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Thisbookletisdesigned to help you prepare and take yourexams.

Please read the information contained and askassoonaspossible if you have any
q ue stio ns.

Name:

Tutor Group:

Candidate Number

Centre Number: 65407



Exam Timetables

Please keep yourpersonaltimetable safe and bring itto each exam. Duplicatesare
noteasy to obtain. Examsstart atthe times published on the schooltimetable. These
vary, so make sure you know when they are.

Assemble atleast 20 minutes before the starting time, outside the room you willbe

taking the exam in.

Sports Hall: By the stepsto the P.E Office
Bridge Club: By the stepsup to the Bridge Club, atthe backofRoom 38
Gym: By the outside doorsleading into the Gym, next to the mundabout

Conference Rm: I sience,outside the Kitc hen/Exams Office.
Mobile 1: In silence, outside the Mobile.

Ianguage Rooms: In the courtyard

You mustenterand leave the exam hallin silence.

Candidate Numbers

Yourcandidate numberisthe four-digit numberon yourexam timetable. Please
memorise it and make sure itis written on allyourexam scriptsand any spare sheets
used.

The candidate numbersare issued in alphabeticalorderby sumame. Please try to line
up atthe startofeach examination in thisorder. Numberswillbe marked out to try and
a ssist you.

Candidate Name

When you are filling in yourname, please use yourfulllegal fiist name and sumame, no
abbreviations,ie.fyouare called Sam, but yourname is Samuel make sure you write
Samuelon yourexam papers. Thishelpsmatch up scripts with registersboth in school

and with the examiners. ¥you are known by anothername, please make sure you use
yourlegalfirst name on yourexam scrip ts.



Exam uipme nt

You must write in BLACKink. Yourexam scripts willbe scanned before being sent to the
examiner. fyou write in any othercolour, youranswersmaynotbe easilyread and you
may lose marks. The only examsto which thisdoesnotapply are multiple choice
exams which require pencilsto be used and Media/Technology exams which may
need coloured pencisorpens.

Pattemed pencilcases/boxesmustnotbe taken into the exam rmom. Thisisan
examination board requirementto protect you from accusationsofcheating. Please
use clear, transparent plastic bagsorpencilcasesto camy yourequipme nt.

It is yourresponsibility to provide allequipment foryourexams. You must bring to every

exam the following e quipment:

e A numberofblack wnting pens
e Acouple ofpencils

e Anermraser

e A30cm ruler

e Aworking calculator

e Geometry equipment

e Spectaclesifneeded

e Yourpersonalexam timetable
e Yourbrain!

No mobile phones,ipods, Mp3/Mp4 players, pagersorany otherelec tronic
communication devicesare pemitted in the Examination Hall. Please leave them
switched offin yourlocker.

Ifyou must have them in yourbag, they mustbe switched off. Any equipmentthat
rngsormakesa noise during the exam willbe confiscated and the ownerwillbe
reported to the Examination Board. Iast yearone personlosta GCSEGCEgrade
because theirmobile went off.

Fyouare reported fora breach ofthisrule, youcould lose allyourGCSEGCEgrades
and be banned from sitting otherexamsby that Examination Board fora numberof
years.

Allprogrammable calculators should have theirmemorescleared. Thisis your
re sp o nsib ility.



Drinks and sweets

During summerexaminationssome candidatesbring small, clear, transparent water
bottlesinto the examination mom. Thisisperfectly acceptable, butforobviousreasons
we do notallow stic ky orfizzy drinks —wateronly please. Alwaterbottles must have
theirlabelsremoved. Fyou getto yourdeskand stil have the labelattached to your
bottle, please remove it and hand the rubbish to an invigilator.

No sweetsorchewing gum may be taken into the examination hall

Illne ss

Fyouare unwellon the dayofan examination, please bring a doctorsletter
confiming yourilnessto the Exams Office on the day you are next in.

Youdo notneed to contactthe Exams Office to say you wilnotbe in. Please leave
yourmessage on the school'sabsence line;it willthen be passed to the Exams Office.

