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 Th e  go a l  o f  ed uca t io na l  p ub l i c  r e l a t i o ns  i s  t o  f ac i l i t a t e  a  p ro ce s s  o f  

co m m unic a t io n  b e t w ee n  th e  d i s t r i c t  a nd  i t s  i n t e r na l  a nd  ex te r na l  p u b l i c s .  T he  
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p ub l i c  r e l a t i o n s  p ro gram  i s  i n t e nd ed  to  d eve lo p  b e t t e r  p ub l i c  und e r s t and in g  o f  

t he  d i s t r i c t ’ s  go a l s ,  o b j ec t i ve s ,  acc o m p l i shm ent s ,  and  ne ed s .  

 Th e  co m m uni ty  s ha l l  b e  i n f o rm ed  ab o u t  scho o l  f unc t io ns  and  a c t i v i t i e s ,  

t he  a cc r ed i t a t i o n  s t a tu s  o f  each  sc h o o l ,  and  the  p ro gress  o f  scho o l  imp ro v em ent  

e f f o r t s .   P a t ro n  invo l vem e nt  i s  en c o urag ed .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7  

K B P u b l i c  In f o rm a t io n  P rog ra m s   (S ee  C E E ,  C EF ,  C G a nd  K B A )  K B 

 Th e  b o a rd  sha l l  k eep  th e  p ub l i c  i n f o rm ed  ab o u t  t he  scho o l  s ys t em ’s  

f unc t io n s  and  o p e r a t io n s .  

 N ews le t t e r s  and  o the r  M ed ia  

 Th e  b o a rd  m ay  i s s ue  a  p a t ro n  ne ws l e t t e r .   T he  s up e r i n t e nd en t  sh a l l  b e  

r e sp o ns ib l e  f o r  t he  c o n t en t  o f  t he  d i s t r i c t  ne w s le t t e r  a nd  o the r  d i s t r i c t -

sp o nso red  m ed ia  o r  p ub l i ca t io ns .  

 Th e  sup e r i n t end e n t  sh a l l  d i r e c t  t h e  d i s sem in a t io n  o f  d i s t r i c t  i n f o rm a t io n  

and  r ep o r t  t o  t he  b o a rd  a s  r eq ue s t e d .  

 W hen  ap p ro ved  b y  th e  p r i nc ip a l ,  a t t end a nce  ce n t e r  an no un c em e nt s  o r  

scho o l - r e l a t ed  in f o rm a t io n  m ay  b e  sen t  ho m e  wi th  s t ud en t s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  7 /0 3 ;  4 /07 ;  6 /07  

K B A D is tr i c t  o r  S ch o o l  W eb  S i t e s  K B A 
 (Se e  E C H ,  I I ,  I IB G ,  J R  e t  s eq .  and  K B )  

 Th e  b o a rd  m ay  es t ab l i sh  a  d i s t r i c t  web  s i t e  and  m a y  a l lo w c r ea t io n  o f  

web  s i t e s  f o r  i nd iv id ua l  s c ho o l s .   A  d i s t r i c t  web  s i t e  sh a l l  b e  u nd er  t he  co n t ro l  

o f  t he  U SD  3 5 3  Tech no lo gy  D i r ec to r  and  s cho o l  w eb  s i t e s  sh a l l  b e  sup e r v i s ed  

b y  the  p r i n c ip a l  o r  t h e  U SD  3 5 3  Techno lo g y  D i re c to r .  
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 W eb  S i t e  R u l es  

 D e ta i l ed  ru l e s  r e l a t i ng  to  web  s i t e s  a r e  f o und  in  ap p ro p r i a t e  ha nd b oo ks  

o r  i n  d o cum ent s  ap p ro ved  b y  the  b o a rd  and  f i l ed  wi th  th e  c l e rk  a nd /o r  

p r inc ip a l s .  

 Scho o l  ru l e s  sh a l l  i nc l ud e  th e  f o l lowin g  a r ea s :  

  d a ta  p r iva cy  a nd  FE R P A reg u l a t io n s ;  

  co p yr ig h t  r u l e s ,  r e l a t i ng  to  acc e ss  a nd  us e  o f  m a te r i a l s  a nd  th e  

p ro p e r ty  r i gh t s  o f  t he  d i s t r i c t ,  s t ud en t s  o r  em p lo yees  w ho  c rea t e  

m a te r i a l ;  

  b o ard  and  ad m in i s t r a t i o n  s ha l l  d e t e rm in e  w eb  s i t e  co n t en t  and  

m o n i to r  use  b y  em p lo ye es  a nd  s tud en t s .  

 D i s t r i c t  and  sc ho o l  web  s i t e s  a r e  m a i n t a in ed  to  s up p o r t  t he  p ub l i c  

r e l a t i o ns  and  ed uca t io na l  p ro gram s  o f  t he  d i s t r i c t  a nd /o r  t h e  s cho o l s .   W eb  

s i t e s  m ay  b e  m o d i f i ed  o r  t e rm ina te d  a t  any  t im e  b y  b o a rd  ac t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /0 0 ;  7 /0 3 ;  4 /07  
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SAMPLE HANDBOOK LANGUAGE / FORMS FOR 

DISTRICT USE AFTER BOARD APPROVAL 

 

General Information  
 

 S t u d e n t  P r iva c y  R ig h t s   ( S e e  J R B )  

 

I d e n t i f i a b l e  s t u d e n t  ima g e s  s h a l l  no t  be  p o s t e d  o n  d i s t r ic t  o r  s c ho o l  w e b s i t e s  w it ho u t  

p r io r  wr i t t e n  p e r mis s io n  f r o m t he  s t ud e n t  a nd ,  i f  u nd e r  1 8 ,  t he  s t u d e n t ' s  p a r e n t  o r  

g u a r d ia n .   T he  ma i l i n g  a d d r e s s ,  t e le p ho ne  nu mb e r  o r  o t he r  p e r s o na l l y i d e n t i f i a b l e  

i n fo r ma t io n  a bo u t  a n y s t u d e n t  s ha l l  n o t  be  p o s t e d  o n  d is t r i c t  o r  s c ho o l  w e b  s i t e s .   A l l  

a p p l i c a b le  r e q u ir e me n t s  o f  t he  Fa m i l y  E d u c a t io na l  R ig h t s  a nd  P r iva c y  Ac t  ( FE R P A)  

s h a l l  be  fo l lo w e d .  

 

 C o p yr ig h t e d  M a t e r ia l  P o s t e d  O n  We b s i t e s   ( S e e  KB A)  

 

A n y  o r ig in a l  ma t e r i a l s  c r e a t e d  b y s t u d e n t s  a r e  o w ne d  b y t ho s e  s t u d e n t s .   Or ig in a l  

ma t e r ia l s  w i l l  no t  be  p o s t e d  o n  d is t r i c t  o r  s c ho o l  w e b  s i t e s  w it ho u t  p r io r  wr i t t e n  

p e r mi s s io n  o f  t he  s t u d e n t  w ho  c r e a t e d  t he  w o r k .   P r inc ip a l  s ha l l  be  i n  c ha r g e  o f  

mo n i t o r ing  p e r mis s io n  t o  po s t  co p yr i g h t e d  ma t e r ia l s .  

 

 S o f t w a r e  Co p yr ig h t   ( S e e  E C H )  

 

S o f t w a r e  a c q u ir e d  b y s t a f f  u s in g  d i s t r i c t  o r  s c ho o l  w e b  s i t e s ,  a nd  ins t a l l e d  o n  d i s t r ic t  

c o mp u t e r s ,  mu s t  co mp l y w it h  c o p yr ig h t  la w s .   P r o o f  o f  p u r c ha s e  ( c o p y o r  o r ig in a l)  

mu s t  be  f i l e d  in  t he  d i s t r ic t  o f f i c e .  

 

 D o w n lo a d ing  C o p yr ig h t e d  M a t e r ia l s   ( E C H )  

 

S t u d e n t s  a nd  s t a f f  s ha l l  no t  do w n lo a d  c o p yr ig h t e d  ma t e r ia l s  w it ho u t  p r io r ,  w r i t t e n  

p e r mis s io n  be in g  o b t a i n e d  f r o m t he  a u t ho r  o r  c r e a t o r  o f  t he  ma t e r ia l  i n  q u e s t io n .   S e e  

E C H  fo r  “ fa i r  u s e  e xc e p t io ns ”  w h ic h  ma y  a l lo w  fo r  l i m it e d  u s e  o f  c o p yr ig h t e d  
ma t e r ia l s .  

