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This supplement is part of the Underwriting File of the Applicant Firm’s New Business Submission to CNA. This supplement is to be 
completed for any claim, lawsuit or potential claim made against the Applicant Firm and/or any of its lawyers individually. 
Throughout this supplement the word “matter” is used to indicate claim/potential claim/incident/lawsuit unless otherwise noted. 

Applicant Firm Name ______________________________________________________________________________________  

  1. Involved Parties 

a. Name all Applicant Firm lawyers involved in the matter _____________________________________________________ 

b.  Name any other defendants and their relationship to the Applicant Firm ________________________________________ 

c.  Name of claimants/potential claimant ___________________________________________________________________ 

_________________________________________________________________________________________________ 

2. a.  What is the nature of the matter?    Claim   Lawsuit   Potential Claim/Incident  

b.  What is the current status?  Open/Pending                Closed/Settled                 Other   __________________ 

3. a.  Was this matter asserted in a cross-claim or counterclaim in an action to collect fees?   Yes     No  

b.  If yes, what was the amount of fees owed the Applicant Firm?   $_________________ 

4.    a.  Was an engagement letter used detailing the scope of representation and signed by the client?   Yes     No  

       b.  If yes, provide a copy for the underwriting file.  If no, advise why an engagement letter was not used. 

5. Attach a copy of a current loss run.   Check here to verify attachment:     If attached, proceed to Question 8. 

If a Loss Run is not available, complete Questions 6 and 7. 

6.  a.  Date of alleged act or omission  ___/___/____ 

b.  Date Applicant Firm received notice of the matter made against it    ___/___/____ 

c.  Date the matter was reported to Applicant Firm’s insurance carrier    ___/___/____ 

d.    Name of insurer to whom the matter was reported    _______________________________________ 

   Limits of liability carried at that time the matter was reported      _______________________________________ 

e.    Is any other Insurance Carrier responding to or otherwise involved in this matter?   Yes     No  

 f.  If Yes, include name of carrier and details of involvement ___________________________________________________ 

  _________________________________________________________________________________________________ 

7.  Status Details – Answer a. if the matter is still open/pending and b. if the matter is closed/settled. 

 a.  If open/pending provide the following details: 

Claimant’s last demand  $___________________ Insurance Carrier’s last settlement offer  $________________ 

Indemnity/Loss Reserve  $___________________ Defense/Expense Reserve  $________________ 

Deductible Paid to Date  $___________________ Defense/Expenses Paid to Date  $________________ 

b. If closed/settled, provide the following details: 

Date closed   ___/___/____ 

Indemnity Loss Paid  $____________________  

Defense/Expense Paid  $____________________  

 Deductible Paid   $____________________   

  Indicate:   Judgment         Settlement         Arbitration Award         Dismissed  
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8.  Use the following space to offer a narrative of the matter.   

 DO NOT SUBMIT SUMMONS, COMPLAINT, PLEADING or MOTIONS 

a.  Describe the underlying representation, legal services rendered and events leading to this matter. 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

b.  Describe the alleged act or omission upon which the matter is based. 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________  

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

c.  Describe the type and extent of injury or damage alleged. 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________  

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

9.  As a result of this matter, describe the procedural or firm policy changes implemented by the Firm to reduce the likelihood of a 
similar occurrence. 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

 Signature of Applicant Firm Principal:   __________________________________  

 Print Name of Applicant Firm Principal: __________________________________   Date ___/___/____ 



 

CONTINENTAL CASUALTY COMPANY 

APPLICATION FOR LAWYERS PROFESSIONAL 

LIABILITY INSURANCE 

 

 

Plaintiff Litigation Supplement 

 

FIRM NAME:  

 

This supplement is to be completed for any plaintiff work that the firm does in Personal Injury/Property Damage and 
Civil/Commercial Litigation. 
 

1.   What is the average number of years of experience for the attorney(s) working in this area of law?     ________ 
 
 

2.   What is the firm’s average litigation case-load per year?                                                                       ________ 
    
          
3.   Indicate the percentage of time that the firm devotes to the following areas: 
 
      Bodily Injury/Personal Injury/Property Damage  _____________ 

         Medical Malpractice     _____________ 
     Legal Malpractice                 _____________ 

Product Liability     _____________ 
         Other (Please describe)_____________                   _____________ 
 
 
 4.   What is the estimated average dollar value of the firm’s plaintiff cases?                                _________________ 
 
 
 5.   What is the largest judgment, award of settlement by the firm in the last three years?          _________________ 
 
 

6.  How many and what type of cases does the firm refer to other law firms?      
      _________________________________________________________________________________________ 
     _________________________________________________________________________________________ 
 
 
7. How many and what type of cases does the firm accept as referrals from other law firms? 

_________________________________________________________________________________________ 
_________________________________________________________________________________________ 

 
 

          8.   How many and what type of cases does the firm act as co-counsel? 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
 
 

9. Does the firm assure that any firm they co-counsel with, refer cases to, or accept referrals from carry Lawyers’ 
Professional Liability insurance of at least $500,000 limits?  (Please explain a no response)________________ 
________________________________________________________________________________________ 
 
