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HSE HR Circular 005/2009 11
th

 March, 2009.

 
To:  Each Assistant National Director of Human Resources, HSE. 

 

c.c: Each Member of Management Team, HSE; 

Each Hospital Network Manager, NHO, HSE; 

Each Assistant National Director, PCCC, HSE; 

Each Local Health Manager, PCCC, HSE; 

 Each Employee Relations Manager, HSE. 

 

 

Re: Standardisation of Terms and Conditions of Employment 
 

 

Dear Colleague 

 

The HSE has reached agreement with IMPACT, the Medical Laboratory Scientists Association (MLSA) and 

SIPTU Health Professional Branch on the standardisation of terms and conditions of employment in relation to 

annual leave and working hours for various staff grades in the HSE.  The issue of standardisation of terms and 

conditions of HSE employees was concluded under the 2004 HSE/IMPACT Framework Agreement and in 

accordance with clause 30.8 of Towards 2016.   

 

1. APPLICABILITY 

The standardised annual leave and working hours which have been agreed apply to the following staff grades:   

• Clerical/Admin Grades III to VIII, and all senior managers above Grade VIII; 

• Basic Senior and Manager Therapy Grades; 

• Basic Senior and Manager Medical Scientist Grades; 

• Basic Senior and Radiographer Manager Grades. 

 

2. ELIGIBILITY 

The standardised conditions relating to working hours and annual leave apply to:  

• Staff recruited to the HSE since its establishment (1 January 2005); 

• Staff who transferred to the HSE on establishment day and who are promoted/re-graded on or after the 

16 December 2008. 

 

3. EXCLUSIONS 

• Staff who transferred to the HSE on establishment day (1 January 2005), and who have remained in the 

same grade, will continue to enjoy the protection of terms and conditions of employment under the 

Health Act 2004.  

• Staff who transferred to the HSE on establishment day and who were promoted/re-graded before the 16 

December 2008 will continue to enjoy the protection of terms and conditions of employment under the 

Health Act 2004 (such staff should be issued with Letter 2 attached.).  

• Staff employed in HSE-funded agencies and voluntary hospitals are not covered under the terms of the 

Agreements.  

 

 



4. STANDARDISED ENTITLEMENTS  

The standardised entitlements are as follows: 

 

Annual Leave  

Clerical and Administrative Grades 

Grade III:     24 days, 25 days after 3 years and 26 days after 5 years 

Grade IV:      26 days 

Grade V:     28 days 

Grade VI:      30 days 

Grade VII:     32 days 

Grade VIII and senior management grades: 32 days 

 

Therapy Grades 

Basic:        27 days 

Senior (also covers clinical specialist posts):   29 days 

Manager (also covers In-Charge (iii) posts):   31 days 

 

Medical Scientist Grades 

Basic:        27 days 

Senior (also covers clinical specialist posts):   29 days 

Manager (also covers Chief/Laboratory Manager posts:  31 days 

 

Radiographer Grades 

Basic:        27 days 

Senior (also covers clinical specialist posts):   29 days 

Radiographer Service Manager I and II    31 days 

 

Working Hours  

All staff covered under the Agreements will work 35 hours per week. 

 

5. PRACTICAL APPLICATION OF REVISED ARRANGEMENTS 

Annual leave  

• Any increase in annual leave which is to be applied will take effect from the 1 April 2009.  

• An employee whose annual leave is to be reduced under the terms of these agreements will be allowed 

retain his/her existing entitlement until 2010 following which their leave will be reduced by 1 day per 

year until their leave corresponds with the standardised entitlement.  

 

Working Hours  

The new arrangements in relation to working hours will take effect from the 1 March 2009.  

 

Notification of annual leave and working hours arrangements 

1. Staff who joined the HSE on or after establishment day (1 January 2005) should be issued with Letter 1 

attached. 

2. Staff who transferred to the HSE on establishment day and who were promoted/upgraded on or after 16 

December 2008 should also be issued with Letter 1 attached. 

 

Any enquiries regarding the Circular should be addressed to the HSE Employers Agency, 63-64 Adelaide Road, 

Dublin 2; Telephone: 01 6626966.  

