
 SOUTH AFRICAN POLICE SERVICE

PROVINCIAL OFFICE: NELSPRUIT, MPUMALANGA PROVINCE

Generic requirements: The following minimum requirements are applicable to all posts, except where it is 
specified otherwise:

SALARY LEVEL 12/COLONEL (MMS BAND)

Requirements: • Recognised degree/diploma (NQF 6) plus 4 years’ proven experience in the field or a
SeniorCertificate(Grade12)orequivalentNQF4qualificationplus4years’managerialexperienceinthe
core function•Avaliddriver’s licence •Computer literacy•Fluency in2of theofficial languages,1of
whichmustbeEnglish•Communicationandinterpersonalskills.

SALARY LEVEL 12/COLONEL (MMS BAND) - STATION COMMANDERS & 
BRANCH COMMANDERS

Requirements:•Recogniseddegree/diploma(NQF6)plus1year’sprovenexperienceinthefieldofthepostfor
femalemembersoraSeniorCertificate(Grade12)orequivalentNQF4qualificationplus2years’managerial
experienceintheoperationalanddetectiveenvironment•Avaliddriver’slicence•Computerliteracy•Fluency
in2oftheofficiallanguages,1ofwhichmustbeEnglish•Communicationandinterpersonalskills.

SALARY LEVEL 10/MAJOR (BAND D)

Requirements: •Recogniseddegree/diploma(NQF6)plus3years’provenexperiencein thefieldof the
postorSeniorCertificate(Grade12)orequivalentNQF4qualificationplus4years’experienceinthecore
functionsofthepost•Avaliddriver’slicence•Computerliteracy•Fluencyin2oftheofficiallanguages,1
ofwhichmustbeEnglish•Communicationandinterpersonalskills.

SALARY LEVEL 8/LIEUTENANT (BAND C)

Requirements: •Recogniseddegree/diploma(NQF6)plus2years’provenexperiencein thefieldof the
postorSeniorCertificate(Grade12)orequivalentNQF4qualificationplus3years’relevantexperiencein
thecorefunctionsof thepost •Avaliddriver’s licence•Computer literacy•Fluency in2of theofficial
languages,1ofwhichmustbeEnglish•Communicationandinterpersonalskills.

SALARY LEVEL 7/WARRANT OFFICER (BAND B1) AND SALARY LEVEL 6/ 
SERGEANT (BAND A) - POLICE ACT POSTS

Requirements: • Senior Certificate (Grade 12) or equivalent NQF 4 qualification plus 3 years’ relevant
experienceinthecorefunctionsofthepost•Avaliddriver’slicence•Computerliteracy•Fluencyin2of
theofficiallanguages,1ofwhichmustbeEnglish•Communicationandinterpersonalskills.

SALARY LEVELS 7, 6, 5 & 3 - PUBLIC SERVICE ACT POSTS

Requirements: • Senior Certificate (Grade 12) or equivalent NQF 4 qualification • Computer literacy 
•Fluency in2of theofficial languages,1ofwhichmustbeEnglish •Communicationand interpersonal
skills.

COLONEL
STATION COMMANDER: SIYABUSWA SAPS

Appointment Act: South African Police Act

Salary level MMS Band:  All-inclusive remuneration package: R496 815 per annum 
(Ref. MP 140/11/12)

Core functions: • Manage the Station Operational Plan including effective prevention, investigation and
crimecombatting•MonitorandevaluatetheSDIP•Managecommunitypolicing•Managetheperformance
ofsupport functions•Managehumanresources, logistics, financialservices, legaladvisoryservices, loss
controlandadministrativeservices,andserveontheManagementForum.

COLONEL
BRANCH COMMANDER: MIDDELBURG SAPS

Appointment Act: South African Police Service Act

Salary level (MMS Band):  All-inclusive remuneration package: R496 815 per annum 
(Ref. MP 141/11/12)

Core functions: • Manage Detective Unit activities aligned with Station strategic directions • Manage
administration and information flow for theDetectivesServiceUnit and control thehumanandphysical
resourcesplan•Coordinatespecialprojectsoroperationsandmaintaingoodpublicinterrelationsandthe
imageoftheSAPS.

MAJOR
SUPPORT HEAD: KANYAMAZANE SAPS

Appointment Act: South African Police Service

Salary level (Band D): Remuneration: R274 251 per annum (Ref. MP 142/11/12)

Core functions: • Manage and coordinate all support functions relating to supply chain management,
humanresourcedevelopment,careermanagement,personnelservices,communications, lossmanagement
andfinancialservices•Ensurecomplianceonallpoliciesandprocedures.

