
             Jump Sta rt Your Job Se a rc h -  Re a dine ss Que stionna ire   

 

The  ke y to  a  suc c e ssful jo b  hunt is p re p a ra tio n a nd  we  wa nt yo u to  b e  fully info rme d . The  fo llo wing  Jump -Sta rt 

yo ur Jo b  Se a rc h Re a d ine ss q ue stio nna ire  is d e sig ne d  to  he lp  yo u a sse ss a nd  e va lua te  yo ur jo b  se a rc h re a d ine ss. It 

is a lso  d e sig ne d  to  he lp  yo u to  id e ntify a re a s whe re  yo u c o uld  b e ne fit fro m fine -tuning , c ha ng ing , o r a d justing  yo ur 

a p p ro a c h to  jo b  se a rc hing . Yo ur a nswe rs a nd  sc o re s will g ive  yo u a  g o o d  ind ic a tio n o f yo ur jo b  se a rc h re a d ine ss 

a nd  yo ur p re se nt situa tio n. Ple a se  ta ke  a  fe w minute s to  c o mple te  this sho rt q ue stio nna ire . 

 

Instruc tions  

Co mp le te  e a c h o f the  se c tio ns b y c irc ling  the  a p p ro p ria te  numb e r tha t mo st c lo se ly re la te s to  yo ur p re se nt 

situa tio n. Only c irc le  one  numb e r p e r sta te me nt. 

 

Bre a kd o wn o f the  sc o ring : 

No = 1   

More  re fle c tion ne e de d = 2    

Ye s = 3 

 

Ca lc ula ting  Ea c h Se c tion-  Unde rsta nding  your Re sults 

At the  e nd  o f e a c h se c tio n, a d d  up  the  numb e rs a nd  write  yo ur to ta l in the  Sc o re  b o x. Sc o re s tha t a re  12 p o ints 

a nd  a b o ve  me a n tha t yo u a re  o n the  rig ht tra c k a nd  a re  ta king  into  c o nsid e ra tio n a ll a sp e c ts o f the  jo b  se a rc h 

p ro c e ss.  

 

Sc o re s tha t a re  10 p o ints o r le ss sug g e st tha t yo u d o  no t ha ve  e no ug h a d e q ua te  info rma tio n a b o ut the  e a c h o f 

the  se c tio ns b e lo w. At this sta g e  in yo ur jo b  se a rc h p ro c e ss, it is stro ng ly re c o mme nde d  tha t yo u me e t with a  

c a re e r o r e mp lo yme nt c o unse llo r in o rd e r to  g e t ha nd s o n a ssista nc e  in a re a s yo u ma y ne e d  to  imp ro ve  up o n.   

 

(The re  a re  se ve n se c tions to  a nswe r.) Onc e  yo u ha ve  yo ur to ta l sc o re s fro m e a c h o f the  se ve n c a te g o rie s, a d d  

the m up  in o rd e r to  g e t yo ur Gra nd  To ta l. 

 

Re me mb e r the re  a re  no  rig ht o r wro ng  a nswe rs. The y a re  de sig ne d  to  he lp  yo u to  d e te rmine  a re a s whe re  mo re  

fo c us mig ht b e  ne e d e d .  

 

Und e rsta nd ing  mo re  c le a rly what you are  doing we ll a nd  what you might want to improve  upon is a n imp o rta nt 

ste p  in d e te rmining  o b je c tive s a nd  se tting  g o a ls; witho ut it, it will b e  d iffic ult to  ta ke  a c tio n a nd  mo ve  fo rwa rd . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

www.ye smontre a l.c a         514- 878- 9788 



             Jump Sta rt Your Job Se a rc h -  Re a dine ss Que stionna ire   

Be fo re  yo u sta rt yo ur jo b  se a rc h, it is imp o rta nt to  kno w whe re  yo u a re  in the  jo b  se a rc h p ro c e ss b y ta king  so me  time  to   

e xp lo re  a nd  e va lua te  se ve ra l thing s a nd  fig ure  o ut o r c la rify c e rta in a sp e c ts, suc h a s: 

 

 Be ing  a b le  to  id e ntify wha t is imp o rta nt to  yo u in c a re e r a nd  life  

