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A New Look -
A New Website!

After much anticipation, the new website was

unveiled at the Quarterly Dinner on September 30th.

With the help of Allen & Goel Marketing Company of King of Prussia, the Website
Committee consisting of Adelaine Williams, Cristin Buccaglia and Lynn Denitz spent over one
year designing the new site. “It was a long and arduous process” said Lynn Denitz “but it was
also educational and a lot of fun. We are very proud of the final product.”

A new and exciting feature of the website is a photo carousel on the home page.
The most recent Chapter Membership photo, as well as photos from recent events
will be displayed.

The About Us page gives
iperatens
prospective members visiting ! ('_‘."'"‘f‘}
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the website a brief description
of our Chapter as well as an
introduction to our Board ‘..
Members and Committees.
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The Membership page pro-
vides details of how to become
a member with a quick link

to a membership application.

A Calendar of Events can
be found on the News and
Events page and is a great
way to track not only Inde-
pendence  Chapter  events
but also events sponsored
by the International Association of Legal Administrators and the Philadelphia and First State
Chapters. This page also provides links to the most recent editions of the Patriot News.
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The Resources page has an Article Library and a Helpful Links section with quick links
to ALA International and local Bar Associations. Two new features are the Business Partners
section which describes the five new levels of business partner sponsorship as well as other
sponsorship opportunities and a Job Bank is now available for Chapter members to post
employment opportunities in their offices.

We encourage you to submit information such as photos, articles and job post-
ings for inclusion in the website. This can be done by contacting any member of the
Website Committee. %

www.ala-independence.org



BRING ON TOMORROW,

WE’RE WITH YOU

With Beneficial Insurance Services, you're
protected by a century’s worth of dedicated
service, integrity and expertise.

Far infarmation on professional liabillly coverage,
contact Paul Herre| Il at 267-765-2509
ar at phertel@thebeneficial.com

STARTING NOW 133“3ﬁﬂiﬂ|
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thkté'r County Technl College Visit,

On October 16, some members of the Independence Chapter
visited the Chester County Technical College High School in
Jennersville, PA. We spoke about our job responsibilities and
explained some job opportunities available within any size law
firm. The students were encouraged to ask questions.

This was a very fulfilling and rewarding day. We were able
to bring the legal industry to the attention of these students
on a level they may not have considered as a career path. And
— we were invited to return next year!

The Independence Chapter participants were Amy Cor-
al, Cristin Bucciaglia, Beth Boyer, Mark Wallace, and Jim
Dougherty. We fervently hope more of you volunteer for the
next visit — you won’t regret it.

We also have the opportunity to participate in the CCTCHS

Job Shadowing Program in the spring. This program permits a
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in our next newsletter.

It’s Time to Clear the Clutter

Do you have old documents |
that have reached their
retention period that
you want destroyed? }

GET
ORGANIZED!

shreds your sensitive
documents onsite
while you watch.

Shred One Security Corp.

SHRED
TNE

DOLREWT

TR T

Ask us about our Routine Service

The quickest and most

secure way to destroy

your confidential
documents.

Support your
ALA Business
Partners

Call Today
| 800-910-4405
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PRESIDENT’

Ithough I know the general dead-
lines for the newsletter, I am

usually caught in one of those “oh
gosh” moments whenever Linda reminds
me that she needs a column from me. It’s
not that I don’t have ideas. In fact, over the
course of the last two months, there have
been several occasions when I have said to

myself “that would be a good topic for the
newsletter.” Of course I did not write the

S MESSAGE

We've also welcomed several new members
to our chapter over the last several months
(see page 12). Given the current economic
climate that is encouraging. It means that
firms and managing partners recognize the
value of ALA and our chapter. Please take
some time to welcome these new members
and thank them for joining us. Perhaps
take them to lunch or for an after-work

glass of wine and then share with them the

ideas down and they flew out of my head!

The Independence chapter has had a very busy

fall. As you know, we've adopted a new logo, rolled out a
new website and introduced a new business partner plan.
Our fall initiatives also include our annual Back to School
Supply Drive, our September quarterly dinner, the annual
Bar Liaison Series, Professional Legal Management Week
initiative and our Community Challenge event, Legal Expo,
an education session featuring Marsha Petrie Sue and a hol-
iday dinner. In addition, eight of our members were able to
attend the Region 1 conference in Savannah, GA. Articles
describing most of these events are featured throughout
this newsletter. Those not described in this newsletter will
be featured in the next newsletter.

We welcome our members from the Lehigh Valley to our
Brown Bag Lunch schedule. They will host a brown bag
meeting the fourth Thursday of each month. Feel free to
join them at one of their meetings!

Editorial Policy This newsletter is published by the Independence
Chapter of the Association of Legal Administrators. Opinions expressed
in articles and advertisements contained herein are strictly those of the
contributors and advertisers, and do not necessarily reflect the opinions
of the Independence Chapter or its members. Reprinting of any portion
of this newsletter by any means including photocopying, recording or any
information storage and retrieval system, is prohibited without permission of
the Editor and Author.

Amy Y. Coral

reasons you joined of ALA and how you
have benefited from your membership. Net-
working is crucial to our success and what better way is
there for us to help them on the path to building their ALA
network. We all joined ALA for a variety of reasons and it is
important to take advantage of the opportunities afforded
to you by your membership.
Finally, as we enter into the holiday season, I'd like to wish
everyone wonderful and peaceful holidays! I hope that you
get time to relax and spend time with family and friends. I

look forward to seeing and working with you in 2010!

LEGAL MANAGEMENT RESOURCES

LEGAL MANAGEMENT
rRAT RESOURCE
1 Y1 IS8 CENTER

Thousands of

. publications
compiled from

LEGAL MANAGEMENT RESOURCES
ALA MANAGEMENT
ENCYCLOPEDIA™

The single-best starting
point for research on
management topics,
such as enhancing

Web sites, associations, businesses
and libraries to help you get the
legal management answers you

need, now. It's research made easy.
http:/lthesource.alanet.org

profitability, substance
abuse, trust accounts,
hiring laterals and
records management.

http:/lwww.alaencyclopedia.org

RELOCATING YOUR OFFICE?

It's not fun, but it's going to happen and there is a lot of help available.

To get checklists, “best practice” articles, and much more, request the ALA
Research Study, “An Administrator's Guide to Office Moves and Design.”
ALA Management Solutions*" provides members with over 50 Research
Studies — and they're all free. Management Solutions is a full-time informa-
tion resource and reference service for ALA members. Under Reference Desk
Research Studies, select the “Facilities Management” heading, then use the
"Request Study” order form to have the study sent right to your inbox.
ALA Management Solutions Research Studies are prepared to answer
your human resources, general management, financial management,
facilities, and marketing questions. If you have questions, please

e-mail InfoCentral for a prompt, personalized response.
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UPDATE

Independence Chapter’s Business Partner Relations Update

by Dena Lyons, Chapter Vice President

Have you ever been told... “I couldnt have

done it without you?”