K B C M ed ia  R e la t io n s   K B C 

 U p o n  p resen ta t io n  o f  p rop e r  c r ed en t i a l s ,  m ed ia  m em b ers  o n  a s s i gn m ent  

wi l l  b e  ad m i t t ed  f r ee  o f  cha r ge  to  a l l  s cho o l  ex t r a  c u r r i cu l a r  ac t iv i t i e s .   To  t he  

ex t en t  p o ss ib l e ,  sp a ce  w i l l  b e  p ro v id ed  a t  sp o r t ing  and  sp ec i a l  eve n t s  f o r  

m em b ers  o f  t he  wo rk i ng  m ed ia  t o  c o ve r  ex t r a  cu r r i c u l a r  ac t i v i t i e s .  
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 B ro ad cas t i ng  a nd  Tap in g  

 Th e  sup e r in t e nd e n t  i s  au tho r i zed  to  e s t ab l i sh  r u l e s  a nd  r eg u la t io ns  f o r  

b ro ad cas t i ng  a nd  t ap ing  d i s t r i c t  ac t iv i t i e s .  

 Th e  ap p ro p r i a t e  b u i ld in g  p r inc ip a l  sha l l  b e  r e sp o ns ib l e  f o r  d e t e rm in in g  

e l ig ib i l i t y  a nd  i s su i ng  p a ss es  t o  p res s  m em b ers  o n  a s s ig nm e nt  t o  co ve r  sc ho o l  

eve n t s .   M em b er s  o f  t he  b ro ad cas t  m ed ia  s ha l l  no t i f y  t h e  sup e r in t end en t  p r io r  t o  

t he  e ve n t  t hey  wi sh  to  co ve r  so  a r r ang em e nt s  m a y  b e  m ad e  f o r  t he i r  e q u i p m ent .  

 N ews  R e l ea ses  

 N ews  a nd  in f o rm a t io n  co n ce r n i ng  b u i ld ing  e ve n t s  a nd  p ro gram s  m a y  b e 

r e l e as ed  to  t h e  m ed ia  wi t h  t h e  ap p ro va l  o f  t he  p r inc ip a l .   D i s t r i c t  ne ws  r e l e ase s  

p rep a red  f o r  p ub l i c  d i s t r i b u t io n  b y  d i s t r i c t  em p lo ye es  o r  s t ud en t s  sh a l l  hav e  th e  

sup e r i n t end e n t ’ s  ap p ro va l  p r io r  t o  r e l ea se .   The  sup e r in t e nd en t  s ha l l ,  up o n  

r eq ue s t ,  p r ep a re  o f f i c i a l  d i s t r i c t  n e ws  r e l e as es  f o r  t he  b o a rd .  

K C A    P ro tec t io n  o f  P r iva cy  R ig hts  K C A 

       The  sup e r in t e nd en t ,  t he  b o a rd  o f  ed uca t io n ,  a nd  d i s t r i c t  s t a f f  sh a l l  p ro t ec t  

t he  r i g h t  o f  p r ivac y  o f  s tud en t s  and  th e i r  f am i l i e s  i n  co n ne c t io n  wi th  an y  

su r ve ys  o r  p hy s i c a l  ex am i na t io ns  c o nd uc ted ,  a s s i s t ed ,  o r  au t ho r i z ed  by  th e  b o a rd  

o r  ad m in i s t r a t i o n .   T he  d i s t r i c t  sh a l l  p ro v id e  p a r en t s  no t i ce  o f  t he i r  r i gh t s  u nd er  

t he  P ro t ec t io n  o f  P up i l  R igh t s  Am end m ent  and  th e  S t ud en t  D a ta  P r i vac y  A c t  a s  

r eq u i r ed  b y  l aw .   

 

Ap p ro ved :  K ASB  R eco m m end ed  –  6 /1 4  

K CB    C u sto d ia l  an d  N o n -Cu sto d ia l  P a ren t  R igh ts  K CB  

         The  d i s t r i c t  r e co gn i ze s  t h a t  d ivo rced  p a ren t s  co n t in ue  to  sh a re  ca r eg i v i ng  

and  cus to d y  o f  t he i r  ch i ld ren  a nd  tha t  e ac h  p a re n t ,  i f  no t  o the rw i s e  p ro h ib i t ed  

b y  co ur t  o rd e r ,  sho u ld  ha ve  eq u a l  a cce ss  t o  i n f o rm a t io n  r e ga rd ing  h i s / he r  c h i ld ' s  
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scho o l  p ro gres s  and  ac t iv i t i e s .   Th e  d i s t r i c t  r e co gn ize s  t h e  va lu e  o f  p ro v id ing  

in f o rm a t io n  to  b o th  p a ren t s  r eg a rd i ng  s cho o l  p ro gress  and  ac t iv i t i e s  p e r t a in i ng  

to  t he i r  c h i ld ( r e n) .  

         U po n  r eq u es t  t o  a  ch i ld ' s  p r i nc ip a l ,  e i t h e r  p a re n t  m a y  o b ta in  co p ies  o f  

scho o l  i n f o rm a t io n  s uc h  a s  r e p o r t  ca rd s  and  p ro gres s  r ep o r t s .  

 

 

Ap p ro ved :  K ASB  R eco m m end a t io n  –  6 /14  

K D C S o l i c i ta t io n s  (S ee  GA I)  K D C 

 Th e  b o a rd  sha l l  d i s co ura ge  a l l  s o l i c i t a t i o ns  o f  and  b y  s t a f f  m emb ers  

d ur in g  r e gu l a r  s cho o l  ho ur s  and  a t  s cho o l - sp o nso red  a c t i v i t i e s .  

 Ag en t s ,  so l i c i t o r s  a nd  s a l e sm en  s h a l l  no t  b e  p e rm i t t ed  to  t a ke  t im e  o f  

t ea che r s  o r  s t ud en t s  f ro m  ed uca t io na l  a c t i v i t i e s .   T he  s t ud en t s  a nd  f acu l t y  o f  t he  

d i s t r i c t  s ha l l  no t  p ro m o te  co m m erc i a l  o r  p r i va t e  f i na nc ia l  i n t e r e s t s ,  e i t h e r  

t h ro u gh  d i r e c t  s a l e s  o r  t h ro u gh  p ro m o t io n  o f  co mp e t i t i v e  go o d s  o r  se rv i c es .  

 Th i s  ru l e  ap p l i e s  t o  t ho se  ac t iv i t i e s ,  p ro m o t io ns  and  sa l e s  o r ig i na t i ng  

o u t s id e  th e  sc ho o l .   E x ce p t io n  to  th i s  r u l e  m a y  b e  m ad e  a s  o u t l i ned  b e lo w.  

 M ate r i a l s  a nd  p ro j ec t s  s ub m i t t ed  f o r  co ns id e r a t io n  u nd er  t h i s  r u l e  m us t  

b e  m ad e  in  wr i t i ng  to  t he  sup e r in t end en t .   R eq ue s t s  wi l l  b e  co ns id e r ed  in  l i g h t  

o f  t he  p rop o sa l ' s  d i r ec t  co n t r ib u t io n  to  t he  ed u ca t io n a l  v a l ues  i n  t he  s cho o l .   

C o ns i d e ra t io n  sh a l l  b e  o n  th e  b as i s  o f  unr ea so nab ly  ad d ed  wo r k  f o r  s t a f f  

m em b ers .  

 An y  i nd iv id u a l s  o r  o rga n i za t io ns  v io l a t in g  t he  p o l i c y  o n  so l i c i t a t i o ns  

sha l l  b e  r ep o r t ed  to  t h e  b o a rd  b y  the  sup e r in t end e n t .   V io l a to r s  m a y  b e  d en ied  

f u r the r  ac ces s  t o  scho o l  p re m is es  b y  b o a rd  a c t io n .  

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

Ap p ro ved :   4 /0 7  

K F D S ch o o l  V o lun teers   ( See  E B A A a n d  IFC )  K F D 

 Scho o l  vo lu n te e r s  wo rk  und e r  t he  sc ho o l  s t a f f ’ s  d i r ec t io n  w i th  the  

p r inc ip a l ’ s  ap p ro va l .  

 Scho o l  vo l un tee r s  a r e  b o und  b y  th e  p o l i c i e s ,  ru l e s  a nd  r e gu l a t io n s  o f  t he  

d i s t r i c t ,  s e r ve  wi t ho u t  f i na nc i a l  co m p ensa t io n  and  {a r e / a re  no t }  co ve r ed  b y  

wo rke r s ’  co m p ensa t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7  

K G U se  o f  S ch oo l  F a c i l i t i e s  b y  C o m m u n i ty  Gro u p s  (Se e  D FG  and  J H )  K G 

 Th e  b o a rd  m ay  a l lo w us e  o f  sch o o l  b u i ld ings  and  s cho o l  g ro und s  b y  

co m m uni t y  g ro up s  o u t s id e  th e  sc h o o l  d ay .   U se  o f  any  scho o l  f ac i l i t y  o r  scho o l  

g ro und s ,  ho we ve r ,  s ha l l  no t  i n t e r f e re  wi t h  d a i ly  sc ho o l  us e  o r  a ny  sc ho o l -

sp o nso red  ac t iv i ty .   P r io r i t y  f o r  f ac i l i t y  u se  o u t s id e  o f  t he  s cho o l  d ay  go e s  to  

use  p ro m o t ing  s t ud en t  ac ad em ic  ach ie vem e nt .   N o twi th s t a nd in g  th e  p rev io us  

s t a t em en t ,  t h e  d i s t r i c t  s ha l l  p ro v i d e  eq ua l  acc es s  t o  t h e  B o y  S co u t s  and  o th e r  

d es ig na t ed  yo u th  g ro up s  whi ch  a re  ne i t he r  s cho o l  sp o nso red  no r  co -cur r i cu l a r  i n  

na t u re .  