MAJOR
PROVINCIAL COMMISSIONER: FINANCIAL SERVICES:  

SUB-SECTION HEAD: SALARY ADMINISTRATION

Appointment Act: South African Police Service

Salary level (Band D): Remuneration: R274 251 per annum (Ref. MP 143/11/12)

Core functions:•Manageandcontrolsalaryadministrationandmaintenance•Performsupervisoryduties
withinsalaryadministration•Ensureeffectiveandefficientmanagementandadministrationofallowances 
• Ensure effective and efficient administration of all matters relating to salary enquiries • Monitor
compliance with policies and standards • Monitor and coordinate salary stoppages/service terminations 
• Monitor payroll certificates •Attend to all pension enquiries with regard to retirement, medically unfit
persons,resignationsanddeceasedpersons.

MAJOR
PROVINCIAL COMMISSIONER: SCM: SUB-SECTION HEAD:  

DAY-TO-DAY MAINTENANCE

Appointment Act: South African Police Service

Salary level (Band D): Remuneration: R274 251 per annum (Ref. MP 144/11/12)

Core functions:•Manageandmonitorday-to-daymaintenanceforalltheprovincialandStationfacilities 
• Manage and report all complaints ????????? R30 000 to the department of PublicWorks’ call centre 
• Receive and process new applications for global authority • Monitor the day-to-day maintenance of
immovable assets • Conduct inspections of provincial and Station facilities in order to ensure proper
maintenance•CompilereportsonplannedmaintenanceandsubmittoProvincialHeadSCM•Inspectday-
to-daymaintenanceprojectsaftercompletion.

LIEUTENANT
SENIOR STATE ACCOUNTANT: TELEPHONE MANAGEMENT 

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

Provincial Commissioner: Financial Services (Ref. MP 145/11/12)

Core functions: •Administer new/upgrading of/existing telephone services •Administer official cellular
telephoneaccounts•Allocatetelephoneandcellularaccounts•Manageandcontrolthehumanandphysical
resources.

LIEUTENANT
SUB-SECTION COMMANDER: ARCHIVES

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

PC: Financial Services (Ref. MP 146/11/12)

Core functions:•Manageandcontrolthefilingofrecords•Trainpersonnelwithinregistry•Superviseand
control registry within the Province • Regulate receipt and flow of documents internally and externally 
• Control all records by custody and keeping of a register of files opened, a destruction register and a
register of authorities • Manage the handling of incoming and outgoing postal articles • Ensure that all
recordsarestoredinasecureenvironment.

LIEUTENANTS
SENIOR ADMINISTRATIVE OFFICERS: MANAGEMENT OF INFORMATION 

CENTRE (7 POSTS)

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

•PietRetiefCluster(Ref.MP147/11/12)•PienaarCluster(Ref.MP148/11/12) 
•BalfourCluster(Ref.MP149/11/12)•BelfastCluster(Ref.MP150/11/12) 

•NelspruitCluster(Ref.MP151/11/12)•ElukwatiniCluster•(Ref.MP152/11/12) 
•PC:DetectiveService(Ref.153/11/12)

Core functions: •Manageandcoordinate the informationflowwithin theSectionsandtheOfficeof the
Commander/Head•Maintain the relevantdatabaseandperformancechart required toeffectivelymanage
theComponent/Cluster/Station•Monitorandensuredataintegrityofallmainframesystems•Facilitatethe
development,implementationandmanagementofanoperationalplanattheComponent/Cluster/Station.

LIEUTENANT
SENIOR ADMINISTRATIVE OFFICER: SUB-SECTION HEAD: REGISTRY

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

PC: Financial Services (Ref. MP 154/11/12)

Core functions:•Manageandcontrolthefilingofrecords•Trainpersonnelwithinregistry•Superviseand
control the registry within the Province • Regulate receipt and the flow of documents internally and
externally•Controlallrecordsbycustodyandkeepingofaregisteroffilesopened,adestructionregister
andaregisterofauthorities•Managethehandlingofincomingandoutgoingpostalarticles•Ensurethatall
recordsarestoredinasecureenvironment.

LIEUTENANT
SENIOR STATE ACCOUNTANT: FINANCIAL ACCOUNTING

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

PC: Financial Services (Ref. MP 155/11/12)

Core functions:•Ensuretheeffectivemanagementandcontrolofbookkeepingaspects•Administercost
statements • Receive documentation with relevant information and verify correct compilation of cost
statements•AdministerclaimsagainsttheStateintheProvince•Administerfinanciallosses•Administer
semi-officialinstitutionsandthePC’sentertainmentfund.

LIEUTENANT
SENIOR PERSONNEL PRACTITIONER: SUB-SECTION:  

HR PLANNING & UTILISATION 

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

Provincial Commissioner: Human Resource Utilisation (Ref. MP 156/11/22)

Core functions: • Manage the effective and efficient utilisation of human resources in the Province 
•CoordinateHRplanningandtheutilisationframeworkwithintheProvince•IntegrateHRutilisationwith
HRplanningpracticeandbuildcapacityforHRplanningforCareerManagementCoordinators•Manage
thePerformanceEnhancementProcessoftheSub-section.

