c o nstruc tio n ma te ria ls a llo we d  to  b e  sto re d  in a re a s a c c e ssib le  to  

the  g e ne ra l p ub lic  must b e  p ro te c te d  b y full he ig ht (a p p ro xima te ly 8 fe e t) b a rric a d e s 

a c c e p ta b le  to  the  Po rt (se e  Te mp o ra ry C o nstruc tio n Ba rric a d e s). If sto re d  in a re a s o the r 

tha n a  te na nt's le a se d  a re a , the  te na nt must c o o rd ina te  suc h sto ra g e  with the  Po rt. 

 

Any wo rk in the  p le num sp a c e  a b o ve  the  c o rrid o rs in the  Ma in Te rmina l, C o nc o urse s A, B, 

C , D o r the  No rth a nd  So uth Sa te llite s will re q uire  the  a re a  b e lo w the  wo rk to  b e  

b a rric a d e d . The  b a rric a d e s sha ll b e  p la c e d  suc h tha t c e iling  tile s o r o the r ma te ria ls tha t 

ma y b e c o me  d islo d g e d  a nd  fa ll fro m sha king  o r he a vy wa lking , o r fa lling  o b je c ts fro m 

a b o ve , will no t injure  a ny p e o p le  b e lo w.  

 

• Sto re d  ma te ria ls 

Any a nd  a ll ma te ria ls a nd  e q uip me nt use d  fo r c o nstruc tio n will g e ne ra lly ne e d  to  b e  

sto re d  within the  b o und a rie s o f the  p ro je c t. Ad d itio na l la y d o wn a nd  sto ra g e  sp a c e  ma y 

b e  a va ila b le  thro ug h the  POS PM p e r the  Po rt’ s C o nstruc tio n Ge ne ra l Re q uire me nts, 

Se c tio n 01500 (c )-Pro je c t Lo g istic s Ap p e nd ix. Airp o rt a c tivitie s o utsid e  o f the  p ro je c t a re a  

sha ll no t b e  a ffe c te d  a nd  must b e  ke p t o p e ra tio na l.  

 

G . Co nstruc tio n Co o rd ina tio n  
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The  Airp o rt is a n o p e ra ting  fa c ility tha t must re ma in in full o p e ra tio n thro ug ho ut the  te rm o f 

this c o ntra c t. Whe re  fa c ility o p e ra tio ns c o nflic t with tho se  o f the  c o ntra c to r, the  o p e ra tio ns 

o f the  fa c ility ta ke  p re c e d e nc e  o ve r tho se  o f the  c o ntra c to r. It sha ll b e  the  so le  re sp o nsib ility 

o f the  c o ntra c to r to  sc he d ule  a nd  c o o rd ina te  its a c tivitie s with tho se  o f the  fa c ility to  a ssure  

minimum d isrup tio n o f fa c ility o p e ra tio ns. Se e  the  Po rt’ s Co nstruc tio n G e ne ra l Re q uire me nts, 

Se c tio n 01311- Pro je c t C o o rd ina tio n.   

 

• Co nstruc tio n Ad viso ry Fo rm (C AF) 

Co mmunic a tio n with Avia tio n Op e ra tio ns is c ritic a l to  a irp o rt sa fe ty a nd  pro je c t p ro g re ss. 

A minimum o f two  (2) we e ks’  a d viso ry no tic e  must b e  g ive n to  the  Po rt CI a nd  AV 

Op e ra tio ns C o nstruc tio n Co o rd ina to r p rio r to  p ro je c t c o mme nc e me nt a nd  a ny wo rk tha t 

will imp a c t a irp o rt o p e ra tio ns. The  Co ntra c to r is re sp o nsib le  fo r c o o rd ina ting  e xa c t d a te s 

a nd  time s o f a ll a c tivitie s re g a rd ing  a c c e ss fo r c re w, ma te ria l, a nd  e q uip me nt d e live ry.  

 

• Co o rd ina tio n Me e ting s 

The  Po rt Insp e c to r will c o nd uc t re g ula r c o nstruc tio n me e ting s to  c o o rd ina te  the  wo rk o f 

the  c o ntra c to rs, a nswe r q ue stio ns a nd  re so lve  issue s. The  Po rt CI will p ub lish me e ting  

minute s. 

 

• Co o rd ina tio n with o the r Po rt Wo rk 

During  c o nstruc tio n, wo rk b y o the rs ma y b e  o c c urring  within, o r a d ja c e nt to  the  

b o und a rie s o f this p ro je c t. The  c o ntra c to r sha ll c o o p e ra te  with the  Po rt a nd  o the r 

c o ntra c to rs to  p re ve nt imp a c t to  a ny o the r c o nstruc tio n p ro je c ts. 

 

• Co o rd ina tio n o f Ele c tric a l Wo rk 

Pro je c ts with e le c tric a l ro o m a c c e ss re q uire me nts must ha ve  a  p re -insta lla tio n me e ting  

tha t inc lud e s the  e le c tric a l sho p . If sup p o rt is ne e d e d  b y the  e le c tric  sho p , a  “ Ca p ita l 

Imp ro ve me nt & Exp e nse  Pro je c t Sup p o rt Re q ue st”  (CIP) fo rm is re q uire d  a nd  is sub mitte d  

b y the  Po rt PM o r Po rt Insp e c to r. 

 

NO TE: Minimum 5 d a y no tic e  is re q uire d  fo r a c c e ss to  p o we r c e nte rs, c hille r d istrib utio n 

ro o ms, e me rg e nc y a nd  STS p o we r ro o ms. Shut Do wn Re q ue sts sub mitte d  b y the  Thursd a y 

8a m c uto ff will ha ve  the  b e st o p p o rtunity to  b e  sc he d ule d  & sup p o rte d  o n d e sire d  d a te s 

a nd  time s. The  Ele c tric a l De p a rtme nt sc he d ule s the ir sta ff o n Thursd a y fo r the  fo llo wing  

we e k. 

o Whe n a  c o ntra c to r re q uire s a c c e ss to  a ny o the r e le c tric  ro o m, the y a re  to  c a ll the  

e le c tric a l sho p  a t (206) 787-5311.  

o If no  a nswe r, the y a re  to  le a ve  a  me ssa g e  with a  re turn p ho ne  numb e r.  

o The  Ele c tric a l De p a rtme nt will d e te rmine  if a  Po rt e le c tric ia n will b e  p re se nt d uring  

a c c e ss to  the  e le c tric  ro o m(s). 

 

 

H. Utility Shutd o wns  

 

Se a Ta c  Inte rna tio na l Airp o rt (STIA)  

Te na nt Imp ro ve me nt De sig n a nd  Co nstruc tio n Pro c e ss Ma nua l 27 

Re v 7/ 31/ 15 



The  c o ntra c to r sha ll no t turn o n o r o ff a ny utility o n the  a irp o rt p re mise s. AV/ Ma inte na nc e  

p e rso nne l p e rfo rm a ll shutd o wns a nd  re sta rts o f e xisting  syste ms.    

 

All c o nstruc tio n a c tivitie s inte rfa c ing  with e xisting  syste ms must b e  fully c o o rd ina te d  with 

AV/ Ma inte na nc e  to  p re se rve  syste m inte g rity. Exte nsive  c o o rd ina tio n is re q uire d  to  fa c ilita te  

syste m a nd  utility shutd o wns fo r c o nstruc tio n a c tivitie s. All shutd o wns re q uire  c o mp le te  a nd  

e xte nsive  p la nning  to  e nsure  the  o p e ra tio ns o f the  Airp o rt c o ntinue  with minima l imp a c ts. 

