
                          

                       REPORT WRI TERS  LABREPORT WRI TERS  LAB

Ca s e  St u d y
==========

Ch a r t  o f  Ac c o u n t  St r u c t u r e :   FUND ( 1 )
                                   PROGRAM ( 4 )
                                     SUB- PROGRAM ( 3 )
                                       OBJ ECT ( 4 )
                                       LOCATI ON ( 2 )

Th e  Tr u s t e e s  r e q u i r e  a  r e p o r t  t o  s h o w Cu r r e n t  Ex p e n d i t u r e  
s u b - t o t a l e d  b y  Ty p e  f o r  Sa l a r i e s  a n d  Su p p l i e s ) .  Ea c h  o f  t h e s e  
a r e  a  r a n g e  o f  o b j e c t s ,  n a me l y :   

              SALARI ES 3 0 0 0 - 3 9 9 9
              SUPPLI ES 7 0 0 0 - 7 9 9 9

Th e y  f u r t h e r  r e q u i r e  t h e  r e p o r t  t o  b e  s u mma r i z e d  b y  Pr o g r a m:
              REGULAR I NSTRUCTI ON  ( 1 0 0 0 - 1 9 9 9 )
              OPERATI ONS           ( 8 0 0 0 - 8 9 9 9 )

Th e  c o l u mn s  o f  i n f o r ma t i o n  t h a t  a r e  r e q u i r e d :
              CURRENT BUDGET ( BEGI NNI NG BUDGET + YTD ADJ USTMENTS)
              YEAR TO DATE EXPENDI TURE ( ACTUAL)
              YEAR TO DATE COMMI TTED 
              BALANCE REMAI NI NG



                                       

OPTI ON # 1  -  USI NG REPORT WRI TER:
================================

Th e  Re p o r t  Wr i t e r  wo u l d  n o t  b e  a  g o o d  s e l e c t i o n  f o r  t h i s  t y p e  o f  
r e q u e s t  b e c a u s e  y o u  c a n ' t  s e l e c t  t wo  s e t s  o f  r a n g e s  i n  o n e  r e p o r t

OPTI ON # 2  -  USI NG REPORT AND LI NE REPORT WRI TER:
================================================

Us i n g  t h i s  Re p o r t  Wr i t e r  c o n s i s t s  o f  t wo  a c t i v i t i e s ,  n a me l y :
       a )      De f i n e  t h e  l a y o u t  a n d  l i n e s  o f  t h e  r e p o r t .  Ea c h  l i n e  
              o f  t h e  r e p o r t  c a n  e i t h e r  b e :
                     -  Te x t  ( Te x t  On l y  Li n e )
                     -  Re g u l a r  ( I n c l u d e s  Ac c o u n t s )
                     -  Su b To t a l  ( f r o m t h e  l a s t  s u b - t o t a l  o r  t o t a l )
                     -  To t a l  ( Wi l l  t o t a l  f r o m t h e  l a s t  t o t a l )

       b )      De t e r mi n e  wh a t  a c c o u n t  n u mb e r s  b e l o n g  t o  wh i c h  l i n e s  
              o f  t h e  r e p o r t

No t e :  Us e r  h a s  NO c o n t r o l  o f  wh a t  c o l u mn s  o f  i n f o r ma t i o n  wi l l  
a p p e a r .  Th e r e  a r e  t wo  p r e - ma d e  r e p o r t  f o r ma t s :
       1 .  Mo d i f i e d  Bu d g e t  St a t u s  -  Bu d g e t , Ac t u a l , Co mmi t t e d , Ba l a n c e
       2 .  Bu d g e t  St a t u s  -  La s t  mo n t h  a c t i v i t y  + Mo d i f i e d  Bu d g e t  Re p

1 )  CREATE BODY OF REPORT ( GLB. 6 9 8 )
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

* *  No t e :  Re p l a c e  t h e  " XX"  wi t h  y o u r  i n i t i a l s .