LIEUTENANT
SUB-SECTION HEAD: ACCOUNTING OFFICE

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

•PietRetief(Ref.MP157/11/12)•Pienaar(Ref.MP158/11/12)•Ermelo 
(Ref. 159/11/12)

Core functions: • Manage and maintain all financial activities to improve service delivery within the
Cluster/Station•AdministerthebudgetandcoordinatetheexpenditureoftheStation/Cluster•Administer
and monitor all financial claims, payments, standing advances, debts and administrative processes 
•Administerandcontrol semi-official institutionswithin theStation/Cluster •Administerandcontrol the
humanandphysicalresourcesattheSection(Finance).

LIEUTENANT
SENIOR STATE ACCOUNTANT

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum Nelspruit 
(Ref. MP 160/11/12)

Core functions: • Manage and maintain all financial activities to improve service delivery within the
Station•AdministerthebudgetandcoordinatetheexpenditureoftheStation•Administerandmonitorall
financialclaims,payments,standingadvances,debtsandadministrativeprocesses•Administerandcontrol
semi-official institutionswithin theStation•Administerandcontrol thehumanandphysical resourcesat
theSection(Finance).

SENIOR PROVISIONING ADMINISTRATIVE OFFICERS 

(3 POSTS)
Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

•BushbuckridgeSCM(Ref.MP161/11/12)•Calcutta(Ref.162/11/12)•Provincial
Commissioner: SCM (Ref. MP 163/11/12)

Core functions: •Manageall logistical itemsandservicesat theAccountingStation/Stationas logistical
agent,througheffectiveandefficientsupplychainmanagementprocesses•Ensureaneffectiveandefficient
demandadministrationfunction•Ensureaneffectiveandefficientacquisitionfunction•Continuouslyliaise
with financial services in order to align the management of logistics with financial management as
prescribed by PFMA • Ensure the proper management and utilisation of all resources allocated to the
environmentofthepost.

LIEUTENANTS 
SENIOR PERSONNEL PRACTITIONERS (4 POSTS)

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R203 859 - R189 638 - R217 722 per annum

Sub-sectionCommanders:HumanResourceManagement
•Bushbuckridge(Ref.MP164/11/12)•Calcutta(Ref.MP165/11/12)•Lydenburg

(Ref. MP 166/11/12)

Core functions: • Manage and maintain all human resources and human functions at the Police Station 
•Implement,maintainandadministerhumanresourcepoliciesattheStation•Establishandmaintainsound
labour relations at the Stations • Manage and control the human and physical resources at the Station 
•ManageadministrativedutiespertainingtoHRregardingpersonnelserviceandrelatedfunctions.

LIEUTENANT
SENIOR ADMINISTRATIVE OFFICER: LOSS MANAGEMENT

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum 

Provincial Commissioner: Financial Services (Ref. MP 167/11/12)

Core functions: • Manage all processes concerning loss control in SAPS effectively and efficiently 
•Effectively andefficientlymanage the administrationof losses •Performwrite-offson the loss control
system•Ensureproperfinalisationoffilesandmanagetherecoveryoflosses•Visitandconductin-service
trainingofmembersatStationandClusterlevel•Evaluatedataintegrityonthelosscontrolsystem.

SENIOR WORK STUDY OFFICERS (LIEUTENANT) 

(2 POSTS)
Appointment Act: South African Police Act

Salary level: (Band C): Remuneration: R217 722 per annum

Provincial Commissioner: Organisational Development: Efficiency Services 
(Ref. MP 168/11/12 & MP 169/11/12)

Core functions:•MaintaintheRAGandREPintheProvince•Optimisepersonnelutilisation•Ensurethat
all Components function effectively and efficiently according to the approved mandates and policies 
•MaintainandmanagethefixedestablishmentoftheProvince.

SENIOR PROVISIONING ADMINISTRATIVE OFFICER 

(LIEUTENANT): RADIO TECHNICAL SUPPORT 

SERVICE
Appointment Act: South African Police Act

Salarylevel(BandC):Remuneration:R217722perannumMiddelburg 
(Ref. MP 170/11/12)

Core functions: • Manage the budget and coordinate expenditure of all Radio Technical Units in the
Province • Conduct inspections of stores for all 3 Units • Oversee control of Government property for
Middelburg,SecundaandNelspruitRTU•Managetheworkshopadministrationsystemforradiotechnical
services.