The  C o ntra c to r sha ll c o o rd ina te  the  wo rk with the  Po rt Insp e c to r a nd  AV/ Ma inte na nc e . A 

re q ue st fo r shutd o wn o f a  utility a t the  a irp o rt will b e  a c c e p te d  o nly fro m the  c o ntra c to r o r 

a utho rize d  te na nt’ s re p re se nta tive .   

 

In o rd e r to  ma na g e  the  risk a sso c ia te d  with shutdo wns a nd  to  minimize  the  time  a  syste m is 

d o wn, a n Airp o rt Syste ms a nd  Utility Shutd o wn Re q ue st (SDR) sha ll b e  c o o rd ina te d  thro ug h 

the  CI a nd  must b e  sub mitte d  a  minimum o f 72 ho urs fro m whe n the  SDR a p p ro va ls a re  

c o mp le te d  a nd  the  shutd o wn d a te . We e ke nd  d a ys d o  no t c o unt a s p a rt o f the  72 ho urs. 

  

• SDRs tha t ha ve  a  sub sta ntia l imp a c t to  Op e ra tio ns o r te na nts ma y re q uire  the  sub missio n 

o f a  Co nstruc tio n Ad viso ry Fo rm (C AF).  This fo rm must b e  c o mp le te d  two  (2) we e ks p rio r 

to  c o mme nc e me nt o f wo rk. 

 

• Fire  syste m shutd o wns sha ll b e  c o o rd ina te d  thro ug h the  CI a nd  b e  c a rrie d  o ut in 

a c c o rd a nc e  with the  g uid e line s o utline d  in the  2014 RAC .   The  c o ntra c to r sha ll a lso  

sub mit a  p la n fo r the  CI’ s a p p ro va l d e ta iling  the  c o ntra c to r’ s a c tio ns re g a rd ing  

a c c id e nta l d a ma g e  to  a  fire  d e te c tio n o r fire  sup p re ssio n syste m. 

 

I. Do o r Ha rd wa re  a nd  Ke ying  

 

The  TDT sha ll c o mp ly with the  re q uire me nts fo und  within the  POS Arc hite c tura l Sta nd a rd s fo r 

d o o r a nd  ke y ha rd wa re . The  Te na nt’ s c o ntra c to r is re q uire d  to  p ro vid e  “ BEST” b ra nd  lo c k C o . 

c o nstruc tio n c o re s. Up o n c o mp le tio n o f the  Te na nt p ro je c t, the  POS Lo c k Sho p  will 

e xc ha ng e  the  c o nstruc tio n c o re s with fina l lo c k c o re s a nd  ke ys.  

 

All ne w d o o rs insta lle d  a t the  a irp o rt must b e  fre e  o f a sb e sto s a nd  la b e le d  a s suc h. The  

ma te ria l use d  in d o o r c o nstruc tio n must b e  ve rifie d  thro ug h ma nufa c ture r’ s d o c ume nta tio n, 

ma te ria l sa fe ty d a ta  she e ts (MSDS) o r sa mp ling . All ne w te na nt d o o rs must b e  la b e le d  so  tha t 

the  d o o r c a n b e  tra c ke d  in the  AV/ Ma inte na nc e  O&M Asb e sto s Da ta b a se . 

 

The  PO S PM will wo rk with the  Te na nt in c o o rd ina ting  ke ying , e ithe r using  ke y numb e ring  

se rie s o r ne w se rie s o f numb e rs. The  Te na nt must c o mp le te  a  ke y re q ue st fo r the  q ua ntity o f 

ke ys d e sire d  a nd  sub mit it d ire c tly to  the  POS Lo c k Sho p , a s the  PO S PM c a nno t b e  

re sp o nsib le  fo r the  a c tua l issua nc e  o f ke ys. 

 

If the  Te na nt re q uire s o the r tha n the  Po rt c o re  syste m, the  POS Lo c k Sho p  will p ro vid e  a nd  

insta ll o utsid e  the  Te na nt sp a c e  a  “ Kno x”  b ra nd  lo c k b o x to  ho use  the  Te na nt’ s e ntry ke y. The  
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lo c k b o x is p ro vid e d  fo r Life  Sa fe ty a c c e ss b y the  POS/ Fire  De p t. o nly. Co st o f the  lo c k b o x 

a nd  insta lla tio n is p a id  b y the  Te na nt.  

 

Ro o m numb e rs will b e  a ssig ne d  b y the  POS. This will b e  c o o rd ina te d  b y the  POS PM, Lo c k 

Sho p  a nd  the  Pro p wo rks Co o rd ina to r. 

 

 

J. Co nstruc tio n Sa fe ty 

 

• Op e ra tio na l Sa fe ty o n Airp o rt Op e ra tio ns Are a  (AO A): 

All Co ntra c to rs a nd  sub c o ntra c to rs a sso c ia te d  with the  p ro je c t sha ll c o mp ly with the  POS 

Ge ne ra l Re q uire me nts, Divisio n 01, Se c tio ns 01140-Op e ra tio na l Sa fe ty o n Airp o rts.   

• The  c o ntra c to r sha ll c o mp ly with the  re q uire me nts o f the  POS Ge ne ra l Re q uire me nts, 

Divisio n 01, Se c tio n 01860-Te na nt Sa fe ty Ma na g e me nt.  PO S Eng ine e ring  Sa fe ty 

Insp e c to rs c o nd uc t re g ula r insp e c tio ns.   

• Airp o rt Life  a nd  Sa fe ty C o d e :  

Airp o rt Life  a nd  Sa fe ty C o d e  is a d ministe re d  b y the  AV/ Fire  De p a rtme nt a nd  the  Airp o rt 

Build ing  De p a rtme nt, a s id e ntifie d  in the  2014 RAC . 

The  Airp o rt Life  a nd  Sa fe ty Co d e  p ro vid e  c rite ria  fo r: 

• Co nstruc tio n 

• Fixe d  fire  p ro te c tio n 

• Pub lic  no tific a tio n 

• Oc c up a nc y p a ra me te rs 

• De sig n a nd  a p p lic a tio n o f fire  p ro te c tio n a nd  life  sa fe ty syste ms 

o Ala rms, sup p re ssio n syste ms, smo ke  a b a te me nt, smo ke  c o ntro l a nd  p ub lic  

wa rning  syste ms 

o Fire  sp rinkle r syste m sta nd a rd s a nd  p ro c e d ure s a p p ly to  the  insta lla tio n o f 

c o mp le te  ind ic a to rs, g a ug e s, a la rms, d ra in p ip e , te st c o nne c tio ns, sp rinkle rs 

a nd  a ll a c c e sso rie s. 

 

The  PO S Fire  De p a rtme nt o ve rse e s te rmina l sa fe ty, inc lud ing  site  a c c e ss, fire  e xting uishe rs, 

a nd  d e te rmina tio n o f d a ng e ro us situa tio ns. 

Co ntra c to rs a re  re q uire d  to  c o o rd ina te  a ll ho t wo rk (fla me  o r sp a rk p ro d uc ing  a c tivitie s) 

with the  AV/ Fire  De p a rtme nt. 

