
FOOD & BEVERAGE 

Fo o d  Be ve ra g e s 

Ba rte nd e r Fe e (s) 

Eq uip me nt 

La b o r 

Vo lunte e rs 

Se rvic e  Cha rg e  

De live ry Cha rg e  

Misc . C ha rg e s 

  

  

  

  

  

  

  

  

  

Tota l FOOD & BEVERAG E   

 

RENTALS 

Ta b le s 

Cha irs 

Line ns/  Na p kins/  Cha ir C o ve rs 

G la sswa re  

China  

Ute nsils 

Pip e  & Dra p e  

Ca rp e ting /  Flo o ring  

Sta g ing  (Skirting /  Sta irs) 

Rise rs 

Da nc e  Flo o r Te nts/  

Ca no p ie s 

Sta nc hio ns/  Ro p e s 

Pro p s 

Furniture  

La b o r 

Lig hting  

De live ry C ha rg e  

Othe r 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Tota l RENTALS   

 

PERSONNEL/  STAFF 

Eve nt Co o rd ina to r 

De sig ne r 

Sho w/  Eve nt Sta ff 

Ho st(s)/  Ho ste ss(e s) 

Re g istra tio n 

Co nsulta nts 

Pub lic  Re la tio ns 

Ad d itio na l Sta ff 

Ove rtime  

Se c urity 

Eve nt Pho to g ra p he r 

Eve nt Vid e o g ra p he r 

Vo lunte e rs 

Othe r 

Se t-up / Bre a k-d o wn Cre w  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Tota l PERSONNEL/  STAFF   

 

ENTERTAINMENT 

Music  

Ta le nt 

Sp e a ke r's Fe e (s) 

La b o r 

Othe r 

  

  

  

  

  

  

Tota l ENTERTAINMENT   

 

EMERGENCY CONSIDERATIONS 

Me d ic a l/  Amb ula nc e  

Ca no p ie s/  Te nts/  Co ve ring s 

Ra in Pla n Co st 

Othe r 

  

  

  

  

  

Tota l EMERGENCY CONSIDERATIONS   

 

 Event  Planning Budget  Calculator  
Any Occasion Party Rental 

5714 Bissonnet  

Houston, Tx 77081 

www.anyoccasionpartyrental.com  

 

Use the est imator worksheet  t o set  an est imated and actual budget  for  your event .  Not  all categories will be 

used for  all events, ut ilize the sect ions that  apply t o your event  and goals.  I f you have any quest ions or need 

help with your budget  give us a call.  713.662.9724 

 

EVENT:                                                                                                     TOTAL EVENT BUDGET:   $                       

 
Est im ated Actual Est im ated Actual 

 

LOCATI ON  

Rental Fee 

Perm it s/  

License Labor 

Other  

  
  
  
  
  
  

Tota l 
 

  
 

Est im ated Actual 
 

 
 

Est im ated Actual 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Est im ated Actual 

Est im ated Actual



AUDIO- VISUAL 

TV Mo nito rs/  Sc re e ns 

Ca me ra s 

Disc  (Vid e o ) Re c o rd e rs/  Pla ye rs 

Ove rhe a d  Pro je c to rs/  Ca rts 

Slid e /  Film 

Le c te rn/  Po d ium 

So und  Syste m 

Mic ro pho ne s(La v, Po d ium, e tc ) 

Te c hnic a l Sta ff 

La b o r 

De live ry C ha rg e  

Othe r 

  

  

  

  

  

  

  

  

  

  

  

  

  

Tota l AUDIO- VISUAL   

 

MISC. PRINTING /  SPECIALITIES 

Menus 

Maps 

Signage 

Place Cards 

Cert if icates/ Awards/ Recognit ions 

Engraving 

Prizes 

Thank You Cards 

Fram es 

Other  

  

  

  

  

  

  

  

  

  

  

  

  

  

Tota l MISC. PRINTING/ SPECIALTIES - - 

 

MI SCELLANEOUS COSTS 
Phone 

Ticket  Sales 

Fees 

Warehouse 

Mileage 

Parking 

Ext ra Supplies 

Com plim entary Tickets 

Local/  State/  Federal 

Taxes Postage/  Shipping/  

Freight  Drayage 

Delivery 

Charges 

Gratuit y/ Tips 

Other  

  
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Tota l MISCELLANEO US COSTS - - 

 

TRAVEL/ ACCO MMO DATIONS/  TRANSPORTATION 

Ca r/  Limo  Re nta l(s) 

Ho te l(s) 

Sta ff Ac c o mmo d a tio ns 

Sta ff Tra ve l 

VIP Tra ve l 

Shuttle /  Va n Re nta l 

Va le t Pa rking  

Othe r 

  

  

  

  

  

  

  

  

  

  

Tota l TRAVEL/  ACCM/  TRANS   

 

FACILITY COSTS 

Rest room /  Portopot t ies 

Ut ilit ies Charges 

Trash/ Dum pster

s Supplies 

Other  

  

  

  

  

  

  

Tota l INSURANCE   

 

                                             Est im ated       Actual 
TOTAL EXPENSES         $                    $    

                                             Est im ated Actual Est im ated Actual 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Est im ated Actual 

 

Est im ated Actual 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Est im ated Actual 
 
 
 

Est im ated Actual

 

DÉCOR SUPPLI ES 
vent  

Stage 

Stage Backdrop 

Table Décor/ Cent erpieces 

Flowers/  Plants 

Candles/  

Balloons Signage 

Props 

Labor 

Delivery Charge 

Other  

  
  
  
  
  
  
  
  
  
  
  
  
  

Tota l DÉCOR 
 

  


