
I nterviewer ____________________       Date  ______________________ 

Candidate Nam e ____________________  Posit ion ______________________ 

 
Scoring   

Candidate evaluat ion form s are to be com pleted by the interviewer to rank the candidates 

overall qualificat ions for the posit ion to which they have applied. Under each heading the 

interviewer should give the candidate a num erical rat ing and write specific j ob related 

com m ents in the space provided. The num erical rat ing system  is based on the following.  

5 -  Except ional   4 -  Above Average   3 -  Average   2 -  Sat isfactory   1 -  Unsat isfactory   

 

Educat ional Background  -  Does the candidate have the appropriate educat ional 

qualificat ions or t raining for this posit ion?                                         Rat ing:  1    2   3   4   5  

Com m ents:   

 

 

 

Prior  W ork Experience  -  Has the candidate acquired sim ilar skills or qualificat ions through 

past  work experiences?                                                                     Rat ing:  1   2   3   4   5  

Com m ents:   

 

 

 

Technical Qualificat ions/ Experience  -  Does the candidate have the technical skills 

necessary for this posit ion?                                                              Rat ing:  1   2   3    4   5  

Com m ents:   

 

 

 

Verbal Com m unicat ion  -  How were the candidate's com m unicat ion skills during the 

interview ( i.e. body language, answers to quest ions)?                       Rat ing:  1    2    3   4    5  

Com m ents:   

 

 

 

Candidate Enthusiasm  -  How m uch interest  did the candidate show in the posit ion and the 

com pany?                                                                                       Rat ing:  1    2    3   4   5  

Com m ents:   

 

 

 

Know ledge of Com pany  -  Did the candidate research the com pany prior to the interview?  

                                                                                                      Rat ing:  1   2   3   4    5  

Com m ents:   

 

 

 

Team building/ I nterpersonal Skills -  Did the candidate dem onst rate, through their  

answers, good team building/ interpersonal skills?                               Rat ing:  1   2    3    4   5  

Com m ents:   

 

 

 



 

I nit iat ive  -  Did the candidate dem onst rate, through their  answers, a high degree of init iat ive?  

                                                                                                       Rat ing:  1   2   3   4   5  

Com m ents  

 

 

 

Tim e Managem ent  -  Did the candidate dem onst rate, through their  answers, good t im e 

m anagem ent  skills?                                                                         Rat ing:  1    2   3   4   5  

Com m ents:   

 

 

 

Custom er Service  -  Did the candidate dem onst rate, through their  answers, a high level of 

custom er service skills/ abilit ies?                                                        Rat ing:  1   2   3   4   5  

Com m ents:   

 

 

 

Salary Expectat ions -  What  were the candidate's salary expectat ions? Were they within the 

range for the posit ion?                                                                      Rat ing:  1   2   3   4   5  

Com m ents:   

 

 

 

Overall I m pression and Recom m endat ion  -  Final com m ents and recom m endat ions for 

proceeding with the candidate.                                                          Rat ing:  1   2   3   4   5  

Com m ents:   

 


