
 

 

 

Non Rental Property Management Agreement 
 

This exclusive Non-Rental Management Agreement (hereinafter referred to as the “Agreement”) is entered into on 

____________________, 200__ between                            __________________________ (hereinafter referred to as the “Owner”), 

and Frias Properties of Aspen, LLC, (hereinafter referred to as the “Manager”).   Owner and Manager agree as follows: 

 

1. Employment of Manager:  The Owner hereby employs the Manager as its exclusive managing agent to manage, pursuant to the 

terms hereinafter contained; the Owner’s property located at ____________________________________________ (hereinafter 

referred to as the “Property”). The Manager hereby accepts the employment on the following terms: 

 

2. Term of the Agreement:  This agreement shall become effective on                             , 200        and shall extend for a period of one year. 

 This Agreement shall automatically be renewed for successive one-year periods unless canceled in writing by either party at least 90 

days prior to the anniversary date. 

 

3. Obligations of Manager:  During the term of this Agreement, the Manager shall provide the Owner with non-rental management 

services hereinafter described as specified in section 3.1. In the performance of the management responsibilities hereby assumed, the 

Manager shall have the rights, duties and obligations specified in this Agreement.  

 

3.1 Maintenance and Housekeeping Services and Supplies: The Manager shall provide the Property with all necessary 

maintenance and housekeeping services including maids, cleaning equipment, transportation for workers when necessary, and shall 

make or supervise such repairs and maintenance services to the premises as may be advisable or necessary in order to maintain the 

Property, furniture, and furnishings in a safe and optimal condition.  The Manager shall purchase all supplies necessary for the 

accomplishment of the above responsibilities and pay the expenses on behalf of and expensed to the Owner, provided that the 

Manager agrees to secure the prior approval of the Owner for all expenditures in excess of $500.00 for any one item, except emergency 

repairs, if in the opinion of the Manager such repairs are necessary to protect the premises from damage or to maintain services..  The 

Manager shall charge for all services listed above as outlined in section 5. 

 

3.3 Inspection:  The Manager shall inspect the Property on a regular basis when unoccupied and make a diligent effort to 

protect the premises against damage by utility failure, the elements, vandalism, and possible irregularities, which might be detrimental to 

the Property and to monitor utilities to save on utilities expense.   

 

3.4 Manager’s Insurance:  Throughout the term of this Agreement, the Manager agrees to cover all the employees of the 

Manager with adequate Worker’s Compensation Insurance, and to carry a comprehensive general liability insurance policy. 

 

3.5 Record Keeping and Monthly Accounting:  The Manager shall provide the Owner, on or about the 25th day after the end 

of each calendar month, a statement of income and expenses for the property for the preceding calendar month.  Subject to the other 

provisions of this Agreement, any such statement indicating a net credit due to the Owner shall be accompanied by a check for the 

amount of such credit except the Manager may maintain a $                     working capital balance in the Owner’s account.  The Manager 

may request of the Owner an increased working capital deposit if the Owner’s average monthly expenses exceed this working capital 

amount and the Owner agrees to promptly pay the additional amount requested.  The Owner acknowledges that all interest on working 

capital deposits will go the Manager. In the event there is no continuing income due the Owner and the Owner’s deficit remains unpaid 

after 30 days of receipt of this statement, there will be a 1-1/2% per month (18% per annum) interest charge added to the next statement.  

 

3.6 Unpaid Fees, Expenses and Reimbursements: If fees, expenses, and/or reimbursements or other costs due to the 

Manager have been billed to the Owner but are unpaid, all such sums shall constitute a lien on the Owner’s real property described in 

this Agreement and the personal property contained therein.  Any such lien shall attach from the date of the failure of payment of the 

fee, expense, or reimbursement and may be enforced in like manner as mortgage or deed of trust on real property or a security interest in 

personal property, as appropriate, subsequent to the recording of a notice or claim thereof.  In any foreclosure proceeding, the Owner 

shall be required to pay to the Manager all unpaid fees, expenses, or reimbursements during the period of foreclosure including but not 

limited to costs and reasonable attorney’s fees, and the Owner and the Manager shall be entitled to a receiver to collect the same. 
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The rights and remedies outlined herein shall be cumulative and nothing herein shall be construed to constitute a waiver to abrogation 

of any right the Manager may have to a personal action against the Owner or to mechanic’s liens, equitable liens, or other liens against 

the Owner’s property. 