SENIOR ADMINISTRATIVE OFFICERS 

(LIEUTENANTS): GENERAL ADMINISTRATION 

(2 POSTS)
Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

Acornhoek (Ref. MP 171/11/12)

Core functions:•SuperviseandmaintainregistrationofficeandarchivesintermsoftheNationalArchives
Act, 1996 • Effectively administer the coordination of complaints against the SAPS • Effectively and
efficientlymanagetheadministrationserviceintheStation•Effectivelyandefficientlymanageall losses
andcivilclaimsintheStation•Effectivelyandefficientlymanagethebudgetandallresourcesallocatedto
Sub-sections.

PRINCIPAL COMMUNICATION OFFICERS 

(LIEUTENANTS) (5 POSTS)
Appointment Act: South African Police Act

Salary level: (Band C): Remuneration: R217 722 per annum

•Acornhoek(Ref.MP172/11/12)•Bushbuckridge(Ref.MP173/11/12)•Elukwatini
(Ref.MP174/11/12)•Calcutta(Ref.MP175/11/12)•Middelburg 

(Ref. MP 176/11/12)

Core functions:•RenderaneffectiveandefficientcommunicationservicetothecommunityandSAPSon
behalfoftheStationtoimproveSAPS/thecommunity•Organiseandcoordinatecommunityevents,public
presentations and exhibitions • Promote and maintain good public relations and cooperation within the
SAPS and between SAPS, the community and other departments • Maintain an open communication
channelwiththemediaandimprovemedialiaison.

LIEUTENANTS
EMPLOYEE HEALTH & WELLNESS

PRINCIPAL SOCIAL WORKERS (4 POSTS)

Appointment Act: South African Police Act

Salary level: (Band C): Remuneration: R217 722 per annum

•PietRetief(Ref.MP177/11/12)•Elukwatini(Ref.MP178/11/12) 
•Lydenburg(Ref.MP179/11/12)•Tonga(Ref.MP180/11/12)

Core functions: • Render occupational social work to SAPS employees and their immediate family
members•Preventand/oraddresspsychosocialandwork-relatedproblemswhichhaveanegativeimpacton
jobperformance•EnsurethatallservicesarerenderedwithintheEmployeeHealthandWellnessfunction•
RenderasupportiveempoweringservicetoSAPSemployeesandtheirimmediatefamilymembers•Ensure
thatallserviceisrenderedwiththeEmployeeHealthandWellnessintegratedapproachwithChaplainsand
psychometrists.
Additional requirements:•ArecognisedSocialWorkdegreeorequivalentqualificationatHonourslevel
inSocialWork(NQF7)•RegistrationasaSocialWorkerwiththeSACouncilforSocialWorkServices
(provide proof of registration certificate and paid-up registration for 2011/2012) • Minimum of 3 years’
post-qualificationexperienceasaSocialWorker•Validdriver’slicenceforlightmotorvehicles•Computer
literacy•Interpersonal,communicationandorganisationalskillswouldbeadvantageous.

LIEUTENANT
EMPLOYEE HEALTH AND WELLNESS

Appointment Act: South African Police Act

Salary level: (Band C): Remuneration: R217 722 per annum

Provincial Commissioner: HIV & AIDS Coordinator (Ref. MP 181/11/12)

Core functions: Develop HIV and Wellness Management processes (ie policies/guidelines/operating
standards) • Develop and facilitate training to EHW functionaries and manage the HIV and Wellness
Programmes•CoordinateWellnesseventsasperNationalInstructionandtheInternationalHealthCalendar
•Manage theHIVandWellnessProgrammes •Provideworkplace care and support to employees living
with HIV and other chronic conditions • Perform case management of infected employees • Liaise with
Provinces and Divisions onWellness and HIV programmes •Advise line commanders on the care and
supportofchronicallyillemployees•ReportonWellnessandHIVManagementProgrammes.
Additional requirements:•Bdegree/BTechinNursingScienceandArtoranequivalentandasupervisory
qualification and/or experience (would be advantageous) • Registration with the SouthAfrican Nursing
Council • HIV Management Certificate would be an advantage • Conversant with South African
employmentlegislation•Minimumof3years’experienceintheimplementationofwellnessprogrammes
and HIV management (VCT and treatment) • Ability to work with diverse groups • Interpersonal,
communication, supervisory, facilitation/presentation, problem solving, conflict resolution and computer
skills.

LIEUTENANTS
CLUSTER COORDINATOR DETECTIVES (3 POSTS)

Appointment Act: South African Police Service Act

Salary level (Band C) Remuneration: R217 722 per annum

•PietRetief(Ref.MP182/10/11)•Balfour(Ref.MP183/11/12)•Secunda 
(Ref. MP 184/11/12)

Core functions:•RenderandmonitortheeffectivecoordinationofDetectiveServicesSupportfunctionsin
the demarcated Cluster • Interpret management information as received from the Cluster Commander 
• Comply with instructions for the establishment of task teams as received by the Cluster Commander 
•Complywithinstructionsformanagingcrime-relatedoperationsasreceivedbytheClusterCommander.