REPORT    LI NE T TI TLE
=====       ====   = ==============

XX1            0 0 1     N EXPENDI TURE REPORT -  BY OBJ ECT
XX1            0 0 2     N ==============================
XX1            0 0 3     N .
XX1            0 0 4     N .
XX1            0 0 5     N SALARI ES
XX1            0 0 6     N _ _ _ _ _ _ _ _
XX1            0 0 7     N .
XX1            0 0 8     R   REGULAR I NSTRUCTI ON
XX1            0 0 9     R   OPERATI ONS
XX1            0 1 0     N .
XX1            0 1 1     S    SUB- TOTAL:
XX1            0 1 2     N .
XX1            0 1 3     N .
XX1            0 1 4     N SUPPLI ES
XX1            0 1 5     N _ _ _ _ _ _ _ _
XX1            0 1 6     N .
XX1            0 1 7     R   REGULAR I NSTRUCTI ON 
XX1            0 1 8     R   OPERATI ONS 
XX1            0 1 9     N .
XX1            0 2 0     S    SUB- TOTAL:
XX1            0 2 1     N .
XX1            0 2 2     N .
XX1            0 2 3     T GRAND TOTAL:
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2 )  ATTACH ACCOUNT NUMBERS TO LI NES ( GLB. 6 9 9 )
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

I n  t h e  r e p o r t  e x a mp l e  a b o v e ,  t h e  f o l l o wi n g  l i n e s  n e e d  a c c o u n t s  
a t t a c h e d :
       Li n e  8  -  r e q u i r e s  a c c o u n t s  wi t h  p r o g r a m r a n g e  ( 1 0 0 0 - 1 9 9 9 )
                                           o b j e c t  r a n g e   ( 3 0 0 0 - 3 9 9 9 )
       Li n e  9  -  r e q u i r e s  a c c o u n t s  wi t h  p r o g r a m r a n g e  ( 8 0 0 0 - 8 9 9 9 )
                                           o b j e c t  r a n g e   ( 3 0 0 0 - 3 9 9 9 )

       Li n e  1 7 -  r e q u i r e s  a c c o u n t s  wi t h  p r o g r a m r a n g e  ( 1 0 0 0 - 1 9 9 9 )
                                           o b j e c t  r a n g e   ( 7 0 0 0 - 7 9 9 9
       Li n e  1 8 -  r e q u i r e s  a c c o u n t s  wi t h  p r o g r a m r a n g e  ( 8 0 0 0 - 8 9 9 9 )
                                           o b j e c t  r a n g e   ( 7 0 0 0 - 7 9 9 9 )

1 .  Se l e c t  t o  " I " n d e x   Ac c o u n t :   9 . 1 0 0 0 . 0 0 0 . 3 0 0 0
2 .  Pl a c e  a n  " X"  b e s i d e  t h e  f i r s t  a c c o u n t  ( No t  Ne w Mo d e l s  Ye t )
3 .  Ch o o s e  t o  " C" h a n g e  t h a t  a c c o u n t

   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
  |  Ac c o u n t  Nu mb e r :  9 . 1 1 0 0 . 1 5 0 . 3 4 0 0 . 0 0                       |
  |  AVAI LABLE LI NE COMMANDS:   A D C E                       |
  |                                                          |
  |  REPORT:                  LI NE:                            |
  |     _ _  1 .  1 1 1               _ _  1 .  6                        |
  |     _ _  2 .                   _ _  2 .                          |
  |     _ _  3 .                   _ _  3 .                          |
  |           .             .                    .              |
  | _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ |

4 .  Pu t  a n  " A" d d  b e s i d e  t h e  f i r s t  a v a i l a b l e  r e p o r t  l i n e
5 .  I n  t h e  p r o mp t s  t y p e  Re p o r t :  " XX1 "   Li n e :  " 6 "

3 )  TO EXECUTE THE REPORT ( GLB. 7 9 7 ,  GLB6 9 7  -  Wi d e )
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

On  b o t h  r e p o r t s  t h e  u s e r  i s  r e q u e s t e d  t o  p u t  t h e  r e p o r t  n u mb e r  
a n d  o p t i o n a l l y  a  mo n t h .  I f  y o u  p u t  a  mo n t h  f i g u r e  i n ,  t h e  r e p o r t  
wi l l  s h o w v a l u e s  a s  a t  t h e  mo n t h  c l o s e  ( a n d  i f  t h e  wi d e  r e p o r t  
i s  s e l e c t e d ,  wi l l  s h o w t h e  a c t i v i t y  f o r  t h a t  mo n t h  o n  t h e  l e f t  
s i d e  o f  t h e  r e p o r t ) .  I f  t h e  mo n t h  i s  l e f t  b l a n k ,  c u r r e n t  v a l u e s  
wi l l  b e  s h o wn .
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OPTI ON # 3  -  USI NG FREE- FORM REPORT WRI TER
=========================================

* *      Fr e e - Fo r m Re p o r t  Wr i t e r  c a n  i n c l u d e  b o t h  c l o s e d  a n d  
       u n c l o s e d  i n f o r ma t i o n  ! !