 

Owner’s bills for assessments and utilities with respect to the Property shall be paid by Manager from funds that may be held by 

Manager on behalf of Owner or from funds paid by Owner. Manager retains the right to discontinue paying said utilities should Owner 

maintain a delinquent account with Manager for more than sixty (60) days. If the owner maintains a delinquent account for more than 

sixty (60) days after the last statement date or is otherwise in breach of this agreement, the manager may terminate this agreement upon 

ten (10) days written notice to the owner. Manager shall not be responsible for the property if utilities are disconnected for non-

payment by the owner. 

 

4. Obligations of Owner:  During the term of this Agreement, the Owner shall have the rights, duties and obligations as follows: 

  

4.1 Owner’s Insurance:  Owner shall carry fire, casualty, and liability insurance on the Property in an adequate amount to 

cover any and all losses, casualties, and liabilities including, but not limited to, property damage, personal injury and/or death, and total 

destruction of the Property. Frias Properties of Aspen, LLC, shall be named as an additional insured. Proof of insurance shall be 

provided by Owner, to Manager; however, Owner's failure to provide such proof of insurance shall not be deemed a waiver of Owner's 

obligations to maintain such insurance.  

 

The Owner shall be responsible for any and all damages to their Property or personal property contained within the Property from 

whatever cause.  The Manager will assist the Owner in the pursuit of collection for the reimbursement for any damages, but the 

Manager will not be liable or responsible for and such damage or loss. Because Manager cannot be held responsible for lost or stolen 

items the Owner may wish to secure valuables in a locked owner’s closet or cabinet.   

 

4.4 Tax identification Number:  Owner shall provide to Manager a valid tax identification number upon execution of this 

Agreement. 

 

 4.5 Utility Billing:  Owner shall pay all utility bills pertaining to the Property when due.  Manager will, upon receipt of 

Owners written request, pay utility bills for Owner.  If the Owner elects to have Manager pay utility bills, the Owner must provide the 

Manager with sufficient operating funds to pay bills; such deposit shall be refunded to Owner upon termination of this Agreement. 

Owner is responsible for the transfer of billing for all utilities and vendor services upon the termination of this Agreement. 

 

5. Management Compensation and Other Fees:  As consideration for the Manager’s services provided for in this Agreement, the 

Manager shall receive a monthly management fee.  

 

5.2 Hourly fees and supplies:  The Owner agrees to pay the Manager for all hourly work at the rates outlined on attached 

Exhibit “A” which may be adjusted from year to year with prior notice. The Owner agrees to pay expenses incurred by the Manager, 

together with a ten percent (10%) fee, in providing and supervising contracted outside services, supplies, materials and the like.  The 

Manager may hire subcontractors on an hourly basis and bill the Owner at Manager’s applicable hourly billing rates. 

 

5.3 Monthly Fee:  In addition, the Owner agrees to pay a monthly fee of $              to defray the costs to provide security 

checks, accounting and administrative personnel during periods of non-rental. The monthly management fee may be adjusted from year 

to year with prior notice. 

 

6. Right of Access:  The Manager shall have access to the property during reasonable hours as may be necessary for the inspection, 

maintenance or making of emergency repairs.  It is the Manager’s duty to represent the Owner in acquainting them with the rules and 

regulations applicable to the property. 