It feels pretty good doesn’t it? Well, it is time to say....the
Independence Chapter cannot do it without you. You meaning
our Business Partners.

In mid-November the Business Partner Committee will be
mailing out thank you letters along with Independence Chap-
ter's 2010 opportunities for our Business Partners. This corre-
spondence will describe ways in which vendors can participate
in supporting our Chapter during the next fiscal year. Since
we do not charge chapter dues to members, this financial sup-
port funds all of our chapter resources. Some areas of support
include Legal Expo, Bar Liaison Series, Quarterly Meetings,

guest speakers at educational events, bi-annual MP apprecia-
tion night, scholarships, etc.

Please be considerate to any business partner who may call
you out of the blue. Even if you are locked into a contract for
a service that parallels their offering, tell them just that and of-
fer to keep them and their company information in mind for
any upcoming renewal. Better yet, offer to pass their name to
another administrator who is looking for their services. It may
also be a great time to mention the ALA-Independence Chapter
and find out if they would be interested in knowing how to get
exposure to members through sponsorship. In a way you would
be a salesperson too! Remember that success in our profession is
based on relationships. Consider the Business Partner relation-
ship at the top of your listt %

entworth, LLC

When the Best is \Worth it

PRI ITIESSICNA L. LIEGAL ALA TCTINATA KRS

- FF Yol ARE SEEKING A NEW POSFTTon
- FIF Vol ARE SEFEKING THIE “RIGIET™ CANDIDATIE

HE HORRK HARD T FACIIITATE TAHE “PERFECT MATCH™

HE SPECIALIZE N SUBLURBAN LEGAL PLACEMENTS

el FPeriricia Meoxessar for a confidential conversarion

1000 Valley Forge Circle, Suite 102 B
King of Prussia, PA 19406
Phone: 610-F83-0900 - Fax: G10-783-79240
Email: patmosesso@@morganweantworth.com
WMAAWLIIMo rga mwre nibworthocom
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ALA Bar Liaison Event

The Independence Chapter and the Bar Associations of Bucks,
Chester, Delaware and Montgomery Counties sponsored their
15th Annual Seminars during October. The seminar series,
Promote Your Firm/Promote Yourself—Valuable Tips to
Become a Person of Influence was a huge success! Over 85
participants attended in the various counties.

Stacy Clark, President of Stacy Clark Marketing, LLC. presented

the hour long luncheon seminar on how to project a positive image,
confidence and authority and how to foster a team environment.

These skills help to market yourself and your firm and the impor-
tance of being the first line of communication with clients.
Shred One and mindShift were vendor sponsors for these

events. We thank both companies for their continued support

of our Chapter. *

(L) Stacy Clark, and (R) Deﬂne Mindler,
Exec. Dir. Bucks County Bar Association

Attendees: Bucks County

What is your firm searching for?

R;\ﬁimaker | award winning time & I:lilling software ——-

SEFTWARE, INC'

Results | = 5-of about 1 26,000 for sanning time & billing software seconds)

m@mﬁgﬂm&ﬂf - Time &sé-ié:gsu.—ugefums {100} and Bronze - Time & Billing SEARCHNO FURTHER!
for small and mid-stred firms (0-99) for 2008 [ TN Technology Mwands and was a finalst in 2007,

RanMaker Platnum Bwil give your firmithe distinct competitive edage
Improve cash flow and lower firm costs.. rasadi mmw@’;
Rasnbdaker Platium's comprebenshee financlal and practice massgement capabilives vk sffonlesssy

o simplify your fiern's activites and provide the means for growth, FrairMakier PA -Tha i Tots

Reduce overhead and Improve effidencles with RainMaker's e-Sendces. =
RasmMaker's new e-Sences (eiling, Bearonic Check Reguest, Online Expense Reporing, e-Leaming] . mﬂ'hm" NET Technaiogy
offer searmiless process automation functionality, aliowineg your firm 1o do more with kess. cial Managesment
Maonitor Key Perfarmance indicators. .. * Shnes il e

With RainMaker Ptinum’s Business Intelligence, coupled with Microsoft® ShasePoin Por integration, = Micyosofi® SharePuint Fortal integration
vou'll recese the ey perfommance indicanors you meed, in mal tme, with kess effort allowing your firm
to set goals and measune perfoomance. - -

For move nformation about Ranhiaker Platinum or Raniyiaker's

-

Improve Senvice & Client Satisfaction. .. technological rescrurces for mic-large sized firms, visit
With RainMaker 2 you'll and che hk ;
m;ﬁm . as your lechnology partmer, you'll provide your athomeys s a rrasch bighes Wmtﬂhmmm:aww
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November 17, 2009
ANNUAL DELAWARE VALLEY LEGAL EXPO

Presidential Caterers, 3-7 p.m.

December 1, 2009
EDUCATIONAL SEMINAR

Marsha Petrie Sue:
“The Reactor Factor — How to Respond
to Negative Situations at Work”
Philadelphia Marriott West, West Conshohocken

5:30-7:30 p.m.

December 10, 2009
HOLIDAY PARTY

March 24, 2010
QUARTERLY DINNER MEETING
%tc/} your e-mdil fbr Installation of Officers and Chapter Group Photograph

messages regarding the local
Monthly Brown Bag luncheons.

ALA

Association of Legal
Administrators

Your connection

to knowledge, resources and networking

Ediicate
Grow
Learn
Engage

Law Firm Innovation: Strategic Planning: Keys 1o

Will You Lead or Follow? Successful Implamentation
March 17, 2010 June 16, 2010
AI _k Y - C l l The Administrator's Legal Risks to Assessing
(il 0 “:’ {t E” I ( (‘ F Role as Coach ina Multi- Candidates by Social Netwaork
9 ‘ Generational Workplace Sited

jor 2010 I-'A"rf?b”lﬂrs April 21, 2010 July 21, 2010
The Social Networking Profitability Enhancement
Revolution August 18, 2010
May 19, 2010 Electronic Records

Management; How to Manage
Reglster or view archived ALA Webinars al your ESlin the 21° Century
teerselanet are/ Welinars September 15, 2010




ALA’'s 3}t Annual Educational Conference
New Orleans, LA

May 18 - 21, 2009

by Janet Molloy, Bar Liaison Co-Chair

Astendees: B.Foley L. Denitz, J. Wean, J.Molloy

Thisyear’s theme was “Get

Jazzed”. How can you help but not in a city known

her story in such a positive way.
What I remember most is her saying:
“You don’t know what you don’t know”

which related to an interview she had at

for jazz? We started with the Welcome Reception

with the sounds of Dr. Jazz & the New Orleans Sounds. It was
very nice beginning of the conference. The Keynote address was
presented by retired Lt. General Russel L. Honore. He is a native of
Lakeland, LA and was sent to New Orleans after hurricane Katrina
to restore order and pave the way for rebuilding. His presentation
about leadership was inspiring.

