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ELECTRONIC FILING REQUIREMENTS OF THE 
 

 

SAN DIEGO SUPERIOR COURT- PROBATE 
 

 

The se  re q uire me nts a re  issue d  p ursua nt to  Ca lifo rnia  Rule s o f Co urt (“ CRC ”), rule s 
 

2.250 e t se q ., C o d e  o f C ivil Pro c e d ure  se c tio n 1010.6, a nd  Sa n Die g o  Sup e rio r 

Co urt Ge ne ra l Ord e r: In re  Pro c e dure s Re g a rding  Ele c tro nic  Filing . 

 

Effe c tive  No ve m be r 1, 2013, do c um e nts tha t a re  de te rm ine d to  b e  

una c c e pta b le  fo r e Filing  b y the  C o urt due  to  e Filing  syste m  re stric tio ns o r fo r 

fa ilure  to  c o m ply with the se  re quire m e nts will be  re je c te d subje c t to  be ing  

a llo we d to  be  file d  nunc  pro  tunc  to  the  o rig ina l subm itta l da te  upo n e x- pa rte  

a pplic a tio n to  the  c o urt a nd upo n g o o d c a use  sho wn. 

 

It is the  d uty o f the  p e titio ne r to  p ro vid e  a  c o p y o f the  Ge ne ra l Ord e r o f the  

Pre sid ing  De p a rtme nt, Ord e r No . “ TBD” , a nd  Ele c tro nic  Filing  Re q uire me nts o f the  

Sa n Die g o  Sup e rio r C o urt whe n se rving  the  Pe titio n o r o the r c a se  initia ting  

p le a d ing . 

 

PERMISSIVE e FILING  
 

 

Effe c tive  Oc tobe r 1, 2013, d o c ume nts ma y be  file d e le c tronic a lly in no n-ma nd a te d  

p ro b a te  c a se s c o urt-wid e  whe re  e ithe r:  (1) the  c a se  is first initia te d  o n o r a fte r 

O c to b e r 1, 2013; o r (2)  the  c a se  is a lre a d y p e nd ing  a s o f O c to b e r 1, 2013 a nd  

ha s b e e n ima g e d  b y the  c o urt. 

 

REQUIREMENTS FOR ALL e FILERS 
 

 

EFile  d o c ume nts c a n o nly b e  file d  thro ug h the  c o urt’ s Ele c tro nic  Filing  Se rvic e  

Pro vid e r (the  “Pro vid e r” ). Se e   www.o ne le g a l.c o m. 

 

EFile rs must c o mply with CRC 2.250-2.261.  Also , a ll d o c ume nts e le c tro nic a lly file d  

must b e  in a  p d f fo rma t using  Ad o b e  Ac ro b a t ve rsio n 7 o r hig he r tha t is a lso  a  te xt 
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se a rc ha b le  fo rma t, i.e ., OCR. The  c o urt is una b le  to  a c c e p t d o c ume nts tha t d o  no t 

c o mply with the se  re q uire me nts, o r d o c ume nts tha t inc lud e  b ut a re  no t limite d  to : 

d ig itize d  sig na ture s, filla b le  fo rms, o r a  ne g a tive  ima g e . 

 

Do c ume nts  tha t  c o nta in  e xhib its  must  b e   b o o kma rke d ,  a s  se t  fo rth  o n  the  

Pro vid e r’ s site .  Do c ume nts no t so  b o o kma rke d  a re  sub je c t to  re je c tio n.  Mo ving  

p a p e rs with e xhib its tha t a re  no t b o o kma rke d  will b e  re je c te d .  (Se e  CRC 3.1110(f) 

with b o o kma rking  b e ing  the  sub stitute  fo r p la stic  ta b s in e le c tro nic a lly file d  

d o c ume nts.) 

 

Exhib its to  b e  c o nsid e re d  via  a  No tic e  o f Lo d g me nt sha ll no t b e  a tta c he d  to  the  

e le c tro nic a lly file d  No tic e  o f Lo d g me nt; inste a d , the  sub mitting  p a rty must p ro vid e  

the  p ro b a te  b usine ss o ffic e  with ha rd  c o p ie s o f the  e xhib its with a  c o p y o f the  

No tic e  o f Lo d g me nt tha t inc lud e s the  e Filing  Tra nsa c tio n ID#  no te d  in the  up p e r 

rig ht ha nd  c o rne r. 

Unle ss o the rwise  re q uire d  b y law, p e r CRC 1.20(b ) o nly the  la st fo ur d ig its o f a  so c ia l 

se c urity o r fina nc ia l a c c o unt numb e r ma y b e  re fle c te d  in c o urt c a se  filing s. 

Exc lusio n o r re d a c tio n is the  re sp o nsib ility o f the  file r, no t the  c le rk, CRC 1.20(b )(3). 

