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Ϯ days ďefore Party 

 Call Guests to ͞thaŶk for ĐoŵiŶg͟ 

 Call Hostess to ĐoŶirŵ ateŶdees aŶd 
eŶĐourage outside orders 

Day Ater Party 

 File orders/proiles, add to IŶTouĐh 

 ThaŶk you Ŷotes, seŶt to ALL 

 ThaŶks for ďeiŶg Great Hostess 

 Post WA“  
 Folloǁ up ǁith ProspeĐts 

 Foll. up those ǁho did Ŷot ateŶd 

 Hoǁ ŵaŶy guests:  ____________ 

 Hoǁ ŵaŶy sets sold?  __________ 

 Hoǁ ŵaŶy BookiŶgs?  __________ 

 Hoǁ ŵaŶy IŶŶerǀieǁs?  ________ 

 Total Retail “ales?  _____________ 

 Hostess iŶal Git?  _____________  
 What do I Ŷeed to iŵproǀe? _____ 

   ____________________________ 

Day ďefore Party 

 Prep for Class 

 FiŶal ReŵiŶder Đall to hostess 

Hostess Info 

Naŵe  __________________________ 

PhoŶe __________________________ 

Eŵail   __________________________ 

Add. ____________________________ 

BookiŶg Git? _____________________ 

͞A Đlass ǁorth ďookiŶg,  I“ a Đlass ǁorth ĐoaĐhiŶg!͟ 

Class Info 

Theŵe ___________________________ 

Date, Tiŵe ____________ @ _________ 

Hostess Git?   ____________________  
PreProiled  _______________________ 

ϰ8 hr. List Git: _____________________ 

  Naŵe  Addy PhoŶe Order Aŵt Eŵail 

ϭ      

Ϯ      

ϯ      

ϰ      

ϱ     . 

Outside Orders 

Date Booked 

 

Guest List 

“hared ďy LiŶda Meldruŵ, I“D, MI 

Ϯ MoŶths 

 Call adǀise re-order or MK eŵiŶder 

Ϯ Weeks ater Party 

 “top ďy-ĐlieŶt shoǁ you hoǁ usiŶg produĐts 

Ϯ Days ater Party 

 Call ĐheĐk if produĐts perforŵiŶg 

CoaĐh Hostess IŶfo “hariŶg: 
 Add More Guests to List 

 What to say to Guests: 
 

 CoŶirŵ Guest AteŶdaŶĐe 

 Class area, taďle, lighiŶg. “ŶaĐks Ater 
Đlass duriŶg ĐoŶsultaioŶs 

 Priǀate ĐoŶs area 

 “aiŶ haŶds area 

 ChildĐare arraŶgeŵeŶts 

 EŶĐourage ϱ outside orders 

 Hostess prograŵ reŵiŶder 

 ProŵptŶess for all 

 CoŵŵuŶiĐaioŶ is Key 

WithiŶ ϰ8 hours 

WithiŶ Ϯϰ hours 

 Mail ThaŶk you postĐard/hostess paĐket 
  Other _______________________ 