Us i n g  t h e  Fr e e  Fo r m Re p o r t  Wr i t e r  c o n s i s t s  o f  t wo  a c t i v i t i e s ,  
n a me l y :    
       a )  Us e  Fu l l  s c r e e n  e d i t i n g  t o  c r e a t e  h e a d i n g s ,  t i t l e s ,  l i n e  
          d e s c r i p t i o n s ,  e t c .  Th e  u s e r  i s  i n  c o mp l e t e  c o n t r o l  o f  
          h o w t h e  r e p o r t  wi l l  a p p e a r .

       b )  Se t u p  t h e  " c a l c u l a t i o n s "  a n d  i n d i c a t e  wh e r e  t h e y  a r e  t o  
          a p p e a r  i n  t h e  r e p o r t .

NOTE:  On c e  a  c a l c u l a t i o n  h a s  b e e n  d e f i n e d  i t  ma y  b e  u s e d  i n  a n y  
      r e p o r t .  

DEFN   A c a l c u l a t i o n  i s  a  p r e d e f i n e d  s e t  o f  i n s t r u c t i o n s  wh e r e  t h e  
       u s e r  d e t e r mi n e s  wh a t  r a n g e  o f  a c c o u n t s  t o  i n c l u d e  a n d  wh a t  
       v a l u e s  t o  i n c l u d e  ( b u d g e t ,  c l o s e d / u n c l o s e d  a c t i v i t y )  f o r  
       t h e  v a l u e  t h a t  wi l l  a p p e a r .  Ca l c u l a t i o n s  ma y  a l s o  b e  
       a d d e d / d i v i d e d ,  e t c .  wi t h  e a c h  o t h e r .  

Th e  u s e  o f  c a l c u l a t i o n s  s h o u l d  a l l o w t h e  u s e r  t h e  f l e x i b i l i t y  t o  
c r e a t e  v i r t u a l l y  ANY r e q u e s t ! !

* *  I t  i s  i mp o r t a n t  t o  d r a w t h e  r e p o r t  o n  p a p e r  f i r s t .  Ta k e  
s p e c i a l  a t t e n t i o n  i n  n o t i n g  wh e r e  a n d  wh a t  c a l c u l a t i o n s  n e e d  t o  
b e  ma d e .

* *  Th e  r e p o r t  c a l c u l a t i o n s  DO NOT c a l c u l a t e  r e s u l t s  f r o m t h e  
j o u r n a l s .  Th e y  u s e  t h e  s u mma r y  f i g u r e s  f r o m PGNL6 0 1 .  To  e n s u r e  
t h e  v a l i d i t y  o f  t h e  r e p o r t s ,  a d mi n i s t r a t i o n  s h o u l d  r u n  t h e  
" Up d a t e  Ch a r t  o f  Ac c o u n t s  wi t h  Cl o s e d  a n d  Un c l o s e d  J o u r n a l s "  
o p t i o n s  f a i t h f u l l y .

* *  Be c a u s e  t h e  c a l c u l a t i o n s  wo r k  ONLY f r o m PGNL6 0 1 ,  t h e  r e s u l t s  
   a r e  f a s t  a n d  n o n - s y s t e m i n t e n s i v e .  

Re v i e w o f  Li n e  Co mma n d s
=======================

CT -           Us e  t o  Ce n t r e  t e x t
D  -           De l e t e  Li n e
I   -           I n s e r t  Li n e                       ( FE)  => Fi e l d  Ex i t
C  -           Co p y  Li n e   ( CC CC,  B)
M  -           Mo v e  Li n e   ( MM MM,  B)
Rx  ( FE)  -    Mo v e  t e x t  r i g h t  " x "  s p a c e s
Lx  ( FE)  -    Mo v e  t e x t  l e f t  " x "  s p a c e s
Wx  ( FE)  -    Mo v e  t h e  Sc r e e n  t o  p o s i t i o n  " x "
P  -           Pa g e  Br e a k
T  -           Ti t l e  ( Si mi l a r  t o  Ho r i z o n t a l  Ti t l e  i n  Lo t u s )
Vx  -           Vi e w Ca l c u l a t i o n s
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1 )  CREATE HEADI NG
- - - - - - - - - - - - - - - - -

                  

0001 . 00  *NAME                                 EXPENDI TURE REPORT -  BY OBJ ECT          *DATE

0002 . 00                                        ==============================

0003 . 00  Re por t :   *REPORT                                                         Pa ge  *PG

             
* NAME  -  Pr i n t s  y o u r  Di s t r i c t ' s  Na me  a s  d e f i n e d  i n  GNL. 1 0 0
* DATE  -  Pr i n t s  c u r r e n t  Da t e
* RDATE -  Pr i n t  Re p o r t  Da t e  a s  s p e c i f i e d  i n  Pr i n t  Pr o mp t
* PG    -  Pr i n t  Pa g e  Nu mb e r