Besides all of the great educational sessions, there were two ad-
ditional speakers. One was Billy Mills, a native American Indian
who was the only American ever to win the Olympic Gold medal in
the 10,000 meter run. Many consider his achievement at the 1964
Tokyo Olympics the greatest upset in Olympic history. His story
was also uplifting and inspiring. He spent some time at the ALA
book store to do a book signing.

The speaker for the closing session was a young woman, Liz
Murray whose story has been made into a lifetime movie. Need I
say more? Liz Murray went from Homeless to Harvard. She told

the NY Times. She was not aware of the
prestige of this newspaper, since she had never read it. She spoke
of how grateful she was to one person who gave her a chance at an
education and believed in her. She worked very hard to overcome
hardships and graduate from college.

Besides the educational and inspiring, we had fun! The encore
reception held in the vendor hall included more music, food and
door prizes. And, the grand finale reception was a visit to Mardi
Gras World that included a parade (and beads), food, and music.
We had our share of jazz! For extra curricular activities we went
on a swamp tour, 2 paddle boat tour, visited the Garden Section,
rode on a horse drawn carriage through the French Quarter, walked
Bourbon street, and attended many vendor sponsored events.

ALAs 39th Annual Educational conference is scheduled for
Boston from May 3rd to the 6th. I encourage you to attend for all

of the reasons above, education, networking and renewal of spirit.

*

70 OUR MEMBERS

At the ALA Annual Convention in New Orleans in May 2009, the Inde-
pendence Chapter was presented with the following Awards:

President’s Award of Excellence Gold Level
Newsletter Excellence 2nd Place
Visibility — Bar Relations First Place
Visibility — Community Challenge Honorable Mention
Quest Award — Lynn Smith-Denitz Honorable Mention

The Independence Chapter thanks all members who helped the
Chapter to achieve these outstanding recognitions.
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Torts. Testimony. Trials.

Technology.

You advocate for your client,

Let mindSHIFT advance your technology.

Working with 25 percent of the AmLaw 200,
mindSHIFT Technologies brings more than 10
years of legal experience to the ENTIRE legal
community:

* Managed IT Services

* Professional IT Services

* Document Management

® Email Management

® Disaster Recovery

= VoIP

FPartner for some or all of your IT infrastructure

with experienced IT people who can focus on
technology - so you don't have to.

We make IT work for your business.”

www.mindSHIFT.com 877-227-5054

Sign up today and start receiving mindSHIFT's
quarterly e-newsletter filled with buyer’s guides,
industry news, case studies and technology trends.

www.mindSHIFT.com/theSHIFT_signup

info@mindSHIFT.com



Did you know that law firms’ average paper
output is around 100,000 sheets per year?
This number, I am told, is second only to
the publishing industry. Let’s look at
some easy efforts to start conserving that
we started at our firm with much success.

[J Print on both sides.

(1 Print on paper made from Koala food
(Eucalyptus trees).

(1 Deliver client copies on CD.

(1 Postkeydocuments on the firm
intranet.

] Participate in the EPA’s Green Power
Partnership Program by purchasing
energy from renewable sources to cover at
least a portion of electricity usage.
Another program is the EPA’s Energy Star
program which encourages law offices to
reduce energy by at least 10%.

(] Turnoff equipment whenit’s not
being used. This can reduce the energy
used by 25 %,; turning off the computers at
the end of the day can save an additional
50%. Look into implementing power
management software which will hibernate
your PC’s after being idle for one hour
(after 5 pm) and throughout the weekend.

7 Encourage communications by
email, and read email messages onscreen

Reprinted with permission from New York / New
York, the newsletter published by the New York City
Chapter of the Association of Legal Administrators,
September / October 2008

Going ... Going ... Gone Green

Constance J. Fiore | Freshfields Bruckhaus Deringer LLP
constance.fiore@freshfields.com

to determine whether it is necessary to
print them. Ifit’s not, don’t! Put a green
message on your email signature line
which asks that the recipient not print if
not necessary.

(1 Reduce fax-related paper waste by
using a fax-modem and by using a fax
cover sheet only when necessary. Fax-
modems allow documents to be sent
directly from a computer, without
requiring a printed hard copy.

(1 Donotleave taps dripping; always
close them tightly after use. (One drop
wasted per second wastes 10,000 litres per

year.)

(1 Install displacement toilet dams in
toilet reservoirs. Placing one or two plastic
containers filled with stones (not bricks)
in the toilet’s reservoir will displace about
four litres of water per flush- a huge
reduction of water use over the course of a
year.

(1 Findasupply of paper with
maximum available recycled content.

(7 Choose suppliers who take back
packaging for reuse.

(1 Postsignsaround the office which
say, “Reduce-Reuse-Recycle,” “Help Us
Tackle Climate Change” or “Join a Green
Team Today.”

(1 Instigate an ongoing search for
“greener” products and services in the
community. The further your supplies or
services providers have to travel, the more
energy will be used to get them to you.

(1 Before deciding whether you need to
purchase new office furniture, see if your
existing office furniture can be
refurbished. It'sless expensive than
buying new and better for the
environment.

(1 More tips are available on these Web
sites:

Consumer Guide: www.thedailygreen.com
Green Your Computer: http:/epeatnet/
GreenYour Housckeeping:
www.zenhomecleaning.com

National Geographic sponsor:
www.thegreenguide.com

News, Blogs & Tools for Greener Living:
www.yahoogreen.com

Helping You Make Green Choices:
www.greenoptions.com

On-line Magazine: www.lighterfootstep.com
Discovery Communications (sustainable
lifestyle info):

www.trechugger.com

Connie Fioreisamember of the New York City
Chapter and the Newsletter Committee.

NEW YORK | NEW YoRK ]
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AMY CORAL President
Pepper Hamilton LLP

P

Amy is the Office Administrator for
Pepper Hamilton’s Berwyn and New York
City offices. She has been a member of
ALA since 1990. She has served as Bar Liai-
son Chair, Publicity Chair, Vice President and
Newsletter Co-Chair. She has also served
on ALA’s Annual and Region 1 Nominating
Committees. Amy resides in West Chester,
PA with her husband Glen and their three
children, Jason, Jon and Stacey.

CRISTIN BUCCIAGLIA Vice President

Saul Ewing LLP

Cristin is the Office Manager at Saul Ewing
LLP’s Chesterbrook Office. She has been a
member of ALA since March of 2003 and
has served on the Community Challenge
Committee. Cristin resides in Boyertown,

PA.

ANNE L. PAISLEY Secretary
Unrub, Turner, Burke ¢&Frees

Anne is Firm Administrator at Unruh,
Turner, Burke & Frees in West Chester, PA.
She has been a member of ALA since 2005.
She has been a Board member since 2008
and has served on the Publicity and Bar
Liaison Committees. Anne resides in West
Chester with her husband, Willie, and three
children, Katie, Alastair and Andrew.

