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Agenda 

– Session Objectives 

– Form W-9 

– Provider Classifications 

– Provider Enrollment Web Pages 

– Helpful Tips 

– Completing the Enrollment Application 

• Schedules 

• Addenda 

• Change of Ownership 

• Rendering Provider Application 
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Objectives 

– Learn where to locate the provider enrollment application 

– Present guidance to complete the application correctly for group entities 

and rendering practitioners 

– Understand how to complete the Change of Ownership addendum 



Explain 
Form W-9 (irs.gov) 
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Objectives 

Select the tax classification 

for the business 

This address must match the Home Office address 
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Objectives 
Some business structures require use 

of the owner’s SSN. Read the 
instructions on this form to ensure the 

correct value is entered. 

May be signed by a nonmanagement staff member 



Provider  
 
Classification 

Billing, Group, Rendering, Dual 
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Provider Classifications 

– Billing Provider - A practitioner or facility operating under a 

unique taxpayer identification number (TIN). The TIN may be the 

practitioner’s Social Security number or a federal employer 
identification number. 

– Group Provider - Any practice with one or more practitioners 

sharing a common corporate TIN. The group must have members 

linked to the business, and these members are identified as 

“rendering providers.” 

– Rendering Provider - A practitioner employed by a group 

provider. The rendering provider actually performs the service. The 

IHCP makes payment to the group. 

– Dual Provider - A provider that is both a billing and a rendering 

provider. 

 

 



Find It 
Indianamedicaid.com 
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First-time enrollees click here 
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Select your 

provider type 
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Detail 
Enrollment Application for Group Entities 
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Helpful Tips 

– The enrollment application requests certain information in multiple places 

throughout the document 

• Ensure information is reported consistently in every area where that information is 

requested (Examples: NPI, Tax ID) 

– The Legal Name of the business must match Line 1 on Form W-9 

– The Home Office address must match the address on Form W-9 

– The Tax ID must match the Tax ID as indicated on Form W-9 

– Providers enrolling in the IHCP for the first time do not indicate information 

in areas of the form asking for the Legacy Provider Identifier (LPI) 

– Do not reuse older or saved versions of the enrollment forms 

• Always use the most current version of the forms found on the Provider Enrollment page of 

indianamedicaid.com 

 



Schedule A 
Business Names, Addresses, and Specialty 
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Affordable Care Act (ACA) 
 Impact on Provider Enrollment 

First time enrollees 

First-time enrollees 

Group taxonomy codes 

If yes, enter the LPI of the entity, not the NPI 

If yes, enter the LPI of the entity, not the NPI 

Enter desired date 

Choose one option 

Choose one option 
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Affordable Care Act 
Impact on Provider Enrollment 

Contact information of the person completing this application 

When listed, the IHCP will notify you by email when new publications are posted online 
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Affordable Care Act 
Impact on Provider Enrollment 

The DBA name must be registered with the Secretary of State or County Recorder’s Office 

County where the street address is located 

Must be a street address. This cannot be a P.O. Box. 

Example: Medical records 
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Affordable Care Act 
Impact on Provider Enrollment 

The legal name must be registered with the Secretary of State or Recorder’s Office 

If a DBA name is used, it must be registered with the Secretary of State or Recorder’s Office 

This address must match the business address listed on Form W-9 

TIN = Tax ID Number 

Must match Form W-9 
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Affordable Care Act 
Impact on Provider Enrollment 

Name to which mail should be addressed 

Address where mail should be sent (may be a P.O. Box) 

Enter the name to be used on payments 

Use only when contracting services of an outside billing company Provider’s Pay To phone # 

Address where paper checks should be mailed (when EFT deposit function is not active) 
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Affordable Care Act 
Impact on Provider Enrollment 

Facilities and businesses subject to ISDH survey, certification, 
or licensure must complete this section 

Refer to the Provider Type and Specialty Matrix to find the Provider Type and Specialty 

codes. Also enter additional group taxonomy codes in field 47. 

