
 

Whitehall  
 

Township 
 

 

 

 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 

NOTE:  THI S I S A GUI DE ONLY –  FOR DETAI LED I NFORMATI ON CONTACT 

THE TOW NSHI P , AS ADDI TI ONAL REQUI REMENTS MAY PERTAI N TO 

YOUR DAYCARE. 
 

Revised 3/01/11 



 
 

 

 

So you want  to operate a Day Care Facilit y in Whitehall Township. Did 

you know there are 3 classificat ions of Daycare facilit ies?  They are 

Fam ily Child Day Care, Group Day Care and Com m ercial Day Care 

Centers.  Which one of these will your facilit y fall under?  The 

difference in each of these is the allowable num ber of children under 

the care of the provider. Below you will find a definit ion of each of 

these facilit ies.    
 
 
 
 
 

DEFI NI TI ONS 

 

 

 
Fam ily Child Day care – A hom e other than the child’s own hom e, operated for 

profit  or not - for-profit ,  in which child day care is provided at  any one t im e to four, 

five or six children unrelated to the operator. 

 

 

 

Group Day care – The prem ises in which care is provided at  one t im e for m ore 

than six but  fewer than 16 older school-age level children or m ore than six but  

fewer than 13 children of another age level who are unrelated to the operator. The 

term  includes a facilit y located in a residence or another prem ises. 

 

 

 

Child Day Care Center –The prem ises in which care is provided at  any one t im e for 

seven or m ore children unrelated to the operator. 

 

 

 

 

 

 

 

 

 

 



Listed below you will find the different  requirem ents for each classificat ion.  Please 

rem em ber, if there will be work done that  requires a building perm it  the perm its 

required m ust  be subm it ted for and approved prior  to doing any work.  Any and 

all inspect ions shall be com pleted and a cert ificate of Occupancy shall be secured 

prior to facilit y being open for business. 

 

 

PERMITS REQUI RED 
 

 

Fam ily Child Day Care 

 

 A White ha ll To wnship  Busine ss privile g e  lic e nse  - $35.00 Annua l Fe e  

 

 White ha ll To wnship  Zo ning  Ce rtific a tio n Fo rm – No  Fe e  

 

 Use  Applic a tio n a nd  Pe rmit – $50.00  

 

 A p la n re vie w o f pro po se d  fa c ility a nd  a  Ce rtific a te  o f Oc c upa nc y Inspe c tio n 

fro m White ha ll To wnship  -$50.00.  A site  p la n o f a re a  to  b e  use d  fo r Fa mily Child  

c a re  sha ll b e  pro vide d  with Inspe c tio n re q ue st, a s we ll a s info rma tio n a s is 

re q uire d  pursua nt to  PA UCC. 

 

 In a dd itio n to  2 o ff stre e t pa rking  spa c e s fo r the  re side ntia l use  yo u must b e  a b le  

to  pro vide  1 o ff stre e t pa rking  spa c e  de sig ne d  fo r sa fe  a nd  c o nve nie nt dro p  o ff 

a nd  p ic k up  p lus 1 o ff stre e t pa rking  spa c e  fo r no n re side nt e mplo ye e   

 

 Must pro vide  a  c o py o f the  Co mmo nwe a lth o f PA De pt. o f Pub lic  We lfa re  

Ce rtific a te  o f Re g istra tio n 

 

 Must pro vide  a  c o py o f the  Pe nnsylva nia  Child  Ab use  Histo ry Cle a ra nc e  

 

 Must pro vide  a  c o py o f the  Pe nnsylva nia  Sta te  Po lic e  c rimina l re c o rd  c he c k 

 

 

Group Day Care 

 

 A White ha ll To wnship  Busine ss privile g e  lic e nse  - $35.00 Annua l Fe e  

 

 White ha ll To wnship  Zo ning  Ce rtific a tio n Fo rm – No  Fe e  

 

 Use  Applic a tio n a nd  Pe rmit – $250.00  

 

 Spe c ia l Exc e ptio n pro c e ss in the  R-1, R-2, R-3, R-3A, R-4, R-5, R-5A, R-6 

and OS-1 Zoning Dist r icts 

 

 

 



Group Day Care (cont inued)  

 

 Perm it ted by r ight  in the C-1, C-2, C-2A and OP Zoning Dist r icts 

 

 1 o ff stre e t pa rking  spa c e  fo r e ve ry No n re side nt e mplo ye e  p lus 1 o ff stre e t 

pa rking  spa c e  pe r 8 pe rso ns se rve d , de sig ne d  fo r sa fe  a nd  c o nve nie nt dro p  o ff 

a nd  p ic k up . 