LIEUTENANT
SENIOR ADMINISTRATION OFFICER: PC: ORGANISATIONAL DEVELOPMENT 

CRIME SYSTEM

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum (Ref. MP 185/11/12)

Core functions: Manage all crime administration systems within the SAPS in Mpumalanga Province 
•Manageall crime investigation systemswithin theSAPS inMpumalangaProvince •Manageall crime
intelligencesystemswithintheSAPSinMpumalangaProvince•Managetherelevantresourcesallocatedto
theSub-sectioninMpumalangaProvince.

LIEUTENANT 
SENIOR ADMINISTRATION OFFICER: PC: ORGANISATIONAL DEVELOPMENT 

RESOURCE SYSTEM

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum (Ref. MP 186/11/12)

Core functions: • Manage all personnel administration within the SAPS in Mpumalanga • Manage all
physical resource systems within the SAPS in Mpumalanga Province • Manage all relevant resources
allocatedtotheSub-sectioninMpumalangaProvince.

LIEUTENANT 
SENIOR ADMINISTRATION OFFICER: PC: ORGANISATIONAL DEVELOPMENT 

DIVERSE COMMUNICATION

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum (Ref. MP 187/11/12)

Core functions: • Manage all PBX Systems within the SAPS in Mpumalanga • Manage all converged
communication systems within the SAPS in Mpumalanga Province • Manage all relevant resources
allocatedtotheSub-sectioninMpumalangaProvince.

LIEUTENANT 
SENIOR ADMINISTRATION OFFICER: PC: ORGANISATIONAL DEVELOPMENT 

END USER EQUIPMENT

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum (Ref. MP 188/11/12 )

Core functions:•ManageallinformationtechnologysystemswithintheSAPSinMpumalanga•Manage
allinformationtechnologyequipmentperipheralswithintheSAPSinMpumalangaProvince•Manageall
relevantresourcesallocatedtotheSub-sectioninMpumalangaProvince.

LIEUTENANT 
SENIOR ADMINISTRATION OFFICER: PC: ORGANISATIONAL DEVELOPMENT 

NETWORK INFRASTRUCTURE

Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum (Ref. MP 189/11/12)

Core functions: • Manage all information communication technology wide-area network infrastructure
withintheSAPSinMpumalanga•Manageallinformationcommunicationtechnologylocal-areanetwork
infrastructurewithin theSAPS inMpumalangaProvince •Manageall relevant resourcesallocated to the
Sub-sectioninMpumalangaProvince.

LIEUTENANTS 
STOCK THEFT UNIT INVESTIGATORS (6 POSTS)

Salary level (Band C): Remuneration: R217 722 per annum

Appointment Act: South African Police Act

•Middelburg(2)(Ref.MP190/11/12)•PietRetief(Ref.MP191/11/12) 
•Siyabuswa(2)(Ref.MP192/11/12)•Wakkerstroom(Ref.MP193/11/120)

Core functions: • Gather comprehensive and complete evidence at the scene of crime • Conduct court-
driven investigations •Maintainandensurecasedocketmanagement •Establishcontrolledmovementof
stock/products•Recruitandmaintaininformers.

WARRANT OFFICERS 
MIC OFFICIAL (3 POSTS)

Appointment Act: South African Police Act

Salary level (Band B1): Remuneration: R172 071 per annum

•BushbuckridgeSAPS(Ref.MP194/11/12)•KanyamazaneSAPS(Ref.MP
195/11/12)•CalcuttaSAPS(Ref.MP196/11/12)

Core functions: •Manageandcoordinate the informationflowwithin theSectionsandtheOfficeof the
Commander/Head•MaintaintherelevantdatabaseandPerformanceChartrequiredtoeffectivelymanage
theComponent/Cluster/Station•Monitorandensuredataintegrityofallmainframesystems•Facilitatethe
development,implementationandmanagementofanoperationalplanattheComponent/Cluster/Station.

CHIEF ACCOUNTING CLERK (6 POSTS)

AppointmentAct:PublicServiceAct
Salary level 7: Remuneration: R149 742 per annum

•BethalSAPS(Ref.MP197/11/12)•PC:FinancialServices&Administration(2)
(Ref.MP198/11/12)•BushbuckridgeSAPS(Ref.MP199/11/12)•LydenburgSAPS

(Ref.MP200/11/12)•BalfourSAPS(Ref.MP201/11/12)
Core functions: • Manage and maintain all financial activities to improve service delivery within the
Cluster/Station•AdministerthebudgetandcoordinatetheexpenditureoftheStation/Cluster•Administer
and monitor all financial claims, payments, standing advances, debts and administrative processes 
•Administerandcontrol semi-official institutionswithin theStation/Cluster •Administerandcontrol the
humanandphysicalresourcesattheSection(Finance).