Board Members

ADELAINE F. WILLIAMS President-Elect
Kaplin Stewart

Adelaine is the Director of Administration with
Kaplin Stewart in Blue Bell, PA. She has been
a member of ALA for 11 years and has been in
law firm administration for 20 years. Adelaine
has served as Community Challenge Chair
for the Independence Chapter in 2005-2006.
Adelaine lives in Glen Mills, PA with her
husband, Stephen.

DENA DIBONA LYONS Vice President

Gadsden Schneider & Woodward LLP

B - Dena is Administrator for Gadsden Schneider &
Woodward LLD, a five attorney estates and trust
firm located in Radnor, PA. Dena came to the
position after many years as a manager with The
Hay Group and several administrative support
roles with Drinker Biddle in Philadelphia and
Berwyn. She has been a member of ALA since
2002 and Board secretary since 2003. In 2005
she co-chaired the 2005 Community Challenge

benefiting Laurel House. She leads small groups at her church and also

enjoys catering for small private parties. Her hobbies include painting,
gourmet cooking and travel. Dena is married with three adult children.
She lives in Lansdowne with her husband Jim and daughter Margie.

CONNI SOTA Treasurer
Heckscher, Teillon, Terrill é‘Sager

Conni is the Office Administrator for Heckscher,
Teillon, Terrill & Sager, which is located in West
Conshohocken, PA. The firm of 12 attorneys
specializes in trust and estate law. Conni has been
a member of the Independence Chapter since
1997 and has been a board member for the
last four years. She served on the Bar Liaison
Committee for two years before becoming Com-
mittee Chair. She is currently the Treasurer of the
Independence Chapter. Conni is a resident of Cherry Hill, NJ.

ALA

Association of Legal
Administrators

of the management team; and represent professional legal management

The Association of Legal Administrators’ mission is to improve the quality
of management in legal services organizations; promote and enhance the

competence and professionalism of legal administrators and all members

and managers to the legal community and to the community at large.

ALA MISSION STATEMENT
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Independence Chapter Management Team
For the Term of April 2008 — March 2009

OFFICERS & DIRECTORS

President

AmyY. Coral
Pepper Hamilton LLP
610-640-7810

corala@pepperlaw.com

President-Elect
Adelaine E Williams

Kaplin Stewart
610-941-2479

awilliams@kaplaw.com

Vice President
Cristin P. Bucciaglia
Saul Ewing LLP

610 251-5061

cbucciaglia@saul.com

Vice President
Dena DiBona Lyons
Gadsden Schneider

& Woodward LLP
484-683-2626
dlyons@gsw-llp.com

Secretary

Anne L. Paisley

Unruh, Turner, Burke & Frees
610 692-1371
apaisley@utbf.com

Treasurer
Conni D. Sota
Heckscher, Teillon,
Terrill & Sager
610-940-2600
csota@htts.com

Past President and Regional
Council Representative
Melissa S. Bunch

Fox Rothschild LLP
610-458-7500
mbunch@foxrothschild.com

COMMITTEE CHAIRS

Bar Liaison
Janet M. Molloy

Sweet, Stevens, Katz
& Williams LLP
215-345-9111

jmolloy@sweetstevens.com

Kitty C. Malcolm
Timoney Knox
215-540-2627

kterrill@timoneyknox.com

Anne L. Paisley

Unruh, Turner, Burke
& Frees

610 692-1371

apaisley@utbf.com

Peggy Hayden

Eckell, Sparks, Levy,
Auerbach, Monte, Sloane,
Matthews & Auslander
610 565-3700
phayden@eckellsparks.com

Brown Bag Meetings

Joan Wean

Hamburg, Rubin, Mullin,
Maxwell & Lupin

215-661-0400

jwean@hrmml.com

Susan T. Case
Mellon, Webster & Shelly
215-348-7700

stcase@mellonwebster.com

Beth A. Boyer

Drinker, Biddle & Reath, LLP
610-993-2242
beth.boyer@dbr.com

Community Challenge

Cristin P. Bucciaglia
Saul Ewing LLP
610-251-5061
cbucciaglia@saul.com

EDUCATION -
BOARD MEMBERS

Barb Foley
RatnerPrestia
610 993-4233

bafoley@ratnerprestia.com

Kitty C. Malcolm
Timoney Knox
215-540-2627

keerrill@timoneyknox.com

Job Bank

AmyY. Coral
Pepper Hamilton LLP
610-640-7810

corala@pepperlaw.com

Legal Expo

Joan Wean

Hamburg, Rubin, Mullin,
Maxwell & Lupin

215-661-0400

jwean@hrmml.com

Suzanne B. Cressman

Rubin, Glickman,
Steinberg and Gifford

215-822-7575

sbc@rgsglaw.com

Fay Hunsberger

Powell, Trachtman, Logan,
Carrle & Lombardo, P.C.

610-354-9700

fhunsberger@

powelltrachtman.com

Membership

Joan Wean

Hamburg, Rubin, Mullin,
Maxwell & Lupin

215-661-0400

jwean@hrmml.com

Beth A. Boyer

Drinker, Biddle & Reath, L.P.
610 993-2242
beth.boyer@dbr.com

Newsletter

Linda Andrews

Lentz, Cantor & Massey, Ltd.
610-722-5800
andrews@lentzlaw.com

Janet Molloy
Sweet, Stevens, Katz
& Williams, LLP

215 345-9111

jmolloy@sweetstevesns.com

Mark Wallace
Pepper Hamilton LLP
610-640-5459

wallacem@pepperlaw.com

Peer Counseling

Beth Boyer

Drinker Biddle & Reath, LLP
610 993-2242
beth.boyer@dbr.com

Publicity

Sharon O’Donnell

Health Care Law Associates

610 828-3888
sodonnell@healthcaregroup.com

Quarterly Meetings

Dena DiBona Lyons
Gadsden Schneider

& Woodward LLP
484-683-2626
dlyons@gsw-llp.com

Adelaine Williams
Kaplin Stewart
610-941-2479

awilliams@kaplaw.com

Web Site
Adelaine Williams

Kaplin Stewart
610-941-2479

awilliams@kaplaw.com

Lynn Denitz
RatnerPrestia, PC
610 407-0700

lsdenitz@ratnerprestia.com

Cristin Bucciaglia
Saul Ewing LLP

610 251-5061
cbucciaglia@saul.com




MEMBER DRIVE

Ka thy J. Mi”er is the Operations Manager with Zator

Law Offices in Allentown, PA. She has overall responsibilities to
keep the office functioning properly, including everything from
staffing to supplies to equipment to the building itself.

