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CV vs  ResumeCV vs  ResumeCV vs. ResumeCV vs. Resume

CV Resume

Academic Settings

Can be 20+ pages

Non-academic

2 pages or shorterp g

Educational /academic 
background

p g

Skills, experience, 
educationg

◦ Research, publication, 
presentations, awards, 
affiliati ns

Can be chronological 
or skill based

affiliations



General GuidelinesGeneral GuidelinesGeneral GuidelinesGeneral Guidelines

Formatting Consistencyg y

Readability

Word ChoiceWord Choice

Order

Wh   i l d ?What to include?

What to exclude

Work Experience











Sections of a CVSections of a CVSections of a CVSections of a CV

Personal Information

Education

Honors and AwardHonors and Award

Research

P bli i  d P iPublications and Presentations

Activities

Certifications/Languages



Personal InformationPersonal InformationPersonal InformationPersonal Information

Name

Current Address

City State  ZipCity, State, Zip

Current Phone

E il AddEmail Address



Personal InformationPersonal InformationPersonal InformationPersonal Information

~Mitsue Yokota ~Y
12-159 CHS

Los Angeles  CA 90095

?????

Los Angeles, CA 90095

310-267-1104

k t @ d t l dmyokota@mednet.ucla.edu



Personal InformationPersonal InformationPersonal InformationPersonal Information
Mitsue Yokota

12 159 CHS12-159 CHS

Los Angeles, CA 90095

H  310 267 1104Home 310-267-1104

Fax 310-794-9574

C ll 310 206 3434Cell 310-206-3434

USMLE ID: 52431463 

AAMC ID 12558028AAMC ID:12558028

myokota@mednet.ucla.edu



Personal InformationPersonal InformationPersonal InformationPersonal Information

Mitsue Yokota
12-159 CHS12-159 CHS

Los Angeles, CA 90095

310 267 1104310-267-1104

mitsygirl@gmail.com



Personal InformationPersonal InformationPersonal InformationPersonal Information

Mitsue Yokota

12-159 CHS                      310-267-1104

Los Angeles, CA 310-206-0434g ,

90095                     myokota@mednet.ucla.edu



Personal InformationPersonal InformationPersonal InformationPersonal Information

Mitsue Yokota
12-159 CHS12-159 CHS

Los Angeles, CA 90095

310 267 1104310-267-1104

myokota@mednet.ucla.edu





Personal InformationPersonal InformationPersonal InformationPersonal Information

Thi  t  l dThings to exclude:
AgeAge
Date of Birth
Marital Status
Social Security #



EducationEducationEducationEducation

DGSOM

Post Baccalaureate Programs

Undergraduate InstitutionUndergraduate Institution



EDUCATION

David Geffen School of Medicine at UCLA 2010 - present

M.D. 

C  S i l  I   O l  R di l  D l           Current Specialty Interests:  Oncology, Radiology, Dermatology          

University of California, Los Angeles 2005 – 2009

B.S., Magna Cum Laude, Biology

Dean’s Honor List (Spring 2006), graduated with “Honors” and 
“Highest Distinction”Highest Distinction

Cumulative GPA: 3.96           Major GPA: 3.95

University High School 2001 – 2005



Education

David Geffen School of Medicine at UCLA 2010 - Present

M.D. Anticipated 2014

University of California, Los Angeles 2005 – 2009

B.S., Magna Cum Laude, Biology



EDUCATION______________________________________ 

David Geffen School of Medicine at UCLA 2010 - Present

M.D.  Anticipated 2014M.D.  Anticipated 2014

University of California, Los Angeles 2005 – 2009

B S  M  C  L d  B lB.S., Magna Cum Laude, Biology





EducationEducationEducationEducation

Things to exclude:Things to exclude:
Anything before undergraduate

GPAGPA

MCAT scores

Test scores

Dissertation advisors

Mentors



ResearchResearchResearchResearch

Name of institution

Name of mentor

◦ Include full name and titleInclude full name and title

◦ Include degree

Name of ProjectName of Project

Brief Description of Work

M i  2 li◦ Maximum 2 lines



ResearchResearchResearchResearch

David Geffen School of Medicine at UCLA

Division of Head and Neck Surgery

Principle Investigator: John Smith, M DPrinciple Investigator: John Smith, M.D.

Studied the effectiveness of injections with 
botulinium toxin to the cricopharyngeusbotulinium toxin to the cricopharyngeus
muscle







Verb ChoiceVerb ChoiceVerb ChoiceVerb Choice

If you are currently participating - use y y p p g
present tense

If it is from the past - use past tense t s o  t e past use past te se

Use a variety of verbs



ResearchResearchResearchResearch

Collected 
Solved

Collected 
Clarified 

G th d 
InspectedExtracted

Gathered 

Reviewed

Measured Formulated



OrganizedOrganizedOrganizedOrganized

Charted 
Catalogue

d
Arranged

Categorized
Charted d

Classified 

g

R t d 
LoggedInspected

Routed 

Supplied

Screened Systematized



HelpedHelpedHelpedHelped

Supported 
Volunteered

Supported 
Clarified 

G th d 
InspectedCoached

Gathered 

Aided

Arranged Adapted



CommunicatedCommunicatedCommunicatedCommunicated

Explained 

Resolved
Persuaded

Referred
Explained 

Elicited 

f

G th d 
ConveyedDefined

Gathered 

Consulted

clarified authored



Publications & PresentationsPublications & PresentationsPublications & PresentationsPublications & Presentations