CHIEF PERSONNEL OFFICER (3 POSTS)
AppointmentAct:PublicServiceAct

Salary level 7: Remuneration: R149 742 per annum

•BarbertonHRM(Ref.MP202/11/12)•BushbuckridgeHRM(Ref.MP203/11/12) 
•NelspruitHRM(Ref.MP204/11/12)

Core functions:•Maintainpersonnelfilesandleavefiles•KeepHRstatistics•CompileandforwardHR
returns•Coordinateemployeebenefitsandconditionsofservicesuchasallowancesandleaveofabsence 
•PerformanyotherHRtasksasmaybedelegatedfromtimetotime.

CHIEF PROVISIONING OFFICER
AppointmentAct:PublicServiceAct

Salary level 7: Remuneration: R149 742 per annum

BarbertonSCM(Ref.MP205/11/12)
Core functions: • Perform procurement-related tasks • Perform mechanical transport-related tasks 
• Perform loss control-related tasks • Manage the human and logistical resources of the Section/Pool 
•ManagedailyactivitiesintheSection/Pool.

WARRANT OFFICERS
COMMUNICATING OFFICIAL (6 POSTS)

Appointment Act: South African Police Act

Salary level 7: Remuneration: R149 742 per annum

•BethalSAPS(Ref.MP206/11/12)•KrielSAPS(Ref.MP207/11/12)•WhiteRiver
SAPS(Ref.MP208/11/12)•VaalbankSAPS(Ref.MP209/11/12)•Komatipoort

SAPS(Ref.MP210/11/12)•LeslieSAPS(Ref.MP211/11/12)
Core functions:•RenderaneffectiveandefficientcommunicationservicetothecommunityandSAPSon
behalfoftheStationtoimproveSAPS/thecommunity•Organiseandcoordinatecommunityevents,public
presentations and exhibitions • Promote and maintain good public relations and cooperation within the
SAPS and between SAPS, the community and other departments • Maintain an open communication
channelwiththemediaandimprovemedialiaison.

SENIOR PSYCHOMETRIST (LIEUTENANT)
Appointment Act: South African Police Act 

Salary level (Band C): Remuneration: R217 722 per annum

PC (Ref. EHW Ref. MP 212/11/12)

Core functions: • Render psychological-related services, which may include 1 or a combination of
psychologicalinterventions•Performpsychologicalevaluationand/orprojectmanagement.

SENIOR PSYCHOLOGIST (LIEUTENANT) (2 POSTS)
Appointment Act: South African Police Act

Salary level (Band C): Remuneration: R217 722 per annum

Ermelo (Ref. MP 213/11/12 & MP 214/11/12)

Core functions:•Performactionstoimprovethementalwell-beingofmembersandensureinterventions
toassistpeoplewithemotional,personalandwork-relatedproblems•Assessandselectmembersbymeans
ofpsychometric/psychologicalmeasurement/tools•Empoweranddevelopmembers,workinggroupsand
organisationstopromotetheoptimalfunctioningoftheorganisation’sobjectives•Facilitateandimplement
researchprojects/otherpsychologicalinterventions•EnsurethatallservicesarerenderedwiththeEmployee
HealthandWellnessintegratedapproachwithsocialworkersandchaplains.
Additional requirements: • Registration with the Health Professions Council of South Africa as a
Psychologist plus receipt of payment for registration fees for 2011/2012 • Relevant Honours degree in
Psychology(inoneoftheacknowledgedcategories)•Proficiencyinatleast2officiallanguages,1ofwhich
must be English • Valid driver’s licence for light motor vehicles • Computer literacy • Interpersonal,
communicationandorganisationalskillswouldbeadvantageous.

WARRANT OFFICERS
MPUMALANGA BAND

CHIEF MUSICIANS (2 POSTS)

Appointment Act: South African Police Act

Salary level 7 (Band B1): Remuneration: R149 742 per annum  
(Ref. MP 215/11/12 & MP 216/11/12)

(InstrumentalistsarerequiredtobefromtheConcertMilitaryBand-trombone(1),
clarinet(1),oboe(1),trumpet(1),flute/piccolo(1),altosaxophone(1), 

tenorsaxophone(1)
Core functions:•Practiceperformanceonaprimarymusicalinstrumentandplayduringperformancesata
practicalgradeVII•TrainamusicalSection•Fulfiltheroleofdrummajorfortheband(notcompulsory).
Additional requirements: • Successful completion of Chief Musician Evaluation (IDMAC) orATCL
qualification (Performance Licentiate) from recognised institutions, ieTrinity College, Royal School of
London,Unisaetc•Provencompetencyinperformingontheinstrumentthatisappliedfor.

