
Bo o king  Fo rm   

Priva te  Pa rtie s 

RETURN THIS FORM TO : 

The  Wha rf Re sta ura nt, 22 Ma no r Ro a d , Te d d ing to n, Mid d le se x TW11 8BG  

Fa x: 020 8977 9444 

 

 

1. Conta c t De ta ils 

Co nta c t na me   

Ad d re ss  

Te le pho ne   Mo b ile   

Ema il    Fa x  

Ho w d id  yo u he a r a b o ut us?     

We  wo uld  like  to  a d d  yo ur d e ta ils to  o ur ma iling  list so  tha t we  c a n o c c a sio na lly se nd  yo u ne ws a nd  o ffe rs. Yo u c a n o p t o ut a t a ny 

time  a nd  yo ur d e ta ils will no t b e  so ld  o r re nte d  to  a  third  p a rty. If yo u wo uld  p re fe r no t to  b e  a d d e d  p le a se  tic k he re       . 

 

2. Eve nt De ta ils 

Da te  o f e ve nt  No  o f g ue sts  

 

Pre fe rre d time   Pre fe rre d spa c e   Me nu de ta ils (e .g . buffe t, 3 c ourse  dinne r e tc ) 

12.00 - 17.00  Ma in re sta ura nt     

17.00 - c lo sing   First flo o r    

All d a y  Exc lusive  hire *   

*Ve nue  hire  fe e  o f £1,000 a p p lic a b le  

 

3. Pa yme nt De ta ils 

• A no n-re fund a b le  d e p o sit will b e  ta ke n o n p ro c e ssing  this b o o king . This d e p o sit re p re se nts 10% o f yo ur minimum sp e nd  (b a se d  o n 

the  re ve nue  a c hie va b le  a s a n o p e ra tio na l re sta ura nt tha t d a y). 

• Any a d d itio na l c o sts inc urre d  o n the  d a y, a nd  no t se ttle d  a t the  time , will b e  c ha rg e d  to  yo u via  the  c a rd  b e lo w. 

• Minimum sp e nd  a d vise d :    Exc lusive  ve nue  hire  c ha rg e : 

 

Cre dit c a rd   Na me  o n c a rd   

Visa   Ca rd  numb e r  

Ma ste rc a rd   Exp iry d a te   

Ame x*  Sta rt d a te   

Ma e stro   Issue  no . (Ma e stro  o nly)  

    

* Ame x e xp e nd iture  o ve r £1,000 will inc ur a  2% c ha rg e . 

 

4. Ca nc e lla tion Polic y 

• If yo u wish to  c a nc e l p le a se  info rm the  Eve nts Ma na g e r, in writing , a s so o n a s p o ssib le . 

• Cre d it c a rd  d e ta ils will b e  he ld  a g a inst c a nc e lla tio n, fa ilure  to  re a c h minimum sp e nd  a nd  d a ma g e s. 

Ca nc e lla tion da te  Te rms 

Ove r 90 d a ys b e fo re  e ve nt Fo rfe it d e p o sit 

31 – 90 d a ys b e fo re  e ve nt Fo rfe it d e p o sit + 25% o f minimum sp e nd  

7 – 30 d a ys b e fo re  e ve nt Fo rfe it d e p o sit + 25% o f e ve nt p la n sp e nd  

Le ss tha n 7 d a ys 50% o f e ve nt p la n sp e nd  

Le ss tha n 48 ho urs 100% o f e ve nt p la n sp e nd  

Ind ivid ua l g ue st c a nc e lla tio ns within 72 ho urs No n-re fund a b le  (p re -o rd e re d  fo o d ) 

 

I c o nfirm tha t the  a b o ve  c a rd  is to  b e  use d  to  g ua ra nte e  my b o o king  a nd  a c c e p t the  te rms & c o nd itio ns se t o ut o ve rle a f. I he re b y 

a utho rise  the  d e p o sit a mo unt a s a g re e d  with The  Wha rf to  b e  d e b ite d  fro m this c a rd . 

Sig na ture    Da te   

P.T.O. 

£ £ 



Bo o king  Fo rm   

Priva te  Pa rtie s 

RETURN THIS FORM TO : 

The  Wha rf Re sta ura nt, 22 Ma no r Ro a d , Te d d ing to n, Mid d le se x TW11 8BG  

Fa x: 020 8977 9444 

 

 

 

 

Te rms & Conditions 

 
1. All b o o king s will b e  c o nfirme d  b y The  Wha rf up o n re c e ip t o f the  b o o king  fo rm & d e p o sit. 

2. An Eve nt Pla n ta ilo re d  to  yo ur re q uire me nts will b e  c re a te d .  This p la n will o utline  yo ur a ntic ip a te d  c ha rg e s. 

3. Fina l p a yme nt a s se t o ut in the  Eve nt Pla n must b e  ma d e  no  la te r tha n 7 d a ys p rio r to  the  re c e p tio n (10 d a ys if 

p a ying  b y c he q ue ). 

4. Yo u will ne e d  to  fina lise  re c e p tio n d e ta ils no  la te r tha n 7 d a ys p rio r to  the  e ve nt. The  numb e rs o f g ue sts will b e  

se t a t this time . 

5. If numb e rs d e c re a se  within 72 ho urs o f the  e ve nt the se  will b e  c ha rg e d  a t full c o st. 

6. Fo o d  a nd  b e ve ra g e  p ric e s a re  inc lusive  o f VAT, b ut e xc lusive  o f a  12.5% se rvic e  c ha rg e . 

7. Yo ur c a rd  d e ta ils will b e  he ld  a g a inst c a nc e lla tio n, fa ilure  to  re a c h minimum sp e nd  a nd  d a ma g e s. If the re  a re  

no  c ha rg e s o utsta nd ing  a fte r the  e ve nt yo ur c a rd  will no t b e  d e b ite d  with a ny a d d itio na l c o sts. 

8. Due  to  re sid e ntia l p la nning  re stric tio ns the  b uild ing  must b e  va c a te d  no  la te r tha n 23h30, the re fo re  la st o rd e rs 

a t the  b a r will b e  c a lle d  a t 22h45, with the  b a r c lo sing  a t 23h00. 

9. Pric e s/ p ro d uc ts a re  o nly g ua ra nte e d  up o n full p a yme nt a nd  a re  sub je c t to  c ha ng e  a t a ny time . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10.  
For offic e  use  only: 

 

Da te  Pa yme nt (£) De ta ils Pa yme nt 

me thod 

Type  of c a rd/ BACS 

re f 

e .g . 05/ 12/ 09 £100 De p o sit BACS Mr & Mrs Smith 

     

     

     

     

     

     

 