Fa ilure  to  c o mply with this re q uire me nt ma y re sult in mo ne ta ry sa nc tio ns, CRC 

2.30(b ). 
 

 

Any d o c ume nt file d  e le c tro nic a lly sha ll be  c o nsid e re d  a s file d  with the  C le rk o f the  

Sup e rio r Co urt whe n it is first tra nsmitte d  to  the  ve nd o r a nd  the  tra nsmissio n is 

c o mple te d , e xc e p t tha t a ny d o c ume nt file d  o n a  d a y tha t the  c o urt is no t o p e n 

fo r b usine ss, o r a fte r 5:00 p .m. (Pa c ific  Time ) o n a  d a y the  c o urt is o p e n fo r b usine ss, 

sha ll be  de e me d to  ha ve  be e n file d on the  ne xt c ourt da y. 

 

An o rig ina l o f a ll d o c ume nts file d  e le c tro nic a lly, inc lud ing  o rig ina l sig na ture s, sha ll 

b e  ma inta ine d  b y the  p a rty filing  the  d o c ume nt, p ursua nt to  CRC 2.257. 
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DOCUMENTS INELIGIBLE FOR ELECTRONIC FILING The  fo llo wing  d o c ume nts a re  not 

e lig ible  for e Filing  in c a se s sub je c t to  e ithe r ma nd a to ry o r p e rmissive  filing , a nd  

sha ll b e  file d  in p a p e r fo rm: 

• Out-o f-Sta te  Co mmissio n Sub p o e na  

• Und e rta king / Sure ty Bo nd s 

• Re q ue st fo r Pa yme nt o f Trust Fund s 

• Writs 

• Co mp ro mise  o f Mino rs Cla im (No  Civil Ca se  File d ) 

• Ab stra c ts 

• Wa rra nts 

• Se ttle me nt C o nfe re nc e  Brie fs (to  b e  lo d g e d ) 

• Co nfid e ntia l d o c ume nts lo d g e d  c o nd itio na lly und e r se a l 

• Wills 

• Re a l Pro p e rty o f Sma ll Va lue  (Pro b . C . 13200) 
 

 

The  fo llo wing  d o c ume nts ma y be  file d in pa pe r form , unle ss the  c o urt e xp re ssly 

d ire c ts o the rwise : 

• Do c ume nts file d  und e r se a l o r p ro visio na lly und e r se a l p ursua nt to  CRC 

2.551 (a ltho ug h the  mo tio n to  file  und e r se a l itse lf must b e  e le c tro nic a lly 

file d ) 

• Exhib its to  d e c la ra tio ns tha t a re  re a l o b je c ts tha t o the rwise  ma y no t b e  

c o mp re he nsib ly vie we d  in a n e le c tro nic  fo rma t ma y b e  file d  in p a p e r fo rm 

 

DOCUMENTS DISPLAYED ON THE PUBLIC- FACING REGISTER OF ACTIONS 

 

Any d o c ume nts sub mitte d  fo r e Filing  (a nd  a c c e p te d ) will b e  file d  a nd  d ispla ye d  o n 

the  Sa n Die g o  Sup e rio r Co urt’ s p ub lic -fa c ing  Re g iste r o f Ac tio ns with the  e xc e p tio n 

o f the  fo llo wing  d o c ume nts: 

• Co nfid e ntia l Co nse rva to r Sc re e ning  Fo rm 

• Co nfid e ntia l Co ve r Pa g e  fo r Fina nc ia l Ac c o unting  Sta te me nt 

• Co nfid e ntia l Co ve r She e t Fa lse  Cla ims Ac tio n 

• Co nfid e ntia l Gua rd ia n Sc re e ning  Fo rm 

• Co nfid e ntia l Sta te me nt o f De b to r's So c ia l Se c urity Numb e r 

• Co nfid e ntia l Sup ple me nta l Info rma tio n 
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• Fina nc ia l Sta te me nt 

• Gua rd ia nship  Annua l Sta tus Re p o rt 

• Gua rd ia nship  Que stio nna ire  – Esta te  

• Re fe rra l Info rma tio n a nd  List o f Re la tive s (Co nfid e ntia l) 

• Re q ue st fo r Ac c o mmo d a tio ns b y Pe rso ns with Disa b ilitie s a nd  Re sp o nse  Se a le d  

Do c ume nt(s) 

• Re q ue st to  Wa ive  Co urt Fe e s 

• Re q ue st to  Wa ive  Ad d itio na l Co urt Fe e s 

Do c ume nts no t inc lud e d  in the  list a b o ve , tha t a re  inte nd e d  to  b e  ke p t 

c o nfid e ntia l, sho uld  NOT b e  e File d  with the  c o urt. 


