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Noti24 9ʺʸ
ƺR4v. O2to14r ʹʷʸʺƻ

D4p0rtm4nt o5 t74 Tr40sury
Int4rn0l R4v4nu4 S4rvi24

D4posit R4quir4m4nts 5or 
Employm4nt T0x4s
T74r4 0r4 two 34pos8t s2743ul4s—monthly or 
s4miw44kly—5or 34t4rm8n8n6 w74n you 34pos8t so280l 
s42ur8ty 0n3 M43820r4 t0x4s 0n3 w8t774l3 5434r0l 
8n2om4 t0x. T74s4 s2743ul4s t4ll you w74n 0 34pos8t 8s 
3u4 05t4r 0 t0x l8018l8ty 0r8s4s ƺ5or 4x0mpl4, w74n you 
70v4 0 p0y30yƻ. B45or4 t74 1468nn8n6 o5 4027 20l4n30r 
y40r, you must 34t4rm8n4 w7827 o5 t74 two 34pos8t 
s2743ul4s you must us4. T74 34pos8t s2743ul4 you 
must us4 8s 10s43 on t74 tot0l t0x l8018l8ty you r4port43 
3ur8n6 0 look102k p4rio3. Your 34pos8t s2743ul4 8s not 
34t4rm8n43 1y 7ow o5t4n you p0y your 4mploy44s or 
m0k4 34pos8ts. S44 Application o1 Monthly and 
S0miw00kly Sch0dul0s, l0t4r.

T74s4 rul4s 3o not 0pply to 5434r0l un4mploym4nt 
ƺFUTAƻ t0x. S44 t74 Instru2t8ons 5or Form ˀʻʷ 5or 
8n5orm0t8on on 34pos8t8n6 FUTA t0x.

D4posit rul4s 5or Form 9ʻʸ. Your 34pos8t s2743ul4 
ƺmont7ly or s4m8w44klyƻ 5or Form ˀʻʸ, Employ4r's 
QUARTERLY F434r0l T0x R4turn, 8s 10s43 on t74 tot0l 
t0x l8018l8ty you r4port43 on Forms ˀʻʸ 3ur8n6 0 
5our-qu0rt4r look102k p4r8o3 38s2uss43 14low un34r 
Lookback p0riod 1or Form 94ʼ.

Inst403 o5 m0k8n6 34pos8ts 3ur8n6 t74 2urr4nt qu0rt4r, 
you 20n p0y your tot0l Form ˀʻʸ t0x l8018l8ty w74n you 
t8m4ly 58l4 Form ˀʻʸ 85:

ʸ. Your tot0l Form ˀʻʸ t0x l8018l8ty 5or 48t74r t74 
2urr4nt qu0rt4r or t74 pr42438n6 qu0rt4r 8s l4ss t70n 
$ʹ,ʼʷʷ, 0n3

ʹ. You 3o not 8n2ur 0 $ʸʷʷ,ʷʷʷ n4xt-30y 34pos8t 
o1l860t8on 3ur8n6 t74 2urr4nt qu0rt4r.

I5 you 0r4 not sur4 your tot0l l8018l8ty 5or t74 2urr4nt 
qu0rt4r w8ll 14 l4ss t70n $ʹ,ʼʷʷ, 0n3 your l8018l8ty 5or t74 
pr42438n6 qu0rt4r w0s not l4ss t70n $ʹ,ʼʷʷ, m0k4 
34pos8ts us8n6 t74 s4m8w44kly or mont7ly rul4s so you 
won't 14 su1942t to 508lur4 to 34pos8t p4n0lt84s. For mor4 
8n5orm0t8on 01out 34pos8t rul4s 5or Form ˀʻʸ, s44 Pu1. 
ʸʼ ƺC8r2ul0r Eƻ, Employ4r's T0x Gu834.