Facilities and businesses subject to ISDH survey, certification, and 

licensure must complete this section. 
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Affordable Care Act 
Impact on Provider Enrollment 



Schedule B 
Business Structure, Other Programs, and Payers 
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Affordable Care Act 
Impact on Provider Enrollment 

Select your tax 

classification as 

stated on Form W-9 
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Affordable Care Act 
Impact on Provider Enrollment Review these program 

descriptions to respond to 

these questions correctly 
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Affordable Care Act 
Impact on Provider Enrollment 

Medicare information permits claims to cross over automatically from Medicare Medicare information permits claims to cross over automatically from Medicare 

Enter the street address where the Medicare number is assigned 
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Affordable Care Act 
Impact on Provider Enrollment 



Schedule C 
Disclosed Individuals 
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Affordable Care Act 
Impact on Provider Enrollment 

Disclosure of Social Security numbers 

and dates of birth is required 
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Affordable Care Act 
Impact on Provider Enrollment 

If the entity is governed by a board of directors or 

government body, enter the legal name of the 

governing entity in field 1a, and include the entity’s tax 
ID number in field 3. Leave all other fields blank. 
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Affordable Care Act 
Impact on Provider Enrollment 

If the entity is governed by one or more individuals, 

enter the legal name, signature, title, SSN, DOB, and 

business address of each person with a 5% or more 

ownership interest. Do not complete field 3. 

Enter the business address here. Do not enter a home address. 
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Affordable Care Act 
Impact on Provider Enrollment 

Where the provider entity has at least a 5% ownership 

in a subcontractor entity, identify any person in your 

organization that has an ownership interest in that 

subcontractor business. 

Enter the business address here. Do not enter a home address. 
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Affordable Care Act 
Impact on Provider Enrollment 

Identify all owners, officers, members of the board of 

directors, government agency members, and office 

managers responsible for day-to-day operations. 

Enter the business address here. Do not enter a home address. 
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Affordable Care Act 
Impact on Provider Enrollment 

Identify persons from Schedules C.1-C.3 who are related by blood 

or marriage. Indicate “N/A” if not applicable. Do not leave blank. 

Identify persons from Schedules C.1-C.3 who have ever been 

sanctioned related to past participation in Medicare, Medicaid, or Title 

XX programs. Indicate “N/A” if not applicable. Do not leave blank. 
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Affordable Care Act 
Impact on Provider Enrollment 

Identify persons from Schedules C.1-C.3 who have ever been 

placed on prepayment review. See Chapter 13 of the IHCP 

Provider Manual for an explanation of prepayment review. Do 

not leave blank. 

Identify persons from Schedules C.1-C.3 who have an 

ownership interest in any current or prospective IHCP provider 

entity. Do not leave blank. 

Identify if ownership has been transferred to a family member 

as per the instructions above. Do not leave blank. 



Addendum 
Mental Health Providers 
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Affordable Care Act 
Impact on Provider Enrollment 

This addendum is used by outpatient 

mental health providers only 

Name of psychiatrist, physician, or HSPP 

Identify licensed mid-level practitioners here 



Provider Enrollment and the ACA            August  2012  

 
39 

Affordable Care Act 
Impact on Provider Enrollment 

Legal name must match Line 1 of Form W-9 

Group/Clinic LPI Group/Clinic NPI Group/Clinic Taxonomy 

Enter the date of signature 

This person must be identified on Schedule C.1 or C.3 

This signature page is used by outpatient 

mental health providers only 
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Affordable Care Act 
Impact on Provider Enrollment 

Legal name must match Line 1 on Form W-9 

This person must be identified on Schedule C.1 or C.3 

Enter the date of signature 

This signature page is 

required for all providers 

Must match Form W-9 
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Affordable Care Act 
Impact on Provider Enrollment 

The legal name must match Line 1 on Form W-9 

This person must be identified on Schedule C.1 or C.3 

Enter the date of signature 

This signature page is required for all providers. It 

cannot be signed by a “delegated administrator”. 