CHIEF ADMINISTRATION CLERK (2 POSTS)
AppointmentAct:PublicServiceAct

Salary level 7: Remuneration: R149 742 per annum

•PC:CorporateCommunication(Ref.MP217/11/12)•PienaarSAPS 
(Ref. MP 218/11/12)

Core functions:•Provideadministrativeandclericalsupportservicestopersonnelinrespectofpersonnel
administration of the Section • Administer correspondences and files • Administer logistical matters 
•ControlthehumanandphysicalresourcesoftheSub-section.

SENIOR PROVISIONING OFFICER
AppointmentAct:PublicServiceAct

Salary level 6: Remuneration: R121 290 per annum

Balfour SAPS Ref. (MP 219/11/12)

Core functions: • Perform procurement-related tasks • Perform mechanical transport-related tasks 
• Perform loss control-related tasks • Manage the human and logistical resources of the Section/Pool 
•ManagedailyactivitiesintheSection/Pool.

MIC OFFICIALS (7 POSTS)
Appointment Act: South African Police Act

Salary level 6: Remuneration: R121 290 per annum

•NgodwanaSAPS(Ref.MP220/11/12)•MbuziniSAPS(Ref.MP221/11/12)•Bethal
SAPS(Ref.MP222/11/12)•LeslieSAPS(Ref.MP223/11/12)•DelmasSAPS 

(Ref.MP224/11/12)•KomatipoortSAPS(Ref.MP225/11/12)•MalelaneSAPS
(Ref. MP 226/11/12)

Core functions: •Manageandcoordinate the informationflowwithin theSectionsandtheOfficeof the
Commander/Head•MaintaintherelevantdatabaseandPerformanceChartrequiredtoeffectivelymanage
theComponent/Cluster/Station•Monitorandensuredataintegrityofallmainframesystems•Facilitatethe
development,implementationandmanagementofanoperationalplanattheComponent/Cluster/Station.

SERGEANTS
DPO (2 POSTS)

Appointment Act: South African Police Act 

Salary level 6: Remuneration: R137 214 per annum

•MalelaneSAPS(Ref.MP227/11/12)•DelmasSAPS(Ref.MP228/11/12)
Core functions:•Processapplicationsforfirearmslicences/renewaloflicencesandpermits•Administer
firearmlicence-relatedissuesandthejudicialprocess•Processapplicationsforliquorlicences/carry-over
licences•Performspecialcrimepreventionoperations•Providegenericpolicingfunctions.

SERGEANTS
PRINCIPAL MUSICIANS (2 POSTS)

Appointment Act: South African Police Act

Salary level 6: Remuneration: R137 214 per annum (Ref. MP 229/11/12)

(InstrumentalistsrequiredshouldbefromtheConcertMilitaryBand-trombone
(1),clarinet(1),oboe(1),trumpet(1),flute/piccolo(1),altosaxophone(1))

Core functions:•Practiceperformanceonaprimarymusicalinstrumentandplayduringperformancesata
practicalgradeVI.
Additional requirements:•SuccessfulcompletionofPrincipalMusicianEvaluation(IDMAC)oraGrade
8 qualification from recognised institutions, ie Trinity College, Royal School of London, UNISA etc 
•Provencompetencyinperformingontheinstrumentthatisappliedfor.

SERGEANTS
SAP 13 CLERKS (2 POSTS)

Appointment Act: South African Police Act

Salary level 6: Remuneration: R137 214 per annum

•MalelaneSAPS(Ref.MP230/11/12)•MbuziniSAPS(Ref.MP231/11/12)
Core functions: • Manage and control the exhibit store effectively and efficiently for improved service
deliveryintheSAPS•Managethemaintenanceoftheexhibitsstore•Administernoticesofrepossessionof
articles, cancellations of firearm licences and stolen or recovered arms in the Central Firearm Register 
• Compile auction lists, Integrated Ballistic Identification System (IBIS) lists and firearm disposal lists. 
•ManageandcontrolseizedvehiclesandotheritemsattachedtotheUnit/Section•Performadministrative
functions • Protect, maintain and safeguard the premises and buildings as the vehicle safeguarding unit 
•Manageandcontrolhumanandphysicalresources.

SENIOR REGISTRY CLERKS (2 POSTS)
AppointmentAct:PublicServiceAct

Salary level 6: Remuneration: R121 290 per annum

Provincial Commissioner: Financial & Administration Services (Ref. MP 232/11/12)

Core functions: • Manage and control the exhibit store effectively and efficiently for improved service
deliveryintheSAPS•Managethemaintenanceoftheexhibitsstore•Administernoticesofrepossessionof
articles, cancellations of firearm licences and stolen or recovered arms in the Central Firearm Register 
• Compile auction lists, Integrated Ballistic Identification System (IBIS) lists and firearm disposal lists 
•ManageandcontrolseizedvehiclesandotheritemsattachedtotheUnit/Section•Performadministrative
functions • Protect, maintain and safeguard the premises and buildings as the vehicle safeguarding unit 
•Manageandcontrolhumanandphysicalresources.