D4posit rul4s 5or Forms 9ʻʺ, 9ʻʻ, 9ʻʼ, 0n3 CT-ʸ. 
G4n4r0lly, t74 34pos8t rul4s 5or Form ˀʻʸ 0lso 0pply to 
t0x l8018l8t84s 5or Form ˀʻʺ, Employ4r’s Annu0l F434r0l 
T0x R4turn 5or A6r82ultur0l Employ44s; Form ˀʻʻ, 
Employ4r's ANNUAL F434r0l T0x R4turn; Form ˀʻʼ, 
Annu0l R4turn o5 W8t774l3 F434r0l In2om4 T0x; 0n3 
Form CT-ʸ, Employ4r’s Annu0l R08lro03 R4t8r4m4nt T0x 
R4turn. How4v4r, 1420us4 Forms ˀʻʺ, ˀʻʻ, ˀʻʼ, 0n3 
CT-ʸ 0r4 0nnu0l r4turns, t74 rul4s 5or 34t4rm8n8n6 your 
34pos8t s2743ul4 0pply to 0 20l4n30r y40r r0t74r t70n 0 
20l4n30r qu0rt4r. S44 Lookback p0riod 1or annual 
r0turns 14low. For mor4 8n5orm0t8on 01out 34pos8t rul4s 
5or 0nnu0l r4turns, s44 Pu1. ʸʼ ƺC8r2ul0r Eƻ ƺ5or Forms 

ˀʻʻ 0n3 ˀʻʼƻ; Pu1. ʼʸ ƺC8r2ul0r Aƻ, A6r82ultur0l 
Employ4r’s T0x Gu834 ƺ5or Form ˀʻʺƻ; 0n3 t74 
Instru2t8ons 5or Form CT-ʸ.

F434r0l t0x 34posits must 14 m034 1y 4l42troni2 
5un3s tr0ns54r. You must us4 4l42tron82 5un3s tr0ns54r 
to m0k4 0ll 5434r0l t0x 34pos8ts. G4n4r0lly, 4l42tron82 
5un3 tr0ns54rs 0r4 m034 us8n6 t74 El42tron82 F434r0l 
T0x P0ym4nt Syst4m ƺEFTPSƻ. I5 you 3o not w0nt to us4 
EFTPS, you 20n 0rr0n64 5or your t0x pro54ss8on0l, 
58n0n280l 8nst8tut8on, p0yroll s4rv824, or ot74r trust43 t78r3 
p0rty to m0k4 4l42tron82 34pos8ts on your 1470l5. Also, 
you m0y 0rr0n64 5or your 58n0n280l 8nst8tut8on to 8n8t80t4 0 
s0m4-30y w8r4 p0ym4nt on your 1470l5. EFTPS 8s 0 5r44 
s4rv824 prov8343 1y t74 D4p0rtm4nt o5 Tr40sury. 
S4rv824s prov8343 1y your t0x pro54ss8on0l, 58n0n280l 
8nst8tut8on, p0yroll s4rv824, or ot74r t78r3 p0rty m0y 70v4 
0 544. For mor4 8n5orm0t8on on m0k8n6 5434r0l t0x 
34pos8ts, s44 s42t8on ʸʸ o5 Pu1. ʸʼ ƺC8r2ul0r Eƻ. To 64t 
mor4 8n5orm0t8on 01out EFTPS or to 4nroll 8n EFTPS, 
v8s8t www.01tps.gov or 20ll ʸ-ʿʷʷ-ʼʼʼ-ʻʻʾʾ or 
ʸ-ʿʷʷ-ʾʺʺ-ʻʿʹˀ ƺTDDƻ. A338t8on0l 8n5orm0t8on 01out 
EFTPS 8s 0lso 0v08l01l4 8n Pu1. ˀʽʽ, El42tron82 F434r0l 
T0x P0ym4nt Syst4m: A Gu834 To G4tt8n6 St0rt43.

Depositing on time. For EFTPS 34pos8ts to 14 on 
t8m4, you must 8n8t80t4 t74 34pos8t 1y ʿ p.m. E0st4rn t8m4 
t74 30y 145or4 t74 30t4 t74 34pos8t 8s 3u4. I5 you 508l to 
8n8t80t4 0n EFTPS 34pos8t on t8m4, you m0y us4 t74 
s0m4-30y w8r4 p0ym4nt opt8on 38s2uss43 01ov4.