Addenda 
Form W-9, Affordable Care Act, Electronic 

Funds Transfer, Signature on File 
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Affordable Care Act 
Impact on Provider Enrollment 
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Affordable Care Act 
Impact on Provider Enrollment 

Must match Line 1 on Form W-9 
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Affordable Care Act 
Impact on Provider Enrollment 

Enter the Service Location address 

Legal name must match Line 1 on Form W-9 

Email address of person completing this form 

Person must be identified on Schedule C.1 or C.3 

Person must be identified on Schedule C.1 or C.3 

Person must be identified on Schedule C.1 or C.3 
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Affordable Care Act 
Impact on Provider Enrollment 
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Affordable Care Act 
Impact on Provider Enrollment 

Legal name must match Line 1 of Form W-9 Group LPI 

Group NPI Group Taxonomy 

Nine-digit number found on the bottom left of checks Located beside the routing number 

Choose one 

Choose one 

Name and email address of person completing this form 

Refer to checks for this information, NOT a deposit slip 
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Affordable Care Act 
Impact on Provider Enrollment 

This person must be identified on Schedule C.1 or C.3 

Enter the date of signature 

Complete this section only when contracting with 

an outside billing company 
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Affordable Care Act 
Impact on Provider Enrollment 

Enter the group LPI Alpha suffix Enter the group NPI 

Enter the group taxonomy 

This person must be identified on Schedule C.1 or C.3 

Enter the date of signature 

Name and email address of person 

completing this form 



Change of Ownership 
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Affordable Care Act 
Impact on Provider Enrollment 

A Rendering Provider Application is required for each rendering 

practitioner associated with the new (purchasing) entity. A separate 

enrollment packet is required for each service location individually. 
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Affordable Care Act 
Impact on Provider Enrollment 

See sales contract 

Legal name must be registered with the Secretary of State and be listed on Line 1 of Form W-9 

New owner tax ID number New owner LPI with alpha suffix 

New owner NPI New owner taxonomy code 

Legal name must be on file with the IHCP and be listed on Line 1 of Form W-9 

If a DBA is used, the name listed here must match the DBA name on file with the IHCP 

Identify the service location street address of the selling entity 

Selling entity tax ID Selling entity LPI 

Selling entity NPI Selling entity taxonomy 



Delegated Administrator 
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Affordable Care Act 
Impact on Provider Enrollment 
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Affordable Care Act 
Impact on Provider Enrollment 

Check the boxes to identify the tasks that the 

delegated administrator is authorized to perform. 

Update accordingly after staffing changes. 
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Affordable Care Act 
Impact on Provider Enrollment 

Legal name must match Line 1 of Form W-9 

Group LPI Group NPI Group Taxonomy 

Person identified on Schedule C.1 or C.3 

Name of the delegated administrator 

Date of signature 

Date of signature 



Rendering Practitioners 
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Affordable Care Act 
Impact on Provider Enrollment 
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Affordable Care Act 
Impact on Provider Enrollment 

Check the box to: 

•Enroll a rendering practitioner for the first time, or 

•Link a currently enrolled rendering to your group 

Legal name must match Line 1 of Form W-9 Group Tax ID 

Group LPI with alpha suffix Group Medicare number 

Group NPI Group Taxonomy 
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Affordable Care Act 
Impact on Provider Enrollment 

Rendering provider LPI (no alpha suffix) Required Required 

Rendering NPI (required) ZIP Code + 4 of the group Rendering taxonomy code 

See the Type/Specialty Matrix 

Additional rendering provider taxonomy codes 

See the Type/Specialty Matrix 
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Affordable Care Act 
Impact on Provider Enrollment 

New enrollees and new service locations leave field 25a blank 

Enter the Group NPI for the service location 

Date the rendering began at this location 

Leave field 25e blank 
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Affordable Care Act 
Impact on Provider Enrollment 

Ensure the Group and the Rendering practitioners 

are enrolled in the same programs 
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Affordable Care Act 
Impact on Provider Enrollment 

Name of person completing this form 

Email address of person completing this form 

When listed here, the IHCP will send an email to alert when new publications are posted online 

The business name must be listed on Line 1 of Form W-9 Group Tax ID (See Form W-9) 

This person must be identified on Schedule C.1 or C.3 

Enter the date of signature 



Find Help 
Resources Available 
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Helpful Tools 
Avenues of resolution 

– Provider Enrollment page at 

indianamedicaid.com  

– IHCP Provider Manual, Chapter 4 (web, CD, or 

paper) 

– Provider Enrollment Phone Line 

• 1-877-707-5750 

– Provider field consultant directory 

• provider.indianamedicaid.com/contact-us/provider-relations-

field-consultants.aspx 



Q&A 