 U se  in  Acco rd a nce  wi t h  B o ard  P o l ic i e s  

 As  a  co nd i t i o n  to  i n i t i a l  u se  o f  an d  co n t in ued  ac ce ss  t o  d i s t r i c t  p ro p e r t y  

and  f ac i l i t i e s ,  g ro up s  a nd /o r  o rga n iz a t io n s  m us t  f o l lo w K ansa s  l a w  and  b o a rd  

p o l i cy  p ro h ib i t i ng  t he  u se  o f  d rugs ,  a l co ho l ,  and  to b acco  o n  d i s t r i c t  p ro p e r ty  

and  e ns ure  i nd i v id ua l s  i n  a t t end anc e  r e f r a i n  f ro m  us i ng  su ch  s u b s t an ces  o n  

d i s t r i c t  p ro p e r t y  a s  we l l .   F a i l u r e  t o  ab id e  b y  t h i s  p ro v i s io n  m a y  r e s u l t  i n  a  

r evo c a t io n  o f  f ac i l i t y  u se  p r i v i l ege s .    

 Fee s  and  R en ta l  C h arg es  
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 Th e  b o a rd  s ha l l  e s t ab l i s h  r ea so na b le  f e es  a nd /o r  r e n t a l  ch a rg es  f o r  t h e  

use  o f  an y  s cho o l  f ac i l i t y  o r  sc h o o l  g ro und s ;  f ee s  a nd /o r  r e n t a l  c ha r ge s  w i l l  

co ve r  co s t s  o f  wage s  o f  scho o l  p e rso nne l  i n vo lved  and  u t i l i t i e s .   The  f ee  and /o r  

r en t a l  c ha rge s  s ha l l  b e  ap p ro ved  b y the  b o a rd  and  sha l l  b e  r ev i e wed  an nua l ly .  

 Lea se  Ar r an gem e nt s  

 Th e  b o a rd  sha l l  ap p ro ve  a ny  l eas e  a r r a ng em e nt s .  

  

  

 

K G U se  o f  S ch oo l  F a c i l i t i e s  b y  C o m m u n i ty  Gro u p s   K G-2  

 Sup e r v i s io n  o f  No n -Sc ho o l  G ro up s  

 W hen ev er  an y  scho o l  f ac i l i t y  i s  used  b y  no n - sc ho o l  g ro up s  o r  

i nd iv id u a l s ,  a  s ch o o l  em p lo yee  { s ha l l /m ay }  b e  o n  d u ty  to  see  t ha t  t he  b u i ld in g  

and  eq u ip m e nt  a r e  p ro p e r ly  u sed .   A  scho o l  em p lo yee  m a y  no t  b e  r eq u i r ed  to  b e  

o n  d u ty  wh en ,  i n  t h e  p r inc ip a l ’ s  o p in io n ,  i t  i s  no t  ne ces sa ry .  

 I ns u ra nc e  and /o r  B o nd s  

 Th e  b o a rd ,  t h ro ugh  i t s  d u l y  a u tho r i zed  ag en t ,  r e se rv es  t he  r i g h t  t o  r eq u i r e  

b o nd s  ( cash  o r  o th e r wi s e ) ,  i n su ra nce ,  o r  o the r  d am ag e  d ep o s i t s ,  ac cep tab le  t o  

t he  b o a rd  b e f o re  a l l o wi ng  use  o f  t he  s cho o l s ’  f ac i l i t i e s .   U se  i s  sub je c t  t o  

l im i t ed  a cc es s  a nd  av a i l ab i l i t y .   An y  d am a ge s  o cc ur r in g  d ur in g  use  w i l l  b e  

b i l l ed  to  t he  ind i v id ua l  and /o r  o rga n iz a t io n  r en t in g  th e  f ac i l i t y .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7 ;  6 /14  

K GA U se  o f  D i s tr i c t  P erso n a l  P rop erty  a nd  Eq u ip m en t  K GA 

 R eq ues t s  f o r  use  o f  d i s t r i c t  e q u ip m ent  b y  i nd iv id u a l s  o r  o u t s id e  

o rgan i za t io ns  sh a l l  b e  sub m i t t ed  to  t he  s up e r i n t e nd en t .   A ny  r eq ue s t  s ha l l  b e  
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gra n ted  o r  d en ied  p ur sua n t  t o  gu i d e l ine s  f o r  us i ng  eq u ip m en t  d ev e l o p ed  b y  the  

ad m in i s t r a to r  a nd  ap p ro ved  b y  the  b o a rd .   The  s up e r i n t e nd en t  m ay  e s t ab l i sh  a  

d ep o s i t  o r  r eq u i r e  t h e  p ur ch ase  o f  i ns u ra nc e  f o r  us e  o f  sc ho o l  eq u ip m ent  b e f o re  

i t  i s  r em o ved  f ro m  the  scho o l  g ro und s  o r  o the r  d i s t r i c t  p ro p e r ty .   Th e  d ep o s i t  

wi l l  b e  p a id  to  t he  p r in c ip a l  ( o r /_ _ __ _ )  and  wi l l  b e  r e f und ed  wh en  t he  

eq u ip m ent  i s  r e t u r ned  in  wo rk i ng  o rd e r .  

 Lo s t ,  S to l e n ,  o r  D am aged  P ro p e r ty  o r  E q u ip m ent  

 N o  r eq ues t  f o r  use  o f  scho o l  eq u ip m ent  s ha l l  b e  g ra n ted  u n t i l  t he  

r eq ue s to r  ex ec u te s  a  u se  a g re em en t  sp ec i f y in g  s uch  p e r so n  w i l l  a g re e  to  p ay  the  

d i s t r i c t  f a i r  m ar ke t  va l ue  f o r  any  e q u ip m ent  t h a t  h as  b ee n  lo s t ,  s t o l e n ,  o r  has  

su f f e red  i r r ep a r ab le  d am ag e  w hi l e  i n  t h e  r eq u es to r ' s  p o sse ss io n .   Fo r  t he  

p urp o ses  o f  t h i s  p o l i cy ,  " i r r ep a rab l e  d am age "  sh a l l  i nc l ud e  a ny  d am ag e  sev e r e  

eno ug h  th a t  t he  co s t  t o  r ep a i r  s uch  eq u ip m ent  wo uld  b e  m o re  than  t he  f a i r  

m arke t  va lu e  o f  t he  eq u ip m ent .   I f  s cho o l  eq u ip m en t  i s  r e tu rned  d am a ged  b eyo nd  

no rm al  w ear  and  t ea r  o f  accep tab le  use ,  t h e  r eq u es to r  s ha l l  b e  r e sp o ns ib l e  f o r  

t he  co s t  t o  r ep a i r  s uc h  eq u ip m en t .       

 P e r so na l  U s e  

 N o  d i s t r i c t  eq u ip m e nt  sh a l l  b e  u sed  b y  s t a f f  f o r  p e r so na l  r ea so n s  a t  

s cho o l  o r  aw ay  f ro m  i t s  d e s ig na te d  s t a t i o n  wi t ho u t  t h e  p r io r  ap p ro va l  o f  { the  

sup e r i n t end e n t ;  t he  b u i ld i ng  p r in c i p a l ;  o r_ _ __ __ __ __ _ } .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7 ;  6 /12  
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USD ___    _______, Kansas 

 

SCHOOL PERSONAL PROPERTY AND EQUIPMENT USE PERMIT [Sample Only] 

 

 This permit authorizes use of the school equipment as listed.  The person to whom this permit is 

issued (hereafter "Permittee") agrees to accept responsibility for care of the equipment and compliance 

with school board policy KGA as well as IIBG if Permittee is a student or employee of the district. 

 As a condition of use, Permittee agrees to pay the district fair market value for any equipment 

that has been lost, stolen, or has suffered irreparable damage while in Permittee's possession.  If school 

equipment is returned damaged beyond normal wear and tear of acceptable use, Permittee agrees to 

reimburse the district for the cost to repair such equipment.  No district reimbursement shall be 

assessed to Permittee for normal wear and tear of the equipment commensurate with acceptable use 

under policy KGA and policy IIBG if Permittee is a district student or employee. 