SENIOR SECRETARY (5 POSTS)
Salary level 5: Remuneration: R97 974 per annum

AppointmentAct:PublicServiceAct
•PC:CorporateCommunication(Ref.MP233/11/12)•PC:LegalService 

(Ref.MP234/11/12)•PC:OrganisationalDevelopment(Ref.MP235/11/12) 
•PC:Inspectorate(Ref.MP236/11/12)•NelspruitSAPS(Ref.MP237/11/12)

Core functions: • Render secretarial services and administrative functions • Manage the diary of the
Brigadier • Coordinate travel arrangements, including accommodation and subsistence allowances 
•MaintainthefilingsystemfortheBrigadier•Distributepostsandcircularstotherelevantrecipientsand
keeptheregisterinthisregarduptodate•Handleroutinecorrespondenceimmediately•Sendandreceive
faxes •Answerandmake telephonecallsonbehalfof theBrigadierand takemessages inaprofessional
manner • Render general reception services •Administer meetings • Exercise control over physical and
financialresources.

ADMIN CLERKS (3 POSTS)
Salary level 3: Remuneration: R71 664 per annum

AppointmentAct:PublicServiceAct
Salary: R71 196 per annum

•PietRetiefSAPS(Ref.MP238/11/12)•WakkerstroomSAPS(Ref.MP239/11/12) 
•Siyabuswa(Ref.MP240/11/12)

Core functions: • Enter data into the computer source documentary by means of a keyboard 
• Communicate by means of keyboarding the prescribed order within the captured data • Capture the
incoming source register •Ensure that allworkhasbeendoneand test-punchedbycomparingcomputer
printoutswiththeentriesintheregisters•Labeltapes.

General: •Only theofficial application formwillbeaccepted (newlydeveloped formswillbeavailable
fromallPoliceStations/ontheSAPSwebsite:www.saps.gov.zaandattheSAPS(recruitmentoffices)•The
Z83 previously utilised will no longer be accepted •All instructions on the application forms must be
adheredto.Failuretodosomayresultintherejectionoftheapplication•Therelevantpostparticularsand
referencenumberofthepostmustbecorrectlyspecifiedontheapplicationform•Applicantsmustnothave
beenfoundguiltyofpreviouscriminalconvictionsorhaveleftthePublicServiceasaresultofaseverance
package,earlyretirementorformedicalreasons,astheseapplicationswillberejected•Acomprehensive
CurriculumVitaemustbesubmitted,togetherwiththeapplicationform•Certifiedcopiesofanapplicant’s
IDdocument,alleducationalqualificationsobtainedandservicecertificatesofpreviousemployers,stating
the occupation and proof of relevant experience in the field of the post, must also be attached to every
application • Recommended candidates appointed under the Police ServiceAct will be subjected to a
medical evaluation as determined by SAPS prescripts •Applications must be mailed or hand-delivered.
Late/faxedapplicationswillnotbeacceptedorconsidered•TheSAPSisundernoobligationtofillanypost
after theadvertisement thereof.Although thepostsarebeingadvertised, theNationalCommissionermay
withdraw the posts from the advertisement, readvertise or fill the posts laterally •The closing date for 
applications is 2011-10-28 •Ifacandidatehasbeenshort-listed,itcanbeexpectedofhim/hertoundergoa
personal interview•Correspondencewillbeconductedwithshort-listedcandidatesonly. Ifyouhavenot
beencontactedwithin3monthsoftheclosingdateofthisadvertisement,pleaseacceptthatyourapplication
wasunsuccessful.
AppointmentswillbemadeintermsoftheSAPSAct,1995(ActNumber68of1995)andPublicService
Act.TheSouthAfricanPoliceServiceisanequalopportunity,affirmativeactionemployeranditintendsto
promote representivity in thePublicService through the fillingof theseposts.
Personswhosetransfer/appointment/promotionwillpromoterepresentativemay
thereforereceivepreference.Wewelcomeapplicationsfromdisabledpersons.
Applications can be directed to: The Provincial Commissioner, Personnel 
Management, SA Police Service, Private Bag X11299, Nelspruit, 1200, 
for the attention of (and enquiries): Colonel BC Mhlanga, Captain 
BP Shongwe, Lieutenant GM Masemola, SPO Mawele, PO Zwane, tel. (013) 
762-4351 or they can be hand-delivered at The Provincial Commissioner’s 
Office, Personnel Management, Ground Floor, 7 Ferreira Street Nelspruit.
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