Look102k p4rio3 5or Form 9ʻʸ. Your 34pos8t 
s2743ul4 5or 0 20l4n30r y40r 8s 34t4rm8n43 5rom t74 tot0l 
t0x4s r4port43 on your Forms ˀʻʸ 8n 0 5our-qu0rt4r 
look102k p4r8o3. T74 look102k p4r8o3 1468ns July ʸ 0n3 
4n3s Jun4 ʺʷ, 0s s7own 8n t74 5ollow8n6 270rt. I5 you 
r4port43 $ʼʷ,ʷʷʷ or l4ss o5 Form ˀʻʸ t0x4s 5or t74 
look102k p4r8o3, you 0r4 0 mont7ly s2743ul4 34pos8tor; 
85 you r4port43 mor4 t70n $ʼʷ,ʷʷʷ, you 0r4 0 
s4m8w44kly s2743ul4 34pos8tor. T74 look102k p4r8o3 5or 
0 ʹʷʸʻ Form ˀʻʸ 58l4r w7o 58l43 Form ˀʻʻ 8n 48t74r ʹʷʸʹ 
or ʹʷʸʺ 8s 20l4n30r y40r ʹʷʸʹ.

Form 9ʻʸ Look102k P4rio3 5or C0l4n30r 
Y40r ʹʷʸʻ

Look102k P4rio3
ʹʷʸʹ ʹʷʸʺ ʹʷʸʻ

July ʸ 
t7ru 

S4pt. ʺʷ

O2t. ʸ 
t7ru 

D42. ʺʸ

J0n. ʸ 
t7ru 

M0r. ʺʸ

Apr. ʸ 
t7ru 

Jun4 ʺʷ
←

C0l4n30r 
Y40r

J0n.– D42.

Look102k p4rio3 5or 0nnu0l r4turns. For 0nnu0l 
r4turns ƺForms ˀʻʺ, ˀʻʻ, ˀʻʼ, 0n3 CT-ʸƻ, t74 look102k 
p4r8o3 8s t74 20l4n30r y40r pr42438n6 t74 pr4v8ous y40r. 
For 4x0mpl4, t74 look102k p4r8o3 5or ʹʷʸʻ 8s ʹʷʸʹ.

IRS.gov C0t0lo6 No. ʸʻʾʺʽT

http://www.eftps.gov
http://www.irs.gov


P064 ʹ o5 ʺ  F8l483: … 24s/Nˀʺʸ/ʹʷʸʺʸʷ/A/XML/Cy2l4ʷʽ/sour24 ˀ:ʼʻ - ʸʾ-S4p-ʹʷʸʺ
Th0 typ0 and rul0 abov0 prints on all proo1s including d0partm0ntal r0production proo1s. MUST b0 r0mov0d b01or0 printing.

Monthly D4posit S2h43ul4
You 0r4 0 mont7ly s2743ul4 34pos8tor 5or 0 20l4n30r 
y40r 85 t74 tot0l t0x r4port43 5or your look102k p4r8o3 
w0s $ʼʷ,ʷʷʷ or l4ss.

Un34r t74 mont7ly 34pos8t s2743ul4, 34pos8t 
022umul0t43 t0x4s on p0ym4nts m034 3ur8n6 0 
20l4n30r mont7 1y t74 ʸʼt7 30y o5 t74 5ollow8n6 mont7.

N4w 4mploy4rs. Your t0x l8018l8ty 5or 0ny qu0rt4r 8n t74 
look102k p4r8o3 145or4 t74 30t4 you st0rt43 or 02qu8r43 
your 1us8n4ss 8s 2ons834r43 to 14 z4ro. T74r45or4, you 
0r4 0 mont7ly s2743ul4 34pos8tor 5or t74 ʸst y40r you 
0r4 0n 4mploy4r. How4v4r, s44 t74 $ʼʻʻ,ʻʻʻ N0xt-Day 
D0posit Rul0, l0t4r.

