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Po s itio n  Title : Volunteer for Development Department 

 Re po rts  to : Director of Development 

 

Ove rvie w  o f the  po s itio n : Help with fundraising and marketing efforts. 

 

Spe cific  Re spo n s ibilitie s : 

 Raising public awareness 

 Help with mailings 

 Copying materials 

 Writing stories for the Newsletters 

 Creating flyers and handouts 

 Grant Research 

 Fundraising 

 

Tim e  Co m m itm e n t: Flexible, once a week, 2-3 hours. A minimum of 40  hours 

is required. 

Qualificatio n s : 

*Age  re qu ire m e n ts : must be at least 16 years of age 

*Skills / e ducatio n : willingness to learn and help others, reliability and good 

communication skills 

*Expe rie n ce : none 

*Train in g re qu ire d : meet with Director of Development to learn job specifics 

 

Be n e fits  to  the  Vo lu n te e r: 

 Help the Center raise money to help individuals with Communication 

disorders, gain social networking opportunities and marketing experience, which 

are great to include on resume! 

 

 
I have read the above position description and understand the responsibilities and com m itm ent 

of the volunteer position. I agree to perform  them  to the best of m y  ability .  

 

Volunteer Nam e:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date:_ _ _ _ _ _ _ _ _ _ _ _  

Volunteer Coordinator:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date:_ _ _ _ _ _ _ _ _ _ _ _  

Center for Hearing & Speech 

9835 Manchester Road 

        St. Louis, MO 63119 

Phone: 314.968.4710          

www.hearing-speechstlouis.org 

 