 

7. Entire Agreement:  This Agreement contains the entire agreement of the parties with respect to the transactions contemplated and 

shall not be modified or amended except by an instrument in writing signed by or on behalf of all parties hereto; provided, however, 

nothing contained herein shall prohibit an additional, supplemental, verbal or written agreement for compensation for the Manager’s 

performance of additional or supplemental services. 

 

8. Successor or Assigns: This Agreement shall be binding upon the parties hereto, their heirs, personal representatives, successors 

and assigns but not upon a purchaser for value of the Property from the Owner.   
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9.  Sale of Property:  The Owner agrees to notify the Manager in writing before the unit is listed for sale. In the event the property is 

sold or leased with an option to purchase during the term of this agreement, this agreement shall terminate upon final closing, and 

payment of the balance due the manager. 

 

10.  Governing Law:  This Agreement shall be governed by and construed and enforced in accordance with the laws of the State of 

Colorado.  In the event of a dispute between the parties arising out of or related to this Agreement, the parties agree that Colorado shall 

have jurisdiction over said dispute and the venue shall be Pitkin County.  Moreover, the prevailing party in such a dispute shall be 

entitled to its costs and reasonable attorney's fees. 

 

11.  Waiver:  The failure of any party to enforce at any time any of the provisions hereof shall not be construed to be a waiver of any 

right of such party thereafter to enforce such provisions and each an every other provision hereof. 

 

12.  Nature of the Relationship:  Nothing in this Agreement shall constitute the Owner and the Manger partners or in any manner 

render either liable for the obligations of the other unless expressly set forth herein. The parties acknowledge that the relationship 

established between them is one in which Frias Properties of Aspen, LLC, is acting as the Manager for the Owner’s property and for the 

performance of certain functions ancillary to such management.   

 

13. Indemnity of Manager and Attorney’s Fees:  Owner agrees to indemnify, defend, protect and hold harmless Manager from any and 

all losses, claims, costs, damages, expenses, demands, judgments or the like, including attorney's fees and other expenses of litigation, 

reasonably incurred in connection with any claim, action, suit or proceeding to which Manager may become involved by reason of 

having been a Manager pursuant to this Agreement. This indemnity shall include any and all losses or liability incurred or claimed by 

any person or entity from any and all claims for damages, expenses, loss of property by theft or otherwise, injury or damages to 

property, injury or death to any person, from any cause whatsoever except for the willful misconduct or gross negligence of Manager, 

its servants, representatives or employees.  This indemnity shall survive the expiration or termination of this Agreement by any party 

thereto. 

 

14. Recommendation of Legal Counsel:  An attorney for the Manager has prepared this Agreement.  By signing the Agreement, the 

Owner acknowledges that it has been advised that this Agreement has important legal consequences and has had the opportunity to 

consult wit legal, tax or other counsel before signing this Agreement.  Accordingly, in the event any claim is made by any party relating 

to any conflict, omission or ambiguity in this Agreement, no presumption or burden of proof or persuasion shall be implied by virtue of 

the fact that this Agreement was prepared by an attorney for the Manager.   

 
Personal Guarantee: 

 

For good and valuable consideration, the undersigned jointly, severally, primarily, and unconditionally guarantee the full and timely 

performance of all Owner's covenants, terms and agreements under the Agreement and agree to pay all fees and costs and other 

amounts to be paid by Owner hereunder, and to pay all damages, costs or other liabilities incurred by Manager in connection with any 

Owner's default under the Agreement. This is a continuing Guarantee and the obligations of the undersigned shall not be affected by 

the renewal, modification or extension of the Agreement, or any of its terms, nor shall Manager be required to first proceed against 

Owner under the Agreement, before proceeding against the undersigned, under this Guarantee.  The undersigned shall jointly and 

severally be liable for and pay the Manager for all costs and expenses in enforcing this Guarantee, including attorney's costs. 

 

 

_____________________________________ 

By:  

Owner  

Date:  ____/____/____ 

 

IN WITNESS THEREOF, the parties hereto have executed this agreement on the date first set forth above. 