S4miw44kly D4posit S2h43ul4
You 0r4 0 s4m8w44kly s2743ul4 34pos8tor 5or 0 20l4n30r 
y40r 85 t74 tot0l t0x4s 3ur8n6 your look102k p4r8o3 w4r4 
mor4 t70n $ʼʷ,ʷʷʷ.
D4posit P4rio3 ƺP0ym4nt D0ysƻ D4posit By
W43n4s30y, T7urs30y, 0n3/or Fr830y Follow8n6 W43n4s30y
S0tur30y, Sun30y, Mon30y, 0n3/or 
Tu4s30y

Follow8n6 Fr830y

S4miw44kly 34posit p4rio3 sp0nning two r4turn 
p4rio3s. I5 0 r4turn p4r8o3 4n3s on 0 30y ot74r t70n 
Fr830y or Tu4s30y, t0x4s 022umul0t43 on t74 30ys 
3ur8n6 t74 r4turn p4r8o3 9ust 4n38n6 0r4 su1942t to on4 
34pos8t o1l860t8on, 0n3 t0x4s 022umul0t43 on t74 30ys 
2ov4r43 1y t74 n4w r4turn p4r8o3 0r4 su1942t to 0 
s4p0r0t4 34pos8t o1l860t8on. For 4x0mpl4, 85 0 r4turn 
p4r8o3 4n3s on T7urs30y, t0x4s 022umul0t43 on 
W43n4s30y 0n3 T7urs30y 0r4 su1942t to on4 34pos8t 
o1l860t8on 0n3 t0x4s 022umul0t43 on Fr830y 0r4 su1942t 
to 0 s4p0r0t4 o1l860t8on. S4p0r0t4 34pos8ts 0r4 r4qu8r43 
1420us4 two 38554r4nt r4turn p4r8o3s 0r4 05542t43.

Ex0mpl4 o5 Monthly 0n3 S4miw44kly 
S2h43ul4s
H0z4l Jon4s r4port43 Form ˀʻʸ t0x l8018l8t84s 0s 5ollows:

ʹʷʸʺ Look102k P4rio3 ʹʷʸʻ Look102k P4rio3
ʺr3 Qu0rt4r ʹʷʸʸ - $ʸʹ,ʷʷʷ ʺr3 Qu0rt4r ʹʷʸʹ - $ʸʹ,ʷʷʷ
ʻt7 Qu0rt4r ʹʷʸʸ - $ʸʹ,ʷʷʷ ʻt7 Qu0rt4r ʹʷʸʹ - $ʸʹ,ʷʷʷ
ʸst Qu0rt4r ʹʷʸʹ - $ʸʹ,ʷʷʷ ʸst Qu0rt4r ʹʷʸʺ - $ʸʹ,ʷʷʷ

ʹn3 Qu0rt4r ʹʷʸʹ - $ʸʹ,ʷʷʷ ʹn3 Qu0rt4r ʹʷʸʺ - $ʸʼ,ʷʷʷ
$ʻʿ,ʷʷʷ $ʼʸ,ʷʷʷ

H0z4l 8s 0 mont7ly s2743ul4 34pos8tor 5or ʹʷʸʺ 
1420us4 74r t0x l8018l8ty 5or t74 5our qu0rt4rs 8n t74 
look102k p4r8o3 ƺʺr3 qu0rt4r ʹʷʸʸ t7rou67 ʹn3 qu0rt4r 
ʹʷʸʹƻ w0s not mor4 t70n $ʼʷ,ʷʷʷ. How4v4r, 5or ʹʷʸʻ, 
H0z4l 8s 0 s4m8w44kly s2743ul4 34pos8tor 1420us4 74r 
l8018l8ty 4x244343 $ʼʷ,ʷʷʷ 5or t74 5our qu0rt4rs 8n t74 
look102k p4r8o3 ƺʺr3 qu0rt4r ʹʷʸʹ t7rou67 ʹn3 qu0rt4r 
ʹʷʸʺƻ.