Use same format throughoutg

Written drafts of manuscripts are 
“submitted” or “in preparation”sub tte  o   p epa at o

Accepted manuscripts not yet published 
are “in press”are in press

For presentations, include the institution 
or meeting where presentedor meeting where presented



Publications & PresentationsPublications & PresentationsPublications & PresentationsPublications & Presentations

As first year studentsy

◦ Can include undergraduate research

◦ Can include any undergraduate fellowship y g p
programs 

◦ Can include any summer research 
experiences



American Medical Association American Medical Association 
(AMA) Style Guide(AMA) Style Guide

Used by:
Authors in compiling lists 
of references for their 
publications
Editors in revising such 
lists
Publishers in setting Publishers in setting 
reference standards for 
their authors and editors
Librarians and others in Librarians and others in 
formatting bibliographic 
citations



Journal ArticlesJournal ArticlesJournal ArticlesJournal Articles



BooksBooksBooksBooks



Papers Presented at MeetingsPapers Presented at MeetingsPapers Presented at MeetingsPapers Presented at Meetings



Posters Presented at MeetingsPosters Presented at MeetingsPosters Presented at MeetingsPosters Presented at Meetings



PresentationsPresentationsPresentationsPresentations

Presentations & Abstracts
I it d P t tiInvited Presentations

Title of presentation, Institution

In reverse chronological order.

DateDate

National/International Meetings

Authors, title of presentation. Meeting Name. (Abstract reference if published)

List name of meeting and location, dates, in reverse chronological order. Include abstract 
f  I d  h h  l    & f   h   reference. Indicate whether oral presentation or poster & if you were the presenter. 

Include all authors & BOLD your name in list of authors.

Indicate any presentations that were peer-reviewed or list in a separate section: Peer-
Reviewed Presentations

Date

Local/Regional Meetings

Authors, title of presentation. Meeting Name. (Abstract reference if published)

D tDate



Journal publications:J p

Wright, GA. Eudora Welty's photographic Ethics and aesthetics: The politics of 
form in one time, one place, and the golden apples. Southern Quarterly. Winter 
2010;47(2):56-79.2010;47(2):56 79.

Hyduk A., Croft JB, Ayala C, Zheng K, Zheng Z-J, Mensah GA. Pulmonary 
hypertension surveillance - United States, 1980-2002.  
MMWR Surveill Summ. 2005;54(5):1-28.MMWR Surveill Summ. 2005;54(5):1 28.

Flyvholm MA, Susitaival P, Meding B, et al. Nordic occupational skin questionnaire—
NOSQ-2002: Nordic questionnaire for surveying work-related skin diseases on 
hands and forearms and relevant exposure. TemaNord. April 2002:518. p e o d p

Keppel K, Pamuk E, Lynch J, et al. Methodologic issues in measuring health disparities. 
Vital Health Stat 2. 2005;(141):1-16. 



Honors and AwardsHonors and AwardsHonors and AwardsHonors and Awards

Include significant undergraduate honors g g
and awards

High school is too far back unless it is g  sc oo  s too a  bac  u ess t s 
truly prestigious







Include or not? Include or not? Include or not? Include or not? 

Admissions Tour Guide

Radiology Interest Group

Global Health Awareness WeekGlobal Health Awareness Week

Mattel Children’s Hospital



Work Experience?Work Experience?Work Experience?Work Experience?

List if they had a meaningful impact on y g p
current career choice

Usually for employment between Usua y o  e p oy e t betwee  
undergrad and med school

Paid research should be listed under Paid research should be listed under 
research



Other important tipsOther important tipsOther important tipsOther important tips

5 minute rule 

Update regularly

Customize Customize 

Proof read!



Questions?Questions?QQ



Schedule an AppointmentSchedule an AppointmentSchedule an AppointmentSchedule an Appointment

www.medstudent.ucla.edu

Offices and Resources Contact Info 

Schedule an AppointmentSchedule an Appointment

 ilor email

myokota@mednet.ucla.edu

sthakur@mednet.ucla.edu



Summer Research OpportunitiesSummer Research OpportunitiesSummer Research OpportunitiesSummer Research Opportunities

Research Opportunities Fair will be held pp
in mid-January 

Short-Term Training Program (STTP) is S o t e  a g og a  (S ) s 
most common

◦ Search for mentors beginning in Search for mentors beginning in 
January/February

◦ Applications are due March 30th (Friday)pp ( y)

◦ Approximate dates June 4 – July 27



STTPSTTPSTTPSTTP

8 weeks of summer research where 
student co-create a research project

Must commit to full-time research for full ust co t to u t e esea c  o  u  
8 weeks

Stipend of ~$400/weekStipend of $400/week

Present findings at the Josiah Brown 
Poster FairPoster Fair


