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Introduction 

 

This document supplements the Clemson University Libraries Disaster and Recovery 

Plan.  It contains information that pertains only to the Gunnin Architecture Library in Lee 

Hall.  The policies and procedures in the Libraries’ disaster plan should be followed 

unless they are revised or supplemented by policies and procedures in this plan.  The 

Branch Head will work with the Recovery Director, the Disaster Team, and the Libraries 

Administration on recovery in the event of a disaster. 
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Architecture Staff Call List 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Contact Name Title Day Phone Eve/Wkd/Cell 

Architecture 

Library 

Teague, Gypsey Branch Head 864-656-4277 405-820-4280 

 Chapman, Christopher Library Manager 864-656-3934 864-630-6675 

 Edwards, Kathy Ref. Librarian 864-656-4289 864-367-2185 

 Smith, Paula Lib. Specialist 864-656-3933 868-9998/c986 

8829 

     

     

     

Lee Hall 

Building/Security 

Coordinator 

Richard Woodward 

 

 

Administrator 

 

 

864-656-7699 

 

 

864-654-7104 
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Media 
Resources 

Rare 
Books 

 

A B 

C 

D 

E F 

G 

H 

I 

Upper Level 

 

A. Rare Book 

Room/ Branch 

Head’s Office 

B. Media Resources 

Room 

C. Conference 

Room 

D. Storage Closet 

E. Computer Lab 

F. Print Facility 

G. Current 

Periodicals 

H. Reference and 

Oversized Books 
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EVACUATION PROCEDURES REVIEW LIST 
 

 

 

 

 

 
 

Gypsey Teague ________________________________________________ 

 

Kathy Edwards ______________________________________________ 

 

Christopher Chapman ___________________________________________ 

 

Paula Smith_____________________________________________________
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MONTHLY CHECK LIST   DATE ____________________________ 

 
The Branch Representative on the Disaster Preparedness and Recovery Team will be responsible for 

monitoring emergency response equipment and potential trouble areas in Gunnin. This includes monthly 

inspection of fire extinguishers, exit lights, emergency lights, and stairwells to be sure they are free of 

obstructions and litter, and other areas as needed. Checklists will be used to record findings, which will be 

given to the Branch Head for appropriate actions. The Branch Head will also send copies of these 

checklists to the Recovery Director. 

 

Fire Extinguisher Locations 

____Media Resources Center – to the left of CD shelves 

____Level One – to the right of Reference Librarian’s office door 

____Print Facility – to the right of door 

____Downstairs – left of stairwell, beside A stacks 

 

Exit Lights – Upstairs 

____Over main entrance 

____Above conference room door 

____Above fire exit door inside conference room 

 

Exit Lights – Downstairs 

____At stairwell 

____To the right of fire exit door, above the stacks 

____Above fire exit door 

 

Emergency Lights 

There are no emergency lights located in the Gunnin Architecture Library 

 

Stairwell and Emergency Door Obstructions 

____None 

 

NOTES_________________________________________________________________ 

 

________________________________________________________________________ 

 

________________________________________________________________________ 

 

________________________________________________________________________ 
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