
 

CLEARANCE CERTIFICATE 

AND TRANSFER NO TE 
 

Da te  o f De p a rture :  Time  o f De p a rture : a m/ p m 

Emp lo ye e  ID No .:  Emp lo ye e  Na me :  

De sig na tio n/ Tra d e :  Pro je c t:  

Be ing  tra nsfe rre d  fro m:  To :  

 

Purp o se  o f tra nsfe r:  Ro utine  

Tra nsfe r 

 Annua l 

Le a ve  

 Re sig na tio n  Me d ic a l 

Tre a tme nt 

 Any o the r 

 

Re ma rks/ Me a ns o f Tra nspo rt: ___________________________________________________________________ 

No tifie d  to :_____________________________________________________________________________________ 

Ce rtifie d  tha t the re  is no thing  o utsta nd ing  in the  b o o ks o f this o ffic e  a g a inst the  e mp lo ye e  e xc e p t 

the  fo llo wing : 

Sr #  De sc ription Re ma rks 

1 Ca r/ Truc k/ Je e p  with ke ys a nd  o the r a c c e sso rie s.  

2 La p to p / De skto p  Co mpute r with a c c e sso rie s.  

3 Mo b ile  Se t /  SIM Ca rd  /  Cha rg e r  

4 Ca me ra   

5 USB Drive  /  Ca lc ula to r  

6 Lib ya n Driving  Lic e nse / Ca r Re g istra tio n/ Autho rity Le tte r  

7 De se rt Pa ss /  ID Ca rd   

8 No n Sp a rking / Sa fe ty To o ls/ Sp e c ia l To o ls  

9 To o l b o x  

10 Inte rna tio na l Pho ne  Ca lls  

11 Any o the r  

 

 

 ______________________________ ______________________________ 

 Na me  & Sig n In-c ha rg e  Na me  & Sig n In-c ha rg e  Sto re  

 Disp a tc h Site  Disp a tc h Site  

* * * * * * * * * * * * * * * * * * * * * 

Da te  o f a rriva l a t jo ining  c a mp :______________  Time  o f a rriva l: __________ a m/ p m 

 

  ______________________________ 

  Na me  & Sig n In-c ha rg e  

  Jo ining  Site  

* * * * * * * * * * * * * * * * * * * * * 

To  b e  fille d  in o nly fo r e mp lo ye e s p ro c e e d ing  o n va c a tio n/ fina l e xit. 

 

 

 ______________ ______________ ______________ 

 In-c ha rg e  In-c ha rg e  Co unte r sig n 

 HRD Fina nc e  (CEO/ RD/ DPP/ GM) 

CC: 

- File  

- To  re c e iving  site  

- HR De p a rtme nt Trip o li Offic e  

 

NOTE: HR De p a rtme nt in Trip o li O ffic e  & Site  In-c ha rg e  o f jo ining  c a mp  must b e  no tifie d  in 

a d va nc e  b e fo re  d isp a tc h o f e mp lo ye e  fro m site . Time  she e t to  b e  e nc lo se d  with this Tra nsfe r No te . 