Fyouare coming into schoolforthe examination and are feeling unwell, please make
this known to the invigilators when you enterthe mom. Do notaskto be moved to
anotherrmom asthere isusually no available provision forthis.

Fyoubecome illduring an examination and are unable to continue, please raise your
hand to attractthe attention ofan invigilator. You may leave the hall, with the
mvigilator,and be escorted to the nurse. You wilnotbe able to retum to the
examination mom and should geta doctorsletterto explain yourilness. This willbe
sent to the Examination Board to explain why you haven’tcompleted the paper.

Iettersmustbe from your GPorthe hospital The Exam Boardswillnotacceptletters
from yourparents.



Examination Clashes

Fyourname appearsbelow, you have an examination clash which means you wil
have a supervised unch breakon the dayconcemed. You must bring with you a
packed lunch asyou wilhave no accessto the canteen orshops.

Name Da te

George Akerman Friday 25% May
Ellio t Barton Tuesday 29t May
Hannah Gibbs Frday 25t May
JamesIoosley Friday 25t May
Charotte Mc Carthy Tuesday 29t May
OliverOdel Frday 25t May
James Sutton Friday 25t May
Jo hn Wikinso n Friday 25t May

Results and Cedificates

Results should be received atschoolon orabout the following dates, but there is NO
GUARANTEE that this willbe so.

Fyou wish, you may come to school, only atthe time indicated, to collect yourown

re sults.
AS A2 Ievel 10:00am —11:00am Thursday 16t August
GCSE 10:00am —11:00am Thursday 23™ August
No results atany levelcan be given by telephone.

Ifyou wish someone else to collect yourresultsforyou, please write a le tterto Miss
He msle y informing herwho you give permission to collect yourresults. Results willnotbe

given to anyone otherthan you without yourwritten permission. Emails and telephone

callswilnotbe accepted asevidence of yourpemission.

Re sults will notbe available outside the published times.

Certtificatesare very valuable documents—the onlyonesacceptable asevidence of
yourresultsand grades. They are imeplaceable and mustbe keptsafe. They are not
received until quite late in the Autumn Term and must therefore be posted to you.
Please keep the schoolinformed ofany changesofaddress. You should receive them
just before Chrstmas.



Tips from the Exam Boards:

One day before the exam

Make sure you:
e Getenoughrestand sleep
e Active brainsneed a balanced diet-eatsensbly,don't skip mealsormake do with
snac ks
e Checkon the starting time and allow plenty of time to get there
¢ Checkthatyou have everything youneed. Make yourself a ¢ he c Klist.

15 minutes before the exam
Make sure you:
¢ Tum off yourmobile phone
e Follow the invigilatorsinstructionsasto where to putit,and anybags

e Checkyourpocketsto make sure youdon'ttake forbidden ite ms into the exam.

Remember, youcan be disqualified if you are found to have any unauthorised material

In the exam

Everyone getsnervousin exams. Thke a deep breath before you go in and rememberthe se
basic guidelines:

e FKEventhoughyoumaybe nervousorwomied, listen to what the invigilatorin charge tells
youto do. Kitisa wrtten exam, read the instruc tions on the question papercarefully
before you start writing

e I you thinkthat something is wrong, if you feelunwell, orif so me thing is distrac ting you,
put up yourhand untila supervisorarmives

e Make sure you do not communic ate with, orlook atthe woik of, any othercandidate.
You can be disqualified if you break the exam rules in any way.

Tips - Before you start writing:

e Read the instructions on the front ofthe papercarefully

e Make sure you know how many questions you should be answering

e Read the questionsslowly, then read them again-it'salltoo easy to misread when you
are nervous

e Answerthe questionson the paperratherthan the questionsyou were expecting

¢ Choose the questionsyou thinkyou can answerbest, where there isa choice

e Compare the marksallocated to each question and use thisasa guide to the time you
spend oneach

e Alow enough time to answerallthe questionsand to checkbackoveryourwork

e Tynotto panic if you are unable to answera question. Move on to the next question
and come backto the difficult one later

e Thke care with yourpresentation - youranswersneed to be clearto the examiner

During the exam
When satin the exam hall, keep calm and focussed on the taskathand. Rememberto read all

the instruc tionsbefore putting pen to paperand make sure you allocate yourtime carefully in
orderto answerallthe required que stions.