 

 Ce rtific a te  o f Oc c upa nc y Inspe c tio n fro m White ha ll To wnship  – fe e  b a se d  o n 

sq ua re  fo o ta g e  o f a re a  to  b e  use d .  A site  p la n o f a re a  to  b e  use d  fo r  

 

 Gro up  Da y c a re  sha ll b e  pro vide d  with Inspe c tio n re q ue st if fa c ility is lo c a te d  in 

a  re side nc e , a s we ll a s info rma tio n a s is re q uire d  pursua nt to  PA UCC.   

 

 Must pro vide  a  c o py o f the  Co mmo nwe a lth o f PA De pt. o f Pub lic  We lfa re  

Ce rtific a te  o f Re g istra tio n 

 

 Must pro vide  a  c o py o f the  Pe nnsylva nia  Child  Ab use  Histo ry Cle a ra nc e  

 

 Must pro vide  a  c o py o f the  Pe nnsylva nia  Sta te  Po lic e  c rimina l re c o rd  c he c k 

 

Child Care Center 

 

 A White ha ll To wnship  Busine ss privile g e  lic e nse  - $35.00 Annua l Fe e  

 

 White ha ll To wnship  Zo ning  Ce rtific a tio n Fo rm – No  Fe e  

 

 Use  Applic a tio n a nd  Pe rmit – $250.00  

 

 Spe c ia l Exc e ptio n pro c e ss in the  R-1, R-2, R-3, R-3A, R-4, R-5, R-5A, R-6 

and OS-1 Zoning Dist r icts 

 

 Perm it ted by r ight  in the C-1, C-2, C-2A and OP Zoning Dist r icts 
 

 1 o ff stre e t pa rking  spa c e  fo r e ve ry e mplo ye e  p lus 1 o ff stre e t pa rking  spa c e  pe r 

12 pe rso ns se rve d  de sig ne d  fo r sa fe  a nd  c o nve nie nt dro p  o ff a nd  p ic k up  

 

 Ce rtific a te  o f Oc c upa nc y Inspe c tio n fro m White ha ll To wnship  – fe e  is b a se d  o n 

the  Sq ua re  fo o ta g e  o f the  struc ture   

 

 Co mme rc ia l da yc a re  use s sha ll me e t the  re q uire me nts se t fo rth in the  c urre nt 

e d itio n o f the  IBC 

 

 Must pro vide  a  c o py o f the  Co mmo nwe a lth o f PA De pt. o f Pub lic  We lfa re  

Ce rtific a te  o f Re g istra tio n 

 

 Must pro vide  a  c o py o f the  Pe nnsylva nia  Child  Ab use  Histo ry Cle a ra nc e  

 

 Must pro vide  a  c o py o f the  Pe nnsylva nia  Sta te  Po lic e  c rimina l re c o rd  c he c k 



 

 
 

IN – HOME DAY CARE FACILITIES 
 

1. Must secure all necessary permits, inspections and licenses, including but not limited to 
building permits for any proposed alterations, occupancy permits, use permits and business 
privilege license. 

 
2. Shall be limited to 6 children (not including resident children), exceeding this amount will 

require zoning hearing board approval. 
 

3. Must meet all requirements of Pennsylvania Code, Title 55, Chapter 3270  regarding Child 
Day Care Centers, and provide documentation from the State that required license has been 
issued. 

 
4. Must meet all requirements of the Whitehall Township Building Codes, which incorporates 

the provisions of the Pennsylvania Uniform Construction Code, Section 403.23: 
 

(a) A dwelling unit where child day care services are provided for less than 24 hours for 
4 to 12 children is an R-3 Occupancy if the dwelling unit is used primarily as a 
private residence and the provision of day care services is accessory to the principal 
use of the dwelling unit as a residence. 

(b) A day care facility that is an R-3 occupancy under subsection (a) which provides day 
care services to 4-6 children shall comply with ALL of the following: 
 
  (1)   Have a smoke detector on each floor AND in the basement.  The smoke 
detector may be powered by a nonreplaceable, lithium battery listed by Underwriters 
Laboratories ® that is warranted for 10 years and should sound and alarm when 
activated that is audible to persons in the unit’s indoor child care space with all 
intervening doors close.  Where this type of detector is  utilized, the unit owner of 
this detector shall keep the proof and date of purchase of the detector in the unit’s fire 
drill logs. 