 

K. Co ntra c to r Q ua lity Co ntro l Pro g ra m  

 

The  c o ntra c to r sha ll p ro vid e  a  q ua lity c o nstruc tio n p ro d uc t tha t me e ts the  Po rt d e sig n a nd  

q ua lity sta nd a rd s. This le ve l o f q ua lity sha ll inc lud e , witho ut limita tio n, the  g ra d e s o f ma te ria l, 

thic kne ss, stre ng ths, na tio na l o r inte rna tio na l sta nda rd s, sa mp le s tha t must b e  sub mitte d , 

te sting  re q uire d  to  a ssure  q ua lity, e xp e rie nc e  o f insta lle rs, fa b ric a tio n a nd  insta lla tio n 

to le ra nc e s, a nd  o the r re la te d  q ua lity re q uire me nts.  
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The  Po rt sha ll ha ve  the  rig ht to  insp e c t a ll wo rk, a t a ny time  to  a ssure  the  c o ntra c to r p ro vid e s 

the  q ua lity re q uire d  in p ro je c t sp e c ific a tio ns a nd  POS sta nd a rd s. 

 

L. Insp e c tio ns 

 

The  Po rt mo nito rs c o nstruc tio n p ro c e sse s a nd  me tho d s to  e nsure  c o mp lia nc e  with Po rt a nd  

ind ustry sta nd a rd s a nd  tha t ma te ria l, e q uip me nt, furnishing s, fixture s, syste ms, a nd  finishe s 

insta lle d  sa tisfy the  re q uire me nts o f the  "a p p ro ve d " o r "a p p ro ve d  a s no te d " c o nstruc tio n 

d o c ume nts, sho p  d ra wing s, p ro d uc t d a ta  a nd  sa mp le  sub mitta ls, a nd  the  c o ntra c to r's 

wa rra ntie s.  

 

The  c o ntra c to r sha ll p e rmit insp e c to rs a c c e ss a nd  p ro vid e  me a ns o f a c c e ss to  the  wo rk o n 

site  a s we ll a s o ff-site  fa c ilitie s use d  to  sto re  o r ma nufa c ture  ma te ria ls, furnishing s, fixture s a nd  

e q uip me nt a nd  sha ll re sp o nd  to  a ny o the r re a so na b le  re q ue st to  furthe r the  insp e c to rs' 

a b ility to  o b se rve  o r c o mp le te  a ny te sts. Suc h insp e c tio ns a nd  te sts sha ll no t re lie ve  the  

c o ntra c to r o f a ny o f its o b lig a tio ns und e r its o wne r-c o ntra c to r a g re e me nt.  

 

• Co nstruc tio n Insp e c tio ns 

In g e ne ra l, the  c o ntra c to r sha ll b e  re sp o nsib le  fo r sc he d uling  re q uire d  Airp o rt Build ing  

De p a rtme nt (ABD), Fire  De p a rtme nt, Eng ine e ring , a nd  Enviro nme nta l inspe c tio ns a nd  fo r 

e nsuring  tha t insp e c tio ns a re  c o mp le te d . The  Po rt ma y c o nd uc t a ny insp e c tio ns it d e e ms 

ne c e ssa ry a nd  sha ll b ring  a ny irre g ula ritie s to  the  te na nt o r c o ntra c to r’ s a tte ntio n. The  

Po rt sha ll ha ve  no  lia b ility fo r fa iling  to  ma ke  a ny suc h insp e c tio ns, o r fo r fa iling  to  b ring  

suc h irre g ula ritie s to  the  te na nt o r c o ntra c to r’ s a tte ntio n. 

 

The  te na nt o r c o ntra c to r sha ll no tify the  Po rt CI fo rty-e ig ht (48) ho urs p rio r to  c o ve ring  up  

wo rk so  tha t the  wo rk ma y b e  re vie we d  b y a p p ro p ria te  Po rt F&I re p re se nta tive s. Any 

wo rk c o ve re d  up  witho ut first p ro vid ing  suc h twe nty-fo ur (24) ho ur a d va nc e  no tic e  ma y 

b e  re q uire d  to  b e  re mo ve d .  

 

The  c o ntra c to r sha ll p ro vid e  fo r the  Po rt a nd  a ny p a rty d e sig na te d  b y the  Po rt a ll a c c e ss 

inc lud ing , b ut witho ut limita tio n, la d d e rs, a c c e ss d o o rs, lifts, a nd  ve ntila tio n ne e d e d  to  

re vie w the  q ua lity o f the  wo rk. 

 

• Sp e c ia l Insp e c tio ns 

Re q uire d  IBC sp e c ia l insp e c tio ns sha ll b e  a c c o mp lishe d  b y insp e c tio n firms o r c e rtifie d  

insp e c to rs a p p ro ve d  b y the  Po rt Build ing  De p t. The  Po rt CI a nd  Airp o rt Build ing  Insp e c to r 

will ta ke  p a rt in a nd  must b e  no tifie d  p rio r to  tho se  sp e c ia l insp e c tio ns re q uire d  b y IBC . 

Co p ie s o f a ll insp e c tio n re p o rts a nd  te sts sha ll b e  fo rwa rd e d  to  the  Po rt CI a nd  ABD. 

 

The  ABD’ s fina l a c c e pta nc e  o f o c c up a nc y will b e  whe n the  ABD ha s re c e ive d  a ll 

insp e c tio n re p o rts, c e rtific a tio ns, a nd  re c o rd  d o c ume nts. The  ABD’ s insp e c tio n file  must 

b e  c o mp le te  a nd  sa tisfa c to ry p rio r to  the  issua nc e  o f a  Ce rtific a te  o f Oc c up a nc y.  

 

• De fe c ts – Unc o ve ring  Wo rk 
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 Po rt C o nstruc tio n Insp e c to rs a re  a utho rize d  to  re je c t a ny wo rk, fixture s, syste ms, ma te ria ls, 

e q uip me nt, furnishing s, o r a ny c o mp o ne nt o f the  wo rk in no n-c o nfo rma nc e  to  the  

a p p ro ve d  c o nstruc tio n c o ntra c t d o c ume nts.  

 

Insp e c to rs re vie w a g a inst a p p ro ve d  c o nstruc tio n c o ntra c t d o c ume nts, sho p  d ra wing s 

a nd  sa mp le s to  d e te rmine  whe the r the  wo rk is a c c e p ta b le . If the  a pp e a ra nc e  a nd / o r 

p e rfo rma nc e  o f a ny e le me nt o f the  wo rk fa il to  c o nfo rm to  the  p la ns, sp e c s, c o d e  a nd  

sta nd a rd s, a n NCR will b e  c o mmunic a te d  b y the  Po rt in writing  to  the  te na nt a nd  the  

c o ntra c to r.  

 

Re mo va l o r mo d ific a tio n, a s d ire c te d  b y the  CI, the  ABD o r L&I insp e c to r o f a ny wo rk tha t 

is no t in c o nfo rma nc e  with the  a p p ro ve d  c o nstruc tio n d o c ume nts, c o d e s, Po rt Sta nd a rd s 

o r the  Re g ula tio ns fo r Airp o rt Co nstruc tio n, sha ll b e  a t the  c o ntra c to r’ s e xp e nse . Fa ilure  to  

ta ke  imme d ia te  a c tio n to  re me d y the  situa tio n ma y re sult in susp e nsio n o f the  b uild ing  

p e rmit. 

