
(Jan 2009) 

Hum an Resource Services -  Payroll 

1265 Military Trail, Room  SW-409 

Toronto, Ontario, M1C 1A4 

416-287-7074/ 416-208-4704 

            

TI MESHEET MONTHLY PAYMENT ( BLUE)  
Addit ional Hours &  Overt im e Paym ents for  Monthly Staff  

This form  should be subm it ted to Hum an Resource Services in accordance with the Monthly Payroll Schedule 

 
 Mr.  Ms.  Mrs.  Miss.  Dr.  Prof.   Other:  

Employee Name (Please Pr int )  

 

__________ 

SI N 

 
Student  No. 

 
Personnel No. 

 

Street No. and Name                                                         

 
Apt  No. 

 
City/ Town 

 
Province 

 
Postal Code 

 

Telephone  (Home)                      (Business)         

 
Email Address                                 

 
Date of Bir th (D/ M/ Y)  

 
Gender 

 

 

Day & Date (D/ M/ Y)  
Tim e In 

(AM)  

Tim e Out  

(AM)  

Tim e In 

(PM)  

Tim e Out  

(PM)  

Daily Tim e 

HRS MIN 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

TOTAL HOURS  

 
Hourly Rate                              * 4%  vacat ion pay will be added Pay Per iod 

CC Order No. 

CF Fund No. 

Supervisor ’s Name Telephone No. 

Supervisor ’s Signature Discipline/ Department 

Br ief Descr ipt ion of Work Performed Date 

Date On- lined in HRI S 

 

• Please forw ard com pleted form s and a ll at tachm ents to Hum an Resource Services ( S- 4 0 9 )  

• I ncomplete forms/ incorrect informat ion will delay processing. 

• For enquir ies or quest ions please call Payroll Services at 416-287-7074 or 416-208-4704 



(Jan 2009) 

 

 

 

 

 

 

 

 

2 0 0 9  MONTHLY PAYROLL SCHEDULE 
SUBMI SSI ON DEADLI NES TO HUMAN RESOURCE SERVI CES 

 

PERI OD #  

PAY PERI OD DEADLI NE FOR FORMS 
TO BE SUBMI TTED TO 

HUMAN RESOURCE 
SERVI CES 

PAY DATE 

START DATE END DATE 

M0 1  01.01.2009 31.01.2009 08.01.2009 28.01.2009 

M0 2  01.02.2009 28.02.2009 12.02.2009 27.02.2009 

M0 3  01.03.2009 31.03.2009 12.03.2009 27.03.2009 

M0 4  01.04.2009 30.04.2009 09.04.2009 28.04.2009 

M0 5  01.05.2009 31.05.2009 13.05.2009 28.05.2009 

M0 6  01.06.2009 30.06.2009 11.06.2009 26.06.2009 

M0 7  01.07.2009 31.07.2009 09.07.2009 28.07.2009 

M0 8  01.08.2009 31.08.2009 13.08.2009 28.08.2009 

M0 9  01.09.2009 30.09.2009 10.09.2009 28.09.2009 

M1 0  01.10.2009 31.10.2009 08.10.2009 28.10.2009 

M1 1  01.11.2009 30.11.2009 12.11.2009 27.11.2009 

M1 2  01.12.2009 31.12.2009 03.12.2009 17.12.2009 

 