D4posits on Busin4ss D0ys Only
I5 0 34pos8t 8s 3u4 on 0 30y t70t 8s not 0 1us8n4ss 30y, 
t74 34pos8t 8s 2ons834r43 to 70v4 144n m034 t8m4ly 85 8t 
8s m034 1y t74 2los4 o5 t74 n4xt 1us8n4ss 30y. A 
1us8n4ss 30y 8s 0ny 30y ot74r t70n 0 S0tur30y, Sun30y, 
or l460l 7ol830y. For 4x0mpl4, 85 0 34pos8t 8s 3u4 on 0 
Fr830y 0n3 Fr830y 8s 0 l460l 7ol830y, t74 34pos8t w8ll 14 
2ons834r43 t8m4ly 85 8t 8s m034 1y t74 5ollow8n6 Mon30y 
ƺ85 t70t Mon30y 8s 0 1us8n4ss 30yƻ. T74 t4rm "l460l 
7ol830y" m40ns 0ny l460l 7ol830y 8n t74 D8str82t o5 
Colum180. For 0 l8st o5 l460l 7ol830ys, s44 Pu1. ʸʼ 
ƺC8r2ul0r Eƻ or Pu1. ʼʸ ƺC8r2ul0r Aƻ.

S4miw44kly s2h43ul4 34positors 70v4 0t l40st ʺ 
1us8n4ss 30ys to m0k4 0 34pos8t. T70t 8s, 85 0ny o5 t74 ʺ 
w44k30ys 05t4r t74 4n3 o5 0 s4m8w44kly p4r8o3 8s 0 l460l 
7ol830y, you w8ll 70v4 0n 0338t8on0l 1us8n4ss 30y to 
34pos8t 5or 4027 30y t70t 8s 0 l460l 7ol830y. For 4x0mpl4, 
85 0 s4m8w44kly s2743ul4 34pos8tor 022umul0t43 t0x4s 
5or p0ym4nts m034 on Fr830y 0n3 t74 5ollow8n6 Mon30y 
8s 0 l460l 7ol830y, t74 34pos8t norm0lly 3u4 on 
W43n4s30y m0y 14 m034 on T7urs30y. T78s 0llows ʺ 
1us8n4ss 30ys to m0k4 t74 34pos8t.

Appli20tion o5 Monthly 0n3 
S4miw44kly S2h43ul4s
T74 t4rms ơmont7ly s2743ul4 34pos8torƢ 0n3 
ơs4m8w44kly s2743ul4 34pos8torƢ 3o not r454r to 7ow 
o5t4n your 1us8n4ss p0ys 8ts 4mploy44s or 4v4n to 7ow 
o5t4n you must m0k4 34pos8ts. T74 t4rms 834nt85y w7827 
s4t o5 34pos8t rul4s you must 5ollow w74n 0n 
4mploym4nt t0x l8018l8ty 0r8s4s. T74 34pos8t rul4s 0r4 
10s43 on t74 30t4s w064s 0r4 p083; not on w74n 
4mploym4nt t0x l8018l8t84s 0r4 022ru43.

Monthly s2h43ul4 4x0mpl4. P8n4 Co. 70s 0 mont7ly 
34pos8t s2743ul4. It p083 w064s 4027 Fr830y 3ur8n6 
M0r27, 1ut 383 not p0y 0ny w064s 3ur8n6 Apr8l. Un34r 
t74 mont7ly s2743ul4, P8n4 Co. must 34pos8t t74 
2om18n43 t0x l8018l8t84s 5or t74 M0r27 p0y30ys 1y Apr8l 
ʸʼ. P8n4 Co. 3o4s not 70v4 0 34pos8t r4qu8r4m4nt 5or 
Apr8l ƺ3u4 1y M0y ʸʼƻ 1420us4 no w064s w4r4 p083 0n3, 
t74r45or4, 8t 383 not 70v4 0 t0x l8018l8ty 5or t74 mont7.

