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Silos & Smokestacks National Heritage Area 

General Grant Final Reporting Requirements 
 

 

In accordance with our Cooperative Agreement and your Silos & Smokestacks 

Grant Contract, you are required to complete and submit the following upon 

completion of your project:  

 Complete and submit Financial Status Report Standard Form 425* 

Online form available at http://www.whitehouse.gov/omb/grants/sf425.pdf 

 Complete and submit General Grant Written Performance Report detailing 

the results of your grant project.  

 Include any relevant materials that would visually illustrate the results of the 

project: photos, media coverage, print material, CD/DVD.   

 

 

 
For Questions regarding Form 425 contact: 

Carol Klein, Finance & Office Manager, cklein@silosandsmokestacks.org, 319.234.4567 

 

For Program, Contract and Written Performance Report Questions contact:   

Candy Streed, Program & Partnership Director, cstreed@silosandsmokestacks.org, 319.234.4567 

 

 

See your contract for your specific Final Report due date. 

 

 

 
 

*Enclosed are the Standard Form 425 and a match language document to show how your match 

can be documented.  You will need to keep copies of cancelled checks, paid invoices, etc, 

showing that the funds were expended for your project.  They do not need to be submitted with 

the Financial Status Report. 
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Silos & Smokestacks National Heritage Area Grant Programs 
Match Language Document 
 
1) All contributions, including cash and third party in-kind, shall be accepted as part of the 

recipient’s cost sharing or matching when the contributions meet all of the following criteria: 
a) Are verifiable from the recipient’s records; 
b) Are not included as contributions for any other federally-assisted project of program (i.e., 

the same item cannot be used to match two different federally assisted projects or 
programs); 

c) Are necessary and reasonable for proper and efficient accomplishment of project or 
program objectives; 

d) Directly benefit and are specifically identifiable to the project receiving Federal 
assistance from the Silos & Smokestacks Grant program; 

e) Are not paid by the Federal Government under another award (i.e., Federal funds or 
federally supported costs cannot be used as matching share); and 

f) The basis for determining the valuation for donated personal services, materials, 
equipment and space must be documented. 

2) Volunteer services furnished by professional and technical personnel, consultants, and other 
skilled and unskilled labor may be counted as cost sharing or matching if the service is an 
integral and necessary part of an approved project or program.  Rates for volunteer services 
shall be consistent with those paid for similar work in the recipient’s organization.   In those 
instances in which the required skills are not in the recipient organization, rates shall be 
consistent with those paid for similar work in the labor market in which the recipient 
competes for the kind of services involved.  In either case, paid fringe benefits that are 
reasonable, allowable, and allocable may be included in the valuation. 

3) When an employer other than the recipient furnishes the services of an employee, these 
services shall be valued at the employee’s regular rate of pay (plus an amount of fringe 
benefits that are reasonable, allowable, and allocable but exclusive of overhead costs), 
provided these services are in the same skill for which the employee is normally paid. 

4) Volunteer services shall be documented and, to the extent feasible, supported by the same 
methods used by the recipient for its own employees’ time and attendance records. 

5) Donated supplies may include such items as office supplies, laboratory supplies, or 
construction supplies (such as bricks and lumber), needed to perform the grant-assisted 
work.  Value assessed to donated supplies included in the cost sharing or matching share 
shall be reasonable and shall not exceed the fair market value of the property at the time of 
the donation. 

6) The value of donated equipment shall not exceed the fair market value of equipment of the 
same age and condition at the time of donation. 

7) The value of donated space shall not exceed the fair rental value of comparable space as 
established by an independent appraisal of comparable space and facilities in a privately 
owned building in the same locality. 

8) The value of loaned equipment shall not exceed its fair rental value. 
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GENERAL GRANT WRITTEN PERFORMANCE REPORT 
 
Organization:  

Grant Project Name:  

Year Grant Awarded:  

 
# of people served by project: _______________ 
# of staff hours in project: __________________ 
# of volunteer hours in project: ______________ 
# of dollars matched by grant: ______________ 
 
OUTPUTS  
Describe activities and objectives accomplished by grant project. a) Were your original 
objectives met or changed?  b) If changed, please briefly describe the key challenges, and 
reasons that they arose.  c) Describe any unanticipated benefits to your organization, to 
participants, beyond the original goals or activities. d) How did the grant help you form new 
relationships, partnerships or leverage more funding? List any organizations that were active 
partners.  
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OUTCOMES  
What happened to individuals, customers, participants as a result of these activities? It may 
have been a participant, a staff member or a volunteer. Share a brief story of how this program 
impacted the life of someone.  You can include thank you notes or comment cards that show 
individual or group impact from this project. Please quantify your outcomes, when possible. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ATTACHMENTS (Provide relevant materials that would visually illustrate the results of the 
project: photos, media coverage, print material, CD/DVD, etc. Electronic files may be emailed to 
cstreed@silosandsmokestacks.org.) 
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IMPACTS  
What has happened to your organization or community because of this project? How did this 
grant make an impact or a difference on your organization or community?  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NEXT STEPS  
What are your next steps and plans for continuing or changing this program/project? Can Silos 
& Smokestacks staff be of assistance in the future with these plans? 
 
 
 
 
 
 
 
 
 
 
 
 
__________________________________________ ________________________ 
SIGNATURE       DATE 


