
FNB INTERNATIONAL TRUSTEES LIMITED

EMPLOYEE SHARE OWNERSHIP PLAN APPLICATION FORM



Formation Questionnaire

information required to establish an employee share option Plan where FnB international trustees Limited will act as trustee.

references herein to “FnBit” refer to FnB international trustees Limited. FnBit provides either directly or through associated persons/companies, trustee 
services for trusts written under trust Law. 

1. PrinciPaL emPLoyer’s DetaiLs  

company name

company address

Postcode

Website

Principal contact

Position

telephone

email

second contact

Position

telephone

email

2. PreFerreD name oF trust 

(if an existing trust, please provide a copy of the trust Deed and rules if any)

 

3.  PurPose oF trust

(Please explain in general terms the purpose of the Plan)

 

 

4. PLease ProviDe the FoLLoWing:

	 Copy	of	latest	audited	financial	statements	of	the	principal	employer

 copy of Board resolution approving the establishment of the trust and associated scheme

	 Copy	of	Memorandum	and	Articles	of	Association	and	Certificate	of	Incorporation

 copies of passports for each signatory
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5.  PLease ProviDe DetaiLs oF any accountants/ LaWyers or other ProFessionaL aDvisors 
Who are ProviDing LegaL/tax or sPeciaList aDvice in connection With the estaBLishment 
oF the trust 

ProFessionaL aDvisor a

company name

company address

Postcode

contact

Position

telephone

email

Details of service to be provided

ProFessionaL aDvisor B

company name

company address

Postcode

contact

Position

telephone

email

Details of service to be provided

if your lawyer/accountant/advisor has provided any form of opinion in connection with the establishment of the scheme, please attach a copy.

2



6. DetaiLs oF remuneration/investment committee 

(or other persons from whom the trustee may accept recommendations)   
Please	have	each	member	authorised	to	sign	their	specimen	signature	below.	Please	enclose	a	certified	copy	of	the	passport	of	each	signatory.

committee name

capacity: Joint/sole

Person 1

name

Position

specimen signature 

Person 2

name

Position

specimen signature 

Person 3

name

Position

specimen signature 

Person 4

name

Position

specimen signature 

Please provide details of other persons authorised to provide instruction or recommendations and note of what they are authorised  
to provide detailed instruction on.

Person 1

name

Position

specimen signature 

Person 2

name

Position

specimen signature 

3



7. initiaL settLeD ProPerty 

Please specify exactly the assets to be detailed on the trust instrument’s First schedule (usually £100 or us$100):

 

8. aDDitionaL assets to Be settLeD on trust

Please specify amount or class of assets to be settled (if known) together with details of when the assets will be transferred.  are regular transfers anticipated? 
if yes, give details. 

9. other sPeciaL terms  

10. accounting/rePorting 

Please advise details of accounting requirements in order for the trustee to report to members.

11. aDministration issues 

a) the trustee will appoint bankers in guernsey unless otherwise requested.

b) Will the trust be audited?

yes    no   

if yes, who will the auditors be? We will appoint auditors if you prefer.

c)	What	is	the	Trust’s	financial	year-end?

d)	When	will	the	Trust’s	first	accounting	period	end?

e) What currency will the trust’s books be maintained in?
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f) are there any other accounting requirements?

g)  are arrangements in place to provide an internal valuation facility? if so, are arrangements in place to have a facility for employees to sell their  
shares back to the trustee?

yes    no   

if yes, please provide details of the valuation facility and sale arrangements or provide separate documentation.

12. Document/rePorting

a) Documentation

Who is responsible for producing the documents to be used with staff including:

enrolment form

member statements

new share allocations

communication

explanatory booklet

B) communication 

how will employees be advised of the establishment of the esoP. is it envisaged that a brochure/booklet of explanation will be produced (this must be done 
in writing – not orally)?

Please ensure all copy documents are sent to the trustee to check they comply with the trust investment/scheme rules (tick as a reminder)   

Will the employer (please tick one):

 settle funds to enable the trustee to acquire shares in the employer, or

 gift shares to the trust, or

 lend funds to the trust to acquire shares?

is it anticipated that the trust will:

i. use the shares as security for borrowing from third parties?

yes    no   

ii. allow members to borrow using the shares as security?

yes    no   
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is there a limit to the percentage of shares of the employer which the trust may hold? if yes, what is this?

Will an award of shares vest immediately or will this be contingent on other events. Please give details.

Will dividends be payable to the trust in respect of shares held and do any special terms or conditions apply?

c) For aLL schemes

Who will meet the trustee fees and expenses?

 the employer

	 The	Scheme	(if	the	Scheme	confirms,	the	members	will	be	advised	of	this)

how frequently should the trustee produce member statements in the case of assets which have been allocated but not yet vested?

N.B. Where a member’s interest is vested, each member should complete documents detailing who the fund should be held for in the event of the 

member’s death prior to full distribution of all the member’s entitlement.

conFirmation reQuireD From settLor(s) / PrinciPaL BeneFiciaries

We	confirm	to	you	as	the	intended	trustee	of	the	proposed	Trust,	that	we	have	been	advised	by	you	to	take	independent	legal	and	taxation	advice	on	the	
formation of a trust and that we have made such enquiries and taken such legal, taxation and other advice as we consider necessary concerning all possible 
implications concerning the trust and your trusteeship thereof. We acknowledge that you have not given us any tax advice concerning the trust or the 
implications	of	the	Trust	on	our	circumstances	or	on	the	circumstances	of	any	other	person	likely	to	be	affiliated	with	or	benefiting	from	the	Trust.	We	further	
confirm	that	for	the	time	being	we	require	you	not	to	complete	any	tax	returns	or	other	related	information	nor	to	establish	a	tax	agent	in	respect	of	the	Trust	
in any jurisdiction as we shall take full responsibility for making all and any reports necessary in respect of any tax liabilities emanating from the trust or its 
execution making use of the information you supply to us on the affairs of the trust. We therefore indemnify you against any and all claims arising in respect  
of any assessments for taxation matters and associated penalties and damages in connection with the trust where you have followed our requirements above.

When any of our circumstances change or those of persons for whom we act, or when distributions from the trust are effected or other trust activities 
are undertaken with resulting tax implications, we shall instruct you, if we in our sole discretion deem it necessary, on making all necessary reporting and 
undertaking all other actions in order to comply with the applicable requirements of any relevant tax authorities.

We declare that the above particulars are true and correct to the best of our knowledge and belief.

We in our capacity as the intended settlor undertake to make arrangements for FnB international trustees to be in a position to pay in advance and on 
account such fees as shall be demanded by FnB international trustees, in accordance with their quotation for the trust creation, plus any legal drafting 
expenses billed by an appointed legal advisor, and for one whole year’s administration by FnB international trustees from the trust funds.

name

signed

Date D D m m y y y y

name

signed

Date D D m m y y y y
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FnB international trustees Limited 

Po Box 602 

La Plaiderie house 

st Peter Port 

guernsey 

gy1 4nL 

channel islands

t +44 1481 748100 

F +44 1481 700222

email enquiries@fnbit.com 

Website www.fnbit.com

FNB	International	Trustees	Limited	is	licensed	by	the	Guernsey	Financial	Services	Commission	to	conduct	fiduciary	business.	 
a member of the Firstrand group. registration no.3080.