( Us e  " E" )  o n  a n y  l i n e  t o  Ex i t  He a d i n g
( Us e  " W4 5 "  Fi e l d  Ex i t )  t o  Wi n d o w o v e r  t o  i n p u t  p a g e ,  d a t e  f i e l d s
Ch o o s e  " Y"  t o  Up d a t e

2 )  DESI GN THE FORMAT FOR THE REPORT
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Ty p e  h e a d i n g s  e x a c t l y  wh e r e  y o u  wi s h  t o  s e e  t h e m o n  t h e  p a g e .  
Ke e p  i n  mi n d  t h a t  c o l u mn s  s h o u l d  b e  f a r  e n o u g h  a p a r t  t o  " f i t "  
t h e  l a r g e s t  n u mb e r  p o s s i b l e  ( mi n i mu m 1 6  c h a r a c t e r s ) .

                  

0 0 0 1 . 0 0                   CURRENT        ACTUAL         COMMI TTED      BALANCE     

0002 . 00   DESCRI PTI ON     BUDGET         YTD            YTD            REMAI NI NG

0003 . 00   - - - - - - - - - - - - - - -  - - - - - - - - - - - - -   - - - - - - - - - - - - - -  - - - - - - - - - - - - -   - - - - - - - - - - - - -

0 0 0 4 . 0 0                                                                             

0005 . 00   SALARI ES                                                                  

0006 . 00   ===============                                                           

0 0 0 7 . 0 0                                                                             

0008 . 00    REGULAR I NSTR                                                            

0009 . 00    OPERATI ONS                                                               

0 0 1 0 . 0 0                                                                            

0011 . 00    **SUB- TOTAL**                                                             

0 0 1 2 . 0 0                                                                             

             

FREE FORM REPORT WRI TER ( LAB)                         Pa g e  5



                                       

3 )  De v e l o p  t h e  f i r s t  s e t u p  o f  c a l c u l a t i o n s  ( SALARI ES)

   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

* *  NOTE:  I t  i s  i mp o r t a n t  t o  ma k e  y o u r  c a l c u l a t i o n  n a me s  s h o r t  
   a n d  d e s c r i p t i v e ! !  

* *  NOTE:  Wh e r e  y o u  s e e  " XX"  r e p l a c e  wi t h  y o u r  i n i t i a l s  ! !
                  

0 0 0 1 . 0 0                   CURRENT        ACTUAL         COMMI TTED      BALANCE     

0002 . 00   DESCRI PTI ON     BUDGET         YTD            YTD            REMAI NI NG

0003 . 00   - - - - - - - - - - - - - - -  - - - - - - - - - - - - -   - - - - - - - - - - - - - -  - - - - - - - - - - - - -   - - - - - - - - -    

0 0 0 4 . 0 0                                                                                       

0005 . 00   SALARI ES                                                                            

0006 . 00   ===============                                                                     

0 0 0 7 . 0 0                                                                                       

0 0 0 8 . 0 0  H                \ XXSR1 BUD      \ XXSR1 ACT      \ XXSR1 COM                              

0 0 0 9 . 0 0  H                \ XXSR2 BUD      \ XXSR2 ACT      \ XXSR2 COM               

0010 . 00    REGULAR I NSTR  \ XXSRI BUD      \ XXSRI ACT      \ XXSRI COM      \ XXSRI BAL

0 0 1 1 . 0 0                                                                                       

0 0 1 2 . 0 0  H                \ XXSO1 BUD      \ XXSO1 ACT      \ XXSO1 COM       

0 0 1 3 . 0 0  H                \ XXSO2 BUD      \ XXSO2 ACT      \ XXSO2 COM         

0 0 1 4 . 0 0    OPERATI ONS     \ XXSOPBUD      \ XXSOPACT      \ XXSOPCOM      \ XXSOPBAL     

0 0 1 5 . 0 0                                                                                       

0 0 1 6 . 0 0    * * SUB- TOTAL* *   \ XXSALBUD      \ XXSALACT      \ XXSALCOM      \ XXSALBAL     

0 0 1 7 . 0 0                                                                                       

0018 . 00   TOTALS                                                                    

0019 . 00   ===============                                                             

             
( I n p u t  a  " I "  o n  t h e  Re g u l a r  I n s t r u c t i o n  Li n e  t o  i n s e r t  a  Li n e )
( I n p u t  a n  " H"  Fi e l d  Ex i t  a t  t h e  e mp t y  l i n e  t o  ma k e  t h e  f i e l d  
h i d d e n )  