 

MANAGER:  

Frias Properties of Aspen, LLC. 

730 East Durant Avenue 

Aspen, Colorado  81611 

970-920-2000 

www.friasproperties.com 
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_____________________________________   

By: 

Managing Partner:      

Date:  ____/____/____ 

 

15. Owner Information:  In order for our records to be comp lete and for us to be able to contact you at any time in case of 

emergency, please fill out the form below.  (Please print) 

 

Name:   ______________________________________________  Spouse:  

______________________________________________ 

Mailing Address:  _____________________________________ City: __________________________ State: ______ Zip 

_________ 

Home Telephone: ______-_______-_________ Work Telephone: ______-_______-__________ Cell: ______-_______-

__________  

Fax Number: ______-_______-__________   e-mail address: __________________________________________________ 

FED ID: SS No.:  _______-_______-_______ Bank Branch ____________________ Deposit Account No. 

_____________________ 

Co-Owner: __________________________ Telephone: ______-_______-__________ 

Property Information: 

Property Address:____________________________________________________________________  Property 

Code:___________  

Unit No.:  ___________________________________ Telephone: ______-_______-_________ 

Alarm Co:___________________________________   Telephone: ______-_______-_________   Code: 

_________________  

Insurance: _____________________________________ Telephone: ______-_______-__________  Policy 

:________________ 
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Vendor Information: 

Caretaker: _____________________________________ Telephone: ______-_______-__________ 

Sprinkler :_____________________________________ Telephone: ______-_______-__________ 

Snowplow: ____________________________________ Telephone: ______-_______-__________ 

Housekeeper: __________________________________   Telephone: ______-_______-__________ 

Spa/Pool : _____________________________________  Telephone: ______-_______-__________ 

Electrician: ____________________________________  Telephone: ______-_______-__________   Control Panel: 

__________ 

Plumber: _____________________________________  Telephone: ______-_______-__________   Heat 

Type:_____________ 

Landscape: ____________________________________  Telephone: ______-_______-__________ 

 

 

 

 

EXHIBIT “A” 

MANAGEMENT FEES 2004 

 

 
 

  RENTAL UNITS   

 

v 1 BEDROOM  $60 PER MONTH    

v 2 BEDROOM  $75 PER MONTH   

v 3 BEDROOM  $85 PER MONTH 

v 4 BEDROOM   $95 PER MONTH 

v 5 BEDROOM   $110 PER MONTH 

 

  NON-RENTAL – ASPEN CORE 

 

v 1 BEDROOM  $85 PER MONTH 

v 2 BEDROOM  $110 PER MONTH 

v 3 BEDROOM  $135 PER MONTH 
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v 4 BEDROOM   $165 PER MONTH 

v 5 BEDROOM   $185 PER MONTH 

 

 

 

  NON-RENTAL – NON-CORE 

  (RED MOUNTAIN, CEMETERY LANE, INDEPENDENCE, CASTLE CREEK, ASPEN HIGHLANDS) 

 

v 1 BEDROOM  $125 PER MONTH 

v 2 BEDROOM  $135 PER MONTH 

v 3 BEDROOM  $175 PER MONTH 

v 4 BEDROOM   $250 PER MONTH 

v 5 BEDROOM   $350 PER MONTH 

 

 

 

  HOURLY SERVICES: 

 

v MAINTENANCE SERVICES   $37.00 PER HOUR 

v HOUSEKEEPING SERVICES   $32.00 PER HOUR 

v ADMINISTRATIVE ASSISTANTS  $55.00 PER HOUR 

v OWNER REPRESENTATIVE   $65.00 PER HOUR 

v STAFF ACCOUNTANTS   $65.00 PER HOUR 

v CONTROLLER    $85.00 PER HOUR 

v PROPERTY MANAGER    $85.00 PER HOUR 

v GENERAL MANAGER   $150.00 per hour 