Permittee Name:______________________________________________________________________ 

Address:____________________________________________________ Telephone No. ____________ 

Group or Organization Represented, if any: _________________________________________________ 

Equipment Needed:____________________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 

Start Time:  ___________________________________  End Time:  _____________________________ 

Insurance and Other Special District Requirements for Use:____________________________________ 
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____________________________________________________________________________________ 

Deposit Date and Amount Paid, if any:_____________________________________________________ 

Principal’s Approval: ______________________________________________________Date: ________ 

Superintendent’s Approval:_________________________________________________Date: ________ 

 

This form must be signed by the permittee and presented to the person responsible for the equipment 

on the date(s) shown.  Please read all the provisions and guidelines related to this agreement.  I have 

read the School Personal Property and Equipment Use Permit above and relevant policies thereto, and I 

agree that I will be responsible to see that there is full compliance with them. 

 

1st copy:  Permittee's copy 

2nd copy: Building Principal 

3rd copy: District office 

 

S ig na tu r e :  D a te :  

Ap p ro ved  U se r  (P e rm i t t ee )  

 

K GA U se  o f  S erv ic e  C en ter  P erso n a l  P ro p erty  a n d  E qu ip m e n t  K GA 

 R eq ues t s  f o r  use  o f  se rv i ce  c en te r  eq u ip m ent  b y  ind iv id ua l s  o r  o u t s id e  

o rgan i za t io ns  sh a l l  b e  sub m i t t ed  to  t he  d i r ec to r .   An y  r eq u es t  sh a l l  b e  g ra n ted  o r  

d en ied  p ur s ua n t  t o  gu id e l in es  f o r  us in g  eq u ip m e nt  d eve lo p ed  b y  the  se rv i ce  

cen te r  ad m i n i s t r a t i o n  and  ap p ro ved  b y  the  b o a rd .   The  d i r ec to r  m a y  es t ab l i s h  a  

d ep o s i t  o r  r eq u i r e  t he  p urc ha se  o f  i ns u ra nc e  f o r  us e  o f  se r v i c e  c en te r  eq u ip m en t  

b e f o re  i t  i s  r em o ved  f ro m  th e  s e rv i ce  ce n te r  g ro und s  o r  o th e r  se r v i c e  c en te r  

p ro p e r ty .   The  d ep o s i t  wi l l  b e  p a id  to  t he  d i r ec to r  (o r /_ _ _ __ )  and  wi l l  b e  

r e f und ed  wh en  t he  eq u ip m ent  i s  r e t u rn ed  in  wo r k in g  o rd e r .  
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 Lo s t ,  S to l e n ,  o r  D am aged  P ro p e r ty  o r  E q u ip m ent  

 N o  r eq ues t  f o r  use  o f  se rv i c e  ce n t e r  eq u ip m ent  s ha l l  b e  g ra n t ed  un t i l  t he  

r eq ue s to r  ex ec u te s  a  u se  a g re em en t  sp e c i f y in g  s uch  p e r so n  w i l l  a g re e  to  p ay  the  

se r v i c e  ce n te r  f a i r  m ar ke t  va l ue  f o r  any  eq u ip m ent  t ha t  has  b ee n  lo s t ,  s t o l en ,  o r  

has  s u f f e red  i r r ep a rab le  d am ag e  w h i l e  i n  t he  r eq ue s to r ' s  p o sse ss io n .   F o r  t he  

p urp o ses  o f  t h i s  p o l i cy ,  " i r r ep a rab l e  d am age "  sh a l l  i n c l ud e  a ny  d am ag e  sev e r e  

eno ug h  th a t  t he  co s t  t o  r ep a i r  s uch  eq u ip m ent  wo uld  b e  m o re  than  t he  f a i r  

m arke t  va lu e  o f  t he  eq u ip m ent .   I f  s e r v i c e  ce n te r  eq u ip m en t  i s  r e tu rn e d  d am aged  

b eyo nd  no rm al  we ar  a nd  t ea r  o f  ac cep tab le  u se ,  t he  r eq u es to r  sha l l  b e  

r e sp o ns i b l e  f o r  t he  co s t  t o  r ep a i r  s uch  eq u ip m ent .       

 P e r so na l  U s e  

 N o  se rv i c e  ce n t e r  eq u ip m e nt  s ha l l  b e  used  b y  s t a f f  fo r  p e r so na l  r e aso ns  a t  

t he  s e r v i c e  ce n te r ,  an y  sc ho o l  t o  whi ch  t he  s t a f f  m em b er  i s  a s s ig ne d ,  o r  away  

f ro m  i t s  d es i gn a t ed  s t a t i o n  w i th o u t  t he  p r io r  ap p ro va l  o f  { th e  d i r ec to r  o r  

_ __ __ __ __ __ } .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7 ;  6 /12



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

{SERVICE CENTER NAME}     

_______,  Kansas  

SERVICE CENTER PERSONAL PROPERTY AND EQUIPMENT USE PERMIT [Sample 

Only] 

 

 This permit authorizes use of the service center equipment as listed.  The person to whom this 

permit is issued (hereafter "Permittee") agrees to accept responsibility for care of the equipment and 

compliance with service center board policy KGA as well as IIBG if Permittee is a student or employee of 

the service center. 

 As a condition of use, Permittee agrees to pay the service center fair market value for any 

equipment that has been lost, stolen, or has suffered irreparable damage while in Permittee's 

possession.  If service center equipment is returned damaged beyond normal wear and tear of 

acceptable use, Permittee agrees to reimburse the service center for the cost to repair such equipment.  

No service center reimbursement shall be assessed to Permittee for normal wear and tear of the 

equipment commensurate with acceptable use under policy KGA and policy IIBG if Permittee is a service 

center student or employee. 

Permittee Name:______________________________________________________________________ 

Address:____________________________________________________ Telephone No. ____________ 

Group or Organization Represented, if any: _________________________________________________ 

Equipment Needed:____________________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

Start Time:  ___________________________________  End Time:  _____________________________ 

Insurance and Other Special Service center Requirements for 

Use:____________________________________ 

____________________________________________________________________________________ 

Deposit Date and Amount Paid, if any:_____________________________________________________ 

Director’s Approval: _________________________________________________Date: ________ 

This form must be signed by the permittee and presented to the person responsible for the equipment 

on the date(s) shown.  Please read all the provisions and guidelines related to this agreement.  I have 

read the Service Center Personal Property and Equipment Use Permit above and relevant policies 

thereto, and I agree that I will be responsible to see that there is full compliance with them. 

 

1st copy:  Permittee's copy 

2nd copy: Service center office 

 

S ig na tu r e :  D a te :  

Ap p ro ved  U se r  (P e rm i t t ee )  

 

 

K GC B u l ly in g  b y  P a ren ts  (S ee  E B C ,  GAAE ,  J D D C ,  K G D )  K GC 

 Th e  b o a rd  o f  ed uca t io n ,  i n  i t s  co m m i tm ent  t o  p ro v id e  a  p o s i t i ve  a nd  

p ro d uc t ive  l ea r n i ng  a nd  wo rk i ng  env i ro nm en t  f o r  i t s  s tud en t s  a nd  s t a f f  i n  

acco rd an ce  wi t h  s t a t e  l aw,  p ro h ib i t s  b u l ly in g  in  a ny  f o rm  e i th e r  b y  a ny  s t ud en t ,  

s t a f f  m em b er ,  o r  p a ren t  t o w ard s  a  s tud e n t  o r  b y  a  s tud e n t ,  s t a f f  m em b er ,  o r  

p a ren t  t o wa rd s  a  s t a f f  m em b er  o n o r  whi l e  u s in g  s cho o l  p ro p e r ty ,  i n  a  sc ho o l  

veh ic l e ,  o r  a t  a  s cho o l - sp o nso red  ac t iv i ty  o r  ev en t .   Fo r  t he  p urp o ses  o f  t h i s  

p o l i cy ,  t he  t e rm  “b u l l y i ng ”  sh a l l  h ave  t he  m e an i ng  a sc r ib ed  to  i t  i n  K ans as  l aw.  
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 Th e  ad m in i s t r a t i o n  s ha l l  p ro p o se ,  and  t he  b o a rd  s ha l l  r ev i e w a nd  

ap p ro ve  a  p l an  to  ad d ress  b u l l y i ng  a s  p ro h ib i t ed  he re i n .  

 P a ren t s  p a r t i c ip a t i ng  in  p ro h ib i t e d  b u l ly i ng  co nd uc t  a im ed  a t  d i s t r i c t  

s tud e n t s  a nd /o r  s t a f f  m em b ers  m ay  j eo p a rd ize  th e i r  acc es s  t o  d i s t r i c t  f ac i l i t i e s ;  

d i s t r i c t  p ro p e r ty ;  s cho o l  sp o nso red  ac t iv i t i e s ,  p ro gram s ,  a nd  eve n t s ;  and /o r  

d i s t r i c t  s t ud en t s  and /o r  s t a f f  m em b ers  t h ro u gh  t he  d i s t r i c t ’ s  co m m unic a t io n  

sys t em s .   As  ap p ro p r i a t e ,  r ep o r t s  t o  l o ca l  l a w enf o rcem e nt  wi l l  b e  f i l ed  to  r ep o r t  

c r im i na l  b u l ly i ng  b e hav io r s .  

