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about the position

,_,"“1 sentences for cover letters
i
) l e to your advertisement in the Herald Palladium
tive Assistant position and have enclosed my resume
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est an informational meeting with you regarding
in the CNA field. With my experience in (explain
ONS) I would be a great addition to your team.

advertisement on southwestmichiganjobs.com for a
[ have great customer service experience from jobs at

ompany B and would love to join your team.
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h Style — 2" Paragraph
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hlig sht the attractive features and benefits of “you”
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_:_paragraphs
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letter and enclosed resume as application for the
_____.You will find that not only do I have the
ns you are seeking; I am a strong

)N ), certified in

LIFICATION).

riteria for your search for your customer
efly summarized, my qualifications include the
fications)

| ﬂclosed resume, my expertise covers a wide
l:_ s, including extensive experience in cashiering,

1d closing procedures.
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