 Ha ving  a  g o o d  id e a  o f the  typ e  o f wo rk o r p o sitio n yo u a re  se a rc hing  fo r 

 Eva lua ting  yo ur e d uc a tio n o r c e rtific a tio ns in re la tio n to  yo ur fie ld  o f inte re st 

 Und e rsta nd ing  ho w yo ur wo rk e xp e rie nc e  a nd  skills c o nne c t yo u to  jo b s 

 Ha ving  a  g o o d  und e rsta nd ing  o f the  lo c a l la b o ur ma rke t a nd  wha t is a va ila b le  

                    

Knowing  wha t you wa nt-  Se lf Asse ssme nt               No     Re fle c tion       Ye s  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

If yo ur sc o re  is o ve r 12, yo u ha ve  a  c le a r und e rsta nd ing  o f yo ur skills a nd  a b ilitie s a nd  c a n b e g in e xp lo ring  c a re e r o p tio ns.   

 

A sc o re  o f 10 o r le ss ind ic a te s tha t mo re  e xp lo ra tio n is ne e d e d . This c a n b e  d o ne  in a  va rie ty o f wa ys, sp e a king   

with a  c a re e r o r e mp lo yme nt c o unse llo r, c o nd uc ting  info rma tio na l inte rvie ws, vo lunte e ring  a nd  d o ing  c a re e r te sting . 
           

 

Building  your Profile  – Skills, Compe te nc ie s, & Branding       No           Re fle c tion       Ye s 

 

A sc o re  o f 12 o r hig he r ind ic a te s tha t yo u ha ve  a  c le a r und e rsta nd ing  o f yo ur skill se t a nd  the  d iffe re nt wa ys yo u c a n 

c o mmunic a te  the m. 

 

A sc o re  o f 10 o r le ss is a  sig n tha t mo re  in d e p th re fle c tio n is ne e d e d  in o rd e r to  re c o g nize  the  skills tha t yo u ha ve  so lid  

kno wle d g e  o f a nd  ho w to  c o mmunic a te  the m whe the r writte n o r ve rb a lly.       
       

I kno w wha t my inte re sts a nd  va lue s a re  a nd  I ha ve  id e ntifie d  the  

typ e  o f wo rk I a m lo o king  fo r. 

 

1 2 3 

I a m a wa re  o f my p re fe re nc e s a nd  kno w ho w my p e rso na lity a nd  

inte re sts c a n b e  use d  to  fo c us o n c a re e r o p tio ns. 

 

1 2 3 

I kno w wha t kind  o f wo rk e nviro nme nt will supp o rt my va lue s, 

p e rso na lity a nd  inte re sts. 

 

1 2 3 

I c a n use  my skills fro m o the r e xp e rie nc e s a nd  c a n se e  ho w the y 

fit into  d e ve lo p ing  my c a re e r g o a ls. 

 

1 2 3 

I a m fully a wa re  o f the  a re a s in whic h I ne e d  to  imp ro ve  my skills 

a nd  a m wo rking  o n the se  a re a s. 

 

1 2 3 

TOTAL SCORE: 

 

 

      

I kno w the  thre e  ke y me ssa g e s I wa nt to  put o ut the re  a b o ut 

myse lf tha t re fle c t my wo rk a nd  ho w I use  my skills. 1 2 3 

I kno w ho w my p re vio us o rg a niza tio n o r te a m b e ne fite d  fro m my 

wo rk. 

 

1 2 3 

I kno w wha t d rive s my mo tiva tio n a nd  wha t is me a ning ful to  me  in 

my c ho se n fie ld / p ro fe ssio n. 

 

1 2 3 

I ha ve  a  30-se c o nd  summa ry a b o ut myse lf a nd  wha t I wa nt.  

 
1 2 3 

I ha ve  d e ve lo p e d  a  list o f my to p  te n skills tha t I ha ve  to  o ffe r a n 

e mp lo ye r; I c a n c o mmunic a te  the m c le a rly.  

 

1 2 3 

TOTAL SCORE:       
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C.V. a nd Cove r Le tte r                                   No               Re fle c tion          Ye s 

I ha ve  a  c urre nt a nd  up -to - d a te  C .V. a nd  c o ve r le tte r a nd  use  

ke ywo rd s tha t re fle c t my e xp e rie nc e  in my fie ld . 