Kathy began working in the legal field twenty-five years ago in
Pitesburgh, PA. She started as a Secretary/Office Manager for a firm
of two attorneys while also performing work for a sole practitioner.
From there, she moved to a firm that had thirty attorneys where she
worked as a Secretary to the senior partner and processed paperwork
for wills and trusts. Kathy temporarily left the legal field when she
relocated to Central New Jersey. Ten years latet, she had the oppor-
tunity to become a Billing Manager for a fifteen-attorney firm, and
last year, she moved into her current position.

She lives in a small town in Western New Jersey with her “wonder-
ful” husband of three years, Marvin, and their black lab mix, Drew.
Kathy reports that her most active hobby at the moment is updating
and maintaining their 100 year old house. She has even learned how
to install windows, change faucets, replace light switches, and thaw
frozen pipes among other things. What an education!

Kathy is also happily involved with Marvin’s children (three
daughters and a son) along with four grandchildren. They do not

get to see them as often as they would like because Marvin is from

Costa Rica and his family sl
lives there, although they do en-

joy going to Costa Rica on vaca-

tions to visit the family.

As to her involvement in ALA, Kathy’s former supervisor was a
member of the New Jersey chapter of ALA, and served as its Presi-
dent for one year. Kathy was able to see how valuable an asset ALA
was, so when she took her present position, she knew that she wanted
to be an ALA member. Kathy was counting on that membership to
help her improve and succeed professionally. Although she has been
a member for only a few months, she states that she has already ben-

efited greatly from the contacts and connections.

As to the future, Kathy is most excited to see is where the law
office will be in 5 or 10 years. With all of the wonderful advances in
technology such as cloud computing, SaaS, telecommuting, digital
dictation, etc., she is curious what the offices will look like. . .or will
there be any offices at all? We already have the virtual offices. Is that
going to be the next step? Will everyone be telecommuting with an
online connection to a computer in some far off location? Will law
firms ever be truly paperless? Kathy advises that she does not know
the answers, but thinks the prospects for the future are exciting and

looks forward to the coming change. *

WELCOME NEW MEMBERS

Jean A. Bernhard - Worth Magee & Fisher, PC
2610 Walbert Avenue, Allentown, PA 18104
Phone: 610-437-4896 e Fax: 484-223-5005

Kerrianne J. Brady - Office Manager
Wade Goldstein Laundau & Abruzzo, PC
61 Cassatt Avenue, Berwyn, PA 19312
610-296-1800 x 217 © Fax 610-296-1802  kbrady@wadegold.com

Paula Knutelski - Office Manager
Marshall Dennehey Watner Coleman & Goffin
Suite 400, 401 Adams, Scranton, PA 18433
570-496-4626 e Fax 570-496-0567 * pmknutelski@mdwcg.com

Gail Mayers - Office Manager - Mayers Mennies & Sherr, LLP
Suite 330, 3031 Walton Road, PO Box 1547, Blue Bell, PA 19422
610-825-0300  Fax 610-825-6555 ® gmayers@mmslip.com

Kathleen Miller - Operations Manager - Zator Law Offices, LLC
440 Walbert Avenue, Allentown, PA 18104
610-432-1900 e Fax 610-432-1707 * kmiller@zatorlaw.com

Gwen Mills - Fonzone & Ashley Law Offices
3rd floor, 33 S. Seventh Street, Allentown, PA 18101
Phone: 610-443-0121 e Fax 610-434-8440 ¢ gwen@fonzlaw.com

Marybeth Schmitz - Director of Human Resources
Barroway Topaz Kessler Meltzer & Check, LLP
280 King of Prussia Road, Radnor, PA 19087
610 822-0243 * Fax 610 667-7056 ® mschmitz@btkmc.com

Ruthe G. Schwertner - Office Supervisor
InterDigital, Legal Department
781 Third Avenue, King of Prussia, PA 19406
610-878-1831 o Fax 610-878-7842
Ruthe.schwertner@interdigital.com

Lauren C. Shaw - Firm Administrator — Lamm Rubenstone, LLC
Suite 200, 3600 Horizon Boulevard, Trevose, PA 19053-4900
215-244-2447 e Fax 215-638-2867 ¢ Isahw@lammrubenstone.com

Robert A. Wade, Esquire
Wade Goldstein Laundau & Abruzzo, PC
61 Cassatt Avenue, Berwyn, PA 19312
610-296-1800 o Fax 610-296-1802 e rwade@wadegold.com
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Adaptive Solutions - Legal IT that's just your size

Since 1928 ourgoal has been to help you in managing your IT headaches while wringing every last
dollar frem your technology investment. We offer a full suite of Legal IT products and services some of
which include:

system Design and Support: All ASl engineers are
tharoughly versed in the specific needs of the Legal commu-
nity. We know how to design and support the traditional

i experienced engineers
Legal IT network, we don't train on your system

Best Of Breed Partnerships: We only partner with best of
preed companies such as Microsoft, Interwoven, eVault,

Blackberry and Good. camp.‘ementary

suite of

Remaote 24/7 Help Desk Support: The xTend L.T. remote help Pfﬂdl.-'ﬂj
desk service is available 24 hours a day-7 days a week and and services
provides an outstanding level of service at a fraction of the cost
of in-house help desk support. Qur features include remote
control of client desktops, live chat with Help Desk Engineers,
call ticketing, reporting and three levels of escalation. ﬂEX.Fblh‘tf

ASP Hosted Networks: Onboard is 3 hosted service available
from Adaptive Solutions which combines the best of an
outsourced netwark, with top of the line service and support.
Onboard is tailored to those firms who have made the decision
to refinguish in-house technology, but still want the flexibility

[ ]
which is often sacrificed in an outsourced medel, Ad a pt I ve

Solutions

wwnw adaptivesolutions.com

System Design and Support

xTend I.T. 24/7 Help Desk

ASP Hosted Networks




CHAPTER
LEADERSHIP
INSTITUTE 2009

by Cristin Bucciaglia, Chapter Vice President
The Chapter Leadership Institute (CLI) was held

at the end of June in Carefree, Arizona. Conni Sota
and Cristin Bucciaglia represented the Indepen-
dence Chapter. This year’s theme was The Power of
One — One World & One Association % One Con-
nection. As you may have guessed, June in Arizona is
extremely hot and it actually reached 110+ degrees
(although they say it is a “dry heat” with less humid-
ity — it was HOT!)

The conference started on Friday afternoon with
Marsha Petrie Sue, our Keynote Speaker, discussing
“Smart Moves in Tough Times: Leading Your Chap-
ter in a Different Climate.” We continued the con-
ference on Saturday morning with a variety of work-
shops, with the biggest topic this year being ALA
Rebranding. We were able to attend two sessions
on Rebranding: “Getting on Board as a Chapter”
and “On the Move! Chapter Branding Workshop.”
Saturday night was dedicated to “free time,” where
we explored Kierland Commons, a nearby dining,
shopping and entertainment center. On Sunday
morning we attended a breakfast Q & A roundtable
with ALA President Susan French Koran and Execu-
tive Director John Michalik. We ended the confer-
ence with a general session on the future direction of
ALA and taking the lessons of CLI home.