 

Yours sincerely, 

 
_________________________________ 

Seán McGrath 

National Director of Human Resources 



Letter 1 

 

 

Standardisation of Te rms and Conditions of Employme nt 

 

 

Le tte r advising o f re vise d hours o f work and/ or annual le ave  e ntitle me nts 

 
De a r Mr /  Ms …………………  

 

Und e r the  te rms o f Se c tio n 14 o f the  HSE/ IMPACT Ag re e me nt 2004 a nd  in a c c o rd a nc e  with 

c la use  30.8 o f the  So c ia l Pa rtne rship  Ag re e me nt, To wa rd s 2016, sta nd a rd  te rms a nd  

c o nd itio ns o f e mp lo yme nt ha ve  no w b e e n a g re e d  with the  re le va nt he a lth se c to r tra d e  

unio ns. 

  

(de le te  as appro priate ) 

Our re c o rd s sho w tha t yo u c o mme nc e d  e mp lo yme nt in the  HSE o n __________ a nd  a re  

the re fo re  c o ve re d  b y the  te rms o f the  sta nd a rd isa tio n a g re e me nt. 

Or 

Our re c o rd s sho w tha t yo u we re  p ro mo te d / up g ra d e d  to  the  p o sitio n o f __________ o n 

___________ a nd  a re  the re fo re  c o ve re d  b y the  te rms o f the  sta nd a rd isa tio n a g re e me nt. 

 

Und e r the  te rms o f the  a g re e me nt yo ur ho urs o f wo rk a nd  a nnua l le a ve  a re  a s fo llo ws. 

 

Ho urs o f Wo rk: 35 

Annua l Le a ve   __ 

 

Yo ur ho urs o f wo rk will b e  a me nd e d  with e ffe c t fro m 1 Ma rc h 2009.  

 

(de le te  as appro priate ) 

Yo ur a nnua l le a ve  e ntitle me nt will b e  a d juste d  to  c o rre spo nd  with the  ne w sta nd a rd  with 

e ffe c t fro m 1 April 2009. 

Or 

Yo u will b e  pe rmitte d  to  re ta in yo ur e xisting  a nnua l le a ve  e ntitle me nt until 2010 fo llo wing  

whic h yo ur a nnua l le a ve  will re d uc e  b y 1 d a y pe r a nnua l le a ve  ye a r until suc h time  a s yo ur 

le a ve  c o rre spo nd s with the  ne w na tio na l no rm fo r yo ur g ra d e . 

 

I wish to  a d vise  tha t a ll o the r p ro visio ns o f yo ur o rig ina l c o ntra c t re ma in una lte re d . 

 

Yo urs sinc e re ly, 

 

_______________________ 

On b e ha lf o f the  HSE 

 

 

Letter 2 

 

 

 

 

 

 



 

Le tte r to Staff who we re  transfe rre d to the  HSE upon its e stablishme nt  

 

and who we re  promote d /  upgrade d prior to 16th De c e mbe r 2008. 

___________________________________________________________ 

 
 

 

 

 

 

De a r Mr /  Ms …………………  

 

I re fe r to  yo ur a ppo intme nt a s [c urre nt g ra d e  /  po st] o n [inse rt d a te ]. 

 

Fo llo wing  a g re e me nt with IMPACT this Le tte r o f Ap p o intme nt c o nfirms tha t a p p o intme nt a nd  

re p la c e s a ny c o ntra c t o f e mp lo yme nt tha t ma y ha ve  b e e n sig ne d  in c o nne c tio n with this 

p o sitio n.   

 

Yo ur a nnua l le a ve  a nd  wo rking  ho urs will b e  tho se  histo ric a lly wo rke d  b y yo ur g ra d e  in the  

lo c a tio n a nd  yo ur o the r te rms a nd  c o nd itio ns o f e mp lo yme nt will c o ntinue  a s b e fo re  in line  

with the  p ro visio ns c o nta ine d  in the  He a lth Ac t 2004 a nd  the  HSE /  IMPACT Fra me wo rk 

Ag re e me nt.   

 

Yo urs sinc e re ly 

 

 

 

 

__________________________ 

 

……………………… 

On b e ha lf o f the  HSE 