 

1 2 3 

I kno w ho w to  ma tc h my skills a nd  e xp e rie nc e  to  the  re q uire me nts o f 

the  jo b  I a m a p p lying  fo r.  

 
1 2 3 

I kno w ho w to  c le a rly hig hlig ht my a c c o mplishme nts fo r e a c h p o sitio n 

I ha ve  he ld . 

 
1 2 3 

I kno w ho w to  ta ilo r my c o ve r le tte r fo r e a c h p o sitio n I a p p ly to  a nd  I 

a m a b le  to  use  it a s a  sup p o rting  d o c ume nt to  my C .V. 

 
1 2 3 

I ha ve  c he c ke d  my C .V. a nd  c o ve r le tte r fo r a ny sp e lling  a nd  

g ra mma tic a l e rro rs p rio r to  se nd ing  it. 

 
1 2 3 

TOTAL SCORE: 

 
      

A sc o re  o f 12 o r hig he r ind ic a te s tha t yo ur C .V. a nd  c o ve r le tte r a re  o n ta rg e t a nd  yo u c a n c o nfid e ntly a p p ly fo r 

p o sitio ns.  

 

A lo we r sc o re  ind ic a te s tha t yo u ma y ne e d  to  imp ro ve  yo ur C .V., whic h c o uld  inc lud e  e d iting , re writing  a nd  e ve n 

fo rma tting . This c a n b e  a c hie ve d  with the  he lp  o f a  c a re e r o r e mp lo yme nt c o unse llo r.       

 

Ne tworking  Stra te g ie s                                                                      No               Re fle c tion          Ye s 

 

A sc o re  o f 12 o r hig he r sho ws tha t yo u a re  we ll info rme d  a nd  a re  a b le  to  na vig a te  yo ur ne two rk we ll. Fo r 

c o ntinuo us imp ro ve me nt, c ha lle ng e  yo urse lf b y trying  ne w thing s suc h a s g o ing  to  sp e c ia l e ve nts o r vo lunte e ring .  

 

A sc o re  o f le ss tha n 12 ind ic a te s tha t yo u ne e d  to  re -e va lua te  yo ur ne two rking  a p p ro a c h a nd  inc re a se  yo ur 

unde rsta nd ing  o f ho w to  utilize  yo ur c urre nt ne two rk.  Yo u ma y wa nt to  jo in Me e tUp .c o m g ro up s, jo in a  ne two rking  

g ro up  o r re a d  up  o n ne two rking  fo r jo b  se e ke rs.  

             

I a m a wa re  tha t o nline  jo b  b o a rd s a re  o nly e ffe c tive  4-10% o f the  time  

in o b ta ining  a n in-p e rso n inte rvie w o r se c uring  a  jo b .  

 

I ha ve  d e ve lo p e d  a  list o f p e o p le  a nd  e mp lo ye rs tha t I wo uld  like  to  

me e t with fo r info rma tio na l inte rvie ws.  

I kno w tha t ne two rking  ta ke s time , e ffo rt a nd  p a tie nc e  in o rd e r to  b e  

e ffe c tive . 

 

I kno w wha t jo b s in my fie ld  a re  in d e ma nd  a nd  I a c tive ly use  Linke dIn 

to  fo llo w c o mp a nie s a nd  c o nne c t with p ro fe ssio na ls in my fie ld . 

 

My ne two rking  stra te g ie s ha ve  a  c le a r d ire c tio n a nd  I a m a b le  to  p la n, 

se t a nd  e xe c ute  g o a ls a ro und  the m.  

 

TOTAL SCORE: 

 

 

1 2 3 

1 2 3 

1 2 3 

1 2 3 

1 2 3 
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Inte rvie w Skills                                                                                                              No            Re fle c tion             Ye s 

I p re se nt myse lf we ll in inte rvie ws; I a m a rtic ula te  a nd  re sp o nd  to  

q ue stio ns in a  p ro fe ssio na l wa y. 

 

1 2 3 

I re se a rc h c o mp a nie s tho ro ug hly b e fo re  I g o  to  a n inte rvie w.  

 
1 2 3 

I a lwa ys p re p a re  a t le a st 3-4 q ue stio ns fo r the  inte rvie we r(s) tha t d o n’ t 

d e a l with sa la ry, b e ne fits o r va c a tio n time .  