CLI was a great learning opportunity and a won-
derful chance to interact with the Board of Direc-
tors, Regional Management Teams, headquarters

The Power of One — One World ¢ One Association ¢ One Connection

staff and chapter leaders. %

Cristin Bucciaglia, Conni Sota, Joann M. Winterle, First State Chapter President-
Elect and Jacquelyn Trickey, First State Chapter President.

Independence Chapter 2009
Community Challenge

by Cristin Bucciaglia, Chapter Vice President

To help those in need tackle every day challenges
the Association of Legal Administrators (ALA)
created its Community Challenge Weekend
(CCW) program in 1999 '
where it encourages ALA  ——n "——|

chapters, its  members,

s COW. Ilm
F . —

firms, vendors, relatives and
friends to come together to
contribute time, energy and

resources toward improving B o
M. O’Brien, D. Campoli, C. Bucciaglia,
and J. Molloy

their own communities.

The Independence
Chapter celebrates 10 years of participating in the Community
Challenge Weekend program. This year, we organized a food drive
which covered four counties in Pennsylvania. We supported Bucks
g County Housing Group, The
== | West Chester Food Cupboard,
Second Harvest Food Bank of
Lehigh Valley and Manna on
Main Street.

All members posted flyers
for their respective County in
their offices and set a goal to
collect 1,000 Ibs of food. The
food drive ended on October 16, 2009 and each County weighed
their collections. We were overwhelmed by the volume of food
collected which totaled 1,925 Ibs and by the $1,825 in gift cards
and checks.

All members who assisted

Chester County Food Bank

with dropping food at the
shelters relayed the same
story .... shelters have been
hit the hardest this year and  F#*

were so thankful for our

generous donation. What a

Food collected by. the IC for Food Banks.

great feeling!!!

The Independence Chapter supports various charities through-
out the year. In addition to our Community Challenge Food
Drive, we collected school supplies for the Chester County Crime
Victims Unit. At our educational conference on December Ist,
the Independence Chapter is showing our thanks and support for
our troops by asking all those attending to donate an item needed

by our troops. *

s




ALA Regions 1 & 2
EDUCATIONAL CONFERENCE & EXPOSITION

Savannah, Georgia - October, 2009

by Diane Scholl - Law Offices of William L. Goldman, PC.

I was honored to be the recipient of the 2009 Independence
Chapter Scholarship to attend the Regions 1 & 2 Educational
Conference in Savannah, Georgia. Having never attended an ALA
conference, I wasnt quite sure what to expect. To quote Daniel
Boorstin, “Education is learning what you didn’t even know you
didn’t know.” I knew I would learn from the educational seminars,
but I did not realize what I would learn from meeting and talking
with so many other administrators from both large and small firms.
I was able to walk away with some great ideas that I could imple-
ment at my office.

My journey began early Thursday morning at Philadelphia
International Airport, where I met members from our chapter, as
well as from the Philadelphia Chapter. Once we boarded, I realized
that ALA members literally had taken over the airplane! I met ALA
members from New York , Connecticut and Delaware. Meeting
members from different states was a great way to ease into the con-
ference. We continued our journey by sharing a cab with our newly
found friends from our sister states.

Stepping off the airplane into 80-degree weather was an
added bonus! We arrived
Wes-
tin Hotel situated by the

at the beautiful
Savannah River. Since we
arrived early, we were able to
enjoy a relaxing lunch on the
veranda, and [ was able to get
acquainted with some mem-
bers from our chapter who
made me feel very welcome
and let me know what a treat

I was in for.

We still had a few hours
before our sessions began, so
we took a ferry ride across the
river and enjoyed a little shopping and taste-testing of Savannah’s
finest Pralines. On the ride over, the Ferry Captain spent some time
with our group telling us about all the local haunts, and where to go
for the best food. If you are ever in Savannah, he said you must go
to Mrs. Wilkes for lunch to experience some real authentic Savan-
nah food. Although I did not have an opportunity to check

.= couldn’t stop talking
about all the things that I
learned and new ideas that

[ wanted to implement.

The author and attendee, Diane Scholl

this out, there are several spouses that did and were raving about
the delicious family-style lunch. After a little shopping and taste-
testing, it was back on the ferry and time to start the evening. At the
New Members Orientation, I met new members from up and down
the East coast, as well as the Directors and Management Teams for
Regions 1 and 2. It was a nice
way to start off the confer-
ence by bonding with other
first-time attendees. Also, I
was the winner of a mystery
gift. The mystery should be
solved soon as they promised
to mail me my gift.

Then it was off to a Wel-
come Reception with a won-
derful dinner sitting under
the beautiful, clear Savannah
sky, where we enjoyed all the
local favorites such as shrimp,
macaroni and cheese, pecan
pie and key-lime pie. Delicious! It was such a treat to be sitting under
the stars with new friends, sharing a fabulous dinner with the beaut-
ful Savannah River as the backdrop.

Friday mornings session began with a welcome and Keynote ad-
dress from Eric Cupp, Ph.D., who spoke on Farsighted Leadership
in a Nearsighted World. Dr. Cupp spoke of how administrators

Continued on page 16
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take dreams and visions and put them into effect. He
also said, “Managers do things right, but leaders do the
right thing.” Dr. Cupp shared the Five Strategies need-
ed for a great vision for your office: 1. Keep it Simple;
2. Be Convincing About Your Vision; 3. Repeat the Vi-
sion (banners, walls, pins, letterhead.) ; 4. Celebrate the
Vision, and; 5. Enhance the Vision by personalizing it
and making it your driving force.

Dr. Cupp went on to say that until your employ-
ees buy into your credibility, they will not buy into
your plan. You must embrace the vision and “stay
focused as leaders take people where they need to
go, not where they want to go.” He continued with
talking about how vision assumes change, so we need
to accept our mistakes and see them as opportunities
to learn. He went on to say that we need to see ourselves as vision-
aries, or lights, and we need to light every candle in our office. Dr.
Cupp believes the greatest mistake people make is assuming that

(- )

®

Legal Images

The Document Production Company

Litigation Copy Experts
Scanning & Blowbacks
Electronic Data Discovery
Trial Preparation

Exhibit Boards

Bates Numbering

Color Copies
Binding/Finishing Services
VHS/Audio/CD/DVD Copies

On-Site Copying

Rush Service

Large Project Experts
Service Available 24/7
Guaranteed Accuracy
Secure Facility
Personalized Service
All Digital Equipment
Free Pick-up & Delivery

Serving Law Firms
Throughout the Delaware Valley

Call 215.496.9222
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by empowering someone else, that it weakens us; however, this is

not true. He certainly gave us something to think about.

