
Valley Collaborative 
Employee Information Change Form

40 Linnell Circle, Billerica MA 01821 *  Tel: (978)-528-7800 * http://www.valleycollaborative.org 

Content Owner:  Human Resources 

Updated:  August 2014 

Completed EIC form can be sent hard copy via interoffice mail or can be scanned and emailed to 
dcook@valleycollaborative.org 

Employee Name: Location: 

Item being changed/updated: 

☐ Name ☐ Address ☐ Home Phone ☐ Cell Phone ☐ Email ☐ Emergency Contact 

☐ Degree/Certificate/License 

New Name: 

New Address: Street 
Address: 

City: 

State: 

Zip Code: 

New Home Phone: New Cell Phone: 

New Email: 

New Emergency Contact: 

New Type of 
Degree/Certificate/License: 

Submission Date: Signature: 

mailto:dcook@valleycollaborative.org