 

1 2 3 

I a m p re p a re d  to  g ive  c o nc re te  e xa mple s o f ho w I ha ve  ha nd le d  

situa tio ns in the  p a st.  

 

1 2 3 

I ha ve  a  o ne  minute  summa ry whic h a nswe rs the  q ue stio n: “ Te ll me  

a b o ut yo urse lf? ”   

 

1 2 3 

TOTAL SCORE: 

 

 

      

A sc o re  o f 12 o r hig he r sho ws tha t yo ur kno wle dg e  o f the  inte rvie w p ro c e ss is g o o d  a nd  with p ra c tic e  will o nly g e t 

b e tte r. Info rm yo urse lf a b o ut the  d iffe re nt style s o f inte rvie wing : g ro up , p a ne l a nd  te c hnic a l, so  tha t yo u kno w 

wha t to  e xpe c t. 

A sc o re  o f le ss tha n 10 ind ic a te s tha t yo u ne e d  to  d o  so me  wo rk to  g e t a  b e tte r und e rsta nd ing  o f jo b  inte rvie wing . 

Yo u ma y wa nt to  ta lk to  a n e mplo yme nt c o unse llo r who  kno ws wha t wo rks a nd  wha t d o e sn’ t in a n inte rvie w. 

 

Se lf Ma na ge me nt -  Motiva tion a nd Goa l Se tting                        No Re fle c tion Ye s 

In my d a ily se a rc h fo r e mp lo yme nt, I kno w wha t my two  o r thre e  

p rima ry ta sks a re , a nd  I a m a b le  to  ma ke  the m my p rio rity.  

 
1 2 3 

I c o ntinue  to  a c tive ly p a rtic ip a te  in my o the r inte re sts a nd  ho b b ie s a nd  

so c ia lize  with frie nd s a nd  fa mily. 

 

1 2 3 

I a m a b le  to  turn my une mplo yme nt e xpe rie nc e  into  a  p o sitive  o ne  b y 

se tting  a tta ina b le  g o a ls a nd  g e tting  sup p o rt fro m o the rs whe n I ne e d  

to . 

 

1 2 3 

I a m a b le  to  ma na g e  a ny ne g a tive  tho ug hts o r fe e ling s I ha ve  a ro und  

my jo b  se a rc h.  

 

1 2 3 

I o fte n miss o ut o n a p p lying  fo r jo b  o p p o rtunitie s b e c a use  I b e c o me  

p re o c c up ie d  with the  de ta ils o f o ne  jo b  a p p lic a tio n. 

 

1 2 3 

TOTAL SCORE: 

 

 

      

 

A sc o re  o f 12 o r hig he r sho ws yo u a re  o n the  rig ht tra c k a nd  a re  ma na g ing  b o th yo ur c o nc re te  g o a ls a s we ll a s 

ma inta ining  yo ur mo tiva tio n. Ke e p  up  the  g re a t wo rk! 

A sc o re  o f le ss tha n 10 re fle c ts tha t while  c e rta in thing s a re  g o ing  we ll, yo u ma y wa nt to  c o nsid e r o b ta ining  

a d d itio na l sup p o rt with yo ur g o a l se tting  a nd  c re a te  ne w stra te g ie s to  ma ke  the m mo re  a tta ina b le .  

Ac hie ving  se t g o a ls is d ire c tly linke d  to  fe e ling  mo tiva te d  a nd  he lp s yo u sta y o n tra c k! 
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We ll Be ing  and Ba la nc e  -  Re silie nc y                 No      Re fle c tion      Ye s 

I ha ve  a  g o o d  sup p o rt ne two rk o f frie nd s, fa mily a nd  p e e rs tha t I se e  

re g ula rly. 

 

1 2 3 

I b e lie ve  tha t suc c e ss c a n b e  me a sure d  in ma ny d iffe re nt wa ys, fro m life  

a c c o mplishme nts to  c a re e r a c hie ve me nts.  
1 2 3 

I ma ke  a  c o nsc io us e ffo rt to  sta y p o sitive  a nd  I ha ve  wa ys to  turn my ne g a tive  

tho ug hts a ro und .  