Clearance Procedures

Please read thisparagraph carefully.

Clearance forallYear1ll pupiswilltake place on Wednesday 27t% June only at the
following time s:

Forthose pupilsnotin Geman exams Between 9:30am and 10:30am.
Forpupils taking Geman exams Between 10:30am and 11:30am.

Asyou enterthe Bartlett Hall, please collecta Clearance Form atthe main desk. You

should then hand Science booksin to the appropriate table, any Library books to Mrs

Bone orMrs Taylorand allotherbooks may be handed in to any ofthe remaining sta ff
astheybecome avaiable. Please ensure that yourcompleted form is signed offand

retumed to the main de sk BEFORE IEAVING THE HAIL

Fyouhave lostany booksorequipment, please ensure you bring sufficient money to
coverthe costofthe missing booksin orderthatyoucanclear. Fany paymentforre-
sits is outstanding, thismust be paid at Clearance.

Iockerkeysshould also be handed in. ¥you have lost yourkey, there willbe a fee of
£5.00, payable on the day.

Iost property should be collected before the clearing day.

Clearance willnotbe given if books, keys ormonies are still outstanding. Please do not
retum any books to members ofteaching staff fyou are unable to attend on the
Clearing Day, please see Mrs. MacDonald who will give permission foryou to hand your
books, lockerkey, etc. in eady. The schoolcannotacceptbooks ormonies without the
prHoragreement of Mis. MacDonald. The full value willbe charged if any books orother
items are not retumed to the school.

Everyone mustclearbefore the Prom on 29% June. Prom tickets willbe issued on
Clearing Day when you hand in yourcompleted clearance form.

Buses and Claims forfares
Contract Buses

Unlessan examination finishesafteryourcontractbusleaves (in which case you may
claim direct from the Finance Office forany farespaid), you are expected to travelto
and from schoolby yourcontractbuson the daysyou are taking exams—regardlessof
the start and finish times ofthe exams.



During the exam period

Yournomaltimetable continues during the exam period. From Monday 14t May you
willbe eitherin an exam orin yournormallessons. Yourteacherwilbe going through

revision work with you. When you have finished allexamsin a subject, you should bring
in revision wo 1k forothersubjec ts.

Youno longerhave to attend schoolafteryourfinalexam.

You mustnot go anywhere else to revise e.g. playground orfield.



Yearll Conduct

You know how to conductyourselvespropendy in the examination mom. In addition,
please ermemberto follow these points:

1. The traditionalsigning ofshitscan take place only on 11* May. Shirtsbeing wom
must notbe signed. Instead, pupils should bring to schoolan additionalshirt that
they can cany with them durnng the day fortheirfriendsto sign. Any shirt whic h
hasobscenities written on it willbe confiscated and destroyed. Blazers must not
be signed.

2. Atthe end ofschoolon 11t May, pupils must go straight home. Anyone causing
problemsduring orafterschoolwilnotbe allowed to attend the Year11l Prom
and willput theirplace in the Sixth Form at risk.

3. Wheneveryou attend school during the examination period, full school uniform
mustbe wom. You mustbe in eitherthe exam mom oryournomalclassroom.
You mustnotbe anywhere else, e.g. on the field orplayground.

Admissions to Sixth Form

AllYear1l pupilsintending to come to the Sixth Form willneed to attend on Results Day.
Fyou are unable to attend on Results Day, please contact Mr. Thomas (Head of Sixth
Form) assoon aspossible.

You willbe asked to confirm yourintention of coming to the Sixth Form on thatday.
Pupils wishing to change theircourse choicesshould say so on the day. Fyou are not
able to attend, you should let Mr. Thomas know in writing that you intend to take the
conditionalplace if you meetthe conditions ofthe offer.

We willdo everything we can to confirm the conditionalofferwe made asquickly as
possible.

We willcontact pupils with unresolved issues and they wilcome into schoolon Tuesday
4th Septemberat 10:00am.

Finally, may Iwish you allgood luckin yourexams.

C.dJ. lankester
Deputy Head