S4miw44kly s2h43ul4 4x0mpl4. M0yl4n Sm8t7, w7o 
70s 0 s4m8w44kly 34pos8t s2743ul4, p0ys w064s on24 
4027 mont7 on t74 l0st Fr830y o5 t74 mont7. Alt7ou67 
M0yl4n 70s 0 s4m8w44kly 34pos8t s2743ul4, s74 w8ll 
34pos8t 9ust on24 0 mont7 1420us4 s74 p0ys w064s only 
on24 0 mont7. T74 34pos8t, 7ow4v4r, w8ll 14 m034 
un34r t74 s4m8w44kly 34pos8t s2743ul4 0s 5ollows: 
M0yl4n’s t0x l8018l8ty 0r8s4s w74n s74 p0ys w064s on 
Apr8l ʹʼ, ʹʷʸʻ ƺFr830yƻ; t74 l8018l8ty must 14 34pos8t43 1y 
Apr8l ʺʷ, ʹʷʸʻ ƺW43n4s30yƻ. Un34r t74 s4m8w44kly 
34pos8t s2743ul4, l8018l8t84s 5or w064s p083 on 
W43n4s30y t7rou67 Fr830y must 14 34pos8t43 1y t74 
5ollow8n6 W43n4s30y.
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$ʸʷʷ,ʷʷʷ N4xt-D0y D4posit Rul4
I5 you 022umul0t4 0 t0x l8018l8ty o5 $ʸʷʷ,ʷʷʷ or mor4 on 
0ny 30y 3ur8n6 0 34pos8t p4r8o3, you must 34pos8t t74 
t0x 1y t74 2los4 o5 t74 n4xt 1us8n4ss 30y, w74t74r you 
0r4 0 mont7ly or s4m8w44kly s2743ul4 34pos8tor. T74 
34pos8t p4r8o3 5or mont7ly s2743ul4 34pos8tors 8s 0 
20l4n30r mont7. For s4m8w44kly s2743ul4 34pos8tors, 
t74 34pos8t p4r8o3s 0r4 W43n4s30y t7rou67 Fr830y 0n3 
S0tur30y t7rou67 Tu4s30y.

For t74 $ʸʷʷ,ʷʷʷ n4xt-30y 34pos8t rul4, 3o not 
2ont8nu4 022umul0t8n6 t0x l8018l8t84s 05t4r t74 4n3 o5 0 
34pos8t p4r8o3. For 4x0mpl4, 85 0 s4m8w44kly s2743ul4 
34pos8tor 70s 022umul0t43 0 l8018l8ty o5 $ˀʼ,ʷʷʷ on 0 
Tu4s30y ƺo5 0 S0tur30y-t7rou67-Tu4s30y 34pos8t 
p4r8o3ƻ 0n3 022umul0t43 0 $ʸʷ,ʷʷʷ l8018l8ty on 
W43n4s30y, t74 $ʸʷʷ,ʷʷʷ n4xt-30y 34pos8t rul4 3o4s 
not 0pply. T74r45or4, $ˀʼ,ʷʷʷ must 14 34pos8t43 1y 
Fr830y 0n3 $ʸʷ,ʷʷʷ 1y t74 5ollow8n6 W43n4s30y.

In 0338t8on, on24 you 022umul0t4 0t l40st $ʸʷʷ,ʷʷʷ 8n 
0 34pos8t p4r8o3, stop 022umul0t8n6 0t t74 4n3 o5 t70t 
30y 0n3 1468n to 022umul0t4 0n4w t74 n4xt 30y. For 
4x0mpl4, F8r Co. 8s 0 s4m8w44kly s2743ul4 34pos8tor. 
On Mon30y, F8r Co. 022umul0t4s t0x4s o5 $ʸʸʷ,ʷʷʷ 0n3 
must 34pos8t t78s 0mount on Tu4s30y, t74 n4xt 1us8n4ss 
30y. On Tu4s30y, F8r Co. 022umul0t4s 0338t8on0l t0x4s 
o5 $ʺʷ,ʷʷʷ. B420us4 t74 $ʺʷ,ʷʷʷ 8s not 03343 to t74 
pr4v8ous $ʸʸʷ,ʷʷʷ 0n3 8s l4ss t70n $ʸʷʷ,ʷʷʷ, F8r Co. 
must 34pos8t t74 $ʺʷ,ʷʷʷ 1y Fr830y, 5ollow8n6 t74 
s4m8w44kly 34pos8t s2743ul4.