(2) Have a portable fire extinguisher rated for Class B fires in the kitchen and 
other cooking areas. 

(3) Meet the exiting requirements for an R-3 occupancy  and licensure under 
55 Pa. Code Chapter 3290 (relating to family child day care homes) 

(c) A day care facility that is an R-3 occupancy under subsection (a) which provides day 
care services to 7-12 children shall comply with all of the following: 

(1) Have an interconnected smoke detector system. 
(2) Have a fire extinguisher rated for Class B fires in the kitchen and other 

cooking areas. 
(3) Meet the exiting requirements for an R-3 occupancy and licensure under 

55 Pa Code Chapter 3280 (relating to group child day care homes). 
(d) All other child day care facilities shall be classified under Chapter 3 of the 

“International Building Code”.  The facilities shall meet all Uniform Construction 
Code standards for these occupancy classifications. 

 
 
 
 
 



5. Day care facilities shall be inspected, and a certificate of use and occupancy issued prior to 
commencement of services. 

 
6. The day care use shall be conducted only by the residents of the dwelling in which the use is 

situate.  Not more than one non-resident employee shall be permitted at sites where at least 
two off street parking spaces are available. 

 
7. There shall be no external characteristics of the use, except for a sign if requested, with a 

maximum sign display area of two square feet. 
 

8. The Daycare use shall be conducted only in the principal residential structure, unless 
otherwise approved. 

 
9. The daycare use shall not occupy more than one building or structure. 

 
10. The daycare use shall not occupy more than 250 square feet of the total above ground floor 

area of the building or structure. 
 

11. The daycare use shall not exhibit any nuisance characteristics such as dust, noise discernible 
beyond the property line, odor, smoke, or fumes. 

 
12. The daycare use shall not have more than 2 vehicles at any given time patronizing the 

business. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

For your use at tached you will find a 

checklist  for your daycare facilit y.  Choose 

the appropriate checklist  based on what  

type of daycare facilit y you will be 

operat ing.  The checklist  is to help you 

com pile all the necessary papers in which 

you m ust  turn into Whitehall Township to 

start  the process of obtaining all of the 

Township’s necessary approvals pr ior to 

opening.  Good luck in your new 

endeavor. 

 

 

 

DayCare Checklist  
 (Com m ercial Facilit ies)  

 

 

 
 Whitehall Township BPL & Zoning Cert ificat ion 

 Whitehall Township Use Perm it  

 Whitehall Township Cert ificate of Occupancy 

 Special Except ion Docket  _____________ if in 

resident ial zoning dist r ict  or OS-1 

 Com m onwealth of PA Dept  of Public Welfare Cert ificate 

of Regist rat ion 

 PA Child Abuse History Clearance 

 Pa State Police cr im inal record check 

 Site plan of area to be used 

 Site plan showing parking -  1 off st reet  parking/  

em ployee  plus 1 off st reet  parking space/ 12 persons 

served designed for safe and convenient  drop off  

Nam e of facilit y ____________________________ 

Date received _____________________________ 



(Not  m ore than 6               

Children/ Persons)  

 Site plan showing 2 off st reet  parking spaces for 

resident ial use and 1 off st reet  parking space for 

safe and convenient  drop off and 1 space for non 

resident  em ployee 

  Fam ily DayCare 

Checklist  

Nam e of facilit y ____________________________ 

 Com m onwealth of PA Dept  of Public Welfare 

Cert ificate of Regist rat ion 

Date received _____________________________ 

 Whitehall Township Zoning Cert ificat ion 

 Pa State Police cr im inal record check 

 Not  m ore than 6 children/ persons 

 PA Child Abuse History Clearance 

 Whitehall Township Use Perm it  

 Site plan of area to be used 

 Whitehall Township BPL 

 

 

 Com m onwealth of PA Dept  of Public Welfare Cert ificate 

of Regist rat ion 

 Site plan showing parking -  1 off st reet  parking/  non 

resident  em ployee  plus 1 off st reet  parking space/ 8 

persons served designed for safe and convenient  drop 

off  

Nam e of facilit y ____________________________ 

Date received _____________________________ 

 Special Except ion Docket  _____________ if in 

resident ial zoning dist r ict  or OS-1 

  Group DayCare 

Checklist  
(7-12 Children/ Persons)  

 
 Whitehall Township BPL & Zoning Cert ificat ion 

 Whitehall Township Cert ificate of Occupancy 

 Provides services for 7-12 Children/ persons 

 Pa State Police cr im inal record check 

 PA Child Abuse History Clearance 

 Whitehall Township Use Perm it  

 Site plan of area to be used 



TOWNSHIP OF WHITEHALL              License No. ________________  

BUSINESS PRIVILEGE LICENSE MUST COMPLETE IN 
FULL AND RETURN 

WITHIN TEN DAYS 

                   3221 MACARTHUR ROAD          
LICENSE      WHITEHALL,  PA 18052                                          

           (610) 437-5529 
THE FOLLOWING INFORMATION IS NECESSARY FOR OUR RECORDS AND WILL BE HELD IN THE STRICTEST CONFIDENCE. 