 Th i s  p o l i cy  and  t he  d i s t r i c t  b u l l y i ng  p l a n  { sha l l /m ay}  b e  p o s t ed  o n  the  

d i s t r i c t ’ s  w eb s i t e  and  co p ies  o f  suc h  d o cum en t s  s ha l l  b e  m ad e  a va i l ab l e  t o  

p aren t s  o f  cu r r e n t  s t ud en t s  up o n  r e q ues t .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /1 3  

 

K GD C ro wd  C o n tro l  a t  S cho o l  Sp on so red  A ct iv i t i e s  K GD 

 (S ee  E B C an d  J C DB B )  

 D i so rd e r  a nd  d i s r up t io n  o f  sc ho o l  ac t iv i t i e s  wi l l  no t  b e  to l e r a t ed ,  and  

p e r so ns  a t t em p t ing  to  end a ng er  t he  sa f e ty  o f  s tud en t s ,  s cho o l  p e r so n n e l  o r  o th e r  

ad u l t s ;  t o  d am age  s cho o l  p ro p e r t y ;  t o  i n t e r f e r e  wi th  sc ho o l  ac t i v i t i e s  o r  t he  

ed uca t io na l  p ro ce ss ;  wi l l  b e  a sk ed  to  l eav e  the  p rem ise s .  

 Th e  sc ho o l  ad m in i s t r a t i o n  a nd  s t a f f  a r e  r e sp o ns ib l e  f o r  ha nd l i ng  a n y  

p ro b lem  caus ed  b y  ad u l t s  o r  s t ud en t s .   The  f ina l  d ec i s io n  f o r  d e t e rm in in g  i f  

a s s i s t an ce  i s  n eed ed  i s  t h e  r e sp o ns ib i l i t y  o f  t he  sc ho o l  p r inc ip a l .   I n  t he  ab s enc e  

o f  t he  p r in c ip a l ,  t he  d e t e rm ina t io n  s ha l l  b e  m ad e  b y  t he  a s s i s t an t  p r inc ip a l  o r  

p e r so n  d es i gn a ted  to  b e  in  c ha r ge  o f  t he  b u i ld i ng  o r  a c t i v i t y .   Th e  

sup e r i n t end e n t  sh a l l  b e  no t i f i ed  o f  any  se r io us  p ro b lem  a t  t he  scho o l .  
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 C r im ina l  P o ssess io n  o f  a  F i r ea rm   

 I t  s ha l l  b e  i l l e ga l  f o r  a ny  p e r so n ,  o the r  t h an  a  l aw  enf o rc em ent  o f f i ce r ,  

t o  p o ssess  a  f i r ea rm  in  o r  o n  any  s cho o l  p ro p e r ty ,  s cho o l  g ro und s ,  o r  any  d i s t r i c t  

b u i ld ing  o r  s t ru c tu re  us ed  f o r  s t ud en t  i ns t ru c t io n ,  o r  a t t e nd anc e  o r  

ex t r ac ur r i c u l a r  a c t i v i t i e s  o f  p up i l s ,  o r  a t  a n y  r eg u la r l y  sc hed u led  sc ho o l  

sp o nso red  ac t iv i t y  o r  even t .   Thi s  p ro h ib i t i o n  inc l ud es  co n ce a led  we ap o ns  eve n  

i f  t he  p e r so n  has  a  l e ga l  p e rm i t .   Ap p ro p r i a t e  s ig ns  sh a l l  b e  p o s t ed  a s  d i r ec t ed  

b y  the  b o a rd .  

 R e f usa l  t o  su r r end e r  o r  im m ed ia t e ly  r em o ve  f ro m  sch o o l  p ro p e r ty  o r  

g ro und s ,  o r  a ny  r e gu l a r l y  s ch ed u led  sc ho o l  sp o nso red  ac t i v i t y  o r  eve n t ,  a ny  

f i r ea rm  in  t he  p o sses s io n  o f  any  p e r so n ,  wh en  so  r eq ue s t ed  o r  d i r ec t ed  b y  an  

au t ho r i z ed  scho o l  em p lo yee  o r  a ny  l aw enf o rcem e nt  o f f i ce r  sh a l l  b e  r ep o r t ed  to  

l aw enf o rcem e nt .  

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /9 9 ;  7 /0 3 ;  6 /06 ;  4 /07  

K GD D isru p t ive  A c t s  a t  S ch o o l  o r  S ch oo l  A ct iv i t i e s  K GD 

 (S ee  E B C,  GA A E ,  J CDB B ,  JD D C ,  a n d K GC )  

 D i s rup t i ve  ac t s  a t  s cho o l  o r  s ch o o l  sp o nso red  ac t i v i t i e s  wi l l  no t  b e  

to l e r a t ed .  P e r so ns  th r ea t en in g  th e  sa f e ty  o f  s tud e n t s ,  s cho o l  p e r so n n e l ,  o r  o the r  

p e r so ns ;  t o  d am age  s cho o l  p ro p e r ty ;  o r  t o  i n t e r f e re  wi t h  sc ho o l  o r  scho o l  

ac t i v i t i e s  o r  t he  ed u ca t io na l  p ro ce s s  wi l l  b e  a sk ed  to  l eav e  th e  p rem is es .  

 Th e  sc ho o l  ad m in i s t r a t i o n  a nd  s t a f f  a r e  r e sp o ns ib l e  f o r  ha nd l i ng  a n y  

d i s tu rb a nc e  ca us ed  b y  ad u l t s  o r  s t ud en t s .   T he  f in a l  d ec i s io n  f o r  d e t e rm in in g  i f  

a s s i s t an ce  i s  n eed ed  i s  t he  r e sp o ns ib i l i t y  o f  t he  s up e r i n t e nd en t  o r  scho o l  

p r inc ip a l .   I n  t he  ab se nce  o f  t hes e  ind iv id ua l s ,  t h e  d e t e rm i na t io n  s ha l l  b e  m ad e  

b y  the  a s s i s t an t  p r i nc ip a l  o r  p e r so n  d es ign a t ed  to  b e  in  cha rg e  o f  t he  b u i ld ing  o r  
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ac t i v i t y .   Th e  s up e r i n t end en t  s ha l l  b e  no t i f i ed  o f  any  s e r io u s  p ro b lem  a t  t h e  

scho o l .  

 P o ssess io n  o f  a  F i r e a rm   

 U nles s  o th e r wi s e  r eq u i r ed  b y  l a w  o r  au t ho r i zed  b y  b o a rd  p o l i c y ,  no  

p e r so n  o th e r  t h an  a  l a w enf o rce m ent  o f f i ce r  sh a l l  p o sses s  a  f i r e a rm  o n  an y  

d i s t r i c t  o w ned  o r  o p e ra t ed  p ro p e r ty ,  wi t h i n  a ny  d i s t r i c t  o wn ed  o r  o p e ra t ed  

b u i ld ing  o r  f ac i l i t y ;  i n  a  sc ho o l  ve h ic l e  o r  an  em p lo ye e ’ s  p e r so n a l  ve h ic l e  b e i n g  

used  to  t r ansp o r t  s tud e n t s ,  o r  a t  any  sc ho o l  sp o nso red  ac t i v i t y ,  p ro gram ,  o r  

eve n t .   Th i s  p ro h ib i t i o n  i nc l ud es  p o ssess io n  o f  co ncea l ed  w eap o ns  eve n  i f  t he  

p e r so n  ha s  a  v a l id  co nc ea l ed  ca r r y  l i ce nse  in  t h i s  s t a t e ;  ho we ver  suc h  

p ro h ib i t i o n  s ha l l  no t  ap p ly  to  t he  se cur ed  s to ra g e  o f  a  ha nd gu n  i n  a  d i s t r i c t  

em p lo yee ’ s  o wn lo ck ed  ve h ic l e  o n  sc ho o l  p rop e r ty  so  lo ng  a s  su c h  em p lo yee  

ho ld s  a  v a l id  K a nsa s  co n ce a led  c a r ry  l i ce ns e  a nd  su ch  we ap o n  i s  m a i n t a i ned  o u t  

o f  p l a in  s ig h t .    

 

 

 

K GD D isru p t ive  A c t s  a t  S ch o o l  o r  S ch oo l  A ct iv i t i e s  K GD -2  
 

Ap p ro p r i a t e  s ig ns  s ha l l  b e  co nsp i cuo us ly  p o s t ed  a s  d i r e c t ed  b y  the  b o a rd  and  

r eq u i r ed  b y  l aw.  

 An yo ne  i n  v io l a t io n  o f  t h i s  p o l icy  sh a l l  b e  d i r e c t ed  to  l eav e  th e  

p rem ise s  im m ed ia t e l y  a nd  no t  r e t u rn  wi tho u t  p r io r  ap p ro va l  f ro m  t he  b u i ld ing  

ad m in i s t r a to r  o r  s up e r i n t e nd en t .   Fa i lu r e  t o  co m p ly  w i t h  s uc h  o rd e r  wi l l  r e su l t  

i n  a  r ep o r t  t o  l a w enf o rcem ent .  