 

M. Te mp o ra ry Co nstruc tio n Ba rric a d e s  

 

Exc e p t fo r Airp o rt Dining  a nd  Re ta il p ro je c ts o r unle ss o the rwise  sta te d  in the  p ro je c t 

sp e c ific a tio ns, fo r p ro je c ts tha t re q uire  c o nstruc tio n b a rric a d e s, the  TDT is re sp o nsib le  to  

p ro vid e  the  ne c e ssa ry sp e c ific a tio ns in the ir p ro je c t c o nstruc tio n d o c ume nts so  tha t the  

Co ntra c to r c a n c o nstruc t b a rric a d e s tha t me e t the  re q uire me nt o f the  Po rt’ s C o nstruc tio n 

Ge ne ra l Re q uire me nts, Se c tio ns 01500a -Te mp o ra ry Ba rric a d e  Ele va tio n, 01500b -Te mp o ra ry 

Ba rric a d e  De ta ils a nd  the  RAC .   

 

The  Po rt p ro vid e s b a rric a d e  sig na g e  whic h is limite d  to  “ Wha t’ s Ha p p e ning ”  a nd  sa fe ty 

sig na g e . The  PM will c o o rd ina te  the  p ro d uc tio n a nd  insta lla tio n o f sig ns with the  Po rt sig n 

sho p . Any d e via tio n o f the  Po rt sta nd a rd  must b e  sub mitte d  a nd  a p p ro ve d  b y Avia tio n 

Op e ra tio ns.   

 

N. Te mp o ra ry Ce iling  Re mo va l  

 

Prio r to  c e iling  tile  re mo va l, ve rify with the  Po rt PM whe the r the  a re a  re q uire s a ssista nc e  fo r 

re mo va l fro m PCS. Are a s o f the  te rmina l c o nta in a sb e sto s fire p ro o fing  a b o ve  d ro p p e d  AC T 

c e iling s. Whe re  c e iling  tile s within a  te na nt le a se  line  a re  re q uire d  to  b e  te mp o ra rily re mo ve d  

fo r te na nt p ro je c t c o nstruc tio n p urp o se s, the  c o ntra c to r sha ll e nsure  the  c e iling  e nve lo p e  is 

ma inta ine d . To  ma inta in the  c e iling  e nve lo p e  fo r limite d  d ura tio ns, white  fire  re sista nt 

p o lye thyle ne  she e ting , a t le a st 6 mil thic k, sha ll b e  use d . The  insta lla tio n o f the  p o lye thyle ne  

she e ting  sha ll b e  d o ne  in a  ne a t ma nne r. 

The  c o ntra c to r sha ll insure  tha t she e ting  is le g ib ly la b e le d  in ind e lib le  b la c k ink with the  

fo llo wing  info rma tio n; 

• Da te  the  c e iling  tile  wa s re mo ve d  

• Na me  o f the  c o ntra c to r 

• POS wo rk p ro je c t numb e r 
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Unke mp t, d irty o r d isc o lo re d  she e ting  sha ll b e  c le a ne d  o r re insta lle d  a s d ire c te d  b y the  POS 

Insp e c to r o r PM a t no  c o st to  the  Po rt.  

 

 

PHASE 5: PROJECT CLOSEOUT  

 

In o rd e r to  ha ve  a  time ly c lo se o ut, the  C o ntra c to r the  fo llo wing  ite ms must b e  c o mp le te d  b e fo re  

d e mo b ilizing  fro m the  wo rk site .  

A. Punc hlist/ Fina l Insp e c tio ns 

 

Whe n c o nstruc tio n c o mp le tio n ha s b e e n d e te rmine d  a nd  p rio r to  the  fina l insp e c tio n fo r 

Build ing  Co d e  c o mp lia nc e , the  Po rt CI a nd / o r PM sha ll c o nd uc t a  wa lk thro ug h with POS 

sta ke ho ld e rs a nd  Te na nt sta ke ho ld e rs to  id e ntify a ny d e via tio ns fro m the  p ro je c t’ s 

c o nstruc tio n d o c ume nts a nd  c o mp ile  a  De fic ie nc y List. The  De fic ie nc y List will b e  issue d  

thro ug h the  Po rt’ s DC S to  the  POS PM who  will tra nsmit it to  the  TDT a nd  C o ntra c to r.  

 

NO TE: A p unc hlist insp e c tio n sha ll no t b e  re q ue ste d  o r g ra nte d  if the  wo rk is inc o mp le te . The  

Co ntra c to r sha ll no tify the  CI with a  re q ue st to  sc he d ule  the  insp e c tio n no  le ss tha n five  (5) 

wo rking  d a ys p rio r to  the  c o mp le tio n o f wo rk. 

 

Onc e  the  p unc h list o f d e fic ie nt ite ms is g e ne ra te d , the  c o ntra c to r will ha ve  60 d a ys to  

re so lve  a ll ite ms o n the  list, in a c c o rd a nc e  with the  te na nt le a se  re q uire me nts. During  the se  

60 d a ys, while  the  c o ntra c to r a nd  o wne r a re  wo rking  o n the  p unc hlist, the  te na nt ma y b e  

a b le  to  c o nd uc t b usine ss und e r a  “ Te mp o ra ry”  Ce rtific a te  o f Oc c up a nc y (TCO ). Whe n 

p unc hlist ite ms a re  c o mp le te , the  Co ntra c to r will no tify the  Po rt Insp e c to r who  will c o nd uc t a  

Fina l Insp e c tio n to  c o nfirm c o mp le tio n o f re ma ining  p unc h ite ms. Afte r a ll the  p unc h ite ms 

a re  re so lve d , the  c o ntra c to r will b e  g ra nte d  Ce rtific a te  o f Oc c up a nc y (C O) b y the  Airp o rt 

Build ing  De p a rtme nt.  

 

B. Fina l Build ing  Pe rmit Inspe c tio ns  

 

The  C o ntra c to r is re sp o nsib le  fo r o b ta ining  a ll te mp o ra ry a nd  p e rma ne nt Ce rtific a te s o f 

Oc c up a nc y a nd  insp e c tio ns re q uire d  b y the  Airp o rt Build ing  De p a rtme nt, Fire  De p a rtme nt, 

La b o r & Ind ustrie s, a nd  fo r se nd ing  a  c o p y o f the  sig ne d  o ff insp e c tio n c a rd  to  the  Po rt CI o r 

PM. 

 

C . As-Built Do c ume nts z 

 

The  c o ntra c to r sha ll re c o rd  a ll c ha ng e s to  the  c o ntra c t d ra wing s b y ma king  a d e q ua te  a nd  

p ro p e r e ntrie s o n a  c o ntinuo us b a sis a s re d  line s whe n a ny c ha ng e s o c c ur. Ac c ura c y o f 

re c o rd s sha ll b e  suc h tha t future  se a rc he s fo r info rma tio n re g a rd ing  the  a s-b uilt c o nd itio n o f 

the  wo rk ma y b e  re lia b le . Up o n c o mp le tio n o f the  wo rk, the  c o ntra c to r o r te na nt sha ll 

tra nsfe r the  re c o rd e d  d a ta  fro m the  “ re d  line s”  to  the  a s-b uilt d ra wing s. 
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As-Built d ra wing s must c o mp ly with AFUS/ C AD sta nd a rd s a nd  b e  p ro vid e d  in a  CD fo rma t.  In 

a d d itio n, the  Co ntra c to r sha ll p ro vid e  o ne  (1) full size  ha rd  c o p y o f re d  line d  d ra wing s a fte r 

p ro je c t c o mp le tio n. If POS PM re q uire s a d d itio na l c o p ie s fo r he r/ his o wn file s the y ma y b e  

re q ue ste d  fro m the  TDT. Re q uire me nts a re  fo und  in the  Po rt’ s Co nstruc tio n Ge ne ra l 

Re q uire me nts, Se c tio n 01730 As-Built Re c o rd  Do c ume nts. 