 

10. Provide an annual percentage of cases accepted where there was less than six months before the statute of 
limitations running.__________________________________________________________________________ 

 
 
 
________________________________________________   _____________________ 
Signature of Officer of Partner of the Firm     Date 
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Fee Suits Supplement  

FEE SUITS SUPPLEMENT  

 

Firm Name:  

Policy Number:  

Date:  

 
1. How many clients has the firm handled in the past two years?  
   
2. A. How many fee suits have you filed in the past two years?  
   

 B. How many of the clients that the firm has sued paid the balances due after the suit?  
   

 C. How many suits are still open?  
   
3. Does the firm’s engagement and retainer letters clearly show payment schedules?  Yes  No 

   
4. A. Does the firm handle the collection of unpaid fees?  Yes  No 
   

 B. If no, does the firm refer the collection of unpaid fees to a collection attorney?  Yes  No 

   
5. Please indicate low, high, and average dollar values of unpaid fees? Low: $   
      

  Average: $   
      

  High: $   

     
6. A. Have steps been taken to avoid a possible counter suit?  Yes  No 
      

 B. If yes, please provide details:  

   
      
7. A. Have steps been taken to prevent fee suits in the future?  Yes  No 
      

 B. If yes, please provide details:  

   
      
8. For which of the following areas of practice has the firm filed fee suits?     
      

   Admiralty / Marine - Defense    Intellectual Property – Copyright/Trademark 

   Admiralty / Marine - Plaintiff    Intellectual Property - Patent 

   Anti-Trust / Trade Regulation    International Law 

   Banking / Financial Institutions    Labor Management Representation 

   Business Transaction-Commercial Law    Labor Union Representation 

   Civil / Commercial Litigation-Defense    Local Government 

   Civil / Commercial Litigation-Plaintiff    Natural Resources / Oil & Gas 

   Civil Rights / Discrimination    Personal Injury/Property Dam - Defense 

   Collection and Bankruptcy    Personal Injury/Property Dam - Plaintiff 

   Construction (building contracts)    Real Estate / Title – Commercial 

   Consumer Claims    Real Estate / Title - Residential 

   Corporate Business Organization    Securities (S.E.C.) 

   Criminal    Taxation 

   Environmental    Wills, Estate, Trust and Probate 

   Family Law    Workers Compensation - Defense 

   Government Contracts / Claims    Workers Compensation - Plaintiff 

   Immigration / Naturalization    Other  ( please describe below) 
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This supplement is to be completed by 

• CNA renewal firms if a disciplinary matter was reported to CNA during the most current policy term or is being reported 
during the current renewal process 

• New Business applicants who have had a disciplinary matter during their career. 
Complete one supplement for each disciplinary matter. Throughout the supplement the words “complaint”, “grievance” and “matter” 
are used to indicate any disciplinary inquiry, complaint or proceeding for any reason including non-payment of dues.  If more space 
is needed to fully answer any question please provide via attachment.  

Firm Name:______________________________________________________________________________________________ 

 1.  Name lawyer(s) involved in the complaint:_________________________________________________________________ 

 __________________________________________________________________________________________________ 

 2. Name of complainant:  

 Client        3
rd

 Party  

 Client        3
rd

 Party  

 
 3.  a.  When was notification received from the Disciplinary Commission or governing body of your state?   ___/___/____ 

  b.  When did you respond to the governing body?      ___/___/____ 

 4.  a.  Did you report this to your insurance carrier?       Yes     No  

    b.  If reported, please provide the name of the insurance carrier._____________________________________________ 

    c.  Date reported:      ___/___/____ 

  d.  Is the carrier involved in representation of you in this matter?     Yes     No  

  e.  If the matter was not reported to your carrier please explain why. __________________________________________ 

______________________________________________________________________________________________ 

 5.  a.   Was this complaint made after a suit for fees was initiated?      Yes     No  

  b.  Was an engagement letter used for the firm’s representation in the matter leading to the alleged act or omission?  

         Yes     No  

  c.  As a result of this matter, what changes have been made that will reduce the likelihood of similar complaints?       

______________________________________________________________________________________________ 

  ______________________________________________________________________________________________ 

 6.  a.  What were the allegations in the complaint? Include a description of the legal services rendered in the underlying matter. 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

  b.  What is the current status of the complaint?  Open/Pending     Dismissed with finding     Dismissed without finding   

  c.  If dismissed, what if any, discipline or sanction was administered? __________________________________________ 

  _______________________________________________________________________________________________ 
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 7.  a.  Attach copies of the complaint and all correspondence between the governing body, the lawyer and the complainant,                          

including the final disposition papers.   Check here to verify attachment  

  b.  For New Business applicants, if reported to your insurance carrier within the past five years attach a loss run from the 

   carrier handling the matter.   Check here to verify attachment  

 

 

 Signature of Firm Principal:_____________________________________  

Print Name of Firm Principal:____________________________________  Date ___/___/____ 

 

 

 

 

 

 

  


