
DI VORCE FI LI NG PROCEDURES 

FOR PARENTS WI TH MI NOR CHI LDREN 

 

1.  I f you want  to begin the divorce process, go to the Clerk's Office at  your local fam ily 
court  or to the court ’s website at  www.vermont judiciary.org. Ask for:  

• I nformat ional pamphlets about  the divorce process 
• Forms needed to file for divorce 
• I nform at ion on the court 's Divorce Educat ion Program , called the Pro Se  

Educat ion  course. 
• I nformat ion on the court 's Workshops to assist  people to file for divorce, if 

available in your county. 

2.  At tend the Pro Se Educat ion Program . Ask the Clerk's Office about  the next  
scheduled program , which is m andatory if you are not  represented by an at torney. 

 
3.  Fill out  these Form s:   

• Cover Sheet  (Form  # 800)  
• Sum m ons, Com plaint  for Divorce, Not ice of Appearance, and Affidavit  of Child 

Custody (Form  # 836)  
• Affidavit  of I ncom e and Assets (Form  # 813)  
• Child Support  Order, page 1 only (Form  # 802)  
• Health Departm ent  Vermont  Record of Divorce or Annulm ent  
• Affidavit  of Military Service 
• NOTE:  You may choose to fill out  a separate Not ice of Appearance (Form#  

831) , Summons (Form # 832) , Com plaint  For Divorce (Form  # 833)  and 
Affidavit  Of Child Custody (Form # 834)  instead of the Com bined Form  # 836. 

 
4.  a. Mail or hand-deliver the forms listed above to the court , along with a $250.00 

filing fee, check payable to the Vermont  Fam ily Court . (You also need to discuss with 
the court  staff how this paperwork is going to be served on your spouse, and pay 
those fees. (See “pam phlet  # 22, Serving the Paperwork)  I f you do not  have enough 
m oney to pay the fee and cost  of service, you may file an Applicat ion to waive the 
fees ( to proceed I n Form a Pauperis,  Form  # 228)  Ask the Court  Clerk for details. 

 
b. I f you and your spouse are in full agreement  with the condit ions of your divorce, it  
may be possible for your filing fee to be reduced. I f the following documents are fully 
com pleted, if both you and your spouse m utually agree upon the term s of the final 
divorce, and if  the court / judge finds the docum ents that  you file  acceptable,  
the filing fee will be $75.00, plus the cost  of service:   

• Cover sheet  (Form  # 800)  
• Sum m ons, Com plaint  for Divorce, Not ice of Appearance and Affidavit  of Child 

Custody (Form  # 836)  for both part ies 
• Health Departm ent  Vermont  Record of Divorce or Annulm ent  
• Affidavit  of I ncom e and Assets (Form  # 813)  
• Child Support  St ipulat ion and Proposed Order  
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• Child Support  Worksheet  
• Proposed Tem porary Order (The Court  has sam ple form s)  
• Final Divorce St ipulat ion (The Court  has sam ple form s)  
• Proposed Final Order ( to include property, parental r ights and responsibilit ies 

and parent / child contact )  (Samples are available)  
• Acceptance of Service (defendant )  
 

5.  The court  will set  a date for a conference with the case m anager to establish how 
m uch child support  one parent  m ust  pay to the other. The case m anager can also 
help you reach a set t lem ent  on parental r ights and responsibilit ies (custody) . The 
court  will not ify you and the other parent  of the date of the case manager 
conference. 

 
6.  On or before the date of the first  hearing case m anager conference you and your 

spouse m ust :  
 
A. Exchange tax returns for the last  two years with all at tachm ents;  file a writ ten    
cert if icat ion with the court  that  you have exchanged these tax returns. 
B.  Fill out  and exchange the Affidavit  of I ncom e and Assets (Form  # 813) , will all the 

at tachments. 
C. File with the court :  

1.  Your last  four pay stubs from  em ploym ent ;  
2.  I f you are self-em ployed, your m onthly incom e and expense 

statem ents (docum ents)  since you last  filed your tax 
returns;  

3.  Docum entat ion of all other incom e you have received since 
your last - filed income tax return ( including social security, 
workers' com pensat ion, unemployment  compensat ion, 
disability and pensions) . 

D.  I f possible, at tem pt  to reach agreem ent  with your spouse on:  
1.  Which parent  will have responsibilit y for your children while 

you wait  for a final order, and  
2.   Parent ing schedule that  will provide contact  between the 

children and both parents while you wait  for a final divorce 
order. (Form  825)  

E.  Not ify the Court  Clerk if you are unable to reach agreement  with your spouse on 
these issues. 
F. I f possible, at tem pt  to reach agreement  on how m uch gross incom e you each 
m ake and how m uch child support  one parent  m ust  pay to the other, using the child 
support  guidelines. (You m ay m ake an appointm ent  with The Office of Child Support  
to help you with this step by calling 1-800-786-3214 or ask the Fam ily Court  Clerk 
for the local telephone num ber or visit  the OCS website at  www.ocs.state.vt .us) . 
G.  Mail or hand-deliver to the court  any writ ten agreements (St ipulat ions)  that  you 
and your spouse have m ade. 
H. I f you have not  reached agreem ent  on all issues or if you have not  received not ice 
from  the court  that  your agreem ent  has been approved, at tend the conference 
scheduled with the case manager. 
I .   I f you cannot  reach agreem ent  at  the case m anager’s conference, you will be 
scheduled for a hearing before the Magist rate. 
J.  Receive the Temporary Order on parental r ights and responsibilit ies, parent -child 
contact , and child support  and do as the order says. 
K.  At tem pt  to reach a final agreem ent  with your spouse on parental r ights and 
responsibilit ies, parent -child contact , child support , property division, spousal 



support , and other issues that  are im portant  to you. (You and your spouse m ay wish 
to ask a m ediator to help you to reach agreement .)  Mail or hand deliver to the court  
any writ ten agreem ents (st ipulat ions)  that  you and your spouse have m ade.  
L.   I f you reach a final agreem ent  and m ail or hand deliver the st ipulat ion to the 
court , the court  will not ify you of the date and t im e of your "uncontested divorce 
hearing."  Prepare for the hearing and then go to the courthouse at  the scheduled 
t ime. The Judge will hold a hearing and sign an Order, which, in m any cases, will be 
the same as your agreement . The hearing will take approximately 15 m inutes. 
M.  I f you do not  deliver a writ ten st ipulat ion to the court , the court  will not ify you of 
the date for a status conference by telephone or at  the courthouse. At  this 
conference, the court  m ay ask you and your spouse:   

1.  What  issues are in disagreem ent  and how can 
agreem ent  be reached?  

2.  What  addit ional inform at ion do you need before you 
are ready to reach agreement?  

3.  When will you be ready for a hearing to decide the 
contested issues?  

N. I f you and your spouse cannot  reach agreement  on all issues, the court  will not ify 
you of a date for a final contested hearing. Prepare for the hearing and go to the 
courthouse at  the scheduled t im e. The judge will decide the case immediately 
after the hearing or take the case under advisement  and give you a writ ten 
decision. The Judge will sign an Order.  

O.  Receive the Final Divorce Order and do what  the order says. Only the judge can 
change or modify the order. The divorce becomes final at  the complet ion of a 
wait ing period called a nisi period, which is three m onths unless the court  m akes 
it  shorter.  
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You can obtain helpful inform at ion, as w ell as court  form s at : 

w w w .Verm ontJudiciary.org.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