Now it was time to head off to the conference sessions. It was so
hard to choose which sessions to attend as they all looked so inter-
esting. I ended up choosing the ones that I thought would benefit
my firm the most. Since I am in the process of switching 401 (k)
companies and brokers, I attended the session on 401(k) Plan De-
signs and Options, and was able to walk away with a few good tips
for implementing a new plan. Then, I deviated from the session I
originally chose and went to the session titled, “Revenue-Focused
Leadership — Tools for Success” by Dick Nigon, CPA, CLM. Dick
is a fantastic speaker who discussed the importance of Key Perfor-
mance Indicators, such as billable hours and capacity. Dick also
elaborated on billing realization and collection realization as well
as inventory analysis. He spoke of the R.U.L.E.S. of Law Firm Fi-
nancial Management, which are R-Realization; U-Utilization; L
— Leverage; E-Expenses, and S- Speed of Collection. We reviewed
profitability and Trend Analysis, which motivated me to come back
and apply all of the RULES.

Then I was off to a session of “Best Practices: Improving the
Bottom Line.” I walked away from this session knowing that
when I returned to my office, Mission One would be revamping

our engagement lecters!

By now, we worked up an appetite, and we enjoyed a fabulous
lunch in the Exhibit Hall where all the vendors gathered. We are
so fortunate to have such wonderful and generous vendors support
our conferences. It was like an early birthday present - walking up
and down all the aisles, speaking with the various vendors and walk-
ing away with lots of goodies, likes pens, note cards, bags, water
bottles, candy and all sorts of treats.
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Then it was back to a General Session titled, “Humor: A Strate-
gy for Success for Legal Administrators.” Our speaker was Jeanne
Robertson, and I cannot remember when I laughed so hard and
for so long. Jeanne had our group doubled-over in laughter for
most of her session. You can get a glimpse of her if you search
her name on You Tube. She spoke of trying to find the humor in
everyday situations, and how we must always remember to laugh
at ourselves.

After a full-day of sessions on Friday, it was time to relax, so-
cialize and hit the Savannah night-life. We were off to a Welcome
Reception at the Moon River Brewing Company, so we boarded
the ferry and once again headed across the Savannah River. We
enjoyed complimentary drinks and appetizers courtesy of our
host chapter, and then we walked a few blocks to the Sapphire
Grill for dinner. Anne Paisley had graciously researched the area
and made dinner reservations for our group. The chef/owner is
originally from Bucks County and of course a huge Phillies Fan.
We had a wonderful night of laughter, story-telling, and culinary
treats, all courtesy of the Independence Chapter. A big thank you
to Anne for choosing such a fabulous restaurant. After the meal

was over, Chef Chris took a break from the kitchen and came to
our table and greeted our group as we reminisced about all things
Philadelphia and Bucks County.

Saturday morning began with a very early breakfast roundtable
meeting where I was able to choose from six different topics. I
joined the roundtable on Small Firm Issues where I met members
from New York, Florida, and Puerto Rico. We each submitted our
business cards, and we are beginning weekly emails continuing our

discussion of small firm issues.

Then, it was off to some more sessions and finally time to head
to the airport. The weekend went by so quickly, but what a won-
derful experience. I was able to spend time with some of the nicest
people from our chapter and meet members from all over the two
regions, and I learned so much “that I didn't know I didn’t know”.
The ALA offers so many resources; I came back with many ideas
and a renewed energy. My boss called me on Saturday night to ask
how my trip was and I couldn stop talking about all the things
that I learned and new ideas that I wanted to implement. [ already

have my calendar marked for the next regional conference in Long
Branch, New Jersey, October 28th through October 30th. %

My Managing Partner
just walked into my office
and needs:

Where do you begin?

InfDVWw“’ on

wvﬂﬁw

At the Association of Legal Administrators (ALA) we understand that when you need
information, you want it quickly and from a reliable source.

Put your ALA membership to work for you!

ALKS
Ci;f”’ o 0 o ALA Management Solutions*™ offers you access to a competent,
M@“‘W: experienced team of researchers -- and it’s FREE to ALA members!

Just tell us what you need; we’ll respond quickly with the best
information available.

Send your questions to infocentral@alanet.org, or call 847.267.1385.

ALA

Management
Solutions®"

Your connection

to knowledge, resources and networking




“Save money” - the mantra of the office
administratar] But where can additional
savings be found? A ripe area is in the
procurement of office supplies.

Oifven firms will fecus onthe cost per irem,
driving rhe unit coscs tothe lowest
possible amount their vendor will offer,
Vendors will usually provide very low costs
for the most common office supplies
(paper clips, staples, etc), counting on
the finm to procure ocher, and more costly
items at higher rares to generate profits
While this should obviovsly reduce cosr,
itis only a part of solution. To maxinize
expense reduction, it is also importane to
manage the procurement of affice
supplies.

Here are some simple steps you could take
to reduce your average monthly spend for
office supplies:

Develop “par” levels — “Par” levels
identify the amownt of each supply that
should be available in a given locarion.
For example, » convenience supply area
may include the following

B 3 boxes of medium binder clips

O 1boxckstaples

8 *dozenbiack stick pens

O 3dozen blue stick pens

These should be developec for each
location, and reflect che specilic items
required in that area (supply needs may
vary among practice proups). Aweck's
wurth of supplies should be fine, It is okay
if you do not know how much bs vequived
ina weel at first. By using “par” levels and
tracking therm over time, you can adjust
the types and amount of items required at
ench locadon, ultimarely providing end
userswith the key suppliesthey need.

Reduce srock of duplicative and
“special” items -~ Most office supply
vendars can deliver just abour any supply
the next day. Reduce expensesby
primarily stoclang the most common
items ordered and only a few "options.”
Here are some examples of duplicative
irems that could reduce office supply

expenses:

O Pens-Many firms offer a
significant vatiery of pens, in different
colors, with clitferent poing sizes and ink
tvpes. Here are just a few thar could be in
your supply rooms;

“Blue, Black & Red “stick” pens in
medium poine, fine point and extra fne
paint — thess are your basic pens,

*Blug Black & Red "grip” pens in
meditm point, fine point and extra fine
point - these are the pens thar provide a
“grip" of some type.

*  Blue, Black & Red “gel” pens in
medium point, fine point and extra fine
point — these pens have 2 “gel” - like ink,

The above representsa toral of ewenty-

seven (27) possible options for end users
whoneed towrite, Torechuce expenses,
only stock medium point, stick pens, in
blue, black & red. This results in a total
cf three (3) options, a reduction of % of
the possible options. In the event thar
another oype of pen is requested, inform
the requestor that the pen.can be ordered
and will arrive the next day. Then, offer
them one of the pensin stock uned! their
order arrives. Finally, only order the
smallest number of pens possible (often
this is a dozén) and send them only one or
two, keeping the rest in the supply center

Reprinted from the July/Aug Issue of New York / New York
with the permission of Joseph Grubb of Mattern & Associates,
LLC. and the New York City Chapter of the ALA.

