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LEARNING  OBJECTIVES 

Learning Objectives 

2 

1 

3 

Submission process for self-reporting and ST-3 documents 
to Georgia WIC.  

Itemized Spreadsheets submission for Corporate Vendors.  

Proper retrieval of the Sales and Use Tax (ST-3) forms from 
the Georgia Department of Revenue for the designated 
reporting period. 



Step 1: Log-In 
using the 

username and  
password 

provided by the 
GA Department 

of Revenue.  

Please Note: If you 
forgot the username 
and password, click 
on the “Forgot 
Username” or 
“Forgot Password” 
link. 



Step 2: Click on 
the “Accounts” 

tab. 

Step 3: Click on 
your account 

number.  



Step 4: Click on the 
sub-tab “All 

Periods/Period”. 
Step 5: Search 

under the 
“Periods” tab. 



Step 6: Click on 
“View Return” 
and select the 

return period you 
wish to review. 

Reminder: The selected 
document can be saved to PDF. 

The print tab gives you the 
option to save the selected file.  



Reminder: The selected 
document can be saved 

to PDF. The print tab 
gives you the option to 
save the selected file. A 

separate tab will open to 
save the file.  Make sure 
your Pop-Up blocker is 

turned off in order to do 
so.  

Step 7: In the 
upper right hand 

corner, click on the 
“Print” tab. 



Confirmation 
Number 

Period End 
Date 



Vendor Number 
Store Name for 
each header and 

each column. 

NOTE: Corporate vendors must 
provide an itemized spreadsheet 
separating total state sales, exempt 
sales, and taxable sales for each 
WIC authorized store.  



Questions? 


