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 GENERAL CONTRACTOR  CONSTRUCTION MANAGERS 

 
 
Date:   _______________________ 
 
To:   _______________________ 
 
Attention:   _______________________ 
 
Project:    _______________________ 
 
 

YOU WILL NOT RECEIVE PAYMENT UNTIL ALL ITEMS HAVE BEEN SUBMITTED BY FAX OR 
E-MAIL. 
 
PLEASE READ THE FOLLOWING CAREFULLY AND RETAIN THIS LETTER FOR FURTHER 
REFERENCE. 
 
IT IS IMPERATIVE THAT YOU READ AND UNDERSTAND THE TERMS AND CONDITIONS OF 
YOUR CONTRACT BEFORE COMMENCING WORK. 
 
Documentation Required Immediately 
 

1. Safety Policy Compliance Agreement (refer to attached document) 

2. Workers Compensation Board Letter of Good Standing for the province of work 

3. Certificate of Insurance in the amount of $2,000,000. 

 

To ensure payment on a timely basis you must follow the guidelines below: 
 

1. Invoices must be received in our office by the 25th of the month to be considered for that 
month’s progress claim.  We endeavor to provide payment by the end of the following month.  
If we receive early payment from our client, you will receive early payment. 
 

2. Progress Claims must be accompanied by the attached Progress Invoice Form. 
 

3. Workers Compensation Board Clearance (for the appropriate province)  for the value of the 

invoiced amount is to be submitted with each invoice. 
 

4. There will be a 10% holdback on all supply and install invoices as per provincial Builders Lien 
Legislation. 

 
5. GST is to be added to the net amount payable after holdback calculations. 

 
6. WHMIS and MSDS Submissions if required. 
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 GENERAL CONTRACTOR  CONSTRUCTION MANAGERS 

 

 
Release of Holdback will occur 40 days from acceptance of substantial completion, and upon 
receipt of the following documentation 
 

1. Certificate of Substantial Completion (copy attached) 

2. Submission of all Guarantees, Letters of Warranty, Maintenance Information etc.  

3. Invoice for holdback (or a statement of account indicating the holdback due) 

4. Workers Compensation Board Clearance (for the appropriate province)   

5. Letter of Clearance from Sask Finance (PST) if required 

6. Statutory Declaration effecting release of holdback (copy attached). 

 
 
ACCEPTANCE 
 
I have read the document and acknowledge and accept the terms and conditions outlined. 
 
 
Signed_____________________________  Date_________________________ 
 
 
Name______________________________  Position_________________________ 
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 GENERAL CONTRACTOR  CONSTRUCTION MANAGERS 

 
 

Safety Policy Compliance Agreement 
 
 

Date _________________________ 
 
Project_______________________    Company Name________________________ 
 
 
RNF Ventures Ltd. is committed to creating and maintaining a safe workplace. Our safety manual has been 
developed in consultation with the Saskatchewan Construction Safety Association and the Occupational Health 
and Safety Act and Regulations. Your forces are legally bound by the OH&S regulations. In addition, all on site 
persons must comply with RNF Ventures Safety Policy. Sub-trade safety orientation and company safety 
manual are available on our website rnfventures.com . If you do not have internet access please contact Keith 
Bird at 306 763 3700 ext 29 to obtain a hard copy of our sub-trade safety orientation. 
 
 

• All sub-trades working on an RNF Ventures site must comply with all RNF safety policy and 
OH&S Act and legislation as stated in 6(a)(i)(ii) of the Saskatchewan OH&S Act. 
 

• All potential site personnel will be required to participate in a sub-trade orientation and 
complete a quiz before they can enter our job site.  A hard hat sticker will be issued at the 
completion of the quiz and must be affixed to the workers hard hat. 

 
• RNF has a zero tolerance towards PPE and Fall Protection. Anyone not in compliance may be 

removed from the site at the discretion of the site superintendent or RNF Management. 
 _______________Initial 

 
Sincerely, 

 
Kelly Miller, G.S.C 
President,  
RNF Ventures 
 
ACCEPTANCE 
 

I have received the RNF Ventures Ltd. Sub-trade Safety Orientation on behalf of the firm I represent. I have 
read the document and understand that all agents of my firm are to abide by the rules outlined in that 
publication and the requirements of the OH&S Act and Regulations as well as any other regulations set out by 
the authorities having jurisdiction on the site. 
 
 
Signed_____________________________  Date_________________________ 
 
Name______________________________  Position_________________________ 
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 GENERAL CONTRACTOR  CONSTRUCTION MANAGERS 

 
 

PST COMPLIANCE 
 
 

Date _________________________ 
 
Project_______________________    Company Name________________________ 
 
 
As a non-resident contractor (an out of province contractor working in Saskatchewan), you are probably aware 

of your responsibility towards Saskatchewan Ministry of Finance regarding the Provincial Sales Tax.  However, 

if you are not aware, Sask Finance is cracking down on cross-border issues and in order to minimize our 

exposure to fines and penalties, we need to ensure the compliance of our out of province contractors. 

 

We have enclosed a copy of Information Bulletin PST38 which deals with non-resident contractors.  As per 

Section I., we are asking you to provide a PST clearance for the work performed on the above named project. 