It’s Not Just the Price...

Joseph Grublb | Mottern & dssociates, LLC | www maliernassoc.com

U Redwelds andfor fle foldess —
Redwelds and/or iile folders are offered in
a variety of sizes and expansion potentials,
Rather than stocking all of these, consider
using a legal size with the largest
expansion. Although many fHrms have
indicated a desire ro reduce the use of
legal size paper, the use of 3 legal size
redweld will ensure that documents
submitted by clients and other third
parties will be able vo easily firinto the
fulder.

O Post-its© — Thete isa huge
selection of post-it notes: various sizes,
colors, shapes, etc. Monitor your usage
over a few weeks and select one or two to
keep as stock items. For flags, only keep
two o three different colors in stocl:,

Q Specialty stamps - Very oftena
need for a specialized stamp may be
required. Customizing stamps can be
expensive. There are stamps that allow
you tocreate the message on the stamp.
Constder procuring one or two ol these and
keeping them with your office supplies
coordinator, This should providea
resource to quickly and inexpensively
address these needs, particularly for shore-
TET [rOjecs

Shop around - Just because your vendor
has provided you with conteact pricing and
specific items does not mean you cannot
shoparound. Many of the vendors provide
for on-line ordering, showing the price,
based upon your pricing sgreement.
Offten there are mulriple ivems thac fic
what you are looking toprocure. Lok
beyond the first few items that come up
when you doyout search. Sometimes, the
same or similar ivems can be procured ar
prices lower than your contract rates.,
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When you find these items; order some
and rese them to confirm thar the quality
meets or exceeds your current procuce. If
it does meet your requirements, continie
to procure them, and have your vendaoe
make those items your contract items ar
the reduced cost.

Substirutions - There are varous
manuficturers producing many of the
same types of items. While you may be
soousromed Lo procuring f certain item
from a specific manufacrurer andfor &
specific brand name, explore your
ppticns. Purchase less expensive enve-
lopes, printer labels, legal pads, hle
folders, redwelds, ete, and have keyusers
test them. You may find thar only some of
the itermsare acceprable, bur every
acceprable item shonld result in savings.
An example with a two-fold beneficista
utilize compact Nuorescent Light bulbs
(CFL's), Energy Star rated CFL's use
about 75% less energy and last up to ren
times longer than incandescent bulbs,

Eliminate catalogs - Mot only will this
help reduce paper consumption, but it
will assist in recucing off-contmact,
typically more expensive requests tor
supplies. Insread of providing a caralog of
thousands of possible items to your end

users, work with them o idendfy che
products they require and then provide an
appropnace listof options with priciug
Bulle purchases — Ask your vendors about
the possibility of purchasing items in
bulle, Many vendors will allow you to
purchase or commit 1o a cerrsin volume of
\terns at a reduced cost. A great example
of this could be paper - purchasing paper
by the truclkload may resolt in reduoeed
paper costs. You will also have toderer-
mine how the paper is to be stored and
delivered when needed, which should also
be factored into the cost. With many
Firms looking to be environmentally
responsible, bulk purchases may offser
uny increased prices for recycling, Also
consicler for draft or information-only
documents, print dowble-sided or ser your
printer aprions o twa pages per sheet

While unit prices are important, effec-
tvely managing the purchases made can
have i signilicant Enpact on the botom
ling This cloes not mean that you should
develop a reputation as “difficolr.”

Instead, cactfully challenge purchases
that are "off contract.” Track all purchases
to make sure you have the mest commonly
required itemns “on-contrace” and appro-
priacely stocked/accessible Waork

towardsan environment where you procure
what your customers need to effectively
complere their work. Finally, and most
importantly, document your success in
“gaving money™” =

Josegh Grub, CMEISM, s the Directar of Operatians
farMateme-Asocites, LLC imcd hets nearly 18
yeursofexperience in support services and records
mangdpement foeisconsidered an industry expertin
the areas afin-house suppart services imfrevements
and the management of the REP process for
equipmenttand outsarciigg services. Joeisafrequent
speaker at Mitileom, isa former board member of
ARMA (Associarionof RecordsManagers) and
Certified RecordsManagement {CRM) eandidte Fis
arviclesappenrin nume ous profesaonal masines
anid rewsletters

Mattern e Associmes was foimded in 1097 a3
wntbiersed advisors for the Support Services (cojy, fux,
i, vecoeds, cost recovery and affice supplles). They
areexpereseassisting law firms and corporations
develop strasegies thardeliverwiliicand proficakiiivyin
the sthpirt servicesareas,

MrGrubbmay bereached ar Mattermes Associates,
LLC, 871 Balrimore Pike #12, GlenMills, PA 19342,
bry phonear (810) 439-7750 or e-meil at
[amumbiPmarternassoc cor

This
the eighth year that In-

summer  marked
dependence Chapter law
firms and employees came
together to collect new

school supplies for children

in Chester County whose
lives have been impacted
by violence. Our beneficiary once again was the Crime Victims’
Center of Chester County, Inc. who in turn, works with other so-
cial service agencies in Chester County to assist families and chil-
dren in need of supplies. Law firms and their employees donated
backpacks, lunch bags, notebooks, crayons, pencils, pens, scissors,
paper and all the other supplies needed by children as they head-
ed back to the class room. In addition, firms and their employees
donated gift cards, cash and checks to be used by social workers
for items such as shoes, jackets, graphing calculators, special field
trips . . . etc. The Independence Chapter was recognized for our
efforts in 2005 with the John Crane Allied Professional Award.

Since the inception of this project our efforts have been joined by
other businesses in the community such as a realtor who donated
a truck to move the donated supplies from the Pepper Hamil-
ton to the CVCs office, a barber who donated haircuts to boys
who wanted to “freshen up” prior to the start of the school year
and several retail stores who donated supplies. We are proud to
be part of a project that helps give young people a good start on
their school year. :

Members of the Crime Victims' Center of Chester County with President
Amy Coral displaying some of the bookbags and school supplies they collected.
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FLFF'N'TY PROFESSIONAL INSURANCE SOLUTIONS ﬂ ..
L

The choice of Pennsylvania Attorneys.
Lawyers’ Professional Liability you can count on...
from a company you can trust!

USI Affinity offers competitive and comprehensive insurance solutions.
USI Affinity is the preferred provider for the Independence Chapter of the ALA.

Qur portfolio of products designed for today’s legal professionals include:

* Professional Liability * Long-term Care

» Health Savings Accounts (H5A) » Life & Disability

* Medical * Business Overhead Expense

* Dental » Auto/ Homeowners and more
= \ision

To learn more please contact us at BO0.265.2876 or visit our website www.usiaffinity.com
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