 

D. O&M Ma nua ls a nd  Wa rra ntie s 

 

Avia tio n Fa c ilitie s & Infra struc ture  re q uire s O  & M ma nua ls o n a ny e q uip me nt tha t will b e  

se rvic e d , ma inta ine d  o r b e c o me  p ro p e rty o f the  POS.  Op e ra tio n a nd  ma inte na nc e  (O&M) 

d a ta  a nd  wa rra ntie s sha ll b e  sub mitte d  to  the  POS PM. The  C o ntra c to r sha ll c o mp ly with the  

Co nstruc tio n Ge ne ra l Re q uire me nts, Divisio n 01, Se c tio n 01780-Op e ra tio n a nd  Ma inte na nc e  

Da ta . 

E. Co mp lia nc e  te sts  

The  inte nt o f Co mp lia nc e  te sts is to  func tio na lly te st e q uip me nt to  ve rify o p e ra tio n in 

a c c o rd a nc e  with d e sig n. This p ro c e ss ve rifie s the  e q uip me nt is re a d y to  e ne rg ize  a nd  

o p e ra te . Exa mp le s inc lud e  b a c k flo w p re ve nte r te st, typ e  1 ho o d  te st, a nd  wa te r sa nitiza tio n 

te st. It is c ritic a l tha t the  utilitie s, e q uip me nt a nd  syste ms in a  te na nt p ro je c t fit se a mle ssly into  

the  Airp o rt’ s utilitie s a nd  syste ms. 

F. Co mmissio ning   

 

The  C o ntra c to r sha ll c o mp ly with the  Co nstruc tio n Ge ne ra l Re q uire me nts, Divisio n 01, Se c tio n 

01811-C o mmissio ning  Ac tivitie s. It is imp o rta nt fo r utilitie s, e q uip me nt, a nd  syste ms in a  

p ro je c t to  fit se a mle ssly into  the  Airp o rt’ s utilitie s a nd  syste ms. The  c o ntra c to r sha ll c o nd uc t a  

c o mmissio ning  e ffo rt utilizing  c he c klists p ro vid e d  in the  p ro je c t sp e c ific a tio ns p rio r to  

re c e iving  a  Ce rtific a te  o f Oc c up a nc y. The  inte nt o f the se  c he c klists is to  func tio na lly te st 

e q uip me nt a nd  ve rify o p e ra tio n in a c c o rd a nc e  with the  c o ntra c t d o c ume nts. The  

c o ntra c to r sha ll no tify the  Po rt PM a nd  CI a t le a st 30 d a ys p rio r to  c o mme nc e me nt o f a ny 

c o mmissio ning  a c tivity fo r sc he d ule d  with Po rt AV/ Ma inte na nc e  a nd  Fa c ility p e rso nne l.  

G . Tra ining  

 

As a  re sult o f the  C o mmissio ning  e ffo rt, a  Clo se -o ut Re p o rt will b e  p ro vid e d  b y the  Te na nt 

a nd  fo rwa rd e d  to  the  Po rt PM fo r d istrib utio n to  AV/ F&I DCS. The  TDT will p ro vid e  o p e ra tio na l 

a nd  se rvic e  tra ining  fo r a ny e q uip me nt tha t ma y imp a c t Po rt Syste ms. The  Co ntra c to r sha ll 

c o mp ly with the  Co nstruc tio n Ge ne ra l Re q uire me nts, Divisio n 01, Se c tio n 01820-Tra ining  

Co nd e nse d . 

 

H. Fina l Cle a ning   
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The  c o ntra c to r sha ll c o mp ly with the  Po rt Co nstruc tio n Ge ne ra l Re q uire me nts, Divisio n 01, 

Se c tio n 01740-Fina l Cle a ning . The  C o ntra c to r sha ll inc lud e  a ll p ro je c t wo rk a re a s inc lud ing  

la yd o wn sp a c e s a nd  lo g istic s ya rd  if a p p lic a b le . 

 

I. De mo b iliza tio n  

 

The  c o ntra c to r sha ll d e mo b ilize  a nd  re sto re  the  p ro je c t site , lo g istic s sto ra g e  a nd  p ro je c t 

wo rk a re a s. 

 

J. Ba d g e s a nd  Ke ys  

 

Co ntra c to r a nd  sub c o ntra c to rs sha ll re turn a ll b a dg e s a nd  ke ys to  the  Cre d e ntia l O ffic e  a fte r 

d e mo b iliza tio n fro m se c ure  a re a s. Fine s a re  a sse sse d  b y the  Cre d e ntia l O ffic e  fo r 

o utsta nd ing  b a d g e s a nd  ke ys. 

 

K. Lie n Re le a se s  

 

Airp o rt Dining  a nd  Re ta il Te na nts ha ve  a  re q uire me nt in the ir le a se  to  sub mit c o ntra c to r lie n 

re le a se s. Te na nt sha ll fo rwa rd  lie n re le a se s to  POS PM within 30 d a ys a fte r Te mp o ra ry 

Ce rtific a te  Oc c up a nc y ha s b e e n g ra nte d , inc lud ing  no ta rize d  c o p ie s o f lie n re le a se s fo r a ny 

c o ntra c t e xc e e d ing  $ 2,500. 

 

L. Ce rtific a te  o f Oc c up a nc y  

 

The  ABD will no t issue  fina l Ce rtific a te s o f Oc c up a nc y fo r Te na nt Pro je c ts until it ha s ve rifie d  

tha t the  Po rt is in re c e ip t o f the  re q uire d  a s-b uilts. Onc e  a ll re q uire d  fina l insp e c tio ns, 

inc lud ing  fire  life / sa fe ty syste ms, a re  c o mp le te  a nd  o p e ra tio na l, ABD c a n issue  a  Fina l 

Ce rtific a te  o f Oc c up a nc y. This will a llo w the  Te na nt’ s d e sig ne r/ c o ntra c to r suffic ie nt time  to  

p ro vid e  the  Po rt with c o mp le te  a s-b uilts.  