 

If you are not already registered with Sask Finance, I would urge you to call 1-800-667-6102 and ask for an 

information officer.  They can answer any questions you may have. 

 

To limit our liability, we will be holding 5% of your entire contract until a clearance is issued (as per 

section H of the Information Bulletin). 

 

ACCEPTANCE 

 

I have read the document and understand that all agents of my firm are to abide by the rules outlined in that 

bulletin and the requirements of the Sask Finance as well as any other regulations set out by the authorities 

having jurisdiction on the site. 

 

Signed_____________________________  Date_________________________ 

 

Name______________________________  Position_________________________ 

 

 

Sincerely, 

 

 
 

Rosane Langlois 
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VENTURES LTD.

 

811 Central Ave 
Prince Albert, Saskatchewan 

S6V 4V2 
Phone: (306) 763-3700  Fax: (306) 763-4700 

 

Subcontractor 
Name: 

Address: 

 

STANDARD PROGRESS INVOICE FORM 
 
 
 

Project 
Name: Project #: 

 
Invoice #: 
 
Invoice Date: 
 
Progress Claim #: 
 

 
 

 
Contract Amount % Complete 

Original Contract Amount:   

Change Order #   

   

   

   

   

   

   

   

   

   

Subtotal    
  

Amount Complete to Date 
  

Less:  Previous Request 
  

Gross Progress This Claim 
  

Less 10% Holdback 
  

Net Claim this Period 
  

GST 
  

 
  

TOTAL PAYABLE  
  

 



FORM C 

CERTIFICATE OF SUBSTANTIAL 

PERFORMANCE OF SUBCONTRACT 

(Subsection 41 (1.1) of The Builders’ Lien Act) 

This is to certify that the contract in the amount of $  

 

      

100 
(state amount of contract) 

in relation to the following services or materials:  

 
(short description of services or materials) 

to the following improvement: 

 
(short description of improvement) 

to the following land: 

 
(Civic address of land or legal description) 

is substantially performed. 

SUBCONTRACTOR:  We certify that the contract described above has been substantially performed. 

   

Name of Subcontractor  Authorized Signature 

   

Address  Day/Month/Year 

PAYER ON THE SUBCONTRACT:  We certify that we have examined and verified that the subcontract described 
above      is substantially performed. 

RNF Ventures Ltd.   

Name of Payer  Authorized Signature 

811 Central Ave, Prince Albert, SK   S6V 4V2   

Address  Day/Month/Year 

PAYMENT CERTIFIER:  We certify that we have examined and verified that the contract described above is 
substantially performed. 

   

Day/Month/Year  (Payment Certifier, if any) 

(If no payment certifier, certificate must be 
signed by owner and contractor jointly) 

 
(Contractor) 

  

 (Owner) 

Name of Owner:  

Address for Service:  

Name of Payment Certifier:  
(Where there is a payment certifier) 

Address of Payment Certifier:  
(Where there is a payment certifier) 

Name of Contractor:  
(Where there is no payment certifier) 

Address of Contractor:  
(Where there is no payment certifier) 

 



Statutory Declaration 
 

TO BE MADE BY THE CONTRACTOR WHEN APPLYING FOR RELEASE 
OF HOLDBACK, SECURITY DEPOSIT OR BOTH UPON 

SUBSTANTIAL/TOTAL PERFORMANCE 
 
 

IN THE MATTER OF THE CONTRACT 

between  

 Owner 

and  

 Contractor 

for  

 
(insert title of the Work and the Project 

 
I, ____________________________________ of the __________ of ______________________________ in the 

Province of _________________________________ DO SOLEMNLY DECLARE:  

 

THAT I am _________________________ (See Note 1) of ____________________________________ 

_______________________________________________,.the Contractor named in the contract abovementioned, 

and as such have personal knowledge of the facts hereunder declared, and that all accounts for labour, 

subcontracts, products, construction machinery and equipment and other indebtedness which may have been 

incurred by the Contractor in the Performance of the Work (See Note 2) and for which the Owner might in any way 

be held responsible have been paid in full except holdback monies properly retained. 

 

AND I MAKE THIS SOLEMN DECLARATION conscientiously believing it to be true and knowing it is of the same 

force and effect as if made under oath. 

 

DECLARED before me at the ____________________ ) 

of ____________________ in the ________________ ) 

of ___________________________ this _______ day  ) Signed _______________________________ 

of ______________________________, ___________. ) 

 

____________________________________________  ) 

           A Commissioner for Oaths, Notary Public, Justice of the Peace. 

 

NOTE 1:  The Declaration must be made by the President, a Vice President, the Secretary, the Treasurer, or a Director of an incorporated 
company except that another individual may make the Declaration provided that two copies of the by-law issued under the Corporation seal 
authorizing such individual to execute documents accompanies the first Declaration of each Contract.  For a partnership the Declaration must be 
made by one of the partners and for a sole proprietorship the sole proprietor himself must make the Declaration.  The position of the declarant and 
the name of the Contractor must be clearly noted. 
 

NOTE 2:  Other indebtedness shall mean only such debts incurred by the Contractor to persons in privity of contract with him, debts arising out of 
statutory requirements, and in the case of the Contractor’s workers any debt arising out of collective bargaining agreements, legislation applying to 
worker’s compensation, unemployment insurance, and minimum wage standards where applicable. 
 
 

 