FEE $35.00                                    ALL QUESTIONS MUST BE ANSWERED FULLY. 
 
 
Trade Name               
 
 
Street 
 
 
 
City     State  Zip Code 
 
 
Mailing Address (if other than above) 
 
 
 
Name of Owner 
 
 
Business Phone No.   Residence Phone No./ Fax No.    FEDERAL ACCOUNT NO. 
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Treasurer’s Stamp 
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Owners Address 
 
 
LICENSE YEAR “License Year” shall mean the period from  

January 1 to December 31 Inclusive 
 

 
 
Fee $35.00 per year or any fraction thereof 

 
 
Partners or Officers Names and Addresses 
 
 
 
 
 
 
 
 
 
Describe Nature of Business --- 
 
 
CHECK ONE: 

License Renewal   License New   Date Operations Began in our Taxing District if New  
 
Name of Person or Firm Keeping Books 

 
 
I certify that all information and statements herein are true and correct. 
 
 
 Date    Signature      Title 

 
 
 
 
 
 

        ORDINANCE 1638 
SECTION V: LICENSE. 

 After the effective date of this Ordinance, any person desiring to conduct, or continue to conduct any business, as herein defined, within the Township 
of Whitehall shall file with the Treasurer an application for a Business Privilege License and shall pay of Thirty-Five Dollars for the initial license and Thirty-Five 
Dollars for each renewal thereof.  The License issued shall be conspicuously posted in the place of business for which the such license is issued, and shall remain in 
effect for the license year or fraction of year for which said license was issued.  In cases where more than one place of business is conducted, a separate license 

shall be issued for each place of business.  Any taxpayer who is in default in payment of tax due hereunder shall be refused a license until such tax is paid in full. 



 

Whitehall Township         DATE ___________________ 
                        Zoning Certification 
This form MUST be completed in its entirety prior to the issuance of ANY business privilege license  
whether business is located in Whitehall Township or not  
 
BUSINESS NAME: ___________________________________________________________ 
 
BUSINESS ADDRESS ________________________________________________________ 
 
CONTACT PERSON & PHONE #  _______________________________________________ 

                                       FAX #  __________________________________________________ 

SITE ADDRESS / JOB SITE LOCATION __________________________________________ 
 
NATURE OF BUSINESS: 

 RETAIL        CONTRACTOR     RESTAURANT 
 LANDLORD  (LIST RENTAL ADDRESS)________________________________ 
 ________________________________________________________________ 
 OTHER __________________________________________________________ 

 

BUSINESSES LOCATED IN WHITEHALL TOWNSHIP MUST ANSWER THE 

FOLLOWING QUESTIONS: 

 

HOW LONG HAVE YOU BEEN OPERATING AT THIS LOCATION? ______________ 

NUMBER OF EMPLOYEES AT THIS LOCATION:__________________________ 

NUMBER AND TYPE OF BUSINESS VEHICLES STORED AT THIS LOCATION:_______ 

________________________________________________________________________ 

WHITEHALL TOWNSHIP USE PERMIT # _______________________   

DATE OF TOWNSHIP CERTIFICATE OF OCCUPANCY__________________________ 

BUSINESS PRIVILEGE LICENSE NUMBER ___________________________________ 

IF THIS IS A HOME OCCUPATION LIST ANY OTHER BUSINESSES AT THIS LOCATION 

________________________________________________________________________ 

 

PLEASE DO NOT WRITE BELOW THIS LINE 

*********************************************************************************** 
ZONING DISTRICT _____________________               

  
USE PERMIT APPLICABLE   Y  / N    N/A        
 
HOME OCCUPATION      Y / N 
 
NO IMPACT HOME OCCUPATION    Y / N 
 
APPROVED ________________________________________________________________ 
 
Revised 9/22/08 

FOR INFORMATION, CONTACT 
MELISSA CEASAR, ZONING OFFICER 
610-437-5524, EXT 155 

 
 
 



 
 
 
 

 

 

 

 

 

 

 

 
  