  

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /9 9 ;  7 /0 3 ;  6 /06 ;  4 /07 ;  7 /12 ;  6 /13  
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K GD A    P u b l i c  C o nd u ct  on  S cho o l  P rop erty  K GD A 

       The  sup e r in t e nd en t  o r  t h e  sup e r i n t e nd en t ’ s  d es i gn ee  m a y  d eny  ac ces s  t o  t he  

scho o l  b u i ld in gs ,  f ac i l i t i e s ,  and /o r  g ro und s  o f  t he  d i s t r i c t  t o  p e r so n s  who  ha ve  

no  l awf u l  b us in ess  t o  p ur s ue  a t  t h e  scho o l ,  p e r so ns  w ho  a re  a c t i ng  i n  a  m ann er  

d i s rup t i ve  o r  d i s tu rb ing  to  t h e  no r m al  ed uca t io na l  f un c t io ns  o f  t he  sc ho o l ,  o r  

p e r so ns  w ho  a re  o n  s cho o l  p ro p e r ty  i n  v io l a t io n  o f  Bo ard  and /o r  b u i ld ing  

p o l i cy .   Ad m i n i s t r a t i v e  p e r so n ne l  m ay  d em and  id en t i f i ca t io n  and  ev i d ence  o f  

q ua l i f i ca t io n  f o r  acce ss  o f  anyo ne  d es i r i ng  to  us e  o r  co m e  up o n  the  p rem ise s  o f  

t he  p a r t i c u l a r  s c ho o l  o r  f ac i l i t y .  

       P e r so ns ,  i nc l ud in g  p a re n t s  o r  p e r so ns  a c t i ng  a s  p a re n t s ,  who  ha v e  

l eg i t im a te  r e aso n s  f o r  b e ing  o n  sch o o l  p ro p e r ty  m us t  n ev e r t he l e s s  ab i d e  b y  

p o l i c i e s  a d o p ted  b y  the  b o a rd  and  b u i ld ing  p o l i c i e s  sp e c i f i ca l ly  ap p l i cab le  t o  

eac h  sc ho o l .   Such  b u i ld ing  p o l i c i e s  sha l l  b e  p ub l i sh ed  ann ua l ly  i n  t h e  scho o l  

hand b o o k  and  sha l l  b e  p o s t ed  a t  t h e  scho o l  i n  a  co nsp ic uo us  p l ac e  v i s ib l e  t o  a l l  

who  en te r  t he  p rem i se s .   {V i s i to r s  m us t  s ecu re  a nd  we a r  a  v i s i t o r ' s  p ass  t o  en t e r  

s cho o l  b u i ld in gs  d ur i ng  t he  scho o l  d ay . }  

       Anyo ne  who  r e f u ses  o r  f a i l s  t o  l eave  d i s t r i c t  b u i ld in gs ,  f ac i l i t i e s ,  and /o r  

g ro und s  a f t e r  b e in g  r eq u es t ed  to  do  so  b y  an  au t ho r i zed  d i s t r i c t  em p lo yee  s ha l l  

b e  co ns id e red  to  b e  t r e sp a s s i ng  i n  v io l a t io n  o f  K ansas  l a w .   I n  s uch  c ase ,  t he  

p o l i ce  wi l l  b e  co n ta c t ed ,  and  a r r e s t  an d  c r im in a l  c ha rge s  m ay  r e s u l t .  

       The  ad m in i s t r a t i o n  wi l l  d e t e r m ine  i f  t he  i nd iv id u a l  who  ha s  b ee n  a s ked  to  

l ea ve  a  d i s t r i c t  b u i ld in g ,  f ac i l i t y ,  o r  g ro und s  i s  a l l o wed  to  r e tu rn  i n  t h e  f u tu re .   

I f  t h e  i nd iv id ua l  i s  no t  t o  r e t u rn  i n  t he  f u tu re ,  t h e  ap p ro p r i a t e  " Tre sp a ss  

N o t i f i ca t io n"  i s  t o  b e  sen t  t o  t h e  in d iv id ua l .  

 

Ap p ro ved :  K ASB  R eco m m end a t io n  –  6 /14  
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K H Gi f t s  to  S ch o o l s  (S ee  GA J  a nd  JL)  K H 

 An y  o rga n i za t io n  o r  i nd iv id ua l  m a k in g  a  g i f t  t o  t he  d i s t r i c t  sha l l  h a ve  t he  

p r io r  ap p ro va l  o f  t he  b o a rd .   Al l  g i f t s  wi l l  b e  r e ga rd ed  a s  d i s t r i c t  p ro p e r ty .  

 P e r so ns  o r  o rga n iz a t io n s  d es i r in g  to  m ake  g i f t s  t o  t h e  sc ho o l s  sho u ld  

co n ta c t  t h e  sup e r in t e nd en t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7

K K  S a le  o f  D i s tr i c t  P ro p erty  (S ee  D F M )  K K  

 Th e  b o a rd  m ay  d i spo se  o f  p ro p e r ty  i n  a  m ann er  t he  b o a rd  d eem s  to  b e  in  

t he  d i s t r i c t ’ s  b e s t  i n t e r e s t .   W h en eve r  ex c es s  d i s t r i c t  p ro p e r ty  i s  t o  b e  so ld  a t  

auc t io n ,  a l l  s a l e s  s ha l l  b e  t o  t he  h i ghe s t  b id d e r .    N o  c red i t  sh a l l  b e  e x t end ed .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7  

K M V is i to rs  to  th e  S ch o o l  K M 

 Th e  b o a rd  enco ur age s  p a t ro n s  a nd  p a ren t s  t o  v i s i t  d i s t r i c t  f ac i l i t i e s .   

P a t ro n  v i s i t s  sh a l l  b e  sc hed u led  wi th  th e  t e ach e r  a nd  the  b u i ld ing  p r i n c ip a l .  

 N o t i ces  s ha l l  b e  p o s t e d  in  scho o l  b u i ld ing s  to  r eq u i r e  v i s i t o r s  t o  c h eck  i n  

a t  t he  o f f i ce  b e f o re  p ro ceed ing  to  co n ta c t  an y  o the r  p e r so n  in  t h e  b u i ld ing  o r  o n  

the  g ro und s .  

 An y  p e r so n  who  v i s i t s  a  b u i ld in g  and /o r  g ro u nd s  o f  t he  d i s t r i c t  w i l l  b e  

und er  t h e  j u r i sd i c t io n  o f  t he  b u i l d ing  p r i nc ip a l  who  s ha l l  b e  r e sp o ns ib l e  f o r  

d eve lo p ing  r u l e s  a nd  r egu la t io ns  go vern in g  th e  p rese nc e  o f  v i s i t o r s  i n  t h e  

b u i l d ing s .  

 Th e  p r in c ip a l  ha s  a u t ho r i t y  t o  r eq ues t  a s s i s t a nc e  f ro m  l a w e nf o rcem ent  i f  

any  v i s i t o r  t o  t he  d i s t r i c t ' s  b u i ld i ngs  o r  g ro u nd s  r e f use s  t o  l e av e  o r  c r ea t e s  a  

d i s tu rb a nc e .   V io l a t io n  o f  t h i s  r u l e  m ay  l e ad  to  r em o v a l  f ro m  the  b u i ld in g  o r  
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gro und s  and  d en i a l  o f  f u r the r  ac c ess  t o  t he  b u i ld in g  o r  g ro u nd s .   V io l a to r s  o f  

t h i s  b o a rd  p o l i cy  m ay  b e  sub j ec t  t o  t he  s t a t e  t r e sp ass  l a w.  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  3 /0 0 ;  4 /0 7  

 

K N C o m p la in t s  (S ee  B CB I,  GA A C A ,  GA A B ,  GA AF ,  IF ,  IK D  a n d J CE )  K N 

 Th e  b o a rd  enco urag es  a l l  co m p la in t s  r e ga rd ing  t he  d i s t r i c t  t o  b e  r e so lved  

a t  t h e  l o w es t  p o ss ib l e  ad m in i s t r a t i ve  l e ve l .   W h en ev er  a  co m p la i n t  i s  m ad e  

d i r ec t l y  t o  t h e  b o a rd  a s  a  who l e  o r  t o  a  b o a rd  m em b er  a s  an  i nd iv id u a l ,  i t  wi l l  b e  

r e f e r r ed  to  t he  ad m in i s t r a t i o n  f o r  s tud y  and  p o ss ib l e  r e so lu t io n .  

