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The information you will provide on this form is used to help create and update your New Hire Record with 

IBM. The information is only provided to those responsible for processing your record and those with a need-

to-know basis. 

What you’ll need in order to fill out this form:
• Black or blue pen (Do not use pencil or any other color ink), or fill out the online .pdf form and print for  

  submission. You may wish to save this form to your computer in case you need to make future changes. If   

  on site, you will submit during a scheduled in person New Hire Forms Validation Session. If you are a 

  remote employee you will submit via mail per instructions you will receive.
• If you have additional developments, that exceed the number of line items available, please attach a separate 

   typed page(s). Please consider keeping a copy for your records. You may attach your additional 

   development(s) copy to your Employee copy of this form.

Please note: 

1. Your full name, used on your I-9 and Confidentiality Agreement form, will need to EXACTLY match your 

 

    chosen ID document(s). See the I-9 instruction form for more detail on the correct ID document(s) to use.

2. Please complete and return the Personnel Copy. Keep the Employee Copy for your records.

What if you make an error?

If you make an error when filling out the form, please draw a line through the error, initial and date the  

error. Please write the correct information in or as close as you can to the corrected field.
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2 Type or print your most recent date of hire at IBM at the top of the form. Date format should be 

MM/DD/YYYY.

Type or print your IBM employee serial number at the top of the form.

3 If you’ve had any prior agreements/patents, select “Have Prior Agreements” and list them here, in item 

# 5. If you do not have any prior agreements, select “None.”
4A If you have no additional developments/patents to identify, select “None” in line item # 8. If so, select 

“Identify,” provide the additional information in the text box, then view 4B on the next page.

Example:
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Please ensure you read this entire document. If you have questions, contact your IBM HR Transition Manager.
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6

Type or print your full name. This should match your name on your ID document exactly.

Sign your name (after printing the form).

7

8 Select, type or print today’s date. Date format should be MM/DD/YYYY.

Type or print your IBM employee serial number.

If you have developments previous to your IBM employment date and are not published or filed in any Patent Office and 

you wish to retain the right to these developments, you must identify them (Name of doc., Date on doc. & Name of Witness 

on doc.) on the space provided below, at the bottom of the second form.

 4B

10
Complete and Return the Personnel Copy. Keep the Employee Copy for your records.

Example:
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ONLY if you DO have developments/patents MUST you sign (after printing the form) and date in this section.

Please print the document. You may want to save the document to your desktop in case you need to make changes.
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