
Coaching Sheet         Work It Full Circle! 

G.G.
Bag 

Pre-

Prof 
Co -
ir d Na e Pho e E ail Addy 

       

       

       

       

       

       

       

       

       

       

       

 days efore Party 

 Call Guests to tha k for o i g  

 Call Hostess to o ir  ate dees a d 
e ourage outside orders 

Day Ater Party 

 File orders/proiles, add to I Tou h 

 Tha k you otes, se t to ALL 

 Tha ks for ei g Great Hostess 

 Post WA“  
 Follo  up ith Prospe ts 

 Foll. up those ho did ot ate d 

 Ho  a y guests:  ____________ 

 Ho  a y sets sold?  __________ 

 Ho  a y Booki gs?  __________ 

 Ho  a y I er ie s?  ________ 

 Total Retail “ales?  _____________ 

 Hostess i al Git?  _____________  
 What do I eed to i pro e? _____ 

   ____________________________ 

Day efore Party 

 Prep for Class 

 Fi al Re i der all to hostess 

Hostess Info 

Na e  __________________________ 

Pho e __________________________ 

E ail   __________________________ 

Add. ____________________________ 

Booki g Git? _____________________ 

A lass orth ooki g,  I“ a lass orth oa hi g!  

Class Info 

The e ___________________________ 

Date, Ti e ____________ @ _________ 

Hostess Git?   ____________________  
PreProiled  _______________________ 

8 hr. List Git: _____________________ 

  Na e  Addy Pho e Order A t E ail 

      

      

      

      

     . 

Outside Orders 

Date Booked 

 

Guest List 

“hared y Li da Meldru , I“D, MI 

 Mo ths 

 Call ad ise re-order or MK e i der 

 Weeks ater Party 

 “top y- lie t sho  you ho  usi g produ ts 

 Days ater Party 

 Call he k if produ ts perfor i g 

Coa h Hostess I fo “hari g: 
 Add More Guests to List 

 What to say to Guests: 
 

 Co ir  Guest Ate da e 

 Class area, ta le, lighi g. “ a ks Ater 
lass duri g o sultaio s 

 Pri ate o s area 

 “ai  ha ds area 

 Child are arra ge e ts 

 E ourage  outside orders 

 Hostess progra  re i der 

 Pro pt ess for all 

 Co u i aio  is Key 

Withi  8 hours 

Withi   hours 

 Mail Tha k you post ard/hostess pa ket 
  Other _______________________ 