 D i sc r im i na t io n  aga in s t  an y  i nd iv id ua l  o n  th e  b as i s  o f  r ac e ,  co lo r ,  n a t io na l  

o r ig in ,  s ex ,  d i sab i l i t y ,  a ge ,  o r  r e l i g io n  in  t h e  ad m is s io n  o r  ac ces s  t o ,  o r  

t r ea tm en t  o r  em p lo ym ent  i n  t he  d i s t r i c t ’ s  p ro gram s  a nd  ac t i v i t i e s  i s  p ro h i b i t ed .   

H aras sm en t  o f  an  ind iv id u a l  o n  any  o f  t hes e  g ro u nd s  i s  a l so  p ro h ib i t ed .   

(P o s i t i o n ,  ad d res s  a nd  p ho ne  nu m b er  o f  co m p l i ance  co o rd ina to r )  ha s  b ee n  

d es ig na t ed  to  co o rd ina t e  co m p l i an ce  wi t h  no nd i sc r im in a t io n  r e q u i r em e nt s  

co n ta i ned  i n  T i t l e  V I  o f  t h e  C iv i l  R igh t s  A c t  o f  1 9 64 ,  T i t l e  V I I  o f  t he  C iv i l  

R igh t s  Ac t  o f  1 9 64 ,  T i t l e  IX  o f  t he  E d uca t io n  Am end m en t s  o f  1 9 7 2 ,  Sec t io n  5 0 4  

o f  t he  R eh ab i l i t a t i o n  Ac t  o f  19 73 ,  and  Th e  Am er i can s  w i t h  D i sab i l i t i e s  Ac t  o f  

1 99 0 .   In f o rm a t io n  co n ce r n i ng  t he  p ro v i s io n s  o f  t hese  Ac t s ,  and  the  r i gh t s  

p ro v id ed  the re und er ,  a r e  a va i l ab l e  f ro m  the  co m p l i ance  co o rd in a to r .  

 C o mp la in t s  Ab o u t  D i sc r im i na t io n  o r  D i sc r im ina to ry  H ar assm ent  

  

 C o mp la in t s  o f  d i sc r im in a t io n  o r  d i sc r im ina to ry  ha r as sm ent  b y  an  

em p lo yee  sho u ld  b e  ad d ressed  to  t he  em p lo yee ’ s  sup e r v i so r ,  t h e  b u i ld in g  

p r inc ip a l ,  o r  t h e  d i s t r i c t  co m p l i a nce  co o rd ina to r .   C o mp la in t s  b y  a  s tud en t  

sho u ld  b e  ad d ress ed  to  t h e  b u i ld ing  p r i nc ip a l ,  a no th e r  ad m in i s t r a to r ,  t h e  
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gu id a nc e  co u nse lo r ,  o r  ano th e r  ce r t i f i ed  s t a f f  m em b er .   Any  sc ho o l  em p lo yee  

who  r e ce i ve s  a  co m p la in t  o f  d i sc r i m ina t io n  o r  ha ra s sm e nt  f ro m  a  s tud en t  s ha l l   

i n f o rm  the  s t ud en t  o f  t he  em p lo yee ’ s  o b l iga t io n  to  r ep o r t  t he  co m p la i n t  and  
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K N C o m p la in t s  K N -2  

any  p ro p o sed  r e so lu t io n  o f  t he  c o m p la in t  t o  t he  b u i ld in g  p r in c ip a l .   I f  t he  

b u i ld ing  p r i nc ip a l  i s  t he  a l l e ged  ha ras se r ,  t he  co m p la in t  sh a l l  b e  r ep o r t ed  to  t he   

d i s t r i c t  co m p l i an ce  co o rd ina to r .   C o mp la in t s  b y  a ny  o th e r  p e r so n  a l l eg i ng  

d i sc r im i na t io n  s ho u ld  b e  ad d ress ed  to  t he  b u i ld ing  p r i nc ip a l  o r  t he  d i s t r i c t  

co m p l i ance  co o rd ina to r .   C o mp la in t s  ab o u t  d i sc r im ina t io n ,  i n c lud i ng  co m p la in t s  

o f  ha ras sm e nt ,  wi l l  b e  r e so lved  th r o ugh  t he  f o l lo win g  co m p la in t  p ro c ed ure s :  

 I n f o r m a l  P ro ced ure s  

 Th e  b u i ld i ng  p r i nc ip a l  sha l l  a t t em p t  t o  r e so l ve  co m p la in t s  o f  

d i sc r im i na t io n  o r  h a ra s sm e nt  i n  a n  in f o rm a l  m an ner  a t  t he  b u i ld in g  l eve l .   A ny  

scho o l  em p lo yee  who  r ece iv es  a  c o m p la in t  o f  d i sc r im ina t io n  h a ra s s m ent  f ro m  a  

s tud e n t ,  a no the r  em p lo ye e  o r  a ny  o the r  i nd i v id ua l  s ha l l  i n f o rm  the  i n d iv id ua l  o f  

t he  em p lo ye e ’ s  o b l iga t io n  to  r ep or t  t he  co m p la i n t  and  an y  p ro p o sed  r e so lu t io n  

o f  t he  co m p la in t  t o  t he  b u i ld in g  p r inc ip a l .   The  b u i ld in g  p r inc ip a l  sh a l l  d i sc us s  

t he  co m p la i n t  w i th  t he  i nd iv id u a l  t o  d e t e rm ine  i f  i t  ca n  b e  r e so l ved .   I f  

t he  m a t t e r  i s  r e so lved  to  t he  sa t i s f a c t io n  o f  t he  ind iv id ua l ,  t he  b u i ld i n g  p r i nc ip a l  

sha l l  d o cum en t  t he  na t u r e  o f  t he  co m p la in t  a nd  the  p ro p o sed  r e so lu t io n  o f  t he  

co m p la in t ,  and  f o rward  th i s  r e co rd  to  t he  d i s t r i c t  co m p l i a nce  co o rd in a to r .   

W i th i n  2 0  d ays  a f t e r  t he  co m p la in t  i s  r e so l ved  in  t h i s  m a nn er ,  t h e  p r inc ip a l  sha l l  

co n ta c t  t h e  co m p la in an t  t o  d e t e rm i ne  i f  t he  r e so lu t io n  o f  t he  m a t t e r  r em a in s  

acc ep tab le .   I f  t he  m a t t e r  i s  no t  r e s o lved  to  t he  sa t i s f ac t io n  o f  t he  ind i v i d ua l  i n  

t he  m e e t i ng  wi t h  th e  p r inc ip a l ,  o r  i f  t he  i nd iv id u a l  d o es  no t  b e l i e ve  t h e  

r e so lu t io n  r em a in s  ac cep tab l e ,  t he  i nd iv id u a l  m ay  in i t i a t e  a  f o rm a l  co m p la in t .
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K N C o m p la in t s  K N -3  

 Fo rm a l  C o m p la in t  P ro ced ur es  

  A f o rm a l  co m p la in t  sho u ld  b e  f i l ed  in  wr i t i n g  a nd  co n t a in  t he  nam e  

and  ad d ress  o f  t he  p e r so n  f i l i n g  th e  co m p la in t .   Th e  co m p la i n t  s ho u l d  

b r i e f ly  d esc r ib e  t he  a l l e ged  v io l a t i o n .   I f  an  ind iv id ua l  d o es  no t  w i s h  

to  f i l e  a  wr i t t en  co m p la i n t  a nd  the  m a t t e r  ha s  no t  b een  ad eq ua t e l y  

r e so lv ed ,  t he  b u i ld in g  p r in c ip a l  m ay  in i t i a t e  t h e  co m p la in t .   Fo rm s  

f o r  f i l i ng  w r i t t e n  co m p la in t s  a r e  a va i l ab l e  i n  ea ch  b u i ld i ng  o f f i ce  an d  

the  c en t r a l  o f f i ce .  

 

  A co m p la in t  s ho u ld  b e  f i l ed  a s  so o n  as  p o ss ib l e  a f t e r  t he  co nd u c t  

o ccur s ,  b u t  no t  l a t e r  t ha n  1 8 0  d ays  a f t e r  t h e  co m p la ina n t  b e co m es  

aw are  o f  t he  a l l eg ed  v io l a t io n ,  un le s s  t he  co nd uc t  f o rm ing  th e  b as i s  

f o r  t he  co m p la in t  i s  o ngo i ng .  

 

  I f  ap p ro p r i a t e ,  a n  i nv es t ig a t io n  sh a l l  f o l lo w t he  f i l i n g  o f  t h e  

co m p la in t .   I f  t he  co m p la in t  i s  ag a in s t  t h e  s up e r i n t end e n t ,  t he  b o a rd  

sha l l  ap p o in t  an  in ves t ig a t i ng  o f f i ce r .   I n  o th e r  i ns t a nce s ,  t he  

i nv es t ig a t io n  sha l l  b e  co nd u c ted  b y  the  b u i ld in g  p r in c ip a l ,  t he  

co m p l i ance  co o rd ina to r  o r  a no the r  i nd iv id u a l  ap p o in t ed  b y  t he  b o a rd .   

