
General Miles are divided equally between all departments.                                                                            
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 Home of Guiding Hands 

Mileage-Expense Reimbursement Form 

 

Name:      ___     Employee # :        ____     Department(s) :  ____ 

 

Date Destination Odometer Reading Total For 

  Start End Miles Dept. 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

  Dept _____  Dept _____  Dept _____  Total 

General Miles               

Specified Miles               

Total Miles               

X 0.54 (eff. 1/1/16)         

Total Due                                             

 
 

              
Employee Signature      Supervisor Approval 