 

The  ABD insp e c to r ha s the  so le  re sp o nsib ility fo r issua nc e  o f the  C e rtific a te  o f Oc c up a nc y 

(C O ) a nd  will no t issue  the  CO until the re  a re  no  c o d e  vio la tio ns a nd  a ll re q uire d  insp e c tio ns 

a re  c o mp le te . 
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GLOSSARY OF ACRONYMS  

 

ABD Airp o rt Build ing  De p a rtme nt 

ADR Airp o rt Dining  a nd  Re ta il 

A/ E Arc hite c t/ Eng ine e r 

AFUS Auto ma te d  Fa c ilitie s Utilitie s Syste m 

AMA Airp o rt Mo ve me nt Are a  

AO A Airp o rt Op e ra tio ns Are a  

ARC  Arc hite c tura l Re vie w Co mmitte e  

AV Avia tio n 

C AD Co mp ute r Aid e d  De sig n (a lso  C ADD) 

CIP Ca p ita l Imp ro ve me nt Pro je c t 

CO PS Ap p lic a tio n fo r Ce rtific a tio n o f Po rt Sta nd a rd s 

DCS Do c ume nt Co ntro l Sp e c ia list 

DDC  Dire c t Dig ita l Co ntro l 

F & I Fa c ilitie s a nd  Infra struc ture  

FAA Fe d e ra l Avia tio n Ad ministra tio n 

HVAC  He a ting  Ve ntila tio ns a nd  Air C o nd itio ning  

CI Co nstruc tio n Insp e c to r 

LOB Line  o f Busine ss 

MUST Me c ha nic a l Utilitie s Syste m Te a m 

NTP No tic e  to  Pro c e e d  

PC S Po rt C o nstruc tio n Se rvic e s 

PDRC  Pre limina ry De sig n Re vie w Co nfe re nc e  

PEST Pro a c tive  Ele c tric a l Syste ms Te a m 

PM Pro je c t Ma na g e r 

POS Po rt o f Se a ttle  

RAC  Re g ula tio ns fo r Airp o rt C o nstruc tio n 

RE Re sid e nt Eng ine e r 

RMM Re g ula te d  Ma te ria l Ma na g e me nt 

START Se a Ta c  Te le c o mmunic a tio ns Arc hite c ture  Re vie w Te a m 

STIA Se a ttle  Ta c o ma  Inte rna tio na l Airp o rt 

TDT Te na nt De sig n Te a m 

 

APPENDIX A – TENANT IMPROVEMENT PROJECT PRE- DESIG N CHECKLIST 
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  TENANT IMPROVEMENT PROJECT PRE-DESIGN WORKSHEET   

     

 PROJECT TITLE: POS PM 

CONTACT:______________________________ 

 

 

PHONE:_________________ 

 

 TENANT: TENANT PM 

CONTACT:___________________________ 

 

PHONE:_________________ 

 

 STIA No.:    

 WORK PROJECT No:  CONST. 

INSPECTOR:_____________________________ 

 

PHONE:_________________ 

 

     

No. ITEM DESCRIPTION  CONTACT REQUIRED 

(Y/ N) 

DATE/ REMARKS 

 STANDARDS & REGULATIO NS     

1. RULES FOR AIRPO RT C ONSTRUCTION (RAC ) Pro vid e s ne c e ssa ry info rma tio n to  suc c e ssfully e xe c ute  a nd  c o mp le te  c o nstruc tio n a t 

Se a ttle -Ta c o ma  Inte rna tio na l Airp o rt a s we ll a s the  va rio us Po rt sta ke ho ld e rs 

inte rfa c ing  with c o ntra c to rs d uring  a  p ro je c t. It c a n b e  fo und  a t the  fo llo wing : link 

PORT PM   

2. TENANT IMPROVEMENT C ONSTRUCTION GENERAL 

REQUIREMENTS 

Co mp e nd ium o f p ro c e d ure s, rule s, re g ula tio ns a nd  sta nd a rd s to  b e  fo llo we d  fo r a ll 

Po rt a nd  te na nt c o nstruc tio n p ro je c ts Se a ttle -Ta c o ma  Inte rna tio na l Airp o rt. It c a n b e  

fo und  a t the  fo llo wing : link 

PORT PM   

3. P.O .S. AFUS /  AUTO C AD STANDARDS- (A/ E TO 

ATTEND AUTO C AD/ AFUS ORIENTATIO N IF 

NECESSARY) 

The  2008 Auto C AD d e sig n sta nd a rd s a re  a va ila b le  in Mic ro so ft Wo rd  o r Auto C AD file s 

c o mp re sse d  in ZIP fo rma t, a nd  ra ng e  in size  fro m 1-33Mb . It c a n b e  fo und  a t the  

fo llo wing : link 

PORT Auto C AD Eng ine e r:    

4. P.O .S. ARCHITEC TURAL DESIGN STANDARDS The  2001 a rc hite c tura l d e sig n sta nd a rd s a re  a va ila b le  in Mic ro so ft Wo rd  o r Auto C AD 

file s c o mp re sse d  in ZIP fo rma t, a nd  ra ng e  in size  fro m 1-33Mb . It c a n b e  fo und  a t the  

fo llo wing : link 

PORT PM   

5. P.O .S. ELEC TRIC AL DESIG N STANDARDS The  2012 e le c tric a l syste ms d e sig n sta nd a rd s a re  a va ila b le  in Mic ro so ft Wo rd  o r 

Auto C AD file s c o mp re sse d  in ZIP fo rma t, a nd  ra ng e  in size  fro m 1-33Mb . It c a n b e  

fo und  a t the  fo llo wing : link 

 

PORT PM   

6. P.O .S. MECHANIC AL DESIGN STANDARDS The  2014 me c ha nic a l syste ms d e sig n sta nd a rd s a re  a va ila b le  in Mic ro so ft Wo rd  o r 

Auto C AD file s c o mp re sse d  in ZIP fo rma t, a nd  ra ng e  in size  fro m 1-33Mb . It c a n b e  

fo und  a t the  fo llo wing : link 

 

PORT PM   

7. P.O .S. WATER AND SANITARY DESIGN STANDARDS The  2003 wa te r a nd  sa nita ry se we r syste ms d e sig n sta nd a rd s a re  a va ila b le  in Mic ro so ft 

Wo rd  o r Auto C AD file s c o mp re sse d  in ZIP fo rma t, a nd  ra ng e  in size  fro m 1-33Mb . It c a n 

b e  fo und  a t the  fo llo wing : link 

PORT PM   

8. P.O .S. C OMMUNIC ATIO N DESIGN STANDARDS The  2011 c o mmunic a tio n syste ms d e sig n sta nd a rd s a re  a va ila b le  in Mic ro so ft Wo rd  o r 

Auto C AD file s c o mp re sse d  in ZIP fo rma t, a nd  ra ng e  in size  fro m 1-33Mb . It c a n b e  

fo und  a t the  fo llo wing : link 

PORT PM   

 LONG LEAD ITEMS     

9. F.A.A. REG ULATION- NOTICE OF PROPOSED 

CO NSTRUCTION ALTERATION 

The  FAA re q uire me nts c a n b e  fo und  within the  Co nstruc tio n Sa fe ty Ma nua l a nd  c a n 

b e  d o wnlo a d e d  a t the  fo llo wing  link: The  FAA re g ula tio n d o c ume nt p ro vid e d  b y the  

Po rt P.M. will ha ve  to  b e  c o mp le te d  a nd  sub mitte d  b a c k to  the  Po rt P.M. with a t le a st 

60 d a ys b e fo re  the  sta rt o f the  p ro je c t. 