I5 you 0r4 0 mont7ly s2743ul4 34pos8tor 0n3 
022umul0t4 0 $ʸʷʷ,ʷʷʷ t0x l8018l8ty on 0ny 30y, you 
142om4 0 s4m8w44kly s2743ul4 34pos8tor on t74 n4xt 
30y 0n3 r4m08n so 5or 0t l40st t74 r4st o5 t74 20l4n30r 
y40r 0n3 5or t74 5ollow8n6 20l4n30r y40r.

Ex0mpl4 o5 $ʸʷʷ,ʷʷʷ n4xt-30y 34posit rul4. F8r Co. 
st0rt43 8ts 1us8n4ss on M0y ʸ, ʹʷʸʻ. On M0y ʿ, 8t p083 
w064s 5or t74 58rst t8m4 0n3 022umul0t43 0 t0x l8018l8ty o5 
$ʻʷ,ʷʷʷ. On Fr830y, M0y ˀ, F8r Co. p083 w064s 0n3 
022umul0t43 0 l8018l8ty o5 $ʽʷ,ʷʷʷ, m0k8n6 8ts 
022umul0t43 t0x l8018l8ty tot0l $ʸʷʷ,ʷʷʷ. F8r Co. must 
34pos8t $ʸʷʷ,ʷʷʷ 1y Mon30y, M0y ʸʹ, t74 n4xt 1us8n4ss 
30y. B420us4 t78s w0s t74 ʸst y40r o5 8ts 1us8n4ss, t74 
t0x l8018l8ty 5or 8ts look102k p4r8o3 8s 2ons834r43 to 14 
z4ro, 0n3 8t woul3 14 0 mont7ly s2743ul4 34pos8tor 
10s43 on t74 look102k rul4s. How4v4r, 1420us4 F8r Co. 
022umul0t43 $ʸʷʷ,ʷʷʷ on M0y ˀ, 8t 1420m4 0 
s4m8w44kly s2743ul4 34pos8tor on M0y ʸʷ. It w8ll 14 0 
s4m8w44kly s2743ul4 34pos8tor 5or 0t l40st t74 
r4m08n34r o5 ʹʷʸʻ 0n3 5or ʹʷʸʼ.

A3justm4nts 0n3 th4 Look102k Rul4
D4t4rm8n4 your t0x l8018l8ty 5or t74 look102k p4r8o3 
ƺ5our-qu0rt4r look102k p4r8o3 5or Form ˀʻʸ 0n3 
20l4n30r-y40r look102k p4r8o3 5or Form ˀʻʺ, Form ˀʻʻ, 
Form ˀʻʼ, 0n3 Form CT-ʸƻ 10s43 on t74 t0x l8018l8ty 0s 
origin0lly r4port43. I5 you l0t4r m034 039ustm4nts to 
2orr42t 4rrors on t7os4 r4turns 1y 58l8n6 0 Form ˀʻʸ-X, 

Form ˀʻʺ-X, Form ˀʻʻ-X, Form ˀʻʼ-X or Form CT-ʸX, 
t74s4 039ustm4nts 3o not 05542t t74 0mount o5 t74 
4mploym4nt t0x l8018l8ty 5or t74 look102k rul4.

Ex0mpl4 o5 03justm4nts 0n3 th4 look102k rul4 5or 
Form 9ʻʸ. An 4mploy4r or868n0lly r4port43 0 t0x l8018l8ty 
o5 $ʻʼ,ʷʷʷ 5or t74 5our qu0rt4rs 8n t74 look102k p4r8o3 
4n38n6 Jun4 ʺʷ, ʹʷʸʺ. T74 4mploy4r 38s2ov4r43 3ur8n6 
J0nu0ry ʹʷʸʻ t70t t74 t0x 3ur8n6 on4 o5 t74 look102k 
p4r8o3 qu0rt4rs w0s un34rst0t43 1y $ʸʷ,ʷʷʷ 0n3 
2orr42t43 t78s 4rror w8t7 0n 039ustm4nt on Form ˀʻʸ-X, 
A39ust43 Employ4r's QUARTERLY F434r0l T0x R4turn 
or Cl08m 5or R45un3. T78s 4mploy4r 8s 0 mont7ly 
s2743ul4 34pos8tor 5or ʹʷʸʻ 1420us4 t74 look102k 
p4r8o3 t0x l8018l8t84s 0r4 10s43 on t74 0mounts or868n0lly 
r4port43 0n3 t74y 383 not 4x2443 $ʼʷ,ʷʷʷ. T74 $ʸʷ,ʷʷʷ 
039ustm4nt 3o4s not 05542t t74 0mount o5 t0x l8018l8ty 5or 
t74 look102k rul4.