1 2 3 

I ta ke  time  fo r myse lf inc lud ing  sc he d uling  in the  thing s I e njo y d o ing . 1 2 3 

Whe n I fe e l o ve rwhe lme d , I a m a b le  to  a sk fo r he lp  fro m frie nd s a nd  fa mily, o r 

o the r sup p o rt se rvic e s. 

1 2 3 

TOTAL SCORE: 

 

      

A sc o re  o f 12 o r hig he r sho ws tha t yo u ta ke  the  time  to  c he c k in with yo urse lf, a nd  tha t yo u a c tive ly e xc ha ng e  

with yo ur sup p o rt ne two rk. This is a  ve ry imp o rta nt a sp e c t o f jo b  se a rc hing  a nd  is e sse ntia l in ma inta ining  p o sitivity 

a nd  b a la nc e . 

 

A sc o re  b e lo w 10 ma y b e  a  sig n tha t yo u a re  no t ta king  e no ug h no tic e  o f the  stre sse s a sso c ia te d  with jo b  

se a rc hing .  It is re c o mme nde d  tha t yo u c o ntinue  to  d o , o r intro duc e  ne w a c tivitie s tha t e ng a g e  yo u, a nd  sp e nd  

time  with p e o p le  tha t a re  imp o rta nt to  yo u.  

 

Onc e  you ha ve  c omple te d ste p 1, tra nsfe r your sc ore  tota ls in orde r to  ge t the  Gra nd Tota l.  

Summa ry  Tota l Sc ore   

Se lf Asse ssme nt  

 

 

Build ing  Yo ur Pro file  

 

 

C .V. a nd  Co ve r Le tte r  

 

 

Ne two rking  Stra te g ie s  

 

 

Inte rvie w Skills  

 

 

Se lf Ma na g e me nt 

 

 

We ll Be ing  a nd  Ba la nc e  

 

 

Gra nd Tota l:  

 

 

Re sults 

75 or be tte r – Yo u a re  ma na g ing  the  va rio us a sp e c ts o f yo ur jo b  se a rc h ve ry we ll a nd  ma king  a d justme nts a s 

ne e d e d . It’ s a lwa ys a  g o o d  id e a  to  g e t so me  fe e d b a c k fro m c a re e r a nd  e mp lo yme nt c o unse llo rs who  c a n 

p ro vid e  a d d itio na l g uid a nc e  a t the  va rio us sta g e s o f yo ur se a rc h fo r e mp lo yme nt.  

70 to  55 – Yo u ha ve  a  g o o d  g ra sp  o f the  fund a me nta ls fo r a  suc c e ssful jo b  se a rc h. Yo u ma y wa nt to  c o nsid e r 

re vie wing  a re a s in mo re  d e p th to  imp ro ve  a nd  p o lish yo ur kno wle d g e  o n sp e c ific  jo b  se a rc h to p ic s. This will he lp  

yo u to  e le va te  yo ur ma rke ta b ility to  e mp lo ye rs a nd  imp ro ve  yo ur c ha nc e s o f g e tting  a n o ffe r.  Me e ting  with a  

c a re e r o r e mp lo yme nt c o unse llo r is re c o mme nde d . 

52 or le ss – Yo u ma y b e  ha ving  d iffic ulty in p a rtic ula r a re a s a nd  ma y no t kno w why o r ho w to  c o rre c t the se  a re a s. 

Me e ting  with a  c a re e r o r e mplo yme nt c o unse llo r who  c a n he lp  yo u p la n a nd  e xe c ute  yo ur g o a ls is hig hly 

re c o mme nd e d .   
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Fo r mo re  info rma tio n o n ho w YES c a n he lp  yo u in yo ur jo b  se a rc h, g o  to  www.ye smontre a l.c a  o r a tte nd   

o ur Jump Sta rt Your Job Se a rc h Informa tion Se ssion. This FREE wo rksho p  ta ke s p la c e  Tue sda ys & Frida ys from  

2:00 PM – 4:00 PM. This wo rksho p  is a lso  a va ila b le  a s a n o nline  we b ina r to  p e o p le  living  o ff the  isla nd  o f Mo ntre a l. 

YES is situa te d  a t 666 She rb ro o ke  Stre e t We st, Suite  700 in Mo ntre a l.  
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