PORT PM   

 



 

10. I.D. OFFICE –BADGES, AC CESS TO  SEC URE AREAS 

FOR A/ E, C ONTRAC TORS 

Fo r a ll a p p o intme nts re la te d  to  b a d g e s, tra ining  a nd  se c urity, p le a se  visit the  P.O .S. 

e mp lo ye e  se rvic e  we b site  a t: link 

PORT PM   

11. F.A.A. Pro je c t Ne e d s Asse ssme nt Pro je c ts tha t Ac c e ss o r Imp a c t the  Airp o rt Op e ra tio ns Are a  (AO A) ne e d  to  g o  thro ug h 

a  p ro je c t ne e d s a sse ssme nt p ro vid e d  b y PO S PM a t FAA Sa fe ty Ma na g e me nt (Po rt 

a c c e ssib le  o nly) 

PORT PM   

12. F.A.A. Fo rm 7460 Pro je c ts whe re  c ra ne  o r o the r e q uip me nt p e ne tra te  a irsp a c e  PORT PM & Op e ra tio ns    

 PHASE I: PRE- DESIGN      

13.  SITE VERIFIC ATIONS-POINT OF C ONNEC TIONS A/ E is re sp o nsib le  fo r a ll site  ve rific a tio ns. Po rt P.M. will a rra ng e  fo r a ll site  visits. A 

minimum 5 wo rking  d a ys in a d va nc e  no tic e  is re q uire d . The  A/ E te a m will ne e d  to  

b ring  with the m a ll ne c e ssa ry to o ls a nd  e q uip me nt to  p e rfo rm the  site  visits. The  Po rt 

P.M. p ro vid e s o nly e sc o rting .  

PORT PM   

14. 30 DAYS METER READING S Po rt P.M. will p ro vid e  the  30 d a ys lo a d s me te r re a d ing s to  the  A/ E te a m PORT PM   

15. THE AIR AVAILABILITY REPORT Te na nt’ s me c ha nic a l e ng ine e r will p ro vid e  p re -b a la nc e  re p o rt p rio r to  d e mo litio n. PORT PM/ F & I   

16. P.O .S. WILL PROVIDE A DEMARC ATION PANEL Po rt P.M. will p ro vid e  the  c o mmunic a tio n info rma tio n. Typ ic a lly, the  Po rt will b ring  the  

c o mmunic a tio n fro m the  IT c o mmunic a tio ns ro o m to  the  te na nt sp a c e . The  Po rt will 

p ro vid e  the  De ma rc  p a ne l a nd  the  te na nt will ha ve  it insta lle d . [In so me  c a se s, a n 

a irline  te na nt will insta ll p ro p rie ta ry c o mmunic a tio ns infra struc ture  to  the  POS 

b a c kb o ne ] 

PORT PM   

17. THE GO OD FAITH ESTIMATE / RMM REPO RT Po rt P.M. will p ro vid e  the  g o o d  fa ith e stima te  (a sb e sto s) re p o rt a t the  re q ue st o f the  

A/ E te a m.  

PORT PM   

 PHASE II: DESIGN  Applic a tions c a n be  found HERE    

18. P.O .S. DESIGN REVIEW PROCESS The re  typ ic a lly will b e  3 two -we e k d e sig n sub mitta l/ re vie w p ha se s a t: 60%, 90% & 100%. 

Ea c h p ha se  o f d e sig n re q uire s tha t the  A/ E a nd  Po rt P.M. wo rk to g e the r to  

c o mmunic a te  the  STIA-sp e c ific  d e ta ils o f d e sig n d e ve lo p me nt. The y ra ng e  fro m 

c o o rd ina ting  e xisting  e le c tric a l c o nd itio ns surve ys to  30-d a y e le c tric a l me te ring  to  

PEST, MUST, START, to  site  utility p la ns. Any time  a  te na nt p ro je c t o r wo rk imp a c ts 

e xisting  Po rt syste ms the  A/ E sha ll p ro vid e  AFUS/ C AD c o mp lia nt d ra wing s. It is the  A/ E 

re sp o nsib ility to  fulfill the se  re q uire me nts. The  Po rt P.M. is re sp o nsib le  fo r a ssisting  the  

A/ E to  suc c e ssfully mo ve  thro ug h the  Po rt’ s d e sig n p ro c e ss. 

PORT PM   

19. P.O .S. ENVIRONMENTAL REVIEW The  Po rt e nviro nme nta l g ro up  will p e rfo rm a n e nviro nme nta l surve y a s p a rt o f the  

d e sig n re vie w p ro c e ss. The  surve y will c o ve r q ue stio ns a b o ut a ir q ua lity, ha za rd o us 

ma te ria ls, wa te r q ua lity, sta te  a nd  fe d e ra l re vie w p ro c e ss, c o nta mina te d  ma na g e -

me nt a nd  g e o te c hnic a l info rma tio n. The  e nviro nme nta l g ro up  will p ro vide  the  Po rt PM 

with a n e nviro nme nta l do c ume nt c usto m ma d e  fo r e a c h p a rtic ula r p ro je c t. 

PORT PM   

20. APPLIC ATION FO R CO NNECTION TO CHILLED 

WATER, STEAM, C ONDENSATE OR AIR HANDLING 

UNITS 

 

The  Ap p lic a tio n fo r C o nne c tio n fo rms a llo w the  Po rt o f Se a ttle  to  a sse ss the  imp a c ts o f 

a d d itio na l se rvic e s/ lo a d s o n a irp o rt syste ms, id e ntify the  p o int o f c o nne c tio n, re se rve  

the  p o int o f c o nne c tio n fo r a p p ro ve d  se rvic e / lo a d s, e sta b lish a nd  ma inta in 

c o nfig ura tio n c o ntro l o f the  syste m, a nd  p la n fo r lo ng -te rm syste m d e ve lo p me nt to  

me e t the  ne e d s o f STIA. The  a p p lic a tio n c a n b e  do wnlo a d e d  a t the  link a b o ve . 

An a p p ro ve d  a p p lic a tio n fo r c o nne c tio n is re q uire d  b e fo re  a ny c o nne c tio n o r 

insta lla tio n to  a  utility syste m is ma d e .  

 

Se e  the  POS Ge ne ra l Re q uire me nts, Divisio n 01, Se c tio ns 01500(e )-Airp o rt Fa c ilitie s 

Wa te r Ac tiva tio n Re q ue st a nd  Se c tio n 01500(f)- Airp o rt Fa c ilitie s Ap p lic a tio n fo r 

Co nne c tio n to  Wa te r Syste m. 

PORT PM   

21. APPLIC ATION FO R CO NNECTION TO ELECTRIC AL 

SYSTEM 

The  a p p lic a tio n c a n b e  d o wnlo a d e d  a t the  link a b o ve . An a p p ro ve d  a p p lic a tio n fo r 

c o nne c tio n is re q uire d  b e fo re  a ny c o nne c tio n o r insta lla tio n to  a  utility syste m is 

ma d e .  

PORT PM   

22. APPLIC ATION FO R CO NNECTION TO 

COMMUNIC ATION SYSTEM 

The  a p p lic a tio n c a n b e  d o wnlo a d e d  a t the  link a b o ve . An a p p ro ve d  a p p lic a tio n fo r 

c o nne c tio n is re q uire d  b e fo re  a ny c o nne c tio n o r insta lla tio n to  a  utility syste m is 

ma d e . 

PORT PM   

23. APPLIC ATION FO R CO NNECTION TO WATER SYSTEM The  a p p lic a tio n c a n b e  d o wnlo a d e d  a t the  link a b o ve . An a p p ro ve d  a p p lic a tio n fo r 

c o nne c tio n is re q uire d  b e fo re  a ny c o nne c tio n o r insta lla tio n to  a  utility syste m is 

PORT PM   

 



 

ma d e . 

24. APPLIC ATION FO R CO NNECTION TO SANITARY 

SYSTEM 

The  a p p lic a tio n c a n b e  d o wnlo a d e d  a t the  link a b o ve . An a p p ro ve d  a p p lic a tio n fo r 

c o nne c tio n is re q uire d  b e fo re  a ny c o nne c tio n o r insta lla tio n to  a  utility syste m is 

ma d e . 