Th e  in ve s t i ga t io n  s ha l l  b e  i n f o r m a l  b u t  t ho ro ugh .   Al l  i n t e r e s t e d  

p e r so ns ,  i nc l ud in g  th e  co m p la i na n t  and  t he  p e r so n  a ga i ns t  w ho m  the  

co m p la in t  i s  l o d ged ,  wi l l  b e  a f f o rd ed  an  o p po r tun i ty  t o  s ub m i t  

wr i t t e n  o r  o ra l  ev id enc e  r e l ev an t  t o  t he  co m p la in t .  

 

  A w r i t t en  d e t e rm in a t io n  o f  t he  co m p la in t ’ s  v a l id i t y  and  a  d es c r i p t io n  

o f  t he  r e so lu t io n  sh a l l  b e  i s su ed  b y  the  in ve s t i ga to r ,  and  a   

    cop y  fo rward ed  to  t he  co m p la i n an t  no  l a t e r  t ha n  3 0  d ays  a f t e r  t h e  

    f i l i ng  o f  t he  co m p la in t .  

 

  I f  t h e  i n ve s t i ga t io n  r e su l t s  i n  a  r ec o m m end a t io n  th a t  a  s t ud e n t  

b e  susp e nd ed  o r  ex p e l l ed ,  p ro ced ures  o u t l i ned  i n  b o a rd  p o l i cy  

and  s t a t e  l aw go ve rn i ng  s tud e n t  s u sp ens io n  and  ex p u l s io n  w i l l  

b e  fo l lo wed .  

 

  I f  t he  i nv es t ig a t io n  r e su l t s  i n  a  r eco m m end a t io n  t ha t  an  

em p lo yee  b e  susp end ed  wi tho u t  p a y  o r  t e rm ina ted ,  p ro ced ures  

o u t l i n ed  in  b o a rd  p o l i cy ,  t he  ne g o t i a t ed  a gre em en t  o r  s t a t e  

l aw wi l l  b e  f o l lo wed .  

 

  R eco rd s  r e l a t i n g  to  co m p la in t s  f i l ed  a nd  th e i r  r e so lu t io n  sha l l  b e  

f o rward ed  to  and  m a in t a i ned  in  a  co nf id en t i a l  m an ner  b y  th e  d i s t r i c t  

co m p l i ance  co o rd in a to r .  
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K N C o m p la in t s  K N -4  

  Th e  co m p la ina n t  m ay  ap p ea l  t h e  d e t e rm ina t io n  o f  t he  co m p la in t .   

Ap p ea l s  sh a l l  b e  h ea rd  b y  t he  d i s t r i c t  co m p l i a nce  co o rd ina to r ,  a  

hea r in g  o f f i ce r  ap p o in t ed  b y  t he  b o a rd ,  o r  b y  the  b o a rd  i t s e l f  a s  

d e t e rm in ed  b y  the  b o a rd .   Th e  r eq ues t  t o  ap p ea l  t h e  r e so lu t io n  sh a l l  

b e  m ad e  wi t h in  2 0  d a ys  a f t e r  t h e  d a t e  o f  t he  w r i t t e n  r e so lu t io n  o f  t he  

co m p la in t  a t  t he  l o wer  l ev e l .   T he  ap p ea l  o f f i ce r  sha l l  r e v i ew t h e  

ev id e nce  ga the red  b y  th e  in ve s t i g a to r  and  t he  i nv es t iga to r ’ s  r ep o r t ,  

and  sha l l  a f f o rd  the  co m p la inan t  and  the  p e r so n  ag a in s t  w ho m  the  

co m p la in t  i s  f i l ed  an  o p p o r tun i ty  t o  sub m i t  f u r the r  e v id e nce ,  o ra l ly  

o r  i n  w r i t i n g ,  wi th i n  1 0  d ays  a f t e r  t h e  ap p ea l  i s  f i l ed .   T he  ap p ea l  

o f f i ce r  wi l l  i s s ue  a  w r i t t en  d e t e rm ina t io n  o f  t he  co mp la in t ’ s  va l i d i ty  

and  a  d esc r ip t io n  o f  i t s  r e so lu t io n  wi th in  3 0  d ays  a f t e r  t h e  a p p ea l  i s  

f i l ed .  

 

  U se  o f  t h i s  co m p la in t  p ro ced ur e  i s  no t  a  p re req u i s i t e  t o  t h e  p ur s u i t  o f  

any  o th e r  r em ed ies  i nc lud in g  th e  r ig h t  t o  f i l e  a  co m p la in t  wi t h  t h e  

O f f i ce  f o r  C iv i l  R igh t s  o f  t he  U . S .  D ep ar tm en t  o f  Ed uca t io n ,  t h e  

E q ua l  E m p lo ym ent  O p p o r t un i t y  C o m m iss io n ,  o r  t h e  K a ns as  H um an  

R igh t s  C o m m iss io n .  

 

 C o mp la in t s  Ab o u t  P o l i cy  

 Th e  s up e r i n t end en t  sh a l l  r ep o r t  an y  u nr eso lv ed  co m p la in t  ab o u t  p o l i c i e s  

t o  t he  b o a rd  a t  t he  n ex t  r eg u l a r l y  s ched u led  b o a rd  m ee t ing .  

 C o mp la in t s  Ab o u t  C ur r i c u lum   ( Se e  IF)  

 Th e  sup e r i n t end e n t  sh a l l  r ep o r t  a  f a i l u re  t o  r e so lv e  an y  co m p la in t  ab o u t  

cu r r i c u l um  to  the  b o a rd  a t  t he  n ex t  r egu la r ly  s ch ed u led  b o a rd  m ee t in g .  

 C o mp la in t s  Ab o u t  In s t r uc t io na l  M a te r i a l s  

 Th e  b u i ld i ng  p r in c ip a l  sh a l l  r ep o r t  an y  unr eso l ved  co m p la in t  ab o u t  

i n s t ru c t io n a l  m a te r i a l s  t o  t h e  sup e r i n t e nd en t  im m ed ia t e l y  a f t e r  r ec e iv i ng  t he  

co m p la in t .  

 C o mp la in t s  Ab o u t  F ac i l i t i e s  a nd  Se rv i ces  

 Th e  s up e r i n t e nd en t  s ha l l  r ep o r t  an y  unr eso l ved  co m p la i n t  ab o u t  

f ac i l i t i e s  and  s e rv i ce s  t o  t h e  b o a rd  a t  t he  nex t  r e gu la r ly  sch e d u led  b o a rd  

m ee t i ng .   
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K N C o m p la in t s  K N -5  

 C o mp la in t s  Ab o u t  P e r so n ne l  

 Th e  sup e r i n t e nd en t  o r  t h e  b u i ld i n g  p r in c ip a l  i nvo l ved  s ha l l  r ep o r t  any  

unr eso lv ed  co m p la in t  ab o u t  p e r s o nne l  t o  t he  b o a rd  a t  t he  nex t  r eg u la r l y  

sch ed u led  b o a rd  m ee t in g .  

 C o mp la in t s  Ab o u t  E m erg en cy  S a f e t y  In t e r ven t io n  U se  

 C o mp la in t s  co nc e rn in g  th e  us e  o f  em ergen cy  s a f e ty  i n t e rv en t io ns  b y  

d i s t r i c t  s t a f f  sha l l  b e  ad d ress ed  in  acco rd an ce  wi th  t he  lo ca l  d i sp u te  r e so lu t io n  

p ro cess  o u t l i ned  in  b o a rd  p o l i cy  G AA F.  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 9 /97 ;  8 /98 ;  3 /0 0 ;  4 /0 7 ;  6 /1 3  

 

 

 

The policies of Board of Education of U.S.D. No. ______ prohibit discrimination on the basis of race, color, national origin, disability, 

religion and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  

Harassment of individuals on any of these grounds is strictly prohibited. 

Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the following 

discrimination coordinators: 

District Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: _____________________ 

Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     

Name of Complainant: 

Address: 

Telephone Number: 

_____________________________________________________________________

_____ 

_____________________________________________________________________

_____ 

_____________________________________________________________________

U.S.D. No. ______ 

Complaint of Discrimination Form 
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_____ 

Nature of the 

Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

  Race  Color  National Origin Racial Harassment 

  Sex   Sexual  Harassment    Disability Religion 

  Age   Harassment on the basis of ____________________   

 

Please describe the 

incident or act 

complained of: 

Please include 

information about: 

 Who was the 

person engaging 

in the conduct? 

 What was the 

nature of the 

conduct? 

 When did it occur? 

 Where did it 

occur? 

 What effect did the 

incident have on 

you? 

 

 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

Attach additional sheets if necessary. 

 

Were there any 

witnesses to this 

incident? 

 

  Yes  No 

If yes, please indicate who the witnesses were:  

_____________________________________________________________________
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 ______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

 

What action do you 

believe the school 

should take with 

regard to this 

incident? 

 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

_____________________________________________________________________

______ 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your 

knowledge of the matter?      Yes       No 

 

 

 

 