A22ur02y o5 D4posits Rul4
You 0r4 r4qu8r43 to 34pos8t ʸʷʷ% o5 your t0x l8018l8ty on 
or 145or4 t74 34pos8t 3u4 30t4. How4v4r, p4n0lt84s w8ll 
not 14 0ppl843 5or 34pos8t8n6 l4ss t70n ʸʷʷ% 85 1oth o5 
t74 5ollow8n6 2on38t8ons 0r4 m4t.

ʸ. Any 34pos8t s7ort50ll 3o4s not 4x2443 t74 6r40t4r 
o5 $ʸʷʷ or ʹ% o5 t74 0mount o5 t0x4s ot74rw8s4 r4qu8r43 
to 14 34pos8t43.

ʹ. T74 34pos8t s7ort50ll 8s p083 or 34pos8t43 1y t74 
s7ort50ll m0k4up 30t4 0s 34s2r8143 14low.

M0k4up D0t4 5or D4posit Short50ll
Monthly s2h43ul4 34positor. D4pos8t or p0y t74 
s7ort50ll w8t7 your r4turn 1y t74 3u4 30t4 o5 t74 r4turn. 
You m0y p0y t74 s7ort50ll w8t7 your r4turn 4v4n 85 t74 
0mount 8s $ʹ,ʼʷʷ or mor4.

S4miw44kly s2h43ul4 34positor. D4pos8t 1y t74 
40rli4r o5:

ʸ. T74 58rst W43n4s30y or Fr830y t70t 50lls on or 05t4r 
t74 ʸʼt7 o5 t74 mont7 5ollow8n6 t74 mont7 8n w7827 t74 
s7ort50ll o22urr43, or

ʹ. T74 3u4 30t4 o5 your r4turn ƺ5or t74 r4turn p4r8o3 
o5 t74 t0x l8018l8tyƻ. Form ˀʻʸ, Form ˀʻʺ, Form ˀʻʻ, 0n3 
Form ˀʻʼ 0r4 3u4 1y t74 l0st 30y o5 t74 mont7 5ollow8n6 
t74 p4r8o3 5or w7827 t74 r4turns w4r4 m034. Form CT-ʸ 
8s 3u4 1y t74 l0st 30y o5 t74 s42on3 mont7 5ollow8n6 t74 
20l4n30r y40r.
For 4x0mpl4, 85 0 s4m8w44kly s2743ul4 34pos8tor 70s 0 
34pos8t s7ort50ll 3ur8n6 July ʹʷʸʻ, t74 s7ort50ll m0k4up 
30t4 8s Au6ust ʸʼ, ʹʷʸʻ ƺFr830yƻ. How4v4r, 85 t74 
s7ort50ll o22urr43 on t74 r4qu8r43 Apr8l ʹ ƺW43n4s30yƻ 
34pos8t 3u4 30t4 5or t74 M0r27 ʹʿ ƺFr830yƻ p0y 30t4, t74 
r4turn 3u4 30t4 5or t74 M0r27 ʹʿ p0y 30t4 ƺApr8l ʺʷƻ 
woul3 2om4 145or4 t74 M0y ʸʽ ƺFr830yƻ s7ort50ll m0k4up 
30t4. In t78s 20s4, t74 s7ort50ll must 14 34pos8t43 1y 
Apr8l ʺʷ.
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