4 )  Cr e a t e  t h e  Sa l a r y  Ca l c u l a t i o n s
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
  |   I d e n t i f i e r :    SR1 BUD       |
  |                              |
  |  Fo r ma t :  XX, XXX, XXX, XX-       |  -  i n d i c a t e s  l a r g e s t  n u mb e r  i s  
  |  Amo u n t :  _ _ _ _ _ _ _ _ _ _           |    9 9  mi l l i o n  d o l l a r s ,  o mi t  
  |   o r                          |    c e n t s .
  |  Ma t h :    _ _ _ _ _ _ _ _ _ _           |
  |   o r                          |
  |  Ty p e :    P                    |   P  -  Bu d g e t
  |  Be g  Da t e :  * BDATE            |   A -  Ac t u a l
  |  En d  Da t e :                    |   C -  Co mb i n e d  Ac t u a l  + En c u mb
  |  Ac c o u n t  El e me n t    Fr o m  To   |   B -  Ba l a n c e  ( Cu r r e n t / Bu d g e t )
  |  FUND              9      9    |
  |  PROGRAM           1 0 0 0   1 9 9 9 |
  |  OBJ ECT            3 0 0 0   3 9 9 9 |
  | _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ |
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                  CALC   |  FORMAT       |  MATH          |  TP |  BEGI N  |   END  |  ELEMENT |  FR  |  TO  |   EXPLAI N   |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________

SR1 BUD |  $ XX, XXX, XXX  |                |  P  |  * BDATE |        |  FUND    |  9    |  9    |  BEGI NNI NG  |

       |               |                |     |         |        |  PROGRAM |  1000 |  1999 |  BUDGET     |

       |               |                |     |         |        |  OBJ ECT  |  3000 |  3999 |  VALUE      |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SR1 ACT |  $ XX, XXX, XXX  |                |  B  |  * BDATE |        |  FUND    |  9    |  9    |  BEGI NNI NG  |

       |               |                |     |         |        |  PROGRAM |  1000 |  1999 |  TRANSACTI ON|

       |               |                |     |         |        |  OBJ ECT  |  3000 |  3999 |  VALUE      |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SR1 COM |  $ XX, XXX, XXX  |                |  E  |  * BDATE |        |  FUND    |  9    |  9    |  BEGI NNI NG  |

       |               |                |     |         |        |  PROGRAM |  1000 |  1999 |  ENCUMBRANCE|

       |               |                |     |         |        |  OBJ ECT  |  3000 |  3999 |  VALUE      |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SR2 BUD |  $ XX, XXX, XXX  |                |  P  |  * BDATE |  * DATE |  FUND    |  9    |  9    |  YTD        |

       |               |                |     |         |        |  PROGRAM |  1000 |  1999 |  BUDGET     |

       |               |                |     |         |        |  OBJ ECT  |  3000 |  3999 |  ACTI VI TY   |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SR2 ACT |  $ XX, XXX, XXX  |                |  A  |  * BDATE |  * DATE |  FUND    |  9    |  9    |  YTD        |

       |               |                |     |         |        |  PROGRAM |  1000 |  1999 |  TRANSACTI ON|

       |               |                |     |         |        |  OBJ ECT  |  3000 |  3999 |  ACTI VI TY   |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SR2 COM |  $ XX, XXX, XXX  |                |  E  |  * BDATE |  * DATE |  FUND    |  9    |  9    |  YTD        |

       |               |                |     |         |        |  PROGRAM |  1000 |  1999 |  ENCUMBRANCE|

       |               |                |     |         |        |  OBJ ECT  |  3000 |  3999 |  ACTI VI TY   |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SRI BUD |  X, XXX, XXX. XX- |  SR1BUD+SR2BUD |     |         |        |          |      |      |  BEGI N+ YTD |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SRI ACT |  X, XXX, XXX. XX- |  SR1ACT+SR2ACT |     |         |        |          |      |      |  BEGI N+ YTD |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SRI COM |  X, XXX, XXX. XX- |  SR1COM+SR2COM |     |         |        |          |      |      |  BEGI N+ YTD |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SRI BAL |  X, XXX, XXX. XX- |  SRI BUD- SRI ACT- SRI COM        |        |          |      |      |  YTD BALANCE|

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |

SALBUD |  X, XXX, XXX. XX- |  SRI BUD+SOPBUD |     |         |        |          |      |      |  TOTAL BUDG. |

_______ | ______________ | _______________ | ____ | ________ | _______ | _________ | _____ | _____ | ____________ |
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