PORT PM   

25. PRODUCT DATA REQ UIREMENTS A/ E to  p ro vid e  the  sp e c ific a tio ns whic h inc lud e  the  p e rtine nt p ro d uc t d a ta  a nd  

insta lla tio n re q uire me nts fro m the  Ma ste r Guid e  Sp e c ific a tio ns. (Me c ha nic a l, 

Ele c tric a l, Co mmunic a tio n, e tc .). It c a n b e  fo und  a t the  fo llo wing  link: link  

PORT PM   

26. AIRPORT BUILDING DEPARTMENT PERMIT PAC KAG E All p la ns sub mitte d  must b e  c o mp le te  (100% o f the  to ta l d e sig n p ha se  b e fo re  the  

Airp o rt Build ing  De p a rtme nt will a c c e p t the  p la ns fo r re vie w). The  a irp o rt b uild ing  

d e p a rtme nt re q uire me nts c a n b e  d o wnlo a d e d  a t the  fo llo wing  link: link 

PORT PM   

27. TEMPORARY POWER REQ UIREMENTS If re q uire d  this must b e  c o o rd ina te d  d uring  the  d e sig n p ro c e ss a nd  p rio r to  the  sta rt o f 

the  p ro je c t. An a p p lic a tio n fo r e le c tric a l c o nne c tio n will b e  re q uire d  in o rd e r to  me e t 

the  p o rt’ s a p p ro va l.  

PORT PM   

 PHASE III: CONSTRUCTION      

28. BARRIC ADES AND C OMING SO ON SIGN The  b a rric a d e s re q uire me nts c a n b e  fo und  within the  Te na nt De sig n a nd  Co nstruc tio n 

Pro c e ss Ma nua l a nd  the  Co nstruc tio n Ge ne ra l Re q uire me nts a nd  c a n b e  

d o wnlo a d e d  a t the  fo llo wing : link. The  “ Wha t’ s Ha p p e ning ”  sig n will b e  p ro vid e d  b y 

the  P.O .S. sig n sho p .  

PORT PM   

29. CO NTRAC TO R’ S SITE SPECIFIC SAFETY PLANS The  Ge ne ra l Co ntra c to r must sub mit the  c o mp a ny’ s sa fe ty p la n. The  sa fe ty p la n must 

b e  a p p ro ve d  the  Po rt o f Se a ttle  sa fe ty g ro up  p rio r to  sta rting  the  c o nstruc tio n p ro je c t. 

The  G C a nd  a ll its sub c o ntra c to rs must a tte nd  the  POS sa fe ty o rie nta tio n, The  P.O .S. 

Sa fe ty Ma nua l a nd  Sa fe ty Ma na g e me nt d o c ume nts c a n b e  d o wnlo a d e d  a t the  

fo llo wing  link: link 

PORT PM   

30. CO NTRAC TO R’ S CERTIFICATE O F INSURANCE Must b e  p ro vid e d  b y the  Ge ne ra l C o ntra c to r no  la te r tha n a t the  p re -c o nstruc tio n 

me e ting  to  the  Po rt P.M. 

PORT PM   

31. SUBMITAL LO G / LO NG LEAD ITEMS Must b e  p ro vid e d  b y the  Ge ne ra l C o ntra c to r no  la te r tha n a t the  p re -c o nstruc tio n 

me e ting  to  the  Po rt P.M. 

PORT PM   

32. PRE-CO NSTRUCTION MEETING  The  Pre -c o n me e ting  will b e  o rg a nize d  b y the  Po rt Co nstruc tio n Insp e c to r (C .I.) The  

Po rt C .I. will b e  the  lia iso n b e twe e n the  p ro je c t a nd  the  Po rt. 

PORT CI   

33. PRO JECT SCHEDULE AND LIST WITH 24/ 7 O N C ALL 

CO NTAC TS (G .C .) 

Must b e  p ro vid e d  b y the  Ge ne ra l C o ntra c to r no  la te r tha n a t the  p re -c o nstruc tio n 

me e ting  to  the  Po rt P.M a nd  c o nstruc tio n insp e c to r. 

PORT CI   

34. CO NSTRUCTION ADVISORY FORM AND UTILITIES 

SHUT DOWN FORM  

Must b e  sub mitte d  b y the  Ge ne ra l Co ntra c to r to  the  Po rt c o nstruc tio n inspe c to r (C .I.) 

in a d va nc e  to  sta rting  the n p ro je c t. 

PORT CI   

 PHASE IV : PROJECT CLOSE- OUT     

35. FINAL P.O .S. F&I INSPECTIONS The se  insp e c tio ns will b e  sc he d ule d  b y the  Po rt C .I. a t the  re q ue st o f the  g e ne ra l 

c o ntra c to r.  

PORT CI   

36. FINAL L&I ELECTRIC AL & HEALTH INSPEC TIONS The se  insp e c tio ns will b e  sc he d ule d  b y the  e le c tric a l c o ntra c to r a nd  the  o wne r must 

b e  c o mp le te d  p rio r to  the  fina l b uild ing  p e rmit insp e c tio n. [He a lth Insp e c tio ns typ ic a lly 

fo r Airp o rt Dining  & Re ta il (ADR) p ro je c ts o nly] 

PORT CI   

37. DEFICIENCY OR FINAL PUNCHLIST WALK  This insp e c tio n will b e  p e rfo rme d  b y the  Po rt P.M., G .C . re p re se nta tive , a rc hite c t, 

o wne r a nd  Po rt C .I.  

PORT CI   

38. FINAL BUILDING PERMIT OR TEMPO RARY 

CERTIFIC ATION OF O CC UPANCY (T.C .O .) 

This insp e c tio n will b e  p e rfo rme d  b y the  a irp o rt b uild ing  a nd  fire  d e p a rtme nt 

insp e c to rs a nd  will b e  sc he d ule d  b y the  g e ne ra l c o ntra c to r.  

PORT PM   

39. AS BUILDS & C LO SING DOC UMENTS The  fina l a s-b uilts, Auto C AD Po rt a p p ro ve d . [Ce rtific a tio n o f Co st a nd  Lie n Re le a se s 

a re  re q uire d  fo r ADR te na nt p ro je c ts o nly] 

PORT PM   

40 

 

FINAL CERTIFIC ATION OF OC C UPANCY (C .O .)  Fina l Ce rtific a tio n o f Oc c up a nc y will b e  issue d  b y the  Airp o rt Build ing  De p a rtme nt 

o nc e  a ll ite ms in the  d e fic ie nc y list ha ve  b e e n c o mp le te d  in a c c o rd a nc e  with the  Po rt 

o f Se a ttle  c o d e s a nd  sp e c ific a tio ns.  

PORT PM   

  

THE ABOVE ITEMS HAVE BEEN ADDRESSED AS INDICATED WITH THE TENANT’S ARCHITECT/ENGINEERING TEAM. BY SIGNING BELOW THE OWNER/OWNER’S REPRESENTATIVE(S) UNDERSTAND AND ACCEPT RESPONSIBILITY TO 

IMPLEMENT AND COMPLY WITH ALL REQUIRED PORT OF SEATTLE DESIGN STANDARDS, SPECIFICATIONS AND CONSTRUCTION REQUIREMENTS.  
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