
Job Announc e me nt 

for 

Child & Fa mily De ve lopme nt Prog ra ms 

In Columbia  County 
 

 
 

POSITION:   Te mp o ra ry Pre p  Co o k 

 

HOURS: 37.5 ho urs p e r we e k 

 

SALARY: $8.74 p e r ho ur 

 

 

Se e  Job De sc ription Liste d Be low 

 

Po sitio n is o p e n until fille d . 

 

Ple a se  se nd  a p p lic a tio n a nd  c urre nt re sume  to : 

 

Child  & Fa mily De ve lo p me nt Pro g ra ms 

ATTN: Julie  Ca tt 

PO BOX 239 

St. He le ns, OR 97051 

 

jc a tt@ nwo rhe a d sta rt.o rg   

 



CHILD & FAMILY DEVELOPMENT PROG RAMS 
Co mmunity Ac tio n Te a m, Inc . 

Job De sc ription 

 

POSITION TITLE: Pre p  Co o k               DEPARTMENT:  Huma n Inve stme nt 

 

POSITION REPORTS TO : Ce nte r Ma na g e r  FTE:   75% - 100% 

 

POSITION DURATION: a s fund s p e rmit  WRITTEN BY: CAT Ad ministra tio n 

 

PERSONS SUPERVISED:  0    APPROVED BY: Po lic y Co unc il 

  APPROVAL DATE: 2/ 20/ 08 

 

   APPROVED BY: SDA   

       APPROVAL DATE: 1/ 25/ 08 

 

POSITION SUMMARY: 

The  p re p  c o o k a ssists the  c o o k in p ro vid ing  a  nutritio us b re a kfa st/ sna c k a nd  

lunc h fo r a ll c hild re n in the  b uild ing , c o mp lying  with a ll re q uire d  sta nd a rd s. S/ he  

will inte ra c t with c hild re n b y a ssisting  with c o o king  p ro je c ts a nd  me a ltime  

e xp e rie nc e s. The  p re p  c o o k will b e  a ssisting  with the  d a ily kitc he n c le a ning  a s 

a ssig ne d  b y the  c o o k. Re sp o nsib le  fo r ma inta ining  c le a nline ss to  the  He a d  Sta rt 

c e nte r a nd  g ro und s.    

 

 

QUALIFICATIONS: 

1. Hig h sc ho o l d ip lo ma  o r e q uiva le nt o r a t the  re c o mme nd a tio ns o f the  

inte rvie w te a m with a p p ro va l o f Po lic y Co unc il a nd  the  Dire c to r. 

 

2. Pre fe r e xp e rie nc e  c o o king  fo r g ro up s. 

 

3. Must ha ve  kno wle d g e  o f b a sic  nutritio n a nd  me a l p la nning . 

 

4. Must ha ve  kno wle d g e  o f b a sic  c o o king  skills, b e  a b le  to   

 fo llo w re c ip e s, a nd  a ssist with b a sic  re c o rd  ke e p ing . 

 

5. Must ha ve  c urre nt First Aid / CPR c a rd s.                                              

 

6. Must ha ve  d e p e nd a b le  tra nsp o rta tio n a nd / o r va lid  d rive r's lic e nse  a nd  

 a uto  insura nc e . 

 

7. Must ha ve  c urre nt fo o d  ha nd le rs c a rd . 

 

8. Ab ility to  wo rk in a  c o o p e ra tive  te a m ma nne r a nd  to  fo llo w d ire c tio ns a nd   

 p ro g ra m p o lic ie s. 

 

9. Must b e  o n the  Ore g o n c rimina l histo ry re g istry a nd  p a ss a  p re - 



 e mp lo yme nt d rug  sc re e ning . 

 

10. Ab ility to  c o mmunic a te  e ffe c tive ly with c hild re n a nd  a d ults in b o th ve rb a l  

           a nd  writte n fo rma t. 

 

11. Must b e  a b le  to  tra ve l to  o ut o f to wn a nd  o ve rnig ht me e ting s a nd   

 tra ining s. 

 

12. Ab ility to  p a rtic ipa te  in re g ula r kne e ling , sto o p ing , b e nd ing , sitting  o n  

 the  flo o r a nd  sta nd ing  fo r lo ng  p e rio d s o f time . 

 

13. Ab ility to  o c c a sio na lly lift up  to  50 lb s. 

 

14. Biling ua l skills a  p lus. 

 

15. Must b e  willing  a nd  a va ila b le  to  wo rk fle xib le  ho urs. 

 

16. Must c o mp ly with p ro g ra m c o nfid e ntia lity p o lic ie s. 

 

17. Must b e  a b le  to  wo rk with fa milie s fro m a  d ive rse  p o p ula tio n. 

 

 

DUTIES AND RESPONSIBILITIES: 

1. Assist the  c o o k in p re p a ra tio n o f fo o d  in c o mp lia nc e  with He a d  Sta rt 

Pe rfo rma nc e  Sta nd a rd s, USDA g uid e line s a nd  a c c o rd ing  to  me nus.  

 

2. Assist the  c o o k in ke e p ing  USDA re c o rd s a nd  a ll o the r ne c e ssa ry

 re c o rd  ke e p ing  a s re q ue ste d .                

 

3. Fo llo w a ll he a lth a nd  sa nita tio n g uid e line s. 

 

4. Assist the  c o o k in ma inta ining  inve nto ry o f a ll fo o d  p re p a ra tio n a nd  

kitc he n sup p lie s. 

 

5. Atte nd  re q uire d  me e ting s a nd  tra ining s. 

 

6. Inte ra c t with c hild re n, a nd  o b se rve  the ir e a ting  ha b its. 

 

7. Ke e p  a ll c le a ning  sup p lie s a nd  p o iso ns in a  lo c ke d  c up b o a rd  a t a ll time s. 

 

8. Pe rfo rm o the r d utie s a s a ssig ne d . 

 

9. Assist with ke e p ing  kitc he n a re a  c le a n, o rg a nize d  a nd  fre e  o f d e b ris a nd  

 litte r. 



 

Ap p ro ve d  b y SDC:  

 

10. C le a n re stro o ms; mo p / sa nitize  a  minimum o f o nc e  a  we e k. 

 

11. Swe e p , mo p  a nd  va c uum flo o rs o n the  c e nte r’ s e sta b lishe d  sc he d ule . 

 

12. Wa sh c a b ine ts, wa lls, c up b o a rd s a nd  wind o ws a s ne e d e d .    

 

13. Ma inta in g ro und s a s re q ue ste d .    

 

14. Othe r d utie s a s a ssig ne d  b y sup e rviso r.     

 

15. Wo rk with a ll c e nte r sta ff to  ma inta in the  c e nte r in a n o rg a nize d  a nd   

     o rd e rly c o nd itio n a t a ll time s. 

 

16. Must ma inta in p ro g ra m a nd  c lie nt c o nfid e ntia lity p o lic ie s. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Numb e r o f Ho urs p e r we e k: ____________________________  Ra te  o f Pa y:_________ 

 

 

Sta ff Sig na ture : ________________________________________  Da te :________________ 

 

 

Sup e rviso r Sig na ture :___________________________________  Da te :________________ 

 

  

 


