


 
APPLICATION FOR THE POST OF _____________________________________________ 
 

 

 

Space for 

Photograph 

BIO-DATA 
 

01. Name of the Candidate  : _________________________________ 

 ( In Block Letters) 

02. Father’s/Husband’s Name : _________________________________ 

03. Permanent Address  : _________________________________ 

      __________________________________ 

     ___________________________________ 

04. Present Address   ___________________________________ 

     ___________________________________ 

     ___________________________________ 

05. Email Address/Telephone No./ : __________________________________ 

 Mobile No. 

06. Nationality   :__________________________________ 

07. Languages Known  : __________________________________ 

08. Date of Birth   : __________________________________ 

09. Sex (Male/Female)  : __________________________________ 

10. Marital Status ( Married/ 

            Unmarried)   : ___________________________________ 

11. Category (SC/ST/SEBC) : ___________________________________ 

12. Educational Qualification : ___________________________________ 

13. Extra qualification assured : ___________________________________ 

Exam passed 

Board/ 

University/ 

Institution 

Year of 

Passing 

Division/ 

Grade 

Full 

Marks 

Marks Secured 

(including extra 

optional) 

% of 

Marks 

H.S.C       

C.H.S.E.       

Graduation       

Post Graduation       

Others       

 

 

 

 

 

 

 



 

 

 

14. Technical Qualification( if any):…………………………………… 

 

15. Working Experience: 

 

Period of Service 

Designation 
Nature of 

the work 

Name of the 

Organisation 

Type of 

Organisation 

(Govt./Project/     

Private/ NGO) From To 
Completed 

Years 

       

 

 

 

 

 

DECLARATION 
 I do hereby declare that the above statements are true and correct to the best of my knowledge 

and belief. 

 

 

 

Place :…………..      Full Signature of the Candidate 

Date :………..... 
 

 

 

 

 

 

Enclosure 

 

1. Attested Photo copy of residential certificate. 

2. Attested / self signed photo copy of all education and Technical Certificates. 

3. Documents in support of experience. 

 



Other Condit ions 

1. ELIGIBILITY 

The candidate :- 

 M ust be a permanent resident of Odisha/  M ust  be a cit izen of India 

 M ust have passed Odiya as a subject  at  HSC level examinat ion. 

 M ust be sound in mind 

 M ust not  be having more than  one spouse living. 

 M ust furnish no object ion cert ificate from the employer if in service 

 Should be capable of taking of extensive tours and field visit . 

 Should clearly ment ion name of the post applied for in the top of the envelope 

 The applicat ion should be addressed to the Collector cum Chairman, SSA, In-front of  

District  Treasury Po: Paralakhemundi Dist : Gajapat i 761 200. 

2. AGE 

The candidate should be within 21-32 years of age as on 01.12.2012 . In case of SC,ST,SCBC, 

Woman candidate and Ex-Serviceman, the upper age limit  will be relaxed by 5 years. For 

Physically handicapped candidates, the upper age will be relaxed by 10 years under ORV Act 

1975 and rules there under. 

3. EXECUTION OF CONTRACT/  AGREEM ENT 

A contract /  agreement in the form of an undertaking and TOR shall be executed by the 

candidate at  the t ime of engagement . The District  Project  Coordinator, SSA, Gajapat i will sign 

the TOR at the t ime of joining of the candidate on behalf of State Project  Director, OPEPA and 

will forward ink signed copy of TOR and undertaking to State Project  Office, OPEPA for record 

and reference. 

4. TENURE OF ENGAGEM ENT: 

a. The tenure of  engagement for the posts on contractual basis will be for an init ial period of 

one year. The contractual engagement is extendable from month to month/  year to year on 

the basis of sat isfactory performance to be evaluated by the authority from t ime to t ime. 

The engagement can also be terminated at  any t ime without assigning any reasons thereof. 

The engagement is purely on contractual basis. 

b. Proposal of extension of the contract  will be sent to SPD , OPEPA for approval. The contract  

will be said to be renewed only from the date of approval by the SPD,OPEPA.  

5. DOCUM ENTS TO BE ATTACHED: 

a. Attested photocopies all documents in support  of age, educat ional qualificat ion, 

Professional Qualificat ion, experience, caste, employment Registrat ion  and residence must 

be submit ted with the applicat ion form. 



b. The candidates furnish fake cert ificate, mark sheet  shall be disengaged immediately and will 

be liable for appropriate legal act ion. 

c. A candidate furnished cert ificate, mark sheet with grades and grade points from the 

examinat ion bodies shall also furnish numerical equivalence of grade/ Grade points from the 

examinat ion bodies.  

d. One recent pass port  size photograph duly at tested should be affixed to the applicat ion 

form  

6. M ODE OF SELECTION: 

       Applicat ions will be scrut inized on the basis of  career marks obtained in the qualifying 

examinat ions. A panel will be prepared gett ing thrice the number of vacancies and the Collector 

will call for cert ificate verificat ion. 

      Applicat ion without Bio-data and cert ificate & M ark Sheets of the qualifying examinat ion 

shall be summarily rejected. 

    Since the posts advert ised are technical posts a test  will be conducted at  the district  level 

under the chairmanship of Collector cum Chairman, through subject  experts at  the t ime of 

Physical verificat ion. 

In case of two are more candidates secure the same marks, the older in age and if the age are 

same , the candidate passing HSC examination earlier will be placed above the other in the 

selected list . 

7. PREPARATION OF LIST AND ENGAGEM ENT: 

A draft  panel will be prepared gett ing twice number of vacancy in order of  merit  after conduct  

of Physical verificat ion of Cert ificate/  test  for the posts advert ised. A seven days object ions will 

be invited from the candidates publishing tentat ive draft  panel through www.gajapat i.nic.in/  

not ice board of  SSA, Gajapat i. After due approval of the commit tee under the Chairmanship of 

Collector cum Chairman, SSA, Gajapat i the final panel list  will be submit ted to SPD, OPEPA for 

approval and after approval of the same will be t ransmit ted to Collector cum Chairman, SSA, 

Gajapat i for publicat ion. The panel of selected of candidates will remain valid for one year from 

the date of publicat ion. The engagement order will be issued under the signature of Collector-

cum-Chairman, SSA, Gajapat i only after due approval of SPD, OPEPA. 


